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Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you'll find it helpful. If you would like a custom guide for your
organization, please contact Megan Ketter at mketter@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

1. Any fields with an asterisk are required fields.

2. Based on your configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the
additions or updates are visible in your instance.

3. You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our
Oracle instance.
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Overall Process Flow
Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the Payroll module.
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Glossary of Terms

Here we've included common terms associated with the Payroll module. Please review
the terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Element Entries

< There are 2 types of element entries: recurring and nonrecurring. Element
entries are details of compensation or a deduction. For example, medical
premiums, garnishments, salary, etc.

Payroll Relationship

< A payroll relationship exists between a person and a payroll statutory unit,
which is the legal entity responsible for employee payment.

Payment Methods

¢ A method in which money is transferred to the third-party vendor or employee.
For example, direct deposit, check, or EFT.

Tax Reporting Units

¢ Represents a legal entity for tax and social insurance reporting in global
legislation.

Calculation Entries
¢ Specifies how a value is provided or calculated
Third Party Payment Methods

¢ Athird party is any person or entity outside of your organization and a third-
party payment method determines how you pay them.

Object Groups

¢ Object groups are user-defined sets of elements or people used to restrict
which of these items to include in various processes and reports.

Quickpay
¢ A process executed by the payroll team to pay an employee
Retro Pay

¢ Payment owed to an employee or payment due from an employee due to an
incorrect amount being withheld from a prior payroll.

Payroll Reconciliation




< Payroll processes transfer your payment entries to Cash Management for
manual or automatic reconciliation with bank statements

Reporting

< OTBI or Bl contains numerous reports used for payroll verifications and
processing.

Data Loader

¢ HCM Data Loader validates the data and creates valid records in the HCM
cloud. The Data Loader is also used to load multiple elements entries for
payment for multiple employees.

Effective Date

¢ Effective Dates are used to store historical, current, and future information.
Effective Dates are the date in which a line of data is active.

Element Classification Components

¢ Elements are grouped into primary classifications, such as Earnings and
Voluntary Deductions. In a human resources department, you can use the
primary classifications to identify groups of elements for information and
analysis purposes. In a payroll department, the classifications control
processing, including the sequence in which elements are processed and the
balances they feed.

Costing

< If the classification is Costable, you can select any costing option for elements
when you define the element links. If the classification is Distributable, you can
create a distribution set from elements of this classification over which you can
distribute costs. You can also view the cost type for elements in the
classification, whether they debit or credit the accounts they feed.

Frequency Rules

¢ The payroll run uses a frequency rule to determine in which pay periods it
processes a recurring element. You can view which date the payroll run uses, by
default, to assess frequency rules in your localization. You can select a different
date when you define a frequency rule.

Calculate Absence Duration
< Calculate the duration of an absence from the start and end dates.

Accrual Start Rule




< Youuse an accrual start rule to determine when newly enrolled employees
start to accrue time. For example, some accrual plans allow new hires to accrue
time from the date of their hire. If the predefined start rules that are available
on the Accrual Plan page do not meet your requirements, you can add your own
rule directly in the accrual formula.

Tax Card

< Contains the Federal, State, and Local tax withholding information for the
employee




Off-Cycle Payroll Processing

Create A Payroll Relationship Object Group
Navigation: Home>My Client Groups>Payroll>Object Groups>Create>Enter
Criteria>Submit

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!
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From the Payroll menu, scroll down under Administration and click Object Groups.
We can also search for Object Groups in the search box at the top of the page




{ Payroll

Payroll Dashboard

Administration

Event Notifications

Click Object Groups

' Organization Payment Methods.
@ Payroll Flow Patterns

Payrol Interface Inbound Records

Third Parties

Third-Party Organization Payment Methods

Payment Method Preferences

Click Create

o]
4 Search

| Advanced | saved Search [ All Object Groups v

* Required

4 Search Results
Actons v View v Fomat v
Name

Type star: Date End Date Static or Dynamic
N search conducted Click Create

Legisiative Data Group Update Status

Enter Create Object Group Information

—



Entergthelbelowjinformation]

Create Object Group

e [Ecmarrart st o

* Legislative Data Group | US Legisaliva Data Group

* Salic or Dyramic @ Dynanic ( Sttic

[ Advenzed Cptons

Click Continue

First, we can adjust the Start Date and End Data, if applicable. Also, we can enter
the Object Group Parameter, such as the Value for Payroll. Click Value to select
the Payroll

Create Object Group

Mo Jim O

4Basic Data

“Name _Exempt Payroll Relationship Group

Static or Dynamic Dynamic

Type Payroll Relationship Group Description

“Start Date 12/7/22 fo
“End Date 12/31/12 o Legislative Data Group US Legislative Data Group

[ Advanced Options

4 Object Group Parameter

Parameter Name Value Delete Valus
Payroll Name

4 Payroll Relationship Rules @

Aciens v Viewv 4 X [l Detach

Formula Name Description

Ne datato display.

4 Payroll Term Rules
Acians v Viewy X fa Detach

Formuia Name Description

Ne datato display.

4 Payroll Assignment Rules
Acicns v Vieww 4 ¥ [ Detach

Formula Name Daseription

Enter the Payroll Name and click Search. Select the Payroll Name




Enter Payroll Name

Search and Select: Object Group Parameter

Available Parameter Values
Click Search

Click Payroll Name

Next, we can enter the Payroll Relationship Rules, Payroll Term Rules, and Payroll
Assignment Rules. For these areas, we can associate a formula that includes the
employee population needed for creating this Payroll Relationship Group, if
applicable. We can add a formula by clicking Add in the applicable area

Create Object Group

A AT
4Basic Data

. . Static or Dynamic Dynamic
Name [ Exempt PayrollRelationship Group

Type Payroll Relationship Group Description

“Start Date |12/7/22 [ A
i US Legislative Data G
“End Date | 12/31/12 Y Legislative Data Group gislative Data Group
[ Advanced Options

4 Object Group Parameter

Parameter Name Value Delete Value
Payroll Name EWT Biweekly Q 4
4 payroll Relationship Rules @
Actions v View v+ X & Detach
Formula Name Description
No data to display.

“4 payroll Term Rules
Actions v Viewv 4 % [ Detach

Formula Name Description
No data to display.

4 payroll Assignment Rules
Acions v Views [+ % ¥ Detach

Formula Name Description
No data to display.

