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Guide Usage and Disclosures

Guide Information

This guide is designed based on Oracle Cloud ERP Module; some fields may differ
from your instance configurations. For example, some fields may be required in this
guide that are not required in your instance. Additionally, some of the training topics
discussed in this guide may not apply to your organization, but we know you’ll find it
helpful. If you would like a custom guide for your organization, please contact our
Training team at learn@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

¢ Any fields with an asterisk are required fields.

< Based on your configurations, approval workflows may in place for the training
topics below; those tasks would need to be approved before the additions or
updates are visible in your instance.

¢ You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You will
see those fields as a context segment or not visible at all in our Oracle instance.
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Overall Process Flow

Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the ERP module.

Financial Accounting

Transaction

P ng Asset Management

Oracle Financials Cloud Services

Payment Delivery En‘qunyee ;:f;me

Cash Recondliation




Glossary of Terms

Here we've included common terms associated to the ERP module. Please review the
terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Account Generator

¢ Afeature that uses Oracle Workflow to provide various Oracle Applications with the ability
to construct Accounting Flexfields combinations automatically using custom construction
criteria. You define a group of steps that determine how to fill in your Accounting Flexfields
segments. You can define additional processes and/or modify the default process(es),
depending on the application.

Adjustment

< A Receivables feature that allows you to increase or decrease the amount due of your
invoice, debit memo, chargeback, deposit, or guarantee. Receivables lets you create manual
or automatic adjustments.

Aging buckets

< Time periods you define to age your debit items. Aging buckets are used in the Aging reports
to see both current and outstanding debit items. For example, you can define an aging
bucket that includes all debit items that are 1 to 30 days past due.

Batch source

¢ A source you define in Oracle Receivables to identify where your invoicing activity
originates. The batch source also controls invoice defaults and invoice numbering. Also
known as transaction batch sources.

Consolidated billing invoice

< Aninvoice that you send to a customer to provide a summary of their receivables activity
for the month. This invoice includes a beginning balance, the total amount of any payments
received since the prior consolidated billing invoice, an itemized list of new charges (for
example, invoices, credit memos, and adjustments) in either summary or detail format, a
separate reporting of consumption tax, and the total balance due for this customer.

Debit memos

< Debits that you assign to your customer for additional charges that you want to collect. For
example, you may want to charge your customers for unearned discounts taken, additional
freight charges, taxes, and finance charges.




Day to Day Operations Guide
Managing Customer Account Information

Creating A Customer

Navigation: Receivables>Billing>Tasks>Create Customer>Organization Information>Account
Information>Account Address Set>Address>City, State, Postal Code and Country>Purpose, select
the value of Bill to>Save and Close>Select Option 1 or Option 2>0OK

From home screen, click Receivables

SViSION Ao

Good afternoon, System Administrator (Casey
Brown)!

Order Management Supply Chzin Execution Receivables Collections Supply Chain 1 %

Click Receivables

> & &) = o

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing

Good afternoon, System Administrator (Casey
Brown)!

Order Management Supply Chain Execution REEELIES Collections Supply Chain |3

&  ® =&

Billing Accounts Revenue Funds Capture
Receivable

Click Billing

Things to Finish

Click Tasks




=ViSiON

Billing @  Atbusiness units €2

anwp @ @
‘ Review Customer Accounts

Incomplete

0

0-10 Days

1

10+ Days

Approval

0

Research

0

vewe B
Transaction Number
10003
10000
10008
10005
10001
10009

4 10006
10007
10002
10367

12749

Click Create Customer

Incomplete

0

0-10 Days

11

10+ Days

Approval

0

Research

0

Enter Organization Information

=ViSiON

Billing @  Atbusiness units €3

Viewe R
Transaction Number
10003
10000
10008
10005
10001
10009

» 10006

10007

10002

10367

12749

Source

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Source

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Class
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice

Invoice

Class
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice

Invoice

Customer

Easy Solutions
Business World
Owens & Minor
Conifer International
CDS Inc

McNally Products
Pinnacle Technologies
Business World
Dixon Industries
Easy Solutions

Easy Solutions

Customer

Easy Solutions
Business World
Owens & Minor
Conifer International
CDS Inc

McNally Products
Pinnacle Technologies
Business World
Dixon Industries
Easy Solutions

Easy Solutions

Entered Amount Date

Entere(

19,075.02 USD  4/29/21 E
18,530.00 USD  4/30/22

16,163.55 U! C>\
15,877.50 USD  5/23/22

hl.
13,080.02 USD  5/23/22
7,856.27 USD  5/15/22
6,84375 USD 5/10/21
381502 USD 5/17/22
3,788.75 USD  4/30/22
1,345.06 USD  5/17/22

926.50 USD  5/15/22

Transactions
+ Create Transaction

« Credit Transaction
« Manage Transactions
« Manage Autolnvoice Lines
« Approve Adjustments

E « Manage Recurring Bill Plans

c
O Create Customer

« Manage Customers
| « Upload Customers from Spreadst
N
* Manage Data Import

75 Customer Account Balances
« Review Customer Account Details

6
Accounting
38+ CreateAccounting
47 Create Adustment Journal
« Review Joural Entries
13
»
9




=ViSiON

Create Organization Customer @

anwh &£ @

[ Save and Close ‘ [ Cancel ‘

Customer Type [ O
Enter Organization Information

Organization Information

* Name ‘ D-U-N-S Number ‘
* Registry ID | 907448 ‘ Taxpayer Identification Number ‘
Account Information
* Account Number | 53116 Account Established Date | 10/3/22 fe ‘
Account Description Account Termination Date te ‘
Account Type
Custormer Class v
Account Address
* Account Address Set ‘ v |
* From Date ‘ 103122 [ ‘
To Date ‘ o ‘ m
Enter Account Information
* Name | ABC.co ‘ D-U-N-S Number ‘
* Registry ID | 907448 ‘ Taxpayer Identification Number ‘
Enter Account Information
Account Information
* Account Number | 53116 Account Established Date | 10/3/22 [y
Account Description [: Account Termination Date e
Account Type v
Customer Class v

Account Address
* Account Address Set v
* From Date ﬁ
To Date 7]
4 Address
Site Number 1210334
Site Name
Mail Stop ‘
Country | United States v ‘

Address Line 1

Click dropdown to select Account Address Set




* Name | ABC.co
* Registry ID | 907448

Account Information

D-U-N-S Number

|

Taxpayer Identification Number

* Account Number ‘ 53116

Account Established Date | 10/3/22 e

Account Type

Account Address
* Account Address Set :E]
* From Date | 10/3/22 e
4 Address

Site Number 1210334

Site Name ‘ ‘

Country | United States &

—

Click dropdown to select Account Address Set

Enter Address details

* Account Address Set

ENTERPRISE

103722

* From Date
To Date

4 Address

Site Number 1210334

Site Name ‘

Country Unted States v
Address Line 1
Address Line 2

City v

State v

Postal Code v

County v

|| Sales Tax Inside City Limits

‘@

Enter Address details

Click dropdown to select City, State, Postal Code and Country

——



* Account Address Set

* From Date | 10/3/22 e

To Date Y

4 Address

Site Number 1210334

Site Name l

Country | United States &

Address Line 1

I

Address Line 2

Postal Code

Click dropdown to select City, State, Postal Code and Country

County

Sales Tax Geocode

« Sales Tax Inside City Limits

o

4 Account Address Details

Click Add icon under Address Purpose

Country | United States
Address Line 1 | Test

Address Line 2

City | Cabazon

State

Postal Code | 2230

il

County | Riverside
)

 Sales Tax Inside City Limits

4 Account Address Details

Customer Category Code [ Key Account

Translated Customer "

4 Address Purposes

Actions v View v Format w

Primary Site. Bill-to Site

No data to display. Click Add Icon under Address Purpose

On dropdown list of values for Purpose, select the value of Bill to




Create Organization Customer @ save and Close | [ Cancel

Mail Stop

Country | United States v
Address Line 1 | Test

Address Line 2

city | capazon v/
state | CA ’T\
Postal Code | 52230 v/
County | Riverside v/

°

Sales Tax Geocode

/| Sales Tax Inside City Limits

4 Account Address Details

Customer Category Code ‘ v ‘ (] Key Account

T R——
Translated Customer Name

4 Address Purposes

On the drop down list of values for Purpose, select the value of Bill to

Actons v View v Fomaty 4 X © wrap

Primary  Site From Date To Date Purpose Bill-to Site

» 53224 ez e fof (st v E

Click Save and Close

=VIiSiON aawpm &

Create Organization Customer @ [ save and ciose || cancel ‘
Click Save and Close

Customer Type | Organization v

Organization Information

* Name | ABC.co ‘ D-U-N-S Number
* Registry ID | 907448 ‘ Taxpayer Identification Number
Account Information
* Account Number | 53116 Account Established Date | 101222 fo
Account Description | Test Account Termination Date fo
Account Type v ‘
Customeriass ‘]

Account Address
* Account Address Set ‘ ENTERPRISE v
* From Date ‘ 101322 [
To Date ‘ Y ‘
4 Address

Site Number 1210334

ste Name |

— ]

Creating A Customer Account

Navigation: Receivables>Billing>Tasks>Manage Customers>Under Search>Organization Name
field>Click Search>Click Create Icon>Account Address Set>Address>City, State, Postal Code and
Country>Click Add Icon under Address Purpose>Purpose>Click Save>Close

From home screen, click Receivables




=ViSiON Q s

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |y

Click Receivables

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing

o}

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|

po f B RCOR SHE |

Billing Accounts Revenue Funds Capture
Receivable

Click Billing

Things to Finish

Click Tasks




=ViSiON

Billing @

Incomplete

0

0-10 Days

1

10+ Days

Approval

0

Research

0

Click Manage Customers

ViSiON

Billing @

Incomplete

0

0-10 Days

11

10+ Days

Approval

0 »

Research

Import Exceptions

O »

6 »

All business units £

Vieww § =3

Al business units €3

View v

Transaction Number
10003
10000
10008
10005
10001
10009
10006
10007
10002
10367

12749

=4

Transaction Number ~ Source

10003

10000

10008

10005

10001

10009

10006

10007

10002

10367

12749

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Source

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Manual

Class

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Class
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice
Invoice

Invoice

Customer

Easy Solutions
Business World
Owens & Minor
Conifer Interational
oS Inc

McNally Products
Pinnacle Technologies
Business World
Dixon Industries
Easy Solutions

Easy Solutions

Customer

Easy Solutions
Business World
Owens & Minor
Conifer International
CDS Inc

McNally Products
Pinnacle Technologies
Business World
Dixon Industries
Easy Solutions

Easy Solutions

Under Search, click in the Organization Name field

13

—

Manage Customers

anwp @ @
‘ Review Customer Accounts

Entered Amount Date
19,075.02 USD  4/29/21 E
18,530.00 USD  4/30/22
16,163.55 U C>\
15,877.50 USD  5/23/22
hl.
13,080.02 USD  5/23/22
7,856.27 USD  5/15/22
6,84375USD 5/10/21
3815.02 USD 5/17/22
3,788.75 USD  4/30/22
1,345.06 USD  5/17/22

926.50 USD  5/15/22

Transactions
+ Create Transaction

« Credit Transaction

+ Manage Transactions

+ Manage Autolnvoice Lines
+ Approve Adjustments

+ Manage Recurrng Bil Pians

+ Create Customer

inage Customers

+ Upload Customers from Spreadsheet

E Customers
0

« Manage Data Import
Customer Account Balances

« Review Customer Account Detalls
Accounting

+ Create Accounting

« Create Adjustment Joumal




=ViSiON

Manage Customers @

L h LS A,
Customer Type ‘ Organization v

4 Search

** Registry ID ‘

i ** Organization Name‘ |

D-U-N-$ Number ‘

Taxpayer Identification Number

4 Search Results

Actions w View v Fomatw 4 §E

Registry ID Organization Name e Co Primary Address

No search conducted.
Columns Hidden 5

Accounts
View v Format v Wrap

Account Account Description Customer Class Account Type

Number
No data o display.
Columns Hidden 70

Primary URL ‘

** Account Description ‘

Under Search, click in the Organization Name field

‘Agvanced‘ Saved Search ‘Seamn Using Account Details v

**Atleast one is required

| searcn | E‘ save..

=]

PP

Click Search

Note: Use the Search Results sections of the Manage Customers page to review and update

customer accounts and sites.

=ViSiON

Manage Customers @

Hr X AR,
Customer Type | Organization v

4 search

 negsty o \

D-U-N-S Number
Taxpayer Identification Number

4 Search Results
Actions w View v Formatw 4 72 Wraj

Registry ID  Organization Name Nembor

No search conducted
Columns Hidden 5

Accounts
View v Format w

Account -
Nt Account Description
No data to display.
Columns Hidden 70

Customer Class Account Type

Click Create Icon

D-UN-§ Co Primary Address

Primary URL

** Account Description

** Account Number

Advanced | Saved Search | Search Using Account Details v
= Atleast o




Manage Customers @

L2 Ll L

Customer Type | Organization v

) Search ‘Aﬂvanceﬁ ‘ Saved Search | Search Using Account Details - ‘

4 Search Results

Actions v Vieww Formatw o 52

Registy D Organi]

Co Primary Address

b 07448 U.. "Test,CABAZON, CA 92230 Riverside

Columns Hidden 5

ABC.co: Accounts

View v Format v Wrap

Account -
oot Account Description Customer Class Account Type
»  rEite Test
Columns Hidden 70
ABC.co 53116: Sites
Actions w View v Format v + Wrap  Account Address Set | All v ‘ [ ] Show related contact sites
. . Account
Site Number ~ Site Name Address Country To Date Purpose o et
b 1210334 Test, CABAZON, CA 92230 Riverside United States Billto Enter
Address date rar

Click dropdown to Account Address Set

anw R &£ @

save | ‘save and close | [ Gancel

Vi
Customer Name ABC.co Registry ID 907448
Account Information

* Account Number | 53117 ‘ Account Established Date | 10/3/22 ’“e‘
Account Description Account Termination Date o ‘

P

Customer Class M

Account Address

¢

* From Date ‘ 101322 [
ToDate ‘ o

Click dropdown to select Account Address Set

4 Address

Site Number 1210335
Site Name ‘
Mail Stop
Country | United States v ‘

Address Line 1 |

Address Line 2
city v

Enter Address details




Create Account @)

4 Aqdress

Site Number 1210338

Site Name
Mail Stop
Address Line 2
w1
Postal Code \:'z‘
"

(]

/| Sales Tax Inside City Limiis

Enter Address details

‘E ‘ Save and Close ‘ ‘E

Click dropdown to select City, State, Postal Code and Country

Create Accoun

4 Address

Site Number 1210335
siteName |
Mail Stop ‘
Country | United States v
Address Line 1

Address Line 2

Postal Code [+]
County v/

Sales Tax Geocode

/| Sales Tax Inside City Limits

4 Account Address Details

usamercsgrycoe [

Site Language v

Translated Customer Name

4 Address Purposes

Actions w_View v Fomaty b X Wrap

Click dropdown to select City, Sate, Posal Code and Country

] Key Account
Trading Partner Identifier

EDI Location Code

Click Add Icon under Address Purpose

—




Create Account

. B W
Site Name ‘%
wail stop |
- 7

Address Line 1 |
Address Line 2

city [ cabazon v

state [ ca v
Postal Code v

Sales Tax Geocode

/| Sales TaxInside Ciy Linits
4 Account Address Details

Customer Category Code \ - ] Key Account

Site Language v Trading Partner Identifier
EDI Location Code

Click Add Icon under Address Purposes

Translated Customer Name

4 Address Purposes

Actions v View v Format v @ Wrap

Primary  Site From Date To Date Purpose Bill-to Site
No data to display.

save | [ save and close | [ gancel |

On the dropdown list of values for Purpose, select the value of Bill to

Create Account (

BEEsEn

Mail Stop

Country | United States v ‘
Address Line 1

Address Line 2

city | cabazon E |
state | CA v
Postal Code | 92230 \L‘
County | Riverside v
°
sales Tax Geocode | |

/| Sales Tax Inside Ciy Limits

4 Account Address Details

Customer Category Code | v [] ey Account

site Language v

Translated Customer Name

4 Address Purposes

Trading Partner Identifier

On the drop down list of values for
Purpose, select the value of Bill to

Actons v View v Fomaty 4 X © wrap
Primary  Site From Date To Date Purpose Bill-to Site

‘ ‘ D IED

> 53225 103122

Click Save and Close




=VIiSiON aawnm &

Create Account @ ‘E‘ [ save ana ciose | ‘E‘
TV & B m N TV &
Customer Name  ABC.co Registry ID 907448
Click Save and Close
Account Information
* Account Number ‘ 53117 Account Established Date | 10/3122 Y
Account Description ‘ Test ‘ Account Termination Date fo
Account Type ‘ -
customer Ciass | v
Account Address
* Account Address Set | ENTERPRISE v
* From Date ‘ 10322 )
To Date ‘ [y
4 Address
Site Number 1210335
site Name |
Mail Stop ‘
Country | United States v
Address Line 1
Address Line 2
city | cabazon v m

Creating and Processing Transactions

Creating An Invoice

Navigation: Receivables>Billing>Tasks>Create Transactions>Business Unit, Transaction Source,
Transaction Type>Search icon for the Bill-to Name under the Customer area>Search>Select
Name>OK>Payment Terms> Search icon for the Item>Quantity and Unit Price>Complete and
Create Another

From home screen, click Receivables

=VisioN Qe

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chzin Execution Receivables Collections Supply Chain 1 %

Click Receivables

>4 & & = L

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing




=ViSiON Q:

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |3

=Y 9 =

Billing Accounts Revenue Funds Capture
Receivable
Click Billing

Things to Finish

Click Tasks

=ViSiON

Billing @  Albusiness units €2

Incomplete Veww F Ep  Complete  Delete
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD  4/29/21
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U
10005 Manual Invoice Conifer Intemational 15,877.50 USD  5/23/22
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5117/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Create Transactions




ViSiON

Billing @  Aubusiness units €3

e LT T TR z E; % & ‘Credit Transaction
« Manage Transactions

Incomplete Vewe [ [ Com Delete
+ Manage Autolnvoice Lines
0 Transaction Number  Source Class Customer .+ Approve Adusimens
0-10 Days 10003 Manual Invoice £asy Solutions + Manage Recuring Bil Plans
10000 Manual Invoice Business World El Customers
1 O - Ceecsom
10+ Days 10008 Manual Invoice Owens & Minor B - honage Cisones
10005 Manual Invoice Conifer Intemational il + Upload Customers from Spread
L] « Manage Data Import
Approval 10001 Manual Invoice cosinc - oF batalme
Customer Account Balances
10009 Manual Invoice MNally Products §
+ Review Customer Account Detai
» 10006 Manual Invoice Pinnacle Technologies
O Accounting
10007 Manual Invoice Business World « Create Accounting
+ Create Adjustment Joumal
10002 Manual Invoice Dixon Industries
« Review Journal Entries
10367 Manual Invoice Easy Solutions
Research 12749 Manual Invoice Easy Solutions

0o °
Import Exceptions

6 »

Click dropdown to select Business Unit, Transaction Source, Transaction Type

QAP &

lsaTT‘ ‘ ‘Complete and Create Another j‘

A SN

General Information | show nore

Transaction Class [Invoice v Transaction Date [ 1053122 fo] * Currency | USD US Dollar
* Business Unit | US1 Business Unit Accounting Date | 10/3/22 [y ‘ Transaction Total 0.00
* Transaction Source | Manual v salesperson ‘ Q‘ Lines 000
* Transaction Type | Invoice v Invoicng Rule | v Tax 000

sheet

iis

* Transaction Number Attachments None = Freight 0.00 #
Document Number Notes E* Charges 000
Customer Payment
* Bill-to Name Q Ship-to Name Q * Payment Terms.
Bill-to Site Due Date
. . Click dropdown to select Business Uni, Transaction Source, Transaction Type
Invoice Lines
Vieww 4 3 o) Detach | EditFreight || Edit Default Sales Credits
Line Information  Tax Determinants  Revenue Scheduing
Line Information Tax Determinants
Line  tem * Description
Memo Line uom *Quantity  * Unit Price Amount Details Tax Classification Transaction Business Category  Rule
3l o I \ ] | | \ s B -
| ) I \ o | ) B [+
] \ [ N | B [

Click on the Search icon for the Bill-to Name under the Customer area




- VisioN cowrc@

Create Transaction: Invoice ['save |+ ] [ complete and create Anotner | v | [ gancel

General Information | show wore

Transaction Class.

Transaction Date _ * Currency | USD US Dollar
* Business Unit | US1 Business Unit v Accounting Date | 10/3/22 [0 Transaction Total 000
* Transaction Source | Manual v Salesperson Q Lines 000
« st e — . o

* Transaction Number Attachments None Freight 000 /
Document Number Notes [E* Charges 0.00
Customer Payment
feoname(| ] Click on the Search icon for the Bill-to Name under the Customer area * Payment Terms. v
Billo Site v Shipto Site v Due pate
Invoice Lines
Vewy + X Detach Edit Default Sales Credits
Line Information | Tax Determinants  Revenue Scheduiing
Line Information Tax Determinants
Line  tem * Description
Memo Line uom *Quantity  * Unit Price Amount Details Tax Classification Transaction Business Category Rule
2 | [+] [] | I \ & =] | [-]
5 -
) \‘\ [+] [+ | I \ s | [+ | []

a I [+ [ | J| I Ll [ | [ [+

Enter details and click Search

Search and Select: Bill-to Name

4 Search

* Atleast one is required

** Name
** Account Number Enter details and click Search
** Account Description

** Taxpayer Identification Number

oy Taxpayer
Name Number

No fows to display

Select Name and Click OK

—

]
21 |



Search and Select: Bill-to Name

4 soacn

** Atleast one is required

** Name | ABC.co
** Account Number
** Account Description

** Taxpayer Identification Number
search || Reset

Taxpayer Identification Tax Registration
Nurnt

Account Number Account Description

537 Test

53116

[ox]

Select the Name and Click OK

Click dropdown and select Payment Terms

=ViSiON Qanwp

‘ save | v H Complete and Create Another

Create Transaction: Inv

General Information | snow tore
Transaction Class Transaction Date ‘ 10322 e * Currency ‘ USD US Dolar v
* Business Unit Accounting Date | 10322 [ Transaction Total 000
salesperson Q ‘ Lines 000
* Transaction Type | Invoice v Invoicing Rule | v x 000
== ®

* Transaction Source

* Transaction Number Attachments None o Freight 000 #
Document Number Notes E¥ Charges 0.00
Customer Payment
* Bill-to Name [ ABC.co Ship-to Name Q * Payment Terms
Billto Site | 53225 Shipto Site v Due Date 1172722
Invoice Lines

Vieww 4 3 (o Detach | EditFreight | Edit Default Sales Credits

Line Information  Tax Determinants  Revenue Scheduling

Line Information Click dropdown and select the Payment Terms

Line  tem * Description
Memo Line uom *Quantity  * UnitPrice Amount et}

Rule

Ja I [ | [ | | | s [ L I
8 I Bl ol | | s | B B

«

«

a
«
«

Q

In the Invoice Lines section, click on the Search icon for the Item




Create Transa

Billto Site | 53225 v | Ship-to Site v DueDate 11222

Invoice Lines

Veww 4 X [ Detach ‘Edltquht Edit Default Sales Credits

Line Information  Tax Determinants ~ Revenue Scheduling

Line Information Tax Determinants.
Line  Item * Description
flemo Line uom * Quantity * Unit Price Amount Details Tax Classification Transaction Business Category Rule
= [+] [+]
= [+ [+
& [v] [~]

a
]
)

a
<
<

a
«
«

Kl
£l

a
«
«

o
8
a
[«]
[«]

* Transaction Type | Invoice v Invoicing Rule v Tax 0.00

* Transaction Number Attachments None 4 Freight 000
Document Number Notes [E* Charges 0.00

Customer Payment

* Bill-to Name | ABC.co Q Ship-to Name

o
<

* Payment Terms | 30 Net ‘

Billto Site | 53225 v Ship-to Site v DueDate 11/2/22

Enter Qauntity and Unit Price

Invoice Lines

Vieww 4 3 [ Detach IEdltFmgm Edit Default Sales Credits

Line Information | Tax Determinants ~ Revenue Scheduling

Line Information Tax Determinants
e fem " Dessription Memo Line uom * Quantity * Unit Price Amount Details Tax Classification gr:;::ggon
Category
Wiz o [resten | [en [ | = (NI T
2 \ [ © I = L B
a \ & | [~ I = (N £ I B €
o \ [ © I = (I N
a \ [ [+ I = C B F
o \ [ | [+ I = LM ﬁ
LAl 3 \ -] | 2 i ] \ B2

Click Complete and Create Another




Create Transaction: Invoice @

General Information | show tore
Transaction Class | Invoice v @ Information x Y
* Business Unit | US1 Business Unit Transaction 67765 has been completed. Y 000
* Transaction Source | Manual v ok Q 000
* Transaction Type | Invoice v TRVGTETg RUIE v Tax 000
* Transaction Number Attachments None 4= Freight 000 #
Document Number Notes Ef Charges 000
Customer Payment
* Bill-to Name Q Ship-to Name Q * Payment Terms
Billto Site v Ship-o Site v Due Date
Invoice Lines
Vieww 4 3 [ Detach | EditFreight || Edit Default Sales Credits |
Line Information  Tax Determinants ~ Revenue Scheduing
Line Information Tax Determinants
Line Item * Description Transaction
Memo Line uom * Quantity * Unit Price Amount Details Tax Classification  Business
Category
il lo \‘ [ = || = 5 s
2] 2 | B . | \ s [
2] | =] [ | | \ -t |

Note : To save the transactions and add another click Complete and Create Another, to save and
close click the dropdown and select Complete and Close

VISION cnwp® @

‘ save | v H ‘Complete and Create Another | ¥ H Cancel ‘

reate Transaction: Invoice @

w Complete and Review
neral Information | snow more
Transaction Class [Ivoce v Transaction Date [ 10322 to|
* Business Unit ‘ US1 Business Unit Accounting Date ‘ 10322 o 10,000.00
* Transaction Source | Manal L satesperson | . 10,0000
. v P aJ Click Complete and Close
Cranscion e [moee |7 P— <] o
* Transaction Number Attachments None o Freight 000 /'
Document Number Notes [ Charges 000
stomer Payment
* Bill-to Name ‘ ABC.co Q Ship-to Name Q ‘ * Payment Terms | 30 Net v
Bill-o Site ‘ 53225 \L‘ Ship-to Site = DueDate 117222
oice Lines
eww 4 X Detach | EditFreight || EditDefautt Sales Credits
e Information  Tax Determinants  Revenue Scheduling
Line Information Tax Determinants
e ltem * Description Transaction
Memo Line uom * Quantity * Unit Price Amount Details Tax Classification Business
ategory
1] [Moprri002 o, |TesTimem | m ‘ v 100 100 10,0000 =] v v
. ‘ ‘ : ‘ . ‘ . . [E
oLl o 1 I 1 [ = 1 [

Reviewing An Invoice
Navigation: Receivables>Billing>Tasks>Manage Transaction>Transaction Number>

Search>Transaction Number>Search>Review Invoice

From home screen, click Receivables




=ViSiON Q s

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |y

Click Receivables

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing

o}

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|

po f B RCOR SHE |

Billing Accounts Revenue Funds Capture
Receivable

Click Billing

Things to Finish

Click Tasks




=ViSiON anwp @ @

Billing @  Anbusiness units €3 ‘ Review Customer Accounts

Incomplete Vieww § =3
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD 429121 E
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U C>\
10005 Manual Invoice Conifer Intemnational 15,877.50 USD  5/23/22 ul,
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5/17/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Manage Transaction

=ViSiON

Billing @  Atbusiness units €3 Transactions
« Create Transaction
Credit Transaction
Incomplete Viewe FEOF c
« Manage Autolnvoice Lines
Transaction Number ~ Source Class Customer ntere(
« Approve Adustments
0-10 Days 10003 Manual Invoice Easy Solutions N « Manage Recurring Bill Plans
1 1 10000 Manual Invoice Business World Customers
« Create Customer
10+ Days 10008 Manual Invoice Owens & Minor O\
« Manage Customers
10005 Manual Invoice Conifer International ul + Upload Customers from Spreadst
s
Approval 10001 Manual Invoice CDS Inc o * Manage Dataimport
10009 Manual Invoice MeNally Products 78 Customer Account Balances
« Review Customer Account Details
3 10006 Manual Invoice Pinnacle Technologies 68
Accounting
10007 Manual Invoice Business World 38 Create Accounting
10002 Manual Invoice Dixon Industries g7 Create Adusiment Joumal
« Review Journal Entries
10367 Manual Invoice Easy Solutions 13
Research v
12749 Manual Invoice Easy Solutions 9
0 '

Enter Transaction Number and click Search




=VISION

Manage Transactions @

4 Search

Business Unit v
*x " T
Transaction Source v

| ** Transaction Number‘ Starts with v | 67765

** Transaction Da(e‘Equa\s v || midryy

Transaction Class v

** Billto Cuslomer‘ Equals v ‘

Transaction Type v Reference ‘

Actions v View v 5 T & Detach
Transaction " Tre Tre "
Number Transaction Source cle Ty Complete Bill-to Customer
b 67765 Manual

I I Yes ABC.co

Click Transaction Number hyperlink

=ViSiON

Manage Transactions @

Click Transaction Number and click Search

Advanced | Saved Search | All Transactions V‘

** At least one s required

Entered Amount Transaction Date Bﬁ Original Tra

10,800.00 USD  10/3/22 u

4 Search

Business Unit

** Transaction Number‘ Starts with v ‘67765

** Transaction Source

** Transaction Dale‘ Equals v ‘m diyy

o

Transaction Class v ** Bill-to Cus(omer‘ Equals v

Transaction Type

Reference ‘
Actions v View v [E 7 [ Detach
Transaction " Tre Tre "
Number Transaction Source cle Ty Complete Bill-to Customer
M 67765 Manual I 1. Yes ABC.co

Click Transaction Number hyperfink

Here you can Review Invoice details

Entered Amount Transaction Date

FEN SR 5
‘ Advanced ‘ Saved Search ‘A\\Tvansacllor\s V‘

** Atleast one is required

Cseare | et v

Bu . .
un Original Tra

10,800.00 USD 10/3/22 u




=VisioN Qo wR

. . . Here you can Review Invoice details ) ‘e
Review Transaction: Invoice 67765 @ ! Adtions v | ‘ View Image ‘ Save | v ‘ ‘ Cancel ‘
B % W L2 L LA

General Information | snow More

Business Unit US1 Business Unit Transaction Date 10/3/22

Currency USD US Dollar
Transaction Source Manual Accounting Date  10/3/22
Transaction Total 10,800.00 '-Q
Transaction Type Invoice Salesperson
ici Lines 10,000.00
Transaction Number 67765 Invoicing Rule
Document Number Attachments None 4+ Tax 800,00
Status Complete Notes [E* Freight 0.00
Charges 0.00
Customer Payment
Biltotame - A8C co Ship-to Name * Payment Terms | 30 Net v
Bill-to Site 53225 Ship-to Site T

Due Date  11/2/22

Invoice Details

Invoice Lines  Sales Credits

View v [ Detach

Line Information  Tax Determinants ~ Revenue Scheduling

Duplicating An Invoice

Navigation: Receivables>Billing>Tasks>Manage Transaction>Transaction Number and Click
Search>Actions and Duplicate>Transaction Source>Quantity field>Complete and Review>Save
and Close

From home screen, click Receivables

=VisSiON Q ser

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution ceivables Collections Supply Chain |y

Click Receivables

< = X = L

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing




=ViSiON Q:

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |3

=Y 9 =

Billing Accounts Revenue Funds Capture
Receivable
Click Billing

Things to Finish

Click Tasks

=ViSiON

Billing @  Albusiness units €2

Incomplete Veww F Ep  Complete  Delete
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD  4/29/21
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U
10005 Manual Invoice Conifer Intemational 15,877.50 USD  5/23/22
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5117/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Manage Transaction




=ViSiON

Billing @  Allbusiness units €3
Incomplete View v

0 Transaction Number ~ Source

0-10 Days 10003 Manual

1 1 10000 Manual

10+ Days 10008 Manual

10005 Manual

Approval 10001 Manual

10009 Manual

0 > 10006 Manual

10007 Manual

10002 Manual

10367 Manual

Research 12749 Manual

0 >

Class

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Customer

Easy Solutions
Business World
Owens & Minor
Conifer International
CDS Inc

MecNally Products
Pinnacle Technologies
Business World
Dixon Industries
Easy Solutions

Easy Solutions

Enter Transaction Number and Click Search

=ViSiON

Manage Transactions @

Transactions
+ Create Transaction

« Credit Transaction

« Manage Autolnvoice Lines

« Approve Adjustments

Click Manage Transaction

« Manage Recurring Bil Plans

Customers
O « Create Customer
\ + Manage Customers
il « Upload Customers from Spreadst
I

« Manage Data Import

75 Customer Account Balances
+ Review Customer Account Details

68
Accounting
38 CreateAccounting
47 Create Adustment Journal
* Review Journal Entries
13
»
9

4 Search

Business Unit v
** Transaction Source v

Transaction Class v

Transaction Type v

Actions v View v | Detach
Transaction "
Number Transaction Source

Click Actions and Duplicate

P IV B

Advanced | Saved Search | All Transactions v

** At least one is required

|“ Transaction Number

Starts with v ‘

Enter Transaction Number

** Transaction Date
** Bill-to Customer

Reference

Tre Tre
cle Complete

™

Equals v ‘ midyy

o

Equals v H

Bill-to Customer

Entered Amount Transaction Date B: Original .

