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Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you’ll find it helpful. If you would like a custom guide for your
organization, please contact our Training team at learn@camptratech.com.

How To Use This Guide

This guide is intended to assist Admin users with their day-to-day tasks in Oracle

Cloud. A few notes before you begin:

¢ Any fields with an asterisk are required fields.

< Based on your configurations, approval workflows may be in place for the
training topics below; those tasks would need to be approved before the

additions or updates are visible in your instance.

¢ You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our Oracle

instance.

Overall Process Flow

Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the Fixed Assets module.

Oracle Purchasing
PO Receiving [

Oracle Asset Tracking

Oracle Projects

Oracle Inventory

Transfers

Move Ordars
Issues to Project
Misc. Issues L
Misc. Recaipts
Physical Inventary
Cycle Count

o

Oracle Asset Tracking
Asset Deployment

Install’Remove
In Service

Out of Service

Create Installed Base
Instances

Manage Usage

Track Location

Create Project Expenditures.

Create Assets
Update Asset Location
Process Retirements

Adjust Asset Cost

Manage Cosls
Interface to Assets

Oracle Assets

Depreciale Assels

Oracle Payables

Invoice Price
Variances

Oracle Order
Management

Iltem Move

Internal Sales Order
Release

Internal Sales Order
Shipment
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Glossary of Terms

Here we've included common terms associated to the Fixed Assets module. Please review
the terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Accumulated Depreciation

< The total depreciation taken for an asset since it was placed in use. Also known
as life-to-date depreciation and depreciation reserve.

Asset Account

< Ageneral ledger account to which you charge the cost of an asset when we
purchase it. We must define an account as an asset account.

Automatic Asset Numbering

< Afeature that automatically numbers our assets if we do not enter an asset
number.

Capitalized Assets

¢ Capitalized assets are assets that we depreciate (spread the cost expense over
time). The Asset Type for these assets is capitalized.

Chart of Accounts Structure

< Aclassification of account segment values that assigns a particular range of values
a common characteristic. For example, 1 to 999 might be the range of segment
values for assets in the account segment of our accounting flexfield.

Depreciation Book

< Abook to store financial information for a group of assets. A depreciation book can
be corporate, tax, or budget. In Oracle, this is referred to as a book.

Expensed Asset

< An asset that we do not depreciate but charge the entire cost in a single
period. Oracle Assets does not depreciate an expensed asset or create any journal
entries for it. However, use Oracle Assets to track expensed assets. The Asset Type
for these assets is expensed.

Fixed Asset Unit

< A measure for the number of asset parts tracked in Oracle Assets. We can assign
one or more units to a distribution line.

Intangible Asset




< Along-term asset with no physical substance, such as a patent, copyright,
trademark, leasehold, and formula. We can depreciate intangible assets using
Oracle Assets.

Mass Additions

< An Oracle Assets feature that allows us to copy asset information from another
system, such as Oracle Payables. Create Mass Additions for Oracle Assets creates
mass addition lines for potential assets. We can review these mass addition lines in
the Prepare Mass Additions window, and actually create an asset from the mass
addition line by posting it to Oracle Assets.

Parent Asset

< A parent asset has one or more subcomponent assets. To begin, we add the parent
asset. Then, we add the subcomponent asset and assign it to the parent asset in the
Additions form. We can change parent/subcomponent relationships at any time.

Prorate Convention

¢ Oracle Assets uses the prorate convention to determine how much depreciation to
take in the first and last year of an asset's life based on when we place the asset in
service. If we retire an asset before it is fully reserved, Oracle Assets uses the
retirement convention to determine how much depreciation to take in the last year
of life based on the retirement date. Our tax department determines our proration
and retirement conventions.

Quick Codes

¢ An Oracle Assets feature that allows us to enter standard descriptions for our
business. We can enter QuickCode values for your Property Types, Retirement
Types, Asset Descriptions, Journal Entries, and Mass Additions Queue Names.




Day to Day Operations Guide

Add A Capitalized Asset

Navigation: Home>Fixed Assets>Assets>Tasks>Add Assets>Enter Details>Save and
Close

From home screen, click Fixed Assets

=ViSiON Q

Good afternoon, Casey Brown!

¢ Tash v ; s|  Expenses  MyEnterprise  Tools  Configuraion  Others

Job Openings

il

Performance

Next, click Assets

Qs

Good afternoon, Casey Brown!

1]

Assets Asset Inquiry

Click Assets

Things to Finish

You have no open notifications.

Click Tasks




=ViSiON

Assets @  uscore-uso 3
Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
- - - - Click Tasks
P - P so | [z
[— ] | I
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 170 221 BULDNGOFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Add Asset

=ViSiON

uscorp-usD &3

Assets @

Enter the Add Asset detai

Additions Adjustments Transfers Retirements Depreciation Click Add Asset « Prepare Source Lines
0O incomplete 32 Incomplete )
P 1 4 2 eens | MAY-22 5
O Ready toPost Incomplete Incomplete 0 Ready to Post .
W
. in Sreacsneet
Actons v Vewy 2 ) Detach [ prepare A spit | change Book | . Spreatsneet
\ I a6 I I Y 8] e Descrpve et
- ) ) ) nvoice + Wanage Less
Description Invoice Number Costa InService Date Category PO Number Units Comments Project Number AssetNumber  Queue o Date
Accounting
» | 10 w2 suLONGoRFICE 1 22 eror + Creste ccouning
+ Create Adustment doumal
s | T 1821 BULDNGOFFICE 1 2u76 Eror
+ Reviw souna Entes
M | 1900 421 suLONGOFFICE 1 e enor
General
s ‘ 110000 121 BUILDING-OFFICE 1 28785 Error + Inqure Assets
+ Perorm Wnatit Anaiyss
n | w0 w2 sULDNGOFFCE ' P eror
+ Manage Al Books
M | WSO 12t BULDING.OFFICE ' w0t eror

« Manage Unis of Producton

« Manage Physical Inventory

Is and click Next

—



[Ententhelbelowjinformation

Add Asset ®:

i - |
* Asset Type | Capitalized v
* Description v

" Cost 2,000.00

e ]

* Location | USA-CALIFORNIA-REDWOOD CITY- | B

Click Next

*Cost 2,000.00

4 Descriplive Details

Serial Number | 123456789

Parent Asset Number

Manufacturer
Model | A1234

Commitment | Sample

[IL

Entegthelbelonjinformation}

* In Service Date | 531122 fie
Asset Type  Capitalzed

Book USCORP

Investment Law | Saple

Property Type | Personal
Property Class | 1245 pioperty
Cwnership | Cvned

Bought | New

K [z
<Jlele]l<

anvro @

Smeand Close ¥ ‘ ‘ Submit ‘ ‘ Cancel ‘

Categary  CCMPUTER-HARDWARE

Fiscal Year 2022

Open Period  MAY-22

Enable Physical Inventory
[ tangidle

Attachments None s

Asset Key

Regional Informatiar

“Units Employez Name Empleyee Numbzr * Depreciation Expens2 Accourt

* Location

<

[ \

] ‘ ‘ v ] ‘ £01.1062160.000.000000

S

USACALIFORNAREDWOOE CITY<| £,

Total 1

Scroll down and enter Comments

—

(o]
'



Add Asset

Curency

4 Assignments

vewy # X osbwonsa| v

“Units Employee Name Employee Number * Depreciation Expense Account * Location

. [v] [101.1058160000 000000 B, | USA-CALIFORNIAREDWOOD CITv| &,

Total 1

4 Financial Details

General  Advanced Rules  Revaluation  Source Lines  Regional Information

Salvage Value Type | Percent v Prorate Date 5122

Salvage Value Amount YD Depreciation

Salvage Value Percent 1 Depreciation Reserve

Depreciation Factor Group Asset Number

* Depreciation Method | STL

Group Asset Description

Reduction Rate Percent

*Lifein Years | 3 v
— Cash Generating Unit
* Life in Months |0 v
R Bonus Rule
/| Depreciate
* Prorate Convention | CALMONTH v

Enter Comments

Transaction Details

Comments

[] Amortize

Amortization Start Date

Click Submit

Add Asset

Curency = USD

Y10 Sonus Dprciton
Gonus Deprciaton Rsene
ry— \

mpaent Rsere \

orgnrcost \
et Bk e o
170900

Lease Number

Context Value

Regional Information | v

[sovanacise | <] swom]

[

4 Assignments

vevy o X pswbuonse| v

* Units Employee Name Employee Number * Depreciation Expense Account * Location

v | [101.1058160.000000 000 B |usacauForNIAREDWOOD CITY-| B

Total 1

4 Financial Details
General  Advanced Rules  Revaluation  Source Lines  Regional Information

Salvage Value Type | Percent v Prorate Date 51122

Salvage Value Amount YTD Depreciation

Salvage Value Percent 15 Depreciation Reserve

Depreciation Factor Group Asset Number
Group Asset Description
* Depreciation Method | STL

Reduction Rate Percent

* Lifein Years | 3 v
e —— Cash Generating Unit
* Lifein Months | 0 v
[ Bonus Rule
) Depreciate
* Prorate Convention | CALMONTH v
Transaction Details
Comments [] Amortize

Amortization Start Date

Using The Asset Account Dashboard

)

)

Click Submit

YTD Bonus Depreciation
Bonus Depreciation Reserve
YTD impairment

P—E—— \

p—— \
ot ook e o

Lease Number

P——

—

Navigation: Home>Fixed Assets>Assets>Select Book>Open Asset>Review Details>
Tasks>Manage All Books>View Details>Home>Scheduled Processes>Refresh>Review

Succeeded

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Cash Management Fixed Assets Expenses My Ent uration Others
Click Fixed Assets

& & m

Personal Directory

Connections
Information

Joumeys Pay

B oM O MR

Time and

Career and
Absences

Learning
Performance

Opportunity
Marketplace

® 1 & ¥

Personal Brand

Job Openings

Web Clock

Volunteering Report Virus and
Safety Inddents

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration ~ Others

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Select Book from the drop down

101

—




Assets @  uscorp-usp| EF
S CoRP-USD

US FEDERAL -USD

Additions.

0O incomplete

Adj|
US 1AS - USD

1

Incomplete

6 Exceptions

O ReadytoPost

Actons v View v

k] ) betach | prepare Al

Transfers Retirements

Click Drop down

Depreciation

Incomplete

Select Book

MAY-22

Exceptions

midy

Description Invoice Number Costa

R 1755.00
A6 1am7
A 119000
a5 110000
m 40000
At 7500

Incomplete 0 Ready to Post
v v v
midy Y
In Service Date  Category PO Number Units Comments
11221 BUILDING-OFFICE 1
11621 BUILDING-OFFICE 1
10421 BUILDING-OFFICE 1
11521 BUILDING-OFFICE 1
1721 BUILDING-OFFICE !
et BUILDING-OFFICE 1

Project Number - Asset Number
w782
283785
283784
283785
283783

283781

Queve
Enor
Enor
Enor
Enor
Enor

Enor

Invoi
Accounting Date

Click Asset to open Asset details

uscorp-usd €3

Additions.

Adjustments.

O incomplete
6 Exceptions 1
0 ReadytoPost Incomplete

Aons v Viewv R E ] Detach | prepare Al

I \

Description Invoice Number Costan

R 175500
26 14171
A 119000
25 110000
a 40000
Al 17500

Retirements

32 Incomplete

4 2 Exceptions

Incomplete

Depreciation

MAY-22

0 Ready to Post

v v

In Service Date  Category PO Number Units Comments
1”221 BUILDING-OFFICE 1
1621 BUILDING-OFFICE 1
10421 BUILDING-OFFICE 1
11521 BUILDING-OFFICE 1
1321 BUILDING-OFFICE 1
net BUILDING-OFFICE 1

Click Asset

Project Number  Asset Number
23782
283786
283784
203785
203783

283781

Queve
Eror
Eror
Eror
Eror
Eror

Eror

Click Tasks




=ViSiON

Assets @  uscorp-usD &3

Additions.

Adjustments Transfers Retirements Depreciation
0 incomplete 32 Incomplete
6 ccrtons 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Adtons v Vieww B ] Detach | prepare Al
\ \ \ midy Y \ \ mid Y
Description Invoice Number Costa In Service Date  Category PO Number Units Comments. Project Number Asset Number  Queue Accounting Date
” 1SS0 1221 BULDNGOFFICE ' ) e
" T TRt BULONGOFFICE ' 20785 e
A 199000 1421 BULDNGOFFICE ' 20784 e
»s 10000 1521 BULDNGOFFICE ' 20785 e
Y @0 w2 BULDNGOFFICE ' 2w e
At WS 21 BULDNGOFFICE ' 2078t e

Click Tasks

Click Manage All Books

=ViSiON

Assets (

uscorp-usD &3

Additions
0O incomplete

0 Exceptions 1

Adjustments

Transfers Retirements

32 Incomplete

4 2 Exceptions

Depreciation

MAY-22

283781

Click Manage All Books

O ReadytoPost Incomplete Incomplete 0 Readyto Post
Il
Adons v Viewy 58 ) Detach [ prepare A
[ T I I

Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue
» | 175500 1221 BULDINGOFFICE 22 Eror
s | 14171 1621 BULDING-OFFICE 2u76 Eror
M | 119000 421 BULDINGOFFICE e enor
s | 110000 1521 BULDINGOFFICE w785 Eror
n | w00 1821 BULDINGOFFICE P eror
a | 7w w2 suLoNGoRFce

Error

in Spreadnest

nage Unts of Production

« Manage Physical Inventary

Note: Use the Asset Book Monitor region to review information about each asset book
such as the current period. We can also run depreciation and close the asset period. We
will use the Asset Book Monitor to calculate depreciation and close the period for the

desired book. Click Option under Asset Book Monitor

]
12 |

—



=ViSiON

Manage All Books
- A

4 panding Addiions ()

| [ ctose perioa || open

Period Close Date  Book BookClass  Ledger

122 US CORP. Corporate US Primary Ledger

53122 Usias Tax US IFRS Secondary Ledger
122 US FEDERAL Tax US Primary Ledger

Copy from Corporate

Calculate Lease Expenses

Completed Transactions

Completed Additions  Completed Retirements Last Create Mass Additions

2

Last Run Dates

®
View v Post pare || Assign Preparer |
Book Source  Queue Preparer Missing Data On Hold Prior Period Exceptions  Ready to Post Total
US CORP ALEGA.. Eror 6 6
4 Pending Transactions (2) %
Adjustments Transfers  Retirements Impaiments ~ Revaluations
Viwy G post | Prepare
Book Transaction Group  Transaction Type ~ Status, Preparer Current Period  Prior Period Total
US CoRP D) 1 1
o

=]

Next, navigate to Scheduled Processes. First, click Home B from the Global Header. Under

Tools, click Scheduled Processes

Q searcho

QUICK ACTIONS.

boration Messaging

Things to Finish

Click Refresh

Click Tools

Configurat

Click Scheduled Processes

Set Preferences Approvals Scheduled Security Console

Processes

v 0 =

Sales and Service Fie Import and Transaction
Access Bxport Console
Management

Colaboration
Messaging

Data Visualization

7
go +

Enterprise Data

]

—



=VIiSiON REC RN

Overview @
» Search
Search Results ()
View (@ FistList () Hierarchy

jew v | Schedule NewProcess | Resubmit Pt O

Process ID Status.

5493562 Wait

5493681 Wait 648 PM UTC
rvice availabilty 5493580 Wait 648 PM UTC

5493578 Wait 645 P UTC

=]

Lastly, confirm the Calculate Depreciation process is Succeeded

=ViSiON acowr o @

Overview @
» Search saved Search | Last nour v
Search Resuts
)
Process ID Status. Scheduled Time Submission Time
s226% Succesded WUBTHAMUTC 22123754 AMUTC
520654 Succesded 22023 10:0AMUTC 22023 10:10AM UTC
5230661 Succeeded 22023 1008AMUTC 22023 10:08AM UTC
Su 22023953 AMUTC

22023953AMUTC |

5230645 coeeded
Confirm Succeeded

=]

Add Asset In Spreadsheet

Navigation: Home>Fixed Assets>Assets>Tasks>Add Assets in Spreadsheet>Select

Book>Enter Details>Submit

Note: We must download the Oracle ADF Desktop Integration for this process.

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

151

—




=ViSiON

Assets @  uscore-usD K2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & ] I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks

Click Add Assets in Spreadsheet

=ViSiON

uscorp-usp K3

Assets (

+ Transfer Assels in Spreadsheet

Select the Book and Asset Type. Click Go

—

Additions Adjustments Transfers Retirements Depreciation
. - AdustAssets
0 Incomplete 32 Incomplete Click Add Assets in Spreadsheet e e ot
P 1 4 2 s | MAY-22 g o
Incomplete: Incomplete * Impa Assels

0 ReadytoPost 0 ReadytoPost e e

+ Retre Assets

Adons v Viewy 5B i Detach | prepare | e s " + Retre Assefs in Spreadsheet
- ’ . ) Invoice + Manage e

Description Invoice Number Costa® InService Date  Category PO Number Units Comments. Project Number Asset Number ~ Queue Aecounting Date

Accounting
» ‘ 17500 e BULDING.OFFICE 1 w72 Eror + Create Accounting

+ Create Ausiment Journa
s | 147 2 BULDNGOFFICE 1 20108 Eror B

+ Revew Jounal Entes
M | 119000 W21 BULDNGOFFICE e Eror -

enera
» ‘ 1.10000 15121 BULDING-OFFICE 23765 Error + Inquire Assets

+ Perom Whatit Araysis
o ‘ 40000 1321 BUILDING-OFFICE 23783 Ermor Moo

 Manage AllBooks
M | 7500 121 BULONGOFFICE 20t eror

+ Manage Units of Production

+ Manage Physical Inventory




* Book.

* Asset Type

Click Go

Click Open to Open the Spreadsheet

Add Assets in Spreadsheet x

* Book | US CORP. v

* Asset Type | Captalzed v

Click Open

Showin folder

« I Cancel
-

@ Massadditionsadsx

Select Book

Select Asset Type

Show all

Log into Oracle Cloud




cels

editing

Senstiity v

He Home et agelsok romiss Dta Revew View Adomste Hep Adobat
B KR == B B
o s u-|E-|2-A-|====2|B $-% 9
™ Vi I3
o X
A8 c 0 . K
.| ORACLE
3 .
A Sign In
< | — N
By : J \ ‘ Oracle Applications Cloud
:
s/ \ I \ T N __
s
usero
caseytroun
passucra
Fogatpassuors
SelctLanguage
Engih S
> Sheetl  Sheet2  Sheet3 + « o=
Ready % Accessibility: Good to go

i1 0 - ———+ 100

Enter the required fields with information: Interface Line Number, Asset Book, Asset
Type, Queue Name, Description, Major Category, Date Place in Service, Cost, Units,
Asset Location, and State, City, County, Address, and Depreciation Expense Account

a 6
Fle Home Insert Draw Pagelayout Formulas Data Review View Automate Help Create Asset Additions Acrobat (& comments

Ad & & D eags

Login Logout Clew  Edit About | Attachments Submit Post Status

AlData Options Viewss
Workbook Worksheet -
19 v fr ~
A B c 0 3 s " f K L N o Fa
2 ORACLE
3| Create Asset Additions R .
A Enterithe belowjinformation
©  Worksheet status ettt/ tte—
6
7 | [AssetAdditons | reaured T
| P T—— y — o T —
9 fa 1US CoRe Capitalized. New |
10 Tus core Capitalzed New
1 us core Coptolzed ew
12 us core Captalzed New
3 us core Captaized New
1 us core Captalzed ew
1% US CORP. Capitalized New
1 us core Coptized ew
1 us core Coptalzed New
1 uS core Coptolzed ew
19 us core Captalzed New
2 uS core Coptolzed new
2 us core Captalzed New
2 us core Coptazed New
2 us core Coptized ew
« us core Coptaized ow
2 us core Coptized ew
% us core Coptalzed New
z uS core Coptolzed ew
2 us core Captalzed New
2 uS core Coptalzed ew
Y us core Captalzed New
P us core Coptazed ew
2 us core Coptized ew
1 us core Coptaized ow
u us core Coptolzed ew
3 us core Coptatzed New .
> Sheetl  Sheet2?  Sheet3 -+ <« o= >

Ready g Accessibilty: Investigate B B O -———+ 1%

Click Submit




Fe Home e Draw Pagelayow Fomuas Data Review View Auomate Help Create Asset Additons Acobat [ commenss )

ddeLr® B 2

Login Logout Clear Edt  About  Attachment Post Status

AlDsta Optons e
Warkbook Worksheet ~
Click Submit
0 M E I3 ~

A ] c 0 2 G H J K L M N o Fa
2| ORACLE'
3 | Create Asset Ad
n
5 | |Worksheet Status
6
7 | [Asset Additions | -Reaured I |
5 | [Changed status Asset Book *Asset Type “Queue ame “Description preparer jor s “Units Country.
9| [a 1lus core. Coptalzed New
10 us core. Coptalzed New
1 us core. Coptalized New
2 us core. Capitalized ew
1 Us core Capitaized New
14 us core. Coptalzed ew
15 Us core Coptolzed New
16 us core. Coptalzed New
7 Us core Coptalzed New
18 us core. Coptalzed New
19 us core. Coptalzed New
2 Us core Capitaized New
2 us core. Capitalized ew
2 Us core Capitaized New
= us core. Coptalzed ew
P Us core Coptolzed New
2% us core. Coptalzed New
2% Us core Coptalzed New
7 us core. Coptalized New
2 us core. Capttalized ew
2 Us core Capitaized New
30 us core Capitaized New
3 Us core Capitaized New
2 us core. Coptalzed ew
) Us core Coptolzed New
u us core. Coptalzed New
3 Us core Coptalzed New .

< > Sheetl  Sheet2  Sheet3. + P - D
Ready % Accessibilty: Investigate B o —S—*"

Next, click Tasks then Prepare Source Lines

(SUNA I + g = Jye)

Click Prepare Source Lines Transactions
o AddAsset

Transters Retrements Dopraciason
32 Incomplete Adjust Assets in Spreadsheet
4 2 s | MAY-22 o
eerpiee 0 Ready opos
v v v Click Tasks
] Wece || Aaatonssr| | st | chang ok TON—
| — = = + Reinstate Assets
o & 1Tl ll Il ®
A9 InService Date  Category PO Number Units Comments. Project Number AssetNumber ~ Queue Aecounting Date
0.00 115121 BUILDING-OFFICE 1 283785 Ermor « Inquire Assets

Select the Book then Queue. Click Search to view the new Source Line has been created




=ViSiON

Prepare Source Lines @

— - -
4 search Advanced | Manage Watchist | Saved Search | Al Source Lies v
* Required
* Book [Us CORP v PO Number |
“aume [ 5 — ]
moshma| ] eoeassamam| 7]
Desciton ] preparer 7]
Review,the information below;
Adons v Vewv  E j0etach [ Prepare | PostAl | Mewge | AddtoAsset  Spit | Change Book
. oy G iy f
z [l \ J[mon & I LI I I ey &
Description Invoice Number Cost M Senice AT g, PO Number Units Comments Project Number Asset Number  Queue Invoice
Date gory Jee Accounting Date
Suburban 69,875.00 VEHICLE-STANDARD 1 100072 Posted =
Suburtan 10372500 VEHICLE STANDARD 2 100015 Posted
Suurtan 987500 VEHICLE STANDARD ' 100015 Posted
Suurtan 987500 VEHICLE STANDARD 3 100014 Posted
Suurtan 775000 WU VEHICLESTANDARD 1 100071 Posted
Suurtan 67500 VEHICLE STANDARD 1 100070 Posted
Cubice Partons 2000000 UM FURNTURE-OFFICE w 100060 Posted
A Condtioning 50000000 UM FIXTURESMACHNERY 1 100068 Posted
Press 150000000 UM EQUIPMENTMANUFACTURNG 1 100067 Posted
Suurtan TS0 UM VEHICLESTANDARD 1 100073 Posted
Suurtan TS0 UM VEHICLESTANDARD 1 100074 Posted
Suburtan 1700 WU VEHCLEHEAW 1 100075 Postes E

Prepare Source Lines
Navigation: Home>Fixed Assets>Assets>Tasks>Prepare Source Lines>Select Book>Enter
Search Criteria>Search>Edit Details>Save and Close

From home screen, click Fixed Assets

=ViSiON Q

Click Fixed Assets

Personal
Information

sting Time Cards

Personal Brand

Next, click Assets

—

20

&

Directory

iy

Career and
Performance

i

Volunteering

il

Connections

®

Learning

Others

Joumeys

fa

Opportunity
Marketplace

L

Report Virus and
Safety Inddents

+

Job Openings

Web Clock




=ViSiON Q st

ood afternoon, Casey Brown!

¢ ashManagement  FixedAssets  Expenses  MyEnterprise  Tools

]

Assets
Click Assets

Things to Finish

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation

0 incomplete 32 Incomplete

6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v

Actons v Viewv 0 ] Detach | prepare| 1 Add

I \ nay I oy
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
x wmo  mm o swuoncorrce | wmew
e e siowoorrce | wwew
n o0 war swuoncorrce | ww ew
e ooz suuoncorrce | wsew
x o e sewoorrce | wm ew
» mm e swonsormce | ww e

Click Prepare Source Lines




=ViSiON

uscore-usp K3

Assets @

Transactions
Add Asset

« Aga Assels in Spreadshest

Select Book and for Queue, click New. Click Search

=VISION

Prepare Source Lines

-m =
Select Book

Invoice Number
Description

Supplier Q

Adons v Vieww R ) Detach A StA

il | midy

Description Invoice Number Costaw  In Service Date

INo search conducted

Project Number

PO Number

Click New

Category

PO Number

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
Click Prepare Source Lines
6 Exceptons 2 Exceptions MAY-22
« impaic Assets
O Ready to Post Incomplete Incomplete 0 Ready to Post + Revoe
< - . « Transte Assets
« Transfer Assets n Spreadehet
- Rt Assets
Prepare All | spiit| Change Book « Retire Assets in Spreadsheet
L) \ J [mom 8] . upste bscrve Do
Jovoi « Manage Le:
Costa® InService Date  Category PO Number Units Comments Project Numbor ~Asset Number  Queue hecamting Date
Accounting
175500 221 EULDING-OFFICE 1 283782 Emor te Accounting
« Create Agustment Joumal
14171 621 EUILDING-OFFICE 1 283785 Emor N .
« Review Joumal Eniries
119000 21 EUILDING-OFFICE 1 283784 Ermor onera
enera
110000 521 EUILDING-OFFICE 1 283785 Emor « Inguice Assets
« Perform Whatf Analysis
0000 321 BUILDING-OFFICE 1 283783 Emor
1500 e EUILDING-OFFICE 1 283781 Emor .

Units Comments.

« Manage PhysicalInventory

anwrP o @

e

Advanced | Manage Watchist | Saved Search | Al Source Lines v

* Required

Click Search

I oy

Project Number Asset Number  Queue '&‘;’f;f,,,i,‘gnm

Highlight the row of the Asset, then click Actions then Edit

—

]
2 |




=ViSiON

Prepare Source Lines &

Click Actions

Export to Excel

% Detach

[Proparean |

t | [eras | [Add tonsset] ot [ Change Book |

] [y [

|

Merge

Click Edi

Add to Asset

Prepare All e
Prepare Additions Automatically ~ ©4.
Undo Merge |9

View Invoice

Change Book

Exponse Software | ERS 51241 204,

ERS-5132:

Contractor Expanse 204

Expense Software | ERS-51341-204.
Expense Soffware | FRS-51341-794
Expense Software | ERS-51341-204.
Az

Expense Software

Expense Software | ERS-51341-204.