Click Add

Click the Formula Name or click Search to search for the Formula Name




Create Obj

4Basic Data

*Name | Exempt Payroll Relationship Group

Static or Dynamic Dynamic

Type Payroll Relationship Group Description

“Start Date | 12/7/22 to 4

Legislative Data Group US Legislative Data Group

“End Date | 12/31/12 [
[ Advanced Options

4 Object Group Parameter

Parameter Name Value

Delete Value

Payroll Name EWT Biweekly Q s

4 Payroll Relationship Rules @
Actons v View v ¥ Detach

Formula Name Description

No data to display

4 Payroll Term Rules
Actons v View v ) Detach

Formula Name Description

No data to display

4 Payroll Assignment Rules  ISESEIUEELEUE

Description

Click Next

‘ Submit Cancel

Create Object Group
e Click Next

4 Basic Data

*Name [ Exempt Payrol Relationship Group

Static or Dynamic Dynamic

Type Payroll Relationship Group Description

“Start Date |12/7/22 to )

Legislative Data Group US Legislative Data Group

“End Date | 12/31/12 o
[ Advanced Options

4 Object Group Parameter

Parameter Name Value

Delete Value
Payroll Name EWT Biweekly O K

4 payroll Relationship Rules @
Actions v View v & Detach
Formula Name Description

No data to display.

4 Payroll Term Rules
Actions v View v & Detach
Formula Name Description

No data to display.

4 Payroll Assignment Rules
Actions v View v ] Detach
Formula Name Description

No data to display.

Next, we can enter the Payroll Relationship, Payroll Term, and Payroll
Assignment to help identify the population if we are not using a formula. To add

employees, click Value




Create Object Group

R
4 Basic Data
Name Exempt Payroll Relztionship Group Static or Dynamic Dynamic

Type Payroll Relaticnship Group Description

Start Date 12/7/22
End Date 12/31/12
' Legislative Data Group US Legislative Data Group

Advanced Options
4 Payrcll Relationship

Actions v Vewv 4 X [l Detach

. Person Inclusion
Payroll Relationship Number Person Name /o her tus

sta
w b

4 Peyrall Term

Actions v Vewv 4 X g Detach

Payroll
Employment Terms Number

Person

Inclusion
Person Name Relationship
Number Number Status
o data to display.
4 Payroll Assignment
Actions v Vewv = X [ Detach
Payrell
Person Inclusion
Assignment Number Person Name Relationship
Number Nu Stat

0 data to disglay.

Search for the Employee by Payroll Relationship Number, Person Name, or
Person Number then click Search. Lastly, click Payroll Relationship Number

Search and Select: Payroll Relationship x

payroll Reiationship Nuroer ||
erson Name

Payroll
Relationship Person Name Person Number Click Search
Number

Mukherjee, Rishi 1001

Click Payroll Relationship Number

The Employee has been added. Follow this same process to add additional
employees to this Payroll Relationship Group




Create Object Group

4 Basic Data

Name  Exempt Payroll Relationship Group Static or Dynamic Dynerric
Type Payrall Relationship Group Description
Start Date 12/7/22
End Date 12/31/12 %

Legislative Data Group U Legislative Data Group

Advanced Options

4 Payroll Relationship

Acions v Vieww X Detach

Payroll Relationship Number Person Name

Mukherjee, R

4 Payroll Term

Aclons v Vieww  H X

Employment Terms Number PersonName  Feroon
Nodatatc display.
4 Payroll Assignment

Aciions v Viewv 4 X Detach

Assignment Number PersonName  Feroon

No data o display.

Person
Number

1001

Payroll
Relationship
Number

Payroll
Relationship
Number

Inclusion
Status

Inclusion
Status

Inclusion
Status

Next, we must add the employees Payroll Assignment as well. To add employees,

click Create

Create Object Group

4Basic Data

Name  Exempt Payroll Relationship Group Static or Dynamic
Type Payroll Relationship Greup Description
Start Date 12/8/22
End Date 12/31/12 ’

Legislative Cata Group US Legislative Data Group.

Advanced Options

4 Payrall Relationship

Actons v Vieww X Detach
Payroll Relationship Number Person Name
1001 & Mukherjee, R

4 Payrall Term

Atons v Viewy 4 X

Person

Employment Terms Number PersonName - er

No data to display.

“4Payroll Assignment
Actions v View v

Detach

Assignment Number Person Name  Feroc”

umber

Click Create

No data to display.

Click Value

Person
Number

1001

.
Relationship
Number

Payroll
Relationship
Number

Inclusion
Status

Inciusion
Status

Inciusion
Status




Create Object Group Gancel

4 Basic Data
Name Exempt Payroll Relationship Group Static or Dynamic Dynamic
Type Payroll Relationship Group Description
Start Date 12/8/22
End Date 12/31/12 4

Legislative Data Group US Legislative Data Group.

Advanced Options
4 Payroll Relationship
Actions v Viewv X & Detach
Payroll Relationship Number Person Name ::::::r ';:l':sswﬂ

1001 Mukherjee, R--. 1001

4 Payroll Term
Actions v Viewv 4 X [ Detach

rson

Per Inclusion
Number

Employment Terms Number Person Name Status

Payroll
Relationship
Number

INo dats to display.

4 Payroll Assignment

Actons v Viewv 4 X & Detach

Payroll
Assignment Number PersonName  Fersen Relationship  fops "
Number

Next, Search for the Employee by Person Name then click Search. Lastly, click
Assignment Number

Search and Select: Payroll Term

Enter Criteria b |:
erson Name

Payroll Relationship Number

Click Search
Assignment

Payroll
Person Name  Person Number Relationship
Number

Muheries, Rishi 1001 1001

Click Assignment Number

The Employee has been added. Follow this same process to add additional
employees to the Payroll Assighment




Create Object Group [ e

4Basc Data

Name  Exempt Payroll Relationship Group Static or Dynamic Dynamic
Type Payroll Relationship Group Description

Start Date 12/6/22

End Date 12/31/12

Legislative Data Group US Legislative Data Group.
Advanced Options
4 Payroll Relationshio

Acions v Viewvw  F X

Payroll Relationship Number Person Name  Ferson Inclusion

Number Status

1001 Q Mukherjee, R~ 1001

4 Payroll Term

Acions v Viewvw  F X

Payroll
Person Inclusion
Employment Terms Number Ferson Name (BP0 Relationship oy o
Number
No data to display.
4 Payroll Assignment
pcions v Vewy X
Payroll
Ferson Irclusion
Assignment Number PersonName | BPY Relationship ¢ o &
Mukherjee, R-. 1001 1001

Click Submit

Create Object Group

4Basic Data Click Submit
Name Exempt Payroll Relztionship Group Static or Dynamic Dynamic
Type Fayroll Relaticnship Group Description
Start Date 12/8/22
End Date 12/31/12

Legislative Data Group US Legislative Data Group
Advanced Options
4 Payrall Relationship

acons v Vewy 4 X

Payroll Relationship Number erson

Person Name Inclusion

Number Status

1001 Muknerjee, R 1001 de

4 Payrcll Term

Actions v Vewv X Datach
Payrell
Employment Terms Number Person Name :z’;ig[ Relationship  Inélusion
Number
o data to disglay.
4 Payrall Assignment
acons v Vewy 4 X
Payroll
Assignment Number PersonName  Rerson Relationstip  Tops o

