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Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you’ll find it helpful. If you would like a custom guide for your
organization, please contact our Training team at learn@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

1. Any fields with an asterisk are required fields.

2. Based on your configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the
additions or updates are visible in your instance.

3. You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our
Oracle instance.
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Overall Process Flow

Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the Payroll module.
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Glossary of Terms

Here we've included common terms associated with the Payroll module. Please review
the terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Element Entries

< There are 2 types of element entries: recurring and nonrecurring. Element
entries are details of compensation or a deduction. For example, medical
premiums, garnishments, salary, etc.

Payroll Relationship

< A payroll relationship exists between a person and a payroll statutory unit,
which is the legal entity responsible for employee payment.

Payment Methods

¢ A method in which money is transferred to the third-party vendor or employee.
For example, direct deposit, check, or EFT.

Tax Reporting Units

¢ Represents a legal entity for tax and social insurance reporting in global
legislation.

Calculation Entries
¢ Specifies how a value is provided or calculated
Third Party Payment Methods

¢ Athird party is any person or entity outside of your organization and a third-
party payment method determines how you pay them.

Object Groups

¢ Object groups are user-defined sets of elements or people used to restrict
which of these items to include in various processes and reports.

Quickpay

¢ A process executed by the payroll team to pay an employee or group of
employees outside of the regular payroll run.

Retro Pay

¢ Payment owed to an employee or payment due from an employee due to an
incorrect amount being withheld from a prior payroll.




Payroll Reconciliation

< Payroll processes transfer your payment entries to Cash Management for
manual or automatic reconciliation with bank statements

Reporting

< OTBI or Bl contains numerous reports used for payroll verifications and
processing.

Data Loader

¢ HCM Data Loader validates the data and creates valid records in the HCM
cloud. The Data Loader is also used to load multiple elements entries for
payment for multiple employees.

Effective Date

¢ Effective Dates are used to store historical, current, and future information.
Effective Dates are the date in which a line of data is active.

Element Classification Components

¢ Elements are grouped into primary classifications, such as Earnings and
Voluntary Deductions. In a human resources department, you can use the
primary classifications to identify groups of elements for information and
analysis purposes. In a payroll department, the classifications control
processing, including the sequence in which elements are processed and the
balances they feed.

Costing

¢ If the classification is Costable, you can select any costing option for elements
when you define the element links. If the classification is Distributable, you can
create a distribution set from elements of this classification over which you can
distribute costs. You can also view the cost type for elements in the
classification, whether they debit or credit the accounts they feed.

Frequency Rules

¢ The payroll run uses a frequency rule to determine in which pay periods it
processes a recurring element. You can view which date the payroll run uses, by
default, to assess frequency rules in your localization. You can select a different
date when you define a frequency rule.

Calculate Absence Duration

< Calculate the duration of an absence from the start and end dates.




Accrual Start Rule

< Youuse an accrual start rule to determine when newly enrolled employees
start to accrue time. For example, some accrual plans allow new hires to accrue
time from the date of their hire. If the predefined start rules that are available
on the Accrual Plan page do not meet your requirements, you can add your own
rule directly in the accrual formula.

Tax Card

< Contains the Federal, State, and Local tax withholding information for the
employee




Additional Reports

Run Deduction Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Administration Receivables General Accounting Intercompany Accounting 3,

Click My Client Groups
QUICK ACTIONS
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Next, click Payroll

Good afternoon, Corey Albertson!
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Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page
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QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Deduction Report and click Search. Click Report Name

—



¢ Flow Submission

Legislative Dara Group | US Legi

Select a Flow

i

Click Report Name

Enter General Informat

Submit a Payroll Flow

Run Deduction Report X

jsiaive Data Grouj

Enter Run Deduction Report

Sort3y | AtoZ v

Click Search

oll deduction details such as actual

ion

Run Deduction Report

General Informatiol

“Payroll Flow

PENHRETRT.

n Enter Payroll Flow Name
- -
| Deducton Report. 1252022 |

Flow Parameters

“Process Start Date Deduction
fyy t) [setect Y]
“Process End Date Payroll Relationship Group
[miapy ) [setect <)
2
Payroll erson
Select V]
[seect <] [selec
Locati
Consolidation Groweg . locton
[ select “]
select
Process Configuration Grou
Payroll tatutory Unit g P
[ select Y]
[setect |
Report Catego
TaxReporting Unit P oY
E S
[setect <] [select |
Run Modk
Deduction Category ur Mode
[seiect <] ‘ Normal - ‘

Next, enter the Flow Parameters such as Process Start Date and Process End
Date, Payroll, and Consolidation Group. If applicable, we can enter Tax Reporting
Unit, Payroll Relationship Group, Person and additional criteria, if applicable

—



Submit a Payroll Flow

Run Deduction Report

Click Submit

Submit a Payroll Flow

Run Deduction Report

Click Refresh

“Payroll Flow

Deduction Report 11252022

Flow Parameters

“Process Start Date.

Enter«the below/information ~

iz o
“Process End Date

11/18/22 e
Payroll

EWT Biweekly

Consolidation Group

Default Considation Group

Payroll Statutory Unit

ERPWebTutor USA Inc

Tax Reporting Unit

ERPWebTutor USA Inc

Deduction Category

Select

Schedule

“Payroll Flow

Deduction Report 11252022

Flow Parameters

*Process Start Date

[1722

“Process End Date

[m822

Payroll
[ewr Biweekty

Consolidation Group

[Defaut considation Group

Payroll Statutory Unit

[ErPwebTutor usA inc

Tax Reporting Unit

[ERPwesTuor Ush e

Deduction Category

[setect

Schedule

—

10

Deduction

Select v]

Payroll Relationship Group

APO Payroll Group. = \
Person

Select v]
Location

Select ]