Edit Source Line

Curency = USD

4 ERS-51328-294378

Exception

* use e

P

Costa s  In Service Date  Category

6.384.00

6.384.00

6.384.00

6.384.00

5,472.00

1,755.00

141101

a0 00

460.00

422.00

345.00

307.00

“Onctpon [ctzanEe ]

“cost
* i seie Date 3319
4 ERS-51328-294378: Descriptive Details
-~
—
arntasset umber
p—
ot
conmimen

4 ERS-51328-294378: Assignments.

vevy 4 X pistbuton set |

* Units

|

%]

«

e COMPUTER-HARDWARE
ararte COMPUTER-HARDWARE
rarte COMPUTER-HARDWARE
ararte COMPUTER-HARDWARE
ararte COMPUTER-HARDWARE
1221 BUILDING-OFFICE

21 BUILDING-OFHICE

a1 BUILDING-OFFICE

5121 BUILDING-OFFICE

om0 COMPUTCR-IARDWARE
ororo COMPUTER HARDWARE
arara COMPUTER-HARDWARE
asara COMPUTER-HARDWARE
arar1e COMPLUTER-HARNWARE
arerte COMPUTER-HARDWARE
1321 BUILDING-OFFICE

arerte COMPUTER-HARDWARE
arerte COMPUTER-HARDWARE

Edit the applicable information

Preparer
* Asset Type

Category
Book

Fiscal Year

Investment Law
Property Type
Property Class
Ownership

Bought

* Location

Total 1

4 ERS-51328-294378: Financial Details

General  Advanced Rules  Revaluation  Source Information

Regional Information

101.10.68160.000.000.000 =)

Once complete, click Save and Close

—

USA-CALIFORNIA-LOS ANGELES-

PO Number

163671

163671

163671

163671

163671

163867

163871

163867

163867

163867

163867

163867

163867

Epensed N
COMPUTER-HARDWARE

US CoRP

202

Personal .
New v
[Jinuse

[=)

Update)theapplicablejinformation

Project Number Asset Number

283782

2u3 e

283784

283785

283783

Open Period  MAY-22

¥ Capltaization threshold evaluated

[] intangivle
/| Inphysicalinventory
Attachments None 4
AssetKey

Regional Information v

]




Edit Source Line

Curency = USD

4 ERS-51328-294378

Exception

* Queue | Eror v

cos | ]

* In Service Date [99/19 t

4 ERS-51328-294378: Descriptive Details

Tag Number

4 ERS-51328-294378: Assignments.

verv ok X osmworsa|  |v]

* Units

; = 5

101.10.68160.000.000.000

e | =

Book US CORP.

Fiscal Year 2022

pro—

* Location

|8 [usacaurornatosancetes |8

Total 1

4 ERS-51328-294378: Financial Details

General

Revaluation Regional Iformati

Asettumber | \ * psetype [Bpansea v
* Desciption | Contacor Bxperse | Category | COMPUTER-HARDWARE 8

Click Save and Close

soemacime |~ cowel

————

Open Period  MAY-22

¥ Capitaization threshold evaluated

] ntangivie

Serial Number Property Type | Personal v /] Inphysicalinventary
Parent Asset Number v Property C\ass‘ v Attachments None o

Manufacturer | Ownership | ounes v pasotkey

Commitment | Jinuse

=)

Prepare Mass Additions
Navigation: Home>Fixed Assets>Assets>Tasks>Prepare Source Lines>Select Book>Enter
Search Criteria>Search>Edit Details>Save and Close

From home screen, click Fixed Assets

=ViSiON Q

Others

Click Fixed Assets

Personal Connections

Information

Directory Joureys

iy

Career and
Performance

®

Learning

fa

Opportunity
Marketplace

Job Openings

i 2 L 4

ersonal Brand Volunteering Report Virus and Web Clock

Safety Inddents

4 "

Next, click Assets




=ViSiON Q st

ood afternoon, Casey Brown!

¢ ashManagement  FixedAssets  Expenses  MyEnterprise  Tools

]

Assets
Click Assets

Things to Finish

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation

0 incomplete 32 Incomplete

6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v

Actons v Viewv 0 ] Detach | prepare| 1 Add

I \ nay I oy
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
x wmo  mm o swuoncorrce | wmew
e e siowoorrce | wwew
n o0 war swuoncorrce | ww ew
e ooz suuoncorrce | wsew
x o e sewoorrce | wm ew
» mm e swonsormce | ww e

Click Prepare Source Lines




=ViSiON

uscore-usp K3

Assets @

Transactions
Add Asset

« Aga Assels in Spreadshest

Select Book and for Queue, click New. Click Search

=VISION

Prepare Source Lines

-m =
Select Book

Invoice Number
Description

Supplier Q

Adons v Vieww R ) Detach A StA

il | midy

Description Invoice Number Costaw  In Service Date

INo search conducted

Project Number

PO Number

Click New

Category

PO Number

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
Click Prepare Source Lines
6 Exceptons 2 Exceptions MAY-22
« impaic Assets
O Ready to Post Incomplete Incomplete 0 Ready to Post + Revoe
< - . « Transte Assets
« Transfer Assets n Spreadehet
- Rt Assets
Prepare All | spiit| Change Book « Retire Assets in Spreadsheet
L) \ J [mom 8] . upste bscrve Do
Jovoi « Manage Le:
Costa® InService Date  Category PO Number Units Comments Project Numbor ~Asset Number  Queue hecamting Date
Accounting
175500 221 EULDING-OFFICE 1 283782 Emor te Accounting
« Create Agustment Joumal
14171 621 EUILDING-OFFICE 1 283785 Emor N .
« Review Joumal Eniries
119000 21 EUILDING-OFFICE 1 283784 Ermor onera
enera
110000 521 EUILDING-OFFICE 1 283785 Emor « Inguice Assets
« Perform Whatf Analysis
0000 321 BUILDING-OFFICE 1 283783 Emor
1500 e EUILDING-OFFICE 1 283781 Emor .

Units Comments.

« Manage PhysicalInventory

anwrP o @

e

Advanced | Manage Watchist | Saved Search | Al Source Lines v

* Required

Click Search

I oy

Project Number Asset Number  Queue '&‘;’f;f,,,i,‘gnm

Highlight the row of the Asset, then click Actions then Edit

—

]




=ViSiON

Prepare Source Lines &

Click Actions

Export to Excel

% Detach

[Proparean |

t | [eras | [Add tonsset] ot [ Change Book |

] [y [

|

Merge

Click Edi

Add to Asset

Prepare All e
Prepare Additions Automatically ~ ©4.
Undo Merge |9

View Invoice

Change Book

Exponse Software | ERS 51241 204,

ERS-5132:

Contractor Expanse 204

Expense Software | ERS-51341-204.
Expense Soffware | FRS-51341-794
Expense Software | ERS-51341-204.
Az

Expense Software

Expense Software | ERS-51341-204.

Edit Source Line

Curency = USD

4 ERS-51328-294378

Exception

* use e

P

Costa s  In Service Date  Category

6.384.00

6.384.00

6.384.00

6.384.00

5,472.00

1,755.00

141101

a0 00

460.00

422.00

345.00

307.00

“Onctpon [ctzanEe ]

“cost
* i seie Date 3319
4 ERS-51328-294378: Descriptive Details
-~
—
arntasset umber
p—
ot
conmimen

4 ERS-51328-294378: Assignments.

vevy 4 X pistbuton set |

* Units

|

%]

«

e COMPUTER-HARDWARE
ararte COMPUTER-HARDWARE
rarte COMPUTER-HARDWARE
ararte COMPUTER-HARDWARE
ararte COMPUTER-HARDWARE
1221 BUILDING-OFFICE

21 BUILDING-OFHICE

a1 BUILDING-OFFICE

5121 BUILDING-OFFICE

om0 COMPUTCR-IARDWARE
ororo COMPUTER HARDWARE
arara COMPUTER-HARDWARE
asara COMPUTER-HARDWARE
arar1e COMPLUTER-HARNWARE
arerte COMPUTER-HARDWARE
1321 BUILDING-OFFICE

arerte COMPUTER-HARDWARE
arerte COMPUTER-HARDWARE

Edit the applicable information

Preparer
* Asset Type

Category
Book

Fiscal Year

Investment Law
Property Type
Property Class
Ownership

Bought

* Location

Total 1

4 ERS-51328-294378: Financial Details

General  Advanced Rules  Revaluation  Source Information

Regional Information

101.10.68160.000.000.000 =)

Once complete, click Save and Close

—

USA-CALIFORNIA-LOS ANGELES-

PO Number

163671

163671

163671

163671

163671

163867

163871

163867

163867

163867

163867

163867

163867

Epensed N
COMPUTER-HARDWARE

US CoRP

202

Personal .
New v
[Jinuse

[=)

Update)theapplicablejinformation

Project Number Asset Number

283782

2u3 e

283784

283785

283783

Open Period  MAY-22

¥ Capltaization threshold evaluated

[] intangivle
/| Inphysicalinventory
Attachments None 4
AssetKey

Regional Information v

]
27|




Edit Source Line

cur SO

Click Save and Close

4 ERS-51328-294378

Exception

* Queue [Eror v Preparer v Open Period MAY-22

¥ Capitaization threshold evaluated

Assethumver | | * psetype [Bpansea g
* Descipion | ContacorBxperse | v | Category | COMPUTER HARDWARE ES
“con| o) ook USCORE

4 ERS-51328-294378: Descriptive Details

Tag Number Investment Law ] intangive
Serial Number Property Type | Personal v ] Inphysicaliventory

Parent Asset Number v Property Class v Attachments None o
Manufacturer | Ownership | Owned v pasotkey
Commitment | [Jinuse

4 ERS-51328-294378: Assignments.

vevv 4 X oswwonsa|  |v]

* Units . i * Location

1 ) v | [1or.1058160.000.000.000 |8 [usscaurormaios meeies. | &

Total 1

4 ERS-51328-294378: Financial Details

Genera Revsaton f—— E

Post Mass Additions

Navigation: Home>Fixed Assets>Assets>Additions>Click Ready to Post>Post All or
Home>Tools>Scheduled Processes>Schedule New Process>Post Mass Additions>Select
Book>Submit>Continue>OK>Check Status has Succeeded

From home screen, click Tools

Good morning, Casey Brown!
Click Tools

Zash Management i Exq My Enterprise ols Configuration
QUICK ACTIONS

:

Security Console

Fie Import and Transaction Collsboration Customer Certer
Console Messaging Tools

B 6o
Period Close Enterprise Data
Process

Things to Finish

Next, click Scheduled Processes

]

—



Q

Good morning, Casey Brown!

nning and Forecasting ~ Comy 3
QuickAcTions

Click Scheduled Processes

E

Approvals

Securty Console

i 2 &

File Import and

Sales and Service Transaction
Access Console
Management

& 8 6o

Data Visualization

Collaboration Customer Center
Messaging T

+

Period Close:

Enterprise Data
Process

Things to Finish

Click Schedule New Process

SION anwrRr o @
Overview @

» Search

Search Resutts ()

Saved Search | Last hour

View (@) Fiatlist () Hierarchy

Schedule New Proces?

Click Schedule New Process

Actions v View v

Resubmit | PutOn Hold | Cancel Process  Release Process  ViewLog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionalty 5495085 Running SR423 141PMUTC 52423 141PMUTC =
Rebuid Learning ltem Stop Word Index 5495084 wait 52423 145 PMUTC 5124723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 549583 Succeeded 52423 14DPMUTC 524723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 5495882 Succesded

52423 140PMUTC 5124723 1:40 P UTC

From the drop down, click Search




Schedule New Process

Click Drop Down
Type @ Job () dob Set

tono|

Descrption | Advanced ConirolsNatcatons
Aoply Missing Conversion Rates

Calculate Accrual and Balances: Subprocess.

Calculate Accruals and Balances

Create Mass Addiions

Create Payables Witnholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables
Dependent Job

Dependent Job

Evaluate Absences

Click Search

Type Post Mass Additions and click Search

search and Select: Name
Type Post Mass Additions
4 searcn

Name | Post Mass Additons

Name

Click Search

Post Mass Additons Creates assefs from mas.

Post Mass Additons Report Lists the assets created r.

[C==

Highlight the row and click OK




Search and Select: Name

4 search

Vame [P s

Highlight Row
Name Description
Post Mass Addiions Creates assets fom mas,

Post Mass Additons Report Lists the asses created

Click OK

Click OK

Schedule New Process

Type @ Job () dobSet
Post Mass Addiions

Voo | astis stors

Description
tothe existing assets

Click OK

Select the Book and click Submit




Process Details. Click Submit

(@ This process wil be queued up fo submssion at posiion

Name Post Mass Addtions

Description Creates assets

Schedule As soon as possible Submission Notes

Basic Options
Parameters

. Bao{ [us core

Select Book

Click OK

Confirmation

Process 5496368 vias submited.

Click OK

Click Refresh until process is Succeeded




=ViSiON anveE o @

Overview @

» Search

Search Results ()

Click Refresh

Exra 5496370

Post 5496360

At v viw-v [schadio Nowpracoss | Resbmt | Pt on | Cnct s
Name Process ID Status.
ess st

Saved Search | Last hour v

Scheduled Time ~ Submission Ti

5R423548PMUTC 51242
52423 542PMUTC 52423 5:42 PMUTC

52423 542PMUTC 52423 5:42PMUTC

52423542 PM UTC 524123 5,42 PMUTC

Sioa%8
Process Detals  Status Detis Ensure Succeeded
Post Mass Additions, 5496368
Status Succeeded Schedule Start 52423 5:42 P UTC
Log and Output
Attachment ES5_L 5496368 (1 more..)
) Parameters

=]

Delete Mass Additions

Navigation: Home>Fixed Assets>Assets>Additions>Click Ready to Post>Post All or
Home>Tools>Scheduled Processes>Schedule New Process>Post Mass Additions>Select

Book>Submit>Continue>OK>Check Status has Succeeded

Note: This will remove any items in the Delete queue in Mass Additions. Once mass
additions have been updated to Posted status, they will need the queue updated to Delete

in order to be deleted.

From home screen, click Tools

=ViSiON Q

Good morning, Casey Brown!
Click Tools

¢ Zash Management ixed Assets xpenses  MyEnterprise | Tools |  Configuration  Planning and For

QUICK ACTIONS

Things to Finish

Next, click Scheduled Processes




Q

Good morning, Casey Brown!

nning and Forecasting ~ Comy 3
QuickAcTions

Click Scheduled Processes

E

Approvals

Securty Console

i 2 &

File Import and

Sales and Service Transaction
Access Console
Management

& 8 6o

Data Visualization

Collaboration Customer Center
Messaging T

+

Period Close:

Enterprise Data
Process

Things to Finish

Click Schedule New Process

SION anwrRr o @
Overview @

» Search

Search Resutts ()

Saved Search | Last hour

View (@) Fiatlist () Hierarchy

Schedule New Proces?

Click Schedule New Process

Actions v View v

Resubmit | PutOn Hold | Cancel Process  Release Process  ViewLog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionalty 5495085 Running SR423 141PMUTC 52423 141PMUTC =
Rebuid Learning ltem Stop Word Index 5495084 wait 52423 145 PMUTC 5124723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 549583 Succeeded 52423 14DPMUTC 524723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 5495882 Succesded

52423 140PMUTC 5124723 1:40 P UTC

From the drop down, click Search




Schedule New Process

Click Drop Down
Type @ Job () dob Set

tono|

Descrption | Advanced ConirolsNatcatons
Aoply Missing Conversion Rates

Calculate Accrual and Balances: Subprocess.

Calculate Accruals and Balances

Create Mass Addiions

Create Payables Witnholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables
Dependent Job

Dependent Job

Evaluate Absences

Click Search

Type Delete Mass Additions and click Search

Search and Select: Name
Enter Delete Mass Additions
4 searcn

‘Name | Delete Mass Addtions

Nome Click Search Descriotion

No fows to dsplay

BEe=

Highlight the row and click OK




Search and Select: Name

4 search

Name | Delete Mass Additons

Highlight Row

Description
Delete Mass Addiio Deletes unwanted mass a

Delete Mass Addiions Report Liss al the mass adiion.

Click OK

Click OK

Schedule New Process

Type @ Job () dobSet
Delele Mass Addions

Voo 3o s s

Description

the Ines in Delete queue:

Click OK

Select the Book and click Advanced tab




Process Details Click Advanced
@ This process wibe queued

Name Delete Mass Addiions

Description

Schedule As soon as possible Submission Notes

Basic Options
Parameters Select Book
o

v

Click Schedule tab and select the applicable Run

Process Details.
(@ This process il be queued up fo submssion a posiion 1

Name Delete Mass Addiions

Description ddtion ] noty

Schedule As so0n as possible Submission Notes

Click Schedule

Advanced Optign

Nofcation

Select Run

Next, click Notification tab and enter Recipient and Notification Condition criteria, if
applicable




Process Details

(@ This process wil be queued up fo submssion a osiion 1

Name Delete Mass Addiions

Descrption O

Schedule As soon as possible Submission Notes

Click Notification
Advanced Options

Parameters  Schedule

View v

Recipient Cond
No nofifications defined Enter Recipient Information

Click Submit

Process Details

@ Tiis process wil b queued up forsubmission at postion 1

Click Submit

Name Delete Mass Addiions

Description Deletes unianted mass additon nes in varid

Schedule As so0n as possible Submission Notes

Advanced Options

Parameters  Schedule  Notification

vevy @ %

Recipient Condition
No nffications defned

Click OK




Confirmation

Process 5496468 was submited

Click OK

Click Refresh until process is Succeeded

=ViSION

Overview @

» Search et s

Search Results Q)

View (@) FlatList () Hierarchy Click Refresh
Ensure Succeeded
Actons v View v | Schedulo NewProcess | Resubmit  PutOnHold  Cancel Process  Release Process  View Log

Name Proce Status. Scheduled Time Submission Time
[t wess pcations 5405453 coeeded Sou3sRAMUTC  spaz3 s PUUTC |
55 poces 0 e e o S vy e et D ERAITC | SHD BN
Ganert Rokancy Fess s vt s IPTe Sz PHUTC
Garrt Reancy Feed s e sasnPTe  sHezPHUTC

Edit Source Lines
Navigation: Home>Fixed Assets>Assets>Tasks>Prepare Source Lines>Enter
Details>Click Post>OK>Refresh

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

0 )

—




=ViSiON

Assets @  uscore-usD K2

Additions Adjustments Transfers Retirements Depreciation

0O incomplete 32 Incomplete

6 ccrtons 1 4 2 oo MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v

Acons v Viewv 0 ] Detach [ prepare | 1 A set | [ s

I \ o & I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor

# 1471 1621 BULDINGOFFICE 1 2637 Enor

At 119000 1421 BULDING-OFFICE 1 274 Enor

# 110000 1521 BULDING-OFFICE ' 26785 Enor

” 00 12 BULDING-OFFICE ' 2w Enor

A1 750 21 BULDNGOFFICE ' ey Enor

Click Prepare Source Lines

Transactions
« AddAsset

o AddAs

sefs in Spreadsheet

Additions Adjustments Transfers Retirements Depreciation
e
0O incomplete 32 Incomplete 3 i Adjust Assefs in Spreadsheet
1 4 Click Prepare Source Lines + Adusthssts S
6 Exceptions 2 Exceptions MAY-22 g e
+ mpar Assets
0 ReagytoPost Incomplete Incomplete 0 ReadytoPost orme

« Transfer Asses

« Transfer Assets in Spreadsheet

« Retre Assets

Detach | Prepare All |

g e + Rele Asses in Spreacshes
= ‘ I O L [mow  ® | oo s
- . ; ) Invoi + Wanage Le:
Description Invoice Number Costa® InSewvice Date  Category PO Number Units’ Comments Project Number AssetNumber  Queue wcice g Dote
Accounting
P | 17500 U221 BULDING-OFFICE 1 272 eror + Create Accounting
+ Create Adustment doumal
» | 14171 U621 BULDING-OFFICE 1 209708 Eror
+ Review Joural Entres
M | 119000 U421 BULDING-OFFICE 1 e Eor
General
s ‘ 110000 521 BULDING-OFFICE 1 283785 Error + Inguire Assets
+ Ferfor What-f Anslysis
n | 0000 121 BULDINGOFFICE 1 20703 eror
+ Mansge AllBooks
M | WS00 w2 BULDING-OFFICE ' 201 eror + Manage Ui of Producton

« Manage PhysicalInventory

Select the Book and in Queue, click New then click Search




=ViSiON

Prepare Source Lines

-

4 search Select Book

PO Number
Project Number

Invoice Number

INo search conducted.

Click New
Descrption
supplier Q)
Actons v Viewv B #iDetach P PostAll | Merg dtonsset | | spit | | Change Bool
' midy) fig midly)
I \ m & I ;
Description Invoice Number Costaw InService Date  Category PO Number Units Comments. Project Number Asset Number  Queue

Invoice
Accounting Date

Advanced | Manage Watchist | save search [ A1 source Li

Click Search

* Requre

s s

Next, click Actions then Edit

VisiON

Prepare Source Lines

4 Search

* Queue | new v

Click Actions

Enter the below details and click Save and Close

| " Detach [ Propareai| - [Merge | [ Adatoasset| spi [ change Book |

Exportto Excel \ ]| [ = | ] [ 11 I Jil
ber Costaw e Date  Category PO Number Units Comments Project Number Asset Number

Werge
Add to Asset 1.755.00 10221 BUILDING-OFFICE 1 283782
S o 1ar 7t et BUILDING-OFFICE . 203785
Prepare Al 1.190.00 az suLDING-OFFICE . 203780
Prepare Addiions Automatcally 1.100.00 21 SUILDING-OFFICE . 20785
Undo Merge 40000 1321 BUILDING-OFFICE . 203783
S 175.00 101021 BUILDING-OFFICE 1 283781
Change Book




=ViSiON

Edit Source Line:

Curency =USD

*In Service Date | 11221

R —
I

* Description | A2

* Asset Type | Capitaized

* Category | BUILDING-OFFICE

*cost 175500 Preparer | Brown, Casey
4 Descriptive Details

Investment Law

o
[

Property Type

Property Class

Ounership | Owned

Bought | N

inuse

4 Assignments

“ Units Employee Name Employee Number * Depreciation Expense Account * Location
=] [ [v] [#51.08160000000.000 B | USA-NEW YORK-NEW YORK B

Total 1

4 Financial Details

General  Advanced Rules  Revaluation Source Information  Regional Inormation

Salvage Value Type v * prorate Convention | CAL MONTH

Salvage Value Amount Prorate Date 11721

ID Deoreciation

Click Done

ViSioON

Prepare Source Lines
4 Search

* Book | US CORP v PO Number

Cae[w  [v] ot umber =

Invoice Number Project Asset Name v
Description Preparer v
Supplier Q)

E

ey veve 7 [ oewn [pprmn] [Postan] wee Acoionse s

il | midy
Description Invoice Number Costaw InService Date  Category PO Number Units Comments.
I 175500 1221 BUILDING-OFFICE 1
I 141171 621 BUILDING-OFFICE 1
A 119000 11421 BUILDING-OFFICE 1
25 1,10000 11521 BUILDING-OFFICE 1
s 400,00 1321 BUILDING-OFFICE 1
A 175.00 121 BUILDING-OFFICE 1

-]

1425

Project Number  Asset Number
w782
23786
23784
283785
283783

283781

Queve

QAaw R

[ save and Close | ¥

v Click Save and Close

/S CORP.
Fiscal Year 2022
Open Period  MAY-22

— Capitalzaton threshold evaliated

] intangivie
/) In physicalinventory
Attachments None 4+
AssetKey

Regional Information v

YTD Bonus Depreciation

Bonus Depreciation Reserve

Click Done

Advonced | Hana

Al Source Lines v

miay

Invoice
Accounting Date

Highlight row and click Post All




=ViSiON

Prepare Source Lines @

A - .
4 Search | Advanced | manage Watchist | savea searcn |15

* Book | US CORP v PO Number

Click Post All

[soen Foset s

Acton e | | AddtoAsset | spit | Change Book
2 % | \ [ ] ) )
De: in Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Z‘c“" ting Date
w2 1221 BUILDING-OFFICE 1 23782 [
» tam7t 1621 BUILDING-OFFICE 1 2378 E
A 119000 11421 BUILDING-OFFICE 1 269784 Enor
5 110000 1521 BUILDING-OFFICE 1 23785 &
w 40000 1321 BUILDING-OFFICE 1 263783 &
A 17500 et BUILDING-OFFICE 1 23781 E

=]

Merge Source Lines
Navigation: Home>Fixed Assets>Assets>Tasks>Prepare Source Lines>Search>Select
Asset>Click Merge>Set Parent>Preview>Submit>Done

Note: We can only Merge Assets with New or On Hold status for source lines that have
not been split previously. We also cannot merge CIP assets with expensed assets or asset
source line with CIP or capitalized assets.

From home screen, click Fixed Assets

=ViSiON Q

Good afternoon, Casey Brown!

Job Openings

Next, click Assets




=ViSiON Q st

ood afternoon, Casey Brown!

¢ ashManagement  FixedAssets  Expenses  MyEnterprise  Tools

]

Assets
Click Assets

Things to Finish

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation

0 incomplete 32 Incomplete

6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v

Actons v Viewv 0 ] Detach | prepare| 1 Add

I \ nay I oy
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
x wmo  mm o swuoncorrce | wmew
e e siowoorrce | wwew
n o0 war swuoncorrce | ww ew
e ooz suuoncorrce | wsew
x o e sewoorrce | wm ew
» mm e swonsormce | ww e

Click Prepare Source Lines




=ViSiON

us corp-usp &3

Transactions

Assets

« Add Asses in Spreadsheet

L)

-

Additions Adjustments Transfers Retirements Depreciation
prEyers
0O incomplete 32 incomplete : i + AdustAsses in Spreadshest
1 4 Click Prepare Source Lines st As .
6 Exceptions 2 Exceptions MAY-22 g cemcrss
+ mpar Assets
0 ReagytoPost Incomplete Incomplete 0 ReadytoPost " Revaue rcee
+ TranstrAssets n Speacsneet
+ Retro Assets
acins v Ve 5 Detach | preparel | were  Acatonsset s peE + Retre Asses n Spreacsnes

« Wanage Le
Description Invoice Number Costa® InSewvice Date  Category PO Number Units' Comments Project Number AssetNumber  Queue obate
Accounting
P | 17500 21 BULDINGOFFICE 1 272 eror + Create Accounting
+ Creste Adustment doumal
s | 1471 1621 BULDINGOFFICE 1 2n708 Emor
+ Review Joural Entres
M | 119000 U421 BULDINGOFFICE 1 e eror
General
s ‘ 110000 521 BULDING-OFFICE 1 283785 Error + Inguire Assets
+ Perform What-f Analysis
n | 0000 1321 BULDINGOFFICE 1 20703 eror
« Manage Al Books
M | W00 42t BULDING-OFFICE 1 201 eror + Manage Unis of Producton

« Manage Physical Inventory

Select the Book and in Queue, click New or On Hold then click Search

=ViSiON

Prepare Source Lines

-l e—
Select Book

4 Search

quire

* Book| PO Number

* Queue Project Number v

Invoice Number X
Click New
Description

supplier Q)

s sr-.

Actons v View v Wi Detach  PrepareAll  PostAll  Mergy dtoAsset | §

Click Search

‘. I [ iy

Description Invoice Number Costa® InService Date  Category PO Number Units Comments Project Number Asset Number ~ Queue Z‘::.ff"mi“g Date

INo search conducted.