Eno Mukherjee, R.. 1001 1001 de

Create Element Object Group

Navigation: Home>My Client Groups>Payroll>Object Groups>Create>Enter
Criteria>Submit

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team My Client Groups Benefits Admini ion unting Intercormr
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QUICK ACTIONS
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From the Payroll menu, scroll down under Administration and click Object Groups.
We can also search for Object Groups in the search box at the top of the page




{ Payroll

Payroll Dashboard

Administration

Event Notifications

Click Object Groups

' Organization Payment Methods.
@ Payroll Flow Patterns

Payrol Interface Inbound Records

Third Parties

Third-Party Organization Payment Methods

Payment Method Preferences

Click Create

o]
4 Search

| Advanced | saved Search [ All Object Groups v

* Required

4 Search Results
Actons v View v Fomat v
Name

Type star: Date End Date Static or Dynamic
N search conducted Click Create

Legisiative Data Group Update Status

Enter Create Object Group Information




Entegthelbelowjinformation}

Greate Object Group

* Name | Bonus Eenent Obect Group

" Logsttve Data Group  US Legisave ta ooue] |

* Type | Element Group v

Click Continue

First, we can adjust the Start Date and End Data, if applicable. Also, we can enter
the Object Group Parameter, such as the Value for Usage Type. Click Value to
select the Usage Type

Create Object Group

4 Basic Data

“Name ‘ Bonus Element Object Group Description

Type Element Grovp.

2
“Start Date m Legislative Datz Group US Legislative Data Group

4 Object Group Parameter @

Parzmeter Name Valuz Delete Value

Usage Type [ E ] l

Enter Object Group Parameters or click Search. Click the applicable Available
Parameter Values, if applicable. We'll enter the element to identify the employee
population on the next screen

—
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(o]
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Search and Select: Object Group Parameter x
peeterow Click Search

Object Group Parameters

Click Available Parameter Values

Click Next

Create Object Group

o Click Next

4 Basic Data

“Name  Bonus Element Object Group Description

Type Element Group

“Start Date 12/7/22 g Legislative Data Group  US Legislative Data Group
“End Date 12/31/12 o

4 Object Group Paramster @

Parameter Name Value Delete Value

Usage Type Q

Next, we can enter the Element Classification and Element. For these areas, we
can associate the employee population needed for creating this Element Group.
We can add the employee population by clicking Add in the applicable area

—
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4 Basic Data
Name Bonus Element Object Group
Type Element Group

Start Date 12/7/22

End Date 12/21/12

Description

Legislative Data Group US Legislative Data Group
4 Element Classificatiol

Element Classification Name

“Inclusion

INo data te display.

“Element @

Actions v View v iz Detach
Reporting “Inclusion

Element Name Classification
Name Name Status.
No data tc display.

Click Value to search for the Element Classification Name

Create Object Group

4Basic Data
Name Bonus Element Object Group
Type Element Group

Start Date 12/7/22

End Date 12/31/12

Description

Legislative Data Group US Legislative Data Group

4 Element Classification @

Actions v View ¥ o'} Detach

Element Classification Name

“Inclusion
status

4Element @

Actiors v View v o] Detach

Element. .
Reporting Inclusion
Element Name Name Claasilﬁmllnn status
No data to display.

Enter the Element Classification Name and click Search. If we do not have the
Element Classification Name, click Search only and select the applicable value




Search and Select: Element Classification x

Element Classification Name
oluntary Dedct
Siandard Ezminge
Click Element Classification Name
Preax Deductions
Norpayrol Payment
Involuntary Deducions
Information
Imputed Eamings
Employer Texes

Employer Liabiies

The Element Classification has been added.

Create Object Group

s

4 Basic Data
Name Bonus Element Object Group Description
Type Element Group
Start Date 12/7/22
End Date 12/31/12 Legislative Dat Group US Legislative Data Group

4Element Classification @

Actons v Viewvy 4 30

Element Classification Name ’sl'v;ﬂ:;swn
Include
4Element @
Actons v Viewv %
Element Name ::io‘mng E::’:;;;m" ;I'r;::‘uss\on
INo cata to display.

Click Submit




Create Object Group 5ac st |

- o ) ‘ I Click Submit
4Basic Data
Name Bonus Element Object Group Description
Type Element Group.
Start Date 12/7/22 7
End Date 12/31/12 Legislative Data Group US Legislative Data Group

“Element Classification @

Actions v Vizwv 4 &/ Detach
“Inclusion
Element Classification Name stae
Supplemental Eamings O, Include
“Element @
Actions v Vizw v i Detach
Element 4
Reporting Inclusion
Element Name Name Classification status

INo data te display.

One Off Payment

QuickPay Payments
Navigation: Home>My Client Groups>Payroll>Simplified Quickpay>Search
Employee>Submit

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups. Benefits Admini:

Click My Client Groups
QUICK ACTIONS

Hire an Empl i
Be &
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Add a Pending ¥
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Development

) ' 55 ]
Talent Review Succession Plans Talent Pools Woaorkforce Mass Updates
Additional Person Info Structures

Next, click Payroll




Good afternoon, Corey Albertson!

Me My Team My Client Groups 3enefits Administration bles General Accounting Intercompany Accounting 3
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E 9
i M
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Goals Performance Career
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QO

=]

Succession Plans

Click Payroll

83 b

Workforce Workforce
Madeling Predictions

el
V) Employment Contracts

g, Identification Info

From the Payroll menu, scroll down and click Simplified Payroll. We can also
search for Simplified Payroll in the search box at the top of the page

< Payroll

@ Event Action Notifications

Flow Submission and Results

QuickPay Payments

Simplified QuickPay,

A Click Simplified QuickPay
Balance by Date

Batch Loader

Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

100000OOO®O

Enter the employees name in Search for a Person box, once the employees name is
shown, click the employees’ name




Simplified QuickPay

Enter the Payroll Name, Period Name, Run Type, Date Earned and Process Date

< Calculate QuickPay: QuickPay_Jhindal, Rakesh_2022-12-20

Person Number 1006

Direct Reports !