Process Configuration Group

Select v
Report Category

Deduction Report v
Run Mode

Normal v

Cancel

Click Submit

Deduction

Select

Payroll Relationship Group
APO Payroll Group

Person

Select

Location

Select

Process Configuration Group

Select

Report Category

Deduction Report

Run Mode

Normal




Payroll Checklist et Actions

Run Deduction Report : Deduction Report_11252022
— T & = TS e ClickRefresh

Tasks ~
©  Run Deduction Report Report
In Prograss 171822 -
Parameters v
Linked Flows v

The Run Deduction Report process is complete. Click Report Name

Payroll Checklist

Run Deduction Report : Deduction Report_11252022
b Y B % PNRR T, 8

Tasks ~

©  [Run DeductionBeport Report

Completed 1/18/22
Click Report Name

Parameters ¥

Linked Flows v

To view the Deduction Report process results, click Download

]
1|

—



Run Deduction Report [ R | [ ctons

Deduction Repc Report

T

© This process s in Completed status and the recorc count is 0. This may happen bcause te flow pattern dcesn't suoport record actions. (FAY-1636623)

Process Results v
Output and Log Files N
Outpits

Default &l 5 = E
£55 61 7239 0P E 0

Daduction Report.odf

Frocess Log

Click Download

Process ID Name Status Elapsed Time View Log Start Time Finish Time

1645270 FlowEssJobDefn Succeeded €0:00:37 ESS_L 1645270 121722 9:03 PM 121722 9:03 PM
1643271 ElevaiedFlowEssJob...  Succeeded €0:00:30 ESS_L 1645271 1217122 9:03 PM 127122 9:03 PM
1645272 Archive Information a...  Succeeded €0:00:26 ESS L 1645272 127122 9:03 PM 121722 9:03 PM
1645273 Generaie Cuiput Succeeded €0:00:15 ESS_L 1645273 127122 9:03 PM 121722 9:03 PM
Parameters v

Run Gross to Net Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!
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Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS
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O
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Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group

Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Run Gross-to-Net Report and click Search. Click Report Name

{ Flow Submission

VD

Legislative Data Group | US Legislative Data Grouj v ‘

Enter Run Gross-to-Net Report
Select a Flow

Run Gross-to-Net Report x Show Filters

SortBy | At

Click Search

Run Gross-to-Net Report

Submit a report to vizw tota's for the results calculated from payrol runs. and payrcll reversal,

Active Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

Run Gross-to-Net Report

FEVISTERRY., B

| Gross-to-Net 11252022

General Information Enter Payroll Flow Name
“Payroll Flow

Flow Parameters

Scepe

[ summary

*Process Start Date

[n722 %)
“Process End Date

[1e2 )
Payrol

2w iveetty

Consolidation Group

[ efauit Considation Group

Schedule

Payroll Statutory Unit

[setect

Tax Reporting Unit

[setect

Process Configuration Group

[setect

Report Category

[setect

Run Mode

[ Normal

Display All Hours

[No

Next, enter the Flow Parameters such as Process Start Date and Process End
Date, Payroll, and Consolidation Group. If applicable, we can enter Tax Reporting
Unit, Payroll Relationship Group, Person and additional criteria, if applicable

Submit a Payroll Flow

Run ( 0-Net Report

“Payroll Flow

PRV,

General In‘ormat'on

‘G'oss'(o—NsLﬂZSZCZE

Flow Parameters

Scope

Enterithe below;information

[ summary

*Process Start Date

[mr2

[pefautt Considation Group

Schedule

Click Submit

—

Payroll Statutory Unit

[setect

Tax Reporting Unit

E‘e‘ ‘Seied o ‘
“Process End Date Process Configuraton Group
[1822 ) [setect ~]
Report Cat
Payroll port Category ‘
[EWr imeekdy Sl [setect =l
Consolidation Group ‘Run Mode ‘
Normal -

Display All Hours

‘No




Submit a Payroll Flow

oy S AL

= ]
Run Gross-to-Net Repart
ey o - Bz oz oe . Click Submit B o
General In‘ormaton ~

“Payroll Flow

‘G'oss'(o—NsLﬂZSZCZE

Flow Parameters ~

Scope Payroll Statutory Unit

[ summary v] [setect v

“Process Start Date Tax Reporting Unit

|22 ) [setect 7]

“Process End Date Process Configuration Group

[11822 ) [setect -]
Report Cate

Payroll port Category ‘

[EWT Biweety 3 [seteet 7]

Consolidation Group Run Mode

[Defautt Considation Group ‘] [Nomal ‘]

Display All Hours

[ho a]

Schedule 4

Click Refresh

Payr011 CheCkIISt { Refresh ‘ ‘ Actions
Click Refresh
Tasks ~
©  Run Gross-to-Net Report Report
In Prograss 11718122 o
Parameters v
Linked Flows v

The Run Gross-to-Net Report process is complete. Click Report Name




Payroll Checklist =
Run Gross-to-Net Report : Gross-to-Net |

Tesks A
Completed 11/18/22 v
Click Report Name
Parameters v
Linked Flows ¥

To view the Gross-to-Net Report results, click Download

Run Gross-to-Net Report

=
Gross-to-Net_11252022 - Repar:

TR B . . - R——

© This orocess is in Completed status and the record countis 0. This may happen because the flow pattern doesn't support record actions. [PAY-1636623)

Process Results W

Output and Log Files

Outputs

[ Detaut v }

A [

ocEssiag Click Download

Frocess ID Name Status Elapsed Time View Log Start Time Finish Tima

1645338 FlowEssJobDefn Succzeded 00:00:29 ESS_L 1645335 1217122 9:34 PM 127122995 PM

1645336 ElevaiedFlowEssJob. Succzeded 00:0C:21 ESS_L 1645336 1217122 9:54 PM 1207122955 PM

1645337 Archive Informaton a... - Succseded 00:00:17 ESS_L 1645337 12/7/22 9:35 PM 127122955 PM

1645338 Generate Qutput Succzeded 00:0C:09 ESS_L 1645338 1217122 9:55 PM 1207122955 PM
Parameters Y

Run Element Results Register Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

