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Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you’ll find it helpful. If you would like a custom guide for your
organization, please contact our Training team at learn@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

¢ Any fields with an asterisk are required fields.

< Based on your configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the
additions or updates are visible in your instance.

¢ You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our Oracle
instance.

Overall Process Flow
Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for Report & Analysis creation.
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Glossary of Terms

Here we've included common terms associated with Reports & Analysis. Please review
the terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Analysis

< Aquick and easy query from one to two subject areas that can be built by a user
and populates your organization’s data.

Report

< Areport can be created using SQL or using a data model to query data from
multiple subject areas.

oTBI

< Oracle Transactional Business Intelligence is a reporting tool that delivers a
flexible and easy-to-use analysis tool to view real time insight and tractional data.
More complex reports can be created to pull data from multiple subject areas
across the Oracle Cloud platform.

Catalog

¢ Locationin OTBI where “My Folders” and “Shared Folders” are stored and contain
Reports & Analysis for the organization.

Dashboard

< Acollection of widgets on a single page, which provides quick access to multiple
data analyses.

Subject Area

< Asubject areaincludes the tasks that are associated with the tables, as well as the
tasks required to load the tables.




Day to Day Operations Guide
Navigation and Overview of OTBI

Navigation: Home>Tools>Reports and Analytics>Browse Catalog

From the home screen, click Tools

=ViSiON S

Good morning, Curtis Feitty

MyTeam  MyCli ps  Help Desk

APPS

fa

Opporturity
Marketplace

Next, click Reports and Analytics

=VisioN Q
Good morning, Curtis Feitty

Service Me My Team My Client Groups Help Desk

QUICKACTIONS

Click Reports and Analytics

Things to Finish

Benefits

Click Tools

Benefits Administration Tools

You have no open notifications

Next, click Browse Catalog
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Click Browse Catalog

Sort

By | Last Updated Date v | v

ang Safety Report

, Created By

Bety Anderson
12122 121 PM

Last Updated By

This is the OTBI Work Area. To the left is how we access the reports through the

OTBI Catalog.

Catale

b 8 Shared Folders

OTBI Catalog

© 6 6 6 oFnN

)

€

4 Tasks

©

My Folders 2
mEpand R Achve
Hrss R Unarchive
X Delete 2, Upoad
{8 Copy mmPropertes

e . L Preview

Home  Catalog  Favortes v Dashboards v

tev Openv.

Loceton iy Fldes Herejisithe,OTBI\Work:Area v DStow Hiddenterms | @

v sort Name AZ v () Show More Detai

Drafts  Last Modiied 1121/22 820AM _ Ovmer Curtis Feity
Expand Morg ¥

My Dashboard | Last Modifed 121122 620 AM | Ouner Curts Fety
Expand Open Edt More v

Pegasus _ Lastodifed 121122620 AM | Oviner Cuts et
Expand Nore v

Temp | Last Modified 1121122 8:20 AW Owner Curts Feity
Exgand More v

Date Report  Last Modfied 1121/22 820 AM ~ Ovner Curtis Feity

Open Edt More .

Lletget Competence test Last Modfied 1/21/22 820 Al Oviner System Account
Listget Competence test

Open Edt More .

Location Address  Last Modified 1121/22 820 AM  Owmer Curts Feity

Open Edt More'v.
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Open Edt More v

We can access Dashboards in the upper right corner of the OTBI work area by
clicking the drop down
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Expand More
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Listget Competence test

Open Edt More .
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Open Edit More v
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Open Edt More .

Person Job Country | Last Modified 1121122 520 Al Owner Curt Feity
Open Edit More v
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Document Report

Edt More
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Open Edit More v

Supremo BU: Workers for a specific Manager _ Last Madfied 121122 820 AW Owner Curs Feity
Open Edt More v

[)show Hicgen tems @

Click Dashboards

We can create a Report or an Analysis by clicking the drop down beside Create
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» Preview

Location My Folders
v Sort NameAZ v [ Stow More Detais

Drafts  Last Modied 1/21/22 820 AM _ Ovner Curts Feity

Expand More v

My Dashboard | Last Modified 1/21/22 620 AM - Owner Curts Fety
Expand Open Edt More v
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Expand More v

Temp | Last Modified 121122 820 AM | Ouner Curis Feity

Expand More v

Hire Date Report  Last Modfied 1/21/22 820 A Ovrer Curts Feity
Open Edit More v

u test | Last Modiied Ouner
Lietget Competence test
Edt More

Open v

Location Address  Last Modifed 121122 820AM - Owner Curts Feity

Open Edit More v

Performance Ratings by Document _ Last Modifed 121122 820 AM  Ouner Curts Feity
Open Egit More v