»




=VISION

Manage Transactions @

VR TIRT. &

| Advanced | saved search ‘ Al Transactions v ‘

) Search
o Viewv [E 5 & Detach
Duplicate iction Soul e Tre' Complete Bill-to Customer Entered Amount Transaction Date B: Original Tra
554 ons and Select Duplicate
D Yes ABC.co 10,800.00 USD  10/3122 u

Credit Transection
Submit a Dispute
Manege Adustments
Review Installmerts
Post to Ledger
Account in Draft
View Accounting

View Baance Details

Click dropdown and select Transaction Source

anwr & @

Save | ¥ H Complete and Review | ¥ H Cancel ‘

=ViSiON

Create Transaction: Invoice @

Enter the appropriate quantity into the Quantity field

—

General Information | show More
Transaction Class | Invoice v e * Currency | USD US Dollar ‘
* Business Unit | US1 Business Unit | Accounting Date ‘ 10/4/22 Y Transaction Total 10,000.00
* Transaction Source | Manual v Salesperson ‘ Q Lines 10,000.00
* Transaction Type | Invoice L Invoicing Rule ‘ v Tax 0.00
* Transaction Number Attachments None = Freight 000 /
Document Number Notes [ Charges 0.00
Customer Payment
* Bill-to Name | ABC co Q Ship-to Name Q * Payment Terms | 30 Net v
* Bill-to Site | 53225 [ Ship-to Site v Due Date  11/5/22
Invoice Lines
Vieww < 3 [ Detach | EditFreight | EditDefault Sales Credits
Line Information | Tax Determinants ~ Revenue Scheduling
Line Information
Line Item * Description
Memo Line. uom * Quantity * Unit Price. Amount

]
31|



General Information | spow more
Transaction Class ‘ Invoice v

* Business Unit ‘ US1 Business Unit

* Transaction Source ‘ Manual v |
* Transaction Type ‘ Invoice v \

* Transaction Number

Document Number

Customer
* Bill-to Name | ABC.co Q
* Bill-to Site ‘ 53225 v
Invoice Lines

Vieww & 3 = Detach | EditFreight ‘EditDelault Sales Credits

Line Information ~ Tax Determinants ~ Revenue Scheduling

Line Item * Description

Memo Line

1 ‘ ‘ MDPRT10012 O\ TESTITEM

Transaction Date

Accounting Date
Salesperson Q

Invoicing Rule

Attachments None
Notes [E¥
Payment
Ship-to Name Q

Ship-to Site v

Enter the appropriate quantity into the Quantity field.

* Currency | USD US Dollar

Transaction Total 10,000.00
Lines 10,00000
Tax 0.00

Freight 000 #
Charges 0.00

* Payment Terms | 30 Net \L‘

Due Date  11/3/22

Line Information

uom * Quantity * Unit Price Amount Details
m ‘ v ‘ ‘ 100 100 10,000.00 N
Total 100 10,000.00

Click Complete and Review

=ViSiON

Create Transaction: Invoice @

General Information | spow more
Transaction Class ‘ Ivoice v
* Business Unit ‘ US1 Business Unit . ‘

* Transaction Source ‘ Manual v

* Transaction Type ‘ Invoice \L‘
* Transaction Number
Document Number
Customer

* Bill-to Name [Aac co O\‘

* Bill-to Site ‘ 53225 v ‘

~Invoice Lines

Vieww 4 3 [ Detach EanreinhtH Edit Default Sales Credits

Line Information  Tax Determinants ~ Revenue Scheduling

Line Item * Description

Transaction Date ‘ 104122 fo

Accounting Date ‘ 1014122 [

salesperson | Q
Invoicing Rule ‘ v

Attachments None s

Notes [E!
Payment
Ship-to Name Q
Ship-to Site v

Line Information

* curr

Transaction
Lines 8,000.00
Tax 0.00

Freight 000 #
Charges 0.00

* Payment Terms | 30 Net F\

Due Date  11/3/22

Note: Use the Review Transactions page to review and update the duplicated transaction

Click Save and Close




=ViSiON Qaawr o @

Review Transaction: Invoice 68765 @ Adions v | ‘ View Image H Save TH Incomplete ‘ Cancel

N ’I Save ard Close
General Information | snow mors

. Click Save and Close
Business Unit US1 Business Unit Transaction Date  10/4/22

rency USD US Dolar
Transaction Source Manual Accounting Date 104722
Transaction Total 8,640.00 rQ
Transaction Type Invaice Salesperson Q
N e Lines 8,000.00
Transaction Number 68755 Invoicing Rule
Tax 640,00
Document Number Attachments Nons
Status  Complete Notes E Freight 00
Charges 000
Customer Payment
BilltoName  ABC.co Ship-to Name

* Payment Terms ‘ 30 Net v ‘
Billto Site 53225 Ship-to Site

Due Date  11/3/22
Invoice Details

Invoice Lines  Sales Credts

View v [ Detach

Line Information ~ Tax Determinants ~ Reverue Scheduling
Line Information

Processing Bill Adjustments
Crediting A Transaction

Navigation: Receivables>Billing>Tasks>Credit Transaction>Search icon next to the Number under
the Original Transaction section>Search>OK>Credit Entire Balance>Close and Complete>OK

From home screen, click Receivables

=VisiON Qs

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chzin Execution Receivables Collections Supply Chain 1 %

Click Receivables

< = X = 0L

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing




=ViSiON Q:

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |3

=Y 9 =

Billing Accounts Revenue Funds Capture
Receivable
Click Billing

Things to Finish

Click Tasks

=ViSiON

Billing @  Albusiness units €2

Incomplete Veww F Ep  Complete  Delete
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD  4/29/21
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U
10005 Manual Invoice Conifer Intemational 15,877.50 USD  5/23/22
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5117/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Credit Transaction




=ViSiON

Billing @  Atbusiness units €3 Transactions
Incomplete Vieww B Complete  Delete Manage Transactions
+ Manage Autolnvoice Lines
0 Transaction Number  Source Class Customer Click Credit Transaction Entere( + Approve Adiustments
0-10 Days 10003 Manual Invoice Easy Solutions E + Manage Recuring Bill Plans
1 1 10000 Manual Invoice Business World Customers
O « Create Customer
10+ Days 10008 Manual Invoice Owens & Minor \ " st
+ Manage Customers
10005 Manual Invoice Conifer International il + Upload Customers from Spreadst
f
Approval 10001 Manual Invoice DS Inc o  * Manage Data Import
10009 Manual Invoice MecNally Products 7 CustomerAccount Balances
+ Review Customer Account Detailk
1 tanual Invoice innacle Technologies .
» 0006 M P Te 68
Accounting
10007 Manual Invoice Business World 38« Create Accounting
. A |
10002 Manual Invoice Dixon Industries 3 Create Adjustment Joumal
+ Review Joumal Entries
10367 Manual Invoice Easy Solutions 13
Research J b
12749 Manual Invoice Easy Solutions 9
O ’

Click on the Search icon next to the Number under the Original Transaction section

=VIiSiON

Credit Transaction

Original Transaction

* Number ‘ Q Customer Original Amount
= = Customer Account
Business Unit Activity
ent Balance
Click on the Search icon next to the Number under the Original Transaction section
b Credit Memo
Transaction Amounts
Credit Entire Balance ‘ Credit Lines ‘ ‘ Edit Distributions | v/ Automatically derive tax from lines
Credit
Section Original Amount Current Balance Remaining Balance
Credit Percentage Amount

No data to display.
Total

Click Search




Search and Select: Original Transaction Number

4 Search

** Transaction Source | Manual v
** Transaction Number | 67765
** Transaction Date | m/dlyy e

Adv:

** At least one is required

curenc |

Click Search

** Bill-to Customer Q
Entered Amount ‘

Transaction Transaction
Number Source

Bill-to Customer

67765 Manual ABC co

Highlight the row and click OK

Search and Select: Original Transaction Number

4 Search

* Tavsacton source [Waral [ v
** Transaction Number | 67765
** Transaction Date | m/dlyy e

Transaction Date Currency

10/3/22

X

Advanced

** At least one s required

curns |

** Bill-to Customer Q
Entered Amount

Transaction Transaction
Number Source Bill-to Customer

67765 Manual ABC co

Entered "
Amount Transaction Date Currency

10800 1003122 usb

Cancel

Click Credit Entire Balance

Highligh the row and click OK




4 Credit Memo

Manual v
Credit Memo v

* Transaction Source
* Transaction Type

Transaction Number

Document Number

10/4/22

Transaction Date

* Accounting Date

Credit Reason
Click Credit Entire Balance

Transaction Amounts @

Credit Entire Balance

Credit Lines ‘ Edit Distributions | |/ Automatically derive tax from lines

Activity 0.00
Current Balance 10,800.00
Customer Reference ‘ Comments
Y
Reference ‘ Context Value | v
Attachments None Exclude From Netting | |
.
Notes Delivery Date for Tax Point Date | m/dlyy T
Regional Information | v
Context Value v

Special Instructions

N

Section Original Amount Gredt Current Balance Remaining Balance
Credit Percentage Amount
Line 10,000.00 100 ‘ -10,000.00 10,000.00 0.00
Tax 800.00 100 ‘ -800.00 800.00 0.00
Freight 0.00 0.00
Total 10,800.00 100 -10,800.00 10,800.00

Click Close and Complete

=VISION
Credit Transaction

USD - US Dollar

Original Transaction

QA B
‘Szve v ‘Cnmple(ezndclnse v

Cancel ‘

Click Complete and Close

* Number

Business Unit  US1 Business Unit

4 Credit Memo

* Transaction Source ‘ Manual

Customer PABC.co Original Amount 10,800.00
Customer Account 53117
Activity 000
Current Balance 10,800.00
Customer Reference Comments ‘
VA
Reference Context Value ‘ v‘
Attachments None Exclude From Netting | |
Notes |2 Delivery Date for Tax Point Date ‘ midlyy o

Credit Reason ‘

Transaction Amounts @

Credit Entire Balance || Credit Lines || Edit Distributions

Click OK

* Transaction Type ‘ Credit Memo v
Transaction Number
Document Number
Transaction Date ‘ 104122 Y ‘
* Accounting Date ‘ 10/4/22 F‘e‘

2. Automatically derive tax from lines,

Regional Information

Special Instructions Context Value

N




=ViSiON Qawpr i

B]ﬂ]llg (@  Aubusiness units ‘ Review Customer Accounts ‘

1 @ Information X
Incomplete Vieww FB E  Complete Delete
i tion 67767 has b leted
0 Transaction Number ~ Source clag " o been comoee Entered Amount Date
0-10 Days 10003 Manual 16,075.02 USC  4/26/21 E
1 1 10000 Manual Invoice Business World 16,530.00 USC 4/30/22
Click OK O
40+ Days 10008 Manual Invoice COwens & Mincr 16,6355 USD  5/20/22 A
10005 Manual Invoice Conifer International 15,877.50 USD III
i
Approval 10001 Vanual Invoice cos e 13,080.02 USD
10009 Manual Invoice McNally Products 785627 USC  5/15/22
O 4 10006 Manual Invoice Pinnacle Technologies 6,843.75 USC 510121
10007 Manual Invoice Business World 381502 USD 5/17/22
10002 Manual Invoice Dixon Industries 378875 USC 4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USC  §/17/22
Research
12749 Manual Invoice Easy Solutions. 92650 USD  5/15/22
O »

Creating An On-Account Credit Memo

Navigation: Receivables>Billing>Tasks>Create Transactions>Select Business Unit, Transaction
Source and Transaction Type>Bill-to Name search button>Search>OK>Memo Line>Enter
Quantity and Enter Unit Price>Complete and Review>Save and Close>OK

From home screen, click Receivables

=VISiON Q s

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution ceivables Collections Supply Chain |y

Click Receivables

< = X = L

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing




=ViSiON Q:

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |3

=Y 9 =

Billing Accounts Revenue Funds Capture
Receivable
Click Billing

Things to Finish

Click Tasks

=ViSiON

Billing @  Albusiness units €2

Incomplete Veww F Ep  Complete  Delete
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD  4/29/21
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U
10005 Manual Invoice Conifer Intemational 15,877.50 USD  5/23/22
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5117/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Create Transactions




=ViSiON

Al business units €3

Billing @

Incomplete View v §
0 Transaction Number
0-10 Days 68767
1 2 10003
10+ Days 10000
10008
Approval 10005
4 10001
Current Period » 10009
0 10006
Prior Periods 10007
10002
Research 10367
12749
0 »

L2 f S A

Transactions

Credit Transaction

Complete

Manual
Manual
Manual
Manual
Manual
Manual
Manual
Manual
Manual
Manual
Manual

Manual

Source

Delete

Class

Customer

Invoice ABC.co

Invoice Easy Solutions
Invoice Business World
Invoice Owens &Minor
Invoice Conifer International
Invoice DS Inc

Invoice McNally Products
Invoice Pinnacle Technologies
Invoice Business World
Invoice Dixon Industries
Invoice Easy Solutions
Invoice Easy Solutions

Click Create Transactions

« Manage Transactions

« Manage Autolnvoice Lines

Entere(
« Approve Adjustments
« Manage Recurring Bill Plans
Customers
O « Create Customer
\ « Manage Customers
|I| « Upload Customers from Spreadst
[

« Manage Data Import

1301 Customer Account Balances
« Review Customer Account Detai

78
Accounting
68 CreateAccounting
5g ° Create Adusiment Journal
« Review Joural Entries
3
»

13

9

Click dropdown and select Business Unit, Transaction Source and Transaction Type

=ViSiON

Create Transaction: Invoice @

General Information | snow more

Transaction Class ‘ Invoice v

* Business Unit ‘ US1 Business Unit
* Transaction Source ‘ Manual

* Transaction Type ‘ Invoice

Accounting Date

v Salesperson Q

v Invoicing Rule v

* Transaction Number

Attachments None =

Payment

Document Number Notes E*
Customer
* Bill-to Name Q Ship-to Name Q
Bill-to Site v Ship-to Site v
Invoice Lines
Vieww < 3 = Detach | EditFreight | Edit Default Sales Credits
Line Information ~ Tax Determinants  Revenue Scheduling
Line Information
Line Item * Description
oM * Quantity * Unit Pri

Click the Bill-to Name search button

anw R £ @

‘ Save ﬂ Complete and Create Another | ¥ H Cancel ‘

: PV R

Transaction Total

Lines 0.00

Tax 0.00
Freight 0.00 &

Charges 0.00

* Payment Terms ‘ v ‘

Due Date




=ViSiON

Create Transaction: Invoice @

hall I~ Dl )
General Information | snow ore
Transaction Class | Invoice v Transaction Date ‘ 104122 e ‘ * Currency | USD US Dollar v

* Business Unit | US1 Business Unit v Accounting Date | 10/4/22 Y Transaction Total 0.00

* Transaction Source | Manual v Salesperson Q Lines 0.00

* Transaction Type | Invoice v Invoicing Rule ‘ ‘ Tax 0.00
* Transaction Number Attachments None == Freight 000 #
Document Number Charges 0.00
Click the Bill-to Name search button
Customer Payment
* Bill-to Name Q Ship-to Name Q * Payment Terms v ‘
Bill-to Site v Ship-to Site v Due Date
Invoice Lines
Veww 4 3 7 Detach | EditFreight || EditDefautt Sales Credits

Line Information ~ Tax Determinants =~ Revenue Scheduling

Line Information

Line Item * Description m

uom * Quantity * Unit Price Amount. Details.

Enter details and click Search

Search and Select: Bill-to Name

4 Search Advanced

* At least one is required
** Name
** Account Number
Enter details and click Search
** Account Description | Test

** Taxpayer Identification Number

— Taxpayer Identification Tax Registration
Account Number Account Description Number

53117 Test

53116 Test

Highlight the row and click OK




Search and Select: Bill-to Name X

** At least one is required
** Name
** Account Number
** Account Description
** Taxpayer Identification Number :
[sow)

Taxpayer i i Tax i
Number Number

Account Number Account D

53117 Test

53116 Test

Highlight the row and click OK

Click the dropdown and select Memo Line

Bill-to Site | 53225 v Ship-to Site v Due Date  11/3/22

Invoice Lines

Vieww 4= 3 [= Detach [ Edit Freight H Edit Default Sales Credits]

Line Information  Tax Determinants ~ Revenue Scheduling

Line Information

. N -
Line  Item Description Clcik the dopdown and select Memo Line

Memo Line * Quantity * Unit Price
] (v s v soon a3 I 7

I

I

\

| \
I \
|

|

|

|

[
]
[
[

H

I I
I I
l l
[l [ \
\ |
\ |
\ |
\ |

Enter Quantity and Enter Unit Price




Line Information  Tax Determinants =~ Revenus Scheculing

Enter Quantity
Line Information

Line Item * Description

Memo Line uom * Quantity Unit Price Amount

‘ 1‘ ‘1Yeav5uppo' ‘1Vear$uppo1 ‘ v ‘ Z‘ 2000‘ zoooo‘ 40,000,000.00
\ \ [=] \ 2 | |

:

Total 2,000 40,000,000.00

ViSiON anwb @ @

Create Transaction: Invoice @ \ Save | ¥ H [ S — I | [ ‘

General Information | snow vore Complete and Close

Transaction Class ‘ Invoice v Transaction Date | 10/4/22 * Currency | USD US Dollar

* Business Unit ‘ US1 Business Unit . ‘ Accounting Date | 10/4122 Y ‘ Transaction Total 40,000,000.00

* Transaction Source ‘ Manual v Salesperson Lines 40,000,000.00

* Transaction Type ‘ Invoice v Invoicing Rule Tax 0.00
* Transaction Number Attachments None = Freight 0.00 #

Document Number Notes EX Charges 0.00

Customer Payment
* Bill-to Name | ABC.co Q ‘ Ship-to Name Q * Payment Terms | 30 Net v

* Billto Site ‘ 53225 v Ship-to Site v Dus Date 11/322

Invoice Lines

Viewy 4 X

< Detach | Edit Freight ]‘ Edit Default Sales c»din]

Line Information ~ Tax Determinants ~ Revenue Scheduling

Line Information

Line Item * Description

Click Save and Close




=ViSiON

Review Transaction: Invoice 68766 @ Actions v | [ save \ Incomplef

- Save and Close
General Information | show more
. " i Y Click Save and Close
Business Unit US1 Business Unit Transaction Date  10/4/22 USD US Dolar
Transaction Source Manual Accounting Date  10/4/22
Transaction Total 43,200,000.00 rg
Transaction Type Invoice Salesperson Q
Lines 40,000,000.00
Transaction Number 68766 Invoicing Rule
Tax 3,200,000.00
Document Number Attachments None 4
Status  Complete Notes EX Freight 000
Charges 0.00
Customer Payment
Billto Name  ABC.co Ship-to Name * payment Terms | 30 Net F‘
Bill-to Site 53225 Ship-to Site

Due Date  11/3/22
Invoice Details

Invoice Lines  Sales Credits

View v | Detach

Line Information ~ Tax Determinants ~ Revenue Scheduling
Line Information

Click OK

=ViSiON Qowr ¢ @

Billing @  Allbusiness units €3 [ Review Customer Accounts |

© Information
Incomplete viewvy 1§ D
0 Transaction Number  Source Class Transacton 66766 has been saved Entered Amount Date
0-10 Days 10003 Manual Invoice| 19,075.02 USD 4129721
1 1 10000 Manual Invoice Busness World 1853000 USD  4130/22 E
10+ Days 10008 Manual Invoice Owens &Minor 16,163.55 USD  5/20122 O\
10005 Manual Invoice Conifer International Click OK 1587750 USD  523/22 il
f
Approval 10001 Manual Invoice CDS Inc 13,080.02 USD 5123122 —
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O 3 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 510121
10007 Manual Invoice Business World 3815.02USD 57122
10002 Manual Invoice Dixon Industries 378875 USD 4/30122
10367 Manual Invoice Easy Solutions 134506 USD 5/17/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Creating An Adjustment

Navigation: Receivables>Billing>Tasks>Manage Transaction>Transaction Number and click
Search>Actions and select Manage Adjustments>Actions and select Create>Receivables
Activity>Adjustment Type>Adjustment Amount>Adjustment Reason>Submit>0OK

From home screen, click Receivables

]
44 |

—



=ViSiON Q s

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |y

Click Receivables

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Billing

o}

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|

po f B RCOR SHE |

Billing Accounts Revenue Funds Capture
Receivable

Click Billing

Things to Finish

Click Tasks




=ViSiON anwp @ @

Billing @  Anbusiness units €3 ‘ Review Customer Accounts

Incomplete Vieww § =3
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD 429121 E
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U C>\
10005 Manual Invoice Conifer Intemnational 15,877.50 USD  5/23/22 ul,
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5/17/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Manage Transaction

=ViSiON

Billing @  Attbusiness units €2 7’="SCﬂCﬁ°":
« Create Transaction
+ Credit Transaction
Incomplete Vieww GE Co Delete
) « Manage Autolnvoice Lines
O Transaction Number  Source Class Customer Click Manage Transaction + Approve Adiustments
0-10 Days 10003 Manual Invoice Easy Solutions El « Manage Recurring Bill Plans
1 1 10000 Manual Invoice Business World Customers
O « Create Customer
10+ Days 10008 Manual Invoice Owens & Minor \ " st
+ Manage Customers
10005 Manual Invoice Conifer International ul + Upload Customers from Spreadst
f
Approval 10001 Manual Invoice CDS Inc 59|  * Manage Dataimport
10009 Manual Invoice McNally Products 7 Customer Account Balances
+ Review Customer Account Details
10006 fanual nvoice innacle Technologies )
» 0006 M I Pinnacle Technol 68
Accounting
10007 Manual Invoice Business World 38+ Create Accounting
+ Create Adjustment ]
10002 Manual Invoice Dixon Industries 37 Croato Adjustment Joumal
« Review Journal Entries
10367 Manual Invoice Easy Solutions 13
Research D
12749 Manual Invoice Easy Solutions 9
0 '

Enter Transaction Number and click Search




=ViSiON

Manage Transactions @

4 Search ‘ Advanced ‘ Saved Search | All Transactions V‘

** At least one is required

Business Unit ‘ v ** Transaction Numher‘ Starts with v ‘ 68766
** Transaction Source‘ v ** Transaction Da(e‘ Equals v‘ midlyy

Transaction Class ‘ v ‘ * Billto Customer‘ Equals v ‘ q‘

Transaction Type ‘ v Reference ‘
Enter Transacion Number and click Search

o'

Actions v View v [ & Detach
Transaction " Tre Tre " " Bu . .
Number Transaction Source cle Ty Complete Bill-to Customer Entered Amount Transaction Date un Original Tra
b 68766 Manual I 1. Yes ABC.co 43,200,000.00 USD  10/4/22 u

Click Actions and select Manage Adjustments

=ViSiON

Manage Transactions @
PPV R |

| Advanced | saved Search | AllTransactions v

b Search

Aclmns v I K B 7 &7 petach
Duplicate ction Source g: gf' Complete Bill-to Customer Entered Amount Transaction Date Eﬁ Original Tra

I 1. Yes ABC.co 43,200,000.00 USD 1074122 U

Credit Transaction

Submit a Dispute

Manage Ad)
@
Click Actions and Select Manage Adjustments

Review Installments

Post to Ledger
Account in Dratt
View Accounting

View Balance Details

Click Actions and select Create




=ViSiON

Manage Adjustments: Invoice 68766 @

Includes Tax

Acuuns I 2 Submit  Withdraw
Adjustment Adjustment Amount
(usD)

Click Actions and select Create Type Number

Submit

Withdraw
Sost to Ledger ansaction Distribution Adjustment Reason
Accountin Draft Account Description Comments

View Accounting Document Number

Chargeback Number

Action History

Action Date Action Created By Comments
No data to display.

Status

Click the Receivables Activity drop down list

Click the Receivables Activity drop down list

Create Adjustment

Document
“ocomavtosntiy [ ] b

* Adjustment Type Number

N Adjustment
Adjustment Amount Reason

Includes Tax  Yes
Comments

* Adjustment Date | 1014/22 e
Adjustment

. Status
Accounting Date | 10/4/22 [
Transaction

* Installment Number | 1 2022-11-03 v

Installment Balance 43 200,000.00 USD

Click Adjustment Type drop down list




Click Adjustment Type drop down list.

Create Adjustment

- Document
* Receivables Activity | Tax Adjustment N Number
Chargeback

* Adjustment Type v ] Number

Adjustment
|

* Adjustment Amount ‘

Includes Tax Yes

Comments

* Adjustment Date | 10/4/22
— 7 Adjustment

N . Status
Accounting Date | 10/4/22 fe
Transaction
* Installment Number | 12022-11-03 v

Installment Balance  43,200,000.00 USD

Enter Adjustment Amount

Create Adjustment

Document
* Receivables Activity | Tax Adjustment Number
. Chargeback
Adjustment Type | Tax Adjustments v Number

- Adjustment
Adjustment Amount Reason

Enter Adjustment Amount Includes Tax Yes

Comments

* Adjustment Date | 10/4/22 e
Adjustment

N ) Status
Accounting Date | 10/4/22 [

Transaction

* Instaliment Number | 12022-11-03 v Distribution

Installment Balance ~ 43,200,000.00 USD

Click dropdown and select Adjustment Reason




Click dropdown and select Adjustment Reason
Create Adjustment

- Document

* Receivables Activity | Tax Adjusiment v Number
Chargeback

* Adjustment Type | Tax Adjustments v Numb:
Adjustment

Includes Tax Yes

Comments

* Adjustment Date | 10/4/22 [

Adjustment

* Status
Accounting Date | 10/4/22 [y
* Installment Number | 12022-11-03 o Distribution \—/

Installment Balance 43,200,000.00 USD

[ submit

Click Submit

Create Adjustment

Document
* Receivables Activity | Tax Adjustment v Number
— Chargeback

* Adjustment Type | Tax Adjustments v‘ Number
Adjustment

Includes Tax Yes
Comments

* Adjustment Date | 10/4/22 [
Adjustment
Status

* Accounting Date | 10/4/22 Y
Transaction [—
* Installment Number | 12022-11-03 v

Installment Balance  43,200,000.00 USD

Click Submit

Click OK




=ViSiON

Manage Adjustments: Invoice 68766 @

- © Information b3

Actions v View v 4 # Submit = Withdraw
- The adjustment 3144 has been created
. . Ad —
Number Receivables Activity By Includes Tax = O status Date Date
3144 Tax Adjustment Tax Adjustments B, es 1 Approved 10/4/22 10/4/22
3144: Details Clciok

Adjustment Reason  Discount
Transaction Distribution

Comments
Account Description

Document Number

Chargeback Number

Action History

Action Date Action Created By Comments
No data to display.