]
17 |

—



Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp
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QUICK ACTIONS
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page
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QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Element Results Register and click Search. Click Report Name
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{ Flow Submission

Lor Ao

Legislative Data Group | US Legisative Data Grouj v

Select a Flow

SortBy [AtoZ v

Active Prozess o Report

Click Report Name

Enter General Information

Submit a Payroll Flow

Run Element Results Register

G era ~
General Information Enter Payroll Flow Name
“Payroll Flow
H Element Results Register_11£52022 ‘ |
Flow Parameters ~
“Process Start Date. Location
[midsyy ] [seteet “]
“Process Enc Date Element Group
[many &) [seect <]
Payroll ‘E\emzm
[setect <] [ select 2
Consolidation Group ‘Payro\l Relaticnship Group
Select Y] | Select v ‘
2ayroll Statutory Unit "’?’5"" Name
[setect <] [ select 7]
Tax Reporting Unit ‘P"“s‘
Select Y] | select T ‘
Schedule &

Next, enter the Flow Parameters such as Process Start Date and Process End
Date, Payroll, and Consolidation Group. If applicable, we can enter Payroll
Statutory Unit, Tax Reporting Unit, Payroll Relationship Group, Person and
additional criteria, if applicable

]
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Submit a Payroll Flow

Run Element Results Register

B T

General Information

“Payroll Flow

Element Results Register_11252022

Flow Parameters

nterthe below/information

“Process Start Date Location
‘"/7/22 E‘g‘ Select
“Process End Dte Element Group
‘wn/zz ] Select

El it
Fayroll i

Select
[EWT iweeity 7] i

Consolication Groun

Payroll Relationship Group

[ Defauit Considaton Group

Select

Payroll Statutory Unit

Person Name

‘ ERPWebTutor USA Inc.

Select

Tax Reporting Unit

Process

[ErPWebTutor UsA Inc

Select

Schedule

Click Submit

Submit a Payroll Flow

TV RS R

Run Element Results Register

General Information

“Payroll Flow

‘ Element Results Register_11252022

Flow Perameters

“Process Start Date Location
[n2 ) Select
“Process End Dte Element Group
‘11/13/22 E‘g‘ Select

Payrol Element

[EWT Biveeidy = Select

Consolication Groun

Payroll Relationship Group

[Detauit Considaton Group

Select

Payroll Statutory Uit

Person Name

[erpwebTutor Us .

Select

Tax Reportirg Unit

Process

‘ ERPWebTutor USA Inc.

Select

Schedule

Click Refresh

Click Submit

v

A




Payroll Checklist b Retrosn Actons

Click Refresh
Tasks
@ Run Element Results Register Report
1 Prograss
Parameters v
Linked Flows ¥

The Run Element Results Register Report process is complete. Click Report Name

Payroll Checklist

Run Element Results Register : Element Results Register_11252022
: B e w s s 0 AP

Tasks
] Results Register Repor:
Click Report Name
Paramsters v
Linked Flows v

To view the Element Results Register Report process results, click Download

]
2 |

—



Run Element Results Register Actons

Element Rasults Reg'ster 11252022 - Reoort

@ This processis in Completed status and the record count s 0. This may hzppen because the flow pattern doesn't support recard actions. (PAY-7636623)

Process Restlis v
Output and Log Files A
Outouts

. o
g ESS_BL7243.0P F_ i
Element Results Registerads:

ocesslog Click Download
Process ID Name Status Elapsed Time View Leg Start Time Finish Time

1646744 FlowEssJooDefn Succeeded 00:00:38 ESS_L 1646744 12/8/22 3:37 PM 1218122 3:37 PM

1646745 ElevatedFlowEssJob. Succeeded 00:00:24 ESS_L_1646745 12/8/22 3:37 PM 1218122 3:37 PM

1646746 Generate Output Succeeded 00:00:18 ESS_L_1646746 12/8/22 337 PM 12i8i22 3:37 PM

Parameters ¥

Run Employee Active Payroll Balance Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

Benef \dministratio

Click My Client Groups
QUICK ACTIONS

Hire an Empl
e e
al ]
Agency Hiring Journeys New Person Person
Management

ntingent Worker
Add a Pending \

Add 3 Nonwarker - Eﬂ] [% %

Pending Workers Absences G Performance Profiles Career
Development

00 i

Talent Review Succession Plans Talent Pools Warkforce Mass Updates
Additional Person Info Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Run Employee Active Payroll Balance Report and click Search. Click
Report Name

{ Flow Submission

LS

Legislative Data Group US Legislative Data Grouj ‘

Select a Flow Enter Run Employee Active Payroll Balance Report

Run Employee Active Payroll Ba i fi

Run Employez Actve Payroll Baance

Submit Emplcyee Active Payroll Balance Report for US

Click Search

Active Process o Report

Click Report Name:

Run Employes Active Payroll Balance .. Active Process or Report

Submit Emplcyee Active Payroll Balance raport for the US

Enter General Information




Submit a Payroll Flow

Run Emoloyee Active Payroll Balance Repart

Lot 1 AP v B .y At A =
- 1 A
General Informarior Enter Payroll Flow Name
“Payioll Flow
| [Employee Active Payroll Balance RepoR® 11252022 ) |
Flow Parameters -
*Start Date Employee Name
[many %) [select <]
*End Date “Balance Dimension
‘m/d/yy Y ‘ ‘ Select 3 ‘
Payrell Quarter
[setect V] [selet v]

*Balance Group Us
Consolidation Group alance Group Usages

[select 7] [select g
Tax Reporting Unit Hiide Records with Zero Velues
[select Y]

[setect V]

Process Configuration Gr
Payroll Relationship Group rocess Configuration Group

[select v] [setet v]

Schedule v

Next, enter the Flow Parameters such as Start Date and End Date, Payroll, and
Consolidation Group, Balance Dimension, and Balance Group Usages. For this
example, for the Balance Group Usages, we are running this report for City Run
Balances but we can run this report for other criteria. If applicable, we can enter
Tax Reporting Unit, Payroll Relationship Group, Employee Name and additional
criteria, if applicable

Submit a Payroll Flow

Run Employee Active Payroll Balance Report
N — _

General Information ~

Flow Parameters Enterathe below/information ~
*Start Date Employee Name
[z 0y [setect “]
“End Date *Balance Dimension
‘11/15/22 E‘e‘ ‘Run - ‘
Payroll Quarter
[EwT Biweekly 7] [select 7]

Cansolidation Group Balance Group Usages

‘ Default Considation Group o ‘ ‘ City Run Balances v ‘

- Hide Records with Zero Values
Tax Reporting Unit

[ERPebTutor USA Inc.

