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Guide Usage and Disclosures
Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you’ll find it helpful. If you would like a custom guide for your
organization, please contact Megan Ketter at mketter@camptratech.com.

How To Use This Guide

This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

1. Any fields with an asterisk are required fields.

2. Based on your configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the

additions or updates are visible in your instance.

You may have specific flexfields in your instance that require inputs; this

guide is a generic tool and will not include those specific flexfields. You

will see those fields as a context segment or not visible at all in our
Oracle instance.

Overall Process Flow

Before we begin with the training content, it’s important to understand the overall

process flow of information in Oracle Cloud for the Learning module. Learning is a part of
the Talent Management suite.

Profile Management
Develop and manage talent
profiles that summarize the
qualifications and skills of a

person or a workforce
structure

Performance
Management
Manage performance
documents to evaluate
workers and track worker
performance

Talent Review
Conduct talent review
meetings to assess strengths
and weaknesses of an
organization and calibrate

worker data

Goal Management

Manage performance goals 1o sel
and define goals thal support the
common objectives of your
organization

Carser Development
Manage development goals
and largets 1o achieve the
goals and career growth

gy

Learning

Promele social learning and
knowledge sharing across

your teams and communities

Taleo Recruiting and
Onboarding
Locate, assess, hire, and

onboard the best talent

Succession Management

Develop and maintain

succassion plans to determine
who will eventually replace key

personnel
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Glossary of Terms

Here we've included common terms associated to the Learning module. Please review the
terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Course

< A course defines the requirements and outcomes for the learning content and the
achievements learners get after completing the course

Learning Communities

< Learning communities can be formal and organize learning catalog content into
categories and topics that make browsing and discovery more intuitive for
learners.

Course Offerings

¢ Course offerings represent the delivery method for the learning activities that
learners complete to achieve the course objectives

Learning Activities

¢ Learning activities are the actual work that learners must complete to complete
the course and achieve the learning objectives

Specialization

¢ Aspecialization includes multiple courses. And it holds broader learning objects
that learners achieve when they complete all of the learning activities for all of the
courses

Prerequisites

< Courses and specializations might have prerequisites, which are skills and
qualifications managed in the learner's talent profile. Prerequisites can include
competencies, honors and awards, languages, and licenses and certifications, and
learners must meet them before they can enroll

Learning Outcomes

¢ Courses and specializations can optionally include learning outcomes. These
outcomes essentially reflect the learning objectives that map to skills and
qualifications in the learner's talent person profile.

Assessment

< Assess a learner's understanding of the course material at any point during an
offering, using a learning assessment questionnaire




Evaluation

¢ Get feedback about an offering from learners after they complete it using a
learning evaluation questionnaire.

Application Overview
To access Learning as an Employee, from the home screen, click Me

Good afternoon, Michael Burke!

My Team M Sroups Benefits Administration Sales Service (n Help Desk My Enterp 3

QUICK ACTIONS Click Me

> Medical Plan Comparison
ﬁﬁ] ¢
Directory Journeys Time and Career and Personal
Absences Performance Information

| Details

ument Records

Bk dentication info @ * @

Contact Info Learning = My Benefits Company Benefits Current Jobs
Summary Portal

Family and Emergency ¢

acts
E d
My Organization Chart

=L

Safety Incidents Performance
My Public Info

Click Learning

Good afternoon, Michael Burke!

My Team My Client Groups Benefits Administration S S {no e Help Desk My Entere
QUICK ACTIONS APPS
> Medical Plan Comparison

58 € li¥; 9

Directory eys Career and Personal
Performance Information

7] Personal Details
(&> Document Records

Contact Info Learning Benefits My Benefits Company Benefits Current Jobs
Surnmary Portal

Click Learning

= My Organization Chart & ‘D&ED +

Safety Incidents Performance

My Public Info

Show More

To access Learning as an Administrator, from the home screen, click My Client
Groups




Good afternoon, Michael Burke!

My Team My Client Groups Be Sales 5 Help Desk My Enterp
QUICK ACTIONS

Hire an Empla
* &~y
Hiring Jourmeys New Person Person
Management

Add a Continges
Add a Pending W

il 5 &)

Per N Performance Talent Review Succession Plans

Person

Employment Contracts @ @ (% § <)|::|:>

Talent Pools Workforce Mass Updates Workforce Data Exchange

T Structures Modeling

Change Working Hours

Click Learning
My Team nt Groups 3 Adm d Payroll

QUICK ACTIONS

HCM Experience Design Studio
I ] K7

® Hire an Empl i
Agency Hiring New Person Person

Management

2 &l

Time Compensation Performance

Add a Nonworker
Management

o % (e We)
Career Talent Review Succession Plans Talent Pools
Development

Click Learning
Additional P Info

® o4 | 83 =

Learning Workforce Mass Updates Workforce Workforce
Structures Modeling Predictions