Approving An Adjustment
Navigation: Receivables>Billing>Tasks>Approve
Adjustments>Search>Approve>Comments>Submit>OK

From home screen, click Receivables

=VisioN =

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chzin Execution Receivables Collections Supply Chain 1 %

Click Receivables

< = & =

Biling Accounts Revenue Funds Capture
Receivable

_|_

Things to Finish

Click Billing




=ViSiON Q:

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |3

=Y 9 =

Billing Accounts Revenue Funds Capture
Receivable
Click Billing

Things to Finish

Click Tasks

=ViSiON

Billing @  Albusiness units €2

Incomplete Veww F Ep  Complete  Delete
0 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 10003 Manual Invoice Easy Solutions 19,075.02 USD  4/29/21
1 1 10000 Manual Invoice Business World 18,530.00 USD  4/30/22
10+ Days 10008 Manual Invoice Owens & Minor 16,163.55 U
10005 Manual Invoice Conifer Intemational 15,877.50 USD  5/23/22
Approval 10001 Manual Invoice DS Inc 13,080.02USD 5/23122
10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
O » 10006 Manual Invoice Pinnacle Technologies 6,843.75USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517722
10002 Manual Invoice Dixon Industries 3,788.75 USD  4/30/22
10367 Manual Invoice Easy Solutions 1,345.06 USD  5117/22
Research
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Approve Adjustments




=ViSiON

Billing @  Abusiness units €3 Transactions
« Create Transaction

+ Credit Transaction

Incomplete View v plete « Manage Transactions
« Manage Autolnvoice Lines
0 Transaction Number  Source Class Customer Entere( o PR—
Click Approve Adjustment pprove Adustments
0-10 Days 10003 Manual Invoice Easy Solutions El « Manage Recurring Bill Plans
1 1 10000 Manual Invoice Business World Customers
(@) « Create Customer
10+ Days 10008 Manual Invoice Owens & Minor A Maneoe C.
« Manage Customers
10005 Manual Invoice Conifer International ul « Upload Customers from Spreadst
s
Approval 10001 Manual Invoice CDS Inc o * Manage Dataimport
10009 Manual Invoice MeNally Products 78 CustomerAccount Balances
« Review Customer Account Details
» 10006 Manual Invoice Pinnacle Technologies 68
Accounting
10007 Manual Invoice Business World 38 CreateAccounting
. A |
10002 Manual Invoice Dixon Industries 3n Create Adjustment Journal
« Review Journal Entries
10367 Manual Invoice Easy Solutions 13
Research D
12749 Manual Invoice Easy Solutions 9
0 '

Enter details and click Search

=ViSiON

Approve Adjustments @

15y W L
4 Search Saved Search | All Pending Approval Adjustments v
** At least one s required
Business Unit | US1 Business Unit v Adius(memAmount‘ Equals v ‘ ‘
Adjustment Number | Equals ** Transaction Number‘ Equals v‘ ‘
** Adjustment Status | Equals Transaction Type‘Equa\s v ‘ ‘ v ‘
Ener the details and click Search
Adjustment Reason | Equals Customer
Adjustment Type | Equals Activity ‘ v
[ Search | Reset | Save.. | Add Fields v | Reorder |
View v B
| \ | (o ] | \ |
Adjustment Accounted Transaction
Number Activity Type Customer Status Amount Date Approved By Number
No results found
Adjustment : Details
Business Unit Transaction Distribution
Customer Account Number Created By
Transaction Type Last Updated By

Click Approve




) Search

1=

Request Information || ¥, Social

Saved Search | All Pending Approval Adjustments v

: I I | [maw ] | I
Click Approve
Adjustment o Accounted Transaction
Number Activity Type Status Amount Date Approved By Number
4145 AdjustmentRev... FreightAdjustm... ABC.co Pending approval 200.00USD 1014122 68766

Adjustment 4145: Details
Business Unit US1 Business Unit
Customer Account Number 53117
Transaction Type Invoice
Adjustment Amount 200.00 USD

Date 10/4/22

Accounting Date  10/4/22

Transaction Due Date  11/3/22

Transaction Source Manual

Action History

Actions v View v Format v Freeze
Action Date Action Created By Comments
10/4122 Pending approval  Amy Marlin

Columns Hidden 3

Transaction Distribution
Created By

Last Updated By
Adjustment Reason
Includes Tax

Document Number

Chargeback Number

101.10.77300.410.000.000
Amy Marlin

Amy Marlin

Charges

No

Enter Comments and Click Submit

Click OK

Approve Adjustment: 4145

Comments

Enter Comments

Click Submit




) Search

Saved Search ‘AH Pending Approval Adjusiments v ‘

No results found

Adjustment : Details
Business Unit
Customer Account Number
Transaction Type
Adjustment Amount
Date
Accounting Date
Transaction Due Date

Transaction Source

Action History

=

Actons w View w Formalw 57 Freeze o Detach

Action Date Action Created By Comments

No data fo display.
Columns Hidden 3

View v B IEg " social

‘ ‘ ‘ ‘ © Information x ‘ ‘ ‘ ‘ ‘m‘dgw 5‘0‘ ‘ ‘
Adjustment o . . Accounted Transaction
Number Activity Type Customer Adjustment 4145 has been approved. Status Amount Date Approved By Number

Transaction Distribution
Created By

Last Updated By
Adjustment Reason
Includes Tax

Document Number

Chargeback Number

av

=

Creating and Processing Receipts

Creating A Standard Receipt
Navigation:

Receivables>Accountable Receivables>Tasks> Create Receipt>Business Unit>

Receipt Method from dropdown and enter the Receipt Number>Entered Amount>Remittance
Bank>Add Row icon under the Remittance Reference Detail region>Transaction Number>
Reference Number and Reference Amount>Submit and AutoApply>Save and Close

From home screen, click Receivables

Q seach

=VISiON

NwBE @ @

Good afternoon, System Administrator (Casey

Brown)!

¢ Order Management Supply Chain Execution

QUICK ACTIONS

B create Transaction

> Credit Transaction
Biling

5% Manage Transactions

&| Manage Customers ||=
=

%-‘ Approve Adjustments Funds Capture

Click Accountable Receivables

55

—

RECEELIES

Collections Supply Chain|

Click Receivables

=
Accounts
Receivable

X

Revenue

_|_




=VIiSiON Q

Good afternoon, S
Brown)!
Receivables

¢ Order Management Supply Chain Execution

QUICK ACTIONS

Create Transaction

Biling Accounts
Receivable

v Credit Transaction

Manage Transactions

= -

Approve Adjustments Funds Capture

Click Tasks

=ViSiON

Accounts Receivable () Al business units £3

Zn 10 A AP

\= | Detach Post Approve ¥  Confirm ¥

Receipt Batches Vewv &

0

Batch Type Status Batch Number Date

Lockbox Exceptions

0 »

Unapplied Receipts
4
3
2 »
1
0

10+
Days

Collections

Control Count

m Administrator (Casey

Supply Chain|

X

Revenue

Click Account Receivable

(<)

‘ Review Customer Accounts |

CUNATE « N =R,

Actual Count Control Total Actual Tot :

Click Tasks

Click Create Receipt




=ViSiON

Accounts Receivable @

Receipt Batches
Lockbox Exceptions
o

Unapplied Receipts

4
3
2

Select Business Unit

=ViSiON

Create Receipt @

View v [« Detach

Batch Number

Click Create Receipt

Receipts

+ Creale Receipts in Spreadshe
« Create Automatic Receipts
+ Create Remittance in Spreads
oo + Manage Receipts
+ Manage Lockbox Transmissio
+ Lockbox Transmission History
Receipt Remittances
+ Create Receipt Remittance Be
« Manage Receipt Remittance
+ Cortect Funds Transfer Errors
Credit Memos
+ Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances
+ Review Customer Account De
« Manage Late Charge Batches
Accounting
« Create Accounting
+ Create Adjustment Journal
+ Review Joumal Entries
+ Receivables to Ledger Recon:

Receivables Periods
« Manage Accounting Periods v

anwvyrE £ @

‘ Submit and Create Another | ¥ ‘ Cancel ‘

Receipt Type

Standard

Status  New

* Entered Amount

l * Business Unit ‘ US1 Business Unit

Accounted Amount

* Receipt Number ‘

Document Number ‘

* Receipt Method [

Taxpayer Identification Number ‘

Select Business Unit

Comments
4 Remittance Bank
* Name * Account
* Branch - Currency
4 Customer
Account Number ‘ Q site
Name ‘ Q Customer Match By

Customer Site Match By

v * Currency | USD US Dollar

PN R I
* Receipt Date | 10/4/22 Y
* Accounting Date | 10/4/22 [
Maturity Date | 10/4/22 e
PostmarkDate [mayy  [(a)

Attachments None ==

Structured Payment Reference

* Deposit Date | 10/4/22 fe

Bank ‘ v |

Bank Branch ‘

Bank Account ‘

Select the Receipt Method from dropdown and enter the Receipt Number




=ViSiON

Create Receipt @

Receipt Type | Standard v

Status  New

* Business Unit | US1 Business Unit

QQowph &

‘ Submit and Create Another | ¥ |
oy Ko AR
* Currency ‘ USD US Dollar * Receipt Date | 10/4/22
* Entered Amount ‘ * Accounting Date | 10/4/22
Accounted Amount Maturity Date | 10/4122

* Receipt Method v \

* Receipt Number ‘

ivables Specialist ‘ 2. Attachments None ==

Document Number

4 Remittance Bank

* Name v
* Branch -
4 Customer
Account Number Q ‘
Name Q|

Taxpayer Identification Number ‘

Fill Entered Amount

=VISION

Create Receipt @

Receipt Type ‘ Standard v

Status  New
* Business Unit ‘ US1 Business Unit
* Receipt Method ‘ Check (Directly/No Remit) v/

* Receipt Number ‘ 1234567 ‘

4 Remittance Bank

* Name ‘ Bank of America v

* Branch ‘ New York
4 Customer

Account Number ‘ O\‘
Name ‘ o\‘

Taxpayer Identification Number ‘ ‘

Fill Remittance Bank details

tructured Payment Reference

Select the Receipt Method from dropdown and enter Receipt Number

Account * Deposit Date | 10/4/22
Currency
site v Bank ‘

Customer Match By Bank Branch ‘

Customer Site Match By
Bank Account ‘

QAw B

o K S LR
* Currency | USD US Dollar ‘ * Receipt Date | 10/4/22
’ * Entered Amount ‘ ‘ * Accounting Date | 10/4/22
Accounted Amount Maturity Date | 10/4122

Tax Rate Code v Postmark Date | midlyy

Comments

Structured Payment Reference

4

* Account | BofA-2869 v ‘ * Deposit Date | 10/4/22

Currency USD ' Allow override

Site v Bank

Customer Match By Bank Branch

Customer Site Match By
Bank Account

Tax Rate Code ‘ v Postmark Date | m/d/yy

ro\

fo

Cancel




Accounted Amount 200.00

Business Unit | US1 Business Unit v
Check (Directly/No Remit)
* Receipt Number | 1234567

* Receipt Method

Maturity Date | 10/4122 [

Postmark Date | m/d/yy fe

Attachments None =

smoustpameneeens
4

4 Remittance Bank

* Name | Bank of America

* Branch | New York

* Account | BofA-2869 -

Currency USD

* Deposit Date | 10/4/22

V| Allow override

4 Customer

Account Number Site v

Name
Customer Site Match By

I

Taxpayer Identification Number

» Additional Information

4 Remittance Reference Detail @

- 4
Receipt Match By * Reference Number Reference Amoul :

« I >

Click the Add Row icon under the Remittance Reference Detail region

* Business Unit | US1 Business Unit v
* Receipt Method | Check (Directly/No Remit) :
* Receipt Number | 1234567

Accounted Amount 200.00
Tax Rate Code
Receivables Specialist

Comments

4 Remittance Bank

* Name | Bank of America

| 1l

* Account | BofA-2869

* Branch | New York Currency USD

4 Customer

Account Number Site v

Name Customer Match By
Customer Site Match By
Taxpayer Identification Number

I

P Additional Information Click the Add Row icon under the Remittance Reference Detail region

4 Remittance Reference De

Receipt Match By * Reference Number Reference Amoul%

« I—

Maturity Date | 1014122 Y
Postmark Date | m/d/yy [y

Attachments None =

soudromenfeoee ||
4

* Deposit Date | 10/4/22 e

+ Allow override

Bank

S
W

Bank Account

Click the Transaction Number list item




4 Remittance Bank

* Name | Bank of America n
o]

4 Customer

Taxpayer ldentification Number

» Additional Information

4 Remittance Reference Detail @

Add Open Receivabl

Viewv 4

Receipt Match By

Click the Transaction Number list item

Comments _
4

* Account | BofA-2859 v

Currency USD

Site v
Customer Match By

Customer Site Match By

” Transection Number v

Structured Payment Reference
2

* Deposit Date | 10/4122 o

V| Allow override

Enter Reference Number and Reference Amount

* Receipt Method | Check (Directly/No Remit) v
* Receipt Number | 123467

4 Remittance Bank

!

* Name | Bank of America

4 Customer

Account Number

Name

Taxpayer Identification Number

I

) Additional Information

4 Remittance Reference Detail @

-+
Receipt Match By * Reference Number

Enter Reference Number

Reference Amount

Tax Rate Code :

Comments _
va

* Account | BofA-2869 n

Currency USD

site v
Customer Match By

Customer Site Match By

Enter Reference Amount

Transaction Number v‘ I

Postmark Date | m/dlyy fe

Attachments None =

va

* Deposit Date | 10/4/22 Y

V| Allow override

Click Submit and AutoApply Now




=ViSiON anw P @ @

Create Receipt @ [ submitand create Another | v |[ cancet

Submit

itand Apply Manually |

Receipt Type | Standard o * Currency ‘ USD US Dollar *Receipt| _ >Uomitand Apply Manually ‘

Status Now Submit and AutoApply Now | |

* Entered Amount \ Ciick Submit and AutoApply Now il S i |

N ; ———

Business Unit [0 e e Accounted Amount 20000 Maturity Date | 10/4/22 [y ‘

* Receipt Method | Check (Directly/No Remit) v Tax Rate Code ‘—’T PostmarkDate [mayy o) EY

*
Receipt Number | 123467 ‘ Receivables Specialist ‘ ‘ v Attachments None =
Comments A Structured Payment Reference
zZ Y
4 Remittance Bank
* Name | Bank of America v ‘ * Account | BofA-2869 v * Deposit Date | 10/4/22 o
*Branch | New York v Currency USD | Alow override
4 Customer
Account Number Q‘ site Bank ‘ v
Name Q‘ Customer Match By Bank Branch ‘
Customer Site Match By
Taxpayer Identification Number ‘ Bank Account ‘

Click Save and Close

=VisioN QowrP @

Edit Receipt: 1234567890 @

Actions v | ‘ save H Save and Close H Cancal |
4 Receipt Information | show more
Status Cleared

Customer Account Number Q ‘ Click Save and Close
Business Unit US1 Business Unit —

Customer Name Q ‘ * Entered Amount 12,000.00 .-Q
Recelpt Type ~ Standard
RecelptMethod  Check (DireclyNo Remit) Customer Site v Accounted Amount 1200000
Receipt Number 1234567890 Receipt Date 10/7/22 Total Applied Amount 000
Accounting Date 1017722
Receivables Specialist v On-Account Amount 000
Attachments None 4 Comments Unidentified Amount 1200000
VA
Exchange Gain or Loss 000

» Additional Information

4 Receipt Details 12,000.00 USD O

Application  History ~ Activity

4 Status Change History E

Creating A Miscellaneous Receipt

Navigation: Receivables>Accountable Receivables>Tasks>Create Receipt>Receipt Type as
Miscellaneous>Select Receipt Method, and enter Receipt Number Receivables Activity and fill
Entered Amount>Comments>Save>OK

From home screen, click Receivables




=VIiSiON Q

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution RECEELIES Collections Supply Chain |3

QUICK ACTIONS Click Receivables

E}v Create Transaction 4
>< ( g
< = Q

Billing Accounts Revenue
Receivable

v Credit Transaction

E@ Manage Transactions

&| Manage Customers ||=
=

_|_

=5 Approve Adjustments Funds Capture

Click Accountable Receivables

=VisioN 2 - cwrRsd

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|
QUICK ACTIONS

Create Transaction

X

v Credit Transaction
Billing Accounts Revenue

Receivable

Manage Transactions

%| Manage Customers |E Click Account Receivable

+

> Approve Adjustments e

Click Tasks




=ViSiON anwpe ® @

Accounts Receivable ()  Allbusiness units £3 ‘ Review Customer Accounts“

Receipt Batches Vieww 5B [§ o Detach

0

Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual Tot

Click Tasks

Lockbox Exceptions

0 >

Unapplied Receipts

4
3
2 4
1
0

10+

Days

=ViSiON

Accounts Receivable ()  Allbusiness units £

Receipts

Create Receipt

« Create Receipts in Spreadshe

Receipt Batches Vieww 52 [§ [« Detach

0

Approve ¥  Confirm v « Create Automatic Receipts
Click Create Receipt

« Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Cou ontro

+ Manage Receipts
+ Manage Lockbox Transmissio
El + Lockbox Transmission History
O Receipt Remittances
\ « Create Receipt Remittance Bz
+ Manage Receipt Remittance £

Lockbox Exceptions « Correct Funds Transfer Errors

Credit Memos
« Manage Credit Memo Applicat

»
Customers

« Manage Customers

Customer Account Balances
* Review Customer Account De

. ; + Manage Late Charge Batches
Unapplied Receipts
Accounting
4 « Create Accounting
; » « Create Adjustment Journal
2
: + Review Joural Entries
o « Receivables to Ledger Reconc
10+
Days Receivables Periods

« Manage Accounting Periods v

Select Receipt Type as Miscellaneous




=ViSiON

Create Receipt @

Select Receipt Type as Miscellaneous

CONATE « N =Ry,

‘ save ‘ ERT ‘ [ cancet |

Receipt Type [ Miscellaneous v

Status  New
* Business Unit ‘ US1 Business Unit ‘
* Receipt Method ‘ v
* Receipt Number ‘

* Receivables Activity ‘ v

Distribution Set

Reference ‘
4 Remittance Bank
Name v
Branch v
4 Reference
Type v
Number

4 Additional Information

Click Business Unit from dropdown

=ViSiON

Create Receipt @
Receipt Type ‘M\scel\aneous v
Status  New

* Business Unit ‘ US1 Business Unit ‘

* Receipt Method ‘ v

* Receipt Number ‘

* Receivables Activity ‘ v

Distribution Set

Reference ‘
4 Remittance Bank
Name v
Branch -
4 Reference
Type v
Number

4 Additional Information

* Currency ‘ USD US Dollar
* Entered Amount ‘
Accounted Amount
Tax Rate Code

Tax Account

Account

Currency

Customer Name

Customer Account Number

* Currency ‘ USD US Dollar
* Entered Amount ‘

Accounted Amount

Click Business Unit from dropdown

Account

Currency

Customer Name

Customer Account Number

A o A LR
* Receipt Date ‘ 1004122 e ‘
* Accounting Date ‘ 1004122 e ‘
Postmark Date ‘ midlyy [ ‘
Paid By ‘

Document Number ‘
Attachments None ==

Comments ‘

* Deposit Date ‘ 104122 fe

Customer Site

Taxpayer Identification Number

anwprE @ @

save | [ saveand close | | [ cancel |
PN AR 5
* Receipt Date ‘ 104122 fe

4 e

* Accounting Date
Postmark Date ‘ﬁ
Paid By ‘7‘
Document Number ‘ ‘
Attachments None ==

Comments

* Deposit Date ‘ 10/422 e

Customer Site

Taxpayer Identification Number

Click dropdown, select Receipt Method, and enter Receipt Number




=ViSiON

Create Receipt @

anwRr £ @
E‘ Save and Close T‘ ‘ Cancel

Receipt Type | Miscellaneous v

Status New

* Business Unit | US1 Business Unit

* Receipt Method v

* Receipt Number

Activity v

Distribution Set

Reference
4 Remittance Bank
Name v
Branch -
4 Reference
Type v
Number

4 Additional Information

Select Receivables Activity and fill Entered Amount

=ViSiON

Create Receipt @

Receipt Type ‘ Misc:

Status  New

* Business Unit ‘ US1 Business Unit

* Receipt Method ‘ Check (DirectlyiNo Remit)
* Receipt Number | 1234567
* i Activity

* Currency | USD US Dollar

* Entered Amount

Accounted Amount

Tax Rate Code

Tax Account

Account

Currency

Customer Name

Customer Account Number

Accounted Amount

Tax Rate Code

Tax Account

Distribution Set
Retorence| \

4 Remittance Bank

* Name ‘ Bank of Amsrica v
* Branch ‘New York v

4 Reference

Type ‘ - ‘
Number

4 Additional Information

Fill Comments

* Account  BofA-2839 v

Currency  USD

Customer Name

Customer Account Number

Comments
Select Recievables A from dropdot

iy K o
* Receipt Date | 10/4/22 e

* Accounting Date | 10/4/22

Postmark Date | m/dyy

Paid By ‘

Document Number ‘
Attachments None 4=

ments

o

v * Deposit Date | 10/4/22

Customer Site

Taxpayer Identification Number

anw R & @
‘Sj‘ ‘ Save and Close T‘ ‘ Cancel ‘

Loy Ko it TH

* Receipt Date ‘ 10/4122

* Accounting Date ‘ 10/4122

Fill Entered Amount

Attachments None =

* Deposit Date | 10/4/22

Customer Site

Taxpayer Identification Number




=ViSiON

Create Receipt @

anwrR @ @
(o] (s <] [onel

Status  New

* Receipt Number | 1234567

Distribution Set
Reference

4 Remittance Bank

* Name | Bank of America

4 Reference

Number

4 Additional Information

Click Save and Close

=ViSiON

Create Receipt @

Status  New

* Receipt Number ‘ 1234567

Distribution Set

4 Remittance Bank

4 Reference

Number

4 Additional Information

Click OK

Receipt Type | Miscellaneous

* Business Unit | US1 Business Unit

* Receipt Method | Check (Directly/No Remit)

e |

Receipt Type ‘ Miscellaneous

* Receipt Method ‘ Check (Directly/No Remit)

* Receivables Activity ‘ Miscellaneous Cash

Reference ‘

* Name | Bank of America

* Branch | New York

Type

* Receivables Activity | Miscellaneous Cash v

* Branch | New York v

* Business Unit ‘ US1 Business Unit

* Currency | USD US Dollar
* Entered Amount 200.00 ‘

Accounted Amount

Tax Rate Code v ‘
Tax Account £
* Account | BofA-2869 v

Currency USD

Customer Name

Customer Account Number

* Currency | USD US Dollar
* Entered Amount 1,200.00 ‘

Accounted Amount

Tax Rate Code v/

Tax Account £,

* Account | BoiA-2869 v

Currency USD

Customer Name

Customer Account Number

Taxpayer Identification Number

Taxpayer Identification Number

iy K A
* Receipt Date | 10/4/22 Y
* Accounting Date | 10/4/22 Y
Postmark Date | m/d/yy Y

Paid By ‘
Attachments None

Comments

Fill Comments

* Deposit Date | 10/4/22

o

Customer Site

CUNATE gl =]

[ save | | saveandciose | v/ [ cancel |

Click Save and Close

Postmark Date

Paid By
Attachments None

Comments

* Deposit Date | 10/4/22 e

Customer Site




=VIiSION

Accounts Receivable ()  Allbusiness units £3

anyvy R @ @

‘ Review Customer Accounts ‘

AR © Information

) x
Receipt Batches Vieww [ & Detach

0

Post Approve ¥

Batch Type Status Batch Number
«

Receipt number 1234567 has been created.

ontrol Count Actual Count Control Total Actual Tot ,\

3

SO [

Click OK
Lockbox Exceptions

Unapplied Receipts

— E

Applying A Standard Receipt

Navigation: Receivables>Accountable Receivables>Tasks>Manage Receipts>Receipt Number>

Search>Receipt Number Link>Add Application>Search: Application Reference icon>Transaction
Number and Click Search>Applied Amount>Save and Close

From home screen, click Receivables

O it IR =

Good afternoon, System Administrator (Casey
Brown)!

Order Management Supply Chain Execution Receivables Collections Supply Chain |3

QUICK ACTIONS Click Receivables

Create Transaction

= &

< & )

[E:D Credit Transaction i

Billing Accounts
Receivable

Revenue

@” Manage Transactions

Manage Customers =
3 B

_|_

%, Approve Adjustments Funds Capture

Click Accountable Receivables

—
o)}
N

—




=VIiSiON Q

Good afternoon, S
Brown)!
Receivables

¢ Order Management Supply Chain Execution

QUICK ACTIONS

Create Transaction

Biling Accounts
Receivable

v Credit Transaction

Manage Transactions

= -

Approve Adjustments Funds Capture

Click Tasks

=ViSiON

Accounts Receivable () Al business units £3

Zn 10 A AP

\= | Detach Post Approve ¥  Confirm ¥

Receipt Batches Vewv &

0

Batch Type Status Batch Number Date

Lockbox Exceptions

0 »

Unapplied Receipts
4
3
2 »
1
0

10+
Days

Collections

Control Count

m Administrator (Casey

Supply Chain|

X

Revenue

Click Account Receivable

(<)

‘ Review Customer Accounts |

CUNATE « N =R,

Actual Count Control Total Actual Tot :

Click Tasks

Click Manage Receipts




=VISiON

Accounts Receivable ()  Allbusiness units £3

Lockbox Exceptions

0o

Unapplied Receipts
4
3
2 »
1
. 1

06 10+

Days

Click the Receipt Number field

=ViSiON

Manage Receipts @

4 Search
Click the Receipt Number field

Business Unif

\ [=)

** Receipt Method

** Receipt Number‘ Starts with v ‘[1089283 Status | Equals v H v ‘
** Customer Name ‘ q‘ Remittance Bank
** CustomerAccountNumber‘ Q‘ State | Equals v H
** Receipt the‘ Equals v‘ midlyy e ‘ Payment System Order Number | Equals v H
** Batch Number ‘
Actions v View v gn Recel i« Detach
- . Customer Account Receipt Entered Accounted
Receipt Number Status Receipt Method Customer Name Number o Batch Number Amount Amount

0 search conducted

Click Search

PN Sl + Create Receipts in Spreadshe
Receipt Batches Vewv 8 [Ep &) Detach  Post Approve ¥  Confirm ¥ « Create Automatic Receipts
« Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Count Control To
- = Manage Lockbox Transmissio
=l « Lockbox Transmission History
. . Receipt Remittances
Click Manage Receipts O\

| Advanced ‘ Saved Search | All Receipts v

Receipts
+ Create Receipt

+ Create Receipt Remittance Be
+ Manage Receipt Remittance £
« Correct Funds Transfer Errors

Credit Memos
+ Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances

+ Review Customer Account De

« Manage Late Charge Batches
Accounting

+ Create Accounting

+ Create Adjustment Journal

+ Review Journal Entries

+ Receivables to Ledger Recont

Receivables Periods
+ Manage Accounting Periods

L2 LA E

** At least one is required

v
v
v
Search | Reset | Save.. |
Unapplied . _
Amount Business Unit




=ViSiON

Manage Receipts @

4 Search
Business Unit ‘
** Receipt Number | Starts with v [ 1089283
** Customer Name ‘ Q‘
b Cus(omerAccountNumher‘ O\‘
** Receipt Date | Equals v || m/dlyy fe
** Batch Number ‘
Actions v View v ign Re + Detach

Receipt Number Status Receipt Method Customer Name

No search conducted

PV SR 3

AllReceipts v

Advanced | Saved Search

** Receipt Method

** At least one s required

Status ‘ Equals v ‘ v
Remittance Bank ‘ v
State ‘ Equals v ‘ > ‘
Payment System Order Numher‘ Equals v ‘ v
=— -
Customer Account Receipt Entered Accounted Unapplied - .
Number Date Batch Number Amount Amount ount Business Unit

Click the Receipt Number Link under the Search Results region

=ViSiON

Manage Receipts @

b Search

Actions v View v & Reassign Receipts | 77 [ Detach

Receipt Number Status Receipt Method Customer Name

b 1089283_102717

Click Add Application

Click the Receipt Number Link under the Search Results region

| Advanced | saved search

AllReceipts v

Entered
Amount

Accounted
Amount

Customer Account  Receipt
Number

Unapplied

Batch Number Amount

Business Unit




o — Total Appiled AmoURt YTr 00 CNY
Receivables Specialist :E] Comments On-Account Amount 0.00 CNY
4
Attachments None = Unapplied Amount 000 CNY
Exchange Gain or Loss 000 USD
» Additional Information
N ) Click Add Application
4 Receipt Details 0.00 CNY ®
Application  History ~ Activity
Actions ¥ View v Detach % | A icati jcation| i View Remi Reference nmn][ View Exception Trends
. . . .
Click the Search: Application Reference icon
Recelpt NUmber  1069265_T10Z1 1 Ddte 1021111 Total Applied Amount 917.00 CNY
4
Attachments None ” Unapplied Amount 0.00 CNY
Exchange Gain or Loss 000 USD
» Additional Information
Click the Search: Application Reference icon
4 Receipt Details 0.00 CNY O
Application  History  Activity
Actions ¥ View v etach 57 lAdd Applica(innl [Unapply Applicaifn| | Add Open Receivablesl [View Remittance Reference Dehil” View Exception Trends
| Application N B *
Type Application Reference Amount Due Applied Amount Discount Exception Reason Application Date Accounting Date

»  Tansacon || Iq v midyy midlyy

Enter Transaction Number and Click Search




Search and Select: Application Reference

4 Search

L

Enter Transaction Number

cunency |

** Structured Payment Reference :

Structured Payment
Reference

<« I ——

Transaction Number Balance Due

Enter Applied Amount

** At least one is required

Click Search

eesansSpem :E] comments

Attachments None ==

) Additional Information

4 Receipt Details -1.00 CNY O

Application  History ~ Activity

I

Actions v View v

Detach ¥ [L\dd icati }Unapply icati JAddOpen ivables, View Remi ReferenoeDet:ilH\ﬁewExupﬁonTunds

On-Account Amount

Unapplied Amount

Exchange Gain or Loss

:yp:ellcatlon * Application Reference Amount Due * Applied Amount Discount Exception Reason * Application Date

I. Transaction 1089283 -1.00 CNY 918.00 0.00

4 Transaction 1089283: Details

er Applied Amo
DaysLate 125
Transaction Type  Invoice Amount Applied Base 150.25
Billing Number
Allocated Receipt Amount Base 150.25
Structured Payment Reference ,
Balance Due Base 016
Maximum Discount 0.00

102717

Installment 1

Document Number

Cross-Currency Rate

Exchange Gain or Loss

0.00 CNY
-1.00 CNY

000 USD

* Accounting Date

102717

Click Save and Close




=VisioN Qowrn & @

Edit Receipt: 1089283_102717 @ Ao | ‘ save ‘ Save and Close H Cancel ‘

4 Receipt Information | show more

Click Save and Close

Status  Confimed Customer Account Number 59300 Curency  ONY Yuan Renminbi [
Business Unit  US1 Business Unit Customer Name  Dixon Industries FE— "
* Entered Amount 91700‘ =l
Receipt Type  Standard Customer Site  Hubei -
Receipt Method EFT (Automatic) Receipt Date 10/27/17 Accounted Amount 150.08 USD
Receipt Number 1089283_102717 Accounting Date 1012717 Total Applied Amount 915.00 CNY
Receivables Specialist v/ On-Account Amount 0.00 CNY
Comments
Y

Attachments None = Unapplied Amount -1.00 CNY
Exchange Gain or Loss 0,00 USD

) Additional Information

4 Receipt Details -1.00 CNY

Application  History ~ Activity

Actions v View v =’ Detach [ ‘Add cation| Unapply Application| Add Open i | View Remi Reference Detail | View Exception Trends
A:yp‘;pellcatlon * Application Reference Amount Due * Applied Amount Discount Exception Reason * i Date  * Date E

Unapplying A Standard Receipt
Navigation: Receivables>Accountable Receivables>Tasks>Manage Receipts>Receipt Number>
Search>Receipt Number Link>Unapply Application>Save and Close

From home screen, click Receivables

=VISiON Q

Good afternoon, System Administrator (Casey
Brown)!