‘ [setect “]

Process Canfiguration G
Payroll Relationship Group rocess Configuration Group

[select V] [setet v]

Schedule v

Click Submit

]
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Submit a Payroll Flow

Run Employee Active Payroll Balance Report

VSRR

Click Submit

Click Refresh

Payroll Checklist

General Information

“Pagroll Fow

‘ Employee Active Payroll Balance Report 11252022

Flow Parameters

“Start Date

[17r2 )
“End Date

[1rez2 )
Payroll

‘ EWT Biwaekly o ‘

Consolidation Group

‘Deﬁauh Considatian Group o ‘

Tax Reporting Unit
[ERPeb Tutor USA Inc. -]

Payroll Relationship Group

[select V]

Schedule

Run Employee Active Payroll Balance Report : Employee Active Payroll Balance Report_11252022

Employee Name

[setect “]

*Balance Dimension

[Run V]
Quarter
[select Y]

“Balance Group Usages

[ city Run Balances V]

Hide Records with Zero Values

[setect “]

Process Configuration Group

[setect V]

Click Refresh

s T R
Tasks
©  Run Employee Active Payroll Balance Report
In Prograss
Parameters

Linked Flows

Report

The Run Employee Active Payroll Balance Report process is complete. Click

Report Name

—
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Payroll Checklist Actions |

Run Employee Active Payrcll Balance Report : Employee Active Payroll Balance Report 1125
Y a Ly I N

Tasks ~

@ | Run Employee Active Payroll Balance Repart Repott

‘Complated
Click Report Name

Parameters ¥

Linked Flows v

To view the Employee Active Payroll Balance Report process results, click
Download

Run Employee Active Payroll Balance Report

Refrash Actions

Employee Active Payroll Balanc: 11
= & s I R I,

© This process is in Completed stetus and the recorc count is 0. This may happen bacause the flow pattem daesn't support record actions. (PAY-7635623)

Process Results v
Cutput and Log Files N
Outputs

Default v

@ £S5 E i
Employ=e Active Fayrol B3 ance Text eporiot
Process Log Click Download
Process ID Name Status. Elapsed Time View Log Start Time Finish Time
1646750 FlowEssJobDefn Succeeded 00:00.25 ESS_L_1645790 1218122410 PM 1218122 411 PM
1646761 Archive Information a...  Succeeded 00:00:20 ESS_L 1646791 121822410 PM 12/8/22 411 PM
1646752 Generate Output Succeeded 00:00:09 ESS_L 1645792 1218122 411 214 1218122 4:1 PM
Parameters v

Run Payroll Balance Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

—

]



Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll
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O %
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Management

x

Career
Development
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Mass Updates

™
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&/
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Structures
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Management

v 2
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Development

o

Mass Updates
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Payroll Balance Report and click Search. Click Report Name




¢ Flow Submission

s Ao

Legislative Data Group | US Legislative Data Grouj ‘

Select a Flow Enter Run Payroll Balance Report

SortBy [AtoZ v

Click Search

Active Process or Report

Click Report Name:

Enter General Information

Submit a Payroll Flow
Run Payroll Balance Report
B B Vi 2o £ O
Ceneral Information ~
Enter Payroll Flow Name
“Payroll Flow
I Payroll Balance Report 11252022 ‘ |
N

Flow Parameters

“Process Start Date. Location

midfyy E‘g‘ ‘ Select > ‘

“Process End Date Payrall Relationship Group

midlyy ) [seent v
Payroll
Select v] v

Consolidation Group

Select v]

Report Category

Payroll Statutory Unit

Selec
Select ‘ Select
Run Mod
TaxReporting Unit un Mode
‘ Normal v ‘

Select

Display All Hours
(e ]

Balance Category

Select v]

Next, enter the Flow Parameters such as Process Start Date and Process End
Date, Payroll, and Consolidation Group. If applicable, we can enter Tax Reporting
Unit, Payroll Statutory Unit, Balance Category, and additional criteria, if
applicable




Submit a Payroll Flow

Run Payroll Balance Report

Click Submit

Submit a Payroll Flow

Run Payroll Balance Report

Click Refresh

FET T LRI,

Gereral In‘ormation

*Payroll Flow

‘ Payroll Balance Report 11252022 ‘

Flow Paramsters ntemthe
“Process Start Date
[z &)
“Process End Date
[11e22 ta)
Payroll
‘E‘NT Biweekly ~ ‘
Consolidation Group
‘sye(: v ‘
Payroll Statutory Urit
‘ERPWsﬂArm UsAlrc v ‘
Tax Reporting Unit
‘ERPWsﬂArm UsAlrc v ‘
Balance Category
‘sye(: v ‘

General Information

*Payroll Flow

‘ Payroll Balznce Report 11252022

Flow Perameters

*Process Start Date

‘11/7/22 fe ‘

*Process End Date

‘11/15/22 s ‘
Payroll
[EWT Biweedy V]

Consolidation Group

[select V]

PayrollStatutory Unit
[ERPWebTutor UsA Inc. V]

Tax Reportig Unit

[ERPWebTutor UsA Inc. “]