SRy Search

| Rakesh|

Person

‘Avancec SearchiRasesh

Name Business Til2

Rakesh Jnindal Wanager

Person Numoer

Donald Zans

cer

Test Employee
1

Asso

Test Marti

Senior Analyst

Enterthe below/information

Click Employees Name

Jhindal, Rakesh

“Payroll Name | EWT Eieekly v
“Pericd Name | 12023 Biweekly V]

Date Earned | 12/31/22 o
Process Date |1/6/23 o

Consolidation Group | Defauit Considation Group

Element Name Show Filters

V| Select All (0 entry records excluded)

v Element Neme
EWT Regular Salary
Element Classification Name
Standard Earings

v Eement Name
Basic Life EE
Element Classification Name
Imputed Earnings

v Element Name
Basic Life R
Element Classification Name
Employer Liabilities

Click Submit

Duration Dates 12023 Biweekly “2/18/22-12/31/22 X | EntryType Element Entry X

Amount
10132000

Fayroll Assignment

Amount
1094

Fayroll Assignment
E1006

Amount
1669

Fayroll Relationship

Override X

Effective Start Date
7/

Effective End Date

Effective Start Date

2

Effective End Date

Effective Start Date
izl

Effective End Date

[

A

—

]
24 |




{ Calculate QuickPay: QuickPay_Jhindal, Rakesh_2022-12-13_2: Jhindal, Rakesh acions UL submit

Lo S LD

Click Submit
Person Numbsr 1006

“Payroll Name EWT Bivieekly v Date Eamed |12/17/22 )
“Period Name 26 2022 Biweckly V| Process Date | 12/23/22 )
Run Type Regular v Consolidation Group | Default Considation Group
Element Name Q  ShowfFilters | Curaticn Dates 26 2022 Biweekly 12/4/22 - 12/17/22 X  EntryType ElementEntry X Overmride X

frar dard Enties Add A

/) Select All (0 entry records excluded)
V| Element Name Amount Effective Start Date

EWT Regular Salary 10132000 771722

Element Classification Name Payrall Assignment Effective End Date

Standard Earings E1006 v
V| Element Name Amount Effective Start Date

Basic Life EE 1054 2

Element Classification Name Payrall Assignment ffective End Date

Imputed Ezmings E1006 o
V| Element Name Amount Effective Start Date

BasicLife IR 1669 2

Element Classification Name Payroll Relationship ffective End Date

Employer Liabilties 1005 o

The QuickPay has successfully processed. We can view the results here

View SOE: QuickPay_Jhindal, Rakesh_2022-12-13_2: Jhindal, Rakesh

Perscn Number 1006

Process [12/23/22 Calculate QuickPay Regular Normal | ‘
Statement of Earnings ‘ Actions ‘ Printable Page ‘ ~
261217 3,907.86.5 10.94 w0 116245 o 122.30 v 456.52 o
Net Payment Eamings. Taxable Berefits =mployee Tax Deductions Pretax Deductions Employer Contributions
Show Details
Gross e Net
Balance Name Reference Pay run Calendar year to date
) Gross Pay ERPWebTutor USA Inc, ERPWebTutor USA Inc. 3896.52Us0 6455386 UsD
» Pretay Deductions ERPWebTutor USA Inc. ERPWebTutor USA Inc. 12230 uso 2,079.10 usD
3 Employee Tax Deductions ERPWebTutor USA Inc. ERPWebTutor USA Inc. 116245 us0 19,092.55 uso
» Net Sayment ERPWebTutor USA Inc. ERPWebTutor USA Inc. 251247 uso 4348223 UsD
» Imputed Eamings ERPWebTutor USA Inc. ERPWebTutor USA Inc. 1094 uso 185.98 Usp
o o

Lastly, we need to complete the additional payroll process as a part of our payroll
processing flow

Calculate Prepayment (Standalone Process)
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

]

—



Good afternoon, Corey Albertson!
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QUICK ACTIONS

Hire an Emp
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Calculate Prepayments and click Search. Click Report Name




< Flow Submission

PRI TR

Legislativa Data Group | US Legislative Data Grouj v ‘

Enter Calculate Prepayments
Select a Fow

SortBy [At0Z v

Click Report Name:

Enter General Information

Submit a Payroll Flow

General Information Enter Payroll Flow Name &
*Payroll Flow

(calculate Prepaymert 122022 ]

Calculate Prepayments

Flow Parameters N
*Payroll Consolidation Group
[ select v] [select v
*Process Start Date Organization Payment Method
[y %) [select v
“Process End Date Payment Source
[many %) [select 7]

Process Configuration Group

[seleat ‘]

Schedule ¥

Linked Flows 4

Next, enter the Flow Parameters such as the Payroll, Process Start Date and
Process End Date. If applicable, we can add the Consolidation Group,
Organization Payment Method, and additional criteria

]

—



Submit a Payroll Flow

Calculaze Prepayments

FEEEETT

Genera Information

*Payroll Flow

[ calcutate Prepaymen 1122022

Enterthe below/information

Flow Parameters SRS
“Payroll
[Biweekly ‘]

“Process Stert Date

[z ]

*Process End Date

[1ne2 t)
Schedule

Linked Flows

Click Submit

Submit a Payroll Flow

Caculate Prepayments

General Information

*Payroll Flov

[catcutate Prepayment 1122022

Flow Parameters

“Payrol

[Biwesky &

“Process Start Date

[ )

“Process End Date

‘ 1822 ) ‘

Schedule

Linked Flows

Click Refresh

—

Consolidation Group

[uscorp V]

Qrganization Payment Method

[ check V]

Payment Source

[Payrcll Bank Account V]

Process Configuration Group

[select V]

Click Submit

Cansolidation Group

‘us Cop v ‘

Organization Payment Method

[ cheak V]
Payment Source
[Payrol Bank Account V]

Process Canfiguration Group

[setect V]




Payroll Checklist Retesh Actions

Caaulate Prepayments : Caculate Prepayment_1122022

PRI m = R VER TR Click Refresh
Tasks
©  Calculate PrePayments Standard Process

n Progress
Parameters v
Linked Flows b

The Calculate Prepayments process is complete. Click Report Name

Payroll Checklist
Caaulate Prepayments : Calculate Prepayment 1122022
m o m N PETIR IR,
Tas<s o

Cempleted

Click Report Name

Parameters ¥

Linked Flows ¥

To view the Calculate Prepayments process results, click Download

]
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Run Third-Party Payment Register Report

Refresh Actions

Tird Party Register Report 11252022 - Report
- = ; TN Vo st 20 A

© This orccessis in Completed status end the recorc count s 0. This may happen because the flow pattem doesn't support record actions. (PAY-1636623)

Pracess Results Y

Output and Log Files A

Outputs

.

