*

o ®
c DYNAMIC SOLUTIONS, TRUSTED SERVICE

3

Camptra Technologies
1309 W 15t Street
Suite 240

Plano, TX 75075

ﬁ info@camptratech.com

Vi1
Camptra Technologies
1/1/2024



GuUide Usage and DISCIOSUIES ...........uiiiiieiiiee ettt e ettt s e e et e e s bae e s beeeetbeesbeeesabesenneas 2

GUIdE INFOrMALION .....uiiiiiii bbb 2
HOW TO USE ThiS GUILE......ceiiiiiiiiiiiee ettt bbb s 2
OVErall ProCeSS FIOW .....c.eiiiiiiiieeee ettt ettt ettt 2
(€] Lo T T YA oLl =L 14 SRR 3
Day to Day Operations GUITE..........eiii ittt et e e e e e e et e e s senbeeeesennees 4
Create Receipt FOr RECEIVEA I[EEMS........ooiiiieiiiieeee ettt e eataee e 4
Create Non-Catalog REQUISTTION ......cocveiiiecieeee ettt e eeteee e 6
LOUgF 1 (I T o] o] LT R 11
Create PUrChas@ Order..... ..ottt 18
OUgor | (N O =] aY (X @ T s L= o 22
Create Blank PUrchase AGre€mMENT ...........ooouviiiiiiiiie ettt ettt et e ree e 26
Generate Period ENA ACCIUAIS.........oouiiiiie et 30
At [EOML.. ettt b ettt et b et b et e nre e 35
MaANAEE SUPPIIEIS ...ttt ettt ettt ettt e et e et e e ae e e e tae e e beeeetbeesbasessesenteeesresenareeans 42
B IU o] FTeb Y Ll =T o (U EY 1 A o] LR 46
Create Catalog ReqUISITION........covi ittt et e eree e 49




Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you'll find it helpful. If you would like a custom guide for your
organization, please contact our Training team at learn@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

< Any fields with an asterisk are required fields.

< Based onyour configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the
additions or updates are visible in your instance.

¢ You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our
Oracle instance.

Overall Process Flow
Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the Procurement module.

Contingent Worker Process Flow - iExpense Report Entry

Interface
Expense
Reports

{ to Payables

Supplier Invoice
— Invoices Payments
) — T

—

Interface Generate
Expense Draft ?:fi?‘::r
Reports Revenue/

from Payables Invoices

Update |
Project e
Summary

Expense
Reports Approved°\—\'es
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Glossary of Terms

Here we've included common terms associated to the Procurement module. Please
review the terms below to familiarize yourself with the Oracle Cloud terms used
throughout this guide.

Purchase Requisition

< Aninternal request for goods or services. A requisition can originate from an
employee or from another process, such as inventory or manufacturing. Each
requisition can include many lines, generally with a distinct item on each
requisition line. Each requisition line includes at least a description of the item, the
unit of measure, the quantity needed, the price per item, and the Accounting
Flexfield you are charging for the item.

Receipt

¢ Ashipment from one supplier that can include many items ordered on many
purchase orders.

Supplier
< Provider of goods or services.
Supplier Product Number

< The number your supplier assigns to an item. You and your supplier can have
different item naming conventions. You can identify the item with one number
(Item) while your supplier identifies this item using another number (Supplier
Product Number). Using and referencing supplier product numbers helps you
speed up your purchasing cycle. By referencing a number your supplier knows, you
can help your suppliers understand your purchase orders and RFQs better.




Day to Day Operations Guide

Create Receipt For Received Items

Navigation: Home>Procurement>My Receipts>Search>Click Receive>Enter

Quantity>Submit

From home screen, click Procurement

=ViSiON Q

Good afternoon, Casey Brown!

Me  MyTam | Procurement

Click Procurement

B ]

Purchase Purchase
Requisitons (New) Agreemens

Things to Finish

My Receipts

+

Next, click My Receipts

=ViSiON Q

1

Good afternoon, Casey Brown!

Procurement  MyClientGroups ~ HelpDesk  Product M:

QUICK ACTIONS

Things to Finish

Risk Management Contracth 3

My Receipts

Click My Receipts

Enter the Search criteria and click Search

—



=ViSiON Qo wp g

Receive Items @

4 search Enterithe Search criteria | Advancea | savea search [ tems pue n Last 7 Days v |
LS SE MU = Atlast el required
 Roqueste [Bom,Caso v Requistioning 81 [ust Buses Ut v
N B B

Requisition Transfer Order v
ltems Due | Anytme

Search Results

Click Search
Viewv Fomatv 5 e ] Detach

i Ordered
;ﬁ““"“'“”‘g Requisition Line Item Description Supplier Need-by Date Purchase Order Transfer Order
Quantity UOM Name Currency
No search conducted.

Columns Hidden 13

Highlight the row

= ORACLE N B @

Receive Items @

» Search Advanced | Saved Search | hems Due in Lact 7 Days v |

Search Results

View v Fomatv @ ! Detach von | Receie | El
Requisition Ordered
By 1OM"S Requisition  Line tem Description Purchase Order Transfer Order
Quantity UOMName Currency
Yesine 15 1 tech JOHNA EARLL. 6823 10 Eacn 2
Yes e Test Requistion AUTTLESUC.. 6623 1 Bag 15
Yes e paper Bames and Noble 67223 100 Bag 7

Rows Selected 1 Columns Hidden 13

Click Receive

—



= ORACLE

Receive Items @

» Search

A | s s [ e bt 0 |

Click Receive
Search Results

Veww Fomaty ] Detach

Ordered

Requisitoning - Requisition  Line tem Supplier Need-by Date . Purchase Order Transfer Order
Quantity UOM Name Currency

vesie i 1 teen JOHNA EARLL. 6023 10 Esch 2

vesine TestRequiston AUTTLESLC.. 6623 1 Bag i

vesine paper Bames andNote 6723 100 Bag

Rows Selected 1 Columns Hidden 13 N

Enter Quantity and verify additional information and click Submit

= ORACLE

Create Receipts @

{#" Detach ‘Show Receipt Quantity Click Submit

Receipt

Waybill Packing Slip gﬁ““is'““’“"g Purchase Order Transfer Order

Enter Quantity

* Quantity UOMName  Currency

Create Non-Catalog Requisition

Navigation: Home>Procurement>Purchase Requisitions>Edit>Save and Close>More
Tasks>Create Non Catalog Request>Input Details>Add to Cart>Review>Review Billing
Information>Check Funds>Submit>Bell Icon>Select Requisition>Approve>PO Created

From home screen, click Procurement

—



=ViSiON Qs

Good afternoon, Casey Brown

Me  MyTeam e My Client Groups e Management  Risk Management  Contracth 3

Click Procurement

w RS

Purchase Purchase Purcha Purchase Orders My Receipts
Requisiions. Reqisitions (New) Agreements

Negotiations Catalogs
Classiication

Things to Finish

Tweskago Tuweckago Tweekago

QUICK ACTIONS. Click Purchase Requisitions

nage Requisitions

Purchase Purchase Orders My Receipts
Agreements

nage Negotiations

€ 4

Negotiations s Suppliers Spend
Classification

Things to Finish

Tweskago Tweekago Tuweckago Tweekago

Click Edit next to Requestor

—



ORACLE

Requisitions @

Click Edit e
Recent Requisitions View More Recent Purchases View Mare
19 vital © Aoproved
8 vital © Approved
" VB SOUP SPOON WHT PP © Approved OF HEAD WET COTTON

#16
® test Pending approval
15 test © Approved 54094 Case
e &
Recently Viewed
FORK PP WHT MED VB SPOON WHT S HVY-
WEIGHT wr

Update or review the information and click Save and Close

Reviewthelbelowjinformation

Edit Requisition Preferences

Bl ur pr

Requisitioning B | YCS ING v
4 Shipping and Delivery
S
“pelvertoLocaion [Yessysensine Q)
4 Billing
4 Favorite Charge Accounts

Primary * Nickname * Charge Account

° e ] o1 523001205 000000 000000

save and Close || Cance |

Click Save and Close

Next, select More Tasks then Request Noncatalog Item

—



ORACLE Click More Tasks

Requisitions @

- Request New Suppler

Click Request Noncatalog Item Update Preparer and Requester

Recent Requisitions. View More Recent Purchases View More

Update Requistion Preferences.

19 il © Approved

18 vital @ Approved

7 w Approv

T VB SOUP SPOON WHT PP © Approved OF HEAD WET COTTON
® test Pending approval :

5 test © Approved 54094 Case

Recently Viewed

FORK PP WHT MED VE SPOON WHT PS HYY-
WEIGHT w

Enter the information and click Add to Cart

i
Click Add to Cart

tem Type | Goods ileaby quantty v ] New suppler

‘Sample Noncatalog Request Supplier | STAPLES Q

Supler st [STAPLES ADVANTAGE POBOX 7824 w |

* ltem Description

* Category Name | COMPUTER PURCHASE ak
Supplier Contact v
* quantiy |1 | e
Phone
* oM Name [ Eacn [~ —
Fax
*price [ 129900 | —
Email
*curency [uso [ v | —_—
Suppliertem
[] Negotited e
Attachments
vevy 4 X
Type Category * File Name or URL Title Description Attached By Attached Date

Nodata o display.

Click the Carticon

—



Click Cart

tem Type | Goods bileaby quantty v (] New suppler
* Hfom Description Suppler Q|
4 SupplerSite
* category Name | q]
S Suppler Contact
* quanty [ |
Phone
* VoM Name | [+
Fax
o \
email
* cureney [v0 [ v]
Supple tem
] Negotiated
Attachments
verv &
Type Category * File Name or URL Tite Description Attached By Attached Date

Nodata o display.