Balance Category

[select V]

below/information

Locztion

Select

Payroll Relationship Group

Select

Person

Select

Process Configuration Group

Select

Report Category

Select

Run Mode

‘l\mmal

Display Al Hours

[Fe

Location

[select

Payroll Relationship Group

[setect

Person

‘Seled

Process Configuration Group

[select

Report Category

[setect

Run Mode

‘ Normal

Display All Hours

[fe

Click Submit




Payroll Checklist

Run Payroll Balance Report : Payrcll Balance Report_11252022

L £ S L Click Refresh
Tasks ~
©  RunPayroll Balance Report Report
In Progress 11/18/22
Parameters v
Linked Flows ¥

The Run Payroll Balance Report process is complete. Click Report Name

Payroll Checklist

Run Payroll Balance Repar: : Payroll Balance Report 11252022
3 SN TEV TR

Tasks &
Completed 18722
Click Report Name
Parameters v
Linked Flows ™

To view the Payroll Balance Report process results, click Download

]
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Run Payroll Balance Report

Refresh H Actions

Payrall Balance Report_1125 - Report

© This processis in Completed status and the record court s C. This may happen because tae flow pattern doesn't support record actions. (PAY-1636523)

Process Results =%
Cutput and Log Files &
Outputs
Default v ¥
E3S_BI_7247.0P E==
Payroll Balance Report.pdf
Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time
1647032 FlowEssJobDefn Succeeded 00:0C:41 ESS_L 1647032 12/8/227:25PM 12/8/22 T:25 FM
1647034 ElevatedFlowEssJob. Succeeded 00:00:33 ESS_L 1647034 12/81227:25 PM 12/3122 T:25 FM
1647036 Archive Information a. Succeeded 00:0C:27 ESS_L_1647036 12/8/227:25 PM 12/8122 T:25 FM
1647038 Generate Output Succeeded 00:00:15 ESS_L 1647038 12/8/227:25PM 12822 T:25FM
Parameters ¥

Run Payroll Costing Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Adm ion

Click My Client Groups
QUICK ACTIONS

Hire an Employ
E 9 O *
M ™
Agency Hiring Journeys New Person Person

Management
Add a Pending Warker

Add 3 Nonworker _ : [ﬂ] [% %

Pending Workers Absences Performance Profiles Career
Development

00

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Pe Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Run Payroll Costing Report and click Search. Click Report Name

{ Flow Submission

TR

Legilstve Data Group | US Legislatve Data Grou; |

Enter Run Payroll Costing Report
Seect & Flow 4 i

Run Payroll Costing Report X I

Run Payroll Casting Report|

Sudmit a repart for costing results con‘aining account numoers and amounts used n journal entries

Sorty [Ato7 v

Click Search

Active Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow ==

iz LA

Run Payroll Costing Report

General Information Enter Payroll Flow Name

“Payroll Flow
FW Costing Report 11252023 )|

Flow Parameters

“Scope Payroll Statutory Unit
Seec \ [Selee
“Process Start Date Tax Reporting Unit
m/dfyy o \ [ setect
“Process End Date Department
Py ) [setea
Location
Process
Select
Seect [
Payrol Relationship Grou
Payroll ayroll Relationship Group
Select
setect 3 [

Consolidation Group
‘ E=

Schedule

Next, enter the Flow Parameters. Select the Process from the dropdown. If
applicable, we can run this report by Department, Location, Payroll Relationship
Group, and Person Name

Submit a Payroll Flow
Run Payro| Costing Report
3= 2 ek St A

General Information A
*Payroll Flow
[Payrol Costing Report 11252022 |

Flow Parameters Entersthe below/information N
“Scope Payroll Statutory Unit
[peal v] [ErpwebTutor usA inc. V]
*Procass Start Date. Tax Reporting Unit
[171422 | [ERPwebTutor USA Inc v
*Process End Date Department
‘11/25/22 5‘9‘ ‘S@!Mt v ‘
Process Location
[Estmate costing “] [select V]
Payrol Payroll Relationship Group
[ewr Biwestty -] [seleet v]
Consolidation Group PecSuName
[peaut Considation Group “] [select V]

Schedule v

Click Submit




Submit a Payroll Flow

- ]

Run Payro | Costing Report

it 1 11 AP

General Information

*Payroll Flow

[Payroll Costing Report 11252022

Flow Parameters

*Scope

[petai v]

*Process Start Date

[114r2 %)

*Process End Date

[1vasyez %)
Process
[Estimate costing V]
Payroll

[EWT Biweekly . ‘

Consolidation Group

[Defautt Corsidation Group V]

Schedule

Click Refresh

Payroll Checklist

Run Payroll Costing Report : Payroll Costing Report 11252022

i ST

Tasks

©  Run Payroll Costing Report

In Progress

Parameters

Linked Flows

Report

Fayroll Statutory Unit

Click Submit

[ErPWebTutor UsA nc

Tax Reparting Unit

[ErPwebTutor UsA nc

Depzrtment

[select

Location

‘Se?e(t

Fayroll Relat onshio Group

‘Se}e(t

Ferson Name

[setect

Refresh Actions

Click Refresh

The Run Payroll Costing Report process is complete. Click Report Name

38
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Payroll Checklist

Refresh ‘
Run Payroll Costing Repart : Payrol Costng Repar: 11252022
Tasks A
Completed
Click Report Name
Parameters v
Linked Flows v

The Payroll Costing Report is complete. Click download to view the details

Payroll Cost Report Task

Payroll Costing Report_11252022 - Report

VS FEVIE R, vE

@ This process is in Completed status and the record count is 0. This may happen becauss the flow pattern doesn't support record actions. (PAY-1635623)
Process Results 4

Output end Log Files N

‘ Default v E

£55817210.0° (4

Fayrol Costing Reportads:
Process Log Click Download
Process ID Name Status Elapsed Time