E5S_B1 7236 0P
t Third-Party Payment Registar,pd®

Process L

2 Click Download

Process ID Name Status. Elapsed Time View Log Start Time Finish Time

1642136 FlowEssJobDefn Succeeded 00:00:28 ESS L 1643136 12/6/22 450 PM 12/6/22 4:50 PM
1642140 ElevatedFlowEssJob. Succeeded 00:00:21 ESS_L 1643140 12/6/22 450 PM 12/6/22 4:50 PM
1643141 Archive Information a Succeeded 00:00:17 ESS_L 1643741 12/6/22 4:50 PM 12/6/22 4:50 PM
1543142 Generate Qutpu Succeeded 00:00:09 ESS_L 1643142 12/6/22 450 PM 12/6/22 4:50 PM
Parameters ¥

Archive End-of-Year Payroll Results (Standalone Process)
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Client G s Benefits Admir ; les gt} Intercompany

Click My Client Groups
QUICK ACTIONS

Hire an Empl
e 9 \/
m ™ A2/4
Agency Hiring Journays Mew Person Person
Management

ntingent Worker
Add a Pending \

Add a Nonworker : Eﬂ] [% %

Pending Workers Absences G Performance Profiles Career
Development

‘@Vla) i

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Archive End-of-Year Payroll Results and click Search. Click Report Name

{ Flow Submission

e o L

Legislative Data Group | US Legislative Data Grouy

Enter Archive End-of-Year Payroll Results
Select a Flow

[ archive End-of-Year Payrol Res: Oy
Archive End-of-Vear Payroll Results

Submit a prcess to aichive the end-of-year payroll results for use fer reporting purposes.

Sort By ‘ﬁ(oZ v

Click Search

Aciive Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

|Archive End-o=Year Payrol Results

TRV I,
General Informat ~
General Information Enter Payroll Flow Name
*Payroll Flow
Archive End-of-Year Payroll Results"11252022 ‘|
Flow Parameters A
*Process End Date *Process Start Date
177,22 ] midyy ts]
*Payroll Statutory Unit Payrcll Relaticnship Group
Select v] Select “]
Tax Reparting Unit Reporting Reference Code
Select v ‘
Process Configuration Group
Select v ‘
Schedu'e
o

Linked Flows

Next, enter the Flow Parameters such as Process Start Date and Process End Date
and Payroll Statutory Unit. If applicable, we can enter Tax Reporting Unit, Payroll
Relationship Group, and additional criteria

Submit a Payroll Flow [

Archive End-of-Year Payroll Results

PEVER TR
General Information &
*Payroll Flow
‘Av(h\ve End-of-Year Payroll Results 11252022
=] H H A
Flow Parameters Enterthe below/information
“Process End Date “Process Start Date
[p12 ) [ o]
*Payroll Statutory Unit Payroll Relationship Group
| ERPWebTutor USA Inc. v ‘ ‘APO Payroll Group v
Tax Reporting Unit Reporting Reference Code
[ERPWebTutor sA Inc. | ERPWebTutor UsA Inc, ‘]

Process Configuration Group

‘DEFAUU GROUP v

Schadule

Linked Flows

Click Submit




Submit a Payroll Flow

Archive End-of-Year Payroll Results

PRV AT, B ¥ By Fr A i Click Submit
General Information A
“Payroll Flow

‘Avduve End-of-Year Payroll Results 11252022

Flow Parameters -
“Process End Date “Process Start Date
[2p12 %) 2 o]
*Payroll Statutory Unit Payroll Relationship Group
| ErPWebTutor USA Inc. v ‘ ‘APO Payroll Group v|
Tax Reporting Unit Reporting Reference Code
‘ERPW&hTﬂo' USA Inc. | ERPWebTutor USA Inc. v ‘ ‘ ‘

Process Configuration Group

[oepauLT GRouP V]

Schadue M

Linked Flows v

Click Refresh

Payroll Checklist

Archive End-of-Year Payroll Results : Archive End-of-Year Payroll Results_11252022

FITER TR = B . SR . Click Refresh
Tasks 2
©  Archive Enc-of-Year Payroll Results Stancard Procass
In Progress -
Parameters »
Linked Flows N

The Archive End-of-Year Payroll Results process is complete. Click Report Name




Payroll Checklist
Archive End-of-Year Payroll Results : Archive End-of-Year Payroll Results_1125
¥ : PIW BT .

Standard Process

Click Report Name

Parameters Y

Linked Flows M

To view the Archive End-of-Year Payroll Results process results, click Download

Run Third-Party Payment Register Report

Refresh Actions ‘

Tnird Party Register Report 1125
- % A

© This orccessis in Completed status end the recorc count s 0. This may happen because the flow pattem doesn't support record actions. (PAY-1636623)

Pracess Results v
Output and Log Files ~
Outputs

‘Dsfamt v]

E55_B1_7236.0P =1y
L Thirg-Party Payment Registar.pd®

"""" A Click Download
Process ID Name Status. Elapsed Time View Log Start Time Finish Time

1643136 FlowEssJobDefn Succeeded 00:00:28 ESS_L 1643136 12/6/22 4:50 PM 12/6/22 4:50 PM

1643140 ElevatedFlowEssJob. Succeeded 00:00:21 ESS_L 1643140 12/6/22 4:50 PM

1642141 Archive Irformationa .. Succeeded 00:00:17 ESS_L 1643141 12/6/22 45 12/6/22 4:50 PM

1643142 Generale Qutpu! Succeeded 00:00:09 ESS_L 1643142 12/6/22 4:50 PM 12/6/22 4:50 PM

Parameters v

Run Archive (Standalone Process)
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

—

]
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Archive Periodic Payroll Results and click Search. Click Report Name




{ Flow Submission

TR TR

Legilative Data Group | US Legilative Data Grouj ‘

Enter Archive Periodic Payroll Results
Select a Flow

archive periodic payroMPesults X how Filters

Click Search

Archive Periodic Payroll Results.
Submita process t archive the pay-oll esuits, which are used for reperting purposes.
Click Report Name

SortBy AtoZ

Active Process or Report

Enter General Information

Submit a Payroll Flow

Archive Periodic Payroll Results

B .5 i A T S - o m . TR B v .
. R A
Gereral Information Enter Payroll Flow Name
*Payroll Flow
”Av(lnva Periodic Payrcll Results_11252022 ‘l
Flow Parameters e
*Payroll Archive Overtime Rate Calkulation Information
[setect ‘] No -]
*Process Start Date Consolidation Group
[m/agy ) Select v]
Sy Evd Dats Process Configuration Group
[y ) Seert V]
Schedule M
Linked Flows v

Next, enter the Flow Parameters. If applicable, we can run this report by Archive
Overtime Rate Calculation Information, and Consolidation Group. We can also
enter additional criteria, if applicable




Submit a Payroll Flow

Archive Periodic Payroll Results

oo R BE,

General Information

“2ayrell Flow

‘ Archive Periodic Payroll Results_ 11252022

Flow Parameters

“Payroll

Enter:the below/information

Archive Overtime Rate Calculation Information

[EWT Biweelty

v [No v

*Process Start Date

Consolidation Group

[n722

% [select v

“Process End Date

Process Configuration Group

|12

[setect v

Schedule

Linked Flows

Click Submit

Submit a Payroll Flow

Archive Pericdic Payroll Results

AL A

Genzral In‘ormation

“Peyroll Flow

[ Archive Pericdic Payroll Resuits 11252022

Flow Parameters

“Peyroll

Archive Overtime Rate Calculation Information

‘ EWT Biweekly

] [vo 5

*Process Start Date

Consolidation Group

[12722

] [ setect ‘]