Click Review

Create Noncahlog Request @

Sample Noncatalog
Request

$1,299.00 E2ch

tem Type | Goods ileaby quantty v ] New suppler

Supplier
-~ Supplier Site

* lem Description Total_$1,209.00

* category Name | q]
Supplier Contact -
* auaniy [ | Click Review
Phone
* vom Name | [~
Fax
price | Email
curency [0 [+]
Suppler em
[] Negotiated
Attachments
Viewy
Type Category * File Name or URL Title Description Attached By~ Attached Date

Nodata o display.

Review the information. Click £2,3nd enter the Charge Account. Click Submit




ORACLE

Edit Requisition: 52 ®

Create Supplier

- N Click Submit
Requisitoning BU VICS‘"C Justification Requisition Amount 1,209
* Description | Sample Noncatalog Request 4 Approval Amount  Calculate Amount with Tax
4 () Emergency purchase orcer number requied Attachments None 4
Requisition Lines . . . .
Review,thejinformation
Use St Contol ey 1 ancck Edt Wl Lns onsine.
Adions v Viewv Fomatvy B / X Freeze &} Detach
Lne LineType fem Revision  Descrption Catogory Name * Quantiy UOM Name “Price  Price (USD) Amount  Amount (UsD) Sonverion - Comverson Conversion pelete
1 Goods ‘Sampie Noncatalog Request COMPUTER PURCH. 1| Each 1,200.00 USD 1209.00 1,200.00 USD 1200.00 x
Total 1,299.00
Rows Selected 1
4 Line 1: Details
4 pelery
* Requester |vital, s Q * Deliver-to Location | YCS Systems Inc Q
Delverto Address 7284 Broadvay, NEWARK.NJ 07104, UNITED STATES
urgent [ v
Reauested Delvery Dae [ 11623 %
4 Biling
View v Fomat v < reeze ] Detach o Wirap
Disrbution 1419 AU Ciarge Account Enter Charge Account “Percentage Quantity Amount(USD)  Delete
1 we | [orsesoo uumcovmmcoom | wl [ ][ ]
Total Total 100 1 1,299.00

(AR =]

o

((non [ g o | i 0| v =] suome

Navigation: Home>Procurement>Suppliers>Create Supplier >Enter Details>Save>Click
Addresses Tab>Create>Enter Details>Save>Click Sites Tab>Create>Enter
Details>Save>Click Sites Assignments Tab>Create>Enter Details>Save

From home screen, click Procurement

Q

Good afternoon, Casey Brown!

Me  MyTeam _|Procurement | MyC

Click Procurement

nage Requis

=

Purchase
Requisitions.

nage Negotitions
A Purchase
Agreements

Purchase
Requisitions (New)

3 Research Suppliers
Q ippl

Manage Su

A

Negotiations

i)

Catalogs Suppliers

Things to Finish

Tweekago

Next, click Suppliers

Tweekago

Purchase Orders My Receipts

§&

Spend
Classifcation

+

Tweek ago

Asset additi

11

(
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NP @@

=VISION
Product Man: ntracth 3y

Me  MyTeam  Procurement

QUICKACTIONS
Purchase

Purchase Purchase
Reqisiions Requisiions (New) Agreements

gate Responses @ [Eﬁ
Spend
Classfication

Negotiations Catalogs

Click Suppliers

1weckago

Things to Finish
Tueckago Tweek ago

Tweekago

Click Tasks
ISION Qe R
(]

Overview

Click Tasks

fiill .o

Overview
Days Pending

Request Date

4 Supplier Spend Authorization Requests
Business Relationship Requested By

[y Supplier
Number

Pending Approval  Rejected
Actons v View v Fomat v Ll reeze ] Detach . Wiap Pending | Past 30 days v
Request Source Supplier
No data 0 dspiay
Columns Hidden 11
4 Supplier Business Classifications
Expiring  Expied
Actons v View v Fomat v B & Detach ) Wrap  Expiring | Next30 days v
Supplier Supplier Number ~ Dsiness Subclassification Certificate Expiration Date  Days to Expiration & %
No data o dispay
Columns Hidden 12
4 Suppliers with Incomplete Setup
NoAddresses No Contacts  No Admirisratie Contacts  No Tax dentiers
] reeze 5] Detach . Wiap  Created [Past30 days v
Supplier Number Business Relationship  Creation Source Creation Date
1008 Spend Autnorized Manual sis23

Actions v View v Fomat v
Supplier
2ARAmazefit Ltg

Columns Hidden 8

4 Supplier Profile Chanae Reauests Pending Aoproval

Click Create Supplier




- visioN aowr e @

Overview « Manage Suppiers
+ Regiter Supplier
Overview @
- Vanags Suppler Registraton Requests
: + mport Supplers
Click Create Supplier port Suee!
4 Supplier Spend Authorization Requests « Merge Supplers
P — E|
Acions v View v Format v " Wap  pending A
Request Source Supplier Supelier Business Relationship  Reque L=
No dal o dpiy.
Cotumns Hidden 11
4 Supplier Business Classifications
Exiring Expired
Actons v View v Fomat v B Freere Wi Expiing
" Business ot ’ .
Supplier Supplier Number  BUsiness Subclassification Certiicate Expira
No dat 0 dspiy
Cotumns Hidden 12
4 Suppliers with Incomplete Setup
NoAddresses o Contacts No Adminstative Canacts  No T dentfers
Actons v View v Fomat v (0 Freee i Detach ) Wiap  Created | Past30days v,
Supplier Supplier Number Business Relationship  Creation §
ZanAmazettLig 10008 Spend Authorized Manual
Cotumns Hidden 9
. )

Enter the Create Supplier Details and click Create

(Entergthelbelowjinformation

Create Supplier

* Supplier | Sample Suppler
* Business Relationship | Prospective v
* Tax Organization Type | Corporation
Tax Country | United States
Tax Registration Number | 123456789
Taxpayer ID | 340671145

D-U-N-§ Number

Click Create

Enter the details in the Profile tab




SION QxR

Overview  Supplier:

ample Supplier x

Edit Supplier: Sample Supplier @ % ‘@‘ suomit ] concel |

Profile  Addresses  Contacts  Quafications

4 General Entersthe below details o
\
* Supplier | Sample Supplier h Business Relationship Pr

pper 10 B—— a

Alternate Name Parent Supplier Number

Creation Date 67723

ToxOrgnzation Ty | Copoaten g
Creation Source Manual
Supplier Type | Suppiier v|
Attachments None &+
Inactive Date | midy, 33‘

Status Active

4 Additional Information

Office Recycling Percentage Debt Rating v

Profile Details @

Organization  Business Classfcations  Products and Services  TransactonTax  Income Tax  Payments

4 |dentification

Alias Customer Number

D-U-N-S Number sic
[] One-tme supplier Industry Category
Industry Subcategory

National Insurance Number

Corporate Web Site

Next, click the Addresses tab

SION Qaawp g

Ovenview  Supplier:

ample Supplier x

Edit Supplier: Sample Supplier @ [ supmit [ cancer |

Profle Contacts ~ Qualfications

4 General Click Addresses

Business Relationship Frospectve

fiil] .o m

Supplier Number 10011 Parent Supplier Q
Alternate Name Parent Supplier Number
Creation Date 67723

Tax Organization Type | Corporation v
Creation Source  Manual
Supplier Type | Suppler v
Attachments None o

Inactive Date | midyy %

Status A

4 Additional Information

Office Recycling Percentage Debt Rating

Profile Details

Organization  Business Classications  Products and Services  Transaction Tax  Income Tax  Payments

4 \dentification

. \ p——
o Numoer s ]
-

] One-time supplier
Industry Subcategory

P—

Enter the details in the Addresses tab. Click Create




= VisioN a0 e -

Overview  Supplier: Sample Supplier x

-

Address Name Av Adde
No data to display
Columns Hidden 3

Phone Address Purpose Fax
Click Create

Status

fi]] .o m

=]

Enter the Create Address Information and click Save and Close

»=ViSION anw R o

Overview  Supplier: Sample Supplier x

Create Address @

[ save L save ana ctose || save and create Another | cance

Click Save and Close

* Address Name | Main Offce

* Country | United States v

* Address Purpose v/ Ordering
v Remtto
[[] RFQ or Bidding
Adtross Line 1 [ 23 v st | .
phone 1 |2
Aaress Line2 | =
w[i [v)
o [ B £t
: P [ e— \
stte [ca v e
nactive Date [y o]
Postal Code [30210 v
Saus Ao

Language v

il .0 m

4 Additional Information

Next, click the Contacts tab

]
15 |

—



ViSiON Q0w R &

Overview  Supplier: Sample Supplier x

Last Saved 67123 8:01 PM

Edit Supplier: Sample Supplies

Profle  Addresses [ Ct Baaiicaions

Click Contacts

Status

Actons v Veww Fomaly
Phone Address Purpose Fax

fi]] .o m

Address Name AT Address
+1(727)44255..._ Ordering; Remitto Active

Main Offce 123 Main Street BEVERLY HILLS, CA 90210 Los Angeles

Columns Hidden 3

Click Create

ViSiON Q0w R &

v Suppor: Sl Supter <
| [sove) some ] comer]