View Log Start Time. Finish Time
1634324 FlowEssJobDefn Succzeded 00:00:38 ESS_L 1634324 1211122938 P4 12/1/22 9:3¢ PM
1634325 ElevatedFlowEssJob. Succzeded 00:00:26 ESS_L 1634325 12122 9:38 °M 12/1/22 9:3$ PM
1634326 Generate Output Succzeded 00:00:18 ESS_L_1634326 121122 9:38 ”M 12/1/22 9:3¢ PM
Parameters

Run Payroll Register Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

]
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Payroll Register Report and click Search. Click Report Name




¢ Flow Submission

Click Search ort By | Ato

Active Process or Report

Run Payroll Register Report

Subrit a reoort to view the balances for eamings, decuctions, and tases

Click Report Name

Run Payroll Register Report for the L.. ActiveProcess or Report

Subrt a reoort to view the balances for eamings, decuctions, and taxes for the axest precess

Enter General Information

Submit a Payroll Flow

Run Payroll Register Report
N PVESERET.

General Information Enter Payroll Flow Name

*Payroll Flow

‘ Payroll Register Report 11252022 ‘|

Flow Parameters ~
*Scope Payroll Relaticnship Group
‘ v] [select ‘]
“Process Start Date Person Page Break
‘m/ﬂ/yy E‘@‘ ‘ v ‘

“Process End Date Process Configuration Group

[miany %) [select <]

Latest Process YTD Total Only
Payrall

[select -] [ “]

Balances Reported
Consolidation Group alances Repor

[select V] [seec v]

Report Category
Payrell Statutory Unit port Category

Select v
[select v [setec ‘
Run Mod
TaxReporting Unit un Mode
Normal - ‘
[select 7] [Normal
Person Display Al Hours

Next, enter the Flow Parameters. If applicable, we can run this report by
Consolidation Group, Payroll Statutory Unit, Reporting Unit, and Person. We can
also enter additional criteria, if applicable

]
2 |
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Submit a Payroll Flow

Run Payroll Register Report

*Payroll Flow

Payroll Register Report 11252022

Consolidation Group

Flow Parameters nterthe below/information
“Scope Payroll Relationship Group
[ Detail v Select
“Process Start Date Person Page Break
(17122 e
“Process End Date Process Configuration Group
[1120222 % Select
Latest Process YTD Total Only
Payroll
[EWT Bty g C

Balances Reported

[Er—— .

Payroll Statutory Unit

Select

Report Category

Person

[ERPwebTutr UsA e

[ERpwebTutor UsA Inc. y Select
Run Mod
Tax Reporting Unit un Mode
Normal

Display All Hours

[see

Click Submit

Submit a Payroll Flow

Run

Il Register Report

No

AT

“Payroll Flow

Payroll Register Report 11252022

Flow Parameters

“Scope Payroll Relationship Group
Detail v Select
“Process Start Date Person Page Break
1172 %
“Process End Date Process Configuration Group
1720722 % Select
Payroll Latest Process YTD Total Only
EWT Biweekly < No

Consolidation Group

Balances Reported

Click Refresh

Select
Default Considation Group S elec
Payroll Statutory Unit Report Category
ERPWebTutor USA Inc. B Select

M
Tax Reporting Unit Run Mode
ERPWebTutor USA Inc. B Normal

isplay All Ho

Person Display All Hours
Select B No

Click Submit

Cancel

Cancel




Payroll Checklist

Run Payrol Register Report : Payroll Register Report 11252022

2 e 42 A E = SN a p Ll 1A Click Refresh
Tasks 7~
©  Run Payroll Register Report Repor:
nProgress 11/20/22
Parameters ¥
Linked Flows ¥

The Run Payroll Register Report process is complete. Click Report Name

Payroll Checklist
Run Payrol Register Report : Payrol Register Report_1
&= B % n PV R, i
Tesks N

Completed 1172022 o

Click Report Name

Parameters

Linked Flows ¥

Click download to view the report details




Run Payroll Register Report Raresh Actons

Payroll Register Report 11252022 - Report

v R

© This process is in Completed status and the record count is 0. This may happen because the flow oattern doesn't suppor: record zctions. [PAY-1636623)

Process Results v
Qutpdt anc Log Files A
Outputs

Default Y o a
£55.B17218.0P [d&r

Payroll Register Reortpdf

Process Log

Click Download
Procass ID Name Status Elapsed Time View Log Start Time Finish Time
1641421 FlowEssJobDefn Succeeded 00:00:37 ESS_L 1641421 12/5/22 7:19 PM 12/5/22 7:20 PM
1641422 ElevatedFlowEssJob. Succeeded 00:00:30 ESS_L 1641422 12/5/22 719 PM 12/5/22 7:20 PM
1641423 Arcive Information 2. Succeeded 00:00:26 ESS L 1641423 12/5/22 7:19 PM 12/5/22 7:2C PM
1641424 Generate Output Succeeded 00:00:18 ESS_L 1641424 12/5/22 7:20 PM 12/5/22 7:20 PM
Parameters 24

Run Payroll Activity Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Adm ion

Click My Client Groups
QUICK ACTIONS

Hire an Employ e
Be )

Agency Hiring Journeys New Person Person
Management

Add a Pending Worker

Add 3 Nonworker _ : [ﬂ] [% %

Pending Workers Absences s Performance Profiles Career
Development

00

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Pe Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Fiters

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active Process or Report

Thisis US End of Year ACA Archive definition.
Archive Enc-of-Year Payroll Resuits Active:Process or Report
Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.
Archive Periodic Payroll Results Active Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Sortby |AtoZ

Search Run Payroll Activity Report and click Search. Click Report Name

Flow Submission

Click Report Name

Legislative Data Group | US Legislative Data Grouj

Select a Flow Enter Run Payroll Activity Report
e a v

Run Payroll Activity Report W X Gl
Run Payroll Activity Report

SUbmit a report to view details such as detais of payroll runs, balance adjustments, taxes, paym.