Person data  Last Modified 1121122 820 AM  Owner Curts Feity

Open Edit More v

Person Job Country | Last Modified 1121122 620 Al Owner Curts Feity

Open Edt More v

RRDOCUMeNtReport | Last Modified 3115123 1250 AM  Ovrer Curts ety

Document Report

Supremo BU: All Workers by Manager Hierarchy  Last Modifed 1721122 820 Al Owner Curts Feity
Open Edit More v

Supremo BU: Workers for a specific Manager | Last Madfied 12122820 AW Owner Curs Feity
Open Edit More v

Favortes v

Dashboards v

create v | Open~ @)

Analysis and Interactive Reporting

© Anaysis
&8 Dashboard

Y Fier

Click Create

Dashboard Prompt

[ Contiion
Wobile Appiication
88 HobleApp
Published Reporting
Report
ReportJob
Data Motel
Stle Tempiste
Sub Template
Actionable Intelligence
& e
% Acion
Performance Management
Scorecard
§
B KPI Watchlst
Marketing
i Segment
74 Segment Tree

7 List Format

We can also perform other activities such as uploading a Report, etc. on the bottom
left of the OTBI Work Area
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Expand More v
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Document Report
Edt More v

AdditionaljTasks,
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If we click Home, we can access an overview of activity for OTBI
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Document Report
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Open Edit More v
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<l i L Preview

Here we can view our Recent items, Create a new item, and view our Jobs History.
The Jobs History will show the processes that have ran as per a schedule as well as
any file transfers such as Benefit File Carrier feeds
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Create... Recent
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Open Edit More v Open Edt More v,
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Agent Acton
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Performance Management Open Edit More v
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Download Desktop Tools ¥
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Next, we'll discuss how to view the Reports and Analytics area of OTBI.

View Reports & Analysis
Navigation: Home>Tools>Reports and Analytics>Browse Catalog>Expand Shared
Folder>Custom>Select Report or Analysis

From the home screen, click Tools

Q

Good morning, Curtis Feitty

Me  MyTam  MyCli Help Desk Be dministration

QUICKACTIONS APPS Click Tools

By rdtsire
5 &

Personal Directory
Information

&

Time and Career and Leaming Touchpoints
Absences Performance

DX Contact Info

y Public Info

fa (e

Opportunity Job Openings
Marketplace

il

Performance

Next, click Reports and Analytics
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Good morning, Curtis Feitty

Sevie  Me  MyTam My Client Groups elpDesk  Benefits Administration ~ Tools  Configuratio MyRep 3

QUICKACTIONS

Click Reports and Analytics

Things to Finish

You have no open notifications.

Next, click Browse Catalog

=ViSiON anwro @

Reports and Analytics @ [ Browse catalog |

-

Click Browse Catalog
ers »
T

e [srvpes ] [ravores (2] s s

[coe v S [Loavposaavaev] - v

s Demo - Health and Safety
Created By

Bety Anderson
Last Updated By 1212z 121 P

‘Sample Healh and Sefety Report

This is the OTBI Work Area. To the left is how we access the reports through the
OTBI Catalog.
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v Sort NameAZ v Show More Details

Drafts  Last Modified 1/21/22 820 AM _ Oviner Curtis Feiy
Expand Mor
My Dashboard | Last Modified 1121/22 20 AM | Owner Curts Fety
Expand Open Edit More v

Pegasus  Last Modfied 12122 820 AM | Oviner Curts Feity
Expand More v
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Expand More v
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Open Edit More v
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Open Edit More v

RRDOCUMentReport | Last Modified 3115123 1250 AW Ovrer Curts ety

Document Report

Edt More v

Supremo BU: All Workers by Manager Hierarchy  Last Modified 1121122 820 Al Owner Curts Feity
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Open Edit More v
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My Folders 2
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B8 Cony

Properties

» Preview

If we expand My Folders, we can view the reports associated with our user
account. If we expand Shared Folders, we can view the Organization’s reports.
Expand Shared Folders
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i . , > Preview

Here we can view the various folders that contain the Reports and Analysis for the

organization. To view Reports and Analysis created by and for the organization,
expand the Custom folder
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Here we can view the Custom Reports for the Organization

vome coaog Fawes v Dasonts v Codew Opene (©)