Edit Supplier: Sample Supplies
Last Saved 67123 8:01 PM

m 3
Profle  Addresses Contacts  Qualfications

ks

&1 Detach status [Actve v

Actions v View v Fomat v
AdminiSITative  gor account  Status

Job Title Email

Name

Click Create
No daa fo dsplay
Columns Hidden

Enter the details in the Contacts tab and click Save and Close

=]

fiil] .o m




RACLE [N =R - |

Ovenview  Supplier: Sample Supplier x Click Save and Close

Create Contact (

- oo [ [v] [

* st e g wobie -] \

i Name [ rax 8
* Last Name | Buckle Email
womwe[ ] Satus [Acve v

¥ Administraive contact

(il .O @

4 Additional Information

4 Contact Addresses Y
Acions v View v Format v B ) Detach
Address
Address Name Address Phone Purpose Status.

No data to display.
Columns Hidden 4

4 User Account ()
] Create user accaunt

Actions v View v Format v ! Detach

Role Description
No data to dispiay

Lastly, click the Qualifications tab

I\ovenien  Supper: sampl Supplr x

Edit Supplier: Sample Supplies
Click Qualifications
| y 3 -

Profie  Addresses  Contacts,

Adions v View v Fomaty 4/ o Detach o wiap  Status [Actve v o)

\

Administrative —_

Name Job Title Email Coaa®  User Account  Status =
Buckle, Megan v Acive

Columns Hidden 8

Enter the below information, if applicable. Click Save and Close




= ORACLE

Overview  Supplier: Sample Supplier x

Edit Supplier: Sample Supplier @ %

Frofle  Addresses  Contacts  Qualifications

Assessments
Viewv Fomaty EF (I Fremre [ Detach o Wiap Staus | Actve v
Frocurement  pgsossment Name

No data to display
Columns Hidden 2

Qualifications

Veww Fomatw G freee (& Detach

Wiap  Status [ Actve v

Erocurement  Qualiication Name

No data to display.
Columns Hidden 2

nw P &

[Fromots o spend Autorand | | s v nd coe | o]

Click Save and Close

Supplie Vew
Suppler Site  Status fusessmen!  StrtDate  End Date
Supplier Site  Status Qualification g, 1 End Date

fiil] .o mm

Create Purchase Order

Navigation: Home>Procurement>Purchase Orders>Tasks>Create Order>Enter

Details>Create>Enter Information>Submit

From home screen, click Procurement

=ViSiON Qs

Good afternoon, Casey Brown!

Me  MyTeam | Procurement

Product Management

Click Procurement

=1

Purchase
Agreements

Purchase
Requisiions Reqisiions (New)
upplers

& Manage Surrogate Responses.

A

Negotiations

(Y

Suppliers

Things to Finish

Tweckago Tweckago

Risk Management Contracth 3

Purchase Orders

My Receipts

:E

Spend
Classiication

_I_

Tweekago

Next, click Purchase Orders

18

—



= ORACLE

Good afternoon, s vital!

Product Manager

QUICKACTIONS

ge Orders

lanage Agreements

Rules.

Purchase
Requistions

Intercompany Accounting

=

Purchase
\greemes

i

Catalogs Suppliers

N P &

Cash Manag Procurement

Purchase Orders

My Receipts

A

Negofiations

Click Purchase Orders

+

Veseday 200 2dopage
Approve Requisition Approve Requisition Approve Requis
8 / %

Click Tasks

Overview

Orders Requiring Attention

0 0 0

Rejected

Orders in Process

encing Agp.
B Pending Ack.

Change Pen.
M Change Pen.

No data to display
Falled Submission - With nvoice Holds

Open Schedules Aging Requisition Lines
Days Unprocessed
5

N Woto30ays

W Over 14 Days

Open Closed for Invoicng
M Closed for Receiving B On Hod

Recent Activity

Overdue payment submitted | 67123
Order 21

Overdue payment submitted | 67123
Order 18- JOHN |

Overdue payment submitted | 67123
rder 18 - Baimes and Noble

Overdue payment submitted | 67123
Order 19 Bames and Noble

N B &7

Requisition Lines Incomplete

6 6 Orders

Reauirng Action

Click Tasks
0 Change Orders

Orders Pending Acknowledgment g
Pending Past Due

Click Create Order

—




ORACLE
Overview

Orders Requiring Attention Orders in Process

0 0 0

Rejected  Failed Submission Wih Invoice Holds

No data to display

Recent Activity
Overdue payment submitted | 6/7/23
Order 21 YCS SOUTHERN REGION FETTY CAS
B Pending App.
B pending . Overtue paymentsubmited 6723
- Order 18 - JOHN DELUCA
B Crangepen
Overdue payment submitted | 6/7/23
Order 19- Barmes and Nobis

Aging Requisition Lines
Days Unprocessed
5

Open Schedules

W open Closed for Invoicing
W Closed for Receiing Il On Hold

Overdue payment submitted | 67/23
Orter 19 - Barnes and Noble

103Days

W ¢0070ays
810 14 Days

W Over 14 Days

Enter the below information and click Create

Review the below information and scroll down to Lines and click Add Row

Enterthe]belowjinformation

* Style | Purchase Order :

* Procurement BU | YCS INC ¥

* Requisitioning BU | YCS INC v

Suppler Q

Supplier Site

Supplier Contact

Default Ship-to Location Q

Sold-to Legal Entity Senice Inc

Click Create

Click Create Order
Requisition Lines
6 6 Orders

Requirng Acton
0 Change Orders

SR = - |

Requisitions.
« Process Requisitons

« Import Requisttons
« ViewRequisiton Lines

rders
. Manage Orders

Agreements
« Manage Agreements

Orders Pending Acknowledgment

0 0

Pending Past Due

« Import Blanket Agreemens
« Import Contract Agreements
« Initte Retroactve Price Update
« Generate Approved Supplier List Entries
Supply Base
+ Research Suppiers
« Manage Supplers
« Manage Approved Supplier Lt Entres
Administration
« Communicate Purchasing Documents
« Reassign Purchasing Documents
« Close Schedules in Spreadsheet
Furge Processed Open Interface Documents
Manage Procurement Agents
Manage Buyer Assignment Rules




Edit Document (Purchase Order): 26 (

Main

Review,the belowjinformation

4 General @

Procurement BU  YCSINC

— q ey [v30 [ v]
Requstonng B Y03 e

fil] .O @

Supplier Site v Ordered 0.00 USD I I

Sold10 Legal Entity  Youth Consulaton Sevie nc il
BikoBY Suppler Contact - Total Tax 000 USD
order 25 Communication ethod [Nore v Total 000 USD

Status  Incomplete

———

* Buyer |vital, s v ;
Creation Date  6/9/23 -

Requisition
Agreement

Tems  Notes and Atachments

Required Acknowledgment | Nare Shipping Method v R

Acknowedge Wit Doys ot Tems c [

payment Terms | Net30 os | v
4 Additional Information
contstpromt [ +]
Lines  Schecules  Distibutons Click Add Row
Adtions v View v Format v [. A F 0 Free i Detach o wiap
* Line * Type Edit Item * Description * Category Name Quantity UOM “Price  Ordered * Location

No data to display.

2

Enter the information

it Document (Purchase Order): 26

Procurement B YCS INC

E
(o}
\

Suppler Q “curency [us0 [+
Requistioning BU  YCS NG
supple site v Ortered 10624 USD
Sokd40 LegalEniyYouth Consutaton Seice nc
BB SupplerContact v Toal Tox 000 USD
R orer 25 Communication ethod Nare Toul 10524 USD

Status  Incomplete

“ e [z = R

Requisition
Agreement

Terms  Notes and Attachments

Required Acknowledgment | None v Shipping Method = Pay on receipt
Acknowtedge Within Days Freight Terms v [ Conming order
Payment Tems | Net 0 v FoB M

4 Additional Information

Context Prompt | v

Lines  Schedules  Distributions

m

nterthe belowjinformation

Adorsv Vewy Fomaty 4+ B /£ X B F 0 Freee

* Line " Type Edit_tem * Description * Category Name_Quantity UOM “Price_Ordered_* Location

| [1 ] [eoss[v] # [ro0 Q| [puate prrer o oreen LazeL SUPPLIES 2| [cese] w | 5312| 10624 | Youn Gorst Q| |

Columns Hidden 22

Click Schedules tab




Edit Document (Purchase Order): 26 (

Procurement BU  YCS INC

Requitioning BU  YCS NG
Sotto Lagal Enty Yo Consutaton Srvie
ailtoBy

R ower 25

Status  Incomplete

 uper [ =

Creation Date 6/9723

Terms  Notes and Attachments

Required Acknowledgment | None v

Acaowedse Wi Dy
paymentToms [0 B

4 Additional Information

Click Schedules

Lines Distributions

Actions v View v Format v

+ B/ XEF

Edit Item

“Line *Type * Description

[
‘Supplier Q
Supplier Site v

Supplier Contact

Communication Method | None v
Billto Location v

Default Ship-to Location Q

Shipping Method v
Freight Temms v
FoB v

Context Prompt | v

[ [ews[v] # [roron

Columns Hidden 22

Q| [pLare papER 9 N GReEN LaBEL

Select Requested Delivery Date

and click Submit

“curcy 155 7]
— ]
ot 000150

Total 106.24 USD

Procurement Card

Description

Requisition

Agreement

— Pay onreceipt

(7] Confiming order

* Category Name Quantity UOM “Price Ordered * Location

=) oo

SUPPLIES 10624 | Youtn Const Q

Document (Purchase Order): 26 ¢

Procurement BU YCSINC

Reaquisiioning BU. YCS NG
Soldto Legal Enty Yol Consutaton Serce inc
BiloBY

oer 2

Status  Incomplete

N r
Buyer [vita, s v

Creation Date  6/9723

Terms  Notes and Attachments

Required Acknowledgment | None

Adnowesge Wi Doy
payment T [tz &
4 Additional Information
c
s

Schedules  Distrbutons

Actions v View v Format v

S X » B

& Detacn

Line ~Description

1 PLATE PAPER 9 IN GREEN LABEL

Columns Hidden 42

Create Change Order

-
supplier | Q
Suppier Site =

Supplier Contact

Bilo Locaton =

r— 5]
FrogtToms o

o B

ontext Prompt

Click Submit

il] .O mm

Ordered 106.24 USD I

Total Tax 0.0 USD

Total 106.24 USD

Procurement Card

Description

Requisition

Agreement

- Payonreceipt

[] Confimming order

Select Requested Delivery Date
Requested
Delivery Date

Promised

intity UOM Delivery Date

Youtn Const Q| [vesme] v | 2

case may o

Navigation: Home>Procurement>Purchase Orders>Tasks>Manage Order>Update

Information>Submit

From home screen, click Procure

ment




=ViSiON Q st el @

Good afternoon, Casey Brown!