Click Search

Active.Process or Report

Run Payroll Activity Report for the L. Active.Process or Report

Submit a report to view balances generated from payroll calculations, balance adjustments and pay..

Enter General Information

SortBy | AtoZ




anvwP o @
Submit a Payroll Flow ==

Run Payroll Activity Report

ir S L

General Information Enter Payroll Flow Name

*Payroll Flow

Payroll Activity Report_1125202%

Flow Parameters

Payroll Relationship Group

*Scope
Summary [Seeat
*Process Start Date Person
m/dfyy to [setect
*Process End Date Person Page Break
m/dfyy to [ |
Hide Records with Zero Values
Payroll
seect [res ]
Process Type Process Configuration Group
[setect
Select

Latest Process YTD Total Onl
Consolidation Group atest Process YTD Total Only
[~

Select

Balances Reported
Payroll Statutory Unit ‘“mes eporte
Select

Select

Re t Cate
Tax Reporting Unit FeporCategory

Next, enter the Flow Parameters. Select the Process Type from the dropdown. If
applicable, we can run this report by Payroll Statutory Unit, Tax Reporting Unit,
Location, Payroll Relationship Group, and Person. We can also enter additional

criteria, if applicable

Submit a Payroll Flow [ ot

Run Payroll Activity Report

Flow Parameters Enter;the below/information ~
“Scope Payroll Relationship Group
Summary [setect
“Process Start Date Person
422 to [setect

*Process End Date Person Page Break

25722 t [

Hide Records with Zero Values
Payroll
EWT Biweekly ‘ Yes
Process Type Process Configuration Group

Select
oyl caation \

Latest Process YTD Total Only

Consolidation Group

e (e

Balances Reported

Payroll Statutory Unit

\

Report Category

Tax Reporting Unit

=
Run Mode
Location

Display All Hours

o

Click Submit




Submit a Payroll Flow Goncel |

Run Payroll Activity Report

Click Submit

Flow Parameters
*scope Payroll Relationship Group
[ summary | Select ]
“Process Start Date Person
(11714722 to) Select -]
“Process End Date Person Page Break
[12s722 ta] J

Hide Records with Zero Values
Payroll

W7 Smedty ) = Z

Process Type Process Configuration Group
Select ]

[Payroll calcutation >

Process YTD Total Onl
Consolidation Group Latest Process YTD Total Only

[seect \ o z

Balances Reported
Payroll Statutory Unit alances Reporte

[setect v Select J

Report Cat
Tax Reporting Unit eport Category

[soet ‘ Seec 3
Run Mode

Location

[setect <] Normal ;

Display All Hours

o \

Click Refresh

QA% B Q
Payroll Checklist [ o [ cons

Run Payrol Activity Report : Payrall Activity Report 11252022

oin o T AP SN B Ve 8 L TS e Click Refresh
Tasks ~
©  Run Payroll Activity Report Repert
In Progress 11725722 i
Parameters v
Linked Flows

The Run Payroll Activity Report process is complete. Click Report Name




Payroll Checklist
Run Payrall Activity Reoort : Payroll Activity Report 11252022

FEVIER TR, 4
Tasks A
Cempleted 172522 9
Click Report Name
Parameters v
Linked Flows v

Click download to view the report details

Run Payroll Activity Report =

Payroll Activity Report 11252022 - Report

Process Results b

Output and Log Files N

A

Process Log Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time
606101 FouEssiooDeln  Succeeded 000059 ESLIEM  122229%PM  12222996PM
1636132 ElevatedFlowEssJob. Succeeded 00:00:51 ESS_L 1636132 12/2/22 9:35 PM 12/2/22 9:36 PM
1606133 Atchve Infomatona.. Succeeded 000047 ESSLIGN  122229%PM  122220%RM
1636134 Subprocess Succeeded 00:00:12 ESS_L 1636134 12/2/22 9:35 PM 12/2/22 9:35 PM
1636135 ‘Subprocess Succeeded 00:00:05 ESS_L 1636135 12/2/22 9:35 PM 12/2/22 9:35 PM
1636137 Generate Output Succeeded 00:00:12 ESS_L 1636137 12/2/22 9:36 PM 12/2/22 9:36 PM

Parameters

Run Retroactive Notification Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




N

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

0
®
®
®
0
0

Review Journal Entries
Process Results Summary

View Flows

‘ Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select a Flow

Adjust Multiple Balances

Submit a process to creste adjust

Archive Eng-of -Year ACA Information

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico..

Assign Control Numker for Puerto Rico Employees

Business Object Key Map
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances

Search Run Retroactive Notification Report and click Search. Click Report Name

Click Submit a Flow

Select Legislative Data Group

Active Process or Report

entries for a baich of balances for one or more worke's, su.

Active.Process or Report

Active Process or Report

Active Process or Report

Active.Process or Report

Active Process or Report

Active Process or Report

SortBy | Atol




< Flow Submission

FIVHREE

Legislative Data Group | US Legislative Data Grouj ‘

Select a Flow

Run Retroactive Notification Re| - Ctllasov il
Run Retroactve Natification Report

Submit 3 report to viaw nctficaticn:

Enter the General Information

Submit a Payroll Flow

Run Retroactive Notification Report
i B &8 IV e ¥

Click Search

retrcactive payrol evarts and th detals of the chng.