Order Management Supply Chain Execution Receivables Collections Supply Chain |y

QUICK ACTIONS Click Receivables

Ey Create Transaction
= B ®

Billing Accounts Revenue
Receivable

Credit Transaction

& Manage Transactions

Manage Customers |l=
5 =

_|_

=5 Approve Adjustments Funds Capture

Click Accountable Receivables
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Good afternoon, S
Brown)!
Receivables

¢ Order Management Supply Chain Execution

QUICK ACTIONS

Create Transaction

Biling Accounts
Receivable

v Credit Transaction

Manage Transactions

= -

Approve Adjustments Funds Capture

Click Tasks

=ViSiON

Accounts Receivable () Al business units £3

Zn 10 A AP

\= | Detach Post Approve ¥  Confirm ¥

Receipt Batches Vewv &

0

Batch Type Status Batch Number Date

Lockbox Exceptions

0 »

Unapplied Receipts
4
3
2 »
1
0

10+
Days

Collections

Control Count

m Administrator (Casey

Supply Chain|

X

Revenue

Click Account Receivable

(<)

‘ Review Customer Accounts |

CUNATE « N =R,

Actual Count Control Total Actual Tot :

Click Tasks

Click Manage Receipts
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Accounts Receivable ()  Allbusiness units £3

Lockbox Exceptions

0o

Unapplied Receipts
4
3
2 »
1
. 1

06 10+

Days

Click the Receipt Number field

=ViSiON

Manage Receipts @

4 Search
Click the Receipt Number field

Business Unif

\ [=)

** Receipt Method

** Receipt Number‘ Starts with v ‘[1089283 Status | Equals v H v ‘
** Customer Name ‘ q‘ Remittance Bank
** CustomerAccountNumber‘ Q‘ State | Equals v H
** Receipt the‘ Equals v‘ midlyy e ‘ Payment System Order Number | Equals v H
** Batch Number ‘
Actions v View v gn Recel i« Detach
- . Customer Account Receipt Entered Accounted
Receipt Number Status Receipt Method Customer Name Number o Batch Number Amount Amount

0 search conducted

Click Search

PN Sl + Create Receipts in Spreadshe
Receipt Batches Vewv 8 [Ep &) Detach  Post Approve ¥  Confirm ¥ « Create Automatic Receipts
« Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Count Control To
- = Manage Lockbox Transmissio
=l « Lockbox Transmission History
. . Receipt Remittances
Click Manage Receipts O\

| Advanced ‘ Saved Search | All Receipts v

Receipts
+ Create Receipt

+ Create Receipt Remittance Be
+ Manage Receipt Remittance £
« Correct Funds Transfer Errors

Credit Memos
+ Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances

+ Review Customer Account De

« Manage Late Charge Batches
Accounting

+ Create Accounting

+ Create Adjustment Journal

+ Review Journal Entries

+ Receivables to Ledger Recont

Receivables Periods
+ Manage Accounting Periods

L2 LA E

** At least one is required

v
v
v
Search | Reset | Save.. |
Unapplied . _
Amount Business Unit




=ViSiON

Manage Receipts @

4 Search
Business Unit ‘
** Receipt Number | Starts with v [ 1089283
** Customer Name ‘ Q‘
b Cus(omerAccountNumher‘ O\‘
** Receipt Date | Equals v || m/dlyy fe
** Batch Number ‘
Actions v View v ign Re + Detach

Receipt Number Status Receipt Method Customer Name

No search conducted

PV SR 3

AllReceipts v

Advanced | Saved Search

** Receipt Method

** At least one s required

Status ‘ Equals v ‘ v
Remittance Bank ‘ v
State ‘ Equals v ‘ > ‘
Payment System Order Numher‘ Equals v ‘ v
=— -
Customer Account Receipt Entered Accounted Unapplied - .
Number Date Batch Number Amount Amount ount Business Unit

Click the Receipt Number Link under the Search Results region

=ViSiON

Manage Receipts @

b Search

Actions v View v & Reassign Receipts | 77 [ Detach

Receipt Number Status Receipt Method Customer Name

b 1089283_102717

Click Unapply Application

Click the Receipt Number Link under the Search Results region

| Advanced | saved search

AllReceipts v

Entered
Amount

Accounted
Amount

Customer Account  Receipt
Number

Unapplied

Batch Number Amount

Business Unit




NECEIpENaNEer—TO0OE00=ToEr oSTRy ST Total Appiied Amount 91700 CRY
Receivables Specialist [~ Comments On-Account Amount 0.00 CNY
4
Attachments None 5= S Unapplied Amount 0.00 CNY
Exchange Gain or Loss 0.00 USD
» Additional Information
4 Receipt Details 0.00 CNY @D
Application  History ~ Activity
Actions v View v [ Detach % ‘Add i IH icati 1[ Open Recei 1 View Remi Reference Demil‘ View Exception Trends
xslllcatlon * Application Reference Amount Due * Applied Amount Discount Exception Reason * ication Date * ing Date
b Transacion 1089283 0.00 CNY 917.00 0.00 ‘ 102717 1027117
4 Transaction 1089283: Details . __
Click Unapply Application
DaysLate 125 Installment 1
Transaction Type  Invoice Amount Applied Base 150.08 Document Number
Billing Number
Allocated Receipt Amount Base 150.08 Cross-Currency Rate
Structured Payment Reference ,
Balance Due Base 000 Exchange Gain or Loss 0.00
Maximum Discount 000

Click Save and Close

=ViSiON Qaowr o @

Edit Receipt: 1089283_102717 @ TS o |"sm | save and Close | ganuu"

4 Receipt Information | show more

Click Save and Close

Status  Confimed Customer Account Number 59300 Cumency  ONY Yuan Renminbi [
Business Unit  US1 Business Unit Customer Name  Dixon Industries FE—— "
* Entered Amount 91700‘ [m]
Receipt Type  Standard Customer Site Hubei
Receipt Method EFT (Automatic) Receipt Date 10/27/17 Accounted Amount 150.08 USD
Receipt Number 1089283_102717 Accounting Date 10/27/17 Total Applied Amount 915.00 CNY
Receivables Specialist v On-Account Amount 0.00 CNY
Comments
i

Attachments None = Unapplied Amount -1.00 CNY
Exchange Gain or Loss 0.00 USD

) Additional Information

4 Receipt Details -1.00 CNY @

Application  History ~ Activity

Actions v View v = Detach A icati 1Unapply icati 1Add0pen i hview i Reference Detail | View Exception Trends
/.'kyp:ellca!lon * Application Reference Amount Due * Applied Amount Discount Exception Reason * lication Date * i DaleE

Reversing A Receipt
Navigation: Receivables>Accountable Receivables>Tasks>Manage Receipts>Receipt Number>
Search>Receipt Number Link>Click Actions and select Reverse>Click dropdown and select

Category and Reason>Reverse

From home screen, click Receivables
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Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution RECEELIES Collections Supply Chain |3

QUICK ACTIONS Click Receivables

E}v Create Transaction 4
>< ( g
< = Q

Billing Accounts Revenue
Receivable

v Credit Transaction

E@ Manage Transactions

&| Manage Customers ||=
=

_|_

=5 Approve Adjustments Funds Capture

Click Accountable Receivables

=VisioN 2 - cwrRsd

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|
QUICK ACTIONS

Create Transaction

X

v Credit Transaction
Billing Accounts Revenue

Receivable

Manage Transactions

%| Manage Customers |E Click Account Receivable

+

> Approve Adjustments e

Click Tasks




=ViSiON QB

Accounts Receivable () Al business units €3

i

‘ Review Customer Accounts ‘

Receipt Batches

0

Vewv 5 [F [o}Detach  Post Approve ¥

Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual Tot

Click Tasks

Lockbox Exceptions

0 >

Unapplied Receipts

4
3
2 »
1
0

10+

Days

=VISiON

Accounts Receivable ()  Allbusiness units €3

Receipts

+ Create Receipt
il Kol L « Create Receipts in Spreadshe
Receipt Batches

0

View v ¥ [ Detach  Post Approve ¥

« Create Automatic Receipts

« Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Count Control To

+ Manage Lockbox Transmissio
+ Lockbox Transmission History

() Receipt Remittances
\ « Create Receipt Remittance Be

Click Manage Receipts

+ Manage Receipt Remittance E
Lockbox Exceptions « Correct Funds Transfer Errors
Credit Memos
+ Manage Credit Memo Applicat
»
Customers
+ Manage Customers

Customer Account Balances
+ Review Customer Account De
i i + Manage Late Charge Batches
Unapplied Receipts

Accounting

4 + Create Accounting
z I 5 + Create Adjustment Journal
s + Review Joumal Entries
o Il
0-6 10+

« Receivables to Ledger Recont
Days Receivables Periods
+ Manage Accounting Periods

Click the Receipt Number field




=ViSiON

Manage Receipts @

iy Ko A E
4 Search . . | Advanced ‘ Saved Search | All Receipts v‘
Click the Receipt Number field
** At least one is required
Business Uni(‘ ‘ v ** Receipt Method v
** Receipt Number‘ Starts with v ‘[1039233 Status | Equals v H v ‘
** Customer Name ‘ q‘ Remittance Bank v
** CustomerAccountNumber‘ O\‘ State | Equals v H
** Receipt Date | Equals v | miayy fo Payment System Order Number | Equals v v
** Batch Number ‘
Search | Reset | Save.. |
Actions v View v [« Detach
Receipt Number Status Receipt Method Customer Name ﬁ:f"t::‘rer Account g:f: ipt Batch Number E::g[.e’:: Ac(x:mutr:‘tﬁ‘t: Un:'g‘%lll.en(: Business Unit
o search conducted

Click Search

=ViSiON

Manage Receipts @

ey K R,
4 Search Advanced ‘ Saved Search ‘AH Receipts v
** At least one s required
Business Unit‘ v ** Receipt Method
** Receipt Number | Starts with v || 1089283 Status‘Equals v ‘ v
** Customer Name ‘ Q ‘ Remittance Bank
** CuslomerAccountNumber‘ 0\‘ smte‘Equals v ‘
** Receipt Date| Equals v | m/dyy fe Payment System DrderNumber‘Equals v ‘ v
** Batch Number ‘
|Reset | save...|
Actions v View v ign Recel + Detach
Receipt Number Status Receipt Method Customer Name ﬁﬂls':;emrerl\ccoum s:f: ipt Batch Number E:::fr: AccAomu:Le"(: U"Aas‘%l:;l: Business Unit
No search conducted

Click the Receipt Number Link under the Search Results region




=ViSiON

Manage Receipts @

b Search

Actons v View v/

Reassign Receipts | 7

ey Ko i R

‘ Advanced ‘ Saved Search | All Receipts v

. " Customer Account  Receipt Entered Accounted Unapplied . _
Receipt Number Status Receipt Method Customer Name Number Date Batch Number Amount Amount Amount Business Unit
» 1089283 _102717
Click the Receipt Number Link under the Search Results region
Click Actions and select Reverse
[ Q N & B -
Receipt: 108028 0 ©)] A d Clo
ons and select R
Z NN o A LR, Reverse 7
4 Receipt Information | show more
Status  Confirmed Customer Account Number 59300 Renminti
Business Unit US1 Business Unit Customer Name  Dixon Indusiries S
* Entere 917.00
Receipt Type  Standard Customer Site Hubei View Accounting
Receipt Method  EFT (Automatic) Receipt Date  10/27/17 Accountetrrmoume 150.08 USD
Receipt Number 1089283_102717 Accounting Date  10/27/17 Total Applied Amount 917.00 CNY
Receivables Specialist v ‘ ¢ On-Account Amount 0.00 CNY
omments
4
Attachments None &= Unapplied Amount 0.00 CNY
Exchange Gain or Loss 0.00 USD
» Additional Information
4 Receipt Details 0.00 CNY @
Application  History ~ Activity
Actions v View v =" Detach ‘Add Unapply Add Open View Reference Detail | View Exception Trends
:y].:::canon * Application Reference AmountDue  * Applied Amount Discount Exception Reason * Date  * Date

Click dropdown and select Category and Reason

81

—




Reverse Receipt

* Date | 10/5/22 e * Accounting Date | 10/5/22 e
[+ comas[rmsesomen | *Resson J

Comments

)

Context
(] Debit memo reversal
Context Value Click dropdown and select Category and Reason
Type

Distribution

Click Reverse

Reverse Receipt

* Date | 10/5/22 Y * Accounting Date | 10/5/22 e
* Category | Reverse payment v‘ * Reason | Payment reversal v

Comments
4

[] Debitmemo reversal

Context Value l v

Type

Distribution

Reverse,

Click Reverse

Writing Off A Receipt
Navigation: Receivables>Accountable Receivables>Tasks>Manage Receipts>Receipt Number>

Search>Receipt Number Link>Click Actions and select More>Create Write-Off>Write Off -
Amount>Receivables Activity>OK>Save

From home screen, click Receivables
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Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution RECEELIES Collections Supply Chain |3

QUICK ACTIONS Click Receivables

E}v Create Transaction 4
>< ( g
< = Q

Billing Accounts Revenue
Receivable

v Credit Transaction

E@ Manage Transactions

&| Manage Customers ||=
=

_|_

=5 Approve Adjustments Funds Capture

Click Accountable Receivables

=VisioN 2 - cwrRsd

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|
QUICK ACTIONS

Create Transaction

X

v Credit Transaction
Billing Accounts Revenue

Receivable

Manage Transactions

%| Manage Customers |E Click Account Receivable

+

> Approve Adjustments e

Click Tasks




=ViSiON QB

Accounts Receivable () Al business units €3

i

‘ Review Customer Accounts ‘

Receipt Batches

0

Vewv 5 [F [o}Detach  Post Approve ¥

Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual Tot

Click Tasks

Lockbox Exceptions

0 >

Unapplied Receipts

4
3
2 »
1
0

10+

Days

=VISiON

Accounts Receivable ()  Allbusiness units €3

Receipts

+ Create Receipt
il Kol L « Create Receipts in Spreadshe
Receipt Batches

0

View v ¥ [ Detach  Post Approve ¥

« Create Automatic Receipts

« Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Count Control To

+ Manage Lockbox Transmissio
+ Lockbox Transmission History

() Receipt Remittances
\ « Create Receipt Remittance Be

Click Manage Receipts

+ Manage Receipt Remittance E
Lockbox Exceptions « Correct Funds Transfer Errors
Credit Memos
+ Manage Credit Memo Applicat
»
Customers
+ Manage Customers

Customer Account Balances
+ Review Customer Account De
i i + Manage Late Charge Batches
Unapplied Receipts

Accounting

4 + Create Accounting
z I 5 + Create Adjustment Journal
s + Review Joumal Entries
o Il
0-6 10+

« Receivables to Ledger Recont
Days Receivables Periods
+ Manage Accounting Periods

Click the Receipt Number field




=ViSiON

Manage Receipts @

iy Ko A E
4 Search . . | Advanced ‘ Saved Search | All Receipts v‘
Click the Receipt Number field
** At least one is required
Business Uni(‘ ‘ v ** Receipt Method v
** Receipt Number‘ Starts with v ‘[1039233 Status | Equals v H v ‘
** Customer Name ‘ q‘ Remittance Bank v
** CustomerAccountNumber‘ O\‘ State | Equals v H
** Receipt Date | Equals v | miayy fo Payment System Order Number | Equals v v
** Batch Number ‘
Search | Reset | Save.. |
Actions v View v [« Detach
Receipt Number Status Receipt Method Customer Name ﬁ:f"t::‘rer Account g:f: ipt Batch Number E::g[.e’:: Ac(x:mutr:‘tﬁ‘t: Un:'g‘%lll.en(: Business Unit
o search conducted

Click Search

=ViSiON

Manage Receipts @

ey K R,
4 Search Advanced ‘ Saved Search ‘AH Receipts v
** At least one s required
Business Unit‘ v ** Receipt Method
** Receipt Number | Starts with v || 1089283 Status‘Equals v ‘ v
** Customer Name ‘ Q ‘ Remittance Bank
** CuslomerAccountNumber‘ 0\‘ smte‘Equals v ‘
** Receipt Date| Equals v | m/dyy fe Payment System DrderNumber‘Equals v ‘ v
** Batch Number ‘
|Reset | save...|
Actions v View v ign Recel + Detach
Receipt Number Status Receipt Method Customer Name ﬁﬂls':;emrerl\ccoum s:f: ipt Batch Number E:::fr: AccAomu:Le"(: U"Aas‘%l:;l: Business Unit
No search conducted

Click the Receipt Number Link under the Search Results region




=ViSiON

Manage Receipts @

il TR

‘ Advanced \ Saved Search ‘AI\ Receipts v‘

) Search
Actions v View v & Reassign Receipts | 7%
. " Customer Account  Receipt Entered Accounted Unapplied . _
Receipt Number Status Receipt Method Customer Name Number Date Batch Number Amount Amount Amount Business Unit
b 1089283_102717 it
Click the Receipt Number Link under the Search Results region
Click Actions and select More
neveie . . 1otal Appliea Amount 917,00 UNY
Receivables Specialist v ‘ On-Account Amount 0.00 CNY
Comments
4
Attachments None == E Unapplied Amount 0.00 CNY
Exchange Gain or Loss 0.00 USD

» Additional Information

4 Receipt Details 0.00 CNY O

Application  History  Activty

Detach 7% ‘Add ication | Unapply Application| Add Open Recei Hvlew RelerenceDetailHViewExoepﬁonTrends

Add Applicati " " " _— "

Pplication Amount Due * Applied Amount Discount Exception Reason * Application Date * Accounting Date
Add Open Receivables Click Actions and select More
Adiust 0.00 CNY 917.00 ‘ 0.00 10127117 1012717
Create Chargeback

5
View Application Activities
Instaliment 1
View Remittance Reference Detail netaimen
Amount Applied Base 150.08 Document Number
View Exception Trends
Unapply Application Allocated Receipt Amount Base 150.08 Cross-Currency Rate
4
Balance Due Base 0.00 Exchange Gain or Loss 0.00

Maximum Discount 0.00

Select Create Write-Off




o = Totar Appilea Amount YTTUUCNY

Attachments None == Unapplied Amount 0.00 CNY

Exchange Gain or Loss 0.00 USD

» Additional Information

4 Receipt Details 0.00 CNY (O

Application  History  Activity

View v jiil [Mﬂ M H Open Hn“ Reference Dmll” View Exception Trends
Add Appiication ference AmountDue  * Applied Amount Discount Exception Reason * Application Date  * Accounting Date
Add Open Receivables
| Adiust 0.00 CNY 917.00 102717 10127117
Issue Credit Card Refund
Create Chargeback
View Applcation Actvies Create Credit Card Chargeback

View Remittance Reference Deail Create On-Account Application Installment 1

View Exception Trends Apply Receipt to Receipt Amount Applied Base 150.08 Document Number

Unapply Application fssue Refund Allocated Receipt Amount Base 15008 Cross-Currency Rate

Lem [ Creat ke OF ] Balance Due Base 0,00 Exchange Gain or Loss 000

Select Create Write-Off 0.00

Enter Write Off- Amount

Create Write-Off

Write-Off Amount [ 100.00 ‘CNY

* Application Date | 10/5/22 o Enter Write-Off Amount

* Accounting Date | 4/1/20 Y

Click dropdown and select Receivables Activity




Create Write-Off

Write-Off Amount 100.00 CNY
* ppplication Date | 10/5/22 e

* Accounting Date | 4/1/20 [rY
(0K Cancel

Click dropdown and select Receivables Activity

Click OK

Create Write-Off

Write-Off Amount 100.00 | CNY
* Application Date | 10/5/22 fe

°
* Accounting Date | 4/1/20 [
* Receivables Activity | Receipt Wiite-oft n

Click OK

Click Save




=ViSiON aawr & @

Edit Receipt: 1089283_102717 @ Actons v || save || save and Close H Cancal |

4 : :
Receipt Information | show more Clikc Save

Status Confirmed Customer Account Number 59300 Currency CNY Yuan Renminbi B’
Business Unit US1 Business Unit Customer Name  Dixon Industries —
* Entered Amount 917.00 '-Q

Receipt Type  Standard Customer Site Hubei
Receipt Method EFT (Automatic) Receipt Date  10/27/17 Accounted Amount 150.08 USD
Receipt Number 1089283_102717 Accounting Date 10127117 Total Applied Amount 917.00 ONY
Receivables Specialist v On-Account Amount 0.00 CNY

Comments
4

Attachments None & " Unapplied Amount 0.00 CNY
Exchange Gain or Loss 0.00 USD

» Additional Information

4 Receipt Details 0.00 CNY )

Application  History ~ Activity

‘Acllons v Vieww [l Detach [ ‘Add ication Unapply Application | Add Open i 1vi=w i Reference Detail | View Exception Trends
#;:e"cam" * Application Reference AmountDue  * Applied Amount Discount Exception Reason * Date  * DateE

Creating A Refund

Navigation: Receivables>Accountable Receivables>Tasks>Manage Receipts>Receipt Number>
Search>Receipt Number Link>Unapply Application>Click Actions and select More>Issue
Refund>Refund Payment Method>Check>OK

From home screen, click Receivables

@ Search fox people and acions nw P @@

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution RECEELIES Collections Supply Chain |3

QUICK ACTIONS Click Receivables

Create Transaction

Billing Accounts Revenue
Receivable

[E:D Credit Transaction

@” Manage Transactions

Manage Customers =
3 B

_|_

?‘ Approve Adjustments Funds Capture

Click Accountable Receivables




=VIiSiON Q

Good afternoon, S
Brown)!
Receivables

¢ Order Management Supply Chain Execution

QUICK ACTIONS

Create Transaction

Biling Accounts
Receivable

v Credit Transaction

Manage Transactions

= -

Approve Adjustments Funds Capture

Click Tasks

=ViSiON

Accounts Receivable () Al business units £3

Zn 10 A AP

\= | Detach Post Approve ¥  Confirm ¥

Receipt Batches Vewv &

0

Batch Type Status Batch Number Date

Lockbox Exceptions

0 »

Unapplied Receipts
4
3
2 »
1
0

10+
Days

Collections

Control Count

m Administrator (Casey

Supply Chain|

X

Revenue

Click Account Receivable

(<)

‘ Review Customer Accounts |

CUNATE « N =R,

Actual Count Control Total Actual Tot :

Click Tasks

Click Manage Receipts




=VISiON

Accounts Receivable ()  Allbusiness units £3

ey Ko i TR

Receipt Batches

0

Vewv [ [F [oiDetach Post Approve ¥

Batch Type Status Batch Number

Lockbox Exceptions
0o

Unapplied Receipts

4
3
2 »
o Il
06 10+

Days

Enter details and Click Search

=ViSiON

Manage Receipts @

Receipts
+ Create Receipt

+ Create Receipts in Spreadshe
« Create Automatic Receipts

+ Create Remittance in Spreads

Date Control Count Actual Count

+ Manage Lockbox Transmissio
+ Lockbox Transmission History

(O  ReceiptRemittances
+ Create Receipt Remittance Be

Click Manage Receipts

+ Manage Receipt Remittance £
« Correct Funds Transfer Errors

Credit Memos
+ Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances

+ Review Customer Account De

« Manage Late Charge Batches
Accounting

+ Create Accounting

+ Create Adjustment Journal

+ Review Journal Entries

+ Receivables to Ledger Recont

Receivables Periods
+ Manage Accounting Periods

4 Search
Business Unlt‘ v
* Recei
Receipt Number | Starts with v
** Customer Name ‘ O\‘
** CuslcmerAccountNumher‘ Q‘
** Receipt D fig
pt Date | Equals v | m/diyy °

** Batch Number ‘

Actions v View v 4 Detach

Reassign Receipts ‘ i

Receipt Number Status Receipt Method Customer Name
> 1 Cleared Check (Directly/... ~ CMAASK
» 100 Cleared Check (Directly/... " Easy Solutions
» 100821402 Cleared Check (Directlyl... " Computer Service and Rentals

Click Receipt Number Link

Customer Account  Receipt
Number Date

50118

10020

10060

Batch Number i"m':zen‘: Ac?,:g:ﬁz U":,’:";'Lﬁ Business Unit
8/23/22 200000USD  2,000.00 USD 0.00USD US1 Business Unit
415120 10.00 USD 10.00 USD 0.00USD US1 Business Unit
10/8/14 0,00 USD 000 USD 000USD US1 Busi

e KL A LR,
Advanced ‘ Saved Search ‘AH Receipts v
** At least one s required
** Receipt Method | Check (Directly/No Remit) F

Status ‘ Equals v ‘ -

Remittance Bank v

State ‘ Equals v ‘

Payment System Order Number‘ Equals v

M Reset ‘s-v

Enter details and Click Search




=VISiON

Manage Receipts @

2N PN S R
) Search Advanced | Saved Search ‘ Al Receipts v ‘
Actions v View v & Reassign Receipts | 7% [l Detach
" . Customer Account Receipt Entered Accounted Unapplied " "
Receipt Number Status Receipt Method Customer Name Number e Batch Number Amount Amount Amount Business Unit
» 11001
b 1212311 ABC Application Software 26360 315114 0.00 USD 0.00 USD 0.00USD US1 Business Unit
Click Receipt Number
b 12311241 ABC Application Software 26360 12/3112 0.00 USD 0.00 USD 5,739.54 USD US1 Business Unit
b 12311210 Cleared Check (Directly/ Easy Solutions 10020 1213112 0.00 USD 0.00 USD 0.00USD US1 Business Unit
b 12311211 Cleared Check (Directly! Ellis Cable 70050 12/31/12 0.00 USD 0.00 USD 0.00 USD  US1 Business Unit
b 12311212 Cleared Check (Directly/ J&H Pharmacy 70030 1213112 0.00 USD 0.00 USD 0.00USD US1Busi
b 123112413 Cleared Check (Directly Business World 16080 12/31/12 0.00 USD 0.00 USD 0.00USD US1 Busi
Click Unapply Application
eeipt o Total Appiled Amount YTI 00 CRY
Receivables Specialist v ‘ On-Account Amount 0.00 CNY
Comments
Attachments None == . Unapplied Amount 0.00 CNY
Exchange Gain or Loss 0.00 USD

» Additional Information

Click Unapply Application
4 Receipt Details 0.00 CNY O

Application  History  Activty

Actions v View v = Detach

Reference Detail = View Exception Trends

Click Actions and select More




—
Comments
Vi

Transaction Type

Invoice

Amount Applied Base

121,144 83 Document Number

Attachments None = Unapplied Amount 573954
Exchange Gain or Loss 0.00
» Additional Information
4 Receipt Detalils 5,739.54 USD )
Application  History  Activity
Detach [ [Add Hu"apply J Add Open H-...-.. Reference Deiail] View Exception Trends
Add Application P " ! N N
ference Amount Due Applied Amount Discount Exception Reason Date Date
Add Open Receivables
Adjust \ 0.00 USD 6,955.51 0.00 12131112 35114
Create Chargeback
View Application Activities
Acions and select Mo
View Remittance Reference Detail
View Exception Trends
Unapply Application H
‘ I More. N
4 Transaction 1024451: Details
DaysLate -26 Installment 1
Transaction Type  Invoice Amount Applied Base 121,144.83 Document Number
—
Comments
Attachments None = 4 Unapplied Amount 573054
Exchange Gain or Loss 0.00
¥ Additional Information
4 Receipt Details 5,739.54 USD D
Application  History ~ Activity
View v Detach  7F [A H icati } Add Open leﬂu Reference Dehil] View Exception Trends
R EED ference AmountDue  * Applied Amount Discount Exception Reason * Date  * Date
Add Open Receivables
s s00us0 s — e
Creato Chargeback Issue Credit Card Refund
o 0,00 USD 32,733.59 0.00 12131112 3514
Create Credit Card Chargeback
View Appiication Activities
View Remittance Reference Detail Create On-Account Application 0.00 USD 476,507 54 1213112 3514
Apply Receipt to Receipt
View Exception Trends PPy Receptto Recep
0.00 USD 35,137.35 123112 3514
Issue Refund
Unapply Application ’*
More y|  Create Write-Off 121,144.83 12131112 35014
4 Transaction 1024451: Details
DaysLate 26 Installment 1