Me Procurement My Client Groups elp [ duct Management Risk Management Contracth 3
Click Procurement

nage Requisitons @ E o

Purchase Purchase urchase Purchase Orders My Receipts
Requisiions. Reqisitions (New) Agreements

# .

Negotiations Catalogs Spend
Classiication

Things to Finish

Tweskago Tweekago Tuweckago Tweekago

Next, click Purchase Orders

= ORACLE

Good afternoon, s vital!
¢ Product Manag Accour pany Accounting C ? Procurement
creeas

k) i)

Purchase Purchase Purchase Orders My Receipts Negotiations
Requisitions greements

Manage nment Rules @ Click Purchase Orders

+

P Manage P Catalogs Suppliers

Vesterday Yesterday 2days ago 2daysago

TRANSFERRED m compLeTeD TRANSFERRED.

ve Requis

Approve Requisition

Approve Requisition App!
4 ;

40

Click Tasks




ORACLE

aw e ® @

Overview
Orders Requiring Attention Orders in Process Recent Activity Requisition Lines Incomplete
Overdue payment submitted | 6/7/23
orcer 21
0 0 0 B pansigiop 6 6 orers
No data to display Heo Overtue payment submited | 67123 . (o]
Reiscled  Faild Submision With nvoce Holds  nange Orcer 18-JOHN | Reaung Acton Click Tasks A
Overdue payment submitted | 6/7/23 0 cnange Orders =i
[y | Orcerto-ames snaove =
Overdue payment submitted | 67/23 -] 1A
Open Schedules Aging Requisition Lines Orcer 19- Bames and Nobie Orders Pending Acknowledgment o
Days Unprocessed
5
Pendng Past e
B owerts oavs

W open Closed for Invoicng
M Closed for Receiving B On Hod

Click Manage Orders

= ORACLE AR =
Ovenview Requistions
+ Process Requitions
. + mport Requistions
Click Manage Orders « View Requisiion Lines
Orders Requiring Attention Orders in Process Recent Activity Requisition Lines Incomplete
N Overdue payment submitted 67723 | a—
2
0 0 0 e 6 8 ones B cosmeons
Nodsatodispiyy et vrduepaymentsuomite 8723 O - motowes
Reected  Failed Submission ~With Invoice Hoids M Change Pen Order 18- JOHN Reguiting Action A
1 Change Orders Agroemnts
Overdue payment submitted | 6/7/23 = « Manage Agreements
Order 19- Bames and Nobe E

« Creste Agreement

. o Overdue payment submitted | 6723 . [~] hl, « Import Bianket Agreements
Open Schedules Aging Requisition Lines Order 13- Bames and Noble Orders Pending Acknowledgment ;
Days Unprocessed « importCortractAgreements
. « Intate Retcactve Price Update
s I 0 0 + Generte Approved Suppler st Enies
W 40703
$10 140395 Pending Pastoue Supply Base
W ower14Ds

+ Research Supplers
o | + Manage Supplers
 Manage Approved Suppler List Enties
Adninistration
+ Commuricae Puchasng Documerts
+ Reassign Purchasg Dacuments
+ Closs Schedues i Spreadsheet

Purge Processed Open Interface Documents
Open Closed for Invoicing Manage Procurement Agents
B Giosed for Receiving Il On Hod

Wanage Buyer Assignment Rules

Next, enter the Search details and click Search




Overview  Manage Orders x

Manage Orders

Headers  Schedues Enterithe Searchicriteria

4 Search Advanced | Manage Watchlist | Saved Search | All My Orders v

least one s required

Order

fi]] .o m

“* Keywords

Procurement BU | YCS INC ** Requisition I
** Suppler Q Status v
* Buyer | vial, s v Include Closed Documents | No v

Search Results

Click Search

Adions v View v Formaty 4 =] & Detach 1w

Order Descri Supplier Ordered Currency Status Life Cycle Change Order ~Creation Date
No search conducted.
Columns Hidden 43

Highlight the row for the Order and click Actions then Edit

Ovenview  Manage Orders x

Create

Duplcate

Click Edit

Advanced | Manage Watchiist | Saved Search | AllMy Orders v

Export o Excel

Acknowledge e
** Keywords ** Order

Procurement BU [YCSING v ** Requisition
Supplier Q Status v

Communicate

Cancel Document

cose
Reoen “ cuyr [wrs B Inciuce Closed Documents [
Hold o

earan | et s
-

Click Actions

S ViewPDF

Fomat v ¥ Detach W
Order Desci Supplier Ordered Currency ~Status Life Cycle Change Order Creation Date
2 ALTTLE SUIC 100 USD  Incomplete o1
AUTTLE SUIC 100 UD  Open 1 o1
k] Highlight Row 000 USD incomplete: 60123
2 HACKENSACK 2002700 USD  Open o823
% GAETARECYC, 4700 D Open o2y
» V&SFLOORC. 6900 USD  Incomplete o3
2 FARMOUNT E %200 USD  Open o2
2 ALTTLE SLIC 7030 USD  Open o2
15 ALTTLE SLIC 100 USD  Closed for Rece o623
2 JOHN A EARLL 100000 USD  Open o123

Update the applicable information and click Submit




Edit Document (Purchase Order): 28

Requisitionjng B INC

Sold-to Legal Entity

BiloBy [ we Supplier Contact v
Order 28 Communication Method | None v
Status  Incomplete:
Billo Location senicelne | v,

Default Ship-to Location ‘Systems Inc Q

Creaon Oate 61220
Update)the,applicablejinformation

Terms  Notes and Attachments

Required Acknowledgment | None v Shipping Method v
Acknowledge Within Days Freight Terms v
Payment Terms | Net 30 v F0B v

4 Additional Information

Pe—

Lines  Schedules  Distributions

Adonsv Vewv Fomaty 4 B / X B F 0 e Detach - Wiap
* Line *Type Edit ltem * Description
1| oo ’ Test Requistion

Columns Hidden 22

Click Submit
“ Currency | USD
Ordered 1.00 USD.
Total Tax 0.00 USD

Total 1.00 USD

Procurement Card

Description
4

Requisition

Agreement

— Pay onreceipt

(7] Confiming order

* Category Name Quantity UOM “Price Ordered " Location

svreues Q| [ 1] [ [v] 100

100 | YCS Systen Q|

il .o m

Create Blank Purchase Agreement

Navigation: Home>Procurement>Purchase Orders>Tasks>Manage Order>Update

Information>Submit

From home screen, click Procurement

=VisioN S
Good afternoon, Casey Brown!

Me  MyTeam | Procurement

Click Procurement

=1

Purd Purchase Purchase
Requisiions Reqisiions (New) Agreements

i} (Y

Negotiations Suppliers

Things to Finish

Tweckago Tweekago

Contracth 3

Purchase Orders

:E

Spend
Classiication

Tweekago

a R &

Next, click Purchase Orders

@




= ORACLE

IR =T . |

Good afternoon, s vital!

Product Managen ¢ Intercompany Accounting  Cash Managg Procurement

QUICKACTIONS

RS A

Purchase Purchase Orders. My Receipts
Agreements

e Orders
J Purchase Negotiations
Requistions

lanage Agreements

Rules [(Ef] Click Purchase Orders

+

Catalogs Suppliers

Approve Requisition Approve Requisition Approve Requis
8 4 40
Click Tasks
N P &
-~
Orders Requiring Attention Orders in Process Recent Activity Requisition Lines Incomplete

Overdue payment submitted | 67123
r21

0 0 0 i 6

A 6 orders
No data to display o Overdue payment submitted | 67/23 3 (o}
Rejded  Falld Submisson Wih v Holds ot Orer 15-JON | Reaurmg Acion Click Tasks )
Overdue paymentsubmited | 57123 0 change Orders =
NIy 5]
Overdue payment submitted | 67123 <]
Open Schedules Aging Requisition Lines Order 19-Bames and Noble Orders Pending Acknowledgment
Days Unprocessed

.
. 0 0

Pending Past Due
W Over 14 Days

Open Closed for Invoicng
M Closed for Receiving B On Hod

Click Create Agreement




ORACLE

Overview Requisitions
+ Process Reausiions
« Import Requistions
+ View Reauisiion Lines
Orders Requiring Attention Orders in Process

Recent Activity Requisition Lines Incomplete Orders

« Manage Orders
‘Overdue payment submitted | 67/23
Order 21 -

0 0 0 W Pending A%p. 6 8 orders « Generate Orders
No data to display o ‘Overdue payment submitted | 67/23 « ImportOrders
Relected  Falled Submission  With Invoce Holds B Change pen Order 18- JOHN Requitng Action
Agreements
‘Overdue payment submitted | 67123 1 Change Orders « Manage Agreements
Order 19-Bames and Noble