Employment Contracts

Identification Info

Learning Administration

Create New Course
Navigation: My Client Groups>Learning>Courses>Add>Save and Close

From the home screen, click My Client Groups

>




Good afternoon, Michael Burke!

y Team My Clien

QUICK ACTIONS Click My Client Groups

Hire an Emplo
O *

B

Journeys New Person Person
Management

il 9 )

Pending Wo Performance Profiles Talent Review Succession Plans
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o4 i} 23 =

Talent Pools Workforce Mass Updates Workforce Data Exchange
Structures Modeling

Payroll orl anagement
y
QUICK ACTIONS

HCM Experience D
O *
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Agency Hiring New Person Person
Management

Hire an Emplo

2 e il

Time Compensation Performance
Management

Pending W

o % (e We)
Career Talent Review Succession Plans Talent Pools
Development
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Learning Workforce Mass Updates Workforce Workforce
Structures Modeling Predictions

Employment Contr:

Identification Info

Click Courses
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What do you want to do or manage?

‘ Search for tasks o

Administrator Dashboard

® -

Learning Catalog

‘ Offerings

Specializations

Click Courses

He we can view the courses by Course Title. To create a new course, click Create

Sezreh by Course Attributes  Search by Learning Profiles

A

Match @ Al Any

Advanced | Savad Search | Search by Title v

At least one is required

" Course Titis

Contains “J

" Publish Start Date

On ar before < o422

q

Viewv Formaty

7 Edit B Copy ‘ Learners H Offerings H Add to Featured ‘

Course Title Click Create
Introduction to Tiansformers

Menaging Employees Filling the Holes During a Leave of Absence
Stress and You - Crpecc w Bol

Google Docs A Focus on Presentations

Understanding Pein Management

Speed Reading - & yall el

Forklift Truck Driver Treiring

Forkiift Truck Driver Advanced Training

|

Leaming Item
couunger mbereone - pun s U
Topic

OLCH3012 1offering 10131116

0LC101091 1offering 10131117

OLCT18008 1offering 1101118

OLCM2005 1offering 10131116

OLCT1003 1offering 10131116

OLCT18008 1offering 1101116

0LC191890 16 offerings 03/02120

0LC19190¢ 17 offerings 03/02120

In this screen, all we need to enter is the Course Title and click Save and Close
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Create Course swe A saveand Close

n S S AP

General Information ~ Prerequisites  Leaming Outcomes  Default Offering Afiributes  Communities  Cefault Assignment Rules

Click Save and Close

Syllabus

B -2 B I U}

®

Paragraphs: 0, Werds: 0, Characters (with HTML: 0

Short Description

[ @

“Publish Start Date
08/31/22 o
Publish End Date

mm/dd/yy e

Course Number
oLC415024

Minimum Expected Effort

Houss

Next, click Offerings

Amnual Sccurity Training

Course
W B B %3 FEVIR LY,

General Information &
Course Number Dates
OLC415027 08/31/22
: Currency
inition s
R [orterings
Syllabus N

Instructors Click Offerings

3 Leamers ’ There's nothing here so far.

Administrator
conversation

SelfService Additional Attributes v

Conversations

‘Communities

Comments 4

Reated Materials v

In the Offerings screen, from the Create drop down menu, select Self-Paced
Offering




Annual Security Training Vansge Defat Aces

Course
"o

anced | Saved Saarch |

A Search

** Atleast one is required

Match ® Al C Any

** dffering Tite

Contains v H

** Pabish Start Cate| On orafter < Josmarze )

[ ]

Viewv Fomatv

b o
Irstuctor Lec Offerng

Publish Start  Publish End
Date Date

Offering Number offering Tite Course Title

& Learmers INo cata to dispiay.
Columns Kicder 19

Blended Offering

Click Self-Paced Offering

Administrator
" conversation

gy Seltservice
" Conversations

:[\ Communities

Enter the information and click Save and Close

Save [ save and close

Click Save and Close

Create Offering for Annual Security Training

PR ETET,

General Information  Activites

=Entersthe below/information

“Title
‘Am\ua\ Security Training @
Description
Fi -2 B I U
P
Q

Baragraphs: 0, Words: 0, Charsctes (with HTHL) 0
Offering Number
0LC414028

Offering Type
Self-Paced

“Publish Start Date

08/31/22 e

Publish End Date
mm/dd/yy e

g Detals

Language

American English v

The course is now available




¢ Courses

Search by Course Attributes  Search by Learning Profiles

4 Search Advanced Saved Search | Search by Title v

* At least one i required
Match @ Al ) Any

™ Course 1ilte‘ Contains v

™ Publish stanDate‘ On or after v

030422 ]

]
4 Search Results

Viewy Fomaty @ Create /Edit [ Copy ‘Leamevs‘ Offerings H Addto fealured‘

Learning ftem
Additional
Number of Active Publish Start
Course Titls Course Number Offerngs Dite Attributes
Topic

Annual Security Training OLC415027 1 offering 08/3122

Calumns Hidcen 6

Manage Courses
Navigation: My Client Groups>Learning>Courses>Edit>Save and Close

From the home screen, click My Client Groups

Good afternoon, Michael Burke!