Next, click Ctrl and highlight the rows




=ViSiON

Prepare Source Lines

4 Search

* Book | US CORP v PO Number
“ueus [wewonros [7] posenomer [ v
Click(Ctrlito highlightithe rows

soarch | [oset [ save-

Actons v Vewy T ) Detach | prepare | Werge [ cnange Book

I \ ) \ I )

Description Invoice Number Costaw InService Date  Category PO Number Units Comments. Project Number Asset Number  Queue Z‘::;ffmi“g Date
R 175500 10221 BUILDING-OFFICE 1 23782 Enor

. 14171 1621 BUILDING-OFFICE 1 2378 Enor

M 119000 11421 BUILDING-OFFICE 1 263784 Eror

5 1.100.00 11521 BUILDING-OFFICE 1 283785

a3 40000 1321 BUILDING-OFFICE 1 283783

Al 17500 et BUILDING-OFFICE 1 283781

Click Merge

=ViSiON

Prepare Source Lines

4 search Advanced | Manage Watchist | save search [ A1 source Li

“Book | USCORPv. PO Number

Click Merge

soarch | oset [ Sav-

J—— ¢ veac [ prapre ] [(hange sonk

\ vy | \ I - %

Description Invoice Number Costaw InService Date  Category PO Number Units Comments. Project Number Asset Number  Queue Z‘::.fffmi“g Date
w2 175500 10221 BUILDING-OFFICE 1 23782 Enor

. 14171 1621 BUILDING-OFFICE 1 2378 Enor

M 119000 11421 BUILDING-OFFICE 1 269784 Eror

5 110000 1521 BUILDING-OFFICE 1 283785

a3 40000 1321 BUILDING-OFFICE 1 283783

Al 17500 et BUILDING-OFFICE 1 283781

Highlight the row and click Set Parent to designate the Parent row and click Preview




Click Set Parent 1 Selectly for Merge (2)

Highlight Row

Parent Queue Invoice Number Proje ber Description Preparer

° IN_1206_0001 Roted Frut
IN_0705_0004

Total

Nowpank o [t

] Summerged uns

Click Preview

Click Submit

Preview Merge
|| Invoice Number  Project Number Description Line Number  Queue
4 IN_1206_0001 Rolted Frut New
IN_0706_000 New

Click Submit

Click Done

x

Units Cost (USD)
4600

5000

106.00




= ORACLE

Prepare Source Lines @

AR

» Search
Adons v Vieww B [F ifiDetach |PrepamAll| PostAl Meme AddtoAsset | Spit  Change Book

Description Invoice Number Costa®  InService Date  Category PO Number Units Comments Project Number Asset Number ~ Queue 'AD:‘;T""WDI

A ING_0809 wo e 1 New a623
A N_0506_0005 wo e B 1 New a623
A N_0506_0005 w0 e 1 New w623
A IN_0706,0004 w00 e 1 New a3

To undo the Merge, highlight the row and click Undo Merge.

Split Source Lines
Navigation: Home>Fixed Assets>Assets>Tasks>Prepare Source Lines>Search
Asset>Select Asset>Click Split>Yes>OK>Enter Invoice Number

From home screen, click Fixed Assets

=VisioN i
Good afternoon, Casey Brown!

Expenses My Ent
Click Fixed Assets Aops

By Add absence

Contact Info

8] My Pubiicinfo

Opporturity
Marketplace

Next, click Assets




=ViSiON Q

Good afternoon, Casey Brown!

Fixed Assets ) My Enterprise ~ Tools g Others

] !

Assets Asset Inquiry
Click Assets

Things to Finish

s -

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation
0 incomplete 32 Incomplete
6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
Click Tasks
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chang
[ — - % ] [ %
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
» 10 1221 BULDNGOFFICE ' ) eror
» 1T R BULONGOFFICE ' 20785 eror
e 119000 1421 BULDNGOFFICE ' 200784 eror
»s 110000 US21 BULDNGOFFICE ' 20785 eror
» 0000 B2 BULDNGOFFICE ' ) eror
M WS 21 BULDNGOFFICE ' 20781 eror

Click Prepare Source Lines




=ViSiON

us corp-usp &3

Assets

Additions Adjustments Transfers Retirements Depreciation
Incomplete 32 Incomplete . . et Ace
0 1 A —— S
6 Exceptions 2 Exceptions MAY-22 g Coris
+ mpar Assets
0 ReagytoPost Incomplete Incomplete 0 ReadytoPost Fovaue e

Transfer Asses

« Transfer Assets in Spreadsheet
« Retre Assets
Adions v View v FE " Detach | PrepareAll | Merge dd to Ass B ny k « Relire Assets in Spreadsheel

: \ I ) | e

« Manage Leases
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number  Queue Aecounting Date
Accounting
© | 1500 1221 BULDNGOFFICE 1 282 Enor e Accountng
« Create Adjustment Joural
s | 14171 U821 BULDING-OFFICE 1 283735 Enor
« Review Joumal Entries
m | 119000 A2t BULONGOFFICE 1 2a784 Enor
General
» | 110000 US21  BULDING-OFFICE 1 283785 Eror + e
« Perform Whati Analysis
« Manzge All Books

« Manage Physical Inventory

Select the Book and in Queue, click New or On Hold then click Search

=ViSiON

Prepare Source Lines @

-

Select Book

Advanced | Manage Watchist | saved Search | Al source Lines v

4 Search
* Required

* Book| PO Number

* Queue Project Number

Invoice Number

Click New

Description

Supplier Q

[l o

Actons v View v ] Detach

Click Search

B I

.

Description Invoice Number Costa® InService Date  Category PO Number Units Comments Project Number Asset Number ~ Queue Z‘::.ff"mi“g Date

INo search conducted.

=]

Next, highlight the row and click Split. Note: We can only split assets that have more than
1 unit.




ORACLE

h

Prepare Source Lines

Click Split

e
Advanced | Manage Watchist | saved earch | Al source Lnes v |

» Search

Actons v Viewv 5B

Invoice

Description Invoice Number Costa®  In Service Date  Category PO Number Units Comments Project Number AssetNumber  Queue e SR
A Rotearut IN_1206_0001 w0 om 2 2 onois o
a INC_0009 10 e 1 New a623
a IN_0606_0005 1w e AL ' New a623
A ‘ IN_0606._0005 100 w13 1 New w623
A ‘ IN_0706._0004 5000 w122 1 New )

Click Yes

A Warning x

‘The IN_1206_0001 source fne wilbe spitnfo 2 ines with 1 unit each. Do you want o continue?

Click Yes

Click OK




@ confirmation x

Sourcefine IN_1205_0001 has been spit nto the folowing number of nes: 2.

Click OK

Click View then Query By Example

= ORACLE

Prepare Source Lines @

Click View o -
» Search Advanced | anage Watchist | Saved Search
sctons v| RGNS ] Detacn Post All Spit | Change Book

Descy A0outTns Record i Costaw In Service Date ~ Category PO Number Units Comments Proj Queue lowokce

Columns ,

A Rote IN_1206_0001 B0 eom 2 1 onhoid a2z
Untreeze

A Rote IN_1206_0001 no een 2 1 onhois o2
Detach

a s 1w e 1 New 623
son ,

A ‘ IN_0606_0005 100 w1223 1 New w623
Rearder Coumns

A ‘ IN_0606._0005 100 w12 1 New w623

A 00 ez 1 New s

=
)
Click Query By Example

Click the invoice field and enter the Invoice Number and click enter on your keyboard

Note: The Search Results shows the original source line appears in the Split queue. The
split source lines appear as individual source lines each with a single unit and on hold
queue.To undo the Split, click Actions and Undo Split.

]
53 |

—



Add Source Lines to Asset
Navigation: Home>Fixed Assets>Assets>Tasks>Prepare Source Lines>Enter

Details>Click Add to Asset>Search>Preview Add to Asset>Click Add to Asset>Enter Cost
Adjustment for Queue>Search>Done

Note: Once the Asset has been added, we have to run the Post Mass Additions Process
through Scheduled Processes.

From home screen, click Fixed Assets

=VisioN e

Good afternoon, Casey Brown!

¢ shManagement | Fixed Assets|  Expenses  MyEnterprise  Tools  Configuration  Others

Click Fixed Assets

fa

Opportunity
Marketplace

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

ZashManagement  FixedAssets  Expenses  MyEnterprise  Tools

3

M !

Assets Asset Inquiry

Click Assets

Things to Finish

You have no open notifications.

Click Tasks




=ViSiON

Assets @ us

core-usD K3

Additions
0O incomplete

6 Exceptions

Adjustments

1

Transfers

4

Retirements

32 Incomplete

Depreciation

MAY-22

2 Exceptions

Click Tasks

O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Adtons v Vieww B ] Detach | prepare Al

\ \ \ midy Y \ \ mid Y
Description Invoice Number Costa InService Date  Category PO Number Units Comments. Project Number Asset Number  Queue Hcsnting Dats
” 17500 1221 BULDING-OFFICE ' w2 Enor
# 1471 1621 BULDINGOFFICE ' 20785 Enor
At 119000 1421 BULDING-OFFICE ' 267 Eror
# 110000 1521 BULDING-OFFICE ' 26785 Enor
” 00 12 BULDING-OFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Prepare Source Lines

Assets @

=ViSiON

uscorp-usp K3

Spreadshest

in Spreadsheet

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete .
1 4 Click Prepare Source Lines
6 Exceptions 2 Exceptions MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
Adons v Viewy 5B ¥} Detach | Prepare Al
. \ I o ® I | CEY et
« Marnage Leases
Description Invoice Number Costa®w In Service Date  Category PO Number Units Comments. Project Number Asset Number  Queue Accounting Date
Acco
r» | 175500 1221 BULDING-OFFICE 1 272 eror . c
s | T 21 BULONGOFFICE 1 209708 eror
M | 119000 U421 BULDINGOFFICE 1 e Eor
| 10000 US21 BULONGOFFICE 1 2u185 Eor
n | ©000 21 BULDINGOFFICE 1 20703 eror
a1 | Wse w21 BULONGOFFICE ' 253781 eror

Select the Book and in Queue, click New then, click Search. Note: The Search Results
region displays new source lines that originate from another source system.




=ViSiON

Prepare Source Line:

= - B e— . S r -
4 Avancea | Manage watehist | aved Search | A1 Source L
Search Select Book grncen | ane

R

PO Number

Project Number

Invoice Number

Click New
Description
supplier Q)

[l o

acions v vewv 7 [Ef i vetacn .
. Click Search

p Il ] o I

Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number  Queue Z‘zs.fffmi“g Date

INo search conducted.

Next, click Add to Asset

=VisiON

Prepare Source Lines @

Click Add to Asset

[ prepare an | [[werge |[ ada o 2est Change Book |
| R I ]l Il Il

» search

Actions w  View v

-
Description Invoice Number Costa s In Service Date  Category PO Number Units Comments Project Number Asset Number
a2 | 1.755.00 1221 BUILDING-OFFICE 1 283782
A5 | 141171 116121 BUILDING-OFFICE 1 283786
As | 1,190.00 11421 BUILDING-OFFICE 1 283784
a5 | 1,100.00 115121 BUILDING-OFFICE 1 283785

Select the Book and then enter the Category, Asset Number, and Tag Number. Click
Search




=ViSiON anwep® B

Add to Asset

Source Reference: 399950

4 Search: Assets Enter;the belowjinformation Advancea | Saved Search | A :
—e e et e Re
Atleastoneis requr
* Book [Us CoRP v Asset Type v
** Category | Equipment ** Tag Number [MACIPY
** Asset Number 111148 Seral Number
Description Employee Name []

st swv
Vewy &

Click Seach
Asset Number Description Cost() Category Assetl ) Number Serial Number
No search conducted.

Click Preview Add to Asset

=VisiON anwr B

Add to Asset

Source Reference: 399950

[ preview aad to asset | cance |

~  Click Preview Add to Asset d

» Search: Assets [ Agvancea | saved searcn [issets v

Vewvy 5
AssetNumber  Description Cost() Category AssetType  AssetKey Tag Number Serial Number
111148 Manufaciuring Assembly Line 2in Miami 88257000 EQUIPVENT-MANUFACTURING MACIPT

Next, enter a Comment to include the details of the addition. Then, click Add to Asset




Preview Add to Asset x

Asset e e Description i Amount )

ites Wanuctuing Assemol L 2 iam 251000
I 175500
884,325.00
Transaction Information
] New categary and descrpion Context Velue

Amortze

Enter Comments ‘Amortization Start Date rm/d/yy

Click Add to Asset

Next, we have to run the Post Mass Additions Process. Next, click Post All then OK

=ViSiON

Prepare Source Lines G

. - n e
» Search Advanced | Manage Watchiist | Saved Search | Al Source Lnes v

Merge  AddtoAsset | Spiit | ChangeBook

% | I ] || ) [ %
ice

e Category PO Number Units Comments Project Number AssetNumber  Queue

Accounting Date
w2 1755.00 10221 BUILDING-OFFICE 1 Enter comment nfo 2782
6 141171 11621 BUILDING-OFFICE 1 23785
A 119000 11421 BUILDING-OFFICE 1 23784
5 110000 11521 BUILDING-OFFICE N 1 269785
A 40000 1321 BUILDING-OFFICE 1 283783
Al 17500 et BUILDING-OFFICE 1 20781

Transfer Source Lines
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Search>Transfer Source
Lines>Transfer Amount Field>Search>Transfer>Submit>OK>Done

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

591

—




=ViSiON

Assets @  uscorp-usp 2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Adtons v Vieww B ] Detach | prepare Al $
I \ % I =
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue :‘:::umm Date
” 170 221 BULDNGOFFICE ' w2
# 14171 1621 BULDNGOFFICE ' 20785 Enor
At 119000 1421 BULDNGOFFICE ' 267 Eror
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks Ik

Click Adjust Assets

=ViSiON

s corp-usD &3

Assets @

Iﬁdd"w“s Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
P 1 4 2 e || MAY-22 .
1 Resdytorost Incomplete Incomplete 0 ReadytoPost
il
Actons v Viewy 5 Detach | Prepare Al N
. \ \ | [ & ] I o G
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number AssetNumber ~ Queue 'A‘Z::"mg Date
P ‘ 175500 1201 BUILDING-OFFICE 1 Enter comment nfo 23782 Costadusiment
* ‘ a7 1621 BULDING-OFFICE 1 289785 Eror
M ‘ 1.13000 21 BULDING-OFFICE 1 283784 Eror
» ‘ 1.10000 11521 BULDING-OFFICE 1 289785 Eror

AOUSTASSEEs In Spreadsheet
« Capitaize CIP A

« Impair Assets
+ Revalue Assets

« Transier Ast

+ Transfer Assefs in Spreadsheet
+ Relie Assets

« Reire Assets in Spreadsheet

« Reinstate

+ Update Descriptve Detals
« ManageLs

Accounting

« Create A

+ Create Adustment Journa

« Review Joumal Ent

General
« Inquire

« Perform Wnatif Anaiys
« Manage Al Books
« Manage Unis of Producton

« Manage Physical Inventory

Select the Book and under Asset Type, click Capitalized then enter the Category, Asset
Number, and Tag Number. Click Search




=ViSiON

Adjust Assets @

Basic wass
—_ s
4 search Entenithe belowjinformation
* ook [uscorr_ |
* Category [ Equptment ]
* hssetumver 11 \
.
Adions v Viewy
Asset Number  Description

No search conducted

s e [zt
12 ambr w1 )

—— \

e 5o

Click Search
Category Asset Typ s Tag Number  Serial Number

Highlight the row and click Transfer Source Lines

=ViSiON

Adjust Assets @

Basic WMass

» Search Click Transfer Source Lines

Actons v View v

& [cranse s s

——
Transfer Source Lines.

Manufacturing Assembly Line 2 in Miami

‘Change Category

AssetNumber  Description

11148

Highlight the row

Basic | Manage Watchiist | Saved Search | AllAssets v

Category AssetType  AssetKey Tag Number  Serial Number
EQUIPMENT-MANUFACTURING  CIP

MACIP1

Click Transfer Amount field and enter the Transfer Amount

61

—




Transfer Source Lines: Asset 111148

Curengy

Book US CORP

AssetType CIP

4 Source Lines

Asset Cost 882570.00 New Asset Cost 857,570.00

View v
* Transfer Amount

> 12450000 GECIPJAND! 1
» 373500 GECIPIANOT 2
> 800250 GECIPIANDT B
> 000 GECIPJANDT 3
> 200000 AMCIAUG1S06 1
> 96000 AMCIAUGS08 2
> 208000 AMCIAUGIS05 B
> 000 AMCIAUgTS0S
» 4000000 AMCIDec1505
» 120000 AMCIDect05 2

4 Search: Destination Assets

* Book | US CORP v
** Category

** Asset Number

Distribution Line

US SALES AND USE TAX - CITY

US SALES AND USE TAX - STATE 1

US SALES AND USE TAX - COUNTY 1

Plant & Machinary

Plant & Machinary

Plant & Machinary

Plant & Machinary

Plant & Machinary

Plant & Machinary

Supplier Name  Suppl

3

(3

43

3

1261

1261

1261

1261

"Alied Manufact.. 1265

‘Alled Manufact... 1265

"Alied Manufact... 1265

"Alied Manufact... 1265

‘Alled Manufact... 1265

"Alled Manufact... 1265

** Tag Number
Serial Number

Employee Name

Category EQUIPMENT-MANUFACTURING

Open Period  MAY-22

Number ~ PONumber  ProjectNumber  TaskNumber  Source Batch

Advanced | Saved Search | AllAssels v

" Requ
* Atleast one is e

Scroll down and enter the destination asset Category, Asset Number, and Tag Number.

Click Search

Transfer Source Lines: Asset 111148

Curency =

USD

v [ 2500000 12450000 GeCIPUANDY 1
» 373500 GECIPIANDY 2
’ 605250 GECIPIANDY ‘
’ 000 GECIUANOT s
’ 2000 AfCAwts 1
’ w000 AMCAwTES 2
’ 200000 AMCIAWIS0S 4
’ om0 AMCAIES 3
’ w0000 AMCDects0s 1
» 120000 ACODBCISS 2

4 Search: Destination Assets

* Book | US CORP v

** Category | EQUIPMENT-MANUFACTL

“* AssetNumber | 111148
Description

Asset Type v

vy BB
Asset Number  Description
No search conducted

US SALES AND USE TAX - CITY 1

US SALES AND USE TAX - STATE 1

US SALES AND USE TAX - COUNTY 1

Plant & Machinary

Plant & Machinary 1
Plant & Machinary 1
Plant & Machinary 1
Plant & Machinary 1

[Rtant & Machinary 1

Entersthe belowjinformation

3

3

3

3

1261

1261

1261

1261

‘Alied Manuact.. 1265

Alied Manufact.. 1265

Alled Manfact.. 1265

Alied Manufact.. 1265

Alied Manufact.. 1265

Alied Manfact.. 1265

(s [comcn

g

Advanced | Saved Search | AlAssels v

* Required
Atleast one is required

** Tag Number | MACIP1

Serial Number

Employee Name

Category

Highlight the row of the Destination Asset and click Transfer

s[5

Click Search

Asset Type TagNumber  Serial




Transfer Source Lines: Asset 111148 G fe—

Click Transfer
Asset Cost 882570.00 New Asset Cost 857 570.00
View v

*Transfer Amount  Line Amount Invoice Number Invoice Line Description Distribution Line Supplier Name  Supplier Number PO Number Project Number Task Number Source Batch
, v s 1 3 ree -
0.00 GECIPJANOT US SALES AND USE TAX - COUNTY YGE 1261

120000 AMCIDec1505 Plant & Machinary "Alied Manufact .. 1265

) Search: Destination Assets Saved Search | All Assels_1 v

vewv B & Highlight the row

Asset Number ~ Description Category Asset Type Cost Asset Key Tag Number  Serial Number
100037 SAN Disk Aray COMPUTER-NETWORK  CAPITALIZED 2000000

10005 DellLeptop COMPUTER-HARDWARE  CAPITALIZED 22300

100090 MFD - Copir EQUINENTOFFICE  CAPITALIZED 25000

100091 MFD - Copir EQUINENTOFFICE  CAPITALIZED 285000

100096 Del Laptop COMPUTER-HARDWARE  CAPITALIZED 352500

Enter Comments and click Submit

‘Transaction Details.

_—

Amortize source asset

Enter Comments

] Amortize destination asset

Amortization Start Date iy

Click Submit

Maintain Source Lines
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Search>Select Source
Line>Actions>Manage Source Lines>Add>Enter Information>Submit

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

64 |

—




=ViSiON

Assets @  uscorp-usp 2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Adtons v Vieww B ] Detach | prepare Al $
I \ % I =
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue :‘:::umm Date
” 170 221 BULDNGOFFICE ' w2
# 14171 1621 BULDNGOFFICE ' 20785 Enor
At 119000 1421 BULDNGOFFICE ' 267 Eror
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks Ik

Click Adjust Assets

=ViSiON

s corp-usD &3

Assets @

Iﬁdd"w“s Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
P 1 4 2 e || MAY-22 .
1 Resdytorost Incomplete Incomplete 0 ReadytoPost
il
Actons v Viewy 5 Detach | Prepare Al N
. \ \ | [ & ] I o G
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number AssetNumber ~ Queue 'A‘Z::"mg Date
P ‘ 175500 1201 BUILDING-OFFICE 1 Enter comment nfo 23782 Costadusiment
* ‘ a7 1621 BULDING-OFFICE 1 289785 Eror
M ‘ 1.13000 21 BULDING-OFFICE 1 283784 Eror
» ‘ 1.10000 11521 BULDING-OFFICE 1 289785 Eror

AOUSTASSEEs In Spreadsheet
« Capitaize CIP A

« Impair Assets
+ Revalue Assets

« Transier Ast

+ Transfer Assefs in Spreadsheet
+ Relie Assets

« Reire Assets in Spreadsheet

« Reinstate

+ Update Descriptve Detals
« ManageLs

Accounting

« Create A

+ Create Adustment Journa

« Review Joumal Ent

General
« Inquire

« Perform Wnatif Anaiys
« Manage Al Books
« Manage Unis of Producton

« Manage Physical Inventory

Select the Book and under Asset Type, click Capitalized then enter the Category, Asset
Number, and Tag Number. Click Search




=ViSiON

Adjust Assets @

Basic WMass

4 search

“ ook [vscowe |
= caogor | Eqtoment \

S —

Actons v Vewv

AssetNumber  Description
No search conducted

belowjinformation

s e [zt
12 ambr w1 )

—— \

e 5o

Click Search

Category Asset Ty Tag Number  Serial Number

Highlight the row and click Actions then Manage Source Lines then Add

=ViSiON

Adjust Assets @

QnowpRP &

Basic Mass

Click Actions

» Search

Actons v | TS

[ crangs Fnanci et | | Transier surceLnes || crangeGatgory

Change Financal Detais

Change Category
Suspend Depreciaion

Delete Asset

Click Add

Change Group Asset

Highlight the row

Advanced | Manage Watchlist | Saved Search | AllAssets v

Category AssetType  AssetKey TagNumber  Serial Number

EQUIPMENT-MANUFACTURING  CIP MACIPt

Enter the Invoice Number, Description, Comments, Line Amount, and Supplier Name and

click Submit

—

66




=VisioN @y E L

Add Source Lines: Asset 111148 @ ! submi |
Currency = USD Click Submit
A
Book  US CORP Category EQUIPMENT-MANUFACTURING
AssetType CPP Open Period MAY-22

Transaction Details

- pr—

e—

Source Line Details

Asset Cost 882570.00 New Asset Cost 907,570.00

Enterithe belowjinformation

Veww 4 Detach

Invoice Number  Invoice Line _ Description Distribution Line “ Line Amount Supplier Name _ Supplier Number PO Number Project Number Task Number  Source Batch  Material Indicator  Meaning
[ e | = I | o oo &) [0 || I 5
> omor < e o . -
 oormm 2 S < - - e
b [omorsmn ¢ S — , s - -
b fomormmn [ — ‘ 2o o o -
> | R < S — -

AMCIAUG1505 4 Plant & Machinary 1 2080.00 Alled Manufacturing 1265 Fayables m

Change Source Line
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Search>Select Source
Line>Actions>Change Source Lines>Change>Enter Information>Submit

From home screen, click Fixed Assets

=ViSiON Q

Others

Click Fixed Assets

Personal Directory Connections Joumeys
Information

iy ® fa
sting Time Cards Career and Leaming Opportunity Job Openings
Performance Marketplace

i 2 ¥
Personal Brand Volunteering Report Virus and Web Clock
Safety Inddents

4 "

Next, click Assets




=ViSiON

Q

ood afternoon, Casey Brown!

h Management

Fixed Assets My Enterprise

]

Assets Asset Inuiry

Click Assets

Things to Finish

nfiguration ~ Others

You have no open notifications

Click Tasks

=ViSiON

Assets @  Uscore-usp &2
NN
Additions. Adjustments
0O incomplete

0 Exceptions 1

Transfers

4

) -
Retirements Depreciation
32 Incomplete

MAY-22

2 Exceptions

O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chan
[— T [
Description Invoice Number Costa InService Date Category PO Number Units Comments. Project Number AssetNumber  Queue Hocunting Dats
n 17500 1221 BULDING-OFFICE ' w2 Eror
% 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 1421 BULDING-OFFICE ' 267 Enor
»s 110000 U521 BULDING-OFFICE ' 26785 Enor
I 00 12 BULDING-OFFICE ' 2w Eror
M W50 21 BULDNGOFFICE ' 2wt Enor

Click Tasks

Click Adjust Assets




=ViSiON

Assets @

s corp-usD &3

Adors v vewv

|faations Adjustments Transters
0 incomplete
6 Exceptons 1 4
1 ReadytoPost Incomplete Incomplete

1 Detach | Prepare Al

Retirements

32 Incomplete
2 Exceptions
0 Readyto Post

Depreciation

MAY-22

Click Adjust Assets

Description Invoice Number

M |

e
Costaw In Service Date

Category
BUILDING-OFFICE
BUILDING-OFFICE
BUILDING-OFFICE
BUILDING-OFFICE
BUILDING-OFFICE

BUILDING-OFFICE

PO Number

]

Units Comments

1 Enter comment info

Invoice
Accounting Date

&

Project Number ~Asset Number

Queve

283722
283726 Enor

« Review Joumal Entries
283784 Enor

General

283785 Enmor + Inquire

« Perform Wnatif Analysis
283783 Ermor

« Manage Al Books
263781 Emor + Manage Unis of Producton

« Manage Physical Inventory

Select the Book and under Asset Type, click Capitalized then enter the Category, Asset
Number, and Tag Number. Click Search

=ViSiON

Adjust Assets @

Basic  Mass

4 Search

Actons v Veww [
AssetNumber  Description

No search conducted.

“soo[uscore |

“ cago[caimmen

= pestunte 718

p—

Enterithe belowjinformation

Asset Type | Capitalzed v

Seral Number | ]
Employee Name | [~
Roset | save...|
Click Search
Category Asset 9P TagNumber  Serial Number

Highlight the row and click Actions then Manage Source Lines then Change

—

69




=ViSiON

Adjust Assets @

Basic Mass

b Search Click Actions

mmnl v

Advancea || Manage Watchist | save search [ Allassets_1 v

7| Change Financial Detais || Transter Source Lines | | Change Category

Highlight the row

Change Financial Details Category Asset Type Asset Key TagNumber  Serial Number
| Manage Source Lines | M Transter COMPUTER-NETWORK Capitalized
Changs Category COMPUTER-HARDWARE Capiaized
Suspend Deprecation EQUIPMENT-OFFICE Capiaized
Enter Unplanned Depreciation X EQUIPMENT-OFFICE Capitalized
Delete Asset Click Change
COMPUTER-HARDWARE Captaized

Change Group Asset

VEHICLE-STANDARD talized

VEHICLE-STANDARD

100119 Machine EQUIPMENT-MANUFACTURING  Capialzed
101001 Suburban VEHICLE-STANDARD Captaized
1025 SAN Disk Aray COMPUTER-NETWORK Captalized
11168 Campany Cars VEMICLE STANDARD
111096 Campany Cars VEMICLE STANDARD Captaized
1150 Phatocopier EQUIPMENT-OFFICE Ceptalzed
111099 Campany Cars VEMICLE STANDARD
11155 Laptops COMPUTER HARDWARE
1157 Phaiocopier EQUIPMENT-OFFICE

Campany Cars VEHICLE STANDARD
119 Compary Cars VEHICLE STANDARD

122 Company Cars VEHICLE STANDARD Capitaized
23 Company Cars VEHICLE STANDARD Capaized

Enter the Description, Comments, New Line Amount, and click Submit. Note: Only Oracle
Manual Lines can be updated. We cannot update feeder system source lines.