UserVieww Jlaw 43 v v X Location /Shared Folders/Custom v | (Show Hidden tems @
4 Folders v Sort NameAZ v [ Stow More Detais
» 8 Wy Folders Apps Library  Last Modified 526/2022 5:49:11 AM | Ouner Lisa Jones B
4 0 Shared Folders Expend Horew
» 8 AR and Procspend
_ BABS  Last Mofied 52612022 549:15AM  Ovner FIN_IMPL
» 8 Common Gontent [ Wit
“ Class Infolets  Last Modified 5126/2022 5:49:28 AM  Over FASO1 Student
» 8 Subject Area Conten B o voe
» T Dashboards fig  Common Content | LastModfed 52612022 54930 AM | Ovner i Admisistor
» i Apps Lirary Expand More v
» i Avarts v2 [ CrossPilar Lasioatad 526202254937 A1 OvnerSCMIVPL
r— Expand More v
» i Class nfoets i Seeme L E49L44AM | Owner
pand More v
» 8 Common Content
X Last Modfied 52612022 549.44 AV Oviner Bob Boyle
» i CrossPilr [ Wbt
mer Relatonst
> T Customer Relaons! 3 fi SXCouNtY Lastodted 121262262008 1 Oner o oy
» mox Expand More v
» #m Cx-Country i CX-Industry - Last Modified 1/21/2022 8:21:02AM | Ovner Bob Boyle
» i Cxindustry Expand Wore v
» 8 Data Visualcation A [E5) Dashboards Last Modfisd 5252022 545.09AM  Ouner System Account
» 8 DemoBl = gt woev
» 8 Demo Human Capit i Applications _ Last Modifed Oumer Syst nt
Expand Wore v
» imov ©
« » _ Demo Bl LastModifed 1212022 520,50 AM | Owner System Account
B contact eI Team - sanjay
4 Tasks Expand More v
T Custom = Demo Human Capital Last Modified Owner
B s bioew
ot [ Arnie = DV LastNofifed 1212022 52047 AV | Ounerateo Lovez
Rss R Unaenve o, .,
X Dekte 1, Upload [l Enterprise Contracts Lt oot 121202282051 AM | Ot o Dt
8 Copy [ Fropertes Expend Hore v o
i o L Preview

Click Expand to view the Reports and Analysis included in any folder
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Click Expand in the subfolder

vome coaog Fawes v Dasonts v Codew Opene (©)

Userview v & 3 e O B v o Locaton [Shred Foders/Custom/HCM v OStowtidgenliems @
4 Folders Bx i e AN v Sort NameAZ v O Show More Details
» Bm My Foiders el GDPR  Last Modified Feitty
4 i Shared Folders Expand More v Click Expand
) hope by i b0:50 A Ouner System Account
N nnect by
» 8 AR and ProcSpend
» T Common Corent HCM Dashboards | Last Modifed 172112022 82110 AM | Owner Richard Macintyre
4 i Custom i
» i Subject Area Conten Expand More v
) 5 Dasboards _ HCMEmbedded LastNodiied 121/2022 82111 AM  Ouner Richard Macintyre
i in HOM Cloug. Organized by the report o
» T Apps Libray Egand More v
b e _ HCM Infolet Tiles Last Modfied 112112022 821:15 AM  Ouer Richard Macintyre
» imesss i v Repors in folder
» Class Infolets Expand More v
» i Common Content HCM Other Reports  Last Modified 1/21/2022 821:22 AM ~ Ovner Richard Macintyre
B aomer  organised by functonalarea
» i CrossPilar e s
fonst
> T Customer Relaons! 3 fi HRHD Lt 1212022521224 Ovner lcatat avey
» mox Expand More v
» #m Cx-Country ™ Innovation - Last Modfied 1/212022 8:21:22 AM  Ovner Robert Jackman
» I Cxncusty Expand More v
» I Data Visualization Ay i OPA  Last Modified 1/21/2022 8:21:22 AM | Over Betty Anderson
Expand More v
» i Demotl
» i Demo Human Capic fi  Sensitive Data Lstodtied 12172022 62122 | OvnerSstem ot
Expand More v
» im0V hd
« » g Last Modiied " 1 i
B s o v
WorkFolder Last Modified 1212022 8:21:23 AM | Owner Curtis Feitty
S B G hoer
R Achve
B Unarchive
Xeete 1, Upload
8 copy @ Propetes
i e B ") Preview

Click Open to view the Report Output




i Catalog

Wame Cao Fawres« Dasonas» Gt Opne (O

-
PRer—
[
i sosencoans
b
4 s
»
N p—
b s
T
T
» i damers
[ p—
) Lot
» i Payroll
» i Recruiting Cii ™
. 5

4 Tasks

Benefits Action ltems BIP Re..

Type All v Sort Name AZ

Location ems 1P Report v CIShowHiddentlems @

v [ Show More Detais
BEN_ACTION_ITEMS _Last Modified 1212022 82115 AM _ Owner Richard Macintyre
Edt More

BEN_BIP_REPORT | Last odifed 1/21/2022 8:21:15 AM  Owner Richard Macintyre
Eqj More v

Click Open

mEeame | Achive
Rss R Unarcive
X Dekte 1, Uploa
8 Copy mm Properties

3

» Preview

Now we can view the Report Output

# BEN_BIP_REPORT

Home caog Fawes v Datouts v edes Open (O

BEN_BIP_REPORT

Below,we,canyview,the/Reportioutput;