- B ‘Overdue payment submitted | 67/23 - Import Blanket Agreements
Open Schedules Aging Requisition Lines Order 19 - Bames and Noble Orders Pending Ackno
Days Unprocessed

. + mpor Conract Agreements
Click Create Agreement . o
. + Inite Retroactve Price Updste
03008 0 + Generae Approved Suppir Lt Enties
Hin7ons
ars Pastue Supply Base
W ower14Das

« Research Supplers

+ Wanage Supplers
« Wanage Approved Suppier it Entries
Administration

« Communicate Purchasing Documents

+ Reassign Purchasing Documents

« Close Scheduls in Spreadsheet

Purge Processed Open Inerface Documents

 open Closed fornoicng Manage Procurement Agents
B Closed for Receiving I On Hold

Mianage Buyer Assignment Rules

Enter the Create Agreement details and click Create

[Entergthelbelowjinformation

Create Agresment x

* style [Banket Purchase Agreement | v |

*ProcurementBU [ INC v

Suppler | GALVANIC GRAPHIC GROUP Q
Supplie Site 50 COMMERCIALAVENUE | v |

Click Create

Enter the Blank Purchase Agreement details and scroll down to the Lines section




ORACLE

Overview

Edit Document (Blanket Purcl

Main  Controls

Edit Document (Blanket Purchase Agreement): 3 x

hase Agreement): 3

4 General @
Procurement BU YCS INC
Agreement 3
Status ncompiete
* Buyer | vital
Creation Date  6/1223
Terms  Notes and Atachments
Required Acknowledgment | Nona v

Acknowledge Within Days

Payment Terms | Net 30

4 Addtional Information

Scrollidownjto)Lines

Lines

Adions v Veww Fomaty 4 ®

Click Add Row

Edit Document (Blanket Purchase Agreement): 3

r e
Main Controls

4 General @

Procurement BU YCSING

Agreement 3

Status  Incomplete.

* Buyer v, s v

Creation Date  6/1223

Terms  Notes and Attachments

Required Acknowledgment | None

Acknowiedge Within Days

Payment Terms | Net 30

4 Additional Information

Click Add Row

Lines

& Detacn

s v vew v omate [

“line “Type  Edit ltem * Description
No data to display

Columns Hidden 12

) Detach

Enterithe belowjinformation

Supplier | GALVANIC GRAPHIC GROUP  Q
Supper Contact =

B e - |
rerems | 8
o [7)

Context Prompt | v

Supplier | GALVANIC GRAPHIC GROUP  Q

Supplier Site 50 COMMERCIALAVENUE | v
Supplier Contact v
Communication Method | None v

D] R
.
ron | S

Context Prompt | v

Start Date | midlyy o

End Date

* currency |uso

Agreement Amount

uso

Minimum Release Amount USD. Enter between 0 and 240 characters.

Description | Sample PA ‘

Pay on receint

[ Confirming order

[Wonsosmowovt ] i  [Actons )| [save | =] subt | coner

(il .O m

End Date lil,

“Cunenr S
J—— o

[R—

USD. Enter between 0 and 240 characters.

Description | Sample PA

— Pay on receint

] Confiming order

* Category Name PP’ yom *Price Expiration Date

Enter the required information. To search for the Item, click the magnifying glass. Once the
required informationis entered, click Submit




Edit Document (Blanket Purchase Agreement): 3 @
_
Dy
4 General @

Procurement BU  YCS INC
Agreement 3

Status Incomplete

“ Buyer | vita. s v

Creation Date  6/1223

Terms  Notes and Attachments

Acknowledge Within Days

PamentToms i =

4 Additional Information

Lines

Actions v View v Format v]

“Line *Type  Edit lter * Description nterith

Supplier Contact v

Shipping Method v
Freight Terms v

Narag omont Vi) [ ctons | [sve | ] subet | concet]

Click Submit

Supplier | GALVANIC GRAPHIC GROUP  Q Start Date | midiyy o
Supplier Site 50 COMMERCIALAVENUE | v | End Date
“cureney [v0_[ 7]

CommuncatonHetnod [vore Jrm—— Juso
[—— Juso
PR—r— \

— Pay onreceipt

(7] Confiming order

fon v

e belowjinformation uom *Price Expiration Date

* Category Name  yuPPIer

‘CLOROX WIPES DISINFECTANT

[ [oede) #

SUPPLIES

Columns Hidden 13

fi]] .o m

Generate Period End Accruals

Navigation: Home>Tools>Scheduled Processes>Schedule New Process>Search for

Process Name>Submit

From home screen, click Tools

= ORACLE

Good afternoon, s vital!

QUICKACTIONS

Things to Finish

6 hours ago

Click Tools

Developer
Connect

Workist Reports and

Analytics

s

Collaboration
Messaging

+

Security Console

4days ago 4daysago 5 days ago

TRANSFERRED m conrren
Approve Requisition Approve Requis
4 4

48

>

Next, click Scheduled Processes

—

]
30§



ORACLE

Good afternoon, s vital!

¢ Procurem

QUICKACTIONS

Set Preferences

%

Alerts Composer

Security Console

Transaction
Console

Click Scheduled Processes

Workist

3

Collaboration
Messaging

Reports and
Analytics

_Jr_

oy P

Things to Finish
Ghoursago 4daysago s S
m fronm—" m cournereo
t (Purchase Approve Requisition Document (Ordler Approve Requis
38 48 Cancellation) 9 41
Click Schedule New Process
VISION Q Q%P &
Overview @
) Search saved Search | Last hour v
Search Resuts @
Click Schedule New Process
View @ FatLit () Hierarchy
Actons v View v | [ Schodulo Now ProceseYIResuomit | Puton Hold | Cancel Process | Release Process | ViewLog | 40
Name Process ID Status. Scheduled Time Submission Time
ESS process to check Search Cloud Service availability 5550028 Wait 6M1223818PMUTC  612238:13PMUTC =
Ingesing atacnments 0 05CS ssson27 wat GRRSRANUTC 61z B13PUUTC
56 processto check Search Cloud S avalbilly sss0026 wai GRRSTAMUTC  612Z3813 PUUTC
Rebutd Leaming fem Stop Wor e sss0u25 wat GRRSBAIUTC  612Z3310 U UTC

Fromthe dropdown, click Search




Schedule New Process

Type @ Job () dob Set

Click Drop down

tono|

Doscription | Ev8atsCatiicaton Updates
Evaluae Certfcation Updates: Subprocess

GenerateDaiy Breakdou of Asence Detas

Generate Daiy Breakdown of Asence Defais: Subprocess
Evaluale Absences

Evaluale Absences: Subprocess

Process Events

Process Events: Subgrocess

Migrte Previous Versionsof Absence Data

Dependent Job

Click Search

Enter Transfer Transactions from Receiving to Costing and click Search

Search and Select: Name.
Enter Process Name

4 search

[

Name Click Search
Notons to dsiay

Highlight the row and click OK

Description

==l




Search and Select: Name

4 search

Name | Transfer Transactions from Receiving to Costing

Name Description

‘Transfer Transactions from Receiving to Costing Posts transaction detais 1

Highlight Row
Click OK

Click OK

Schedule New Process

Type @ Job () dob Set
Transte Transacions from Receivngto Costng

Voo T Tssas o oo oGoion

Description Posts iransaciion datais from rec

Click OK

Click Submit. As a note, some processes will require us to enter Basic Options prior to
clicking Submit




Click OK

Click Refresh

Process Details.
(@ This process wil be queued up fo submssion a posiion 1

Transfer Transactions from

Name peceiving to Costing Click Submit

Description Posts transaction detais from recaiving to O ten this process ends

[N -

Basic Options

Confirmation

Process 555071 vias submited.

Click OK




=ViSION TN

Overview @

» Search saved Search | Last hour

Search Results

Click Refresh

View (@) FiatList () Hierarchy

Actons v View v | Schedule NewProcess | Resubmit  PulOnHold  Cancel Process  Release Proces: 8

Process ID Status. Scheduled Time ~ Submit
5550028 Wait 61223618PMUTC 611223

5550027 Wait 61223822PMUTC 611223 8:13PM UTC
5550026 Wait 6MABETPMUTC 61223 813 PMUTC
5550025 Wait 6M223E15PMUTC 61223 8:10 P UTC

=]

Once Succeeded, highlight the row to view the Process Details. Click the Output to view
the Report results

=ViSiON aawr & @

Overview @ N

» Search saved search | Last hour

Search Results ()

View (@) FlatList () Hierarchy

Process ID Scheduled Time ~ Submission Time
5550074 GM22BESOPMUTC  6M223B45PMUTC o
5550073 6122345 PMUTC 61223845 PM UTC
5550072 s 61223845 PMUTC 611223 845 P UTC

61223844 PMUTC 61223 8:44 P UTC

5550971 Succeede
Ensure Succeeded

Transfer Transactions from Receiving to Costing, 5550971
Status  Succeeded Schedule Start 6/12123.8:45 PMUTC

Log and Output

Attachment ESS_L_5550971 (1 ogge. )
o w

Follow this same process and run the following Scheduled Processes: Transfer Coststo
Cost Management, Create Uninvoiced Receipt Accrual, and Uninvoiced Receipt Accrual
Report.

Create Item
Navigation: Home>Product Management>Product Information
Management>Tasks>Create New>Enter the details>Save and Close

From home screen, click Product Management




= ORACLE

Good morning, s vital!