=ViSiON

Change Source Lines: Asset 111025 @

Curency =USD

Click Submit
Book US CORP Category GO
AssetType Captaized Open period HAY22
Transaction Details s e
Comments
4
) Amonze Contextvaue [+
Amortizaon sart Date Regionalinformaton | v
Source Line Details . l
Update)the belowjinformation
Asset Cost 643200 New Asst Cost 7693200 o ——— S ———
View v [ Detach
Invoice Number  Invoice Line  Description Distribution Line. New Line Amount ~ Current Line Amount  Exclude  Depreciate Supplier Name ~ Supplier Number PO Number Project Number Task Number  Source Batch  Material Indic
b oemousan 1 SANDisk ey 1 215 et n: 1255
b ooemosa 4 US SALES AND USE TAX-STRTE 1 456674 - ~ Toame 1255
b oo 3 US SALES AND USE TAX- COUN... 1 000 et ne 55
b oemousan 2 US SALESANDUSE TAX-OTY 1 21073 Detnc 25

Change Asset Category
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Search>Select Source
Line>Change Category>Enter Information>Submit

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

711

—




=ViSiON

Assets @  uscorp-usp 2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Adtons v Vieww B ] Detach | prepare Al $
I \ % I =
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue :‘:::umm Date
” 170 221 BULDNGOFFICE ' w2
# 14171 1621 BULDNGOFFICE ' 20785 Enor
At 119000 1421 BULDNGOFFICE ' 267 Eror
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks Ik

Click Adjust Assets

=ViSiON

s corp-usD &3

Assets @

Iﬁdd"w“s Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
P 1 4 2 e || MAY-22 .
1 Resdytorost Incomplete Incomplete 0 ReadytoPost
il
Actons v Viewy 5 Detach | Prepare Al N
. \ \ | [ & ] I o G
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number AssetNumber ~ Queue 'A‘Z::"mg Date
P ‘ 175500 1201 BUILDING-OFFICE 1 Enter comment nfo 23782 Costadusiment
* ‘ a7 1621 BULDING-OFFICE 1 289785 Eror
M ‘ 1.13000 21 BULDING-OFFICE 1 283784 Eror
» ‘ 1.10000 11521 BULDING-OFFICE 1 289785 Eror

AOUSTASSEEs In Spreadsheet
« Capitaize CIP A

« Impair Assets
+ Revalue Assets

« Transier Ast

+ Transfer Assefs in Spreadsheet
+ Relie Assets

« Reire Assets in Spreadsheet

« Reinstate

+ Update Descriptve Detals
« ManageLs

Accounting

« Create A

+ Create Adustment Journa

« Review Joumal Ent

General
« Inquire

« Perform Wnatif Anaiys
« Manage Al Books
« Manage Unis of Producton

« Manage Physical Inventory

Select the Book and under Asset Type, click Capitalized then enter the Category, Asset
Number, and Tag Number. Click Search




=ViSiON

Adjust Assets @

Basic WMass

4 search Entenithe belowjinformation [ Agvancea | Manage Watcnist | sava searcn [iassets
" Required
~ htlastone s rqured
* ook [uscorr_ | Asst e [Capasa
* category [ xivimet \ g amber [ \
* hssetumver 11 \ s [ |

S — e N—

Actons v View v

Click Search
Asset Number  Description Category Asset s
o search conducled.

TagNumber  Serial Number

Highlight the row and click Change Category

=ViSiON

Adjust Assets @

Basic Mass
» search Click Change Category s Wanage et | saved searh [Atsses1 <]
Actons w Vieww 7 ‘Cnanaeﬂmncmbemlls Transfer Source Lines || Change Category
Asset Number Desc%plim\ Category Asset Type Asset Key TagNumber  Serial Number
100037 'SAN Disk Array (COMPUTER-NETWORK Capitalized -
100045 DellLaptop - COMPUTERHARDWARE  Captalized
100096 Dell Laptop nghllght (s (COMPUTER-HARDWARE Capitalized
11025 SAN DiskAray COMPUTERNETWORK Captalzed
2 Laptops COMPUTERHARDWARE  Captalized
masr Laptops COMPUTERHARDWARE  Captalized
246 Laptops COMPUTERHARDWARE  Captalized
1155 Laptops COMPUTERHARDWARE  Captalized
120 Laptops COMPUTERHARDWARE  Captalized
11547 Laptops COMPUTER HARDWARE
1602 Leptop COMPUTER HARDWARE
11558 HP Pavilon Deskop Elfe COMPUTERHARDWARE  Captalized
o Laptops COMPUTERHARDWARE  Captalized
e Laptops COMPUTERHARDWARE ~ Captalzed
ey Laptops COMPUTERHARDWARE ~ Captalized
11634 Leptops COMPUTERHARDWARE  Captalized
1163 Laptops COMPUTERHARDWARE  Captalized
gt Laptops COMPUTERHARDWARE ~ Captalized
g7 Laptops COMPUTERHARDWARE  Captalized
igte Leptops COMPUTERHARDWARE  Captalzed

Enter Comments and click the magnifying glass beside New Category &

[==Y




=ViSiON

Change Category: Asset 100037 @

Book US CORP. Category  COMPUTER-NETWORK

AssetType  Captaized Open Period A2

Enter Comments

Transaction Details
Transaction Date 53122

[

Comments | Category Update

Click Magnifying Glass

Change Details

* New Category

Enter the New Category information and click OK

newcategory  information

4 Hide Segments

Major Category | EQUIPMENT v | Ecuipment

Minor Category 0FFICE v | asonent

Click OK

Click Submit




=ViSiON

Change Category: Asset 100037 @

Click Submit
Book US CORP. Category COMPUTER-NET
AssetType  Captaized Open Period A2

Transaction Details
Transaction Date 53122

Comments | Category Update
4 Context Value | v

Regional Information | v

N [}
Change Details

* New Category | EQUIPMENT-OFFICE =)

Enter Unplanned Depreciation
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Search>Highlight

Row>Actions>Enter Unplanned Depreciation>Enter Information>Submit

From home screen, click Fixed Assets

=ViSiON P

Good afternoon, Casey Brown!

¢ ashManagement | Fixed Assets xpenses My Enterprise

Click Fixed Assets

fa

Opportunity
Marketplace

Web Clock

Next, click Assets

—

]



=ViSiON

Q

ood afternoon, Casey Brown!

h Management

Fixed Assets My Enterprise

]

Assets Asset Inuiry

Click Assets

Things to Finish

nfiguration ~ Others

You have no open notifications

Click Tasks

=ViSiON

Assets @  Uscore-usp &2
NN
Additions. Adjustments
0O incomplete

0 Exceptions 1

Transfers

4

) -
Retirements Depreciation
32 Incomplete

MAY-22

2 Exceptions

O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chan
[— T [
Description Invoice Number Costa InService Date Category PO Number Units Comments. Project Number AssetNumber  Queue Hocunting Dats
n 17500 1221 BULDING-OFFICE ' w2 Eror
% 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 1421 BULDING-OFFICE ' 267 Enor
»s 110000 U521 BULDING-OFFICE ' 26785 Enor
I 00 12 BULDING-OFFICE ' 2w Eror
M W50 21 BULDNGOFFICE ' 2wt Enor

Click Tasks

Click Adjust Assets




=ViSiON

Assets @

s corp-usD &3

Adors v vewv

|faations Adjustments Transters
0 incomplete
6 Exceptons 1 4
1 ReadytoPost Incomplete Incomplete

1 Detach | Prepare Al

Retirements

32 Incomplete
2 Exceptions
0 Readyto Post

Depreciation

MAY-22

Click Adjust Assets

Description Invoice Number

M |

e
Costaw In Service Date

Category
BUILDING-OFFICE
BUILDING-OFFICE
BUILDING-OFFICE
BUILDING-OFFICE
BUILDING-OFFICE

BUILDING-OFFICE

PO Number

]

Units Comments

1 Enter comment info

Invoice
Accounting Date

&

Project Number ~Asset Number

Queve

283722
283726 Enor

« Review Joumal Entries
283784 Enor

General

283785 Enmor + Inquire

« Perform Wnatif Analysis
283783 Ermor

« Manage Al Books
263781 Emor + Manage Unis of Producton

« Manage Physical Inventory

Select the Book and under Asset Type, click Capitalized then enter the Category, Asset
Number, and Tag Number. Click Search

=ViSiON

Adjust Assets @

Basic  Mass

4 Search

Actons v Veww [
AssetNumber  Description

No search conducted.

“soo[uscore |

“ cago[caimmen

= pestunte 718

p—

Enterithe belowjinformation

Asset Type | Capitalzed v

Seral Number | ]
Employee Name | [~
Roset | save...|
Click Search
Category Asset 9P TagNumber  Serial Number

Highlight the row and click Actions then Enter Unplanned Depreciation

—

77




=ViSiON

Adjust Assets @

Basic Mass

b Search Basic | Manage Watchist | Saved Search | AllAssets_1 v

Change Financil Detais Category AssetType  AssetKey TagNumber  Serial Number

Manage Source Lines > COMPUTER-NETWORK Capltalzed

Change Category —— COMPUTER HARDWARE Capialzed
ighlight Row

Suspend Deprecation COMPUTER HARDWARE Capialzed

JEnter Unplanned Depreciaton] COMPUTER-NETWORK Caplaized

Delete Assel PO J—
Change Group Asset Enter Unplanned Depreciation P Coptaizes

COMPUTER 4 Captalzed
155 Laptops COMPUTER 4 Capitalzed
2w Laptops COMPUTER H Captalzed
57 Laptops COMPUTER HARI Capitalzed
11602 Laptop COMPUTERH Capialzed
11558 HP Pavilion Deskiop Elte COMPUTER H Capialzed
mr2o Laptops COMPUTER HARI Capialzed
71 Laptops COMPUTER H Capiaized
111631 Laptops COMPUTERH Capiaized
111634 Laptops COMPUTER HARDWARE Capiaized
111635 Laptops COMPUTER HARDWARE Capiaized
11816 Laptops COMPUTER HARDWARE Captatzed

gt Laptops COMPUTER HARDWARE Capialzed
11819 Laptops COMPUTER HARDWARE Capialzed

Enter Comments, the Amount, and Reason. We can update the Depreciation Expense
Account, if applicable. Click Submit

=ViSiON

Enter Unplanned Depreciation: Asset 100037 @
Curency =UsD

Click Submit

Book US CORP

AssetType Captleed Enter;the belowjinformation Open Period AY22

Category  COMP

Transaction Details

Comments | Updated Depreciation Amount

2 Contextvaue [ v
Oan o curent pedod N Regional Information | v
Unplanned Depreciation Details
* amoun Sonnoo] U e p—

* Depreciation Expense Account | 101.10.68150.000.000.000 8

Change Financial Details
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Search>Select Source
Line>Change Financial Details>Enter Information>Submit

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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=ViSiON

Assets @  uscorp-usp 2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Adtons v Vieww B ] Detach | prepare Al $
I \ % I =
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue :‘:::umm Date
” 170 221 BULDNGOFFICE ' w2
# 14171 1621 BULDNGOFFICE ' 20785 Enor
At 119000 1421 BULDNGOFFICE ' 267 Eror
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks Ik

Click Adjust Assets

=ViSiON

s corp-usD &3

Assets @

Iﬁdd"w“s Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
P 1 4 2 e || MAY-22 .
1 Resdytorost Incomplete Incomplete 0 ReadytoPost
il
Actons v Viewy 5 Detach | Prepare Al N
. \ \ | [ & ] I o G
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number AssetNumber ~ Queue 'A‘Z::"mg Date
P ‘ 175500 1201 BUILDING-OFFICE 1 Enter comment nfo 23782 Costadusiment
* ‘ a7 1621 BULDING-OFFICE 1 289785 Eror
M ‘ 1.13000 21 BULDING-OFFICE 1 283784 Eror
» ‘ 1.10000 11521 BULDING-OFFICE 1 289785 Eror

AOUSTASSEEs In Spreadsheet
« Capitaize CIP A

« Impair Assets
+ Revalue Assets

« Transier Ast

+ Transfer Assefs in Spreadsheet
+ Relie Assets

« Reire Assets in Spreadsheet

« Reinstate

+ Update Descriptve Detals
« ManageLs

Accounting

« Create A

+ Create Adustment Journa

« Review Joumal Ent

General
« Inquire

« Perform Wnatif Anaiys
« Manage Al Books
« Manage Unis of Producton

« Manage Physical Inventory

Select the Book and under Asset Type, click Capitalized then enter the Category, Asset
Number, and Tag Number. Click Search




=ViSiON

Adjust Assets @

Basic WMass

4 search

“ ook [vscowe |
= caogor | Eqtoment \

Actons v View v

AssetNumber  Description
No search conducted

Enterithe

belowjinformation

[Advonced | WarapeWatti | sve serc [asets

Required
* Atleast one i required

s e [zt
12 ambr w1 )

—— \

Click Search

Category Asset Tag Number  Serial Number

Highlight the row and click Change Financial Details

Basic Mass

) Search

actors v Viewv 57 || Change Financial @

Asset Number  Description

100037 SAN Disk Aray
100045 DelLaptop Highlight the row
100095 Del Laptop

1025 SAN Disk Aray

123 Laptop

2 Laptops

1246 Laptops

1155

2o Laptops

547 Laptops

602 Laptop

11598 HP Pavilon Deskop Eite

mr Laptops

111741 Laptops

ey

6% Laptops

111635 Laptop

o Laptops

s Laptops

iste

Update the applicable details and click Submit

Basic | Manage Watchiist | saveq Search | AlAssets_1 v
Category AssetType  AssetKey Tag Number ~ Serial Number
COMPUTER-NETWORK Captaized 2
COMPUTER-HARDWARE Capialzed

COMPUTER-HARDWARE Capialzed

COMPUTER-NETWORK Captalzed

COMPUTER-HARDWARE Captalzed

COMPUTER-HARDWARE Captalzed

COMPUTER-HARDWARE Captalzed

COMPUTER-HARDWARE Captalzed

COMPUTER-HARDWARE Captaized

COMPUTER-HARDWARE Captaized

COMPUTER-HARDWARE Captaized

COMPUTER-HARDWARE Capiaized

COMPUTER-HARDWARE Capiaized

COMPUTER-HARDWARE Capiaized

COMPUTER-HARDWARE Captaized

COMPUTER HARDWARE Captaized

COMPUTER-HARDWARE Captaized

COMPUTER-HARDWARE Captaized

COMPUTER-HARDWARE Capialzed

COMPUTER HARDWARE Capialzed




=ViSiON

Change Financial Details: Asset 100037 @

Curency =USD

Transaction Details

Financial Details

General  Advanced Rules

Book US CORP.

AssetType Capialized

Comments

[] Amortze

Revaluation Regional Information

* Cost
Salvage Value Type | Amount
Salvage Value Amount
Salvage Value Percent
Depreciation Factor
* Depreciation Method | STL
* Life in Years |3
* Life in Months [0
*In Service Date | 7/1/11
* prorate Convention | CAL MONTH

Prorate Date 7

¥ Depreciate

23000000

000

Enter Comments

cate)tne;ap)

anNwp &

| submit | [ cancer |

Click Submit

Category COMPUTER-NETWORK

Open period

Amortization Start Date
Context Value

Regional Information

plicablejinformation;,

Bonus Rule
Cash Generating Unit
Depreciation Ceiing

YT Depreciation
Depreciation Reserve

YTO Bonus Depreciation
Bonus Depreciation Reserve
YTO Impairment

Impairment Reserve
Recoverable Cost

Net Book Value

WAY-22

— Fully depreciate n current period

Capitalize CIP Assets
Navigation: Home>Fixed Assets>Assets>Tasks>Capitalize CIP
Assets>Search>Capitalize>OK>Done

From home screen, click Fixed Assets

=ViSiON

Click Fixed Assets

sting Time Cards

Next, click Assets

Q

Personal
Information

Personal Brand

82

—

Directory

iy

Career
Perform:

i

Volunteering

i

Others

Connections Joureys

® fa

and Leaming Opportunity
ance Marketplace

Job Openings

L 4

Report Virus and
Safety Inddents

: -

Web Clock




Q

Good afternoon, Casey Brown!

My Enterprise ~ Tools nfiguration

]

Assets et Inquiry
Click Assets

Things to Finish

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation
0 incomplete 32 Incomplete
6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
Click Tasks

Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spiit g
— - [ T
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
n 1700 1221 BULDING-OFFICE ' w2 Eror
s 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 AR BULDING-OFFICE ' 267 Enor
2 10000 U521 BULDING-OFFICE ' 26785 Enor
n 4000 11 BULDING-OFFICE ' 2w Eror
M WS @1 BULDINGOFFICE ' 2wt Enor

Click Capitalize CIP Assets




=ViSiON

s corp-usD &3

Transactions

Assets

« Add Asses in Spreadsheet
« Prepare Source Lines

- )

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete

P 1 4 2 s | MAY-22
1 ReadytoPost Incomplete Incomplete 0 Readyto Post

Adions v Veww ) Detach [ prepare At | 1 spiit | Change B . Spreadshest
. \ J| [ ® I Il R R
. . N . Invoice * Manage Lease

Description Invoice Number Costaw In Service Date  Category PO Number Units  Comments Project Number Asset Numks? Queue

* \ 1att7t 18021 BUILDING-OFFICE 1 283786 Error

" \ 119000 101 BUILDING-OFFICE 1 283784 Error

5 ‘ 110000 11521 BUILDING-OFFICE 1 23785 Ermor + Inquire Assets

M \ 17500 et BUILDING-OFFICE ' 283781 Error « Manage Unis of Producton

« Manage Physical Inventory

Select the Book. For Asset Type, select CIP and click Search

=ViSiON

Capitalize CIP Assets

e\

4 search Select Book Select Asset Type a | saved searcn | assets_1 v
* Reauirsg
500 Asse T
categly Tag Number
Vewv R i ] Detach
AssetNumber  Description A9 Category Cost (ST oy Date Placed in Service
100037 SAN DiskAray COMPUTERNETH 2000000 it
100045 Oel Leptop COMPUTER HARD! 323500 wm
100090 MFD- Copler EQUPMENT-OFFIC 2850000 s
100001 MFD- Copler EQUPMENT-OFFIC 2850000 s
100095 Oel Leptop COMPUTER HARD! 352500 s
100101 Mercedes-enz VEHICLE STANDAR 52.00000 7
100117 Suurtan VEHICLE STANDAR 6037500 st
100119 Mactine EQUPMENT-MANU 167000000 a2t
101001 Suurtan VEHICLE STANDAR 234000 w12
1025 SAN DiskAray COMPUTERNETH 7603200 st
e Campany Cars VEHICLE STANDAF 237500 wnons
1086 Campany Cars VEHICLE STANDAR 2600000 e
150 Photocopier EQUIPMENT-OFFIC 164250 s
1Hi0se Campany Cars VEHICLE STANDAF 2409000 102314
11185 Leptops COMPUTERH#ARD! 164250 atins

Highlight the row and click Capitalize




=ViSiON

Capitalize CIP Assets

Click Capitalize

» Search

View v S & Detac
u ipt Category Cost() Tag Number Assetkey  Date Placed in Service
11143 Manufacturing Assembly Line 2in Miami EQUPPMENTMANU 85257000 MACIPY 2015
111861 Offce Equipment EQUIPMENT-OFFIC 324389261 anirte
11173 wring B EQUPMENTMANU 897.90000 13016
1174 EQUPHENT-OFFIC 55845000 13016
11149 EQUPMENTMANU 94279500 126115
EQUIPMENT-OFFIC 30343350 1031116

11870

Enter the Date Placed in Service and click OK

Select Date Placed in Service

Click OK

Reverse Capitalization of an Asset
Navigation: Home>Fixed Assets>Assets>Tasks>Capitalize CIP Assets>Click Capitalized
Search>Reverse Capitalize>OK>Done

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

861

—




=ViSiON

Assets @  uscore-usD K2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
Click Tasks
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 170 221 BULDNGOFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Capitalize CIP Assets

=ViSiON

uscorp-usD &3

Assets @

Transactions
« AddAsset

« Add Asses in Spreadsheet

Additions Adjustments Transfers Retirements Depreciation « Prepare Source Lines
0O incomplete 32 Incomplete
- 1 4 2 s | MAY-22
1 ReadytoPost Incomplete Incomplete 0 Ready to Post
in Spreadeneet
Adons v Viewy 58 ) Detach [ prepare A s 3 . Spreadshest
z ‘ I man G | ] I Y 8] e Descrpve et
+ Manage Leas
Description Invoice Number Costaw InSewvice Date  Category PO Number Units' Comments Project Number Asset Numbsto® Quee
Accounting
P | 175500 1221 BULDING-OFFICE 1 Entercomment nfo 22 dustment + Create Accounting
+ Creste Adustment Joural
s | 14071 U621 BULDINGOFFICE 1 283786 Eror
+ Review Jounal Entrs
M | 119000 U421 BULDING-OFFICE 1 283784 enor
General
s ‘ 110000 121 BUILDING-OFFICE 1 28785 Error + Inqure Assets
+ Perform Wnatif Anaiysis
» | 0000 21 BULDING-OFFICE 1 2978 eror
« Manage Al Books
M | WSO 12t BULDING.OFFICE ' w0t eror

« Manage Unis of Producton

« Manage Physical Inventory

Select the Book. For Asset Type, select Capitalized and click Search




=ViSiON

Capitalize CIP Assets @

4 Search anced | Saved Search | Al ssets_1 v
* Required
Asset Typ
Category | Tag Number
e Serial Number
oescrpion | Employee Name
View v e G & Detach
Asset Number Description Category Cos Ciick Search etKey  Date Placed in Service
100037 SAN Disk Aray COMPUTER-ET 23000000 m 2
100046 Del Laptop COMPUTERHARD! 323500 am
100030 MFD - Copler EQUIPMENT-OFFIC 250000 s
100031 MFD - Copler EQUIPMENT-OFFIC 250000 s
100036 Del Laptop COMPUTER#ARD! 352500 s
100101 Metcades-Benz VEHICLE STANDAF 5200000 m
10019 Machine EQUIPMENTMANU 187000000 snaimt
1025 SAN Disk Aray COMPUTERNET 7693200 snie
2 Campany Cars VEHICLE STANDAF 263750 Tsits
221 Campany Cars VEHICLE STANDAF 2463750 2115
227 Campany Cars VEHICLE STANDAF 283750 sits
2 Laptops COMPUTERH#ARD! 219000 Thsits
2 Laptops COMPUTERH#ARD! 219000 s
12 Laptops COMPUTER#ARD! 219000 79115
s Campany Cars VEHICLE STANDAR 2020000 s

Highlight the row and click Reverse Capitalize

=ViSiON

Capitalize CIP Assets

)
» Search

Click Reverse Capitalize

View v || Reverse Capita &5 ] Detach

[ Advancea | sav

ed Search | AllAssets_1 v

AssetNumber  Description Category Cost() Tag Number AssetKey  Date Placed in Service
1724 Laptops COMPUTER HARD! 000 36 R
1732 Laptops COMPUTER HARD! 000 316
Laptops COMPUTER HARD! 000 316
111740 Laptops COMPUTER-HARD! 6000 N 116
111742 Laptops COMPUTERHARD! 000 116
111748 Laptops COMPUTERHARD' 000 16
111628 Laptops COMPUTERHARD! 60.00 1131118
111633 Laptops COMPUTER HARD! 000 116
111861 Office Equipment EQUIPMENT-OFFIC 324389261 5312
11625 Laptop COMPUTERHARD! 1642500 a5
11652 Laptops O COMPUTER HARD! 13000 16
111658 Laptops COMPUTER-HARD! 219000 15116
111669 Laptops COMPUTERHARD' 219000 5116
11757 Laptops COMPUTERHARD! 13000 16
111760 Laptops COMPUTER-HARD! 13000 16

Click Yes




A Warning

Click Yes

Process Depreciation
Navigation: Home>Fixed Assets>Assets>Depreciation>Calculate Depreciation>Enter
Details>Submit

Note: After we click Submit, we need to run the Calculate Depreciation Process through
Scheduled Processes

From home screen, click Fixed Assets

=VisioN 2
Good afternoon, Casey Brown!

¢

Click Fixed Assets

Next, click Assets

]
89 |

—



Q search

Good afternoon, Casey Brown!

¢ CashManagement  FixedAssets  Expenses  MyEnterprise  Tools G ratic Others

] !

Assets Asset Inuiry

Click Assets

Things to Finish

s -

You have no open notifications

Click Depreciation

=ViSiON

Assets @  uscorp-usp

Additions. Adjustments Transfers Retirements Depreciation

QO incomplete 32 Incomplete

6 scepions 1 I4 2 Beine || MAY-22 -

Click Depreciation
1 ReadytoPost Incomplete Incomplete 0 Ready to Post
ul,
v v v v

Period Details Calculae Depreciaion | +

Period Close Date 531122 Completed Addions ¢
Book US CORP

Completed Retirements.
Book Class  Corporate

Last Depreciation 524123 430 PM
Ledger US Primary Ledger

Last Create Mass Additions

Next from the Calculate Depreciation dropdown, select Close Period

]
%0 |

—



=ViSiON

uscorp-usD €3

Assets

Additions. Retirements Depreciation

Adjustments

0 incomplete 32 Incomplete

6 xems 1 4 2 e || MAY-22
1 Readyto Post Incomplete Incomplete: 0 Ready to Post
v v v | v

Click drop down

Period Details

Perlod Close Date 53122 Completed Additions 4

Book US CORP
Completed Retirements 0
Book Class Corporate
Last Depreciation 52423 430 P X )
Ledger  US Primary Ledger Click Close Period
Last Create Mass Additions

Click Yes

A\ Warning

Click Yes

Next, run the Calculate Depreciation process through Scheduled Processes. From the
home screen, under Tools, click Scheduled Processes




=ViSiON Q se

Good afternoon, Casey Brown!

hManagement  Fixed

My Enterpri

QUICKACTIONS

Set Preferences

v

Sales and Service

Access
Management

2

Enterprise Data

Things to Finish

Click Schedule New Process

Vi

Overview @

ON

» Search

Search Results D

View (@) FiatList () Hierarchy

Schedule New Prot

Click Schedule New Process

Actons v View v

esubmit | PutOnHold | Cancel Process | Release
Name

Viewlog | ©
Rebuid Learning tem Stop Word Index

‘Aggregate Service Requests

Leam Migration

Rebuid Learning ltem Stop Word Index

File Import and

Click Tools

Tools | Configuration

Reports and
Analytics

Approvals

0

Transaction

Export Console

7~
go

+

Others

=

Scheduled
Proc

2

Colaboration
Messaging

Process ID
5499615
5499614
5499613

5499612

Click Scheduled Processes

Security Console

Data Visualization

Status.
Wait
Wait

Wait

Succeeded

Qv P &

Sovt e Lot

Scheduled Time
502523 8:05 PM UTC
5025123 9:00 PM UTC

5025123 9:00 PM UTC

5025123 8:00 PM UTC

Submission Time
502523 8:00 PM UTC
5025123 8:00 P UTC

5025123 8:00 P UTC

5025123 8:00 P UTC

@

From the drop down, click Search




Schedule New Process

Type @) Job () Job Set Click Drop down

e |

Descripton | EValuate Ceticaton Updstes
Evaluae Certfication Updates: Subprocess

Generate Dal Brealkdown of Avsence Detais

Generate Daly Breakdonn of Absence Detas: Subprocess
Evaluate Absences

Evaluae Absences: Subprocess

Process Events

Process Events: Subprocess

Migrate Previous Versions of Absence Data

Dependent Job

Click Search

Enter Calculate Depreciation then Search

Search and Select: Name

4 search

[ Er—

Name
No fows to dsplay

Click Search

Click Calculate Depreciation and click OK




Search and Select: Name

4 search

Name | Calculate Depreciation

Name Description

Calculate Depreciatiog Calculates depreciaton fo.