Click dropdown and select Refund Payment Method

=

©

w
—



Issue Refund

Remaining Amount 5,739.54 USD

Refund Amount 5,739.54 | USD

* Customer Party Name "asc Application Software

* Customer Party Number | 26360
* Customer Party Site

* Refund Date | 10/5/22 Y

* Accounting Date | 4/1/20 e

Click Check

Issue Refund

Remaining Amount 5,739.54 USD

Refund Amount 573954 |USD
* Customer Party Name | ABC Application Software Q
* Customer Party Number 26360 Q

* Customer Party Site

* Refund Date | 10/5122 [

* Accounting Date | 4/1/20 e

Click OK

Click dropdown and select Refund Payment Method

I * Refund Payment Method v ]
Customer Party Bank Account v
[[] Pay separately
Remittance Message 1 :
-
R ||

Customer Party Bank Account

Delivery Channel
Click Check

JPM EFT Payment Method

Outsourced Check
Remittance Message 1 | Plusgio

Wire

Remittance Message 2




Issue Refund

Remaining Amount 5,739.54 USD * Refund Payment Method
Refund Amount 573954 |USD Customer Party Bank Account | v
* Customer Party Name | ABC Application Software Q Delivery Channel :B
* Customer Party Number | 26360 Q (] Pay separately

* Customer Party Site v Remittance Message 1

* Refund Date ‘ 10/5/22 Y ‘ Remittance Message 2 ‘

* Accounting Date | 4/1/20 e ‘ Remittance Message 3

Click OK

Apply An On-Account Credit Memo
Navigation: Receivables>Accountable Receivables>Unapplied Credits tab>Number link>Actions
and select Add Application>Application Reference>Search>OK>Save and Close

From home screen, click Receivables

=VIiSiON Q

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables

QUICK ACTIONS Click Receivables

eate Transaction
N
< & &

Billng Accounts Revenue
Receivable

- i

Funds Capture

Click Accountable Receivables
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Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|
QUICK ACTIONS

Create Transaction

Biling Accounts Revenue
Receivable

v Credit Transaction
1Y Manage Transactions

5| Manage Customers

E Click Account Receivable

+

=) Approve Adjustments Funds Capture

Click the Unapplied Credits tab

|V} =
I Q
\

Lockbox Exceptions

O »

Unapplied Receipts

J_l }
06 10+
Days

Unapplied Credits

6
s
4 Click the Unapplied Credits tab
2
0
10+
Days

Click the Number link




=VISiON

Accounts Receivable @

Al business units 3

Receipt Batches Viewv 5 & Detach

Transaction Number

1305857

Customer

O » 110122 LAF Enterprises
1305929 112122 Consolidated Services

1305909 22022 LAF Enterprises
1305911 24122 Consolidated Services

Lockbox Exceptions 1305879 314122 LAF Enterprises
1305881 316122 Consolidated Services

O 4
Unapplied Receipts

6
: I ’
2
.
06 10+

Days

Click Actions and select Add Application

=ViSiON

Apply Credit Memo: 1305857 @

Document Number

Credit Memo Applications

Click Actions and select Add Application

Actions v \EUR 4

Customer Account Number

Add Application

Add Open Receivables

Issue Refund

Click the Application Reference

Click the Number link

Transaction Amount

431.80 USD

143.65USD

431.80 USD

14365 USD

43180 USD

143.65USD

CUN AT « N =R,

QAR &

Unapplied Amount

431.80 USD
143.65 USD E]
431.80 USD <)\
14365 USD
431.80 USD
14365 USD

i

TS ” save ‘ ‘Save and Close H Cancel ‘

Dispute Date
Unapplied Amount

Attachments 1305857_1.pdf o= 3¢

Activity Class AmountDue  Applied Amount D:

Application
ate

e A LR,
Business Unit US1 Business Unit Customer Account Number 64901

Currency usD

Transaction Source ~ Receivables Import Customer Name "LAF Enterprises
Entered Amount 43180

Transaction Type ~ Credit Memo Customer Site  Scottsdale
Transaction Number 1305857 Reference Reason Accounted Amount 43180
Transaction Date  1/10/22 Customer Reference Applied Amount 0.00
Transaction Reference 2022010820 Dispute Amount

Refund Amount 0.00

Accounting
Date v




=ViSiON anvwpe & @

ply Credit Memo: 1305857 @ Actions v ” save ‘ Save and Close || Cancel ‘

Business Unit US1 Business Unit Customer Account Number 64901
Currency usD
Transaction Source ~ Receivables Import Customer Name "LAF Enterprises
Entered Amount 431.80
Transaction Type ~ Credit Memo Customer Site  Scottsdale
Transaction Number 1305857 Reference Reason Accounted Amount 43180
Transaction Date  1/10/22 Customer Reference Applied Amount 0.00
Transaction Reference 2022010820 Dispute Amount
Refund Amount 0.00
Document Number Dispute Date
Unapplied Amount 431.80

Attachments 1305857_1.pdf o= 3¢

Credit Memo Applications

Detach 5"5 ‘Add Open Receival Issue Refund

Actions v View v =

Application

. o " Application Accounting
Type Application Reference Customer Account Number Activity Class Amount Due  Applied Amount Date Date
Transaction ‘ ‘ midlyy ‘ midlyy [ ‘

Click the Application Reference

Click Search and click row header

Search and Select: Application Reference X

4 Search Basic ‘

* Required

Transaction Number | Starts with v ” 1305

Click Search and click row header

Transaction Number Balance Due Currency  Due Date

1305026 13386 usb 313122

I 1305041 1930.15 usD 312122
1305053 556374 usD 2126/22
1305065 1404 44 usD 212122
1305083 2966 47 usD 1122122
1305091 1404 44 usD 1116/22
1305113 328815 usD 3120122
1305149 61423 usD 212122
1305172 61423 usD 114122

1305205 233821 usD 3115122

<

Click OK




Search and Select: Application Reference x

4 Search Basic ‘

* Required

* Transaction Number‘ Starts with

Currency l Starts with

Search | Reset | Add Fields v H Renrder‘

Transaction Number ~ Balance Due Currency  Due Date Instaliment
1305026 133.86 313122

1305041 1930.15 312/22

1305053 5563.74 2126122

1305065 1404.44 212122

1305083 2966.47 1122122

1305091 1404.44 116122

1305113 3288.15 312022

1305149 61423 22122

1305172 61423 114122

1305205 233821 3115122

« »
Click OK
ancel

Click Save and Close

=ViSiON Qanwp o @

Apply Credit Memo: 1305857 @ Actions v || Save ‘ Save and Close || Cancel ‘

Customer Account Number 64901

Business Unit US1 Business Unit

Transaction Source ~Receivables Import Customer Name "LAF Enterprises | Cick save and Close
Transaction Type ~ Credit Memo Customer Site  Scottsdale
Transaction Number 1305857 Reference Reason Accounted Amount
Transaction Date /1022 Customer Reference Applied Amount 13386
Transaction Reference 2022010820 Dispute Amount
Refund Amount 0.00
Docurment Number Dispute Date
Unapplied Amount 20794

Attachments 1305857_1.pdf e 3¢

Credit Memo Applications

Actions v View v o [ Detach  E |Add Open Receivables| |Issue Refund

Application

“WPE

Transaction 11305026 Q) 64901 Invoice 0.00 13386 | | 10/5/22 Ea ‘ ‘ 31322

Application Reference Customer Account Number Activity Class Amount Due  Applied Amount Sgrellcauon S:;::untmg

5|

Creating A Standard Receipt In A Spreadsheet

Navigation: Receivables>Account Receivables>Tasks>Create Receipts in a spreadsheet>Enable
Editing>Enter user credentials to sign in>Batch Source>Batch Name>Receipt Method and
Remittance Bank>Sequence Number, Receipt Number, Receipt Amount and Accounting Date>
Customer Information>Upload

From home screen, click Receivables

]
9 |

—



=ViSiON Q sem

Good evening, System Administrator (Casey
Brown)!

Click Receivables

¢ Order Manage Supply Chain Execution Receivables Collections Supply Chain |y

< = 029) = L

Billing Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Account Receivables

=VIiSiON Qs

Good evening, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |y

Click Accounts Receivables

< = & = L

Billing Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Tasks

]
100 |

—
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Accounts Receivable ()  Allbusiness units £3 ‘ Review Customer Accounts“

Receipt Batches Vieww 58§ [ Detach Post Approve ¥

0

Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual Tot

Click Tasks

Lockbox Exceptions

0 >

Unapplied Receipts

4
3
2 »
1
0

10+

Days

ViSiON

Accounts Receivable ()  Allbusiness units £3

Recipts
Create Rece!

PN R F I

Vieww 8 [E7 (o Detach  Post Approve Confirm

+ Create Automatic Receipts

Receipt Batches

0

Create Remittance in Spreads
Batch Type Status Batch Number Date

Manage Receipts

Manage Lockbox Transmissio

Lockbox Transmission History

Receipt Remittances
« Create Receipt Remittance Be

LO| [m

« Manage Receipt Remittance £
Lockbox Exceptions « Correct Funds Transfer Errors

Credit Memos
* Manage Credit Memo Applicat

»
Customers
« Manage Customers

Customer Account Balances
« Review Customer Account De
. : « Manage Late Charge Batches
Unapplied Receipts
Accounting

6 « Create Accounting

4 I » + Create Adjustment Journal

2 « Review Journal Entries

o . « Receivables to Ledger Recont
0-6 10+

Receivables Periods

Days
« Manage Accounting Periods

Click Enable Editing

]
101 |

—



Save @ o) [F]

£ Search (Alt+Q)

CreateReceiptBatches 3) -

File  Home Insert  Pagelayout Formulas Data  Review  View  Help

(i) PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit,it's safer to stay in Protected View.

B7 < S
A B © D |

ORACLE’

- ————+ 100%

O Search (Alt+Q)

File Home Insert Page Layout Formulas Data Review  View

& A A
‘D[D
§

Help

B %9

z
-

8 &= H by O

Clipboard 1§ Font
B7 o fe
A B ®

ORACLE

: Oracle Applications
‘. Cloud

CASEY.BROWN

Forgot Password

=|

Cells Editing

Enter user credentials to sign in

Select Batch Source




Batches v/ Sugha Priya Sure:

Create Receipt Batch

file  Home Insert  Pagelayout  Formulas Help

i\ = Hnsert v v

(e wem o KA Bwrp T el - B B 2 > by O
IERS - X Delete v v

Paste . . . N = . 9 <0 .09  Conditional Formatas Cell

4 B &~ A MEepe ey @~ % 9 W0 Formatting v Table v Styles v | EEiFormat v

Clipboard & Font ] Alignment ] Number ~ Styles Cells Editing

08 -l X v f | Check-BofAUS

Sort & Find &
€ Filter v Selectv

1 Comments (3 Share

&

Analyze
Data

Analysis

] D | E |

“®

c
ORACLE Create Receipt Batch

Select Batch Source

05-10-2022
05-10-2022
05-10-2022
usb

US1 Business Ut
Check - BofA US1

Sugha Priya Suresh kumar (@)

AutoSave (@
Create Receipt Batch

File  Home Insert  Pagelayout  Formulas Data  Review

Sort & Find &
€ Filter v Select v

flﬂé Tahoma e A A == ¥ Bweplx Geeal < [EH @ @ ?E‘D‘T é: A?p

Paste === ; 0 Conditional Formatas Cell
4 oA B Merge & Center ~ | @8~ % 9 |G 48 Formatting v Table v Stylesv | EE]Format v
Clipboard 15 Alignment =] Number ~ Styles Cells Editing

E

U Comments

12 Share v

i

Analyze
Data

Analysis

c
ORACLE’ Create Receipt Batch

Enter Batch Name

US1 Business Unit 05-10-2022
Check - BofA US1 i 05-10-2022

RecUpload001 05-10-2022
[ usb

_Receipt Batch | @

Ready % Accessibility: Investigate
o

Enter Receipt Method and Remittance Bank




=
Create Receipt Batch

File Home Insert Page Layout Formulas  Data  Review  View Help I Comments & Share v

[B* thome A A | =S=EH o tweee wa - B BB I L O @

Conditional Formatas Cell Sort& Find & | Analyze

e - Elmergeacenter ~ | B8~ % 9 |W B | Cingy Table~ Styles~ | EFomats | €~ Fiiorv sdectv | Data
Clipboard 1§ Font [ Alignment & Number [ Styles Cells Editing Analysis ~
610 B x v k .
B c | D | E [ F | G H 1
ORACLE’ Create Receipt Batch

* Required
05-10-2022

05-10-2022
05-10-2022

BEI@ BN IB @ N b v

N
=3

RER=

®

i [ ep——r

Ready P Accessibility: Investigate
o

Enter Sequence Number, Receipt Number, Receipt Amount and Accounting Date

=) SK » &3] (m)
Create Receipt Batch

File  Home Insert  Pagelayout  Formulas Data  Review  View  Help ) Comments & Share ~

dd& LD 2R

Login Logout Clear  Edit About | Upload Status

All Data Options Viewer
Workbook ‘Worksheet ~
Q19 o x 3 v
4B c | D \ E I
2| ORACLE Create Receipt Batch
]
4
|
6

US1 Business Unit 05-10-2022
Check - BofA US1 05-10-2022
RecUpload001

Check (Directly/No Remit)

Bank of America

BofA-2869

19 1234567 234567 200.00/05-10-2022 05-10-2022

<> Receipt Batch | (&) P[]

Enter Customer Information




Sugha Priya Suresh Kumar e &

AutoSave (¢ CreateReceiptBatches P Search (Alt+Q)
Create Receipt Batch
File  Home  Insert  Pagelayout  Formulas Data  Review  View  Help J Comments 12 Share v
L R JON
login Logout Clear Edit About | Upload Status
All Data Options Viewer
Workbook Worksheet ~
Q19 - fe v
A N o | P Q R S T -
2,
4
6
7| Enter Customer Information
8
9
10
1
12
13
14
B
17| Customer Information
18 Document Number Customer Name][..] ‘Customer Account Number Customer Site[..] Bank Accou Reference Value Reference
19 Marmaris Gida A.S. 10031202
20
21
22
23
12 [
Receipt Batch ® Kl [r]
Ready Emessihmw Investigate 3] ] - —8——+ 100%
AutoSave (@ CreateReceiptBatches v £ Search (Alt+Q) sk % =
Create Receipt Batch
File  Home Insert  Pagelayout  Formulas Data  Review  View  Help T Comments 12 Share ~
dAd&PL&DRB
Login Logout Clear Edit About | Upload [Status
All Data Options | iewer
Workbook Wolliget ~
Q19 d S v
IA N o P Q R S T -
2 Click Upload
4
|
6
71
8
9
10
1]
12|
13
14
15
17 Customer Information Reference
18 D Number Name[..] C Account Number Site[..] Bank Re Value Reference Type
19] Marmaris Gida A.S. 10031202
20
21
22
23
24 -
- i
Receipt Batch | & i [ ] D]
Ready % Accessibility: Investigate i3] O - ——8——+ 100%

Reviewing Customer Account Information

Viewing Customer Account Activities
Navigation: Receivables>Accountable Receivables>Review Customer

Accounts>Search>Overview

From home screen, click Receivables

—
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=VIiSiON Q

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution RECEELIES Collections Supply Chain |3

QUICK ACTIONS Click Receivables

E}v Create Transaction 4
>< ( g
< = Q

Billing Accounts Revenue
Receivable

[ credit Transaction
E@ Manage Transactions
®| Manage Customers =

ﬁv\‘ Approve Adjustments Funds Capture

Click Accountable Receivables

=VisioN 2 - cwrRsd

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain|
QUICK ACTIONS

Create Transaction

> & &

Billing Accounts Revenue
Receivable

v Credit Transaction

Manage Transactions

lanage Customers |E Click Account Receivable

+

=5 Approve Adjustments e

Click Review Customer Accounts

]
106 |
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=ViSiON

Accounts Receivable ()  Allbusiness units €3

Viewv T8 [F &7 Detach

Receipt Batches

Receipt Number Date Name
o ° ‘
1231121 1213112 ABC Application Software
R2 5/26/21
R3 5/26/21
Lockbox Exceptions H st
4564 5/26/21 Easy Solutions
11001 1001121 Cloud Energy Production Company
O ' 123467 104122
234567 1005122

Unapplied Receipts

=ViSiON

'w Customer Account Details

4 Search: Accounts

** Customer| Starts with v‘
** Billto Site | Starts with v‘
Account Number Customer

No search conducted.

Click Overview to select customer details

—

Click Review Customer Accounts
=

Unapplied Receivables

Entered Amount Amount Specialist Recommendations

0.00USD 5,739.54 USD 0 E
7,000.00 USD 7,000.00 USD 0

Q

5,000.00 USD 5,000.00 USD 0 \
3,000.00 USD 3,000.00 USD 0
15.00 USD 15.00 USD 0
107,950.00 EUR 107,950.00 EUR 0
200.00 USD 200.00 USD 0
200.00 USD 200.00 USD 0

Saved Search | Any Customer Account v

** At least one is required

** Account Number | Starts with v

** Business Unit| Starts with v

Reset ‘ Save...

Enter details and click Search

]
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e
=VISION
Review Customer Account Details @ @

) Search: Accounts Saved Search | Any Customer Account v ‘

Account Number Customer

10020 Easy Solutions
Y Click Overview to view Customer details

Account 10020: Details

Overview  Activities

Total Open Receivables Total Transaction Due Pending Application Total Past Due Transactions in Dispute

Entered Currency
Amount  Count Amount  Count Amount  Count Amount  Count Amount  Count
UsD 385,630.68 32 387,945.68 29 -2,315.00 3 387,945.68 29 0.00 0
Count of Items 32 29 3 29 0

Manage Collections

Processing An Adjustment

Navigation: Collections>Collections>Transactions>Number link>Due Date and Business Unit>
Adjust>Create>Receivables Activity>Enter Adjustment Type from dropdown and enter
Adjustment Amount>Submit>Ok>Done

From home screen, click Collections

=VisioN Q sere

Good evening, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chainl 3

Click Collections

Collections

Things to Finish

Click Collections

]
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Good evening, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |3

-

Callections

Click Collections

Things to Finish

Select Transactions from dropdown and search by entering value

Collections (Y Transaction
Customer by Name
Customer by Taxpayer ID

Customer by Tax Registration Number
Account
Site
Transaction

Delinquent Promises Strategy Tasks Activities

0 0 0 0

Vieww 7§ [ Detach

Customer Total Amount Due | Work Status Work Status Date Delinquencies Days Late Last Paid Date  Contact

Strategy

Select Transactions from dropdown and
search by entering value

Score Predelinquent Strategy .
»

=

Select Number link

]
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Search Results: Transaction

| | Transaction

Customer

=

1131381

Ellis Cable

1131382

1131383

1131384

1131385

1131386

1131387

1131388

1131389

1131390

1131391

1131392

1131393

1131394

1131395
]

Change Due Date and Business Unit

JH Pharmacy
LAF Enterprises

McNally Products

Owens & Minor

Conifer International

ABC Application Software
ABC Application Software
Business World

Computer Service and Rentals
Consolidated Services

Dixon Industries

Dixon Industries

Eliis Cable

ABC Corporation Worldwide

Select the Number link

Profle ~ Transactions Aging Contact History ~Communication ~ Notes Change Due date and Business Unit
[‘save || gance

Actions v Vieww B Freeze @ Dispute Promise ‘ Preview

Class ‘ Al v | Due Date or Receipt D‘Te [ Between v/ H 2/422 ‘ - [ 9/4122 f“g W/ Include current v Include closed Business Unit | US1 Business Unil v ‘ -]
Transaction Type Original Amount Current Amount D&t ::ge?;t';:tre Status Unpaid Reason D::":ﬁ:: A:J:::u‘erz rendaing A:L‘:::.er: Notes
1315789 Invoice 334,685.19 USD 334,685.19 USD 243 24122 Delinquent v +
1315827 Invoice 33,358.00 USD 33,358.00 USD 243 24122 Delinquent ‘ +
1304891 Invoice 8,707.00 USD 8,707.00 USD 243 24122 Delinquent ‘ v +
1305475 Invoice 1,73417USD 173417 USD 243 2/4122 Delinquent { VJ +
1305492 Invoice 61.00 GBP 61.00 GBP 243 2/4122 Delinquent v ‘ 4
1315828 Invoice 22,341.72USD 22,341.72USD 242 2/5122 Delinquent +
1315854 Invoice 16,679.00 USD 16,679.00 USD 242 25122 Delinquent 4+
1304962 Invoice 3,781.18 USD 3,781.18 USD 242 2/5122 Delinquent +

Click Adjust




isio
Dixon Industries ;§;
2 5 ey K A E
Profie Transactions Aging Contact  History Communication  Nofes Sl
| save | cancel |
Acions v Vieww 7 B Pay ‘ Dispute Promise ‘ Preview ‘
Class | All v | Due Date or Receipt Date ‘ Between v || 2/4/22 ] Y v Include current /' Include closed Business Unit | US1 Business Unif v 5]
" - Days Due Date or . Disputed Adjusted Pending Adjusted Prom
Transaction Type Original Amount Current Amount Late Receipt Date Status Unpaid Reason "Amount Amount Amount Notes Amo
1315789 Invoice 334,685.19 USD 334,685.19 USD 243 2/4122 Delinquent ‘ +
1315827 Invoice 33,358.00 USD 33,358.00 USD 243 2/4122 Delinquent ‘ +
1304891 Invoice 8,707.00 USD 8,707.00 USD 243 2/4122 Delinquent ‘ +
1305475 Invoice 1,734.17 USD 173417 USD 243 2/4122 Delinquent ‘ +
1305492 Invoice 61.00 GBP 61.00 GBP 243 2/4122 Delinquent ‘ L
1315828 Invoice 22,34172USD 22,341.72USD 242 205122 Delinquent ‘ o+
1315854 Invoice 16,679.00 USD 16,679.00 USD 242 25122 Delinquent ‘ +
1304962 Invoice 3,781.18 USD 3,781.18 USD 242 25122 Delinquent ‘ + -

Click Create

=ViSiON ]

Dixon Industries ,

k< T, R o B ey Ko A

Profile  Transactions Aging Contact History ~Communication  Notes

Manage Adjustments: Invoice 1131490 @ Done

Actions v View w

Adjustment Adjustment Amount
Type (UsD) Includes Tax

Number

Number Status Date Date v
Click Create

Details

Transaction Distribution Adjustment Reason

Account Description Comments
Document Number

Chargeback Number

Action History

Action Date Action Created By Comments
No data to display.

Select Receivables Activity from dropdown

—

]
11 |



Create Adjustment

Select Receivables Activity from dropdown

Document

* Adjustment Type v
* Adjustment Amount

Includes Tax Yes

* Adjustment Date | 10/5/22 fe

* Accounting Date | 10/5/22 [ ‘
* Installment Number | 12019-02-04 v

Instaliment Balance 0.00USD

,.
Number

Adjustment
v
Reason

Comments
i

Adjustment
Status

Distribution

(ot

Enter Adjustment Type from dropdown and enter Adjustment Amount

Create Adjustment

* Receivables Activity | Transaction Adjustment

* Adjustment Type

* Adjustment Amount

Includes Tax Yes

* Adjustment Date | 10/5/22 fe
* Accounting Date | 10/5/22 e
* Installment Number | 12019.02.04 v

Installment Balance  0.00 USD

Click Submit

Document
Number

Chargeback
Number
Adjustment

Select Adjustmnt Type from dropdown and enter Adjustment Amount

Adjustment
Status

Distribution

Submit | Cancel




Create Adjustment

Document
* Receivables Activity | Transaction Adjustment v Number
— Chargeback

* Adjustment Type | Freight Adjustments v Number

. Adjustment
Adjustment Amount -50.00 Reason

Includes Tax Yes

Comments

* Adjustment Date | 10/5/22 fe ‘ -4
e Adjustment

* i Status
Accounting Date | 10/5/22 o
* Installment Number | 12019-02-04 v Distribution

Installment Balance  0.00 USD

Click OK

= s -
Dixon Industries ;1
_ —
© Information
Profle Transactions Aging Contact History Communication  Notes

The adjustment 3146 has been created.

Manage Adjustments: Invoice 1131490 @

Click OK
Actions v Vieww o= #  Submit  Withdraw
" . Adjustment Adjustment Amount i i
Number Receivables Activity Type (usD) Includes Tax Number Status Date Date
3146 Transaction Adjustment Freight Adjustm. -50.00 Yes 1 Approved 10/5/22 10/5/22
3146: Details

Adjustment Reason
Transaction Distribution

Comments
Account Description
Document Number
Chargeback Number
Action History
Action Date Action Created By Comments p
No data to display.

Click Done




=ViSiON

Dixon Industries ;f;,

DV TR, | &

Profle  Transactions Aging Contact History ~Communication  Notes
Manage Adjustments: Invoice 1131490 @
Actions w |View v o 4 Submit  Withdraw
Number Receivables Activity Adjustment
Type
3146 Transaction Adjustment Freight Adjustm
3146: Details
Transaction Distribution
Account Description
Document Number
Chargeback Number
Action History
Action Date Action Created By Comments
No data to display.

‘v o

Number Status Date Date

Adjustment Amount
(USD) Includes Tax

-50.00 Yes 1 Approved 10/5/22 100522

Adjustment Reason

Comments

=

Manage Customer

Navigation: Receivables>Billing>Tasks>Manage Customers>Customer Type>Registry ID and click
Search>Registry ID>Create Contact>OK>Save and Close>Account Number>Edit Contacts>
Create Contact>First Name, Last Name, Title, Job Title and Job Title code and Role Type and Click
OK>Save and Close>Site Number>Address details>Save and Close

From home screen, click Receivables

Click Billing

Good morning, System Administrator (Casey

Brown)!

Click Receivables

Order Management Supply Chain Execution Receivables Collections Supply Chain| 3

QUICK ACTIONS
Create Transaction
[Ef?' Credit Transaction
E}, Manage Transactions
l@ Manzge Customers

[%5 Approve Adjustments

Show More

X B ®
Biling Accounts Revenue
Receivable

= e

Funds Capture

]
114 |
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Good morning, System Administrator (Casey

¢ Order Managemen ply Chain Execution Receivables Collections Supply Chain |3
QUICK ACTIONS

Create Transaction

Biling Accounts Revenue
Receivable

Credit Transaction

Manage Transactions

Click Billing
Manage Customers

= Tz

Approve Adjustments Funds Capture

Show More

Click Tasks

=ViSiON anee @ @

Billing (@  Allbusiness units €3 ‘ Review Customer Accounts ‘
Incomplete Viewe F B Complete  Delete
1 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 68767 Manual Invoice ABC co 2,160,378.00 USD 10/4122
1 1 10003 Manual Invoice Easy Solutions 19,075.02 USD  4/29/21
10+ Days 10000 Manual Invoice Business World 18,530.00 ] O\
Click Tasks
10008 Manual Invoice Owens & Minor 16,163.55 ul,
Approval 10005 Manual Invoice Conifer International 15,877.50 USD  5/2322 —
10001 Manual Invoice CDS Inc 13,080.02 USD  5/23/22
O » 10009 Manual Invoice McNally Products 7,856.27 USD  5/15/22
10006 Manual Invoice Pinnacle Technologies 6,84375USD 5/10121
10007 Manual Invoice Business World 3815.02USD 517/22
10002 Manual Invoice Dixon Industries 3,788.75USD  4/30/22
Research
10367 Manual Invoice Easy Solutions 1,345.06 USD 5/17/22
12749 Manual Invoice Easy Solutions 92650 USD  5/15/22
O »

Click Manage Customers

—

]
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Billing @  Attbusiness units €2 Transactions
« Create Transaction
0 KT AR « Credit Transaction
Incomplete vewy B B Delete + Manage Transactions
« Manage Autolnvoice Lines
Transaction Number  Source Class Customer Entere(
« Approve Adjustments
0-10 Days 68767 Manual Invoice ABC.cO E] « Manage Recurring Bill Plans
1 1 10003 Manual Invoice Easy Solutions. Customers
O « Create Customer
10+ Days 10000 Manual Invoice Business World
10008 Manual Invoice Owens & Minor + Upload Customers from Spreadst
Approval 10005 Manual Invoice Conifer International Click Manage Customers * Manage Data Import
10001 Manual Invoice DS Inc 130] Customer Account Balances
+ Review Customer Account Details
4 10009 Manual Invoice McNally Products 78!
Accounting
10006 Manual Invoice Pinnacle Technologies 68 CreateAccounting
« Create Adjustment Journal
10007 Manual Invoice Business World 38 feate Adjustment Journ
+ Review Joural Entries
10002 Manual Invoice Dixon Industries 3n
Research g i
10367 Manual Invoice Easy Solutions 13
12749 Manual Invoice Easy Solutions 9
O '

Select Customer Type

=ViSiON

Manage Customers @

Customer Type | Organization v <

Select Customer Type

4 Search Advanced | Saved Search | Search Using Account Details v

** At least one is required

** Registry ID ‘ ‘ Primary URL
** Organization Name‘ ‘ ** Account Description
D-U-N-S Number ‘ ‘ ** Account Number

Taxpayer Identification Number ‘ ‘

| search ‘E‘ Savi

4 Search Results

Actions v View v Formatw == §

D-U-N-S

Registry ID Organization Name Number

Co Primary Address

No search conducted
Columns Hidden 5

Accounts

Enter Registry ID and click Search




=ViSiON

Manage Customers @

Customer Type ‘ Organization v ‘

4 Search

Advanced | Saved Search | Search Using Account Details v

** Atleast one is required
** Registry ID [ 10000 ] |

Primary URL

** Organization Name

D-U-N-S Number

Enter Registry ID and click Search
Taxpayer Identification Number

[T s .|
4 Search Results

Actions v View v Formatw == 5¥
Registry ID Organization Name D-UN-$

Number Co Primary Address
No search conducted
Columns Hidden 5

Accounts

View v Format v Wrap

Select Registry ID

=ViSiON

Manage Customers @

Customer Type | Organization v

b Search

Advanced | Saved Search | Search Using Account Details
4 Search Results

Actions v View v Formatw 4= 52 Wrap
Registry ID Organization Name DUN-S Co Primary Address
gistry ¢ Number Y
» Owens & Minor 65-459-1478 U

4050 COX RD,GLEN ALLEN, VA 23060 Henrico
Columns Hidden 5
Click Registry ID
Owens & Minor: Accour

View v Format v o

4

~ |

:z‘:::r' Account Description Customer Class Account Type

» 10000 Owens & Minor Consumer External

Columns Hidden 70

Owens & Minar 10000- Qites E

Note: Use the Organization window to change or update Customer Organization level information

Click Create Relationship

]
17§
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[ save || save and close | | cancel |

Organization Information
* Name D-U-N-8 Number | 65-459-1478
* Registry ID | 10000 Taxpayer Identification Number | 465497356

Click Create Relationship

Relationships  Tax Profile  Profile History

Actions w View w Format w

Related Name Registry ID Relationship From Date To Date
P PMary Owens 1017 Person who is a contact foran...  11/4/13
1018 Person who is a contact foran... 11/4/13

»  PMary Owens
Columns Hidden 1 Relationships date range:
it

Enter above details and click OK

Create Relationship

* From Date | 10/6122 e

To Date | 11/5/22 fe

* Relationship IEmp\oyee

Enter above details and click OK

Click Save and Close




=ViSiON

Edit Customer: Owens & Minor @

Organization Information
* Name | Owens & Minor

* Registry ID | 10000

Relationships  Tax Profile  Profile History

‘Acﬂonsv‘wewv Fomaty 4 # X Wrap

Related Name

Columns Hidden 1

Click Account Number

Registry ID

Columns Hidden 5

Owens & Minor: Accounts

N |

Click Account Number

Click Edit Contacts

. D-U-N-S
Organization Name Number

» 10000 Owens & Minor 65-459-1478

Registry ID
513129
1017

1018

Co Primary Address

U.. 74050 COX RD,GLEN ALLEN, VA 23060 HENRICO

Account N
Number Account Description Customer Class Account Type
10000 Owens & Minor Consumer External
Columns Hidden 70
Owens & Minor 10000: Sites
Actions v View v Formatv Wrap  AccountAddress Set | Al v | [] Show related contact sites
4
Site Number Site Name Address Country
b 1049 4050 COX RD,GLEN ALLEN, VA 23060 HENRICO United States
» 1151 Prince Street, BRISTOL Bristol, BS1 4QF,UNITED KINGDOM United Kingdom

119

—

anw R &£ @
‘ﬁ Save and Close‘ Qancel‘

D-U-N-8 Number ‘ 65-450-1478 ClEETRamEre

Taxpayer Identification Number ‘ 46-5497356

Relationship From Date To Date
Employee 10/6/22
Person who is a contact for an... 11/4/13

Person who is a contact foran...  11/4/13

Relationships date range:

Current
Account
To Date Purpose Address Set
Bill to, Ship to Customer Site Set
Bill to, Ship to Custoj

Address date ral
Current




Organization Information

* Name | Owens & Minor

* Registry ID | 10000 ‘

Account Information

* Account Number | 10000
Account Description ‘ Owens & Minor
Account Type ‘ External v ‘

Customer Class ‘ Consumer v
Payment Details Communication Relationships ~ Profile History

Account Contacts

View v Format w Wrap
zg:::z First Name Last Name Phone Contact Address

4 (] +1(804) 674-8122

» V] +1(804) 674-8122

Columns Hidden 5

Click Create Contact

=ViSiON

Edit Customer: Test Customer 1 @

D-U-N-S Number | 65-459-1478

Taxpayer Identification Number | 46-5497356

Account Established Date 6/10/03

Account Termination Date

Click Edit Contacts

Edit Contacts.