BEN_BIP_REPORT

FULL_NAME AT NAvE PLNAE OPT_NANE, DUEDT LD T
saron, Scott Designate Benefcary Basic Life 550,000 202301
dams, villam Designate Beneficry Basic L 450,000
e, Ly Designate Benefcary BasicLie 450,000
anders, Thomas Designate Benefcary BasicLie 550,000 22301
31700:00:00.000400:00
ery Elabetn Designate Benefcary BasicLie 550,000 22301
Buf
Bake; Darel Designate Benefcary BascLife 550,000 2301
Buf
Bennet Cavin Designate Beneficary BasicLite 450,000 2301
Eu
Blacel, Glenn Designate Beneficary Basic e 550,000
Brooks, Perce Designate Beneficry Basic L 450,000
Brooks, Steven Designate Benefcary BasicLie 450,000

9 Q&0

Lastly, we can export the report. Click View Report and select the format in which

we want the Report Data to be extracted

—

13




# BEN_BIP_REPORT

BEN_BIP_REPORT

BEN_BIP_REPORT

o onss ot pne ©)
Click View Report

@ mteractve

HML
FULL_NAME ACTN_NAME PL_NAME OPT_NAME DUE_DT GMPLTD_DT ]
aron s Desgrtesencicany casc e 5000 Eer - [ FoF
SiTOn 0000004000
Adams, Viliam Designate Bencfcary Basic e 450000 20501 BRF
SrTOn00000s00:00
Hen Uy Desgtesencicany s Lie 0 o R Excel (s
SrTono00000s00:00
ndes, Thomes Oesgntesencicary e e 50000 Fer £} PoverPain *pot)
SiTonon0000s00:00 Select Report Option
ey Eizsbeth Desgtesencicar aasc e s50000 Fer
SiTonono0000s00:00
m— Desgrtesencicany sasc e 50000 e
SrTon 00000030040
Sennet, Covn Desgrtesencicany casc e 50000 ™
SHhon000000s00:0
Sackuel, Genn Desgrtesencicany cascie 5000 0
SrTon000000s00:0
‘Brooks, Pierce. Designate Beneficiary Basic Life 1$50,000 2023-01-
ok, Stven Desgtesencicany s Lie S50 o

The Report will download to our system and can be opened, saved and shared

Fle ~Home Insert Draw Pagelayout Formulas Data Review View Automate Help  Acrobat | = comments
& = e ab - Hinset ~ X~ A 3
E"D u [ vial | # 22 [General J ﬁ % E} ® 7 @m
N 3 . .
paste | BT U~ § .9 9 g Condional Formatas Cel Delete Sort& Find& | Analyze Add-ins
- = o 70 Formatingv Tablev Stles¥ [ Formatv &~ Fiterv Selectv | Data
B cippars o 5 sigmnent 5 wme w sis ces cating s | sensty | Adacns v
A1 M Jft| BEN_BIP_REPORT v
A B c D E F G H ! J K L Y] ra
1 BEN_BIP_REPORT I
2 [FULL_NAME [ACTN NAME PL_NAME (OPT_NAME DUE DT [cMPLTD DT
Aaron, Scott Designate Benefidary Basic Life 50,000 202301
31700:00:00.000+00:00
Adams, Wiliam Designate Benefidary Basic Life 50,000 2023-01-
4 31700:00:00.000400:00
Allen, Ly Designate Beneficary Basic Life 50,000 202501
5 31700:00:00.000+00:00
Anders, Thomas Designate Benefidary Basic Life 50,000 2023-01-
6 31T00:00:00.000+00:00
Avery, Elzzbeth Designate Benefidary Bosic Life 50,000 2023-01-
7 31700:00:00.000+00:00
Baker, Darrell Designate Benefidary Basic Life 50,000 2023-01-
8 31700:00:00.000+00:00
Bennatt, Cavin Designate Beneficary Basic Life 50,000 202501
9 31700:00:00.000400:00
Blacknel, Glem Designate Beneficary Basic Life 50,000 202301~
10 31T00:00:00.000+00:00
Brooks, Pierce Designate Benefidary Basic Life 50,000 2023-01-
1 31700:00:00.000+00:00
Brooks, Steven Designate Benefidary Basic Life 50,000 2023-01-
12 31700:00:00.000-+00:00
Bush, Charles Designate Benefidary Basic Life 50,000 2023-01-
13 31700:00:00.000400:00
Byrme, Tmothy, Designate Beneficary Basic Life 50,000 202501
14 31700:00:00.000+00:00
Cain, Clayton Designate Beneficary Basic Life 50,000 202301~
31T00:00:00.000+00:00
Campbell, Hark Designate Benefidary Bosic Life Fm,unu 2023-01-
16 31700:00:00. 000 +00:00 v
< > Sheetl + HER] »
Ready  T0 Accessibility: Good to go =] M -—a—+ 100%

Next, we'll review how to create an Analysis.