“Process End Date

Process Configuration Group

[1718722

&) [select v

Schedule

Linked Flows

Click Refresh

Click Submit




Payroll Checklist | raresn [ actoms

Archive Periodic Payroll Results : Archive Periodic Payroll Results_11252022

Voo sts it AP == TN R e CickRefresh —
Tasks ~
©  Archive Periodic Payroll Results Standarc Process
In Progress v
Parameters 4
v

Linked Flows

The Archive Periodic Payroll Results process is complete. Click Report Name

Payroll Checklist

Archive Periadic Payroll Results : Archive Periacic Payroll Res
T T RIT,

Tas<s ~
° Standarc Process
Cempleted
Click Report Name
Perameters v
v

Linked Flows

Click download to view the report details

]
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Run Gross-to-Net Report R | [ actions

Payrall -Net Report_T1

© This processis in Completed status and the record count is 0. This may happen because the flow pattem doesn't support recard actions. (PAY-1635623)

Pracess Results v
Output and Log Files @

.
b ESS_BI_7215_0OP ,
a7 B

Gross-to-Net Fepart pdf

PioEsELEg Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time

1641281 FlowEssJobDefn Succeeded 00:00:49 ESS_L 1641281 1205122554 PM 12/3/22 5:55 PM

1641282 ElevaiedFlowEssJob. Succeeded 00:00:39 ESS_L 1541282 12/5/22 554 PM 12/5/22 5:55 PM

1641283 Archive Informaton a. Succeeded 00:00:33 ESS_L 1541283 12/5/22 554 PM

1641284 Generaie Output Succeeded 00:00:18 ESS L 1641284 12/5/22 554 PM 12/5/22 5:55 PM

Parametars v

Generate NACHA EFT (Standalone Process)
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Adm ion

Click My Client Groups
QUICK ACTIONS
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Be )

Agency Hiring Journeys New Person Person
Management

Add a Pending Worker

Add 3 Nonworker _ : [ﬂ] [% %

Pending Workers Absences s Performance Profiles Career
Development

00

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Pe Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS
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O
Em 74
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(e e]
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Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll
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Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group

Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Make EFT Payment and click Search. Click Report Name

< Flow Submission

Aoy LT

Legislative Data Group | US Legisative Data Grouy

» Enter Make EFT Payment
Select a Flow

Make EFT Payment

ow Filters

m

SortBy | AtoZ v

Click Search

jake EFT Fayments

Submit a orocess to generate electionic ozymants for e p oyees or third parties

Active.Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

Make EFT Payments
& FEVE LI,

General Information

*Payroll Flow

Enter Payroll Flow Name

NACHA_EFT File 11252022

Flow Parameters

file Reference *Organization Payment Method

[ | [setect V]
Payroll Payment Source

[select v [setect v
“Process Start Date Report Category

[masy &) [select V]

“Process End Date

Overrding Payment Date

‘ m/dfyy

%) [y

*“Consolidation Group.

Process Configuration Group

[select

[select

Schedule

Next, enter the File Reference and additional information. If applicable, we can run
this file by Report Category and Overriding Payment Date. We can also enter

additional criteria, if applicable

Submit a Payroll Flow

Vake EFT Payments

General Information

“Fayroll Flow

Company Entry Description

[NacHA EFT Fite 1252022

Flow Parameters

File Reference

Entersthe below/information

*Organization Payment Method

[ camptra_eFr_rr252022.1

‘ | Direct Deposit

Payroll Payment Source
[EWT Biweakly V] [ Direct Deposit
“Procass Start Date. Report Categary
[ to ‘ [ select ‘]

“Procass End Date

Overricing Payment Date

2522

te ‘ [myany

“Consolidation Group

Process Configuration Group

[efaut considation Group

[seiect

Schedule

Click Submit

Company Entry Description

]

—




Submit a Payroll Flow

Make EFT Paym:

s At 0 P

Click Submit

Click Refresh

Payroll Checklist

Payments : NACHA_EFT_File_1125.

Gereral Information

“Payroll Flow

‘ NACHA_EFT File 11252022

Flow Paramsters

File Reference

[camptra_ET_t1252022.1 |

Payroll

[EWT sineskty V]

“Process Start Date

/22 ]|

*Process End Date

[125122 3

*Consolidation Group

[ Defautt Considation Group vl

Schedule

“Organization Payment Method

[irect Deposit

Payment Source

[pirect Deposit

Report Category

Select

Overriding Payment Date

[m/any

Process Configurztion Group

[setect

Company Entry Description

Click Refresh

Refresh Actions

Tasks

©  Make EFT Payments

In Prograss

Parameters

Linked Flows

Standarc Process

The Make EFT Payments process is complete. Click Report Name

—
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< Payroll Checklist

Make EFT Payments : NACHA_EFT File_1125.

Tasks 7

°

Standard Process

Tompleted

Click Report Name

Parameters

Linked Flows i

Click download to view the report details

Run Payroll Register Report

Payroll Register Report 11252022 - Report

L A E RS N NN Hir F A2

© This process s in Completed status and the recerd count is 0. This may happen because the flow oattern doesn't suppors record actions, [PAY-1636623)

Process Results

Output anc Log Files
Outputs

‘VDsfa\h v]

£55_E17218.0P p =

Payroll Register Refortpdf

g Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time
1641421 FlowEssJobDefn Succeeded 00:00:37 ESS_L_1641421 12/5/22 7:19 PM /22 7:2C PM
1641422 ElevatedFlowEssJob. Succeedzd 00:00:30 ESS L 1641422 12/522 7:19 PM 20 PM
1641423 Archive Information z. Succeeded 00:00:26 ESS_L 1641423 12/5/22 7:19 PM 20 PM
1641424 Generate Output Succeeded 00:00:18 ESS_L 1641424 12/5/22 7:20 PM 12/5/22 7:20 PM
Parameters ¥

Generate Check Payments For Employees (Standalone Process)
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments

Simplified QuickPay

Person Results

Balance by Date

Batch Loader

0
®
®
®
0
0

Submit a Flo

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entries for a batch of balances for one or more workes, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrall resuli for use for reporting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numberfor Puerto Rico Employzes

Business Object Key Map Active Process or Report

Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Generate Check Payments For Employees and Third Parties and click
Search. Click Report Name




< Flow Submission

Click Search sy Aoz

Active.Process or Report

m/p oyees or third parties.