Product Management Intercompany Accounting

Click Product Management QUICKACTIONS

[l Manage Commercial tems

(1 i

Product
Information
Management

gineering ltems

Yesterday 4daysago
TRANSFERRED

Requi

2 Aadikrishna Rudraraju Nicole Ciencin

Next, click Product Information Management

Good morning, s vital!

Product Management nting srcompany Accounting
QUICKACTIONS

L} e Commercial tems

(1 i

Product
Information
Management

Click Product Information Management

Yesterday 4daysago
m TRANSFERRED

Requ

2 Aadikrishna Rudraraju Nicole Ciencin

Click Tasks

4days ago

m

4daysago

IR =N - |

Procurement

5 days ago

compLeTeD

ve Requis

Tina DeVico Price

Procurement

5 days ago

compLeTeD

ve Requis

Tina DeVico Price




Product Information Management

Product Information Management @

Time Interval Last 24 hours

Supplier Products
AllStatusesw.

No data available

Item Category Assignments

No data available

Commercialization Change Orders

0 0 0

High Megium Low

Click Create Item

Publication Status

ems

Hem Class

Cataogs | 0

Trading Partner
Tems

Rules Impact Analysis

No data available

Item Completeness.
100%w

No data available

Items for Definition

No data available

Import Batches
Alstatusesw

No data available

Items Pending Approval

No data available

Click Tasks

0 Medium

0 Low

Product Information Management

Product Information Management

Time Interval Last 24 hours

Supplier Products
AlStatusesy.

No data available

Item Category Assignments

No data available

Commercialization Change Orders

0 0 0

High Vegium Low

Publication Status

tems | 0

Hem Ciass | 0

Catalogs

Tradiog Partner
Tems

Rules Impact Analysis
tems Impacted

No data available

Item Completeness
100%v

No data available

Items for Definition

No data available

Import Batches

AlStatusesw

No data available

Items Pending Approval

No data available

Click Create Item

Wanage lfems

« Browse tems

+ Create ltem Structure
+ Manage Catalogs
+ Manage Trading Partner tems

Ol m

New tam R Nanage fem Relsonships
« Manage Delete Grox
0 Hign
Il
0 Medum
0 Low

Enter the Create Item Details. In the Selected List box, ensure Purchased Itemis an itemin
this box (refer to below screenshot). Click Ok




* Organization | ITEM_MASTER v

@ CresteNew () Create from Copy

* e s ot e s B

tem Class Description oo ffem Class

Templates

Avalable List
ATOtem
ATO Mogel - Manufactured
ATO Model - Purchased
ATO Option Cless

Selected List

Purchased ftem

Configured tem
Coniract Manufacturing Finished Goods

Conlract Manufacturing Service Componert  +

Click OK

Enter the Create Item details such as the Item Name, Description, etc.

= ORACLE

NwR & @

Product nformation Management ~ Create ltem x

Create Item @

rtns v | [Sav]

N “ liem __Samue ttem

‘Sample description

Item Status

Lifecycle Phase | Production v/ \
J
v s [Puazatn |
[
PR — P

Completeness Score

* Description
No tems to display

Revision 0
rSvITe
None Created By "SVITAL@CAMPTRATECH COM Crestion e 6132 315 PH

Overview  Speciications  Structures  Attachments  Associations  Relationships  Categories  Qualty

Formatted Description

# Long Description

4 Unit of Measure @

n—

Pricing

Secondary Unit of Measure.

Defaulting Control v

Positive Deviation Factor 0

Negative Deviation Factor 0

Next, click Specifications tab




ORACLE

Product Information Management  Create tem x

Create Item @

No tems

Overview Structures

Atachments

Formatted Description

4 Unit of Measure @

* Primary Unit of Measure
Tracking Unit of Measure

Pricing

Secondary Unit of Measure

Select Purchasing

Create Item @

Overview ~ Specifications  Structures  Altachments

4 ltem

Transactional Atbutes

Addtional Atirbutes

4 Item Revision
Addtonal Atributes

- c
4 |tem Organization
Manutacturing

Senvce

Inventory

Physical Atiibutes

4 Costing @

Sales and Order Management

Planning

Select Purchasing

Materials

Overcompletion

Undercompletion

Enter the List Price

Click Specifications

Associations.

Primary

Primary v
Conversions | Botn v

Associations

1o display

Eacn

Item Organization: Manufacturing

4 Item Structure @

Structure Item Type

Create Configured Item

onfigurator Model Type
Effectivity Control

Match Configuration

Costing Enabled

Include in Rollup

Build in WP

Supply Type

Supply Locator

Tolerance Type

Tolerance Value

Relationships

Relationships.

Categories  Quaity

Categories  Quaity

Standard

Standard v

Date v

Yesv
Yesv

Yesv

Assemoly pul v

“ e st

R ‘Sample description
Description

tem Class  Root hem Class
Approval Status  Approved
Completeness Score

Created By "SVITAL@CAVPTRATECH COM

# Long Description

\ e siatus [Acve +]
Uiy Phase [Prcion

st Ty [Pursed o

puce

Revision

Creation Date 6

Defaulting Control
Positive Deviation Factor

Negative Deviation Factor

Base Model Q

Autocreated Configuration | No v

Pick Components | No v

Assemble to Order | No v

Standard Lot Size

Inventory Asset Value | Yes v

Contract Manufacturing | No v

Supply Subinventory

Scheduling Penalty per Day

Inventory Carry

opcton sk \

3233:16 P

‘ nctons v | [save | v ‘cancer

‘ nctons v | [swe | ¥




Create Item @ ial | Actions v “Saw v gnnml‘

Overview  Speciications  Structures  Attachments  Assocalions  Relationships  Categories  Qually

4 ltem
Item Organization: Purchasing

Transactional Atibutes

Additonal Atributes 4 Purchasing @

4 Item Revision Purchased | Yes v [N Purchasabie | Yes v

Adatona Atiutes Use Approved Suppiier [ No v AlowPurchasing Documen(Desciriee [ves v

4 Item Organization Negotiation Required | v Taxavle [ ves v

[— Input T Cassifcaton Coce A vewwer [ <]

o uniorssue = ReceitClos Toleance Prcentage

Physicel ARetes Invoice Close Tolerance Percentage UN Number v
Sl and Oror Maragement — I
e, azrd clss =)

Purchasn
9 Asset Category

il

Pricing
st price| Rounding Factor
Price Tolerance Percentage
§ Market price —‘ o Enter List Price
Outside Processing liem Invoice Matching @
Outside Processing Service | No v | watch Approval Level | v
Invoice Match Option | v
4 Receiving @

Click Associations tab

" ‘ nctons v | [save

Click Associations

Overview  Specifications  Structures  Attachments ationships  Categories  Qualty

Assodiaton

Item Organization: Purchasing

4 Item

Transactonal Aftributes.

‘Additional Attributes 4 Purchasing @
4 Item Revision Purchased | Yes v Purchasable | Yes v
Acatonsl Atutes Use Approved sl o v Ao Ptz Sucumen 0ot [«
4 Item Organization Negotiation Required Taxale [ves v
ra— Input Tox Classicton Code v p— Bl
Senvce —_— —_—
Unitof Issue v Receipt Close Tolerance Percantage
venary t J i o

Sales and Order Management

Panning Hazard Class =
Fuchisng Asset Category B
Pricing
ustprca 25 Juso Roundng Fcor

‘ Pris Totrance Pacoge \

Market Price usp

Outside Processing Item Invoice Matching
Outside Processing Service [ No v Match Approval Level v

Invoice Match Option v

4 Receiving @

Click Select and Add




ORACLE

[ ———

Create Item @

None o

Actions v View v Fomat v

Rows Selected 1 Columns Hidden 3

Noitems fo display

Atachments  Associations Relationships  Categories  Quaity

|
- Organization Organization Name

YCS_ITEM_MASTER YCS_ITEM_MASTER

tem | Sample fem em Status | Active v

* Descrpton | TP eeEn iyl phse [Pt ]
User item Type | Purchased ltem
VoG Rt G
P
‘Approval Status  Approved acklvee

Completeness Score

= .0 m

Revision 0
Created By "SVITAL@CAMPTRATECH COM
Creation Date 6113123 316 PM.

& Detach Wrap

< brimany Uni o U Positve  Negative .
Ken * Primary Uit Tracking Unitof 00 Secondary Unit Defa p g Change Order: ~ Change Line
Sta ofMeasure  Measure pricing ofMeasure  Control Deyiation Deviation Approval Status g Sta

A Esen Prmary Pinary o o spprovea

Add the Inventory Organizations by clicking the magnifying glass. Next, select the item
from the Available List and move to the Selected List using the arrow.