Create Analysis
Navigation: Home>Tools>Reports and Analytics>Browse

Catalog>Create>Analysis>Select Subject Area>Add Columns>Save>Export This

Analysis

From the home screen, click Tools




Good morning, Curtis Feitty

Click Tools

Personal Directory Connections
Information

anization Chart @ ﬁﬁ @ “\%/"

Time and Career and Leaming Touchpoints
Absences Performance

= ©

Opportunity Job Openings Personal Brand
Marketplace

il e

Performance

Next, click Reports and Analytics

Q

Good morning, Curtis Feitty

Administration To

QUICKACTIONS

Reports and
Analytcs

Click Reports and Analytics

Things to Finish

Crested by Me You have no open notifications

Next, click Browse Catalog




=VisSioON anwr o @

Reports and Analytic

Srowsecamn |

———

Click Browse Catalog

Fiter [Altypes | [ Favortes O, clear iters
[cmv] S0t [Lastpomepete | -

mms Demo - Health and Safety
H , Created By

Baty Anderson
Last Updated By 12122121 M
Sample Healt and Safely Report

From the OTBI Work Area, click Create

il Catalog Home Catalog Favoriesv Dashboard: - Create | Openv 9
UserVieww Jlsv 6 W @mv v v X Location /My Folders. Click Create and Interactive Reporting |yone g
nasis
4 Folders B Tvve AN v Sort NameAZ v [ Show More Defails ES Dashboard
» Drafts  Last Modified 012112022 13:20 | Owner Curis Feity T Fiter
» i Shared Folders Expand More v I% 3Z Dashboard Prompt
My Dashboard  Last Modified 01/21/2022 13:20  Owner Curts Feitty .
Expend Open Edt More v O condiion
i Pegasus Last Modified 0172172022 1320 Owner Curtis Feitty Mobile Application
Expand More'w. B8 Moble App
Temp  Last Modifed 017212022 1320  Ovner Curts Feity Published Reporting
B o o
Report
(G HireDate Report Lasosted 01212022 1520 Osner s ety
Open Edt More' v ReportJob
Lietget Competence test | Last Modifed 012172022 1320 Owner System Account Déta Model
@ LooetCompetencetet
Open Edit More v Stle Template
@ Location Address  Last Modified 01/21/2022 1320 Owner Curtis Feitty Sub Template
Open Edt Morew
Actionable ntligence
@ Performance Ratings by Document = Last Modified 01212022 1320 Owner Curts Feitty s
0 Open Edt Morew & Agent
@ Person data  Last Modfied 01/21/2022 1320 Owner Curti Feitty & Action
Open Edit More Performance Management
[~ Person Job Country - Last Modified 01/212022 1320 Owner Curts Feity Scorecard
Open Edt More'w
RRDOcumentReport - Last Modified 03/152023 04:50  Owner Curfs Feity
Dosument Report
Edit More v
Warketing
'~ Supremo BU: All Workers by Manager Hierarchy ~Last Modified 01212022 1320 Owner Curtis Feitty
Open Edit More'w Segment
4 Tasks (@ SUPremo BU: Workersfor  specc ManagerLas Hosfed 01212022 1320 Ovner s Pty Segment Tree
. Open Edit More'v
i My Folders st Format
Expand R Archive
BEE R Unarchive:
X Delete 2, Upload
8 Properties
i . L Preview

Click Analysis




il Catalog

User View v O wmQ Emvy v oy X Location My Folders
4 Folders B i e Al v Sort NameAZ v 0 Show More Detas
» i [y o fig Dr Lstiostes 012120221320 OwnrCurtis oty

» 8 Shared Folders Expand More v

My Dashboard | Last Modified 011212022 1320 Owner Curts Feity
Expand Open Edit More v

Pegasus _ LastModifed 0112112022 1320  Ovner Curts Feity
Expand Nore v

Temp  Last Modified 01121/2022 1320 - Owner Curts Feity
Expand Horew

Hire Date Report  Last Modfied 0112112022 1320 Ouner Curtis Feity
Open Edt More v,
L test L.

Listget Competence test
Open Edt More'v.

1320 Ovner

Location Address  Last Modified 0112112022 1320 Oumer Curts Fetty
Open Edt More v

Performance Ratings by Document | Last Modified 011212022 1320 Ovrer Curts Feity
Open Edit More v

erson data  Last Modiied 01/21/2022 1320 Owner Curts Feity
Open Edt More .

© 606 © OFFN

Person Job Country | Last Modfied 012112022 1320 Owner Curts Feity
Open Edt More .

RRDocumentReport | Last Modfied 031512023 04:50  Owner Curts Feity
Document Report
Edt More v

Supremo BU: All Workers by Manager Hierarchy | Last Modified 01/21/2022 1320 - Ovner Curts Feity
Open Edt More v

©

4 Tasks (@ Supremo BU: Workers for a specific Manager | LastModfed 01212022 1320 | Ovner Cuts Feity
My Folders ] Open Edit More v

moeme | Achive

Srss R Unarcive

X Delete 2, Upload

88 Coy

Properties

. » Preview

Click Analysis

Home

Cata

Favortes v Dashboa

Analysis and Ineractive Reporting .