Click Report Name

Enter General Information

Submit a Payroll Flow
Generate Check Payments for Employees and Third Parties
o B it 1
~ A
I

Generel Information Enter Payroll Flow Name
“Payroll Flow
Check Payment For Employees 11252022

Flow Parameters ~
*Payroll * Crganization Payment Method
[select v [select v]
“Payee Type Payment Source
‘ v ‘Seled - ‘
*Process Start Date Overriding Payment Date
[myapy o [mvay 0y
“Process End Date “Start Check Number
‘m/#/yy fo ‘ ‘
Cansclidation Group End Check Number
[seleet v ‘ ‘

n Group
Schedule v

Next, enter the Payroll, Payee Type, and Organization Payment Method, and
additional information. If applicable, we can run this file by Consolidation Group
and Payment Source. We can also enter additional criteria, if applicable




Submit a Payroll Flow

Generate Check Payments for Employees and Third Parties
B IR,

General Information

“Pagroll Flow

‘cnm Payment For Employees 11252022

Flow Parameters

“Payroll

nterathe below/information

‘E»NT Biweekly

“Payee Type

[Emplogee

“Process Start Date

‘ 171722

%
“Process End Date
‘11/15,’22 % ‘

Consolidation Groun

‘ Default Considation Group

Schedule

Click Submit

Submit a Payroll Flow

General Information

“Payroll Fow

‘(1s(k Payment For Employees 11252022

Flow Parameters

“Payroll

‘EWT Biweekly

“Payee Type

‘ Employes

*Process Start Date

[z ta)
“Process End Date
(w22 )

Consolidation Group

‘ Default Considation Group

Schedule

Click Refresh

—

51

*Organizztion Payment Method

A

A

[check

Payment Source

[check

Overriding Payment Date

[many

“Start Check Number

‘1001

End Check Number

Process Configuration Group

[setect

*Organization Payment Method

Click Submit

[check

Payment Source

‘Che(k

Overriding Payment Date

[mvay

“Start Check Number

‘100]

End Check Number

Process Configuration Group

[select




Payroll Checklist [ e || acton

Generate Check Payments ‘or Employees and Third Parties : Check Payment For Employees 11252022

Lo s 10 B %y PraE . Click Refresh
Tasks A
©  Generate Check Payments Standard Process
In Progress
Parameters M
Linked Flows b3

The Generate Check Payments process is complete. Click Report Name

Payroll Checklist

Generate Check Payments for Employees and Third Parties : Check Payment For Employees 1

Completed v

Click Report Name
Parameters ¥
Linked Flows b

Click download to view the report details




Run Payroll Register Report Raresh Actons

Payroll Register Report 11252022 - Report

'

R

© This process is in Completed status and the record count is 0. This may happen because the flow oattern doesn't suppor: record zctions. [PAY-1636623)

Process Results v
Qutpdt anc Log Files A
Outputs

Default Y o a
£55.B17218.0P [d&r

Payroll Register Reortpdf

Process Log

Click Download
Procass ID Name Status Elapsed Time View Log Start Time Finish Time

1641421 FlowEssJobDefn Succeeded 00:00:37 ESS_L 1641421 12/5/22 7:19 PM 12/5/22 7:20 PM

1641422 ElevatedFlowEssJob. Succeeded 00:00:30 ESS_L 1641422 12/5/22 719 PM 12/5/22 7:20 PM

1641423 Arcive Information 2. Succeeded 00:00:26 ESS L 1641423 12/5/22 7:19 PM 12/5/22 7:2C PM

1641424 Generate Output Succeeded 00:00:18 ESS_L 1641424 12/5/22 7:20 PM 12/5/22 7:20 PM

Parameters 24

Generate Third-Party Checks
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Adm ion

Click My Client Groups
QUICK ACTIONS

Hire an Employ
E 9 O *
M ™
Agency Hiring Journeys New Person Person

Management

Add a Pending Worker

Add 3 Nonworker _ : [ﬂ] [% %

Pending Workers Absences s Performance Profiles Career
Development

00

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Pe Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Generate Check Payments For Employees and Third-Parties and click
Search. Click Report Name

< Flow Submission

SortBy | AtoZ

Click Search

Senerate Check Payments for Employees..

Subrit a process to generate checks for amployess cr third parties

Active Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

Generate Check Payments for Employees and Third Parties
R % FIV IR G L,

General In“ormaton Enter Payroll Flow Name

*Payroll Flow

Generate Check Payments Third Parties |

Flow Parameters ~
“Payrall *Qrganizetion Payment Method
[select ‘] [select “]
“Payee Type Payment Saurce
‘ V] [setect -]
“Process Start Date Overriding Payment Date
[y ) [m/apy t)
“Process End Date *Start Check Number
‘m/d/yy s ‘ ‘ ‘
Consolidation Group End Check Number
[select V] ‘ ‘

Process Configuraton Group

[select V]

Schedule v

Next, enter the Flow Parameters such as the Payroll, Payee Type, Organization
Payment Method, and Start Check Number. If applicable, we can run this file by
Consolidation Group and additional criteria, if applicable

Submit a Payroll Flow
Generate Check Payments for Emplayees and Third Parties
N N IR
General Information ~
“Payroll Flow
‘ Generate Check Payments_Third Parties 11252022 ‘
. Entersthe below/information N
Flow Parameters —— A s ‘
*Payroll *Organization Payment Method
[2WT Biweekly ‘] [ Third Party Checks Y]
“Payze Type Payment Source
[ hied Party V] [ Third Party Check V]
“Process Start Date Overticing Payment Date
‘ w22 2 ‘ ‘ midfyy ) ‘
*Process End Date *start Check Number
‘ 118/22 e ‘ ‘ 1001 ‘
Consolidation Group End Check Number
[ oefautt Considation Group V] [ |
Process Configuration Group
[select “]
Schedule v

Click Submit




Submit a Payroll Flow

Generate Check Payments for Emplayees and Third Parties

o=

FITIRTTR. 4 Click Submit

General Information ~

“Payroll Flow

‘ Generate Check Payments_Third Parties 11252022

Flow Pzrameters -
“Payrall *Organization Payment Methodt
‘ EWT Biweekly o ‘ ‘mm Party Checks - ‘
“Payze Type Payment Source
‘ Third Party v ‘ ‘mm Party Check - ‘
“Process Start Date Overricing Payment Date
‘ /22 2 ‘ ‘ mdfyy ) ‘
“Process End Date “Start Check Number
[n1e22 ) [10m |
Consolidation Group End Check Number
[ Defautt Consicatien Group Y] [ |

Process Configuration Group

[ select V]

Schedule v

Click Refresh

Payroll Checklist b waen || actoms

Generate Check Payments for Employees and Third Parties : Generate Check Payments_Third Parties_112520...