My Team My Client Groups My Enterp 3

QUICK ACTIONS Click My Client Groups

Hire an Emplo
Qo * Qe
New Person Person
Management

Hiring

Add a Pending ¥

Add a Nonworker = ) [olle]
il ™ =)

Pending Workers Performance Succession Plans

Employment Contracts @ @ S

Talent Pools Mass Updates Workforce Data Exchange
Change Location Modeling

Change Working Hours

+

Click Learning




Team
QUICK ACTIONS
S 7

Agency Hiring sy New Person Person
Management

Hire an Emplc

Add a Contingent Worker

Add a Pending Worker JD
alll

Add a Nonworker Time Performance
Management

Pending W

@ £ (3]

Career Talent Review Succession Plans Talent Pools
Development

Click Learning

Additional Person Info

©, a5/ i 89 ol

Learning Workforce Mass Updates Workforce Workforce
Structures Modeling Predictions

Employment Contracts

Identification Info

What do you want to do or manage?

Search for tasks 9

Administrator Dashboard

Home

Learning Catalog

Click Courses
Specializations

He we can view the courses by Course Title. To edit a course, select the Course
Tile




Search by Course Atributes  Search by Learning Profies

4 Search | Advanced | saved search | search by Titl
= Atlea
Match (@ All Any
** Course Tite Contains B
** publish Start Da(e‘ On or before v H 03/04/22 Y
=
View v Fomatv 7+ Create /' Edit [H Copy ‘ Leamners H Offerings H Add to Featured ‘
L
Course Title Courss Number  gimher SrACtve Pubish start i
]
Introduction to Transformers oLcnzoi2 1offering 103116
Managing Employees: Fillng the Holes During a Leave of Absence oLc101091 Toffering 1031147
Stress and You - Crpecc u Ber oLC11E008 1 offering 10116
Google Docs A Focus on Presentations oLC112005 Toffering 1031116
Understanding Pain Management oLCt11003 1 offering 1031116
Speed Reading - &y ullselil oLC11E009 Toffering 10116
Fordlift Truck Driver Trairing oLc191890 16 offerings 03102:20
Select Course Title
Forklift Truck Driver Advanced Training oLC191909 17 offerings 0310220
oLC169849 2 offerings 0717119
Leadership Inspiration Training 0LC130455 1offering 101218

Click Edit

Leadership By Example Vanage Detaut Access AL et

Course . .
_ Click Edit
LN ; IR TR, SNl 3 i 120 e
General Information ~
Course Number Maximum Expected Effort
(3
0LC169849 s
c
eneﬁnma" Short Description Pt
Modeling Strong Leadership
. mum Price
" ates
\ orferi 250
T ofterings 011779

Maximum Price
Minimum Expected Effort
3

Instructors

Learners

Syllabus -

Administrator

conversation

WILL Professional Edge is a library of micto learning modules that give Trainers and HR Professionals the ability to tailor individual educational experiences. In interactive movies that
Self-Service mirror real life settings and situations, learers assume the role of the characters, make real world decisions and experience the consequences of their choices. Through an exploration
Conversations of situational decision-mzking, users learn the different strategies they need to know to successfully navigate the workplace. Each individual module examines a business skill in the

core leadership areas of communication, vision, motivation, ethics, or team building. This module covers leading by example and encouraging censtructive feedback

o
T communities

Default Offering Payment and Pricing v

Additional Attributes v

Update the applicable information and click Save and Close




Leader.

ship By Example

Basic Information

Update)the;applicable below/information

“Title
‘Leadsrship By Example ‘ @
Syllzbus

P c2- B I U EEQ

13

WILL Professional Ecge is a library of micro leaming

modules that give Trziners znd HR Professionals

the aniliy i tailnr ereational

Paragraphs: 1, Words: 101, Cheracters {uth HTML) 717

Short Description
‘ Modeling Strong Leadership ‘ @

“Publish Start Date
o719 te

Publish End Date

mm/dd/yy 7Y

Course Number
0LC169849

Cther Details

Minimum Expected Effort

3 | Hours

General Information  Prerequisites  Leaming Outcomes  Defaul: Offering Aftributes  Communities ~ Default Assignment Rues

g Click Save and Close

Save L[’ save and close

View Learning Assignments for All Employees
Navigation: My Client Groups>Learning>Learning Assignments>Search

From the home screen, click My Client Groups

Good afternoon, Michael Burke!