Organization Information

* Name | Test Customer 1

* Registry ID ‘ 893451

Click
Relationships  Tax Profile  Profile History Click Create Contact

Actions w View v Format v H s X Wrap
Related Name Registry ID

No data tc display.
Columns Hidden 1

Enter First Name, Last Name, Title, Job Title and Job Title code and Role Type and Click OK

—

D-U-N-8 Number ‘

Taxpayer |dentification Number ‘

Relationship From Date

To Date

Reationships date range
Current

]
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Create Contact

Prefix

Contact Number 280129

Role Type

Enter First Name, Last Name , Title , Job Title and Job
Title code and Role Type and Click OK

Click Save and Close

=VISiON

Edit Contacts: Account 10000

Actions v View v Format v

Primary First Name Last Name Phone Contact Address e —
Contact

» Q Test Sugha

» o Mary Owens +1(804) 674-8122

> o Mary Owens +1(804) 674-8122

Columns Hidden 5

4 Contact Points

Actons v View v Fomatw 4/ X © Wrap Typ!‘A\IContaclPomtsv

Contact
Primary Primary by Purpose  Type Purpose Value Proforences R
No data to display.

Columns Hidden 3 Date Range: Current

4 Responsibilities

Contact Name "Test Sugha

Prefix p

Ficst Nama | 1oct

Click Site Number




D-U-N-S

Registry ID Organization Name Number Co Primary Address
t b 10000 FOwens & Minor 65-450-1478 U.. 74050 COX RD,GLEN ALLEN, VA 23060 HENRICO
Columns Hidden 5
Owens & Minor: Accounts
View v Format v Wrap
¢ [ ]
Account Account Description Customer Class Account Type

Number

[D 710000 Owens & Minor Consumer External

Columns Hidden 70

Owens & Minor 10000: Sites
Actions v View v Format v = .

[ Show related contact sites
Click Site Number

Account

Site Number  |Site Nap Address Country To Date Purpose Address Set
[ b 1049 / 74050 COX RD,GLEN ALLEN, VA 23060 HENRICO United States Billto, Ship to Customer Site Set
> 1151 PPrince Street BRISTOL Bristol 851 4QF UNITED KINGDOM United Kingdom Billto, Ship to Custoj

Address date ral
Current

Update Address details

From Date 6/10/03

To Date | 12/31/4712

4 Address

Site Number 1049

Site Name [ ‘

Mail Stop
Country | United States v
Address Line 1 | 4050 COX RD

Address Line 2

City | Glen Allen

State | VA

County | HENRICO v
°

| Sales Tax Inside City Limits

Update Address Details

I

4 Account Address Details

Trading Partner Identifier

Customer Category Code

Click Save and Close

]
122 |
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Edit Site: 1049 @

Organization Information
* Name | Owens & Minor

* Registry ID | 10000

Account Site

4050 COX RD
GLENALLEN, VA 23060 HENRICO

Country United States

Address

Site Details  Payment Details  Communication ~ Profile History  Tax Profile

Account Address Set CUSTSITE

From Date 6/10/03

To Date | 12/31/4712 °

4 Address

Site Number 1049
Site Name ‘

Mail Stop ‘

Click Done

=ViSiON

Manage Customers @

anwhRh @ @

l save || save and Close || Cancel |

Click Save and Close
D-U-N-§ Number | 65-459-1478

Taxpayer Identification Number | 46-5497356

Short Description

Customer Type | Organization v
b Search
4 Search Results

Actions v View v Formatv 4= 3

Registry ID Organization Name au‘::;;sr
» 10000 Owens & Minor 65-459-1478
Columns Hidden 5
Owens & Minor: Accounts
View v Format v o
Account Account Description Customer Class
Number
» 10000 Owens & Minor Consumer

Columns Hidden 70

Owens & Minar 10000 Sitec

Click Done

Advanced | Saved Search | Search Using Account Details v

Co Primary Address

U.. 74050 COX RD,GLEN ALLEN, VA 23060 Henrico

Account Type

External

=

Loading AR Invoices And Credit Memo

Navigation: AutolnvoicelmportTemplate.xlsm to download>Business Unit, Batch Source Name,
Transaction Type Name>Bill- to Customer Site Number>Tools and select Schedule Process>
Schedule New Process>Load interface file to import>OK>Import Process>OK>Submit>OK>
Receivables and select Billing>Tasks>Manage Transactions>Search and Select Transaction

Note Enter the Link File-Based Data Import (FBDI) for Financials (oracle.com)

Click the AutolnvoicelmportTemplate.xlsm to download

]
123 |

—


https://docs.oracle.com/en/cloud/saas/financials/22c/oefbf/index.html#autoinvoiceimport-3137

Lease Lonuactinipor

13 Payables
Payables Payment Request Import
Payables Standard Invoice Import

14 Payments
Import Legacy Credit Cards
Supplier Bank Account Import

15 Receivables
Autolnvoice Import
Credit Management Data Points Import
Receivables Standard Receipt Import
Upload Customers

16 Revenue Management
Billing Data Import
Revenue Basis Data Import

17 Subledger Accounting

Mapping Set Values Import

18 Tax

Generate the Lomma Separated valles (LSV) Tiles Tor [oading transaction data frrom otner Uracie
applications and also from external sources to Receivables.

Details

* Object owner: FIN:Receivables:Receivables Invoice, FIN:Receivables:Receivables Credit Memo,

FIN:Receivables:Receivables [J

. q Click Autolnvoicelm|
* UCM account: fin/receivables <

File Links

File

portTemplate.xism to download

XLSM template

AutolnvoicelmportTemplate.xlsm

Control files

ODI model files

0Dl folder files

Autolnvoice Lines Import Control File

Autolnvoice Line Distributions Import Control
File

Autolnvoice Line Sales Credits Import Control
File

Autolnvoice Line Contingencies Import Control
File

Autolnvoice Import ODI Model

fusionapps/ﬁn/odi/nodep\oy/model/MFOLE
N_Integration.xml

Note: Enter the RA_LINTERFACE_LINES_ALL tab Mandatory fields

Enter Business Unit, Batch Source Name, Transaction Type Name,

AutolnvoicelmportTemplate v £ Search (Alt+Q) Sugha Priya Suresh Kumar [c3| (sl
File Home Insert Page Layout Formulas  Data  Review  View  Help i Comments 12 Share
[ 4 i 1 A A 3 2 fEH /E‘ =2 £ > 7Y /O
@- L2 c Find &
= 0 00 =
S BIU.H. & A B % 9% [EFormatv | @~ Select v

Clipboard Font 5] Alignment S Number ] Styles Cells Editing Analysis

T5 M X v f
8 c D E | F G

2 Receivables AutoInvoice Interface Line
3 | * Required
4 *Business Unit Name Y *Transaction Batch Source Name " *Transaction Type Name " Pay Terms" ion Date ing Date ' Tral
5 |Vision Operations R_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
6 |Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
7 |Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
8 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
9 |Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
10 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
11 Vision Operations AR Trans Source 04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
12 Vision Oper: D4A-Dir Invoice 30 Net 2014-03-17 2014-03-17
13 Vision Oper: )4A-Dir Invoice 30 Net 2014-03-17 2014-03-17
14 |Vision Oper: _ira ource”04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
15 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
16 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
17 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
18 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
19 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
20 |Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
21 Vision Operations AR_Trans Source_04A-Dir Invoice 30 Net 2014-03-17 2014-03-17
22 \lision O i "AR Tran< Saiirce DAA-Dir Tnvnice, 30 Nat I014-03-17 I014-03-17

Enter Bill- to Customer Site Number




AutoSave < AutolnvoicelmportTemplate v £ Search (Alt+Q) Sugha Priya Suresh Kumar & = = (a) b

File Home Insert Page Layout Formulas ~ Data  Review  View  Help 7 Comments & Share

fﬁ 4 Calibri Jin A A= 25 Wrap Text Text . ﬁ @ Fj g:::; : : ZA? /C)

I8
Paste o Conditional Formatas Cell Sort& Find& | Analyze

B I U. .+ v A <0 .00 — .
-8 = = 0 30 | Formatting v Tablev Styles~ | EEIFormat | € Fiterv Selectv | Data

Merge & Center v | B8 v % 9

Clipboard 1§ Font [ Alignment [ Number 5 Styles Cells Editing Analysis

Bill-to Customer Account Number{ Bill-to Customer Site Number‘rill-m Contact Party Number " Ship-to Customer Account Number " Ship-to Customer Site Number " Ship-to Contact F
234567

— Enter Bill- to Customer Site Number

Note: Select Generated CSV File and generate CSV file

Click Tools and select Schedule Process

Good morning, System Administrator (Casey
Brown)!

Expenses My Enterprise Tools Configuration Planning and Forecz 3

QUICK ACTIONS

> Manage Collaboration Messaging
<= History

W74

Set Preferences Approvals Reports and
Analytics

& v

Scheduled Security Console Sales and Service
Processes Access
Management

Click Tools and select Schedule Process

3

om/fscmU/faces/Fi adf.ctrl-state=aOfjoems4 5#

Enter Schedule New Process




=VIiSiON

Overview @

) Search Saved Search

Search Results (9 Enter Schedule New Process

View (@) FlatList () Hierarchy

Actions v View v I S¢ Process | Resubmit PutOnHold Cancel Process Release Process ViewlLog )

Name Process ID Status. Scheduled Time Submission Time

Rebuild Learning Item Stop Word Index 5003365 Wait 10/6/22 5:40 AM UTC 10/6/22 5:36 AM UTC i
Rebuild Learning Item Stop Word Index 5003364 Succeeded 10/6/22 5:35 AM UTC 10/6/22 5:35 AM UTC
Rebuild Learning ltem Stop Word Index 5003363 Succeeded 10/6/22 5:35 AM UTC 10/6/22 5:35 AM UTC
Rebuild Learning Item Stop Word Index 5003362 Succeeded 10/6/22 5:35AM UTC  10/6/22 5:31 AM UTC

Enter Load interface file to import

Schedule New Process
Enter Load Interface File for Import

Type (@) Job () Job Set

Name I Load Interface File for Impor{

Description

Click OK




Schedule New Process

Type (@) Job () Job Set

Name | Load Interface File for Import

Description Transfers setup or fransaction data files from a user-specified location to the interface tables.

Click OK

Select Import Process

Process Details X
@ This process will be queued up for submission at position 1

Name Load Interface File for Import

Description Transfers setup or transaction data fles from [ Notify me when this process ends

Schedule As soon as possible Submission Notes :

Basic Options
Parameters

* Import Process | Import Autolnvoice I v l

Select the data file and upload new file and click OK




Upload File

Choose File | No file chosen

A=)

Select the data file and upload new file and click OK

Click Submit

Process Details

@ This process will be queued up for submission at position 1

[ Process Options] [Advanced] | submit |

Name Load Interface File for Import

Transfers setup or data files from [ Notify me when this process ends

Schedule As socn as possible Submission Notes

Basic Options
Parameters

* Import Process ‘Impanutolnvolce ‘ v ]

* Data File | AutolnvoicelmportTemplate.csv

Click OK




[@ confirmation

Process 5003420 was submitted

Click OK

Note: Schedule Process and run Auto invoice process
Viewing Imported Transaction

Click Receivables and select Billing

Receivables

QUICK ACTIONS
Click Receivables and select Billing

5? Create Transaction

[ credit Tansaction
5 Biling

=

Funds Capture

Things to Finish

5 days ago 2 weeks ago

Click Tasks

]
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=ViSiON anowp @ @
Billing (@  Allbusiness units €3 ‘ Review Customer Accounts

Incomplete View v
0 Transaction Number  Source Class Customer Entered Amount Date
0-10 Days 68767 Manual Invoice ABC.co 2,160,378.00 USD  10/4122
1 2 10003 Manual Invoice Easy Solutions
10+ Days 10000 Manual Invoice Business World
10008 Manual Invoice Owens & Minor 16,163.55 USD 512022 ul,
Approval 10005 Manual Invoice Confer International 1587750 USD 5/23122 —
4 10001 Manual Invoice CDS Inc 13,080.02 USD  5/23/22
Current Period » 10009 Manual Invoice McNally Products 785627 USD 5/15/22
0 10006 Manual Invoice Pinnacle Technologies 6,84375USD 510121
Prior Periods 10007 Manual Invoice Business World 381502USD 517122
10002 Manual Invoice Dixon Industries 378875 USD 4/30122
Research
10367 Manual Invoice Easy Solutions 1,345.06 USD 517122
12749 Manual Invoice Easy Solutions 926,50 USD  5/15/22
O »

Click Manage Transactions

=ViSiON

Billing @  Atbusiness units €3 Transactions
« Create Transaction
« Credit Transaction
View B & . 9
Incomplete v 4 T Click Manage Transaction
« Manage Autolnvoice Lines
Transaction Number  Source Class Customer Entere(
« Approve Adjustments
0-10 Days 68767 Manual Invoice ABC.co E « Manage Recurring Bill Plans
1 1 10003 Manual Invoice Easy Solutions Customers
o « Create Customer
10+ Days 10000 Manual Invoice Business World \
+ Manage Customers
10008 Manual Invoice Owens & Minor il « Upload Customers from Spreadst
1
Approval 10005 Manual Invoice Conifer International w0 * Manage Data Import
10001 Manual Invoice CDS Inc 13,0 Customer Account Balances
« Review Customer Account Detailc
» 10009 Manual Invoice McNally Products 78!
Accounting
10006 Manual Invoice Pinnacle Technologies 68« Create Accounting
« Create Adjustment Joural
10007 Manual Invoice Business World 38 feate Adjustment Journ
« Review Journal Entries
10002 Manual Invoice Dixon Industries 3
Research J D
10367 Manual Invoice Easy Solutions 13
12749 Manual Invoice Easy Solutions 9
0 '

Enter Transaction Number and click Search




=ViSiON

Manage Transactions @

Lozt d LA A

| Advanced | saved search ‘A\\Transadmns v‘

4 Search
** At least one is required

Business Unit ‘ US1 Business Unit ‘ ** Transaction Number‘ Starts with v ‘ 1131381 ‘

** Transaction Dale‘ Equals v ‘m dlyy

** Transaction Source | v |
Enter Transaction Number and click Search

Transaction Class ‘ v ** Bill-to Customer‘ Equals v

Transaction Type ‘ v | Reference ‘
Roset ‘ Save... ‘
Actions v View v [ & Detach
Transaction " Tre Tre " " Bu . .
Number Transaction Source cle Ty Complete Bill-to Customer Entered Amount Transaction Date un Original Tra
b 1131381 Receivables Import I 1. Yes Ellis Cable 387.43USD 1/6/19 u

Running Standard Reports
Navigation: Tools>Scheduled Process>Schedule New Process>Schedule New Process

Name>OK>Business Unit and Order by clicking dropdown>From Account Status and To Account
Status>From Collector and To Collector>From Customer Name and To Customer Name>From
Customer Account Number and To Customer Account Number>Submit>OK

From home screen, Click Tools

Good afternoon, System Administrator (Casey
Brown)!

Click Tools

Expenses My Enterprise Tools Configuration Planning and Forecz  §

QUICK ACTIONS

=> Manage Collaboration Messaging

3 History [Oy

Set Preferences Approvals Reports and
Analytics

i %

Scheduled Security Console Sales and Service

Processes Access
Management

Click Scheduled Process

]
131 |
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Good afternoon, System Administrator (Casey

Brown)!

d Assets Expenses My Enterprise Tools Configuration

QUICK ACTIONS

=> Manage Collaboration Messaging
<= History

&

Set Preferences Approvals

&

Scheduled
Processes

Click Scheduled Process
Security Console

0

Click Schedule New Process

Planning and Forec: y

Reports and
Analytics

9

Sales and Service
Access
Management

&=

Overview @

) Search
Click Schedule New Process

Search Results ()

View (@) FlatList () Hierarchy

Schedule New Process

Actions w View w Resubmit ‘ PutOn Hold || Cancel Process H Release Process | ViewLog 4

Name Process ID
Import Autolnvoice: Execution Report 5003441
Import Autolnvoice 5003439
Import Autolnvoice: Execution Report 5003432
Import Autolnvoice 5003431

Saved Search | Last hour v
Status Scheduled Time Submission Time
Succeeded 10/6/22 6:10 AM UTC 10/6/22 6:10 AM UTC
Succeeded 10/6/22 6:10 AM UTC 10/6/22 6:10 AM UTC
Succeeded 10/6/22 6:03 AM UTC 10/6/22 6:03 AM UTC
Succeeded 10/6/22 6:03 AM UTC 10/6/22 6:03 AM UTC

Enter Schedule New Process Name

Note: Select Name as Customer Account Status

]
132 |
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Enter Schedule New Process Name

Schedule New Process

Type (@) Job () Job Set
Customer Account Status
Report

[ Name [ Customer Account Status Report

Description Lists customer open items and total balance due by customer account status for a specified currency.

Click OK

Schedule New Process

Type (@) Job () Job Set

Name ‘ Customer Account Status Report

Description Lists customer open items and total balance due by customer account status for a specified currency.

Click OK

Select Business Unit and Order by clicking dropdown




Name Customer Account Status Report [] Print output v

Description  Lists customer open items and total balance due [ Notify me when this process ends

Schedule As soon as possible submissionNotes ||

Basic Options

Parameters

Business Unit | US1 Business Unit n
.
Order By Select Business Unit and Order by clicking dropdown

From Account Status

From Customer Name
To Customer Name
From Customer Account Number

To Customer Account Number

L [
[
[ 1T
L I

Select From Account Status and To Account Status

Name Customer Account Status Report [] Print output v

Description Lists customer open ifems and total balance due [ Notify me when this process ends

Basic Options
Parameters

Business Unit | US1 Business Unit n
E————

From Collector v Select From Account and To Account status

From Customer Name

To Customer Name

From Customer Account Number

To Customer Account Number

L I
[
L
L

Select From Collector and To Collector




Name Customer Account Status Report [] Print output v

Description Lists customer open items and total balance due [] Notify me when this process ends

Schedule As soon as possible sbmissionNotes ||

Basic Options

Parameters

Business Unit | US1 Business Unit
* Order By | Customer
From Account Status | High Volume

To Account Status | Low Volume

From Collector | Angel Salso

To Collector | Beyza Bilcan
Select From Collector and To Collector

From Customer Name

To Customer Name

From Customer Account Number

To Customer Account Number

Select From Customer Name and To Customer Name

Name Customer Account Status Report [] Print output v

Description Lists customer open items and total balance due. [ Notify me when this process ends

Basic Options
Parameters

Business Unit | US1 Business Unit
From Account Status | High Volume v

To Account Status | Low Volume v

From Collector | Angel Salso

From Customer Name | ABC Application Software

To Customer Name | ABC Application Software

Select From Customer Name and To Customer Name

From Customer Account Number

To Customer Account Number

Select From Customer Account Number and To Customer Account Number




Name Customer Account Status Report [] Print output v

Description Lists customer open items and total balance due. [ Notify me when this process ends

Basic Options
Parameters

Business Unit | US1 Business Unit

* Order By | Customer
From Account Status | High Volume
To Account Status | Low Volume

From Collector | Angel Salso

To Collector | Beyza Bilcan

From Customer Name | ABC Application Software

To Customer Name | ABC Application Software

From Customer Account Number | 09075

To Customer Account Number | [10000

I

From Customer Account and To Customer Account

Click Submit

Process Details

@ This process will be queued up for submission at position 1

l Process Options l l Advanoed] [ Suhmil]

Name Customer Account Status Report [] Print output v

Description  Lists customer open items and total balance due. [] Notify me when this process ends

Schedule As soon as possible sumissionNotes| |

Basic Options
Parameters

Business Unit | US1 Business Unit

* Order By | Customer
From Account Status | High Volume

To Account Status | Low Volume

From Collector | Angel Salso

To Collector | Beyza Bilcan

|

From Customer Name | ABC Application Software

To Customer Name | ABC Application Software

From Customer Account Number | 09075

To Customer Account Number | 10000

Click OK




[@ Confirmation
Process 5003715 was submitted.

Click OK

Create Customer Statements

Navigation: Tools>Scheduled Process>Schedule

From home screen, Click Tools

Q

Good afternoon, System Administrator (Casey
Brown)!

Click Tools
Expenses My Enterprise Tools Configuration Planning and
QUICK ACTIONS
boration Messaging
v/

Set Preferences Approvals Reports and
Analytics

i

Scheduled Security Console
Processes

Click Scheduled Process

New Process>Schedule New Process
Name>OK>Transaction Business Unit and Generate Bill>Bucket>From Customer and To
Customer>Site, Cycle and Statement Date and enter As of Date>Message 1 to Message 7>
Submit>0OK

]
137 |

—



Good afternoon, System Administrator (Casey

My Enterprise Tools Configuration Planning and Forec: y

QUICK ACTIONS

Manage Collaboration Messaging
History

W74

Set Preferences Approvals Reports and
Analytics

& %

Scheduled Security Console Sales and Service
Processes Access
Management

Click Scheduled Process

Tlseed o [l S Bl

Click Schedule New Process

Sio

Overview @
) Search Saved Search | Last hour v/
Click Schedule New Process
Search Results ()
View (@) FlatList () Hierarchy
Actions w View w Resubmit ‘ PutOn Hold || Cancel Process H Release Process | ViewLog 4
Name Process ID Status Scheduled Time Submission Time
Import Autolnvoice: Execution Report 5003441 Succeeded 10/6/22 6:10AM UTC  10/6/22 6:10 AM UTC
Import Autolnvoice 5003439 Succeeded 10/6/22 6:10AM UTC  10/6/22 6:10 AM UTC
Import Autolnvoice: Execution Report 5003432 Succeeded 10/6/22 6:03AM UTC  10/6/22 6:03 AM UTC
Import Autolnvoice 5003431 Succeeded 10/6/22 6:03AM UTC  10/6/22 6:03 AM UTC

Enter Create Customer Statements and click OK

( ]
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Schedule New Process

Type (@) Job () Job Set

Name l Create Customer Statements.

Description Generates statements for selected customers and customer sites.

Enter Create Customer Statements and click OK m

Enter Transaction Business Unit and Generate Bill

Process Details

(@ This process will be queued up for submission at position 1

Name Create Customer Statements

Description Generates statements for selected customers and D Notify me when this process ends

Basic Options
Parameters Enter Transaction Business Unit and Generalte Bill

* Transaction Business Unit
* Generate Bill v
* Bucket v
To Customer Q
To Customer Number Q
site :

* Statement Date | :
* As-of Date | m/dlyy [

Select Bucket from dropdown




Process Details

(@ This process will be queued up for submission at position 1

Name Create Customer Statements

Description Generates statements for selected customers and [] Notify me when this process ends
Schedule As soon as possible swmissionNotes ||

Basic Options

Parameters

* Transaction Business Unit
* Generate Bill | Print Statements v
From Customer Q Select Bucket from dropdown
TocusomerNumber [ q
* Statement Date :E
* As-of Date | m/d) e

Select From Customer and To Customer

Process Details

(@ This process will be queued up for submission at position 1

Name Create Customer Statements

Description Generates statements for selected customers and [] Notify me when this process ends
T — B

Basic Options

Parameters

From Customer Q
To Customer Q

From Customer Number Q Select From Customer and To Customer
ocwomenme [ al

* Statement Date :B

Transaction Type \:B
.

Draft Email

Click dropdown and select Site, Cycle and Statement Date and enter As of Date




Process Details X

@ This process will be queued up for submission at position 1

Name Create Customer Statements

Description Generates statements for selected customers and [ Notify me when this process ends

Schedule As soon as possible Submission Notes :

Basic Options
Parameters

S -\
Site v
Transaction Type v

Click dropdown and select Site, Cycle and Statement Date and enter As of Date

Message 1 ‘ | v l
Message 3 ‘ | v l
Process Details x

(@ This process will be queued up for submission at position 1

Name Create Customer Statements

Description Generates statements for selected customers and [] Notify me when this process ends

AP— smontis ||

Basic Options
Parameters

* Statement Date | 2018-12-25 n -

* As-of Date | 10/6/22 e

Transaction Type | Intercompany v
Primary Salesperson | Helena Sprague n
Draft Email

Click dropdown and select Transaction Type and Primary Salesperson

essto | [+
— B
Messags | ™
st [+
— B
Messages | i

L L

Click dropdown and select Message 1 to Message 7




Name Create Customer Statements

Description Generates statements for selected customers and

Schedule As soon as possible

Basic Options
Parameters

[] Notify me when this process ends

* Statement Date | 2018-12-25 v
Transaction Type
primary sespersn

Draft Email

Message 3

Message 1

Message 2

Click dropdown and select from
Message 1 to Message 7

Message 4

Message 5

Message 6

Message 7

Click Submit

Process Details

Basic Options
Parameters

* Transaction Business Unit

(@ This process will be queued up for submission at position 1

Name Create Customer Statements
Description Generates statements for selected customers and...

Schedule As so0n as possible

US1 Business Unit -

D Notify me when this process ends

* Generate Bill ‘

Print Statements

<

* Bucket

From Customer

To Customer

Statement

ABC.co

ABC Consulting

From Customer Number
To Customer Number
site

*Cycle

* statement Date

* As-of Date

Click OK

i

53117

53117

Monthly

2018-12-25

Sugha Priya Suresh Kumar (ssugha@camptratech.com) is signed in

]




& Confirmation

Process 5004065 was submitted.

Click OK

Send Dunning Letter

Navigation: Tools>Scheduled Process>Schedule New Process Send Dunning Letter and click
OK>Submit>0OK

From home screen, Click Tools

=VISIiON Q owpP & @

Good afternoon, System Administrator (Casey
Brown)!