Click Calculate Depreciation

Click OK

Click OK

Schedule New Process

Type @ Job () dobSet
Calcuste Depreciation

Voo [cao Do

Description
period

Click OK

Click Submit then click OK




Process Details

(@ This process wil be queued up fo submssion a osiion 1

FIRSpS S—
SR — e
[N oo ]

Basic Options
Parameters

* Book | US CORP. v

Period JUN-22

“cose bl

Click Refresh and ensure the Status is Succeeded

=ViSION

Overview @

» Search et s

Search Results Q)

View (8 FiatList () Hierarchy Click Refresh
Actos v Viw v [ Schodue NowProcoss| Resubmi Putoniiod | CancolProcess _ Release Process  ViewLog [

Name Process ID Status. Scheduled Time ~ Submission Time
Extract Asses Reportng Data 5499628 Succeeded 52523G14PMUTC  52523814PMUTC =

ESS process o check Search Cloud Senvice availabilty 5499627 Wait 52523 8:18PMUTC 52523 8:13 P UTC

Rebuild Learning ltem Stop Word Index Wwan 52523815PMUTC 5125123 8:10 PM UTC

Suspend Depreciation
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Actions>Suspend
Depreciation>Enter Details>OK>Done

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

961

—




=ViSiON

Assets @  uscore-usD K2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & ] I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks Ik

Click Adjust Assets

=ViSiON

uscorp-usp K3

Assets (

Additions

Adjustments
1 Incomplete

5 Exceptions 1

Retirements

312 Incomplete

2 Exceptions

Depreciation

JUN-22

Transactions
Addss

+ AddAssefs in Spreadsheet
« Prepare Source Lines

‘Adjust Asses in Spreadsheet
+ Capitaize CIP.

+ Transfer Assels in Spreadsheet

Select the Book and click Search

 impai Assets
y
0 ReatytoPost Incomplete Incomplete 0 Ready toPost s
+ Retre Assets
Adons v Viewy 5B i Detach | prepare | e s " + Retre Assefs in Spreadsheet
- ’ . ) Invoice + Manage Lea
Description Involce Number Costa® nService Date  Category PO Number Units Comments Project Number  Asset Numbsio® Queue et g ote
Accounting
s | 1471 UB21 BULDNGOFFICE 1 23785 eror + Create Accounting
+ Create Ausiment Journa
M | 119000 21 BULDNG-OFFICE 1 e Eror
+ Review Joumal Entres
s | 10000 1521 BULDNG-OFFICE 2w Eror
General
n ‘ a000 a2t BULDING-OFFICE w7 Error + Inquire Assets
+ Perfom inatit Arabsic
M | S0 Ul BULDNG.OFFICE w01 eror
 Manage AllBooks
wete | o eso . 25053 New

+ Manage Units of Production

+ Manage Physical Inventory




Basic WMass

4 search Click Book

Asset Type v

* Booi]

e —

— \

Category

Asset Number

P— —

Actons v Vewv 7 Chang ; Source Lines

Category A

AssetNumber ~ Description

No search conducted.

Click Search

[Advonced | WarageWatti | sve serc s 1

Tag Number

Required

Serial Number

Highlight the row and click Actions then Suspend Depreciation

;wﬂou

Adjust Assets @

=
Basic Mass
) search Click Actions

Agvanced | Manage Watchiist

Saved Search

AllAssets_1 v

‘Change Financial Details Category Asset Type
Manage Source Lines EQUIPHENT-OFFICE Gaptaized
Change Category ) EQUIPHENT-OFFICE Captalzed
hlight the row

COMPUTER HARDWARE Captalzed
Enter Unplemned Depreciton ) VEHICLE-STANDARD Caplaized
Delete Asset Click Suspend Depreci

VEHICLE STANDARD Captalzed

Change Group Asset EQUIPMENT-MANUFACTURING Capltalzed

VEHICLE-STANDARD Capltaized
111025 SAN Disk Aray COMPUTER-NETWORK Capltaized
168 Company Cars VEHICLE-STANDARD Capitaized
111096 Company Cars VEHICLE-STANDARD Capitaized
1150 Photocopier EQUIPMENT-OFFICE Capitaized
111099 Company Cars VEHICLE-STANDARD Capitaized
5 Laptops COMPUTER HARDWARE Capitaized
s Photocopier EQUIPENT-OFFICE Capitaized
tte Company Cars VEHICLE-STANDARD Capitaized
it Company Cars VEHICLE-STANDARD Capitaized
22 Company Cars VEHICLE-STANDARD Capitaized
3 Company Cars VEHICLE-STANDARD Capitaized
TS, Company Cars VEHICLE-STANDARD Capitaized
111246 Laptops COMPUTER-HARDWARE Capitaized

Enter Comments and click OK

Asset Key Tag Number

Serial Number




Enter Comments

Suspend Depreciation: Asset 100090

Click OK

Click OK

Click OK

Resume Depreciation
Navigation: Home>Fixed Assets>Assets>Tasks>Adjust Assets>Actions>Resume
Depreciation>Enter Details>OK>Done

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks

100 ]

—




=ViSiON

Assets @  uscore-usD K2

Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & ] I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks Ik

Click Adjust Assets

=ViSiON

uscorp-usp K3

Assets (

Additions

Adjustments
1 Incomplete

5 Exceptions 1

Retirements

312 Incomplete

2 Exceptions

Depreciation

JUN-22

Transactions
Addss

+ AddAssefs in Spreadsheet
« Prepare Source Lines

‘Adjust Asses in Spreadsheet
+ Capitaize CIP.

+ Transfer Assels in Spreadsheet

Select the Book and click Search

 impai Assets
y
0 ReatytoPost Incomplete Incomplete 0 Ready toPost s
+ Retre Assets
Adons v Viewy 5B i Detach | prepare | e s " + Retre Assefs in Spreadsheet
- ’ . ) Invoice + Manage Lea
Description Involce Number Costa® nService Date  Category PO Number Units Comments Project Number  Asset Numbsio® Queue et g ote
Accounting
s | 1471 UB21 BULDNGOFFICE 1 23785 eror + Create Accounting
+ Create Ausiment Journa
M | 119000 21 BULDNG-OFFICE 1 e Eror
+ Review Joumal Entres
s | 10000 1521 BULDNG-OFFICE 2w Eror
General
n ‘ a000 a2t BULDING-OFFICE w7 Error + Inquire Assets
+ Perfom inatit Arabsic
M | S0 Ul BULDNG.OFFICE w01 eror
 Manage AllBooks
wete | o eso . 25053 New

+ Manage Units of Production

+ Manage Physical Inventory




Basic WMass

4 search Click Book
h * Book| Asset Type v
come S —
Asset Number Serial Number | ]
Description Employee Name | [~
Actons v Vewv [F Chang s Source Lines

Click Search

AssetNumber  Description Category A

No search conducted.

[Advonced | WarageWatti | sve serc s 1

Required

Tag Number  Serial Number

Highlight the row and click Actions then Resume Depreciation

=ViSiON

Adjust Assets

-

Basic Mass

Click Actions
» Search

Change Financial Details Category Asset Type Asset Key
Manage Source Lines EQUIPVENT-OFFICE Copiaized
Changs Catgory EQUIPMENT-OFFICE Capiaized
[y e e
Resume Deprecator COMPUTER HARDWARE Captaized
Enier Unplanned Dopraciation VEHICLE-STANDARD Capiaized
Delete Asset Click Resume Depreciation
VEHICLE-STANDARD Captaizea

hange Gr
Change Group Asset EQUIPMENT-MANUFACTURING ~ Capitaized

VEHICLE-STANDARD Captatzed
1025 SAN Disk Aray COMPUTER-NETWORK Captaized
1168 Company Cars VEHICLE-STANDARD Captaized
11096 Company Cars VEHICLE-STANDARD. Captaized
s Photocopier EQUIPMENT-OFFICE Captaized
111099 Company Cars VEHICLE-STANDARD Captaized
s Laptops COMPUTER HARDWARE Captaized
1157 Photocopier EQUIPMENT-OFFICE Captazed
11116 Company Cars VEHICLE-STANDARD Captazed
11119 Company Cars VEHICLE-STANDARD Captaized
22 Company Cars VEHICLE-STANDARD Captaized
1123 Company Cars VEHICLE-STANDARD Capiaized
11176 Company Cars VEHICLE-STANDARD Capiaized
111246 Laptops COMPUTER HARDWARE Capiaized

Enter Comments and click OK

[vonce | Wnge Wttt sove s [ A1

TagNumber  Serial Number




Click OK

Click OK

Perform What-if Depreciation Analysis
Navigation: Home>Fixed Assets>Assets>Tasks>Perform What-if Analysis>Enter
Details>Submit

Note: After running the first part of the process, we must run the What-if Depreciation
Analysis Report through Scheduled Processes

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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=ViSiON

Assets @  uscorp-uso &3
Additions, Adjustments Transfers Retirements Depreciation
0O incomplete 1 4 32 Incomplete
Incomplete Incomplete
Click Tasks Il
v v v
o te te
Description [ Number Costa  InService Date  Category PO Number Units Comment Project Number Asset Number ~ Queue :‘::;ﬁf“mg Date
A2 175500 11221 BUILDING-OFFICE 1 w3782
" 141171 1621 BUILDING-OFFICE 1 283785
At 119000 1021 BUILDING-OFFICE 1 283784
a5 110000 1521 BUILDING-OFFICE 1 283785
I 0000 1321 BUILDING-OFFICE 1 283783
At 17500 et BUILDING-OFFICE 1 283781

Click Perform What-if Analysis

=VisioN

uscorp-usD &3

Assets @

Additions Adjustments Transfers Retirements Depreciation
1 Incomplete 32 Incomplete
5 cceptons 1 4 2 s || JUN-22 e
O Readyto Post Incomplete Incomplete 0 Ready to Post W
[

Actons w Vi 7 [Bd ¥ vetacn | prepare an

\ Il & I

Description ‘Invm’ce Number Costaw InService Date  Category PO Number Units  Comments
‘ 14171 1821 BUILDING-OFFICE

" ‘ 119000 121 BUILDING-OFFICE

* ‘ 110000 1521 BUILDING-OFFICE
‘ 40000 1n21 BUILDING-OFFICE
‘ 17500 121 BUILDING-OFFICE

Click Perform What-if Analysis

Enter the applicable information and click Submit

Note: Use the Assets to Analyze tab to enter specific criteria about assets to be analyzed.
If you want all assets in a book to be analyzed, leave all fields in the tab region blank.

Note: Use the Depreciation Scenario region to enter the depreciation information that
will be used in your analysis. You can run What-If Depreciation multiple times using
different depreciation scenarios.

Note: Optionally enter new information on the Perform What-If Analysis page to perform
additional analysis.
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=ViSiON

Perform What-if Analysis @ m applicablelinformation m
] ~ e

Click Submit

* Currency | USD - US Dollar v

“Book [ ys corp K

* Starting Period | DEC-22 v  Number o Periods 9
Assets Selection
AssetstoAnalyze  Hypotnetcal Assets
RssetType [Captaizes v Categor | &
From Asset Numoer = Empoyee ame =
To AssetNumber ) Employes Number )
From Expense Account \ B Location 8
To Expen B fomcost ||
From Date Placed n Ser west [ ]
To Date Placed n Service ] Ful resered

Asset Key

Depreciation Scenario

=]

Lastly, navigate to Scheduled Processes and run the process What-if Depreciation
Analysis Report

Perform Hypothetical Asset Analysis
Navigation: Home>Fixed Assets>Assets>Tasks>Perform What-if Analysis>Enter
Details>Submit

Note: After running the first part of the process, we must run the Hypothetical
Depreciation Analysis Report through Scheduled Processes

From home screen, click Fixed Assets

=VisioN 2
Good afternoon, Casey Brown!

¢ Zash Managemer xpenses My Enterprise

Click Fixed Assets

Opporturity
Marketplace

Next, click Assets

]
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=ViSiON Q

Good afternoon, Casey Brown!

Fixed Assets ) My Enterprise ~ Tools g Others

] !

Assets Asset Inquiry
Click Assets

Things to Finish

s -

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation
0 incomplete 32 Incomplete
6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
Click Tasks
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chang
[ — - % ] [ %
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
» 10 1221 BULDNGOFFICE ' ) eror
» 1T R BULONGOFFICE ' 20785 eror
e 119000 1421 BULDNGOFFICE ' 200784 eror
»s 110000 US21 BULDNGOFFICE ' 20785 eror
» 0000 B2 BULDNGOFFICE ' ) eror
M WS 21 BULDNGOFFICE ' 20781 eror

Click Perform What-if Analysis

]
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Assets @

=VisioN

s corp-usD &3

Transactions
« AddAsset

) ) « AdG Assets in Spreadsheet
Additions Adjustments Transfers Retirements Depreciation « Prepare Source Lines
1 Incomplete 32 Incomplete .
5 cxcptons 1 4 2 s || JUN-22 g o
« Impai A
0 ReagytoPost Incomplete Incomplete 0 Ready to Post .+ Revalue Assets
W
. in Spreadsheet
Adons v Viewy 5B ) Detach [ prepare A . Spreadshest
¢ \ JI man B | I MO 8 Upse escrve e
Invoice « Manage Leases
Description Invoice Number Costa® InService Date  Category PO Number Units Comments Project Number Asset Number Queue e ing Date
Accounting
* ‘ 14171 1621 BUILDING-OFFICE 1 28786 Eror « Creals Accounting
+ Create Adusiment Jounal
a ‘ 119000 21 BUILDING-OFFICE 1 274 Eror .
« Review Joumal riries
» ‘ 110000 1521 BUILDING-OFFICE 1 2785 Error oo
enera
» ‘ 0000 121 BULLDING-OFFICE 1 73 Error + Inguie Assets
[Ferorm wrati Avaiyee]
A ‘ 1500 et BULLDING-OFFICE 1 23781 Error T
wete ‘ 1000 63022 COMPUTERNETWORK i Click Perform What-f Analysis « Manage Unis of Producton
« Wanage Physical Inventary

Enter the Book, Currency, Starting Period, and Number of Periods. Then, click
Hypothetical Assets tab

zwﬁqN

Perform What-if Analysis @

[Entergthelbelowjinformation

“Book [ ys corp v Currency | USD - US Dolar v

* Starting Period | DEC-22 v Humber of Pefiods | 3

Assets Selection

Assetsto Analyze ~[Fypotnetical Assets

e E—
- g
E— <

S— -]

From Expense Account | =4 Location | Y
o Expense Accoun 8 Fromcast | \
From it e s [y B Tocast | \

[] Fuly reserved

Assat ey
Depreciation Scenario
Depracation Method B Bonus Rule v
Lfen Years v Prorate Convention v
Uteinmontns [0 v Salvage Value Percent

] Amortze

Next, enter the Category by clicking £to select the Major Category and Minor Category.
Click OK
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Click Search

category

Select Major Category

4 Hide Segments
Wajor Category

Select Minor Category
Minor Category

Click OK

Enter the below information and click Submit

=ViSiON

Perform What-if Analysis
Click Submit

" Book [ ys corp IS Currency | USD-US DI
* Number of Periods | 3

* Sring pens [ 0222 ]

Assets Selection
Enterithe belowjinformation

Assefs toAnalyze  Hypothetical Assets

* Category | BUILDING-OFFICE 8
“ Date Placed in Service | 51123 o

Depreciation Scenario

Depreciation Method | STL : Bonus Rule

Prorate C

* Life in Years |3 v

Salvage Value Percent

* Life in Months [0 v

Lastly, navigate to Scheduled Processes and run the process Hypothetical Depreciation
Analysis Report

Transfer Assets
Navigation: Home>Fixed Assets>Assets>Tasks>Transfer Assets>Enter Details>Submit

From home screen, click Fixed Assets

]
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Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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=ViSiON

Assets @  uscore-usD K2
Additions

0O incomplete
6 Exceptions 1

O ReadytoPost

Adjustments

Incomplete

Transfers Retirements Depreciation

32 Incomplete

4 2 Exceptions

Incomplete

MAY-22
0 Ready to Post

v v v

Acons v Viewv 0 ] Detach [ prepare | 1 A set | [ s

I

Description Invoice Number

midy Y

Costa  InService Date  Category PO Number Units Comments
1755.00 11221 BUILDING-OFFICE 1
1am7 11621 BUILDING-OFFICE 1
119000 10421 BUILDING-OFFICE 1
110000 11521 BUILDING-OFFICE 1
40000 1721 BUILDING-OFFICE 1
7500 et BUILDING-OFFICE 1

Invoi
Project Number  AssetNumber  Queue Accounting Date

) Eror
2637 Eror
263784 Eror
263785 Eror
263783 Eror
263781 Eror

Click Tasks

Click Transfer

=ViSiON

s corp-usD &3

Assets @

Additions
1 Incomplete

5 Exceptions 1

Adjustments

Assets

Transfers Retirements

32 Incomplete

4 2 Exceptions

Depreciation

JUN-22

AddAsset

Add s

s in Spreadsheet
Prepare Source Lines
Adust Asst

Adjust Assets in Spreadsheet
Captaizs CIP A

impair Assets

Revalue Assels

0 ReadytoPost Incomplete Incomplete 0 Ready to Post I
Il
Click Transfer Assets
Adons v Viewy 58 ) Detach [ Prepare AN s .
e \ [ | CECY I ] —] =&

Description

Invoice Number

Costaw
14
119000
110000

0000
1500

12000

In Service Date  Category

21 BULDING-OFFICE
121 BULDING-OFFICE
21 BULDING-OFFICE
21 BULDING-OFFICE
MR BULDING-OFFICE
63022 COMPUTERNETWORK

Select the Book and click Search

PO Number

Units Comments

" Invoice
Project Number ~Asset Number ~ Queue Aocounting Date

289735 Eror
289784 Eror
289785 Eror
29783 Eror
2sa781 Eror
25083 New

" Transier Assels in Spreadsheet

+ Relie Assets

Assets in Spreadsheet
« Reinstate

+ Update Descriptve Detals
« Manage Lea:

Accounting

« Create A

unting

« Create Adustment Journa

« Review Joumal Ent

General
« Inquire Assels.

« Perform Wnatif Anaiys
« Manage Al Books
« Manage Units of Producion

« Manage Physical Inventory




=ViSiON

Transfer Assets @

Basic Mass

Select Book

* Book | US CORP
Category

Asset Number

Description
View v s s
AssetNumber  Description
No search conducted.
Asset: Assignments
View v
Units P

No search conducted.

.

-
. —
e B—

e[ soe

Category Asse Tag Number  Serial Number

Location

Highlight the row and click Transfer Assets

=ViSiON

Transfer Assets @

Basic WMass

» Search: Assets Click Transfer Asset

View v
AssetNumber  Description
100091 MFD - Copier
100096 Dl Leptop
100101 Mercedes-Benz g
100119 Machine
111025 SAN Disk Anay
11217 Company Cars
1221 Company Cars
11227 Company Cars
111236 Laptops
11237 Laptops

Asset 100091: Assignments
View v

Units

101.10.68170.121.000.000

Total

[Advonced | Warape Watti | sve serc st 1

Category AssetType  AssetKey Tag Number  Serial Number
EQUIPMENT-OFFICE Capiaized
COMPUTER HARDWARE Capiaized
VEHICLE-STANDARD Capiaized
EQUPMENTMANUFACTURING  Capitaized
COMPUTER-NETWORK Capialzed
VEHICLE-STANDARD Capiaized
/EHICLE-STANDARD Capialzed
VEHICLE-STANDARD Capialzed
COMPUTER HARDWARE Capialzed
COMPUTER HARDWARE Capialzed

Location

USALLINOIS-CHICAGO-

Enter Comments and the Transfer Date




=ViSiON

Transfer Asset: Asset 100091 @

Book US CORP

AssetType Capialized
Transaction Details

Comments

Assignment Details

Viewv

Total 1 1

“anstr vt 33022

“NewUnits  Current Units Employee Name  Employee Number * Depreciation Expense Account

Enter Comments

Select Transfer Date

* Location

USA-ILLINOIS-CHICAGO

anw kR @ @

[ suomi [ cancer |

Category EQUIPMENT-OFFICE

Open Period  JUN-22

Context Value | v

Regional Information

Next, click Add Row

=ViSiON

Transfer Asset: Asset 100091 @

Book US CORP

AssetType Capialized

Transaction Details

Comments

onseows [z ]

Click Add Row
Assignment Details

“NewUnits  Current Units Employee Name  Employee Number * Depreciation Expense Account

* Location

USAILLINOIS-CHICAGO-

Category  EQUIPMENT-OFFICE

Open period  JUN-22

Context Value | v

Regional Information | v

=]

Enter the New Units, Employee Name, Employee Number, Depreciation Expense

Account, and Location

—
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=ViSiON

Transfer Asset: Asset 100091 @

Book US CORP

AssetType Capialized

Transaction Details

Comments

* Transfer Date [

Assignment Details

Enter;

«the belowjinformation

Category

Open period

Context Value

Regional Information

View v
“NewUnits  Current Units Employee Name  Employee Number * Depreciation Expense Account * Location
[ 2 sonnson, chari] v | [720 v | [ 101.1068170.120 000,000 B USA-CALIFORNAREDWOOD Ty | B,
[ 1 1 101.10.68170.121.000.000 USAILLUINOIS-CHICAGO-
Total 3 1

EQUIPMENT-OFFICE

N2

=]

Next, click the original asset line item New Units field. We need to reduce the New Units

field by the same number as entered in the New Units field above so the unit count

remains same

=ViSiON

Transfer Asset: Asset 100091 @

Book US CORP

AssetType  Capialized

Transaction Details

Comments

* Transfer Date | 63022

Assignment Details

Update Original Units
view v
* New Units nits Employee Name.
[ Johnson, crare] v | (720
[ 1
Total 3 1

Employee Number * Depreciation Expense Account

v | | 101.10.68170.120.000.000 8

101.10,68170.121.000.000

Category

Open period

Context Value

Regional Information

* Location
USA-CALIFORNIA-REDWOOD CITY-( | £5,

USAILLINOIS-CHICAGO-

EQUIPMENT-OFFICE

JuN22

<

Click Submit

—

]
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=ViSiON

Transfer Asset: Asset 100091 @

Book US CORP.

pose Ty Cotazes

Comments
4

* TransterDate [6022 o

Transaction Details

Assignment Details

anw kR @ @

submi | Cancer

———

Click Submit

Category  EQUIPME

Open Period  JUN-22

Context Value | v

Regional Information | v

View v
*NewUnits  Current Units Employee Name  Employee Number * Depreciation Expense Account * Location
[ 2| Jonnson,crare] v | [ 720 v | [101.10.68170.120.000.000 B USA-CALIFORNIA-REDWOOD CITY- | B
1] 1 101.10.68170.121.000.000 USAILLINOIS-CHICAGO-
Total 3 1

=]

Adjusting Units

Navigation: Home>Fixed Assets>Assets>Tasks>Transfer Assets>Enter Details>Submit

From home screen, click Fixed Assets

Q

Good afternoon, Casey Brown!

Personal
Information

&

Personal Brand

Next, click Assets

—

Directory

i ® i
Career and Leaming Opportunity Job Openings
Performance Marketplace

i 2

Volunteering s Report Virus and Web Clock
Safety Inddents

4 i

Performance

]
15 |



Q

< s MyEnterprise ~ Tools  Configuration ~ Others

] !

Assets Asset Inquiry
Click Assets

Things to Finish

0 »

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation

0 incomplete 32 Incomplete

6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chang
— T - [ T
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
n 1700 1221 BULDING-OFFICE ' w2 Eror
s 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 AR BULDING-OFFICE ' 267 Enor
2 10000 U521 BULDING-OFFICE ' 26785 Enor
n 4000 11 BULDING-OFFICE ' 2w Eror
M WS @1 BULDINGOFFICE ' 2wt Enor

Click Transfer Assets

]
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Additions Adjustments Transfers Retirements

1 Incomplete 32 Incomplete

5 Exceptions 1 4

Incomplete Incomplete:

2 Exceptions

0 Readyto Post

O Ready toPost

oo [ prepaen 2 B8

Adons v Viewy 58 .

Depreciation

JUN-22

QanwpRP &

Transactions
A

@

« AddAsses in Spreadsheet

« Prepare Source Lines
+ AdustAssets

+ AdjustAssets in Spreadsheet
« Captalze CIP Assets

[m

impair A

Revalue A

Transier Assels In Spreadsheet

+ Relie Assels

Click Transfer Assets
+ Relie Assels i Spreadsheet

+ Reinstate As

Select the Book and click Search

=ViSiON

Transfer Assets @

Basic Mass

Select Book

* Book | US CORP
Category

Asset Number

Description
View v a
AssetNumber  Description
No search conducted.
Asset: Assignments
View v
Units P

No search conducted.