My Team
QUICK ACTIONS

ox

()" Hire an Emp
ngent
dd a Pending W

Add a Nonworker

Pending Workers

Employment Contracts
Change Location

Change Working Hours

Click Learning

My Client Groups

Hiring

Talent Pools

+

Service

O *

Journeys New Person

il 8

Performance

a5/ i}

Mass Updates

Person
Management

Talent Review

at?d

Workforce
Modeling

My Enterp

QO

C==]

Succession Plans

=

Data Exchange

>




Payroll Work

QUICK ACTIONS

HCM Experience Design Studio
E a o * @}
™ ] vy

Hire an Empl e
Agency Hiring Joumneys New Person Person

Management

Contingent Worker

Add a Pending Worker @ JD
alll

Time Compensation Performance

Add a Nonworker
Management

© i

Career Talent Review Succession Plans Talent Pools
Development

Click Learning
Additional P Info

©, a5/ i 89 ol

Learning Workforce Mass Updates Workforce Workforce
Structures Modeling Predictions

Employment Contra

Identification Info

Learning Assignments

Learning Initiatives

Click Learning Assignments

28 Programs

000

Catalog Resources

Content
Import External Content
Instructors

Classrooms

0600

Training Suppliers

Global Access Groups

From the Assignment Status drop down, select the applicable Assignment Statuses
then Search




P

| Advanced| saved search | Learing Item, Assignment

* Atleast one is required

Match @ All L) Any

** Assignment Status

 Acive

Click Al

Click Search

| Bypass Complted

/. Compete Pending Approval

| Conpetec
Vieww Fomaty /2 AWLE3  coneson RequestRefeckd More Actions v Mzss Action v
/| Deleted Assignment  Completion  Recommendatic Learning Item  Person
Name Status Assignment Type Progress Manager *
G s Date Date Category Type Number
No data to display. /| No Ofeting Selected

Columns Hidden 21
! Not Passed

/| Not Started i

Here we can view the Employees Name, Learning Item Title, Status, Assignment
Type, Progress, Manager, Assignment Date, Completion Date, Recommendation,
Learning Item Type, and Person Number

Search Learrers | Search Placerolder Seats | Search Skipoed Assig

| Acvanced | saved search | Learning tem Assic

= Atleast cne

4

Match @ Al () Any

** Assignment Status | All v

Scroll Down To)View/The, Information [ Seareh | Rese

2,110 11,739 626 @ 6,328 1 15 482 38

Distinct Learners Active InProgress  NotStarted  Pending Prerequisite  Requested Completed Waitlisted
View v Formatw 58 Add Leamers v  Change Status v More Acticns w  Mass Action v

Name Learning Item Title status Assignment Type Frogress Manager é:ﬂ““ ment g:gp'e""" g::;’;"r"y'“da"‘ Ls:;"'“g ltem :ﬁ";g:
Barbara McCulum Immediate Policy Update for Pandemic  Not Started Require 0/4 KurtBaber 041520 Specialization 2690
Barbara McCulum Three Routes to Good Communicatio... No Offering Selected Recommend KurtBaer 021220 Recommend... Course 2890
Barbara McCulum Workplace Safety Not Started Recommend 0/3 KurtBaer 021220 Recommend... Specialization 2590
Barbara McCulum Leadership Skills Not Started Recommend 02 KurtBaer 021220 Recommend...  Specialization 2690
Barbara McCulum Workplace First Aid No Offering Selected Voluntary KurtBaber 021220 Course 2690
Barbara McCulum Corporats Compliance Learning Not Started Require 05 KurtBaber 0212220 Specialization 2690
James Aarcn Reporting Sexual Harassment Withdrawn Require Michael Buch... 100720 Course 81

Search Employee Learning Assignments
Navigation: My Client Groups>Learning>Learning Assignments>Enter Employee

Name>Search

From the home screen, click My Client Groups




Good afternoon, Michael Burke!

y Team My Clien

QUICK ACTIONS Click My Client Groups

Hire an Emplo
O *

B
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Management

il 9 )
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o4 i} 23 =
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y
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Learning Workforce Mass Updates Workforce Workforce
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Employment Contr:

Identification Info

Click Learning Assignments




Learners

@ Learning Initiatives

Catalog Resources

Content

(5[e)) 'mport External Content
Instructors
Classrooms

Training Suppliers

Global Access Groups

Click Learning Assignments

Search Placeholder Seats | Search Skipped Assignments

Match @ Al O Any

" Namd

==

. =

_—

Enter Employees Name
** Assignment Status. v
4 Leamer Resuits

1 5 0 2 0 0 0

Distinct Leamers Active In Progress NotStarted  Pending Prerequisite  Requested Completed

View v Formatv ¥ AddLeamers v Change Status v Edit Assignment Manage Activities Mare Actions v

Name Learning Item Title Status Assignmert Type
James Aaron Reporting Sexual Harassment Withdrawn Requie

James Aaron Emotional Intelligence & Resilience No Offering Selected Recommend
James Aaron Leadership Level 2 Not Started Recommend
James Aaron Three Routes to Good Communicatio... No Offering Selecied Recommend
James Aaron Manage Stress. No Offering Selected Recommend
James Aaron Corporzte Compliance Learning Not Started Requie

Columns Hidden 21

0

Waitlisted

Mass Action v

Progress Manager

Michael Buch

Michael Buch.