Click Tools

Planning and Forecz
QUICK ACTIONS

= Manage Collaboration Messaging
<= History

l&’)f
Set Preferences Approvals eports and
Analytics

i

Scheduled Security Console
Pr ses

Click Scheduled Process

—

]
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Good afternoon, System Administrator (Casey

My Enterprise Tools Configuration Planning and Forec: y

QUICK ACTIONS

Manage Collaboration Messaging
History

W74

Set Preferences Approvals Reports and
Analytics

& %

Scheduled Security Console Sales and Service
Processes Access
Management

Click Scheduled Process

Tlseed o [l S Bl

Click Schedule New Process

Sio

Overview @
) Search Saved Search | Last hour v/
Click Schedule New Process
Search Results ()
View (@) FlatList () Hierarchy
Actions w View w Resubmit ‘ PutOn Hold || Cancel Process H Release Process | ViewLog 4
Name Process ID Status Scheduled Time Submission Time
Import Autolnvoice: Execution Report 5003441 Succeeded 10/6/22 6:10AM UTC  10/6/22 6:10 AM UTC
Import Autolnvoice 5003439 Succeeded 10/6/22 6:10AM UTC  10/6/22 6:10 AM UTC
Import Autolnvoice: Execution Report 5003432 Succeeded 10/6/22 6:03AM UTC  10/6/22 6:03 AM UTC
Import Autolnvoice 5003431 Succeeded 10/6/22 6:03AM UTC  10/6/22 6:03 AM UTC

Enter Send Dunning Letter and click OK

( ]
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Schedule New Process

Type (@) Job () Job Set

Name ‘ Send Dunning Letters

Description Sends dunning letters to delinquent customers.

Enter Send Dunning Letter and click OK

Enter below details and click Submit

Process Details

(@ This process will be queued up for submission at position 1

s | s

Name Send Dunning Letters

Description Sends dunning letters to delinquent customers, [] Notity me when this process ends

- somsonrass ||

Basic Options
Parameters

Enter below details and click Submit

* Business Unit | US1 Business Unit

* Dunning Configuration Name | Aged Dunning

From Customer Name IABC o

To Customer Name ‘ ABC.co

2|lo]le]

From Customer Account Number l 53117

P

To Customer Account Number l 53117

From Collector Name | Angel Salso

To Collector Name | Angel Saiso

Order By | Customer

Country

Restart Process ID

Click OK




Click Period Close

Process 5005619 was submitted.

[@ Confirmation

Opening A New Period

Navigation: General Accounting>Period Close>Receivables (Open)>Click on the row for the period
you would like to open>Open Period

From home screen, click General Accounting

Click OK

Good afternoon, System Administrator (Casey

Brown)!

General Accounting Interc

QUICK ACTIONS APPS

= Click General Accouning
&l Review subledger J

Journals

Act ng
Dashboard

+

Period Close

Note: Use the Period Close work area to manage accounting period statuses, currency processes,
and other balance closing journals across one or more ledgers simultaneously

—

]
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in Planning Payables General Accounting Intercompany Accounting Fixe 3

QUICK ACTIONS

@ Review Subledger Journals

=

General Journals Period Close
Accounting
Dashboard

_|_

Click Period Close

Click Receivables (Open)

=ViSiON

Data Access Set: US Primary Ledger [Change]

Period Close
4 Close Status
View By | Single Ledger v | Ledger | US Primary Ledger Vision US Primary Le - | Accounting Period | 10-22 5] E'
General Ledger
(Open)
5t = ‘
Click Receivables (Open) B
Receivables | Costing Projects  Payables  Assets
(Open) (Open) (Open) (Open) (Never Opened)
' Outstanding Subledger Transactions
A Translation Status
View v Formatw 7 JE4 Freeze [n' Detach Wrap  Ledger | US Primary Ledger Vision US Primary Le Accounting Period | 10-22 09}
s B
Translation
Compary Currencies E

Click on the row for the period you would like to open

—

]
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=ViSiON

Data Access Set: US Primary Ledger [Change]

Edit Accounting Period Statuses: US Primary Ledger @
h N V6 ln &) AV R R, | 4B

* Ledger ‘ US Primary Ledger v Latest Open Period 1223

Application Receivables Click on the row for the period you would like to open El

Actions v View v Format v ‘Open Period | Close Pending  Close Period Status ‘AH vl o ‘D Social‘

‘ midiyyy B ‘ midiyyy (e

s |
Accounting Period Period Number Year Start Date End Date Status
01-24 1 2024 11124 1131124 /
12-23 12 2023 1211123 12131123 4

11-23 1" 2023 1123 11/30/23
10-23 10 2023 1011/23 10/31/23

o
B
G
09-23 9 2023 9123 9/30/23 7

08-23 8 2023 81123 8/31/23 (7

07-23 7 2023 s 7131123 [

06-23 6 2023 61123 6/30/23 (7

05-23 5 2023 51123 5/31/23 E
04-23 4 2023 411123 4/30/23

Click Open Period

=VISiON

Data Access Set: US Primary Ledger [Change]

Edit Accounting Period Statuses: US Primary Ledger @
b N VY 6 in T 5 APV R RV, | 4B

eriod 1223
* Ledger | US Primary Ledger v ‘ Click Open Period button

Application Receivables

Actions v View v Format v || Open Period | Close Pending  Close Period Sta(us‘AH v‘ © | ¥ Social| Wrap

” ‘ ‘ midlyyy 6@ midryyy 6@
Accounting Period Period Number Year Start Date End Date Status
01-24 1 2024 11124 113124

1223 12 2023 1211123 12131123
11-23 1" 2023 1123 11/30/23
10-23 10 2023 1011723 10/31/23

G
G
G
09-23 9 2023 91123 9/30/23 7
08-23 8 2023 81123 8/31/23 [
07-23 7 2023 mnr3 7131123 7
06-23 6 2023 61123 6/30/23 ()
05-23 5 2023 51123 5/31/23 E
04-23 4 2023 411123 4/30/23

Note: After click of Open Period click OK and refresh button to change the icon as open

Closing An Accounting Period
Navigation: General Accounting>Period Close>Receivables (Open)>Click on the row for the period
you would like to Close>Close Period

From home screen, click General Accounting

—
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Good afternoon, System Administrator (Casey
Brown)!

¢ Supply Chain Planning Payables General Accounting Intercompany Accounting Fixe

‘QUICK ACTIONS APPS

= Click General Accouning
@ Review Subledger J

General Joumnals Period Close
Accounting
Dashboard

.|_

Click Period Close

Note: Use the Period Close work area to manage accounting period statuses, currency processes,
and other balance closing journals across one or more ledgers simultaneously

Good afternoon, System Administrator (Casey
Brown)!

£ Supply Chain Planning Payables General Accounting Intercompany Accounting Fixe 3
QUICK ACTIONS

@ Review Subledger Journals

General Journals Period Close
Accounting
Dashboard

_|_

Click Period Close

Click Receivables (Open)

]
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=ViSiON

Data Access Set: US Primary Ledger [Change]

Period Close
A . N

Click on the row for the period you would like to close

Data Access Set: US Primary Ledger [Change]

Edit Accounting Period Statuses: US Primary Ledger @

4 Close Status
View By | Single Ledger v | Ledger | US Primary Ledger Vision US Primary Le Accounting Period | 10-22 Eo)
General Ledger
(Open)
Click Receivables (Open) =
Receivables Costing Projects Payables  Assets
(Open) (Open) (Open) (Open) (Never Opened)
' Outstanding Subledger Transactions
4 Translation Status
View v Fomatw 8 w Ledger | US Primary Ledger Vision US Primary Le Accounting Period | 10-22 o)
4 -
Translation
Company Currencies

Click Close Period button

* Ledger ‘m‘ Latest Open Period 1223
Application Receivables Click on the row for the period you would like to close

Actions v View w Format w ‘ Close Pending ‘ Close Period | Status ‘ Al vl o ‘ ¥ Social|

s ‘ ‘md\mr‘e‘ midyyy (e
Accounting Period Period Number Year Start Date End Date Status
1223 12 2023 121123 12131123
11-23 11 2023 11723 11130123 7
1023 10 2023 1001123 10/31/23 (7
0923 9 2023 91123 9130123 (7
08-23 8 2023 81123 8/31/23 (7
07-23 7 2023 7123 7131123 7
06-23 6 2023 61123 6/30/23 (7
0523 5 2023 511123 5131123 7
04-23 4 2023 41123 473023 %
03-23 3 2023 31123 3131123

—
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Data Access Set: US Primary Ledger 1

Edit Accounting Period Statuses: US Primary Ledger @

* Ledger ‘ ESAOCTIER IS ‘ Click Close Period button
Application Receivables E|
 —
Actions v View v Format v Open Period ‘ Close Pending ||| Close Period ‘Sta(us ‘AH vl o ‘r:l Sm:ial‘ Wrap
s ‘ ‘ ‘r‘wdyyyr‘o‘ midiyyy (e
Accounting Period Period Number Year Start Date End Date Status
12.23 12 2023 1211123 12131123 7 -
11-23 1 2023 11123 11130123 (73
10-23 10 2023 1011/23 10131723 &
0923 9 2023 91123 9/30123 7
0823 8 2023 8/1123 8/31123 [
07-23 7 2023 71123 7131123 7
0623 6 2023 6/1123 6/30123 7
0523 5 2023 501123 531123 B
0423 4 2023 4123 4130123 %
0323 3 2023 31723 331723 E

Note: After clicking Close Period click OK and refresh to change the status icon changed to
indicate that the accounting period is closed

Reviewing The Receivables To General Ledger Reconciliation Report

Navigation: Tools>Scheduled Process>Schedule New Process>Prepare Receivables to General
Ledger Reconciliation and click OK>Enter Request Name, Ledger, Business Unit and Accounting
Period>Submit>OK

From home screen, Click Tools

O\ o

Good afternoon, System Administrator (Casey
Brown)!

Click Tools

¢ Fixed Assets Expenses My Enterprise Tools Configuration Planning and Forecz §

QUICK ACTIONS

> Manage Collaboration Messaging
<2 History

&y =

Set Preferences Approvals Reports and
Analytics

& v

Scheduled Security Console Sales and Service
Processes Access
Management

Click Scheduled Process

—
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Good afternoon, System Administrator (Casey

Brown)!

d Assets Expenses My Enterprise Tools

QUICK ACTIONS

=> Manage Collaboration Messaging
<= History

&

Set Preferences

&

Scheduled
Processes

Click Scheduled Process

il

Click Schedule New Process

Configuration

Approvals

Security Console

Planning and Forec: y

Reports and
Analytics

9

Sales and Service
Access
Management

&=

Overview @

) Search
Click Schedule New Process

Search Results ()

View (@) FlatList () Hierarchy

Schedule New Process

Import Autolnvoice: Execution Report

Actions w View w Resubmit ‘ PutOn Hold || Cancel Process H Release Process | ViewLog 4

Name

Import Autolnvoice
Import Autolnvoice: Execution Report

Import Autolnvoice

Process ID

5003441

5003439

5003432

5003431

Saved Search | Last hour v

Status Scheduled Time Submission Time

Succeeded 10/6/22 6:10 AM UTC 10/6/22 6:10 AM UTC
Succeeded 10/6/22 6:10 AM UTC 10/6/22 6:10 AM UTC
Succeeded 10/6/22 6:03 AM UTC 10/6/22 6:03 AM UTC
Succeeded 10/6/22 6:03 AM UTC 10/6/22 6:03 AM UTC

Enter Prepare Receivables to General Ledger Reconciliation and click OK
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Schedule New Process

Type (@) Job () Job Set

Name l Prepare Receivables o General Ledger Reconciliation l v ]

Description Prepares transaction and accounting information for reconciling Oracle Fusion Receivables to Oracle Fusion General

Enter Prepare Receivables to General Ledger Reconciliation and click OK

Enter Request Name, Ledger, Business Unit and Accounting Period

Process Details

(@ This process will be queued up for submission at position 1

Prepare Recelvables to General
Ledger Reconcili

Description Prepares transaction and accounting information. [] Notify me when this process ends

Basic Options

Parameters

Name

* Request Name :
o
Business Unit I:IZ]
* Accounting Period v
Include Intercompany Transactions v

Include On-Account ltems

Enter Request Name, Ledger, Business Unit and Accounting Period
Include Unapplied and Unidentified Receipts Indicator

Account 0 Filter Conditions Defined &%

Click Submit




Process Details

@ This process will be queued up for submission at position 1

_—

Prepare Receivables to General

Name | ¢ dger Reconcil

Description Prepares transaction and accounting information [] Notify me when this process ends

RV R— somsonoma ||

Click OK

Confirmation

Process 5005786 was submitted.

U

Click OK

Running the Receivables Data Extraction Program
Navigation: Receivables>Account Receivables>Tasks>Receivables to Ledger Reconciliation

From home screen, click Receivables




Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chainl §

Click Receivables

< < = -

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Account Receivables

=ViSiON Q

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution REEIELIES Collections Supply Chain |y

=& & =@

Billing Accounts Revenue Funds Capture
Receivable

Click Account Receivables

Things to Finish

Click Tasks

]
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=ViSiON

Accounts Receivable ()  Allbusiness units €3

anyvy e &£ @

‘ Review Customer Accounts. ‘

Receipt Batches Vieww 8 [EF [iDetach Post Approve ¥  Confim
Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual To!:
4 »
Q
\
Tasks
Lockbox Exceptions
O »
Unapplied Receipts
8
6
4 »
2
.
06 10+
Days
. . ope .
Click Receivables to Ledger Reconciliation
Receipt Batches Viewv FB Ep [&lDetach  Post Approve ¥  Confirm « Create Automatic Receipts
+ Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Count Control To
v + Manage Receipts
O El + Manage Lockbox Transmissio

Lockbox Exceptions
0o °

Unapplied Receipts
8

o~

06 10+
Days

Unapplied Credits

6

¢ »
2

Click Receivables to Ledger Recon:

+ Lockbox Transmission History
O Receipt Remittances

\ + Create Receipt Remittance B

« Manage Receipt Remittance £

« Correct Funds Transfer Errors

Credit Memos
+ Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances
+ Review Customer Account De
+ Manage Late Charge Batches
Accounting
+ Create Accounting
« Create Adjustment Journal

+ Review Journal Entries

Receivables to Ledger Recont

Receivables Periods
+ Manage Accounting Periods

Reviewing The Receivables To General Ledger Reconciliation Report

Navigation: Receivables>Account Receivables>Tasks>Receivables to Ledger Reconciliation>

Ledger list>Request Name list>Apply

From home screen, click Receivables

—
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Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chainl §

Click Receivables

< < = -

Biling Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Account Receivables

=ViSiON Q

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution REEIELIES Collections Supply Chain |y

=& & =@

Billing Accounts Revenue Funds Capture
Receivable

Click Account Receivables

Things to Finish

Click Tasks

]
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=ViSiON

Accounts Receivable () Allbusiness units 3

(SR I N =Ryey

‘ Review Customer Accounts. ‘

Receipt Batches Vieww GFE Detach  Post Approve ¥  Confirm ¥
Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual To!:
4 »
QO
\
Tasks
Lockbox Exceptions
O »
Unapplied Receipts
8
6
4 4
2
.
06 10+
Days
. . ope .
Click Receivables to Ledger Reconciliation
Receipt Batches Vewy FEEF Detach  Post Approve ¥  Confirm ¥ « Create Automatic Receipts
+ Create Remittance in Spreads
Batch Type Status Batch Number Date Control Count Actual Count Control To

0

Lockbox Exceptions
0o °

Unapplied Receipts

06 10+
Days

Unapplied Credits

6
4

2

El
o}
\

Click Receivables to Ledger Reconciliation

+ Manage Receipts
+ Manage Lockbox Transmissio
« Lockbox Transmission History
Receipt Remittances
+ Create Receipt Remittance Be
+ Manage Receipt Remittance £
« Correct Funds Transfer Errors

Credit Memos
+ Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances
+ Review Customer Account De
+ Manage Late Charge Batches
Accounting
+ Create Accounting
« Create Adjustment Journal
+ Review Jounal Entries
Receivables to Ledger Recont

Receivables Periods
+ Manage Accounting Periods

Click the Ledger list

—

]
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=ViSiON

Receivables to Ledger Reconciliatio;

* Ledger CMAASK IND PL Request Name Test

«/ CMAASK IND PL

Search

Apply Resetw

Click the Ledger list

Click in the Request Name list

=ViSiON

Receivables to Ledger Reconciliation

&/ CMAASK IND PL

4

Search
Data Preparauon Atriputes

Extraction Accounting
av

Date RequestName  Ledger. Perod

10722947 Test CMAASKIND PL  Mar-23

AM

Reffesh - Print - Export - Add to Briefing Book

Receivables to Ledger R iliation Summary

Receivables Amount (INR)

* Ledger CMAASK IND PL v Request Name Test

Apply Reset v

Include

Include On
Intercompany

Trancactione  Accountltems
Yes Yes

Accounting Amount (INR)

Extraction Accounting  [nclude Include On Include Unapplied
Dot RequestName  Ledgera ™ Porog ™™ Intercompany  nelude OO and Unidentified  Business Unit
Sl Gl Transactions ccountltems — peceipts

107122947 Test CMAASKIND PL  Mar-23 Yes Yes Yes MAASK

AM Gachibowli BU
Refresh - Print - Export - Add to Briefing Book
R to Ledger iliati y

Receivables Amount (INR)  Accounting Amount (INR) Difference (INR)

Accounting Begin Balance 0.00

(Non-Receivables Begin Balance) (1,200.00)

Recoivables Begin Balance 1,200.00 1200.00

Invoices 0.00 0.00 000

Adjustments 0.00 0.00 000

Click in the Request Name list

Include Unapplied

and Unidentified  Business Unit

Receipts

Yes CMAASK
Gachibowli BU

Difference (INR)

Adjustments 0.00

Click Apply

0.00

Accounting Begin Balance 0.00
(Non-Receivables Begin Balance) (1,20000)
Receivables Begin Balance 1,20000 1,200.00
Invoices 0.00 0.00 0.00

0.00

—
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* Ledger CMAASK IND PL

4

Extraction

o Request Name

10/7/22 917 Test
AM

v

Data Preparation Attributes

Ledgera ¥

Refresh - Print -Export - Add to Briefing Book

* Request Name Test v
Apply | Reset v

.

Include

Accounting Include On
“ Intercompany
Period Trancactione  Account ltems
CMAASKIND PL  Mar-23 Yes Yes
y

to Ledger

Receivables Amount (INR)

Accounting Amount (INR)

Include Unapplied

and Unidentified

Receipts

Yes

CMAASK
Gachibowli BU

Difference (INR)

Accounting Begin Balance 0.00
(Non-Receivables Begin Balance) (1,200.00)
Receivables Begin Balance 1220000 1,200.00
Invoices 0.00 0.00 0.00
Adjustments 0.00 0.00 0.00
Bills Receivable 0.00 0.00 0.00
Bills Racaivahla Annlicaion 000 0o 0o

Business Unit

Note: Use the Receivables to Ledger Reconciliation Summary to view Receivables and accounting
beginning and ending balances as well as summarized accounts Receivables activity and its
corresponding accounting. In this example, you drill down on the Other Accounting amount. Click

the Return link.

Create Accounting For Receivables
Navigation: Receivables>Billing>Tasks>Create Accounting>Print Format>Ledger>End Date>
Create Accounting>Accounting Mode>Accounting Mode>Process Error only>Accounting Report
Level>Transfer to General Ledger>Post in General Ledger>Submit

From home screen, click Receivables

Click Billing

Qs

Good afternoon, System Administrator (Casey

Brown)!

¢ Order Management

S
< B

Billing

Accounts
Receivable

Things to Finish

Supply Chain Execution

X

Revenue

—

Receivables

160

Collections

Supply Chain |3

Click Reeivables

=

_l_

Funds Capture




=ViSiON Q:

Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain| 3

X = X = L

Billing Accounts LE0T Funds Capture
Receivable

Click Billing

Things to Finish

Click Tasks

anwkRP @

‘ Review Customer Accounts ‘

Incomplete Viewv 8 [ Complete  Delete
1 Transaction Number ~ Source Class Customer Entered Amount Date
0-10 Days 68767 Manual Invoice ABC.co 2,160,378.00 USD 10/4122
1 1 10003 Manual Invoice Easy Solutions 19,075.02USD 4129121
10+ Days 10000 Manual Invoice Business World
10008 Manual Invoice Owens & Minor
Approval 10005 Manual Invoice Conifer International 15,877.50 USD 5123122
2 10001 Manual Invoice DS Inc 13,080.02 USD  5/23122
Current Period » 10009 Manual Invoice McNally Products 7,856.27 USD 5/15/22
0 10006 Manual Invoice Pinnacle Technologies 684375 USD 5110121
Prior Periods 10007 Manual Invoice Business World 3815.02USD 5/17/22
10002 Manual Invoice Dixon Industries 378875 USD 4/30122
10367 Manual Invoice Easy Solutions 1,345.06 USD  5/17/22
12749 Manual Invoice Easy Solutions 926.50 USD 5/15/22
O >

Click Create Accounting

]
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VISION

Billing @  Albusiness units €2

Transactions
« Create Transaction

« Credit Transaction

Incomplete Vewv §8 E  Complete  Delete « Manage Transactions
+ Manage Autolnvoice Lines
1 Transaction Number ~ Source Class Customer Entere( A Adustment
+ Approve Adjustments
0-10 Days 68767 Manual Invoice ABC.co B + Manage Recurring Bil Plans
1 1 10003 Manual Invoice Easy Solutions Customers
0 + Create Customer
10+ Days 10000 Manual Invoice Business World A Jenage Cust
+ Manage Customers
10008 Manual Invoice Owens & Minor il + Upload Customers from Spreadst
s
Approval 10005 Manual Invoice Conifer International o * Manage Data Import
2 10001 Manual Invoice CDS Inc 130 CustomerAccount Balances
+ Review Customer Account Details
Current Period » 10009 Manual Invoice McNally Products 78
Accounting
O 10006 Manual Invoice Pinnacle Technologies Create Accounting
Prior Periods 10007 Manual Invoice Business World Click Creae Accounting + Create Adustment Journal
+ Review Journal Entries
10002 Manual Invoice Dixon Industries 37
Research J D
10367 Manual Invoice Easy Solutions 13
12749 Manual Invoice Easy Solutions 9
0 '
Select the appropriate Print Format from the list of values

Name Create Receivables Accounting
Description Generates revenue recognition schedules and cre.
Schedule As soon as possible

Basic Options
Parameters

* Print Format ‘ Summary v ‘ |

Maximum Number of Workers per Business Unit 1 ‘

* Ledger ‘ AU Council Primary Ledger v ‘

Process Category v

* End Date ‘ 1031122

* Create Accounting ‘ Yes v
* Accounting Mode ‘ Final v ‘
* Process Errors Only ‘ No v
* Accounting Report Level ‘ Summary v ‘
* Transfer to General Ledger ‘ Yes v

* Postin General Ledger ‘ Yes v

General Ledger Batch Name ‘

Include User Transaction Identifiers ‘ No v

[ Notify me when this process ends

rivcess Upuoils || AGvanced | | ouomit | | Lancer

‘Submission Notes ‘

Select the appropriate Print Format from the

list of values

Select the Ledger from the list of values




FIUCEss UpuLns | | AQvancea | | Submit | | Lancel

Name Create Receivables Accounting

ription Generates revenue recognition schedules and cre... [ Notify me when this process ends

hedule As soon as possible Submission Notes l

ic Options
meters

imum Number of Workers per Business Unit 1
I * Ledger | AU Council Primary Ledger v
Process Category v

* Create Accounting

* Process Errors Only

* Transfer to General Ledger

Select the Ledger from the list of values

* Post in General Ledger

Include User Transaction Identifiers |[No v

Select the End Date

FIUESS UpUOIS | | AGVancea | | SUDMIT | | Lancel

Name Create Receivables Accounting

Description Generates revenue recognition schedules and cre. [ Notify me when this process ends

Schedule As soon as possible ‘Submission Notes l

Basic Options
Parameters

Maximum Number of Workers per Business Unit D
* Ledger | AU Council Primary Ledger n

Process Category

|

[ *End Date[m/awzz ﬁ‘.‘ ]

* Create Accounting

* Process Errors Only

* Transfer to General Ledger

Select the End Date

* Post in General Ledger

Include User Transaction Identifiers | No v

Select Create Accounting




Name Create Receivables Accounting

Description Generates revenue recognition schedules and cre. [] Notify me when this process ends

Schedule As soon as possible Submission Notes [

Basic Options
Parameters

e —
Maximum Number of Workers per Business Uni
oo [5]
N

* End Date | 1031122

* Create Accounting

* Accounting Mode | Final

Select Create Accounting

* Process Errors Only

S

* Transfer to General Ledger

* Post in General Ledger

|

General Ledger Batch Name

Include User Transaction Identifiers |[No v

Select Accounting Mode

Name Create Receivables Accounting

Description Generates revenue recognition schedules and cre. [ Notify me when this process ends

FIUCESS UpULIS | | Aavancea | | submit | | Lancel

Schedule As soon as possible Submission Notes l

Basic Options

Parameters

S
Maximum Number of Workers per Business Unit \:]
* Ledger | AU Council Primary Ledger n

Process Category

* End Date | 10/31/22
* Create Accounting | Yes v

[ * Accounting Mode | Final v

* Process Errors Only

= R—

* Transfer to General Ledger

|

Select Accounting Mode

* Post in General Ledger

e E—
Include User Transaction Identifiers | No v

Select Process Error only




oo el Uit ) Ui

Name Create Receivables Accounting

Description Generates revenue recognition schedules and cre. [ Notify me when this process ends

Schedule As soon as possible ‘Submission Notes [

Basic Options

Parameters

S
Maximum Number of Workers per Business Unit [j
* Ledger | AU Council Primary Ledger -

Process Category

R

* Create Accounting

* Accounting Mode | Final v

[ * Process Errors Only
]

|

* .
Accounting Report Level Select Process Error only

* Transfer to General Ledger

* Post in General Ledger

N E—
Include User Transaction Identifiers | No v

Select Accounting Report Level

v AUvAIICeU || SUDIIL | | Cancer

Name Create Receivables Accounting

Description Generates revenue recognition schedules and cre. [] Notify me when this process ends

Submission Notes ‘

Schedule As soon as possible

Basic Options
Parameters

* Print Format

Maximum Number of Workers per Business Unit
v o [3]

rocoscaegors | |v)

o oz )

* Create Accounting

S

* Process Errors Only

Select Accounting Report Level

[ * Accounting Report Level ‘ Summary v ‘

* Transfer to General Ledger

* Post in General Ledger

S —
Include User Transaction Identifiers No v

Select Transfer to General Ledger




Name Create Receivables Accounting
Description Generates revenue recognition schedules and cre.

Schedule As soon as possible

Basic Options
Parameters

* Print Format | Summary

Maximum Number of Workers per Business Unit

* Ledger | AU Council Primary Ledger n

Process Category

1

* End Date | 10/31/22 [

|

* Create Accounting

* Process Errors Only

rTrans'er(oGeneul Ledger | Yes v

* Post in General Ledger

General Ledger Batch Name

Include User Transaction Identifiers | No

["] Notify me when this process ends

ol Ul Wil Wil

Submission Notes l

Select Transfer to General Ledger

Select Post in General Ledger

Name Create Receivables Accounting
Description Generates revenue recognition schedules and cre

Schedule As s00n as possible

Basic Options
Parameters

Maximum Number of Workers per Business Unit 1
* Ledger | AU Council Primary Ledger n

Process Category

* End Date | 10/31/22

* Create Accounting

* Accounting Mode
* Process Errors Only
* Accounting Report Level
* Transfer to General Ledger | Yes v
I * Postin General Ledger | Yes v ]
Include User Transaction Identifiers [No v |

|

[] Notify me when this process ends

ittt sl Wil i)

Submission Notes I

Select Post in General Ledger

Click Submit




- = p—
=VISION Q0w k&
@ This process will be queued up for submission at position 1

| Process Options | | Advanced | | submit | | Cancel |

Name Create Receivables Accounting

Description Generates revenue recognition schedules and cre [ Notify me when this process ends
Schedule As soon as possible Submission Notes
Basic Options
Parameters
* Print Format | Summary - ‘

Maximum Number of Workers per Business Unit 1 ‘

* Ledger | AU Council Primary Ledger v
Process Category v

* End Date | 10/31/22 o
* Create Accounting | Yes v‘
* Accounting Mode | Final v‘

*Process Errors Only | No v ‘
* Accounting Report Level | Summary v ‘
* Transfer to General Ledger | Yes v ‘ E

Refresh Receivables Transactions for Customer Account Summaries

Navigation: Tools>Scheduled Processes>Scheduled New Process>Refresh Receivables
Transactions for Customer Account Summaries and click OK>Submit>OK>Receivables>
Account Receivables>Tasks>Review Customer Account Details>Account>Search>

Row header> Overview>View Activities>Done

From home screen, click Tools

=ViSiON ety

Good afternoon, System Administrator (Casey
Brown)!

Click Tools
g Fixed Assets Expenses My Enterprise Tools Configuration

QUICK ACTIONS

=> Manage Collaboration Messaging

History 0

Set Preferences Approvals Reports and
Analytics

¥

Security Consale Sales and Service
Plores

Click Scheduled Processes

—

]
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My Enterpri: figuration Others

QUICK ACTIONS

=5 Manage Collaboration Messaging

<4 History
History 0
Set Preferences Approvals Reports and
Analytics

i %

Click Scheduled Processes Scheduled Security Console Sales and Service
Processes Access
Management

09 &

File Import and Transaction Collaboration
Export Console Messaging

Click Scheduled New Process

Overview @
) Search Saved Search | Last hour v
Search Results -
@ Click Schedule New Process
View (@) FlatList () Hierarchy
Actions v View w Schedule New Process | Resubmit PutOnHold Cancel Process Release Process ViewlLog ¢
Name Process ID Status Scheduled Time Submission Time
Rebuild Learning ltem Stop Word Index 5006056 Wait 10/7/22 1220 PMUTC 107722 1245 PMUTC =
Rebuild Learning ltem Stop Word Index 5006055 Succeeded 10/7/22 1245 PMUTC  10/7/22 12:15 PMUTC
Rebuild Learning ltem Stop Word Index 5006054 Succeeded 10/7/22 1245 PMUTC  10/7/22 12:15 PMUTC
Rebuild Learning ltem Stop Word Index 5006053 Succeeded 1077221245 PMUTC 101722 12:11 PMUTC

=]

Enter Refresh Receivables Transactions for Customer Account Summaries and click OK




Schedule New Process

Type (@) Joo () Job Set

Name ‘ Refresh Raceivables Transactions for Customer Account Summaries

Description Populztes summary tadles after a set of data is mgreted or corrected

Enter Refresh Receivables Transactions for Customer Account Summaries and click OK

Click Submit

Process Details

(@ This process will be queued up for submission at position 1

[Pmm opﬁom] [Adv-nua] || submit | m

Refresh Receivables Transactions for

Name G stomer A

Description Populates summary tables after a set of data is. [ Notify me when this process ends Click Submit
Schedule As soon as possible Submission Notes :

Basic Options

Click OK




[@ confirmation

Process 5006064 was submitted

Click OK

Click Receivables

=VisiON Q cwrp @

Good afternoon, System Administrator (Casey
Brown)!