. \ \ | I I | E Y R
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
* ‘ 14171 121 BUILDING-OFFICE 1 283785 Ertor + Create A
n ‘ 40000 1321 BUILDING-OFFICE 1 283783 Eror o Inqure
wete \ 12000 63022 COMPUTERNETWORK 4 25083 New + Manage Unis of Producton

« Manage Physical Inventory

[Agvanced | manage watciist | saved search [l Assets_1 v
* Required

.

|

s

eoeerame [ v
Rose | sove,

Click Search

Category Assetiyp s TagNumber  Serial Number

Location

Highlight the row and click Adjust Units




=ViSiON

Transfer Assets @

Basic WMass

View v

Units

Total

» Search: Assets

View v Transfer Asset
AssetNumber  Description
100091 MFD - Copler
100096 Dl Leptop
100101 Mercedes-Benz
100117 Suburban
100119 Machine
101001 Suburban
111025 SAN Disk Ay
t16s Company Cars
111086 Company Cars
11150 Photocopier

Asset 100091: Assignments

Click Adjust Units

Highlight the row

101.10.68170.121.000.000

Location

USALLINOIS-CHICAGO-

Category AssetType  AssetKey Tag Number  Serial Number
EQUIPMENT-OFFICE Capiaized
COMPUTER HARDWARE Capialzed
VEHICLE-STANDARD Capialzed
VEHICLE-STANDARD Capiaized
EQUPMENTMANUFACTURING  Capiaized
VEHICLE-STANDARD Capialzed
COMPUTER NETWORK Capialzed
VEHICLE-STANDARD Capialzed
VEHICLE-STANDARD Capialzed
EQUIPMENT-OFFICE Capialzed

[Advonced | WarageWatti | sve serc s 1

Enter Comments

=ViSiON

Adjust Units: Asset 100091

Transaction Details

Unit Details
Viewv

* New Units

Total 1

Book

Asset Type

Comments

Transter Date

Current UnitsEmployee Name  Employee Number

US CORP

Captaized

Enter Comments

* Depreciation Expense Account

101.10.68170.121.000.000

* Location

USAILLINOIS-CHICAGO-

Regional Information | v

Category  EQUIPMENT-OFFICE

Open period  JUN-22

Context Value | v

Next, click Add Row




=ViSiON

Adjust Units: Asset 100091 @

Book US CORP Category  EQUIPMENT-OFFICE
AssetType Capialized Open Period  JUN-22
Transaction Details
Comments
4 Context Value | v
Transfer Date Regional Information | v

Click Add Row
Unit Details

vew v [

“NewUnits  Current Units Employee Name  Employee Number * Depreciation Expense Account * Location
1] 1 101.10.66170.121.000.000 USAILLINOIS-CHICAGO:
Total 1 1

=]

Enter the New Units, Employee Name, Employee Number, Depreciation Expense
Account, and Location. Click the Eg con for Depreciation Expense Account and Location
to select the values

=ViSiON

Adjust Units: Asset 100091 @

Book U3 CORP Category  EQUIPMENT-OFFICE
AssetType  Captalzed Open Period JUN22
Transaction Details
Comments
4 Context e | v
Transfer Date Regional Information | v
Unit Details N
ey o+ X Ententhe belowjinformation
“NewUnits  Current Units EmployeeName  Employee Number * Deprciation Expense Account * Location
[ 2 Jomnson, cnare] v | 720 [v] [for10ssrmo moom0000 8 USACALIFORNIAREDWOOD CIT-< | B
[ 1 1 101.1068170.121.000.000 USAILLINOIS-GHICAGO-
Total 3 1

Click Submit

]
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=VisioN Qo %R &

submi | cancer |

Adjust Units: Asset 100091 @ Click Submit
= e
Book US CORP Category EQUIPMENTOFFICE
pssetTpe cotazs Open perios a2
Transaction Details
Comments
v Context vatue [ v|
Transfer Date Regional Information | v/
Unit Details
Vewv 4 X
*NewUnits  Current Units Employee Name  Employee Number * Depreciation Expense Account * Location
[ 2] somson, cnare] v | 720 [+] [tor1088170 120000000 B USA-CALIFORNIAREDWOOD CITY- | B,
[ 1 1 101.10.68170.121.000.000 USALLINOIS CHICAGO-
Total 3 1

Change Asset Descriptive Information
Navigation: Home>Fixed Assets>Assets>Tasks>Update Descriptive
Details>Search>Change Descriptive Details>Update Details>Save and Close

From home screen, click Fixed Assets

=ViSiON Qi
Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Enterprise
Click Fixed Assets APPS
& B

Personal Directory Connections Joumeys
Information

& 0 =

Career and Opportunity Job Openings
Performance Marketplace

i 2

Personal Brand Volunteering 2 Report Virus and Web Clock
Safety Inddents

4 "

Next, click Assets

]
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=ViSiON Q st

ood afternoon, Casey Brown!

¢ ashManagement  FixedAssets  Expenses  MyEnterprise  Tools

]

Assets
Click Assets

Things to Finish

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation

0 incomplete 32 Incomplete

6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v

Actons v Viewv 0 ] Detach | prepare| 1 Add

I \ nay I oy
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
x wmo  mm o swuoncorrce | wmew
e e siowoorrce | wwew
n o0 war swuoncorrce | ww ew
e ooz suuoncorrce | wsew
x o e sewoorrce | wm ew
» mm e swonsormce | ww e

Click Update Descriptive Details

]
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—



anw R @ @

=ViSiON

Assets

uscorp-usD K3

in Spreadsheet

« Prepare Source Lines

Additions Adjustments Transfers Retirements Depreciation
+ Adusthssets
1 Incomplete 32 Incomplete S
5 Exceptions 1 4 2 Exceptions JUN-22 g oo
Incomplete Incomplete * Impar Assets
O Ready toPost 0 Ready to Post * Revsue
v v = S [
. T inSpreadeneet
+ Retre Assets
Adions v Veww ) Detach [ Prepare AN i nge Book + Retre Asselsin Spreadshet
. \ \ [ I \
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Projef
Click Update Descriptive Details
* ‘ 1ann 1621 BULDING-OFFICE 1
M ‘ 1000 e BUILDING-OFFICE 1 263784 Eror
+ Review JoumalEntries
» ‘ 1000 st BUILDING-OFFICE 1 263785 Eror
General
n ‘ 40000 1021 BULDING-OFFICE 1 283783 Eror + Inquie
+ Perform Whatif Araysis
A | w0 e BUILDING-OFFICE 1 263781 Eror
+ Manage Al Books
wete ‘ 12000 63022 COMPUTERNETWORK 4 25083 New + Manage Unisof Producton

« Manage Physical Inventory

Select the Book from the drop down. Next, select the Asset Type, Capitalized, then click
Search

=ViSiON Qowpm ¢

Update Descriptive Details @

Basic
) von [Alssets_1 v
4 Search: Assets Select Book Select Asset Type el s
* Required
* ook [UscORP RsstType Captene
category v |
Descrption Employee Name v
Vievy & "
ey Click Search
Asset Number Description Category Tag Number  Serial Number

No search conducted

Highlight the row and click Change Descriptive Details




=ViSiON

Update Descriptive Details @

Basic

Click Change Descriptive Details

» Search: Assets [ Agvanced | manage watcniist | saved search | AllAssets_1 v

o Category AssetType  AssetKey ~ TagNumber Serial Number
111019 Laptop COMPUTER HARDWARE Ceptalzed
100011 Suburban VEHICLE STANDARD Ceptalzed
100015 Suburban Highlight the row VEHICLE STANDARD Ceptalzed
100016 Suburban VEHICLE STANDARD Captalzed
100063 South Tower BUILDING-OFFICE Capiaized
100060 Cubice Partions FURNITURE OFFICE Captaized
100078 cve Fumire FURNITURE OFFICE Captaized
100091 MFD - Gopier EQUPMENT-OFFICE Captaized
10009 DelLaptop COMPUTER HARDWARE Captaized
100101 Wercades Benz VEHICLE-STANDARD Ceptalzed

Update the applicable details and click Save and Close

=ViSiON anw PR £ @

Change Descriptive Details: Asset 111019

Click Save and Close

Book US CORP

AssetType  Capitalized

Descriptive Details Update)the applicable details
ssethumber (1w |
* escrpion 1o 7]
Tag Number
AssotKey
Serial Number | N
Property Type |Persona V]
- B [rew
Parent Asset Description Propery Cass | v
Manufacturer | ownership [ Ounea v
-] oot [ S
V| inuse Commitment |

/] In physicalinventory Investment Law

() ntangive Atachments None o

—

=]

Perform A Cost Retirement
Navigation: Home>Fixed Assets>Assets>Tasks>Retire Asset>Search>Retire Cost>Enter
Details>Submit

From home screen, click Fixed Assets

]
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Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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Click Tasks

Assets @  uscore-uso 3
Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & ] I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Retire Asset

Additions Adjustments Transfers

1 Incomplete

5 Exceptions 1 4

Retirements

32 Incomplete

Depreciation

2 Exceptions

JUN-22

impa Asses
0 ReagytoPost Incomplete Incomplete 0 ReadytoPost e
. . 5 5 L
« Transter Assts inSpreadneet
Actons v Vewy T2 Detach | Prepare| 5 X Relre Asees in Spreacshes
7 i = @ ‘ Click Retire Assets + Rentate scets
y v ) + Uptate Descripte Detas
. ‘ ) ) vok « Manage Le
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number  Queue Aecounting Date
Accounting
s | 14071 U621 BULDING-OFFICE 1 2 e Create Accounting
+ Create Adustment Joumal
M | 119000 UA21 BULDING-OFFICE 1 20784 Enor
« Review Jourai Enries
» | 110000 US21 BULDINGOFFICE ' 2u788 Enor
General
8 ‘ 40000 1321 BULDING-OFFICE 1 w7 Error + Inguire Assets
« Perfom Whatit Anaiysi
s | S0 MR BULDINGOFFICE 1 20781 Enor
« Manage Al Books
vete | 12000 COMPUTERNETWORK s 25053 New « Manage Uris of roduction

Select the Book from the drop down then, click Search

Transactions
o AddAsset
« Add Assets in Spreadshest
« Prepare Source Lines

« AdustAssets
o AdustAssets in
« Capiaize CIP A

Spreadshest

[

« Manage PhysicalInventory




=ViSiON

Retire Assets @

Basic WMass

4 search:

Category

Asset Number

Description

Actions v View v | Detach

AssetNumber  Description
No search conducted

Select Book

* Book | US CORP

[Advonced | WarageWatti | sve serc s 1

Required

—
e —

— \

S— B

ber  AssetKey Asset Type

Click Search
Category

Highlight the row and click Retire Cost

=ViSiON

Retire Assets @

Basic WMass

» Search: Assets
Actons v Viewv 5 & Detach

AssetNumber  Description

100091 MFD - Capir
100086 Del Laptop
100101 Mercedes Benz
100117 Suburoan
100119 Machine
101001 Suburban
1025 SAN Disk Ay
iiee Company Cars
11096 Company Cars
150 Photocoper
1100 Company Cars
s Laptops
s Photocoper
s Company Cars
itte Company Cars

Click Retire Cost

Highlight the row

[Advonced | Warape Watti | sve serc st 1

Category Serial Number  Tag Number ~ AssetKey Asset Type
EQUIPENT-OFFICE Capiaized 2
COMPUTER-HARDWARE Capiaized
VEHICLE-STANDARD Capiaized
VEHICLE-STANDARD Capialzed
EQUIPVENT-MANUFACTUF Capiaized
VEHICLE-STANDARD Capialzed
COMPUTER-NETWORK Capialzed
VEHICLE-STANDARD Capialzed
VEHICLE-STANDARD Capialzed
Capialzed
VEHICLE-STANDARD Capialzed
COMPUTER-HARDWARE Capialzed
EQUIPENT-OFFICE Capiaized
VEHICLE-STANDARD Capiaized
VEHICLE-STANDARD Capialzed

Enter the applicable details and click Submit




=VisioN Qo %R &

[soveand ciose [ | submit || Cancet

Retire Cost: Asset 100091 @
Curency = USD
o  Click Submit

Category  EQUIPS

Book US CORP.

AssetType Capialized Open Period JUN-22

Enternithe below/information

Transaction Details

Comments | Sample comments Regional Information v

* ot Dae 3022 %)

—

Retirement Details

* costraie | a0 Tatein st

pocwsssarsue [ | Checkor ok Nunper
conorrono || souto

Cost 2850000

Retirement

=]

Perform A Unit Retirement
Navigation: Home>Fixed Assets>Assets>Tasks>Retire Asset>Search>Retire Units>Enter

Details>Submit

From home screen, click Fixed Assets

=ViSiON Qi
Good afternoon, Casey Brown!

¢ ZashM

Click Fixed Assets

Personal Directory Connections
Information

B i e

Career and Opportunity Job Openings
Performance Marketplace

i 2

Personal Brand Volunteering 2 Report Virus and Web Clock
Safety Inddents

4 "

Next, click Assets

—

]
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Q

ood afternoon, Casey Brown!

h Management

Fixed Assets

]

Assets Asset Inuiry

Click Assets

Things to Finish

My Enterprise

nfiguration ~ Others

You have no open notifications

Click Tasks

=ViSiON

Assets @  Uscore-usp &2
NN
Additions. Adjustments
0O incomplete

0 Exceptions 1

Transfers

4

Retirements
32 Incomplete

2 Exceptions

Depreciation

MAY-22

O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chan
[— T [
Description Invoice Number Costa InService Date Category PO Number Units Comments. Project Number AssetNumber  Queue Hocunting Dats
n 17500 1221 BULDING-OFFICE ' w2 Eror
% 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 1421 BULDING-OFFICE ' 267 Enor
»s 110000 U521 BULDING-OFFICE ' 26785 Enor
I 00 12 BULDING-OFFICE ' 2w Eror
M W50 21 BULDNGOFFICE ' 2wt Enor

Click Tasks

Click Retire Asset




=ViSiON

us corp-usp &3

Assets

Transactions

« Add Asses in Spreadsheet

« Frepare Source Lines

Additions Adjustments Transfers Retirements Depreciation
+ AdustAssels
1 Incomplete 32 incomplete « AdustAssets n Spreadsheet
5 Excepions 1 4 2 Exceptons JUN-22 g o
Incomplete Incomplete: * Impair Assels
0 ReagytoPost 0 ReadytoPost e
. = = 5 e
+ Tranter Assets i Spreackneet
Adors v vewv Detacn [ preparel| merge  Addtonsset S nge Book Relre Rsees In Spreacshes
= « Reinstate Assets
» ) ) « Wanage Le
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number AssetNumber  Queue
Accounting
» | 14171 U621 BULDING-OFFICE 1 2 Eor + Creste Accountng
+ Creste Adustment doumal
M | 119000 UA21 BULDINGOFFICE ' e Emor
+ Review Joural Entres
s | 110000 US21 BULDING.OFFICE ' 2u185 eror
General
» ‘ 0000 121 BULDING-OFFICE 1 27 Error + Inguire Assets
« Perfom Whatit Anaiysi
M | VS0 ¥ BULDING-OFFICE ' a0t eror
+ Manage Al Books
wete | 2000 63022 COMPUTERNETWORK . 25053 New + Manage Unis of Producton

« Manage Physical Inventory

Select the Book from the drop down then, click Search

=ViSiON

Retire Assets @

Basic WMass

4 Search: Assets Select Book [ Agvanced | manage watcniist | saved Search | llAssets_1 v

* Required

* Book | US CORP

Asset Type v
Category Tag Number

Assetumber Pe— |
Desciption N Employee Name | [~
Roset[save..|
Actions v View v i) Detach R ost etire Units
Asset Number  Description Category S ber  Asset Key Asset Type

No search conducted.

Highlight the row and click Retire Units




=ViSiON

Retire Assets @

Basic  Wass
. Click Retire Units
» Search: Assets Saved Search [ AllAssets_1 v
Acions v Vewv 7 &) Detach | Retire Cos

Asset Number  Description Category Serial Number ~ Tag Number  Asset Key Asset Type
100091 MFD - Copler EQUIPMENT-OFFICE Capiaized

100096 Del Laptop COMPUTER HARDWARE Capiaized

100101 Mercedes Benz Highlight the row VEHICLE STANDARD Capiaized

100117 Suburban VEHICLE-STANDARD Capiaized

100119 Machine EQUIPMENTMANUFACTUR Ceptalzed

101001 Suburpan VEHICLE STANDARD Capialzed

iozs SAN Disk Aray COMPUTERNE Capialzed

iiee Company Cars VEHICLE-STANDARD Capialzed

11096 Company Cars VEHICLE-STANDARD Capialzed

1150 Photocopier EQUIPMENT-OFFICE Capiaized

1100 Company Cars VEHICLE-STANDARD Capiaized

s Laptops COMPUTER HARDWARE Capiaized

s Photocopier EQUIPMENT-OFFICE Captaized

s Company Cars VEHICLE-STANDARD Captaized

e Company Cars VEHICLE-STANDARD Cpialzed .

Enter the applicable details and click Submit

=VisioN QR &

Retire Units: Asset 100091 @ oand Cose | || suom | cancer |
Curency=UsD
Click Submit e
Book S CORP Category EQUIP
AssetType Captaized Open Period JUN22

Enterithe belowinformation

Transaction Details

Comments | Sample comments Regional Information M

* e Ot [s3022 %

P—

Assignment Details

view v
*Retired Units  Units Employee Name Employee Number  Sepreciation Expense oo,
1 e —
Total 1 1

Retirement Details

Procesds ot e | oo R —
cosotenou \ soto
Reromenessn [s06 v PR—

RetrmentConnion [cALIONTH +
— s

Cost 2850000

Perform A Source Line Retirement
Navigation: Home>Fixed Assets>Assets>Tasks>Retire Asset>Search>Actions>Retire
Source Lines>Enter Details>Submit

From home screen, click Fixed Assets

]
130 |

—



Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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Click Tasks

Assets @  uscore-uso 3
Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & ] I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Retire Asset

Additions Adjustments Transfers

1 Incomplete

5 Exceptions 1 4

Retirements

32 Incomplete

Depreciation

2 Exceptions

JUN-22

impa Asses
0 ReagytoPost Incomplete Incomplete 0 ReadytoPost e
. . 5 5 L
« Transter Assts inSpreadneet
Actons v Vewy T2 Detach | Prepare| 5 X Relre Asees in Spreacshes
7 i = @ ‘ Click Retire Assets + Rentate scets
y v ) + Uptate Descripte Detas
. ‘ ) ) vok « Manage Le
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number  Queue Aecounting Date
Accounting
s | 14071 U621 BULDING-OFFICE 1 2 e Create Accounting
+ Create Adustment Joumal
M | 119000 UA21 BULDING-OFFICE 1 20784 Enor
« Review Jourai Enries
» | 110000 US21 BULDINGOFFICE ' 2u788 Enor
General
8 ‘ 40000 1321 BULDING-OFFICE 1 w7 Error + Inguire Assets
« Perfom Whatit Anaiysi
s | S0 MR BULDINGOFFICE 1 20781 Enor
« Manage Al Books
vete | 12000 COMPUTERNETWORK s 25053 New « Manage Uris of roduction

Select the Book from the drop down then, click Search

Transactions
o AddAsset
« Add Assets in Spreadshest
« Prepare Source Lines

« AdustAssets
o AdustAssets in
« Capiaize CIP A

Spreadshest

[

« Manage PhysicalInventory




=ViSiON

Retire Assets @

Basic WMass

4 Search: [ Agvanced | manage watcniist | saved search | AllAssets_1 v

Select Book

Required

* Book | US CORP Asset Type v
o e —

Assetumber Sonat Namer | |
Desciption N Employee Name | [~
et sove.
Actions v View v @) Detach  Reire Cos etire Units
Asset Number  Description Category Click Search ber  Asset Key Asset Type

No search conducted

Highlight the row and click Actions, then Retire Source Lines

=ViSiON

Retire Assets (

Basic WMass

Click Actions

» Search: Assets| [ Agvanced | manage watcniist | saved Search | llAssets_1 v

57 ) Detach | Retire Cost | | Retire Units

ription Category Serial Number  Tag Number ~ AssetKey Asset Type

Retre Cost

Retre Unts - Copier EQUIPVENT-OFFICE Capitaized

roms S They COMPUTER HARDWARE Capitaized

Highlight the row

VEHICLE-STANDARD Captaized
PR ik Retire Source Lines VEHICLE-STANDARD Coptatzed
10119 B oupuentanuracTur Coptatzsa
11001 Suburban VEHICLE-STANDARD Captaizea
11025 SaN Diskray COMPUTERNETWORK Captaizea
1r1i6e Company cars VEHICLE STANDARD Captaizea
111008 Company cars VEHICLE STANDARD Captaizea
111150 Pnotocopier EQUIPENT-OFFICE Coptatzea
111009 Company s VEHICLE-STANDARD Captatzea
111155 Latops COMPUTERHARDWARE Coptatzea
11157 Pnotocopier EQUIPENT-OFFICE Coptatzed
1ttt Company s VEHICLE-STANDARD Coptatzsa
1nirie Company s VEHICLE STANDARD Captaizea

Enter the applicable information and click Submit




anw k@ @

[soveand ciose [ 1] submit | Cancet|

=VISION
Retire Source Line: Asset 100091
Curency =UsD

~ = _J Click Submit

Book US CORP. Category EQUIPMENT-OFFIO

AssetType Capialized Open Period JUN-22

b tion Detail i i
ransaction Details N Entersthe belowinformation

Comments | sample Regional Information v
4

* Retire Date \mzz Y

—

Source Line Details

Ve v
Amount Retired Line Amount. Invoice Number Invoice Line  Description Distribution Line ~ Supplier Name
» 1000000 2850000 MFD - Copier
Total 10,000.00 28,500.00

Retirement Details

cotormmon| | o

PA— 5 P—

RettementConnion [CALHONTH v

Cost Retired 10,000.00

Cost 2850000

N

Perform A Mass Retirement
Navigation: Home>Fixed Assets>Assets>Tasks>Retire Asset>Mass>Create>Enter

Details>Submit

From home screen, click Fixed Assets

=VisioN 2
Good afternoon, Casey Brown!

Configuration Others

&

Personal Directory Connections Joumeys
Information

B i & @

Time and Career and Learning Opportunity Job Openings
Absences Performance Marketplace

Personal Brand Volunteering Report Virus and Web Clock
Safety Inddents

Bxsting AD:
mpensation

4 "

rrent Time Card

Next, click Assets

—

]
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Q

ood afternoon, Casey Brown!

h Management

Fixed Assets

]

Assets Asset Inuiry

Click Assets

Things to Finish

My Enterprise

nfiguration ~ Others

You have no open notifications

Click Tasks

=ViSiON

Assets @  Uscore-usp &2
NN
Additions. Adjustments
0O incomplete

0 Exceptions 1

Transfers

4

Retirements
32 Incomplete

2 Exceptions

Depreciation

MAY-22

O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chan
[— T [
Description Invoice Number Costa InService Date Category PO Number Units Comments. Project Number AssetNumber  Queue Hocunting Dats
n 17500 1221 BULDING-OFFICE ' w2 Eror
% 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 1421 BULDING-OFFICE ' 267 Enor
»s 110000 U521 BULDING-OFFICE ' 26785 Enor
I 00 12 BULDING-OFFICE ' 2w Eror
M W50 21 BULDNGOFFICE ' 2wt Enor

Click Tasks

Click Retire Asset




=ViSiON

us corp-usp &3

Assets

Transactions

« Add Asses in Spreadsheet

« Frepare Source Lines

Select the Mass tab

=ViSiON

Retire Assets @

4 Search: Assets Click Mass

“ ook [Uscore |

 caeon | \

“asemme |
S E—

Actons v Viewv [ & Detach

AssetNumber  Description

No search conducted

Additions Adjustments Transfers Retirements Depreciation
+ AdustAssels
1 Incomplete 32 incomplete « AdustAssets n Spreadsheet
5 Excepions 1 4 2 Exceptons JUN-22 g o
Incomplete Incomplete: * Impair Assels
0 ReagytoPost 0 ReadytoPost e
. = = 5 e
+ Tranter Assets i Spreackneet
Adors v vewv Detacn [ preparel| merge  Addtonsset S nge Book Relre Rsees In Spreacshes
= « Reinstate Assets
» ) ) « Wanage Le
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number AssetNumber  Queue
Accounting
» | 14171 U621 BULDING-OFFICE 1 2 Eor + Creste Accountng
+ Creste Adustment doumal
M | 119000 UA21 BULDINGOFFICE ' e Emor
+ Review Joural Entres
s | 110000 US21 BULDING.OFFICE ' 2u185 eror
General
» ‘ 0000 121 BULDING-OFFICE 1 27 Error + Inguire Assets
« Perfom Whatit Anaiysi
M | VS0 ¥ BULDING-OFFICE ' a0t eror
+ Manage Al Books
wete | 2000 63022 COMPUTERNETWORK . 25053 New + Manage Unis of Producton

« Manage Physical Inventory

[Advonced | Warage Wati | sve sercn [ises

* Required
* Atleast one i required

rosine [ v
* T | \

—— \

Category Serial Number  Tag Number  Asset Key Asset Type

Click Create




=ViSiON

Retire Assets

4 Search oot s
* Required
b ook “posmg s |+

Click Create
e
vory [P G popene

nGroup  Posting Status  Transaction Type  Comments A Preparer Transactions
No search conducted

Select the Book and Transaction Type then click Next

Select Book

Select Transaction Type

Click Next

Enter the below information and click Submit

]
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Enter Mass Retirement

Qanw R ¢

[sevo g oot | comen

) Click Submit

Book US CORP.

Transaction Details

* Retire Date | 63022 to

Asset Selection Criteria

-~
From Asset Number

ToAssetumber
%]
%]

4 Retirement Details

JN2

300000257510400

ormation | v

E— .

—— E
Expense Account Filter 0 Fiter Condtions Defined &

Asset Key Filter 0Fi

Locat

Category Filter 0 Fiter Condtions Defined &

Asset Sold To

Proceeds of Sale
Cost of Removal

Note: Confirm the selected Assets for Mass Transactions completed successfully through
Scheduled Processes by clicking the output to confirm number of records successfully

mass retired.

Reinstate An Asset

Navigation: Home>Fixed Assets>Assets>Tasks>Reinstate Assets>Search>Reinstate>OK

From home screen, click Fixed Assets

=VisioN Sl
Good afternoon, Casey Brown!

¢ “ash Managemes Fixed Assets xpenses My Enterprise

Click Fixed Assets

Next, click Assets

138
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fa

Opportunity
Marketplace




Q

< s MyEnterprise ~ Tools  Configuration ~ Others

] !

Assets Asset Inquiry
Click Assets

Things to Finish

0 »

You have no open notifications

Click Tasks

=ViSiON

Assets @  uscore-usp €3

) - . -
Additions Adjustments Transfers Retirements Depreciation

0 incomplete 32 Incomplete

6 cxcemions 1 4 2 s | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post

Click Tasks

v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chang
— T - [ T
Description Invoice Number Costa In Service Date  Category PO Number Units Comments Project Number Asset Number  Queue Accounting Date
n 1700 1221 BULDING-OFFICE ' w2 Eror
s 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 AR BULDING-OFFICE ' 267 Enor
2 10000 U521 BULDING-OFFICE ' 26785 Enor
n 4000 11 BULDING-OFFICE ' 2w Eror
M WS @1 BULDINGOFFICE ' 2wt Enor

Click Reinstate Assets

]
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Transactions

- + AddAssefs in Spreadsheet

Additions Adjustments Transfers Retirements. Depreciation « Prepare Source Lines

1 Incompete 32 inkimplete
5 cuceptons 1 4 2 e || JUN-22

[

+ Impair Assels
0 ReadytoPost Incomplete Incomplete 0 Ready to Post S

+ Transfer Assels in Spreadsheet

+ Retre Assets

oeaen [ prapare | v =E .

Adons v Viewy 5B .

+ Reire Assels in Spreadsheet

. + Marage Leases
Description Invoice Number Costa® InService Date  Category PO Number Units Comments [ImEgIW  Click Reinstate Assets | Date
Accounting
s | 14171 UB21 BULDING.OFFICE 1 23785 eror + Create Accounting
+ Create Adusiment Joua
M | 119000 21 BULDING-OFFICE 1 28784 Eror
+ Review JoumalEniries
s ‘ 1.10000 st BULDING-OFFICE 1 2s785 Error
General
n ‘ 0000 a1 BULDING-OFFICE 1 27 Error + Inquie Assets
+ Perform Whatit Anaysis
A ‘ 17500 w2 BULDING-OFFICE 1 283781 Error
+ Manage Al Books
wete | 2000 6302 COMPUTERNETWORK . 25053 New « Manage UnsofProducton

+ Manage Physical Inventory

Select the Book and click Search

=ViSiON

Reinstate Assets

4 Search: Retirements Select Book Advanced | Manage Watchist | Saved Search | Al Refemerts v

Requir

o et [, o] cons \

* ook [usc0w8 Retrement ason

Vevv & .

ment Number Transaction Number A% RetireDate  Retirement Reason 8 ClickSearch Sy, Retired Cost ()

AssetNumber &< Description
No search conducted

Highlight the row and click Reinstate




=ViSiON

Reinstate Assets

ClickReinstate §

» Search: Retirements [ Agvancea | manage watonist | savea search [ a1 Revemerts v |

Vewv 7

Asset Number &% Description Retirement Number Transaction Number &% Retire Date i GainorL Retired Units ~ Retired Cost (USD)

101003 Fited Asset Clearing 5 208307 335534 13122 000 1 46396000

103003 Computer Hardvare 200309 3%5% 122 000 1 12920400
Highlight the row

111585 Laptop 210303 %522 22 Exvaorainary 59130 2 30200

112528 FURNITURE-OFFICE 211303 33963 22 000 » 237500

112555 VEHICLE STANDARD 211313 339700 anz2 000 2 3304500

Click Yes

A Warning x

‘Asset 101003 wil be einstated. Do you want o continus?