0/8 Michael Buch
Michael Buch.

Michael Buch

0/5 Michael Buch

Advanced Saved Search | Learning ltem,

Click Search

Date

10/07/20

09/0920

09/0920

08/27/20

08/27/20

12112119

Completion Leaming ltem
Date Type

Category
Course
Recommend... Course
Recommend... ~ Specialization
Recommend...  Course

Recommend...  Course

Specialization

Here we can view the employee’s information such as Name, Learning Item Title,
Status, Assignment Type, Progress, Manager, Assignment Date, Completion
Date, Recommendation, Learning Item Type, and Person Number

17
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{ Learning Assignments

Search Learners

Search Placeholder Seats | Search Skipped Assignments

4 Search Learners

Match @ Al ) Any

4 Leamer Res

1

Distingt Learners

Veww Famaty [ Adileamersv ChangeStatis v ¢ EditAssignment  Manage Activities MoreActions ¥ Mass Action v

Name

James Aaron

James Aaron

James Aaron

James Aaron

James Aaron

James Aaron

** Assignment Status v

5 0 2 0

Active InProgress  NotStarted  Pending Prerequisite

Learning Item Titie status

Reporting Sexual Harassment Winhdrawn
Emotional Intelligence & Resilience Nc Offering Selscted
Leadership Level 2 Net Siartd

Three Routes to Good Communicatio... Nc Offering Selected
Manage Stress Nc Ofering Selected

Corporate Compliznce Learning Net Siartzd

** Leaming e Tite

0 0

0

Requested Completed Waitlisted

Assignment Type
Require
Recommanc
Recommznc
Recommang
Recommznc

Requre

Progress

Manager
Michael Buch.
Michael Buch.
Michael Buch.
Michael Buch.
Michael Buch.

Michael Buch,

Assignment
Date

10107120
09/09/20
08/08/20
06/27/20
08/27/20

12112119

| Advanced | Saved Search | Learningltem, Assigr

* At least one |

[ seareh HE

Completion  Recommendatic Learning tem  Pers«
Date.

Category Type Numl
Course 281
Recommend...  Course 281

Recommend... Specialzation 28
Recommend...  Course 281
Recommend...  Course 281

Specialization 281

View Learning Assignment Completion Status
Navigation: My Client Groups>Learning>Learning Assignments>Recently
Completed>Set Date

From the home screen, click My Client Groups

Good afternoon, Michael Burke!

My Clien

QUICK ACTIONS

Hire an Emplo

ontinges

Hiring

Add a Pending W«

Add a Nonw

Pending Wo

Employr

Journeys

il

Performance

a8y

Talent Pools

+

Click Learning

O *

£

New Person

4

i

Mass Updates

(@]

774

Parson
Management

Talent Review

atd

Workforce
Modeling

(ee]

Succession Plans

=

Data Exchange




Team My Client Groups enefits Administ

QUICK ACTIONS

HCM Experience Design Studio
fe]
EI"_’I

Hire an Employee
Agency Hiring

a Contingent Worker

Add a Pending Wo @

Time
Management

=

Career
Development

Add a Nonworker

Pending Workers

Click Learning
Additional n Info

® o

Learning Workforce
Structures

Employment Contr:

Identification Info

28 Programs

@ Learning Initiatives

Catalog Resources

Content
Import External Content
Instructors

Classrooms

©600

Training Suppliers

Global Access Groups

Journeys

Compensation

Talent Review

i

Mass Updates

Q *

New Person

C==]

Succession Plans

a8

Workforce
Modeling

Click Learning Assignments

Person
Management

il

Performance

Talent Pools

o

Workforce
Pradictions

From the Saved Search dropdown, click Recently Completed




{ Learning Assignments

s L S
Search Leamers | Search Placeholder Seats | Search Skipped Assignments

A Szarch Learners

Match @ Al Any

* Name
** Person Keyword
** Assignment Status v

Vewv Fomav = AddLearers v  Change Status v Edit Assignment

Name Learning item Title Status

No data to display.
Columns Hidden 21

** Leaming ltem Title

nage Activities  More Actions v Mass Action v

Assignment Type Progress

[ Advanced | saved Semh| Learring lte, Assignment
Fomely Envoled Lrec
Learnirg Item, Assignment Status anc Leamer
Mo Ended

Mot Startsc

Search by Name
Click Recently Completed

Persanalze.