Click Item

Click Apply then Done

Click Magnifying Glass
Select and Add: Organizations

Organization

YCS_FOUNDA..  YCS_FOUNDATION_INV_ORG

YOS INCINV_.. YCS_INC_INV_ORG

YCS_ITEM A YCS ITEM_MASTER A

g

Templates : YCS_FOUNDATION_INV

Available List Selected List
ATO llem (YCS_ITEM_MASTER) Purchased fiem (YCS_ITEM_MASTER)
ATO Model - Manufactured (YCS_ITEM_MASTER)
§70 Model - Purchased (YCS._ITEM_MASTER)
'ATO Option Cless (YCS_ITEM_MASTER)
Configured tem (YCS_ITEM_MASTER) .
Contract Manufacturing Fnished Goods (YCS_ITEM_MASTER) CENEy
Contract Manufacturing Service Component (YCS_ITEM_MASTER)




Select and Add: Organizations

NN —

Organization  Organization Name

YCS_FOUNDA...  YCS_FOUNDATION_INV_ORG
YCSINCINV_... YCS_INC_INV_ORG
YCSITEM_MA . YCSITEM_MASTER

Templates : YCS_FOUNDATION_INV

Selected List
Purchased ltem (YCS_ITEM_MASTER)

Available List
ATO llem (YCS_ITEM_MASTER)
ATO Model - Manufactured (YCS._ITEM_MASTER)
ATO Option Class (YCS_ITEM_MASTER)
Configured tem (YCS_ITEM_MASTER) &l
Contract Manufacturing Finished Goods (YCS_ITEM_MASTER) [«]
Contract Manufacturing Service Component (YCS_ITEM_MASTER) +

Click Done

Click Apply

Click Save and Close

[aRR =R - |

= ORACLE

Click Drop down

Create tem x

Product nformation Management

Create Item @

- .
Click Save and Close El

*tem [sanps

* pescipton | 7P TN Litecycle Phase | Procucton v \
User tem Type |Puchased tem v

em Class ~Rootliem Class
Pack Type v

Approval Status  Approved

Noitems to dispiay

Completeness Score Revision 0

Create By 7SVITALGCAMPTRATECH COM
None 4 o DY Creation Date 611323 316 PM

Overview  Specifcations  Structures  Aftzchments  Associations  Relationships  Categories  Quaiity

Organizations | Supplier Organizations

Actons v View v Fomatv  FE B 0 Freeze i Detach o Wrap
e Uni U ’ ; Negative ;
Hen * Primary Unit  Tracking Unitof pyiiog Secondary Unit Ic)eh'::;mg P e Approval Satus E_hangeordel: (SZ'h:‘:geLme
on aton ine s

Organization Organization Name St of Messore of Measure
YCS_ITEM_MASTER YCS_ITEM_MASTER A Each Primary Primary 0 0 Approved
YCS_FOUNDATION_INV_ORG A Each primary Primary 0 0 Approved

YCS_FOUNDATION_INV

Rows Selected 1 Columns Hidden 3

Manage Suppliers
Navigation: Home>Procurement>Suppliers>Tasks>Manage Suppliers>Search>Review or

Update Details>Save and Close

From home screen, click Procurement




=ViSiON Q st el @
Good afternoon, Casey Brown!

Me Procurement My Client Groups ~ Help Dx ductManagement  Risk Management  Contracth 3

Click Procurement

nage Requisitions

w w e

Purchase Purchase Purchase Purchase Orders My Receipts
Requisiions. Reqisitions (New) Agreements

# .

Negotiations Catalogs Spend
Classiication

Things to Finish

Tweskago Tweekago Tuweckago Tweekago

A

Next, click Suppliers

Good morning, s vital!

¢ Product Manag

QUICK ACTIONS

Purchase Purchase Purchase Orders My Receipts Negotiations
Requisitions Agreements

Manage Agreem

e

[ Catalogs

Click Suppliers

Yesterday 4daysago 4days ago 5 days ago

m TRANSFERRED. m compLeTed

ment (Order

Click Tasks




RACLE N P c*

Overview
Overview @ =
4 Supplier Spend Authorization Requests
Pending Approval  Regcted
Actons v View v Format v ! Detach Y Pending | Past 30 days v Click Tasks \
R . Supplier . . "
equest Source Supplier vt Business Relationship  Requested By  RequestDate  Days Pending
No datato dislay
Columns Hidden 11
4 Supplier Business Classifications &
Expining  Expled
Actons v View v Fomat v B 2 [ Detach  Wirap  Expiing | Next30 days v
" i Business . i ot ot
Supplier Supplier Number Sl Subclassification Certificate Expiration Date  Days to Expiration &%
No datafo display
Columns Hidden 12
4 Suppliers with Incomplete Setup
NoAddresses No Contacts NoAdminsative Contacts o Tax deniers
Actons v View v Fomat v Ll [ Detach 1 Wrap  Created [Past30 cays v
Supplier Supplier Number Business Relationship  Creation Source Creation Date
sample Suppler 2723 Prospectie Manual o923
var 12720 Spend Authorized Manual 52023
ELIZABETH BERRY 12704 Spend Authorized import s1823
MIKALYNN MILLER 12665 Spend Autnorized import 51823

Click Manage Suppliers

Overview

Registar SUppler

Overview @ « Create Suppier

e Supplier Regisiration Req
« Import Supplirs

4 Supplier Spend Authorization Requests + Merge Suppliers.

Pending Approval  Rejected

Actons v View v Format v ® 2 Detach Pening | Past 30 days v

Request Source Supplier

\
uppler Business Relationship  Requested E

No data to dispiay.
Columns Hidden 11

4 Suppler Business Classifications
Expiing  Expired
Actons v View v Format v B 2o 7 Detach Expring [ Nex 30 days v

Supplier Supplier Number  Cusiness Subelassification Certficate Expiration Di

No data to dispiay
Columns Hidden 12

4 Suppliers with Incomplete Setup

NoAddresses  No Contacts  No Adminstraive Contacts o Tax dentiiers

Actons v View v Format v " & etach

Supplier Supplier Number Business Relationship ~ Creation Source

‘Sample Supplier 12723 Prospecive Manual
AT 12720 Spend Authorized Manual

ELIZABETH BERRY 12704 Spend Author

import

Enter the Supplier Name then click Search




Overview  Manage Suppliers x

Manage Suppliers

Enter Supplier Name

4 Search Agvanced | Manage Watchit | saved search | Al supplers v

*requrea | [

* Keyword fo)
\
oo
Click Search
Search Resuls
Adons v Vewv Fomasty 4 S B F & Detach Register Suppler
Supplier Nopplier Alternate Name  Business Relationship Parent Supplier Creation Date  Inactive TopayerD S
DELL COMMERCIAL CREDIT PAYMENT PROCESSING CENTER 1053 Spend Autnorzsd snozs
DELL MARKETING, LP C10 10531 Spend Autnorzsd s
ovEL It Spend Atnorzed s

Columns Hidden 19

Click the Supplier Name

Overview  Manage Suppliers x

Manage Suppliers @

4 Search Advanced | Manage Watchit | Saved Search | Al supplers v
* Required

* Keywords | Del

sorn | et sav.

fiil] .o m

Search Results

Adiors v Vieww Fomaty 4 S Register Supplier

Click Supplier Name

Supplier Nopplier Alternate Name  Business Relationship Parent Supplier Creation Date Inactive Since TopayerD RS
oL conmerciaL BT PAYMENT PROCESSING CENTER 1053 Spend Autnorzsd snozs
DELL MARKETING, LP C10 10531 Spend Autnorzsd s

ovEL 1« Spend Autnorzs s

Columns Hidden 19

Below we canreview or update the Supplier Information. If we update any of the
information, we must click Save and Close




Ovenview  Wanage Supplers x  Supplier: DELL COMMERCIAL CREDIT PAYMENT PROCESSING CENTER x

Edit Supplier: DELL COMMERCIAL CREDIT PAYMENT PROCESSING CENTER @ %

v v i o

Click Save and Close
Profile Addresses  Sites  Contacts  Qualficatons

4 General Review;the information below;

* Supplier | DELL COMMERCIAL CREDIT PAYME
Supplier Number 10533

Parent Supplier Q
Altenate Name

Parent Supplier Number

Business Relationship ~ Spend Authorized

i) O m

Tax Organization Type | Corporation

Creation Date ~ §/1823
Creation Source  Import
‘Supplier Type | Supplier v
Registration Request
Inactive Date | miaryy te

Attachments None
status Actve

Profile Details @

Organization  Business Classfications  Products and Services  Transaction Tax  Income Tax  Paymenis

4 Identification

Alias

customer e \
PIT—

sc| \
B

Regsiy 56 comaewrsie ||
Retanshs Suier

(] One-tme supper

4 Regional Information

P

Duplicate Requisitions

Navigation: Home>Procurement>Purchase Requisitions>View More>Search
Requisition>Duplicate>Save and Close

From home screen, click Procurement

=VisiON Q- auwp® @

Good afternoon, Casey Brown!

Me  MyTeam

Contracth 3
Click Procurement

s

Purchase Purchase Orders

My Receipts
Reqisiions (New) Agreements

@ £ T

Suppliers Spend
Classiication

Negotiations

Things to Finish

Tweckago Tweekago Tweekago

Th

Next, click Purchase Requisitions




=ViSioN Qs

Good afternoon, Casey Brown

Procurement My Clies

QUICKACTIONS

Manage Requis
g Manage Negotiations

3 Research Suppliers
Q ippl

Manage Surrog:

Things to Finish

Tweskago

= ORACLE
Requisitions @

o

Click View More

Recent Requisitions 3
52 Sample Noncatalog Request Incomplete
19 vital © Aoproved
18 vital © Approved
" VB SOUP SPOON WHT PP © Approved
1 test Pending approval
Recently Viewed
FORK PP WHT MED VB SPOON WHT S HVY-
WEIGHT wr

Click Purchase Requisitions

=

Purchase
Reqisiions (New)

Negotiations Gatalogs

Tweekago

Recent Purchases

MOP HEAD WET COTTON
#16

$40.94 Case

e &

ks

Purchase Purchase Orders
Agreements

s Spend
Classfication

1weckago

o R &

My Receipts

_I_

Tweekago

More Tasks v

View More

<]

Highlight the row of the requisition we wish to duplicate and click Actions

—




ORACLE

Manage Requisitions @

4 Search

** Entered By
** Requisition

Description

Status

Search Results CEEE

By fomaty B B R

Description

52 ‘Sample Noncatalog Request

18 vial
7 VB SOUP SPOON WHT PP
[ 30 test
15 test
14 test
1 VB FORKWHT PP MED-WT
3 VB FORKWHT PS HYY-WT
2 VB FORKWHT PS HUY-WT
12 test

Requisitioning BU

il s Q
\
\
Createa v
a -
e Detach

Highlight Row

Next, click Duplicate

= ORACLE

Manage Requisitions @

4 Search

p—

 Rusion

P—

Search Results

Verv forsty B 7

Export o Excel

5

Click Duplicate

Cancel Requisiion
Withoraw and Edit
Reassion

JUP SPOON WHT PP
View Document History

15 test

1 test

13 VB FORK WHT PP MED-WT
3 VB FORK WHT PS HY

2 VB FORKWHT PS HUY-WT
12 test

 enraty s q

& Detach W

| Agvancea | manage watcniist | save search | Requstion | Enterss v

Reaueser |
* supper|

orte|

e[ q

Requsions g tonton ||

Creation Date

o023

w2
so12
so12
52923

5023

52523

| Agvancea | Manage watciist | Savea Search | Recustions | Enterec v

Reaues |
 supper

ot

Approval
Amount

Status.