1o ]]e]

Click Yes

Create Accounting For Assets
Navigation: Home>Fixed Assets>Assets>Tasks>Create Accounting>Enter
Details>Submit

From home screen, click Fixed Assets

]
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Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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Assets @  uscore-uso 3
Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ o & ] I o
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Tasks

Click Create Accounting

=ViSiON

uore-uso 2

Assets

Additions Adjustments Transfers

1 Incomplete

5 Exceptions 1 4

Retirements

32 Incomplete

Depreciation

JUN-22

2 Exceptions

[

Transactions
o AddAsset
« Add Assets in Spreadshest
« Prepare Source Lines

« AdustAssets

« Adust Assets in Spreadsheet

« Capitaize CIP A

« Impa Assets

« Transfer Assets in Spreadsheet

in Spreadshest

Enter the below information and click Submit

matif Analysis

f Producton

0 ReagytoPost Incomplete Incomplete 0 ReadytoPost e
. = = g e
+ Retre Assets
Acors v vewv 2 Detach | preparen| 1 s X + Retre s
‘ ‘ I O LI [mow  ® | oo s
- . ; ) Invoi + Manage e
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number ~ Queue Aecounting Date
Accounting
Aa ‘ 1471 U2 BULDING-OFFICE 1 Eror Create
e Crese Adusman Jourl
M | 119000 421 BULONGOFFICE 1 2 . o
. . + Revi douna Entres
2 ‘ 110000 w821 BUILDING-OFFICE 1 M Click Create Accounting "
eneral
8 ‘ 0000 121 BULDING-OFFICE 1 29783 Error + Inguire Assets
+ erom
M | W @ BULONGOFFICE ' 25781 eror I
+ Wanage Al Books
wete | 12000 COMPUTERNETWORK . 25053 New + Manage

« Manage PhysicalInventory




@ Tis process will be queued up for subission t position 1
Entersthe belowjinformation
Name Greste Accountng for Asets

Descrption Creates subledgerourmal entesfor Orace Fu (] Moty me when tisprocess encs

QAP &

[ proces optons | | avnced

Click Submit

vt s ons s Sumsion ot

Basic Options

Parameters
* gook [us corP -]
ProcessCategory -l
“ End Date [s022 ]
* Accounting Mode | Final v
* Process Events | All v

* Report Style | Summary v

* Transfer to General Ledger | Yes v
“ Postin General Ledger | Yes v
Journal Batch

Include User Transaction Identifiers | No v

Inquire On A Transaction
Navigation: Home>Fixed Assets>Assets>Tasks>Inquire
Asset>Transactions>Search>View Accounting>Done

From home screen, click Fixed Assets

=VISiON Q e

Good afternoon, Casey Brown!

My Enterprise Others

Personal Directory Connections Joumeys

Information

&

Time and
Absences

fa

Opportunity
Marketplace

®

Learning

iy

Career and
Performance

Report Virus and
Safety Inddents

i

Volunteering

Personal Brand

4 "

Next, click Assets

Job Openings

Web Clock

=)

]
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=ViSiON

Q

ood afternoon, Casey Brown!

h Management

Fixed Assets

]

Assets Asset Inuiry

Click Assets

Things to Finish

My Enterprise

nfiguration ~ Others

You have no open notifications

Click Tasks

=ViSiON

Assets @  Uscore-usp &2
NN
Additions. Adjustments
0O incomplete

0 Exceptions 1

Transfers

4

Retirements
32 Incomplete

2 Exceptions

Depreciation

MAY-22

O ReadytoPost Incomplete Incomplete 0 Ready to Post
v v v v
Actons v Viewv 0 ] Detach | prepare| 1 AddtoAsset | Spit | Chan
[— T [
Description Invoice Number Costa InService Date Category PO Number Units Comments. Project Number AssetNumber  Queue Hocunting Dats
n 17500 1221 BULDING-OFFICE ' w2 Eror
% 14071 1621 BULDNGOFFICE ' 20785 Enor
e 119000 1421 BULDING-OFFICE ' 267 Enor
»s 110000 U521 BULDING-OFFICE ' 26785 Enor
I 00 12 BULDING-OFFICE ' 2w Eror
M W50 21 BULDNGOFFICE ' 2wt Enor

Click Tasks

Click Inquire Assets




=ViSiON

Assets @

uscorp-usD K3

Additions Adjustments Transfers Retirements Depreciation
1 Incomplete N 32 Incomplete
5 cucptons 1 4 2 s | JUN-22 -
O ReadytoPost Incomplete Incomplete 0 Ready toPost W
il

Adors v vewv

) Detach | prepare Al set| | sp :

‘ \ \ | I I )
Description Invoice Number Costaw InService Date  Category PO Number Units Comments Project Number Asset Number  Queue K‘:::‘;ﬁ" g Date
s | 14T w2 BULDNGOFFICE 1 263786 Eror
m | 119000 21 BULDING-OFFICE 1 283784 Eror
s | 110000 U521 BULDNG-OFFICE 1 263785 Eror
m | 000 B2 BULDINGOFFICE 1 238 Eror
wee | 000 6302 COMPUTERNETWORK s 2505 Crehriel sy

Click Transaction tab. Select the Book then click Search

Start Date.
No search conducted

4 . - wanced | Manage Watchi
Search Click Transactions Select Book [ T
* Book | US CORP Transaction Type v
- fomperoa | [v]
Fromasset Topers =
ToAsset
Vevy 7 B i Detach Vi 0| | R e e —
Transaction Number Transaction Type  Related Transactions  Asset Number  Description Period Name  Effective Period Amortize

QanwpRP &

Transactions
+ Add Asses in Spreadsheet

« Prepare Source Lines

« Adiusthssets

+ Adjust Assets in Spreadsheet

« Captalze CIP Assets

« Impair Ass

+ Revalue Assets

15 in Spreadshest
+ Relie Assets
« Reire Assets in Spreadsheet

« Reinstate

+ Update Descriptve Detals
« Manage Leases
Accounting

+ Create Accounting

« Create Adustment Journa

« Review Joumal Entries

General

= Perform Wnat f Analysis
« Manage Al Books
« Manage Unis of Producion

« Manage Physical Inventory

Saved Search | AllTran

* Required

fansaction Date Comments

=]

]

We can view the accounting for a variety of transactions types. Highlight the row and click

View Accounting

]
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=ViSiON

Asset Inquiry

Assets  Transactions  RecentAddifions ~ Recent Retirements  Leases.

Click View Accounting

anwhRP & @

=)

ad

» Search  Agvancea | manage watcnist | savea search | i Transactons v |
vewy [ ) Detacn RRClated Transactions | ¥ Soclel
< || Il \ ) I || Il \ \ || \

Transaction Number Transaction Type  Related Transactions  AssetNumber  Description
b assste Renstatonent N 101003 Foed et Clng
P 344539 Transferin 25054 Testinigdf

P 344533 Transferin 27052 Test2

4 345518: Transaction Details

Vieww F@ Ll Detach
Retirement Number  Fiscal Year  Current Cost (USD) Units Retie Date  Retired Cost (USD) Units Retired Nt Book Value Retired (USD)
b 20307 22 001 B2 46896000 1 000

PeriodName  Effective Period Amortize  morazeio"
Nz Nz No
2 N2 No
22 w22 No
nz w22 No
w2z 22 No
2 w22 No
vz w22 No
w2z w2z No
Nz 22 No
oz w22 No

Transaction Date  Comments

63022

66022

66022

60022

63022

66022

60022

63022

60022

60022

Gain or Loss Amount (USD)  Proceeds of Sale (USD)  Cost of Removal (USD)

000 000

000

Revaluation Reserve Retired
(USD)

000

Here we can view the details and click Done

Accounting Lines: Addition 2207

Ledger  OPERATING Date 331123

Detach | Override Account

7 [ ViewTAccounts | &

Event Account

R Adcon 01.15140.0000.000000.00.0000

2(l|  Asion 01.15999.0000.000000.00.0000

Inquire On An Asset

Cost clearing

Click Done

Status Final

Accounted (USD)

Debit

100,00

Navigation: Home>Fixed Assets>Assets>Tasks>Inquire Asset>Enter the Category, Asset

Number, or Tag Number>Search View Details

From home screen, click Fixed Assets




Good afternoon, Casey Brown!

¢ Zash Management Fixed Assets Expenses My Ent

uration Others

Click Fixed Assets

& s

Personal Directory

Connections
Information

2 I O

Time and

Career and
Absences

Learning
Performance

i

Personal Brand Volunteering

il

Performance

Next, click Assets

Good afternoon, Casey Brown!

Fixed Assets  Ex My Enterprise Tools  Configuration

]

Assets

+

Asset Inquiry

Click Assets

Things to Finish

0 »

You have no open notifications.

Joumeys

fa

Opportunity
Marketplace

L 4

Report Virus and
Safety Inddents

+

Others

m

Pay

®

Job Openings

Web Clock

Click Tasks
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=ViSiON

Assets @  uscore-uso 3
Additions Adjustments Transfers Retirements Depreciation
0O incomplete 32 Incomplete
B cxepins 1 4 2 eeios | MAY-22
O ReadytoPost Incomplete Incomplete 0 Ready to Post
Click Tasks
v v v v
Acons v Viewv 0 ] Detach | prepare Al $
I \ = I =
Description Invoice Number Costa  InService Date Category PO Number Units Comments Project Number AssetNumber  Queue K‘:::umm Date
” 17500 1221 BULDING-OFFICE 1 w2 Enor
# 14171 1621 BULDNGOFFICE 1 20785 Enor
At 119000 1421 BULDING-OFFICE 1 274 Enor
# 110000 US21 BULDNGOFFICE ' 26785 Enor
” 0000 B2 BULDNGOFFICE ' 2w Enor
A1 750 21 BULDNGOFFICE ' ey Enor

Click Inquire Assets

=ViSiON

s corp-usD &3

Assets @

AddAsset

- AddAS:

s in Spreadsheet
« Prepare Source Lines

Additions Adjustments Transfers Retirements Depreciation
+ Adustss
1 compiete N 32 ncompiete B
5 cucptons 1 4 2 s | JUN-22 g oo
Incomplete Incomplete + ImpaiAssels
0 ReadytoPost 0 Ready toPost S
+ TransierAsees in Sreaceneet
Rt Asses
Adtions v Viewv 8 ) Detach [ Prepare AN s . " « Retie Assets in Spreadsheet
— = |+ Ronstts
¢ ‘ \ J[man & L] )| 0 | U s et
- ) ) . ) nvoice *+ Manage Lea
Description Invoice Number Costaw InService Date Category PO Number Units Comments Project Number AssetNumber  Queue e
\ccounting Date.
Accounting
* ‘ 1am7 1621 BULDING-OFFICE 1 289735 Eror + Creste Accountng
 Creste Adusment Jouma
m | 1000 W21 BULDNGOFFICE 1 20704 ror
+ Reiew doumal En
s | 10000 121 BULDNGOFFICE 1 20785 ror
Genera
n | w00 w2t suLDNGoRFICE 1 2703 ror
Pt Vet Aras
A ‘ 17500 21 BUILDING-OFFICE 1 283781 Manage Al Book:
. -  Manage Al Boos
wee | 700 8302 COMPUTERNETWORK . SR CiickInquire Assets « Manage UnsofProdcton

« Manage Physical Inventory

Select the Book and the Category, Asset Number, and/or Tag Number. Click Search




=ViSiON

Asset Inq\lil@ (0]

Assets Transactions  RecentAddiions  Recent Retiements  Leases

4 search

“ ook [vscorP ]

oescrptn| \

Vevwy [ [ &Dench I
Asset Numb Description
No resuls found

Ententhe below;search details

Asset Type

P
12 ambr w1 )

—— \

L

@ Reset | save..
Click Search
Category Tag Number  Serial Nur Attachments

=]

Note: Use the Books region to view book information. Use the Source Lines region to view
source line information for an asset. Use the Assignments region to view assignment
information for an asset. Use the Cost History region to view the original cost, the current
cost, the recoverable cost, and the adjusted recoverable cost for an asset. Use the
Depreciation Details region to view depreciation amounts for each period. You can also
view detailed depreciation accounting information. Use the Transactions region to view a
list of transactions that were made to the asset. We can also view detailed accounting

information for each transaction.

=ViSioON

Asset Inquiry @ \Viewthelinformation]below
- P

» Search

Verv B Eooacn [Fosocal]

Asset Number

11148 Manufacturing Assembly Line 2 n Miami

4 Asset 111148: Books

Vewy
Book Book Class Asset Type
US CORP Corporate Captalzed
US FEDERAL Tax cP
Usias T cP

4 Book US CORP: Details

Financial Descrpive  Sourcelines  Assignments  CostHistory Depreciation  Transactions

Fully depreciate in

Lo
88432500

original Cost 88257000

Net Book Value 7605552

saivage Value 000
Recoverabe Cost 80432500
Depreciable Basis Amount 88432500

View Depreciation Accounting Entries

AssetType

Capiaized

Category

Basic | Manage Watchlist | Saved Search | AllAssefs v

Category TagNumber  Serial Number  AssetKey Attachments
EQUPMENTMANUFACTURNG  MACIPT None
Currency | USD - US Dolar v
Cost Recoverable Cost  Depreciation Reserve  Net Book Value YTD Depreciation Ledger Typas &7

EQUIPMENT-MANUFA, 88432500 884325.00 736038 87695562 736938 Piimary Ledger
88257000 882570.00 000 882570.00 000 Primary Ledger
8753000 847530.00 000 847,530.00 000 Secondary Ledger

Navigation: Home>Fixed Assets>Asset Inquiry>Enter the Category, Asset Number, or Tag
Number>Search>Click Depreciation Tab>Click View Accounting>Click View T-Accounts
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From home screen, click Fixed Assets

=VisioN 2
Good afternoon, Casey Brown!

My Enterprise  Tools

Personal
Information

&

Time and
Absences

Directory

Career and
Performance

i

Personal Brand Volunteering

il

Performance

Q

Good afternoon, Casey Brown!

Fixed Assets 2

sh Management

1] ik

Assets Asset Inquiry

Click Asset Inquiry

Things to Finish

My Enterprise  Tools

Connections

® fa

Opporturity
Marketplace

Leaming Job Openings

¥

Report Virus and Web Clock

Safety Inddents

+

Configuration ~ Others

Select the Book and from the Saved Searches, click All Assets_1 to bypass the required

fields and click Search

]
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ORACLE

Asset Inquiry

Assets Transactions  Recent Addiions  Recent Retiements

4 Search N Select Book

* Book | YCS CORPORATE BOOK
Category
Asset Number

Description

vevy F B oeach

AssetNumber  Description

No search conducted

Asset Type

[Aavanc | ManageWatcin | sovea s | 1o

Required

—
e —

— \

S— B

Attachments

Click Search

Category Tag Number ~ Serial

Click the Depreciation Tab

=ViSiON

Asset Inquiry
oy

Assets Transactions  Recent Additons  Recent Refirements  Leases

) Search

vewy B F

Asset Number

Description

11148 Manufacturing Assembly Line 2 in Miami

4 Asset 111148: Books

vevy B
Book Book Class
us core Coparste
US FEDERAL Tax

usias

) Click Depreciation
4 Book US CORP: Details

Cost History

Financial Descriptive  Source Lines  Assignments

Depreciate V'
Fully depreciate in current period

Low value asset

Click View Accounting

AssetType

Capitaized

Bonus Depreciation Reserve

YTD impairment

Impairment Reserve

Current Cost 884325.00
YTD Production

Original Cost 882570.00
LT Production

Net Book Value 87695562
Revaluation Reserve

Salvage Value 000
Revaluation Loss

Recoverable Cost 884.325.00
Revaluation Reserve Amortization Basis

Depreciable Basis Amount 884.325.00

Impairment Loss Expense

Asset Type

Capialzed

Category

EQUIPMENT-MANUFA.

EQUIPMENT-MANUFA.

EQUIPMENT-MANUFA.

[vonce | Wnge it soves s [ At~

Category TagNumber  Serial Number  Asset Key Attachments
EQUIPMENTMANUFACTURING  MACIP1 None

Currency | USD - US Dolar v

Cost Recoverable Cost Depreciation Reserve  Net Book Value YTD Depreciation Ledger Type

88432500 884325.00 736938 876,95562 735938 Primary Ledger
882570.00 882570.00 000 88257000 000 Primary Ledger
847530.00 847,530.00 000 847530.00 000 Secondary Ledger

Regional

Prorate Convention  CALMONTH Information

Prorate Date 51122
Bonus Rule
Depreciation Celing
Cash Generating Unit
Depreciation Method  STL
Life in Years 10Months 0
Group Asset Number

Remaining Life From

In Service Date Years 9Months 11
Prorate Date Years aMonths 11




Asset Inquiry

————
) Search Advance | Manage Watchist | Saved Search | Alssets v
vewv T G Detach

AssetNumber  Description AssetType  Category TagNumber  Serial Number  AssetKey Attachments
11148 Manufacturing Assembly Line 2 in Miami Capialzed EQUPMENTMANUFACTURING  MACIP1 Noe
4 Asset 111148: Books Currency | USD - US Dollar v
Vewy B
Book Book Class Asset Type Category Cost Recoverable Cost  Depreciation Reserve  Net Book Value YTD Depreciation Ledger Type
Us CoRP Corporate Captaized EQUIPMENT-MANUFA. 38432500 88432500 736938 87695562 736938 Primary Ledger
Us FEDERAL Tax o EQUIPMENT-MANUFA. 2257000 £8257000 000 83257000 000 Primary Ledger
usias Tax o EQUIPMENT-MANUFA. 24753000 24753000 000 84753000 000 Secondary Ledger

4 Book US CORP: Details

Financal Descrpive  Source Lines  Assign N

Vewv
Peiod Toal Amount  Deprecion AMOUTE  pgucimetmoumt Ao AduemenAnou Amorsaton Amount i .
wav-22 735475 735475 000 000 000 000 000
a6 000 000 000 000 000 000 000
DEC-15 000 000 000 000 000 000 000
NOW-15 000 000 000 000 000 000 000
octs 000 000 000 000 000 000 000
AU 000 000 000 000 000 000 000
s 000 000 000 000 000 000 000
s 000 000 000 000 000 000 000
AR5 000 000 000 000 000 000 000
FEB-15. 0.00 0.00 0.00 0.00 0.00 0.00 n
JAN-15 0.00 0.00 0.00 0.00 0.00 0.00

Click View T-Accounts

Accounting Lines: 00078 May-2023

Ledger YCS OPERATING Click View T-Accounts Status Final

View v ;a"vmumu..u & Detach | Ovemride Account

Accounted (USD)
Line Event Account
Debit

Periodic Depreca.. 01 62201 1100.000000.00.0000 Deprecition

Perioic Depreca 1 152000000 000000 00 0000 Accumuiated

Here we can view the Depreciation Information. Once our review is complete, click Done




T-Accounts:  OPERATING i i i
ccoun Review,the belowjinformation

Transaction Number 51

0 (ACCUMULAT IATION - UNRESTRICTED)
Entered usD
531123 0.00USD 0.00 | 4362USD

Net Activity 0.00 4362USD

01.68201.1100.000000.00.0000 (UNRESTRICTED DEPRECIATION)
Entered usp Entered
531123 4362USD 43682 | 000 USD

Net Activity 1362050 362
Entry Total 362

Click Done

View Transaction Account Entries
Navigation: Home>Fixed Assets>Asset Inquiry> Click Transaction Tab>Search>Click
View Accounting>Click View T-Accounts

From home screen, click Fixed Assets

=ViSiON Q

Good afternoon, Casey Brown!

Next, click Asset Inquiry

]
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O seuiin

ood afternoon, Casey Brown!

¢ Zash Management

Asset Inquiry

11

Assets

Things to Finish

Expx

+

My Enterprise

Click Asset Inquiry

5 days ago

5 days ago

Configuration

1weekago

=ViSiON

Asset Inquiry @

Click Transactions

Assets kcent Addiions  Recent Refrements  Leases
4 search

* Book | US CORP
Transaction Number
From Asset

To Asset

Related Transactio

Vevy B Detach  ViewAccounting

Transaction Number Transaction Type  Related Transactions ~ AssetNumber  Description

No search conducted

[Agvoncea]| Manage Wt | Sve Serc i Tansacions

-
ronpea | [v]
Toperoa <)

* Required

[sourn] e[ swec

PeriodName  Effective Period Amortize o ne'®"  Transaction Date  Comments.

Select the Book and click Search

—
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=ViSiON

Asset Inquiry @

Assefs Transactions  RecentAddtions  Recent Refirements  Leases

Transaction Number Transaction Type  Related Transactions.

No search conducted

4 Search
* Book | US CORP
Transaction Number
From Asset
ToAsset
Vevy B B i Deach Vi " ated Transa

social

Asset Number

Description

Select Book

[Advonced]| Manage atchis | sve Serc A Tansacions

e
Fromperiod =
Toperoa =

Required

tion Date  Comments

Click Search

Period Name  Effective Pe

Highlight the row and click View Accounting

=ViSiON

Asset Inquiry

Assets  Transactions  Recent Additions  Recent Retrements  Leases

» Search

Detach

;

[ \

vev B OF ¥

s

Transaction Number Transaction Type  Related Transactions
b 518 Reinstatement
[ET Adjustment
b 3514 Adustment
> ause Adustment
b 3us Transterin
[RET) P addtion
> ausn Reclassifcation
> ausn Transterin
> 3usn Additon
> 3use Transferin

4 345518: Transaction Details

Veww F i Detach
Retirement Number Fiscal Year ~ Current Cost (USD) Units
b 208307 022 000 1

Click View T-Accounts

(7% S0ci|

Asset Number
101003
100090
100090
100037

25054

25054

100045

21082

21082

27081

Retire Date

1312

Description

Fixed Asset Clearing

WD - Copier

WD - Copier

SAN Disk Aray

Testniget

Testinigef

Del Laptop

Tes2

Test2

Test

Retired Cost (USD) Units Retired

468,95000 1

Highlight the row

Net Book Value Retired (USD)

Period Name  Effective Period Amortize  emotzat®"  Transaction Date  Comments
w2 Nz No a0z
N2z 2 No a2
Nz Nz No a0z
Wz Nz No a0z
w2z w2 No a0z
w22 w2 No a0z
w22 Nz No anoz2
w2 ez No a0z
w22 w22 No a0z
Nz Nz No anoz2

Gain or Loss Amount (USD)  Proceeds of Sale (USD) ~ Cost of Removal (USD)

anow R & @

Aavancea | Manaa Wit o s | Al Tansacios

Revaluation Reserve Retired
(UsD)

000 000 000 000




Accounting Lines: Addition 2207

Ledger YCS OPERATING Click View T-Accounts

View v ;§|[\mmmms EF & Detach | Override Account

Accounted (USD)
Event Account
Debit

01.15140,0000.000000.00.0000 10000

01.15999.0000.000000.00.0000

Here we can view the Transactions Information. Once our review is complete, click Done

T-Accounts : YCS OPERATING

Review,the belowjinformation

Transaction Number 2207

01.15140.0000.000000.00.0000 (TRANSPORTATION EQUIPMENT - UNRESTRICTED)
Entered usp
3131723 100.00 USD! 100.00 |

Net Activity T w00 10000

01.15999.0000.000000.00.0000 (FIXED ASSET CLEARING ACCOUNT)
Entered
33123 0.00USD 0.00 | 100.00 USD

Net Activity 0.00 100.00USD

Entry Total T

Click Done

Reports

Journal Entry Reserve Ledger

Navigation: Home>Tools>Scheduled Processes>Enter Process Name>Submit>View
Report Output

From home screen, click Tools

]
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Q

QUICK ACTIONS

Set Preferences

%

Sales and Service

Management

5

Data Visualization

Things to Finish

Next, click Scheduled Processes

Q

QUICK ACTIONS

Set Preferences

%

Sales and Service
Access
Management

od]

Data Visualization

Things to Finish

Click Schedule New Process

—

]
158 |

Approvals

10

File Import and

32

Period Close:
Process

Tools

Approvals

10

Fie Import and
Bxport

32

Click Tools

Transaction
Console

7
ao

Enterprise Data

figuration

Transaction
Console

7
ao

Enterprise Data

2

Collaboration
Messaging

+

Scheduled
Processes

2

Collaboration
Messaging

+

Customer Center

Comp 3

Click Scheduled Processes

Securty Console

&

Customer Center
Tools




=ViSiON

Overview @

» Search

Search Resutts ()

Click Schedule New Process
View (@) FltList () Herarchy

I O

Actions v View v Resubmit | PutOnHold | Cancel Process | Release Process  Viewlog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionaly 5495085 Running 52423 141 PMUTC 524723 141 PM UTC
Rebuid Learning ltem Stop Word Index

5495884 Wit 52423 145 PMUTC 524723 140 PM UTC
Rebuid Learning ltem Stop Word Index 5495883 Succeeded 52423 140PMUTC 524723 140 PM UTC
Rebuid Learning ltem Stop Word Index

5495882 Succeeded 52423 140PMUTC 5124123 1:40 P UTC

From the drop down, click Search

Schedule New Process

Click Drop Down
Type @ Job () dobSet

tono|

Description | Advanced ConirolsNotcatons
‘Aoply Missing Conversion Rates
Calculate Accrual and Balances: Subprocess.
Calculate Accruals and Balances
Create Mass Addiions

Create Payables Withholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables

Dependent Job
Dependent Job

Evaluate Absences

Click Search

Type Journal Entry Reserve Ledger and click Search




Searchand Sslect: Name: Type Journal Entry Reserve Ledger

4 search

]| Journal Entry Reserve Ledgef

Click Search Description

B

No fows to dsplay

Highlight the row and click OK

Search and Select: Name

4 search

Name | Journal Entry Reserve Ledger

Highlight Row
Name Description
Journal Entry Reserve Ledger Lists asset depreciaton a

Click OK

Click OK




Schedule New Process

Type @ Job () dob Set

Joumal Enry Reserve Ledger

Name | ounalEnty Reserv Ledger

]

Description L s fo The report
segment. expense account,feserve account, and Cost center

Click OK

Select the Book, Currency, and Period. Click Submit

Click OK

Process Details. Click Submit
@ This process will be queued p fo submission at posiion

Name Joumal Entry Reserve Ledger ) Printoutput v

Descripton Liss assetdepreciaton amouts o the specit (] Notty me when this process ends

Schedule As so0n as possible Submission Notes.