Manager

Assignment  Completion  Recommendatic Learning item  Person
Date D: Categary Type Number

We can also adjust the Completion Date and select a date from the calendar

rearch Learmers | Search Placeholder Seats | Search Skipped Assignments
A Szarch Learers
Competion Date

*Completion Datef On or after v fos/25/22

Onortefor

Onor after

Betvieen

0 0 0

Select Completion Date

Select Date

0 0 0

Distinct Learners Active InProgress  NotStarted  Pending Prercquisite  Completed  Requested Waitlsted

Vieww Fomatv 2 Addleamers w  Change Status v Edit Assignment

Name Learning ltem Title Status

o data to disolay.
Columns Hidden 21

e Activities  Mare Actions v Mass Action v

Assignment Tyge Progress

[ Basic | Saved Search | Recently Completed >

* Required

Assignment  Completion  Recommendatic Leaming item  Person
Manager Date Date

Category  Type Number

View Reports

Navigation: My Client Groups>Learning>Administrator Dashboard

From the home screen, click My Client Groups




Good afternoon, Michael Burke!
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Talent Pools Workforce Mass Updates Workforce Data Exchange
Structures Modeling

Payroll orl anagement
y
QUICK ACTIONS

HCM Experience D
O *

[=1]

Agency Hiring New Person Person
Management

Hire an Emplo

2 e il

Time Compensation Performance
Management

Pending W

o % (e We)
Career Talent Review Succession Plans Talent Pools
Development

® o4 | 83 =

Learning Workforce Mass Updates Workforce Workforce
Structures Modeling Predictions

Employment Contr:

Identification Info

Click Home




< Learning

What do you want to do or manage?

[ Search for tasks o,

Administrator Dashboard

® =

Learning Catalog
@ Offerings

Courses

Click Home

D @ ©

Specializations

Communities

eLearning Items

@O ¢E

Select the applicable tab to view the Dashboard data

Ungerstanding Oracle Leaming c|aua| Learning D: Learning Dashboard | Learning Calendar

Admin Dashboard (Last 90 Days) $

Org Compliance Certification Status Approvals
Overdue =721 Expired =9 Rejected =2
In Progress CQO Upcoming CQO Pending @6
Completed 3 Renewed @0 Active @2 ’ 160
Compliance - By Learning item Compliance - By Business Unit

“
—_

Learning Specialist Self-Service

View Current Learning
Navigation: Me>Learning>Current Learning

From the home screen, click Me




Good afternoon, Michael Burke!

My Team

QUICK ACTIONS Click Me

Medical Plan Comparison

&8 ©

Directory Journeys Time and
Absences

nal Details
ument Records

Identification Info @

Learning Benefits My Benefits
Summary

Family and Emergency

Organization Chart % E/E[I +

=L

Safety Incidents Performance
My Public Info

Click Learning

Good afternoon, Michael Burke!

Team
QUICK ACTIONS

Medical Plan C

Personal Details .
Directory Joumeys Time and
Absences

ument Records

Identification Info @

E e Learning Benefits My Benefits
Surnmary

Family and Emergen Click Learning

My Or c & ‘D&ﬁ[l +

Safety Incidents Performance
ly Public Info

Show More

Click Current Learning

Help Desk

¥,

%

Career and Personal
Performance Information

T

(<D

Company Benefits Current Jobs

Help Desk

li¥;

Career and
Performance

g

Company Benefits

ly Enterg

O

™

Personal
Information

&

Current Jobs

>




Enter the learning item fitle or description keywords, or the leaming item number to search the learning catalog.

Search for a le:

Browse Catalog

Current Learning @ View Transcript @ What to Learn @ My Learning Communities

View all overdue, in-progress, View all my learning enrollments. Explore and discover interesting Explore my community memberships
upcoming and pending enrollments learning,

Click Current Learning
@ My Shared Leaming

Manage videos and leaming journeys
1 published, and recommendations |

Here you can view your Current Learning. To view your Required Learning, All
Completed Learning, and Learning History, select the applicable tabs

< My Learning Experiences Actions ¥ My Leamning Communities
ch learning nen Q
SN Y g o 5 FIET R EIRT  dE
ing i SortBy
7learning items Do date -
———

(b
B i 36m |

as = - K
Immediate Policy Update for Corporate Compliance Reporting Sexual LinkedIn Profiles for Social
Pandemic Learning Harassment Business Success - Linked...
Assigned by Human Resources. Ass y Human Resources gal Department Self Enrolled

Due Due Due
07/24/22 08/12/22 08/21/22

® Explore @ Whatto Learn ‘@ My Learning Experiences ) Report

Search For Learning Item
Navigation: Me>Learning>Search Learning Enrollments

From the home screen, click Me

]
24 |
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Good afternoon, Michael Burke!

A g ; n Help Desk My Enterp 3
QUICK ACTIONS Click Me

Medical Plan Comparison
ﬁﬁ] ¢
Directory Journeys Time and Career and Personal
Absences Performance Information

onal Details
ument Records

Contact Inf Leaming Benefits My Benefits Company Benefits Current Jobs
Summary

Family and Emergenc,

=L

My Organization Chart % E/E[I +

Safety Incidents Performance
vy Public Info

Show More

Good afternoon, Michael Burke!