)

Dashboard

Y Fiter
32 Dasnboard Prompt
B condtion
Mobile Application
58 HobleAmp
Published Reporting
Report
Report Job
Dsta Model
St Tempite
Sub Tempiste
Actonabie Inteligence
& Agent
% Acion
Perfomance Management

Scorscard

B kel Watchist

Marketing

& Segment
Seqment Tree

5 ListFormat

Next, we need to select the Subject Area in which we need to use to add the data or

we can select Create Analysis from Simple Logical SQL to create an Analysis by

using SQL. We'll select the Subject Area

i Catal

User View v GO By v v X B Location /My Folders.

4 Folders v Sort Name A-Z w () Show More Details
» i [y oG Drafts  LastModfied 012112022 1320 | Oumer Curts Fety

» T Shared Folders Expand_ More

My Dashboard - Last Modified 01/21/2022 1320 Owimer Curts Feitty
Expand Open Edit More v

Pegasus _ LastMofiied 011212022 1320  Owner Curt Faity
Expand Wore v

Select Subject Area
Temp  Last Modified 01/21/2022 13:20  Owner Curts Feitty
Expand More v

Hire Date Report  Last Modfied 012172022 1320 Oner Curts Feity
Open Edit More v

test L.

u 1320 Ouner
Listget Competence test
Open Edt More v

Location Address  Last Modified 0112112022 1320 Owner Curts Fetty
Open Edt More .

Performance Ratings by Document | Last Modified 01/212022 1320 Ovrer Curtis Feity
Open Edit More v

Person data  Last Modified 0121/2022 1320 Owner Curtis Feity
Open Edt More v,

Person Job Country | Last Modfied 012112022 1320 Owner Curts Feity
Open Edt More v

© © 66 © OoF

RRDOCUMENtRepOrt | Last Modifed 03/15/2023 04550  Owner Curts ity
Document Report
Edt Moev.

Supremo BU: All Workers by Manager Hierarchy  Last Modified 01/21/2022 1320 Ovner Curts Feity
Open Edit More v

©

o T (@ SUPremo BU: Workers fora specific Manager L odfed 01212022 1320 Ouer uts Fety
B My Folders = Open Edit More v

mEpand R Achive

RIRss R Unarchive

X Delete 2, Upload

8 Copy mPropettes

<l o , > Preview

Or, Click Create Analysis from Simple Logical SQL

Home

atalog  Favorites v Dashboar

Create v Openv

Select Subject Area

Search X
metics and atrbutes.

£53 Workorce Management - Grade Rae Real Time
R and grade rate

Wiorkforce Management - Historical Processed Time
Provides an historical view of changes made fo

Workdorce Management - Historcal Reported Time C.
Provides an vie [

i view o changes made o
3 Workforce Management - Person Real Time
Real ime informalion o p
73 Worforce Wanagement - Person Semorty Reel Tme
Real tme informalion on person seniorty dae

Workforce Hanagement - Plamed Schedules Real T
al time information on planned schedul

eterng Smple gt
Oracle Analyics Server.

Next, we can expand the Subject Areas and add to the Selected Columns. To add,
double click the Field Name. We can also hover over the field for a description




@ Uniitied Home  Catdlog Favortes v Dastboards v Create v Openv (O)

Criteria  Results  Prompts  Advanced & e
4 Subject Areas o fiv B» TP m

& Creation Date
" 4 Selected Columns —_—
E Display Name

£ Efiective Latest Change

£ Eftective Sequence

Emai Type

Enterpie Hie Date
& Enterprise Seniority Date
£ Expense Check Address

Double Click

& Extension

First name of employes.

& Freeze End Date 4Filters o

‘ B
4 Catalog 73

List Al v

» i Shared Foiders

Follow this same process to add all the Columns. To view the results, click the
Results Tab

T -

Criteria Bompts  Advanced LR

Click Results

4 Subject Areas

Person Region
4 Selected Columns ® %

Person Stat Date
Person Toun of Bith
Worker

Person Type denter
I FrstName £ i LestName £ i FulPartTme £ iii Person Gender £ i Prone £ 1 Primary Emai £

Person User Name
Phone

Phone Line Type:
PostalCote

Previous Last Name
Frimary Assignment Flag

Primary Employment Terms

% % »

Primary National enifer Numbe
Primar Phone

Primary Phones Area Code
Primary Phones County Code Nt
Primary Phones Vaiiy

Primary Work Relaton Flag
£ Probation End Date

« ,

4 catalog 73

List A1 v

» i My Folders

» i shared Folders

Here we can view our Analysis results. Next, enter the Title of the Analysis by
clicking the Pencil