Basic Optionsl}

eaametes | Entersthe belowjinformation
* gook [us come Y

* Currency | USD - US Dollar v

ach balancing




Confirmation

Process 5522102 was submited

Click OK

Click Refresh until process is Succeeded

Overview @

» Search

Search Results Q)

Click Refresh
LView @ Flatust () Hierarchy

Name

Process ID Status Scheduled Time ~ Submission Time
| Jouma iy Reserve Lecger s522102 Succeeded sazsssteuuic  sazsssiemure |
Rebuid Learning tem Stop Word Index wat 6223555 PMUTC  6223550PMUTC [
Rebuid Learning tem Stop Word Index. Ensure Succeeded 1) Succeeded 6223550PMUTC 6223550 PMUTC
Rebuid Leamingllem Stop Word Index 5522000 Succeeded
Process Detals  Siatus Detlls

6223550PMUTC 62123550 PMUTC

Journal Entry Reserve Ledger, 5522102
Status Succsedsd

Log and Output

Atachment ESS_L_5522102

4 Parameters

Schedule Start 62223551 P UTC External Job Type  BIP Job External Job Status  NA

4 Parameter Names vith Values

Book US CORP. Period JUN-22 Book Class
Currency USD - US Dollar Ledger Depreciation Calendar Currency
¥ Al Parameter Values

Scroll down and click the Output Report File to view the Report details




Overview @

} Search
Search Resulis Q)

Vew @ Fiatlst () Hearcy

N T L R —_—

Name
1DCS SyncNotficaticn

Ingesting atechments i D565

ESS omeess to check Search Clou Senvics avaiabilty

Jourral Entry Reservz Ledger

Process Defalls  Status Detals

Journal Entry Reserve Ledger, 5536837

Status  Succseded Schedule Start 57723408 PM UTC External Job Type  BI? Job

Log
Attachment ESS._L 5536837
Output

Click Output
4 Output & Delivery

stas Al v
Output Name Template Fomat  Locale Time Zene
, Jourral Enty Reservs
Defaut Cocumsnt st HIML Engisn (Uned States)  UTC

External Job Status KA

Staws  Send

(4 &

Process ID
5536840
5536839
5536838
5536837

Status
Wait
Wait
Wait

Succeedac

Scheduled Time ~ Submission Time

BT343EPMUTC 67123408 PMUTC
BTB4IEPMUTC 6723408 PMUTC
GTBAIIPMUTC  6T/23408 PMUTC

GIB40TPMUTC 67123407 PMUTC

=]

Asset Cost Adjustment Report

Navigation: Home>Tools>Scheduled Processes>Enter Process Name>Submit>View

Report Output

From home screen, click Tools

Q

Management Expenses My Enterp

QUICK ACTIONS.

cess
Management

g

Data Visualization

Things to Finish

Next, click Scheduled Processes

163

—

rise

Approvals

0

Fie Import and
Bxport

22

Period Close
Pre

Click Tools

Configuration

Reports and
Analytics

Transaction
Console

7
ao

Enterprise Data

Planning and Forg

E

2

Collaboration
Messaging

+

&

Customer Certer
Tools




Q

Good morning, Casey Brown!

nning and Forecasting ~ Comy 3
QuickAcTions

Click Scheduled Processes

E

Approvals

Securty Console

i 2 &

File Import and

Sales and Service Transaction
Access Console
Management

& 8 6o

Data Visualization

Collaboration Customer Center
Messaging T

+

Period Close:

Enterprise Data
Process

Things to Finish

Click Schedule New Process

SION anwrRr o @
Overview @

» Search

Search Resutts ()

Saved Search | Last hour

View (@) Fiatlist () Hierarchy

Schedule New Proces?

Click Schedule New Process

Actions v View v

Resubmit | PutOn Hold | Cancel Process  Release Process  ViewLog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionalty 5495085 Running SR423 141PMUTC 52423 141PMUTC =
Rebuid Learning ltem Stop Word Index 5495084 wait 52423 145 PMUTC 5124723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 549583 Succeeded 52423 14DPMUTC 524723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 5495882 Succesded

52423 140PMUTC 5124723 1:40 P UTC

From the drop down, click Search




Schedule New Process

Click Drop Down
Type @ Job () dob Set

tono|

Descrption | Advanced ConirolsNatcatons
Aoply Missing Conversion Rates

Calculate Accrual and Balances: Subprocess.

Calculate Accruals and Balances

Create Mass Addiions

Create Payables Witnholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables
Dependent Job

Dependent Job

Evaluate Absences

Click Search

Type Asset Cost Adjustment Report and click Search

Search and Select: Name
Type Asset Cost Adjustment Report
4 search

Name | Asse Cost Adustment Report

Name Description

Click Search

No rows to dsplay

=

Highlight the row and click OK




Search and Select: Name

4 search

Name | Asset Cost Adustment Report

Highlight Row
Name Description
Asset Cost Adustment Report Lists all the asset costad)

Click OK

Click OK

Schedule New Propgss

Type @ Job () dob Set
Asset Cost Adjustment Report

Voo e e

Description L
asset cost account, and cost center

Click OK

Select the Book, Currency, and Period Information. Click Submit




Process Details. Click Submit

@ This process will be queued up fo submission at pBR

Name  Asset Cost Adusiment Report (] printoutput v
Description Li 0

Schedule As soon as possidle swmssonows [ |
Basic Options

Paemees Entersthe belowjinformation

— e

* ono [v5 o 7

* Currency | USD - US Dollar v

* b s [ 0122 =
“topern [ 1122 B

Click OK

Confirmation

Process 5522183 s submited.

Click OK

Click Refresh until process is Succeeded




VISION Q@5 E e

Provide Oniin Transaction Engine Functionalty

Overview @
» Search saved Search | Last nour v
Search Results @)
View () FiatList (@) Hierarchy Click Refresh
Actons v Viewv | Schedule New Process | Resubmit  PutOn Hold  Cancel Pr
Name Process ID Status. Scheduled Time Submission Time

Running
Ensure Succeeded

Joumal Enry Reserve Ledger Eror

PostJouralsfor Singl Ledger 5522080 Werning

Process Details  Status Detalls

Asset Cost Adjustment Report, 5522183

Status Succesded Schedule Start  6/2:23 6:24 PM UTC External Job Type  BIP Job Extemal Job Status NA

Log and Output
Attachment ESS_L

5522183

4 Parameters
4 Parameter Names with Values
Book US CORP From Period JUN-22
Currency  USD - US Dollar ToPeriod JUN-22

» All Parameter Values

62123 6:00 PM UTC
6223551 PM UTC

6223535 PM UTC

62723600 PMUTC
6223551 PMUTC

6223535 PMUTC

Scroll down and click the Output Report File to view the Report details

ISION

Overview @

} Search

Search Resulis )

View (@ Flatlist ) Hetarcty
ctors = Vo v scrane newrecss | s 1o < virton | ©
Name Process ID Status
[P —— st —
Rebuilc Learning Item Stcp Word Index. 5526844 Wit
FRebuilc Learning Item Stcp Word Index 5526843 Susceeded
Rebuilc Learning Item Stcp Word Index: 5526842 Succeeded

Process Details  Status Datails

Asset Cost Adjustment Report, 5536845

Status Succeeded Sctedule Start 6723 413 PUUTC Extemal Job Type &P Job Exteral Job Status NA
Log
Attachment £5S_L 5536645

Output

4 Output & Delivery

XML Daf publish B

sas Al v
Ouiput Name Template Fomat  Locale Time Zone Calendar ~ Status ~ Send
Defautt Document CoAamanRIOt  yma Engish (Unied States)  UTC ¢ a

Asset Cost Detail Report

R

Scheduled Time

6723 4:12PMUTC
6723 £15PMUTC
6723 £10PMUTC

6723 £10PMUTC

Sudmission Time
67R3412PMUTC  *
6723 £10PMUTC
6723 £10PMUTC

6723 £10PMUTC

Navigation: Home>Tools>Scheduled Processes>Enter Process Name>Submit>View

Report Output

From home screen, click Tools




Q

QUICK ACTIONS

Set Preferences

%

Sales and Service

Management

5

Data Visualization

Things to Finish

Next, click Scheduled Processes

Q

QUICK ACTIONS

Set Preferences

%

Sales and Service
Access
Management

od]

Data Visualization

Things to Finish

Click Schedule New Process

—
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Approvals

10

File Import and

32

Period Close:
Process

Tools

Approvals

10

Fie Import and
Bxport

32

Click Tools

Transaction
Console

7
ao

Enterprise Data

figuration

Transaction
Console

7
ao

Enterprise Data

2

Collaboration
Messaging

+

Scheduled
Processes

2

Collaboration
Messaging

+

Customer Center

Comp 3

Click Scheduled Processes

Securty Console

&

Customer Center
Tools




=ViSiON

Overview @

» Search

Search Resutts ()

Click Schedule New Process
View (@) FltList () Herarchy

I O

Actions v View v Resubmit | PutOnHold | Cancel Process | Release Process  Viewlog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionaly 5495085 Running 52423 141 PMUTC 524723 141 PM UTC
Rebuid Learning ltem Stop Word Index

5495884 Wit 52423 145 PMUTC 524723 140 PM UTC
Rebuid Learning ltem Stop Word Index 5495883 Succeeded 52423 140PMUTC 524723 140 PM UTC
Rebuid Learning ltem Stop Word Index

5495882 Succeeded 52423 140PMUTC 5124123 1:40 P UTC

From the drop down, click Search

Schedule New Process

Click Drop Down
Type @ Job () dobSet

tono|

Description | Advanced ConirolsNotcatons
‘Aoply Missing Conversion Rates
Calculate Accrual and Balances: Subprocess.
Calculate Accruals and Balances
Create Mass Addiions

Create Payables Withholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables

Dependent Job
Dependent Job

Evaluate Absences

Click Search

Type Asset Cost Detail Report and click Search




Search and Select: Name

Type Asset Cost Detail Report
4 searcn

Name | Asset Cost Detail Report

Name
No rows to dsplay

Click Search

Highlight the row and click OK

Search and Select: Name

4 search

Name | Asse Cost Detal Report

Highlight Row

Description

Lists assetlovel asset cos...

Click OK

Click OK




Schedule New Process

Type @ Job () dob Set
AssetCost Detal Repart

Voo s os et e =)

Description L and cost
center.

Click OK

Select the Book, Currency, and Period Information. Click Submit

Process Details Click Submit

Name. Acset Cost Deti Report ] printouput

@ This process wil e queued up for submission

Descripton Li [ Notty

Schedule As so0n as possible Submission Notes.

Basic Options

Femes Enterythe belowinformation

* Book [us core v

* b s [ 0122 =
“topern [ 1122 =

Click OK




Confirmation

Process 5534549 vas submited

Click OK

Click Refresh until process is Succeeded

QAP &

Overview @

» Search

Search Results )

View (@ Flatlist () Herarchy

Actors v Vi v [ Schedule NewProcess | Resubmit | PutOn Hold  Cance Process  Reease Process  View Loo A |

Click Refresh

@

Process ID Status Scheduled Time ~ Submission Time
£5S process to check Search Cloud Senvice avaiabily 5534550 wat GOR3BOSPMUTC 6623803 PMUTC

[Ar.sel Cost Detail Report Succeeded 6623B02PMUTC 6623802 PM UTC ]
Rebuld Learing tem Stop Word ndex Wat G6R3B0SPMUTC 6623 800 PMUTC
Lear Migration Ensure Succeeded wat G6R3S00PMUTC 6623800 PMUTC

Process Details ~ Status Deais

Asset Cost Detail Report, 5534549

Status  Succeeded Schedule Start 6/623 8:02 PM UTC

External Job Type  BIP Job External Job Status NA
Log
Attachment ESS.(_5534549
Output
) Dacamat

Scroll down and click the Output Report File to view the Report details




SION QxR g

Overview @

» Search Save Searcn [ Lasthour v

Search Results (D)

View @ Flatlist ) Herarchy

s v Ve v [ SchosNewPrcess ] Robmt] putonfoa | Conce prscss | Relase Pracss | View oy

Name av ProcessID Status Scheduled Time ~ Submission Time
fscel Cost Detall Report 5536850 Susceeded 6723 £16PMUTC 67123 £16PMUTC
Rebuic Learning tem Stcp Word Index. 5536849 Weit 6723 420PMUTC 6723 £15PMUTC
Rebuic Learning tem Stcp Word Index. N\ 5536848 Suzcsedsd 6723 £15PMUTC 6723 £15PMUTC
Rebuilc Learning tem Stcp Vword Index N 5536847 Susceeded 6723 415PMUTC 6723 £15PMUTC

Process Details  Status Datails

Asset Cost Detail Report, 5535850
Status - Succeeded Schedule Start 67223 416 PUUTG Extemnal Job Typs  BIP Job External Job Status NA

Log

Attachment ESS_L 53650

Ourput

Click Output

4 Output & Delivery

XML Datz Republish &
sas Al v
Ouiput Name Template Fomat  Locale Time Zone Calendar ~ Status ~ Send

Default Document Cos! Detai Reaart HTIL Engish (Unied States)  UTC <@ | ﬁ

Asset Cost Summary Report
Navigation: Home>Tools>Scheduled Processes>Enter Process Name>Submit>View
Report Output

From home screen, click Tools

Q

Click Tools

Management X Expenses My Enterprise Configuration ~ Planning and For
QUICKACTIONS

E

Approvals Reports and
Analytics

0% 2 &

Fie Import and Transaction Collaboration Customer Center
Export Console Messaging Tools

cess
Management

72
joc ao -+
Data Visualization Period Close: Enterprise Data
Pre

Things to Finish

Next, click Scheduled Processes

—

]
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Q

Good morning, Casey Brown!

nning and Forecasting ~ Comy 3
QuickAcTions

Click Scheduled Processes

E

Approvals

Securty Console

i 2 &

File Import and

Sales and Service Transaction
Access Console
Management

& 8 6o

Data Visualization

Collaboration Customer Center
Messaging T

+

Period Close:

Enterprise Data
Process

Things to Finish

Click Schedule New Process

SION anwrRr o @
Overview @

» Search

Search Resutts ()

Saved Search | Last hour

View (@) Fiatlist () Hierarchy

Schedule New Proces?

Click Schedule New Process

Actions v View v

Resubmit | PutOn Hold | Cancel Process  Release Process  ViewLog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionalty 5495085 Running SR423 141PMUTC 52423 141PMUTC =
Rebuid Learning ltem Stop Word Index 5495084 wait 52423 145 PMUTC 5124723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 549583 Succeeded 52423 14DPMUTC 524723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 5495882 Succesded

52423 140PMUTC 5124723 1:40 P UTC

From the drop down, click Search




Schedule New Process

Click Drop Down
Type @ Job () dob Set

tono|

Descrption | Advanced ConirolsNatcatons
Aoply Missing Conversion Rates

Calculate Accrual and Balances: Subprocess.

Calculate Accruals and Balances

Create Mass Addiions

Create Payables Witnholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables
Dependent Job

Dependent Job

Evaluate Absences

Click Search

Type Asset Cost Summary Report and click Search

Search and Select: Namme

Type Asset Cost Summary Report
4 Search

Name | Asset Cost Summary Repor

Name Click Search Description

No rows to isplay

Highlight the row and click OK




Search and Select: Name

4 search

Neme | Asse Cast Summary Report

Highlight Row
Name Description
Asset Cost Summary Report Lists asset zcsl account s.

Click OK

Click OK

Scheduls New Process

Tyve @ dob () b Set
e Cost summaryReport

Name [ Asee Cost Summay Repot

Description Liss asse! cost account

Click OK

Select the Book, Currency, and Period Information. Click Submit




Process Details Click Submit
@ This process will be queued up fo submission at posiio

Name Asset Cost Summary Report: ] Printoutput

Description Li t ] Notty
Schedule As oon as posside Submission Nofes.

Basic Options

Parameters. 1 1
Entersthe belowjinformation

—— e

* ouo [s5 o o

* Currency | USD - US Dollar o
* b s [ 12 =
“toparos [ 1122 =

Click OK

Confirmation

Process 5536736 vias submited.

Click OK

Click Refresh until process is Succeeded




VISION

Overview @

» Search

Search Results

View (@) FlatList () Hierarchy CrEED

Actions v View v | Schedule New Process | Resubmit  PutOnHold Cancel Process  Release Process  View L
Name

Ingesting attachments to 0SCS

QA%

=

Sovt e s ot

Process ID Status. Scheduled Time Submission Time
55373 wait 6TR33WPMUTC 6723318 PMUTC
£S5 process 1 check Search Cloud Senvice avalibilty 5536737 wat 6TRIIVPMUTC 723318 PMUTC
[pssetCostsummany Rt N 55%67% ucceeded 6723318 PUUTC o233 s uuTc |
Rebuid Leaming e Stop Word Index wat 672330PMUTC 67233 18PUUTC
Ensure Succeeded el

Scroll down and click the Output Report File to open the Report details

Overview @

» Search
Search Results ()

View (@) Fiatlist

Hierarchy

ks v Vo v (St WPz Rt Pt ontd | Canctproces | Rl P

s | Vewtog | ©
Name

Ingesting attachments to 0SCS

Process ID Status.
5536738 Wit

ESS process o check Search Cloud Senvice availabilty 553737 Wit

‘Asset Cost Summary Report 5536736 Succeeded

Rebuid Learning ltem Stop Word Index 553735 wait

Process Details ~ Status Details

Asset Cost Summary Report, 5536736
Staws - Succeaded Schedule Start 6723 118 P UTC Extemal Job Type  BIP Job

Log

Atachment £55_L 553736

Output

External Job Status  NA

4 Output & Delivery

XML atof HfRepublsh B

Status All v
Output Name Template Format Locale Time Zone Calendar  Status  Send
Defaut Document CostSummanyReport  HTML  Engish (UntedStates)  UTC ¢ &

Open Output File

B costsummarymi

Saved Search | Last hour

Scheduled Time

6723328 PMUTC
6723323 PMUTC
6723318 PMUTC

6723320 PMUTC

Submission Time
672331BPMUTC =
67123318 PMUTC
67123318 PMUTC

67123316 PMUTC

Showall | X

Reserve Detail Report

Navigation: Home>Tools>Scheduled Processes>Enter Process Name>Submit>View

Report Output

From home screen, click Tools




Q

QUICK ACTIONS

Set Preferences

%

Sales and Service

Management

5

Data Visualization

Things to Finish

Next, click Scheduled Processes

Q

QUICK ACTIONS

Set Preferences

%

Sales and Service
Access
Management

od]

Data Visualization

Things to Finish

Click Schedule New Process

—

]
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Approvals

10

File Import and

32

Period Close:
Process

Tools

Approvals

10

Fie Import and
Bxport

32

Click Tools

Transaction
Console

7
ao

Enterprise Data

figuration

Transaction
Console

7
ao

Enterprise Data

2

Collaboration
Messaging

+

Scheduled
Processes

2

Collaboration
Messaging

+

Customer Center

Comp 3

Click Scheduled Processes

Securty Console

&

Customer Center
Tools




=ViSiON

Overview @

» Search

Search Resutts ()

Click Schedule New Process
View (@) FltList () Herarchy

I O

Actions v View v Resubmit | PutOnHold | Cancel Process | Release Process  Viewlog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionaly 5495085 Running 52423 141 PMUTC 524723 141 PM UTC
Rebuid Learning ltem Stop Word Index

5495884 Wit 52423 145 PMUTC 524723 140 PM UTC
Rebuid Learning ltem Stop Word Index 5495883 Succeeded 52423 140PMUTC 524723 140 PM UTC
Rebuid Learning ltem Stop Word Index

5495882 Succeeded 52423 140PMUTC 5124123 1:40 P UTC

From the drop down, click Search

Schedule New Process

Click Drop Down
Type @ Job () dobSet

tono|

Description | Advanced ConirolsNotcatons
‘Aoply Missing Conversion Rates
Calculate Accrual and Balances: Subprocess.
Calculate Accruals and Balances
Create Mass Addiions

Create Payables Withholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables

Dependent Job
Dependent Job

Evaluate Absences

Click Search

Type Reserve Detail Report and click Search




Search and Select: Name

Type Reserve Detail Report

4 search

eserve Detall Report

Name % Description
Click Search ’

Reserve Detall Reporl Lists asset lovel assetres.

Revaluation Feservs Detzil Report Lits asset level asset ev.

=]

Highlight the row and click OK

Search and Select: Name

4 search

Nane [Reserve Detal Repar

Highlight Row

Name Description

Ressrve Detal Repart Liss asse level asset 25

Revaluaicn Reserve Deial Report Lists asset level assel v,

Click OK

Click OK




Schedule New Process.

Yo @ Job () dubset

Name [Resenvs Dets Repot

Dascription Lists ascet Sorte and btals
feserva account, and cost center

Click OK

Select the Book, Currency, and Period Information. Click Submit

Process Details Click Submit

s

Name Reserve Cetal Repcrt ] prntoutput z

(@) 7 pocess vill e queue p forsubmission atpostion

Descrition List csset levl asset resere account balance ] Moty me when s process ends

Basic Options
Parameters & "
Ententhejbelowjinformation

R 5

* Currency | USD - US Collar v

* Ta Period uN-22 [+]

Click OK




& confirmation

Frocess 5536758 vas suonited.

Click OK

Click Refresh until process is Succeeded

Ovenview @

b Search
search Resuts (@)

Vew @ Fatlst () Herarchy

Actiors v Vieww  Schadule New Process

Name

PutOnHold | Cancel Process | Release Process | View

Febuild Leaming lt2m Stof Viord Inds.
Fiebuilg Learing li2n Stop Viorg Indax
Febul Leaming lt2n Stop Worg Indsx

I Resenve Deta Reot

Saved Search | Last Four

Scheduled Time  Submission Time
67RITIOFMUTC  G723335PMUTC =
6723IIBFMUTS 67123 335 PMUTC

6723335FMUTC 67723335 PMUTC

Process ID Status
5536756 wat
[N S86757 Succeeded
5530756 Succeeded
Succeeded

Process Detals  Status Deialls

Reserve Detail Report, 5536755

Status - Suzceedsd Schedule Start 67123 335 PUUTC Extemal JobType BIP Job
Log
Attachment ESS_L 5535755

Output

4 Output & Delivery

XML Data b, Republish [

stas Al v
Output Name Template Fomat  Locale Time Zone
Defail Cocument HIUL e

5536755

Ensure Succeeded

Extemal Job Status  NA

Calendar ~ Status  Send

¢ 4

6723335FMUTC 67123335 PN UTC ]

Scroll down and click the Output Report File to open the Report details




SION anwr @

Overview @
» search B Saved Search | Lasthour v
Search Results
View (@ Flatlist () Herarchy
Actons v View v [ Schedule New Process || Resubmit n H ocess | Releas ©
Name Process ID Status. Scheduled Time Submission Time
Rebuid Learing tem Stop Word Index 5536758 wait STRIZMOPMUTC 6723335 PMUTC
Rebuid Learing tem Siop Word Index 5536757 Succeeded STRIZIWAMUTC 6723335 PMUTC
Rebuid Learing tem Stop Word Index 5536750 Succeeded STRIZIBAMUTC 6723335 PMUTC
Reserve Delai Report 5536755 Succeeded STRIZIAMUTC 6723335 PMUTC
Process Details ~ Sttus Detals
Reserve Detail Report, 5536755
Status  Succeeded Schedule Start 57123 3:35 PM UTC Extornal Job Type  EIP Job External Job Status NA
Log
Atachment ESS._| 8536755
Output
Click Output
4 Output & Delivery
XML Data
saws Al v
Output Name Template Format Locale Time Zone Calendar ~ Status  Send
DefautDocument Engieh UnteaStates)  UTC ¢ & E
Showal

Reserve Summary Report
Navigation: Home>Tools>Scheduled Processes>Enter Process Name>Submit>View

Report Output

From home screen, click Tools

Q

Click Tools

Management X Expenses My Enterprise Configuration ~ Planning and For
QUICKACTIONS

E

Approvals Reports and
Analytics

0% 2 &

Fie Import and Transaction Collaboration Customer Center
Export Console Messaging Tools

cess
Management

72
joc ao -+
Data Visualization Period Close: Enterprise Data
Pre

Things to Finish

Next, click Scheduled Processes

]
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Q

Good morning, Casey Brown!

nning and Forecasting ~ Comy 3
QuickAcTions

Click Scheduled Processes

E

Approvals

Securty Console

i 2 &

File Import and

Sales and Service Transaction
Access Console
Management

& 8 6o

Data Visualization

Collaboration Customer Center
Messaging T

+

Period Close:

Enterprise Data
Process

Things to Finish

Click Schedule New Process

SION anwrRr o @
Overview @

» Search

Search Resutts ()

Saved Search | Last hour

View (@) Fiatlist () Hierarchy

Schedule New Proces?

Click Schedule New Process

Actions v View v

Resubmit | PutOn Hold | Cancel Process  Release Process  ViewLog )

Name Process ID Status Scheduled Time ~ Submission Time
Provide Online Transaction Engine Functionalty 5495085 Running SR423 141PMUTC 52423 141PMUTC =
Rebuid Learning ltem Stop Word Index 5495084 wait 52423 145 PMUTC 5124723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 549583 Succeeded 52423 14DPMUTC 524723 1:40 P UTC
Rebuid Learning ltem Stop Word Index 5495882 Succesded

52423 140PMUTC 5124723 1:40 P UTC

From the drop down, click Search




Schedule New Process

Click Drop Down
Type @ Job () dob Set

tono|

Descrption | Advanced ConirolsNatcatons
Aoply Missing Conversion Rates

Calculate Accrual and Balances: Subprocess.

Calculate Accruals and Balances

Create Mass Addiions

Create Payables Witnholding Tax Letters

DS Inteligent Document Recognition Senvice for Payables
Dependent Job

Dependent Job

Evaluate Absences

Click Search

Type Reserve Summary Report and click Search

Search and Select: Name

Type Reserve Summary Report
4 searh

Name | Reserve Summary Report

Name ‘3 Description
Click Search >

Reserve Summary Report Lists ‘eserve account su

Revzluaton Reserve Sumnary Feaort Liss 3sset eyzluaton fes

Highlight the row and click OK




Click OK

Search and Select: Name

4 search

Name | Reserve Sunmay Regort

Highlight Row --
Neme Description
Reserve Summary Report Lsts reserve accourt su.

Revaluaton Reserve Summary Repor: Lsts asset eualuation rés

Click OK

Schedule New Process.

Yo @ Job () dubset

Name [Fesevs Surmany Repor

Dssciiption Lists reserve account summary kaances Sorts an fofals by balancing secment ard reserve account.

Click OK

Select the Book, Currency, and Period Information. Click Submit




Procass Details Click Submit

(@ TS process il ke queded upfor suemisiona os

Nams Reserve Summary Repor ] Pt outpat

Description Lsts swsa. [

Basic Options

P Enterithe belowjinformation

* Currency | USD- US Dalker v
* From period | JUN-22
* ToPeriod | JUN-22

Click OK

& confirmation

Plocess 5536813 wes submited.

Click OK

Click Refresh until process is Succeeded




Overview @

) Search Sov Swch

search Results ()

Vew (@) Fletlist () Hierarchy Click Refresh

rtos v vow v [Sobie oo Feutmi | utOniia | Cncl Prces

Name

Process ID Status Scheduled Time Submissicn Time
Rebaid Lazinirg I Siop Word ndex = Succeeted GT2IBPNUTC  EIRIISPUUTC o
Reserve Summary Report <5383 Succsedsd 6723354 PN UTC 67123354 PUUTC
Updte Refarancn Documents fo Entty Succeeted 6T2IINPMUTC  E7Z33SIPMUTC
Ensure Succeeded
Updte Refarancng Documents fo Entty Succeeted 6TRIINPMUTC  EZ33SIPMUTC

Hnetste Rafaranems Nomiments far Enthy ssatn Surrsaed ATDITPMIME  FIBAISAPMINT

Scroll down and click the Output Report File to open the Report details

=ViSiON

Overview @

» Search Sevad Search

N\
Search Resutts (B

Vew (@) FlatList () Hierarcty

Viewlog 1)
Name
Rebuid Lzermirg e Siop Word Index.

Process ID Status Scheduled Time ~ Subr
553681 Succesded GTRITHPMUTC @

sion Time
3ISBPUUTE 4

Reseive Summary Report

5536813 Succesded 6723 TH4PMUTC 6723354 PMIUTC
Updste Refarancn Documents for Entty ss36812 Succeeded 6723IPMUTC  E723353PMUTC
Updste Refarancn Documents for Entty ss3a11 Succeeded 6723IPMUTC  E723353PMUTC
Hnetste Rsfaranems Namiments far Enthy ssatn — aroI¥REITE  Fopaamewmie T

Process Defails  Sialus Deteils

Reserve Summary Report, 5636813

Status Succesded Scheduls Start 67:23 352 PN UTC External Job Type  BIP Job External Job Status WA

Log and Oufput

b Parameters

Click Output




Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

Version Revision

History Date Author Changes
Version 1.0 Megan Ketter Initial Version
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