My Client Groups Benefits Admini:
QUICK ACTIONS
Medical Plan Compa

li¥; v

Directory Joumeys Career and Personal
Performance Information

Personal Details
Document Records

Identification Info @ *

Learning Benefits My Benefits Company Benefits
Surnmary

) Family and Emerges acts Click Learning

My Organization Chart & ‘D&ED +

Safety Incidents Performance

My Public Info

Click Search Learning Enrollments and enter the Learning Item you wish to search
and the content will automatically populate in the search results




< My Learning Experiences Actions

My Learning Communities

Leadership| Q

cadiee

Slearning items The/Learning Items)will populate below

=
- =
2 =

sad it Managing
topic ¢

Leadership Leadership Leadership in Crisis Leadership in Crisis
Assigned b ce of the CEO As: d by

ice of the CEQ Assigned by Betty Anderson Assigned by Robert Jackman

Withdrawn n w Withdrawn

Withdrav Wi n
10/31/16 11/01/16 05/24/17 03/18/18

View Transcript/Completed Learning
Navigation: Me>Learning>All Completed Learning

From the home screen, click Me

Good afternoon, Michael Burke!

My Team My S Benefits Admini ile Sales Service {n Help Desk My Enterp 3

QUICK ACTIONS Click Me

Medical Plan Comparison

: ©C) {12 9

Directory Journeys Time and Career and Personal
Absences Performance Information

Personal Details
>cument Records

Contact Info Learning Benefits My Benafits Company Benefits Current Jobs
Summary Portal

Family and Emergency Contacts

Organization Chart & ﬁﬂ +

Safety Incidents Performance

y Public Info

Show More

Click Learning




Good afternoon, Michael Burke!

My Client Groups Benefits Admir O Sales S Knor Help Desk My Enterp 3

QUICK ACTIONS

Medical Plan Comparison
ﬁ E?IJ o
Career and Personal
Performance Information

Personal Details
Directory

Document Records

Learning Benefits My Benefits Company Benefits Current Jobs
Surnmary Portal

Family and Emergenc, acts Click Learning

=

My Organization Chart % ‘S/ED +

Safety Incidents Performance
My Public Info

Click All Completed Learning to view completed courses

< My Learning Experiences Actions

My Leaming Communities
o A Compeed Leaming

% e Sort B
24 learning items Y

Due date ‘ e |

NG
O
Dealing With a Workplace How to Prevent Corruption Ethics Corporate Sustainability at
Emergency During a Fire at Vision Corporation Assigned by Henry Jones Vision Corporation
Assigned by Office of the CEO As by Henry Jones Assigned by Henry Jones
Bypass Completed Completed Completed Completed
12/31/19 05/24/17 03/12/17 05/24/17

What To Learn
Navigation: Me>Learning>What To Learn

From the home screen, click Me




Good afternoon, Michael Burke!

Help Desk My Enterp 3
QUICK ACTIONS Click Me

Medical Plan Comparison
ﬁﬁ ¢
Directory Journeys Time and Career and Personal
Absences Performance Information

ocument Records

Learning Benefits My Benefits Company Benefits Current Jobs
Summary

Contact Info

Family and Emergenc,

AN iy il At

=L

Safety Incidents Performance
vy Public Info

Show More

Good afternoon, Michael Burke!

My Client Groups Benefits Administration S = Help Desk Enterp 3
QUICK ACTIONS

Medical Plan Compa
ﬁﬁ] %
Directory Joumeys Time and Career and Personal
Absences Performance Information

Personal Details
ment Records

Identification Info @ *

Learning Benefits My Benefits Company Benefits
Surnmary

| Family and Emerges acts Click Learning

My Organization Chart & ﬁl:l +

Safety Incidents Performance

My Public Info

Click What to Learn to view the Learning Catalog. We can also view available
recommended learnings by learning department or colleagues




< What to Learn Actions ¥ B sttt Covimremities

Empathy and Leadership,
Management 101 : New Vision Corporation and the How to Understand your Emotional Intelligence &
Manager Boot Camp Cloud Enables Growth Employees - Video Resilience

Managers that Lead with Three Routes to Good
Leadership Level 2 Manase Stress Strength Communication - SCORM
Click What to Learn

® Explore @ Whatto Learn Q@ My Learning Experiences E) Report

My Learning Communities
Navigation: Me>Learning>My Learning Communities

From the home screen, click Me

Good afternoon, Michael Burke!

My Team My Clie s Benefits Admin| ile S Service Help Desk My Enterp 3

QUICK ACTIONS Click Me

Medical Plan Comparison

: ©C) {12 9

Directory Journeys Time and Career and Personal
Absences Performance Information

Personal Details

Document Records

Leamning Benefits My Benafits Company Benefits Current Jobs

Contact Info
Summary Portal

Family and Emergency Contacts

= =
&&n, My Organization Chart DDD

Safety Incidents Performance

ty Public Info

Click Learning

]
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Good afternoon, Michael Burke!