@ Unitied Home Catdog Favortes v Dashboards v Createv Openv (O)

CiteriaResults  prompts  Advanced

4 Subject Areas o fly B» Bv Pv oy 8083 by 28 H my B %Lk
4 3 Workforce Management - Person Real T~ Compound Layout
» 8 Extemal Person denters . .
» i person L=
» I Person Address e A @ /X
» i person Citzenshio
» i Porson Cotat Rofanshp FistNom” Lasthame  FullPart - Person Phone Primary Email
» i Person Delivery Methods hakssh  Shama Male 1212675509 askash shama_ela-devi@oraclepde *
» 8 person Detais oy singn Vale 61409836903 AaravSingh_elar-devi@oracepdemc
» i Person Disabily farka Beek Patime  Femdle Aarka Beek_ear-devi@oraclepdemt
» I Person Dive Licerse Aaron Moore Vale aaron moore_tar-dev1 @oraciepdem
» 8 Person Emsil Addresses Aaon  Stevat  Paitme  Mak 19082846854 Aaron Stewar_sar-dev1@oraciepder
» B person Eticly fan  Tompson  Fulltme  Mae 17032792010 aaton.hompson_elar-devi@oraciepc
» i Person Logatatvs iomation Aobey  Swigs Female 16503006675 abbey stugis_ela-devi @oraclepderr
» i Person Names ) Ralat Fulime Ml 966144261111 Rafat Abco_elar-devi @oraclepdemo:
» B8 Porson s (Goba) Ao AAseeri  Fulime Mk 965631801023 Abdul Alseei_etar-dev@oracepde
T D Mol Ealih Fulime Ml 745400362105 Abcul Balkh_elardev1@oracepdem
4 Catalog o AW M Fulime  wae 971320846568 Abcul Hamadi_str-dev1@oraclepder
Ao Ozuk Vale 310406385456 abdulozturk_etar-dev1@oraciepdemt
e M Abdulah  AIFhaid  Fulltime Male 965-698003481 Abdullah AIFinaid_etar-devi@oraclef
» T My Folders Abduliah Al Hindi Fulltime Male 974-630830920 Abdullah. AlHindi etar-dev1@oracieoc ™

» i Shared Foigers

4 Views by # U X ch

» Selection Steps

Enter the Tile and click Done

@ Untitied Home Caldlog Favortesv Dashboards v Createv Openv ()
Criteria Results  prompts  Advanced LA
/e ) Ediing rom: * Compound Layod Revert
Enter Title
G By Yo
Click Done
i
Dispiay Saved Name
Otogo Selectimage
Optonal - URL of a e image.
Noe. may be used. map:
Subite

Started Time Do no display

Help URL
Optonal - URL for a document provicing help on this analysis
Note:

Senver may be used. e
sample Report

Next, if we want to save the Analysis for future use, click Save Analysis




@ Untitied

Criteria Results  prompts  Advanced

4 Subject Areas o tiv ®»

4 L5 Workforce Management - Person Real Tioy
»

External Person Identfiers
= person

Person Address

Person Citizenship

Ferson Contact Relationship

erson Delvery Methods

erson Details

Person Disabilty

erson Driver License
Person Email Addresses

Person Eticiy

Person Legilative Information

» i Person Names

» 8 person Names (Globa)
‘ B

4 Catalog o
Uist A v

» T iy Folders
» i Shared Foiders

sy /Y X eh

Sy v oy & 68 by 2 e

Compound Layout

Sample Report

FirstName  LastName  FANPart - Bersan Phone

Askash  Shama Male 12126755339
Aarav singh Male 51409836903
Aarika Beek Pattme  Female

Aaron Moore Male

Aaron Stewart Pattime  Male 19082846854
Aaron Thompson  Ful time Niale 1703:279:2010
Abbey Sturgis Female 1-650-300-6675
#bdo Rafat Fulltime Male 966-14-4261111
Abcul Ahseei  Fulltime Male 96563101023
Abdul Batkh Fulltime Male 9746409392105
Aol Hamadi  Fulltime Male 971-320846588
Abaul Ozturk Male 31:040.6385456
Abdulah  AlFinad  Fulltime Male 965698903481
Abdulah  AlHingi  Fulltime Male 974630830020

» selection Steps

/2 X
[ m /X

Primary Email
aakash sharma._etar-dov1 @oraciepds *
AaravSingh_lar-dev1@oraciepdemc
Aaria Beel_etar-dov1@oraciepdemc
aaron moore_tar-dev1 @oraciepdem
Aaron Stewar_etar-ev1 @oraciepdel
aaron hompson_etar-dev1@oracepc
abbey sturgs_etar-devi @oraciepder
Rafat Abdo_eta-dev1 @oracepdemo:
Abdul Alkseeri_etar-dev1 @oraciepde
Abcul Batn_etar-ev1 @oraciepdem
‘Abdul Hamadl_etar-Gev1 @oraciepder
abdulcztuk_tar-devi@oraciepdemc
Abdulah AFinid_elar-dovi @oraces