Management S Receivables

Click Receviables

X =
=Y & = UL

Billing Accounts Revenue Funds Capture
Receivable

Things to Finish

Click Account Receivables

]
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Good afternoon, System Administrator (Casey
Brown)!

¢ Order Management Supply Chain Execution Receivables Collections Supply Chain |y

X = 024) =

Billing Accounts
Receivable

+

Revenue Funds Capture

Click Account Receivables

Things to Finish

Click Tasks

=ViSiON Qowr ¢ @

Accounts Receivable () Al business units €3

[ Review Customer Accounts ‘

> IV TR, | 8
Receipt Batches Vieww 8§ 1 Detach Post Approve ¥  Confrm ¥
Batch Type Status Batch Number Date Control Count Actual Count Control Total Actual Tot :
«

Lockbox Exceptions
o °

Unapplied Receipts

Select Review Customer Account Details
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Accounts Receivable ()  Allbusiness units 3

Receipt Batches

0

Vieww 58 [F [ Detach

Batch Type Status Batch Number Date Control Count Actual Count Control To'

E
0}

Lockbox Exceptions
o

Unapplied Receipts
8

Select Review Customer Account Details

v

06 10+
Days

Select Account from dropdown

=VISION

Review Customer Account Details []

4 Search: Accounts Select Account from dropdown

Saved Search | Any Customer Account v ‘

Receipts
+ Create Receipt

+ Create Receipts in Spreadshe
« Create Automatic Receipts
« Create Remittance in Spreads
+ Manage Receipts
+ Manage Lockbox Transmissio
+ Lockbox Transmission History
Receipt Remittances
+ Create Receipt Remittance Be
+ Manage Receipt Remittance £
« Correct Funds Transfer Errors

Credit Memos
« Manage Credit Memo Applicat

Customers
+ Manage Customers

Customer Account Balances

+ Review Customer Account De

« Manage Late Charge Batches
Accounting

+ Create Accounting

« Create Adjustment Journal

+ Review Journal Entries

+ Receivables to Ledger Recont

Receivables Periods
« Manage Accounting Periods

** Atleast one is required

No search conducted

Enter the above details and click Search

* Cuslcmer‘ v H ‘ d AccoumMumber‘ Equals v H
** Bill-to Site‘ v H ‘ ** Business Unit‘ Equals v H
[seare [ eset [ save-.|
Account Number Customer

—

]
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=VISION

Review Customer Account Details

0
4 Search: Accounts

Saved Search | Any Customer Account v ‘

* At least one is required
- Cusiomer‘ Equals > ‘ ‘

* Account Number | Equals > ‘

** Billto Sile‘ Equals v‘ ‘ ** Business Unit| Equals > ‘

Reset [ save..|
Account Number Customer

No search conducted.

Enter the above details and click Search

Click the appropriate row header

=ViSiON

Review Customer Account Details @

PN S
b Search: Accounts Saved Search | Any Customer Account v‘

Account Number Customer Click the appropriate row header
10000 Owens & Minor
10020 Easy Solutions

" 10040 " Himan and Associates

10060 Computer Service and Rentals

Account 10020: Details

Overview  Activities

Total Open Receivables Total Transaction Due

Pending Application Total Past Due Transactions in Dispute

Entered Currency
Amount  Count Amount  Count Amount  Count Amount  Count Amount  Count
usb 385,630.68 32 387,945.68 29 -2,315.00 3 387,94568 29 0.00 0
Count of Items. 32 29 3 29 0

Click Overview

]
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Review Customer Account Details

) Search: Accounts

Saved Search | Any Customer Account v ‘

Account Number Customer

10000 Owens & Minor

10010 Conifer International

10020 Easy Solutions

10040 Hilman and Associates

10060 Computer Service and Rentals -
Account 10020: Details

Click Overview
Activities

Total Open Receivables

Total Transaction Due Pending Application Total Past Due Transactions in Dispute

Entered Currency
Amount  Count Amount  Count Amount  Count Amount  Count Amount  Count
usb 385,630.68 32 387,945.68 29 -2,315.00 3 387,945.68 29 0.00 0
Count of Items 32 29 3 29 0

=

Note: Use the Overview table to view information that summarizes the current activity of the
customer account. Use the Most Recent Activities region to view details of the last transaction
and the last receipt that were created for the selected customer account

Click the View Activities By drop down list

=VISION

Review Customer Account Details @

ol

3 Z: PN G0 R,
b Search: Accounts

Saved Search | Any Customer Account v ‘

Account Number Customer

10040 Hilman and Associates

10060 Computer Service and Rentals

10080 Pinnacle Technologies

16080 Business World

25350 ABC Corporation Asia -
Account 10080: Details

Click the View Activities By drop down list.
Overview  Activities

View Activities By [ ] Exclude receipts at risk

Total Open Receivables
Total Transaction Due

Vieww /' JPending Application Jispute | View Balance Details  *Date | 2°M°en ' [ g72) fe H 1077122 fo| ©
Total Past Due
Transactions in Dispute | - .
" Entered Original Current . Past Due Disputed . "
Transaction st Recent Activities Currency Amount Amount Unapplied Amount Amount ‘Amount Business Unit Status
No data to display.

»
Activities

Note: Use the Activities region to view detailed information about customer account activities
Click Done
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Review Customer Account Details )

) Search: Accounts

Account Number Customer

10040 Hilman and Associates

10060 Computer Service and Rentals
10080 Pinnacle Technologies

18080 Business World

25350

ABC Corporation Asia
Account 10080: Details

Overview  Activities

] Exclude receipts at risk

anw P &£ @

=
Ciick Done _

Saved Search | Any Custcmer Account v ‘

Vewe 4 T [§ i&iDetach | Dispute  View Balance Details *Dau‘Be‘Wee”VHQWQZ

No data to display.

Activities

Customer Account Status Report

e -| 10722 fo| ©
y Activity Entered Original Current . Past Due .
Transaction Class Date Currency Amount Amount Unapplied Amount Amount t Business Unit Status.

=

Navigation: Tools>Scheduled Processes>Scheduled New Process>Customer Account Status
Report and click OK>Business Unit>Order By, From Account Status, To Account Status>From
Collector and To Collector, From Customer Name to Customer Name>Customer Account Number

and To Customer Account Number>Submit

From home screen, click Tools

=ViSiON Q

Good afternoon, System Administrator (Casey

Brown)!

Click Tools

¢ fixed Assets Expenses My Enterprise Tools Configuration

QUICK ACTIONS

=> Manage Collaboration Messaging
History

7

Set Preferences Approvals

=

Scheduled Security Console

Click Scheduled Processes

Reports and
Analytics

¥

Sales and Service

]
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My Enterp

QUICK ACTIONS

> Manage Collaboration Messaging
<3 History

%y
Set Preferences Approvals Reports and
Analytics

i %

Click Scheduled Processes Scheduled Security Console Sales and Service
Processes Access
Management

09 &

File Import and Transaction Collaboration
Export Console Messaging

Click Scheduled New Process

Overview @
) Search Saved Search | Last hour v
Search Results -
@ Click Schedule New Process
View (@) FlatList () Hierarchy
Actions v View w Schedule New Process | Resubmit PutOnHold Cancel Process Release Process ViewlLog ¢
Name Process ID Status Scheduled Time Submission Time
Rebuild Learning ltem Stop Word Index 5006056 Wait 10/7/22 1220 PMUTC 107722 1245 PMUTC =
Rebuild Learning ltem Stop Word Index 5006055 Succeeded 10/7/22 1245 PMUTC  10/7/22 12:15 PMUTC
Rebuild Learning ltem Stop Word Index 5006054 Succeeded 10/7/22 1245 PMUTC  10/7/22 12:15 PMUTC
Rebuild Learning ltem Stop Word Index 5006053 Succeeded 1077221245 PMUTC 101722 12:11 PMUTC

Enter Customer Account Status Report and click OK




Schedule New Process

Type (@) Job () Job Set

Name l Customer Account Status Report

Description Lists customer open items and total balance due by customer account status for a specified currency.

Enter Customer Account Status Report and click OK

Select the Business Unit from dropdown

Name Customer Account Status Report (] Print output v

Description Lists customer open items and total balance due. (] Notify me when this process ends

Basic Options

Parameters

* Order By | Customer v . .
Select Business Unit from dropdown

pomcotesr | []
romcumrrame )

To Customer Name :B
ocuomehccnmmter || v]

Select Order By, From Account Status, To Account Status




Name Customer Account Status Report [] Print output v

Description Lists customer open items and total balance due. [] Notify me when this process ends

Basic Options

Parameters

Business Unit v

From Account Status

Select Order By, From Account Status, To Account Status

To Account Status

From Collector

To Collector

From Customer Name

To Customer Name

From Customer Account Number

To Customer Account Number

Select From Collector and To Collector, From Customer Name to Customer Name

Name  Customer Account Status Repor: [ Print output v

Description Lists customer oper items and total balance due. [ Notify me when this process ends

R — B

Basic Options
Parameters

Business Unit
* Order By | Customer

From Account Status | High Volume

To Account Status Select From Collector and To Collector, From Customer Name to Customer Name

From Collector

From Customer Name :E
oowename | [v
From Customer Account Number v

Select from Customer Account Number and To Customer Account Number




Click Submit

Click OK

Name Customer Account Status Report [] Print output v

Description Lists customer open items and total balance due. ["] Notify me when this process ends

Basic Options
Parameters .

Business
Unit

Business Unit | US2 Business Unit
* Order By | Customer
From Account Status | High Volume
To Account Status | Low Volume
From Collector | Angel Salso

To Collector | Angel Salso

From Customer Name | ABC Application Software
To Customer Name | ABC Application Software

From Customer Account Number

To Customer Account Number

Select from Customer Account Number and To Customer Account Number

Process Details

(@ This process will be queued up for submission at position 1

Name Customer Account Status Report (] Print output v
Description Lists customer open items and total balance due. (] Notify me when this process ends
Senecule s o s s somnaes ||
Basic Options
Parameters

Business Unit | US2 Business Unit

* Order By | Customer
From Account Status | High Volume
To Account Status | Low Volume
From Collector | Angel Salso

To Collector | Angel Salso

II S S < I

From Customer Name | ABC Application Software

To Customer Name | ABC Application Software

From Customer Account Number | 09075

To Customer Account Number | 10000




[@ Confirmation

Process 5006227 was submitted

=

Click OK

Note: This process needs to be run post completion of Create Accounting

Aging By Common Currency Report

Navigation: Tools>Scheduled Processes>Scheduled New Process>Aging by Common Currency
Report and click OK>Currency Conversion Type>Targeted Currency>Aging Bucket Method>
Submit>OK>Refresh>Republish>Settings icon and click PDF>Here you can view your report
details

From home screen, click Tools

=ViSiON Q

Good afternoon, System Administrator (Casey

Click Tools

My Enterprise Tools Configuration Others

laboration Messaging

O =
&/
Set Preferences Approvals Reports and
Analytics

ORI

Security Consale Sales and Service
Fesne

Click Scheduled Processes

—

]
180 |



My Enterp

QUICK ACTIONS

> Manage Collaboration Messaging
<3 History

%y
Set Preferences Approvals Reports and
Analytics

i %

Click Scheduled Processes Scheduled Security Console Sales and Service
Processes Access
Management

09 &

File Import and Transaction Collaboration
Export Console Messaging

Click Scheduled New Process

Overview @
) Search Saved Search | Last hour v
Search Results -
@ Click Schedule New Process
View (@) FlatList () Hierarchy
Actions v View w Schedule New Process | Resubmit PutOnHold Cancel Process Release Process ViewlLog ¢
Name Process ID Status Scheduled Time Submission Time
Rebuild Learning ltem Stop Word Index 5006056 Wait 10/7/22 1220 PMUTC 107722 1245 PMUTC =
Rebuild Learning ltem Stop Word Index 5006055 Succeeded 10/7/22 1245 PMUTC  10/7/22 12:15 PMUTC
Rebuild Learning ltem Stop Word Index 5006054 Succeeded 10/7/22 1245 PMUTC  10/7/22 12:15 PMUTC
Rebuild Learning ltem Stop Word Index 5006053 Succeeded 1077221245 PMUTC 101722 12:11 PMUTC

Enter Aging by Common Currency Report and click OK




Schedule New Process

Type () Job () Job Set

Name [Agmg by Common Currency Report

Description Converts all open transaction to one common currency for all Business Units or a specific Business Unit

Enter Aging by Common Currency Report and click OK

Note: Other format can be downloaded after clicking settings icon

Select Currency Conversion Type from dropdown

Process Details

(@ This process will be queued up for submission at position 1

Basic Options
Parameters

[" Currency Conversion Type | Corporate v[ ]

* Targeted Currency | USD - US Dollar

Business Unit | All

Aging by Common Currency
Name o oort (7] Print output

Description Converts all open transaction to one common cur. [ Notify me when this process ends

Select Currency Conversion Type from dropdown

From Customer Name

[

To Customer Name

As-of Accounting Date | 10/20/22 e
* Aging Bucket Method | 7 BucketAging v

Show Open Credits | Ye

Select Targeted Currency from dropdown




Process Details

(@ This process will be queued up for submission at position 1

Name

Aging by Common Currency v
Report (7] Print output

Description Converts all open transaction to one common cur. [ Notify me when this process ends

Schedule As soon as possible

Basic Options
Parameters

* Currency Conversion Type | Corporate v
[ * Targeted Currency | USD - US Dollar v ]
Business Unit | All v

From Customer Name [ q‘

Select

To Customer Name

As-of Accounting Date | 10/20/22 fe
* Aging Bucket Method | 7 Bucket Aging v

‘Show Open Credits

(2]

eted Currency from dropdown

Select Aging Bucket Method from dropdown

Process Details
(@ This process wil be queued up for submission at position 1

Name Aging by Common Currency
Report

[] Print output v

Description Converts all open transaction to one common cur. [ Notify me when this process ends

Schedule As soon as possible

Basic Options

Parameters

* Currency Conversion Type | Corporate v
[ * Targeted Currency | USD - US Dollar v ]
Business Unit | All v

From Customer Name ‘ q]

To Customer Name l Q‘

As-of Accounting Date | 10/20/22
* Aging Bucket Method | 7 Bucket Aging v

‘Show Open Credits

Select Targeted Currency from dropdown

Click Submit




Process Details

@ This process will be queued up for submission at position 1

| Process ptions | | Agvanced | [ submtt |

Aging by Common Currency »
Name o200 [] Print output
Description Converts all open transaction to one common cur. D Notify me when this process ends

Basic Options

Parameters

* Currency Conversion Type

* Targeted Currency | USD - US Dollar

Business Unit | All

From Customer Name

To Customer Name

As-of Accounting Date | 10/20/22

* Aging Bucket Method | 7 Bucket Aging

!
< < <

Show Open Credits

Click OK

[@ Confirmation

Process 5033599 was submitted.

Click OK

Click Refresh




=ViSiON

Overview @

) Search
Search Results ()

View

Flat List /' Hierarchy

Actions v View v ‘ Schedule New Process | Resubmit | PutOnHold | Cancel Process | Release Process ‘ View Log

Click Refresh

Saved Search | Last hour s

Name Process ID Status Scheduled Time Submission Time
Provide Online Transaction Engine Functionality 5033357 Running 10/20122 126 PMUTC  10/20/22 1:26 PMUTC =
Rebuild Learning Item Stop Word Index 5033356 Wait 10/20/22 1:30 PM UTC  10/20/22 1:26 PM UTC
Rebuild Learning Item Stop Word Index 5033355 Succeeded 10/20/22 125 PMUTC  10/20/22 1:25 PM UTC
Rebuild Learning Item Stop Word Index 5033354 Succeeded 10120122 1:25PMUTC  10/20/22 1:25 PM UTC

Click Republish
Name Process ID Status Scheduled Time Submission Time

Rebuild Learning Item Stop Word Index 5033595 Succeeded 10/20/22 400 PMUTC 1012022 356 PMUTC

Rebuild Learning Item Stop Word Index 5033594 Succeeded 10/20/22 3:55 PM UTC  10/20/22 3:55 PM UTC

Rebuild Learning Item Stop Word Index 5033593 Succeeded 10/20/22 3:55 PM UTC  10/20/22 3:55 PM UTC

Index Active Meta Model Version 5033592 Wait 10/20/22 451 PMUTC 102022 3:52 PM UTC

Process Details  Status Details

Aging by Common Currency Report, 5033599
Status  Succeeded Schedule Start  10/20/22 4:04 PM UTC Parent ID

Log

Attachment ESS_L_5033509

Output

Click Republish

4 Output & Delivery

XML Data *: | Republish [

Status Al v
Output Name Template Format Locale Time Zone
Defauit Document AgingSevenBucketRepor... HTML English (United States) ute

b Parameters

External Job Type  BIP Job

Calendar ~ Status

14

External Job Status NA

Send

<&

Click Settings icon and click PDF




R e T L =~ -
Status Scheduled Time ‘Submission Time
Succeaded 102022400 PMUTC 102022 356 PMUTC  *
AgingSevenBucketReportR... E °]) -
e % Succeaded 102022 355 PMUTC 10120122 3:55 PM UTC
Click Settings icon and click PDF B HL o 9
! Succeaded 102022 355 PMUTC 10120122 3:55 PM UTC
Wait 102022451 PMUTC 10120122 3:52 PM UTC
B rF ==
[X] Excel (“xisx)
[F] PowerPoint (*.pptx)
[@) pata ternal Job Type  BIF Job External Job Status NA
[3 csv
Calendar  Status  Send
L4 &
Y

Here you can view your report details

=  AgingSevenBucket_AgingSevenBucketReportRedwood.pdf 2 /106 - 7% + = oD ¥ & H

-: _ 7 Here you can view your report details
Aging by Common Currency Report ‘eport Date 10120122 4:18 PM
Page 10f 105
Customer Name Business Due Date| Payment Current 1. 3160 61-90 91120 121150 150+ Total
Unit pate Torm (us) wso)|  (usD) (usD) (usD) (uso) (uso) (usD)
ABC Appication Sofware | UST [ IPE IR P EPTTFS 700 700 700 700 700 00 ESEE S
Business
***** Unit
ABC Application Software |UST 02aaaz 122312 12213 Net30 000 000 000 000 000 500 573050 573050
Business.
Unit
RBC Appication Sofware | UST TR0 [z |4 | Tmedate 750 70 T 750 700 7w 7 274950
Business
Unit
"ABC Application Software | US1 1319605 |42z |46z | Immedate 000 000 000 000 000 000 40850 20890
Business.
it
ABC Applcation Sofware | US1 THGE06 |4z [@iEz | immedais 900 900 000 000 700 000 8270 270
Business
Unit
‘Subtotal: ABC 0.00 0.00 0.00 0.00 0.00 0.00 21,341.10 21,341.10
| Application Software
ABC Corporation Asia Us1 1316187  [3/28/22 3128122 Immediate 0.00 0.00 0.00 0.00 0.00 0.00 12,198.00 12,198.00
Business
unit
ABC Corporation Asa [ UST T [F00 S0 | Tmmedate 700 70 70 750 700 g 0 HBR
Business
unit
ABC Corporation Asia [ UST 315001 [30122  [3B122 | Immedate 000 000 000 L) 000 500 75896500 T58.96500
Business.
it
ABC Corporaton Asa | UST TRz 4z |4 | mmeda 700 700 700 500 300 000 TEAT00 100
Business
Unit
ABC Corporaton Asa | US1 TR |4 |9 | mmedas 750 00 700 700 750 700 378200 78200
Business.
it
ABC Corporaton Asa | UST 206 42z |4z | mmedate 900 900 900 700 700 000 51400 581400
Business
Unit
ABC Corporaton Asa | UST TR |4 |4 | mmeda 750 700 700 560 700 700 B0 B0
Business
Unit
AABC Corporation Asia US1 1320836  |4i5722 45122 Immediate 0.00 0.00 0.00 0.00 0.00 0.00 40,080.00 40,080.00
Fusines

Collections Aging By Collector Seven Bucket Report

Navigation: Tools>Scheduled Processes>Scheduled New Process>Enter Collections Aging by
Collector 7 Bucket Report and click OK>Business Unit>Order By and Report Summary>Aging
Bucket Method and Report Form>Show Receipts at Risk>Submit>OK>Refresh>Republish>
Settings icon and click PDF>Here you can view your report details

From home screen, click Tools

]
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Good afternoon, System Administrator (Casey
Brown) ! Click Tools

¢ Fixed Assets Expenses My Enterpris Tools Configuration

QUICK ACTIONS

=> Manage Collaboration Messaging
<2 History

/4

Set Preferences \pprovals Reports and
Analytics

&

Scheduled Security Consale Sales and Service

Do "

Click Scheduled Processes

My Ente i Others

QUICK ACTIONS

> Manage Collaboration Messaging
<= History

7
Set Preferences Approvals Reports and
Analytics

i %

Click Scheduled Processes Scheduled Security Console Sales and Service
Processes Access
Management

File Import and Transaction Collaboration
Export Console Messaging

Click Scheduled New Process

—

]
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Overview @

) Search Saved Search

Search Results ()

Click Schedule New Process

View (@) FlatList () Hierarchy

Actions v View v Resubmit PutOnHold Cancel Process Release Process Viewlog €

Name Process ID Status Scheduled Time Submission Time
Rebuild Learning Item Stop Word Index 5006056 Wait 107221220 PMUTC  1077/221245PMUTC
Rebuild Learning Item Stop Word Index 5006055 Succeeded 107122 1215 PMUTC  10/7/22 12:15 PM UTC
Rebuild Learning Item Stop Word Index 5006054 Succeeded 107122 1215 PMUTC  10/7/22 12:15 PM UTC
Rebuild Learning Item Stop Word Index 5006053 Succeeded 107122 1245 PM UTC  10/7/22 12:11 PMUTC

L

Enter Collections Aging by Collector 7 Bucket Report and click OK

Schedule New Process

Type (@) Job () Job Set

Name ‘ Collections Aging by Colector 7 Bucket Report

Description Identifies customer open transaction information using seven bucket aging method

Enter Collections Aging by Collector 7 Bucket Report and click OK

Select Business Unit from dropdown




Process Details X

@ This process will be queued up for submission at position 1

Collections Aging by Collector 7 »
Name o0 Report ["] Pprint output
Description Identifies customer open transaction informatio. [ Notify me when this process ends
Schedule As soon as possible Submission Notes
Basic Options Select Business Unit from dropdown
Parameters

* Business Unit | US1 Business Unit M

From Customer Account Number

To Customer Account Number

From Customer Name

To Customer Name

* Order By

* Report Summary

* Aging Bucket Method
* Report Format

Show Open Credits

As-of Accounting Date | m/d/yy

Select Order By and Report Summary from dropdown

Name

Collections Aging by Collector 7
it [] Print output v

Bucket Repo
Description Identifies customer open transaction informatio. [] Notify me when this process ends

Basic Options

Parameters
* Business Unit | US1 Business Unit v

From Customer Account Number

To Customer Account Number

From Customer Name Select Order By and Report Summary dropdown

To Customer Name |

* Report Summary | Customer Summary v
* Aging Bucket Method | 7 Bucket Aging v

* Report Format | Detail

‘Show Open Credits

As-of Accounting Date | m/d/yy

From Balance Due ‘

Select Aging Bucket Method and Report Format from dropdown




Collections Aging by Collector 7 B
Name 5, cket Report [] Print output

Description Identifies customer open transaction informatio. D Notify me when this process ends

Basic Options

Parameters

* Business Unit | UST Business Unit v

From Customer Account Number

To Customer Account Number

From Customer Name

To Customer Name

* Report Summary | Customer Summary v
* Aging Bucket Method | 7 Bucket Aging v
Show Open Credits v

From Balance Due ‘

Select Aging Bucket Method and Report Format from dropdown

Select Show Receipts at Risk from dropdown

Collections Aging by Collector 7 B
Name g cket Report [] Print output

Description Identifies customer open transaction informatio... ["] Notify me when this process ends

Basic Options
Parameters

To Customer Name

* Order By | Customer
* Report Summary | Customer Summary
* Aging Bucket Method | 7 Bucket Aging
* Report Format | Detail

Show Open Credits

As-of Accounting Date | m/dyy

From Balance Due ‘

Select Show Receipts at Risk from dropdown

To Balance Due ‘

[ * Show Receipts at Risk | Do not show v l
From Collector Name v

To Collector Name

Click Submit




Process Details

(@ This process will be queued up for submission at position 1

Process Options

Collections Aging by Collector 7 .
Name &0 et Roport [] Print output
Description Identifies customer open transaction informatio. W] Notify me when this process ends

Basic Options
Parameters

* Business Unit | US1 Business Unit

From Customer Account Number ‘ Q ‘
To Customer Account Number ‘ q]
From Customer Name ‘ Q‘

To Customer Name ‘ Q‘

* Order By | Customer
* Report Summary | Customer Summary

* Aging Bucket Method | 7 Bucket Aging

* Report Format | Detail

‘Show Open Credits

As-of Accounting Date | m/d/yy [y

Click OK

Confirmation

Process 5033353 was submitted.

Click OK

Click Refresh




Overview @

) Search
Search Results ()

View (@) Flat List

Hierarchy

Actions v View v Schedule New Process | Resubmit PutOnHold Cancel Process  Release Process

View Log

QAP &

saved Search [Lasthor |

Click Refresh

Name Process ID Status Scheduled Time Submission Time
Rebuild Learning Item Stop Word Index 5033333 Wait 1012022 1:00 PMUTC  10120/22 1256 PM UTC %
Rebuild Learning Item Stop Word Index 5033332 Succeeded 10/20/22 12:55 PM UTC  10/20/22 12:55 PM UTC
Rebuild Learning Item Stop Word Index 5033331 Succeeded 10/20/22 1255 PM UTC  10/20/22 12:55 PM UTC
Index Active Meta Model Version 5033330 Wait 10/20/22 1:51 PMUTC  10/20/22 12:52 PM UTC
Click Republish

Name Process ID Status Time Time
Rebuild Learning Item Stop Word Index 5033355 Succeeded 10/20/22 1:225PMUTC  10/20/22 1:25 PM UTC e
Rebuild Learning Item Stop Word Index 5033354 Succeeded 10120122 1:25 PMUTC  10/20/22 1:25 PM UTC
Collections Aging by Collector 7 Bucket Report 5033353 Succeeded 10/20/22 1:23PM UTC  10/20/22 1:23 PM UTC
Generate Relevancy Feed 5033352 Wait 10120122221 PMUTC  10/20/22 1:21 PMUTC

Process Details  Status Details

Collections Aging by Collector 7 Bucket Report, 5033353

b Parameters

Time Zone

Status  Succeeded Schedule Start  10/20/22 1:23 PM UTC Parent ID
Log
Attachment ESS_L_5033353
Output
Click Republish
4 Output & Delivery L2
XML Data &
Status Al v
Output Name Template Format Locale
Default Document AgingSevenBucketRepor... HTML English (United States) uTC

External Job Type  BIP Job

Calendar ~ Status  Send

14 &

External Job Status NA

Click Settings icon and click PDF




I P_MIN_PRECISION

P_IN_SUMMARY_OPTION_LOW

P_IN_FORMAT_OPTION_LOW P_IN_AS_OF_DATE_LOW
P_IN_BUCKET_TYPE_LOW 7§ P_CREDIT_OPTION |

P_IN_AMT_DUE_LOW P_IN_AMT_DUE_HIGH Saved Search ([l asthour x|

P_IN_INVOICE_TYP! P_IN_INVOICE_TYPE_HIGH

P_IN_CUSTOMER_NAME

Collections Aging by Co...  AgingSevenBucketReportR

Status Scheduled Time Submission Time
Succeeded 1020122 125PMUTC 1012022 125 PMUTC
[& rF
Succeeded 1020122 1:25 PMUTC  10/20/22 1:25 PM UTC
[X) Excel (xisx)
] Succeeded 1020122 1:23PMUTC ~ 10/20/22 1:23 PM UTC
) PowerPoint (*.pptx
G Lopeg Wait 1012022221 PMUTC 1012022121 PMUTC
[#] Data e
[3] csv
ternal Job Type  BIP Job External Job Status NA

javascriptvoid(0) E

Note: Other format can be downloaded after clicking settings icon

Here you can view your report details

=  AgingSevenByCollector_Collections Aging by Collector 7 Bucke... 1173 - 90% + H] OD ¥ & H
ORACLE indg - . Report Date  10/20/22 1:40 PM
US Primary Ledger Aging - 7 Bucket - By Collector Report
Company
Collector Jeremy Dickens
Customer Outstanding Current 130 31-60 61-90 91120 121150 150+
Amount (usD) (usD) (usp) (usD) (usD) (usD) (usD)
(USD)
LAF Enterprises [64901] 5,874.260.28 0.00 0.00 0.00 000]  60.75067| 69.778.67| 5745017.14
0.00% 0.00% 0.00% 0.00% 1.03% 1.19% 97.80%
[Stark Industries (80010 [ 370,043.40] 000] 0.00] 0.00] 000] 132671.42] 111,74169] 125630.29
[ 0.00% | 0.00% | 0.00% | 0.00% | 35.85% | 30.20% 33.95%
Total For Jeremy Dickens [ 6.244,303.68 | 000] 0.00] 0.00] 000] 193,431.09] 181,520.56] 5,870,647.43
[ 0.00% | 0.00% | 0.00% | 0.00% 310% 291% 94.02%

Here you can view your report details

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

Version Revision

History Date
Version 1.0 SughaPriya Initial Version

—
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