My Team My Client Groups Benefits Administration Sales Service Knowledge Help Desk My Enterp 3

QUICK ACTIONS

Medical Plan Comparison
ﬁﬁg_}l] o
Career and Personal
Performance Information

Personal Details

Document Records

Contact Info Learning My Benefits Company Benefits Current Jobs
Summary Portal

Family and Emergency Contacts Click Learning

=

My Organization Chart % g/aﬂ +

Safety Incidents Performance
My Public Info

Click My Learning Communities

< What to Learn Actions ~

My Learning Communities

Q Click My Learning Communities

Empathy and Leadership,
Management 101 : New Vision Corporation and the How to Understand your Emotional Intelligence &
Manager Boot Camp Cloud Enables Growth Employees - Video Resilience

Managers that Lead with Three Routes to Good
Leadership Level 2 Manage Stress Strength Communication - SCORM

@ Explore & What to Learn @ My Learning Experiences ) Report

From this screen, we can view the Learning Communities in which this employee is

amember. The employee can also create a community by clicking Create
Community




[e—

RERY &

Learning Commurities | Am a Member O°

5

New Manager Boot Camp ©
Learming Community

Below\we canview,the,Communities in\which
this employee)is;amember

Nev: Marager Boot Camp Communizy

Managing Your Team @ + # # ¢ %
Learning Community

This community s for lllavels of mznagement to share our thoughts and best practice for managing our people

Emerging Leaders # 5 # % >
Learning Community

This community s dsigned to transform your inner leadership potential, through community sharing of dest-practices, G&A. anc tips and tiicks. Feel free to ask any:hing!
Executive Development at Vision Corporation @ # 5 # # 7
Learning Community

A collaborative, engaging learning envirorment where Izaders from Vision Corporation can discuss and share their experiznces on leadership and content,

HR Leadership Development Community @
b Learming Commusity H

My Shared Learning
Navigation: Me>Learning>Actions>My Shared Learning

From the home screen, click Me

Good afternoon, Michael Burke!

My Team ) tG Benefits Administ S r C Help Desk My Enterp 3

QUICK ACTIONS Click Me

> Medical Plan Comparison
: s ¥ 9
Directory Journeys Time and Career and Personal
Absences Performance Information

sonal Details
ocument Records

Learning Benefits My Benefits Company Benefits Current Jobs
Summary Portal

o

fety Incidents Performance

Show More

Click Learning




Good afternoon, Michael Burke!

My Team My Client Groups Benefits Adminis Knowledge Help Desk My Enterp 3

QUICK ACTIONS

Medical Plan Comparison
ﬁﬁgj] o
Career and Personal
Performance Information

Personal Details

Document Records

My Benefits Company Benefits
Surnmary Portal

Contact Info Learning Benefits Current Jobs

Family and Emergency Contacts

Click Learning

=

S e
My Organization Chart DDD
Safety Incidents Performance

My Public Info

< What to Learn

My Learning Communities

Request Noncatalog Learning Click My Shared Learning

Record External Learning Experience

Empathyand Leadership,

Management 101 : New
Manager Boot Camp

Leadership Level 2

Vision Corporation and the
Cloud Enables Growth

Manage Stress

How to Understand your
Employees - Video

Managers that Lead with
Strength

Emotional Intelligence &
Resilience

Three Routes to Good
Communication - SCORM

© Explore & Whatto Learn @ MyLearning Experiences [ Report

From this screen, we can view the videos and content added by this employee.
Employees can add videos by clicking Add

]
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My Shared Learning
= HR VP (Robert Jackman)
P B —_ —
this,employee

Belowsare)the)video; this

Videos Published A

Click Add

(»n
0]
Q.
Q.

(D &
Q.

o

<<

Leadership and How to Help our Customers at Vision Corporation
Video

How do we best serve our customers at Vision Corporation? What are some of the skills and attributes of great leadership to ensure the success of our customers?

5 reasons to work at Vision Corporation

- Video

" Why work at Vision Corporation? Here are just a few of the benefits at working at this great company.
Vision Corporation - What We're Looking For in a Leader
Video
Here at Visi ain attributes in our leaders. This video will help walk your through some of the highlights of Leadership in our Executive

J Development program.
How to make the most of your first 30 days with Vision
" eo
Houw to make the most of your first 30 days with V
i

Enter all the information and click Publish to share the video based on the privacy
associated to this video

Save and Close bl Publish

Click Publish

o S Lk A

Video Details

“Video “Title
Drag files here or click to add
‘ attachment

Description

Font -2 - b A-¥- B I U|x, ¥ ax = === 12 §

Paragraphs. 0, Words: 0, Characters (with HTHL): 0
Visibility

Privacy
E

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

Version Revision

History Date Changes
Version 1.0 Megan Ketter Initial Version
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