Abdullah AlHnd! etar-devi @oraciepc ™
»

Click Save Analysis

Designate where we would like to save this Analysis. If we want to keep this report
private, we can save under My Folders. If we want to share this report with the
organization, save under Shared Folders>Custom then pick the applicable folder.
Enter the Name and Description and click OK

ompound Layout

Sample Report

Save As o x
Forder saveln

- IShared Foiders/Custom/Demo Human Capita W 3
» Wy Foiders

4 T Shared Foiders S8 Dot

Aops Library
» i AR and Procsper
» 8 Common Conten
4 i Custom
» i Subject Area
» [ Dashboards

Enterthe/Name,and|Description

i Apps Library

> B Avartsv2

Name

» BmsaBs Sample Report

s Infoets | pescription
» i Common Con ~
»

[ ]oren

Click OK

Lastly, click Export this Analysis and choose the output preference




@ Uniitied Home Catdog Favortes v Dashboards v Createv Openv (O)

Click Export t

Criteria Results  prompts  Advanced

4 Subject Areas ofiv B» av[oMEEY 868 kv 28R m@En B S
Compou B Fomated » [ POF

i oate » (3 Excel

3 workforce Management - Person Real T
8 Extemal Person Identfiers

' e WX
» i peson Sample Report [ Poverpont ]
) T Person Address . 2 Web e Select Desired Output ams X
» i person Citzenshio
8 PGttt Fisttame Lasthame | FUPart Person r— ——
) e F—— T T
- har Singn Male 61409836903 Aarav:Singh_etar-devi@oraciepdamc
» I e Dsly Aarika Besk Parttime Female Aarika Beek_etar-dev1@oraciepdemc
b Person Diver Lcense Aaron Moore Male aaron moore_etar-dev1@oraciepdem
b Ferson Emal Addresses Aaron Stewart Parttime Male 1-908-284-6854 Aaron Stewart_etar-dev1@oraciepder
b Ferson Emicty Aaron Thompson  Fulltime Male 1:703-279-2010 aaron thompson_etar-dev1@oraciepc
> 8 Person Legitive information Abbey Sturgis Female 1-650-309-6675 abbey sturgis_etar-dev1@oraclepden
b Person Names Abdo Rafat Fulltime Male 966-14-4261111 Rafat Abdo_etar-dev1@oraciepdemo:
: m . Aol AAseei  Fultme  Mak 965631801023 Abcul AlAseer_etar-devi@oracepde
v : o Mo s Fuline Ml 745409362105 Abcul Batkh._eta-dev1@oracepdem
Aol Hemad  Fultme  Mak 71320846568 AbdulHamad_etar-dev1@orackpder
List Av R ‘Abdul Ozturk Male 31-040-6385456 ‘abdul ozturk_etar-devi@oraciepdemc
» T My Folders Abduleh  AlFihad  Fulltime WMale 965608003481 Abdullah AIFinaid_star-devi@oraclef
» I Shared Folders fbduHan Al Hindi Full time Male 974-630830920 Abdullah. AIHindi mav—dwi@nlade:u e
4 Views by / Y X ch
e
" Taie

» Selection Steps.

Click OK

192 K8 « Done.
I . - ©

Prompis

Compound Layout

Sample Report

T e FullPart
irstName | LastNams ¥ TU

Phone Primary Email

oo7a.eiacdevi@oracenden.
—— x

The Export process is complete.

Catalog

List Al

Selection Steps.

We can access the report in the Downloads file on our pc




& Downloads X +

@ New T sort = View
I}( v 4 b Downloads
% Home 0 Mame Open A“alysis ate modified Type Size
v @ Megan - CAMPTRA TECHNOLOGIES v Today
y Attachments @Samp\eRepu Microsoft Excel W... 192 KB
3= BEN_BIP_REPORT_BEN_BIP_REPORT Microsoft Excel W... 1248
) From OneDrive
v Last week
> Microsoft Teams Chat Files
@ Internal Testing Scenarios (1) 8/26/2023 2:51 PM Microsoft Excel W... 20K8
> Recordings
@ Internal Testing Scenarios 8/25/2023 2:43 PM Microsoft Excel W... 20K8
@ RQ- Benefits Structure V7 8/26/2023 233 PM Microsoft Excel W... 47KB
2 Desktop
@ Upload_Rates 8/29/2023 11:04 AM Microsoft Excel W... 42K8
- Downloads
v Last month
D t:
o Heeamens 1 RQ Test Employees Dev? YI/NBIMPM  Microsoft Excel W.. 9K

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

Version Revision

History Date Author Changes
Version 1.0 Megan Ketter Initial Version
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