1.299.00USD  Incomplete

10000USD Approved

10000USD Approved

1.00USD  Approved

1377USD  Pending approval

1.00000USD  Approved

10000USD Approved

2863USD

353U8D

Incompiete

Incompiete

5353USD  Incomplete

10.00USD  Approved

q
q]
q

“wa  q

Requisitions Requiring Attention

Creation Date

6923

6703

6723

6723

6723

6123

53123

53123

52023

52023

Approval
Amount

1299.00U8D
10000UD
10000UsD
100UsD
11377050
100000USD
10000USD
o8UsD
5253050
5253050

10.00USD

Status

incomplete

Approved

Approved

Ao

ved
Pending approval
Approved
Approved
incomplte
incomplete
incomplets

Approved

AOw P @

=

g

* Atleast one is required

[Serc] set [ v

Funds Status ~ Order

Liguidated 1
Reserved
Reserved

Partlly reserved

Liguidated 12
Liguidated 13
Not reserved

= Atleast one is equired

search | Reset || say

Funds Status ~ Order

Liquidated 1
Reserved

Reserved

Pattily reserved
Liauidated e
Liuidated )

Not reserved

We can either Add to Requisition or Create New Requisition. Click Create New

Requisition




A Warning

n | Create New Requisition

Click Create New Requisition

Update or enter the applicable information and click Submit

= ORACLE
Edit Requi: @
g
Click Submit
Requisitioning BU YCSING Justfication | Want to Eat the oo R
. [
4 ] Emergency purchase orter number required Funds Status ~ Not reserved
Attachments Noe 4
Requisition Lines Entersorupdate)the belowjinformation
Use St or Gontrol Key ines e
ctons v Veewv Fomaty  H 4 X Freeze [ Detach I Wiap
Line  Line Type Item Revision Description Category Name * Quantity UOM Name * Price Price (USD) Amount  Amount (USD) g‘:;"f.;‘p:’" g:"‘:e"’“" C""""';""; Funds Status Delete
1 Goots st TECHNOLOGY 1| Eacn 100UsD 100 100 ustly 100 Notreserved x
Total 100
« L >
Rows Selected 1
4 Line 1: Details
4 Delivery
* Requester * Deliverto Location | YCS Systems Inc Q
. .
— Deliver-to Address 7254 Broadviay, NEWARK, NJ 07104, UNITED STATES
Requested Delivery Date | 620223 [
4 Biling
View v Format v, < Wrap
istribution Charge Account . . "
Distribution  19¢9° 1€ Charge Account BudgetDate " Percentage Quantity  Amount (USD) Funds Status Delete
O —| o CmE I —

Create Catalog Requisition

Navigation: Home>Procurement>Purchase Requisitions>Search>Add to
Cart>Review>Validate Billing>Check Funds>Submit

From home screen, click Procurement




B

Good afternoon, Casey Brown!

Click Procurement
Manage Requisitions
Manage Negatiations
arch Suppliers

2 Manage Surrogat

Things to Finish

B

Purchase

Purchase
Requisitions. Requisitions (New)

A

Negotiations Catalogs

Tweskago Tweekago

Management

=

Purchase
Agreements

(Y

Suppliers.

Tuweckago

Risk Management

Purchase Orders

&

Spend
Classiication

Contract

Tweekago

>

Next, click Purchase Requisitions

Qs

Good afternoon, Casey Brown!

QUICKACTIONS

Manage Negotiations

Manage Surrogate R

Things to Finish

Procurement

=

Purchase
Reqisiions (New)

Negotiations

Tweskago Tweekago

=

Purchas
Agreements

i)

Tuweckago

Purchase Orders

gk

Spend
Classfication

ntract N

My Receipts

_|_

Tweekago

t additior

>




okACLE

Requisitions Enter Item Name

More Tasks v

Requester svial /

Click Search
Recent Requisitions. View More Recent Purchases. View More
60 VB SOUP SPOON WHT PP Incomplete
52 Sample Noncatalog Request Incomplete
19 ital © Approved
MOP HEAD WET COTTON
#6
13 vital @ Approved
" VB SOUP SPOON WHT PP © Appro S1001 Case
e &

Recently Viewed

FORK PP WHT MED VE SPOON WHT PS HYY-
WEIGHT

Click Add to Cart for the Item

ORACLE

I =R - |

Search Results @

More Tasks v Done | ‘ .,

) Categories Hide Filters N SortBy Relevance v H
» Brand
4 Price
[
s ;
s[sn)-s| nas[oo]
VB FORKWHT PS HV-WT VB KNIFE WHT PS HVEWT VB SPOON WHT PS HVY-WT VB SOUP SPOON WHT PS VB LEMON DISINFECTANT
$5353 Case $57.85 Cace $566 $56.62 Case
[ -] [ -] 1| e [ -] ‘ 1| e [ -]
Click Add to Cart
VB GLASS CLEANER 19 0Z FOAM VB LINER CAN BLK 40X47 12MIL TLOOP MED VB HARD ROCK FLOOR VB SHOCK W
$3878 Case $91.70 Case $106.84 Case s9250 Case
1‘ L4 = = UR:i = 1 = = =

Navigate tothe cart




ORACLE nw R
3
Search Result:

More Tasks v

Click Cart
— T —
» Brand
4 Price
[

VB FORKWHT PS HYY-WT VB KNIFE WHT PS HVY-WT VB SPOON WHT PS HYY-WT VE SOUP SPOON WHT PS VB LEMON DISINFECTANT

5353

: $5052 Case S04 Case
¥ = 1w @ [ = o2 [ e -]

VB GLASS CLEANER 19 0Z FOAM VB LINER CAN BLK 40X47 1. 2MIL VB MOP WHT LOOP MED VB HARD ROCK FLOOR VB SHOCK WAVE FLOOR

$37.70 Case

$5.17 Each $106.84 Case $9250 Case
[ -] 1| e =

e o [ = o [ = -]

= ORACLE

AR
Search Results @

More Tasks v Done | | &
Shop by Categoryw

VE KNIFE WHT PS HVY- ‘
w 1

Mo |

— st ) x
) Categories | ide iters | §1.00Each H
» Brand Totl $58.85
4 Price
[ I

! &
s[on]-s[ vase][ea)

Click Review

VB FORK WHT PS HVY-WT VB KNIFE WHT PS HVYWT VB SPOON WHT PS HVY-WT VB SOUP SPOON WHT PS VB LEMON DISINFECTANT

$53.53 Case §57.85 Case $56.63 Case $56.62 Case

1| e (-] 1 e (-] e =

1| e =2 1| e [ -]

$6463 Case

VB LINER CAN BLK 40X47 1.2MIL VB MOP WHT LOOP MED VB HARD ROCK FLOOR VB SHOCK WAVE FLOOR

$37.70 Case $5.17 Each $106.84 Case
1| e [ -] 1

$9250 Case
1| e [ -] 1| e

[ -] 1| e =

We can Check Funds, if applicable. Review the information. Click ESnd update the
Charge Account, if needed. Click Submit




Edit Requisition: 60 @ » ['svon Il check Funds | Manage Approvats | view poF || save |
Click Check Funds Click Submit

Requisition Lines

Use SHift o Control Key to select mutiple rows and cick Edit Muliple Lines to edt more than one lne.

Actons v Vieww Fomalv E /X | EditMulinle Lines ] Detach
Line  Line Type tem Revision Description  Category Name * Quantity UOM Name “Price  Price (USD) Amount  Amount (USD) ﬁ:"!‘ﬁ;‘:“ Conversion Comversion Funds Status Delete
1 Gooss test TECHNOLOGY [ 1] Eacn 100 UsD 100 1,00 USD 100 Notreserved x
2 Goods AHK VB KNIFE WHT PS SUPPLIES ‘ 1] case 57.85 USD 5785 57.85 USD 5785 Not reserved x
Total 5885
Rows Selected 1
4 Line 1: Details
4 Delvery
* Requester | vital, s Q * Deliver-to Location | YCS Systems Inc Q
urgent [0 v Deliver-o Address 7264 Broadvay, NEWARK, NJ 07104, UNITED STATES
Requested Deiivery Date | 62023 %
4 Bilng
View v Format v < [’} Detach
Distrbution grard® ACEOU Charge Account CliekSeareh “BudgetDate  * Percentage Quantity  Amount (USD) Funds Status Delete
1 ] (o199 uoncoooo0moanno | Y o G " Il 10] Notresees
Total Total 100 1 1.00

4 Notes and Attachments

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

Version Revision

History Date Changes
Version 1.0 Megan Ketter Initial Version
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