VARV, | & =B B % T . B Click Refresh
Tasks A
©  Generate Check Payments Stancard Process
In Prograss o
Parameters v
Linked Flows -4

The Generate Check Payments process is complete. Click Report Name




Payroll Checklist

Generate Check Payments for Employees and Third Parties : Generate Check Payments_Third Parties_112520...
3 Y FEEAE F I, 3

Tas<s 2

Generate Check Paymapts

Cempleted

°

Standard Process

Click Report Name

Parameters ¥

Linked Flows

To view the Generate Check Payment process results, click the number above
Total, Success, Failed, Pending, and Ignored

Generate Check Payments

Generate Check Payments_Third Parcies_11252022 - Standard Process

Ziip A A A 5w : ——

© This process s in Completed status and the record count i 0. This may heppen because the flow pattern doesn't support record actions. (PAY-1635623)

Process Results 2
[personame 0] showFiters

Sort By | Name AtoZ

’ No data to display.

Qutput and Log Files ¥

Parameters v

Generate Payslips (Standalone Process)

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Generate Payslips and click Search. Click Report Name




{ Flow Submission

POV R,

Legistative Data Group US Legislative Data Grouj

Enter Generate Payslip

Select a Flow

Click Search

Click Report Name

Enter General Information

Submit a Payroll Flow

Generate Payslips

TR

Flow Parameters ~
“Process Start Date Payroll Relationship Group
[midty ) [setect V]
“Process End Date Process Configuration Group
‘ midlyy %) [setect Y]
Payroll Cverriding Payslip Availability Date
[select v] [m )
Schedule v
Linked Flows v

Next, enter the Flow Parameters such as the Payroll and Payroll Relationship
Group. If applicable, we can run this file by Payroll Configuration Group and
additional criteria, if applicable

]
61 |

—



Submit a Payroll Flow

Cenerate Payslips

2p T AL A

Genera Information

“Payroll Flow

[ Generate Paysips 1252022 |

Flow Parameters

“Process Start Date

[n2 %]

“Process End Date

[ere2

Payrall

[wt Biveekty >

Schedule

Linked Flows

Click Submit

Submit a Payroll Flow

Generate Payslips

oy F o K

General Information

*Payroll Flow

[ Generate Paysips 11252022

Flow Parameters

“Process Start Date
[z ]

*Process End Date

[11718122 t|

Payroll

[EwT Bneety ]

Schedule

Linked Flows

Click Refresh

62

—

Ententhe belowjinformation

Payroll Relationship Group

[select v]

Precess Configuraticn Group

[select Y]

Cverriding Payslip Avzilability Date

[mray ]

Payroll Relationship Group.

[select -]

Process Configuration Group

[ setect V]

Cverriding Peyslip Availability Date

[mvey t

Click Submit




Payroll Checklist

Generate Payslips : Generate Payslips 11252022

PRV E TR,
Tasks A
©  Generate Payslips Stendard Process
n Prograss
Parameters ¥

Linked Flows

The Run Payment Register Report process is complete. Click Report Name

Payroll Checklist

Generate Payslips : Generate Payslps 11252022

TR,

Tasks ~

A |Generate Payslips Standard Proczss

Completed with Ale

Click Report Name

Parameters ¥

Linked Flows ¥

To view the Payslip Data, click the number above Total, Success, Failed, Pending,
and Ignored

]
63 |

—



Generate Payslips

-
0 0 0 0 0
Toal  Succes: Faled nding Ignor
Process Results -
Person Name Q| showfFilters

, No data to display.

Qutput and Log Files

Parameters

Transfer To Subledger Accounting (Standalone Process)
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups. Benefits Administration Receivables General Accounting Intercompany Accounting 3

Click My Client Groups
QUICK ACTIONS

Hire an Employee

He " \7

ent Worker
dd a Pending Worker
Add a Nonworker

2% Pending Workers

ersonal Details

Additional Person Info

Next, click Payroll

Agency Hiring Journeys

&l

Performance

(eNls]

(-]

Succession Plans Talent Pools

New Person Person
Management

9 T

Profiles Career

Development

&7 i

Workforce Mass Updates
Structures




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group

Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Transfer to Subledger Accounting and click Search. Click Report Name

T T

Legistative Data Group | U Legisative Data Grou

Enter Transfer to Subledger Accounting

Select a Flow

Transfer to Subledger Accountir X 3 Show Filters

serty [Awz v

Click Search

Transfer to Sutledger Accounting

Submit a process which transfers payroll costs to subledger accounting.

Active.Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

Transfer to Subledger Accounting

L S LA

Genzral Information Enter Payroll Flow Name &
“Payrell Flow |

Transfer SLA_ 11252022 |

Flow Parameters ~
*Process End Date *Process Start Date
[mrpy ]| [y to]
Payroll Process Configuration Group
[setect v [setect V|

*“Consol dation Group

‘ Select v ‘
Schedule 4
Linked Flows v

Next, enter the Flow Parameters such as the Process Start and End Date. If
applicable, we can run this file by Consolidation group and Process Configuration
Group, if applicable

Submit a Payroll Flow
ransfer to Subledger Accounting
% PRV
General Information =
*Payrell Flow

[ Transter st 1252022 |

. Enterthe below/information
Flow Parameters SIS WSS Sasiou/ UL sl

“Process End Date “Frocess Start Date

[1r822 ) [z t]

Payroll Process Configuration Group

[Ewr Biweeky V] [setect v]

“Consol dation Group

[ Defautt considation Group “]

Schedule v

Linked Flows ¥

Click Submit




Submit a Payroll Flow

Transfer to Subledger Accounting

iy F T

General Information

Click Submit
“Payroll Flow

Transfer SLA 11252022

Flow Parameters

*Process End Date

T1/18/22

*Process Start Date

‘11/7/22
Payrall

Y
Process Configuraticn Group
EVIT Biweexly v [select
*Cansclidation Group

Defauit Considation Group

Schedu'e

Linked Flows

Click Refresh

Payroll Checklist

Click Refresh
Tasks 2
©  Transfer to Subledger Accounting Standard Frocess
In Progress
Parameters v
Linked Flows S

The Transfer to Subledger Accounting process is complete. Click Report Name

68\

—
(-




Payroll Checklist Refrash Actions

Transfer to Subledger Accounting : Transfer SL
3 E i3 FEV SRV EE,

Tasks ~

©  |Transfer to Subledger Accounting Standard Process

Click Report Name:

Parameters i3

Linked Flows e

To view the Transfer To Subledger Accounting, click the number above Total,
Success, Failed, Pending, and Ignored

Transfer to Subledger Accounting

Transfer SLA_11252022 - Standard Pracess

PPV EE R . N o S A

© This process s in Completed status and the record count s 0. This may Fappen because the flow patiern doesn't support record actions. (PAY-1636523)

Process Results

Sort By [ Name Ato 7 v
, No data to display.
Output and Log Files ¥
Parameters

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com
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