Click Report Name

SortBy [AtoZ v

Active Process or Report

anw P o @

=

Linked Flows

General Information A~
*Payroll Flow
| Retroactive Notification_11182022
Enter Payroll Flow Name
Flow Parameters 2
“Process Date Retroactive Notification Status
m/dlyy Y [ Both Deferred and Unprocessed
*Payroll Process Configuration Group
Select [setect /]
Person Report Category
I
Select | Select
Payroll Relationship Group Run Mode
Select [ Normat ]
Schedule ¥
v

Next, enter the Flow Parameters. If we are running this process for a specific
Person or Payroll Relationship Group, we can enter that information, if needed

]
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Submit a Payroll Flow

Run Retroactive Notification Report

FIY SR

General Information

“Payroll Flow

Retroactive Notification_11182022

Flow Parameters Enterthe below/information A
“Process Date Retroactive Notification Status
1171822 o Both Deferred and Unprocessed v
*Payroll Process Configuration Group
EWT Biweekly v Select v
Person Report Category
Select . Retroactive Notification Report in Excel 5
Payroll Relationship Group Run Mode
Select v Normal
Schedule v

Linked Flows

Click Submit

= QAawRPQ

Submit a Payroll Flow am;

Run Retroactive Notification Report

Z 3 Wi r F o E . Click Submit
o A
General Information
*Payroll Flow
Retroactive Notification 11182022
Flow Parameters A~
“Process Date Retroactive Notification Status
1718722 o] Both Deferred and Unprocessed |
*Payroll Process Configuration Group
EWT Biweekly ‘ Select \
Person Report Category
Select .| Retroactive Notification Report in Excel v
Payroll Relationship Group Run Mode i
Select /] Normal |
Schedule

Linked Flows

Click Refresh




anwrFo @

Payroll Checklist [ woron [ Acons |
Run Retroactive Notification Report : Retroactive Notification_11182022

% r S A m o LW i W W Click Refresh

Tasks

©  Run Retroactive Notification Report Report
In Progress 11/18/22
Parameters v
Linked Flows >

The Run Retroactive Notification Report is complete. Click the Report Name

Payroll Checklist

Run Retroactive Notification Report : Retroactive Notification_11182022

Tasks Click Run Retroactive Notification Report
° Report
Completed 11/18/22
Parameters v

Linked Flows

Click Download to view the report details




anwrFo @

Run Retroactive Notification Report Raresh | [ actions |

Retroactive Notification_1118; eport

© This process is in Completed status. (PAY-1636622)

21 21 0 0 0

Tota Failed Pending ored
Process Results v
Output and Log Files ~

Default e =]

@ £55_81.7199_0P E =D
Retroactive Notification Reportisx

Click Download

Process ID Name Status Elapsed Time View Log Start Time Finish Time

1617874 FlowEssJobDefn Succeeded  00:00:41 ESSLI6I7874  11/22/228:45PM 11/22/22 8:45 PM
1617875 ElevatedFlowEssJob.. Succeeded  00:00:33 ESS_L 1617875 11122122 8:45 PM 11/22/22 8:45 PM
1617878 Archive Information a... Succeeded  00:00:29 ESSLI6I7878 11/22/228:45PM 11/22/22 8:45 PM
1617880 Subprocess. Succeeded  00:00:04 ESSL 1617880  11/22/228:45PM 11/22/228:45 PM
1617881 Subprocess Succeeded __00:00:03 ESS L 1617881 11/22/22 8:45 PM 11/22/22 8:45 PM

Run Retroactive Entries Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Administratio Receivi General Ac Accounting 3
Click My Client Groups

QUICK ACTIONS

Hire an Emp or
o
s ™ 74
Agency Hiring Journeys New Person Person
Management

Add a Contingent Worker
Add a Pending Worker

Add a Nonworker E%d H m %’

Absences Goals Performance Profiles Career

Pending Workers
Development

8 &y &

Talent Review Succession Plans Talent Pools Warkforce Mass Updates
Structures

Additional Person Info

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Sortby |AtoZ

Search Run Retroactive Entries Report and click Search. Click Report Name

< Flow Submission

Legislative Data Group | US Legislative Data Grou;

Select a Fow Enter Run Retroactive Entries Report

[run Retroactive Entries Report x

Run Retroactive Entries Report

Submit a re0ort {0 view retrc entries details and th;

fou Filters

Click Search

Active Process or Report

responding old calculation result that w.

Click Report Name

Enter the General Information

Sort3y AteZ




Submit a Payroll Flow

Run Retroactive Entries Report

FHVERRI R 8
General Information A
Enter Payroll Flow Name
“Payroll Flow
Retroactive Entries Report 11252022 ‘l
Flow Parameters A
“Payroll Element Group
Select [seiect v
“Payroll Period Hide Records with Zero Values
Select v] [ ves v]
Person Report Category
Select -] [seiect v
Process Configuration Group Run Mode
Select v] [ Wormat v|
Payroll Relationship Group
Select -]
Scnedule %
v

Linked Flows

Next, enter the Flow Parameters. We can run this report for Payroll, Payroll
Period, and Report Category. If we are running this process for a specific Person,
Payroll Relationship Group, and Element Group we can enter that criteria. We can
also use additional criteria, if needed

Submit a Payroll Flow
Run Retroactive Entries Report
IV,
General Information ~
*Payroll Flow
‘ Retroactive Entries Report_11252022 ‘
Flow Parameters Ententhe below/information ~
“Payroll Element Group
| Ewr Biweeity v] [ setect ‘]
“Payroll Period Hide Records with Zero Velues
| 24 2022 Biweekiy | 2022-11-06 | 2022-11-19 v] [res v ‘
Person Report Category
[select v] [setect ‘]
Process Configuration Group Run Mode
[select v] [ Normal v
Payroll Relationship Group
[select <]
Schedule 4
v

Linked F ows

Click Submit




Submit a Payroll Flow

Run Retroactive Entries Report

R — — — — Click Submit

General Information A

*payroll Flow

‘ Retroactive Entries Repart_ 11252022

Flow Parameters o
“Payroll Element Group
[ewT iweeity v] [setect <]
“Payroll Period Hide Records with Zero Velues
[24 2022 Bivieekiy | 2022-11-06 | 2022-1119 v ‘ ‘y;g = ‘
Person Report Category
[select v] [setect ‘]
Precess Canfiguration Group RunMode
[select V] [ Normal V]

Payroll Relationship Group

[select ‘
Schedule v
Linked Flows M

Click Refresh

Payroll Checklist b e[ actom

Run Retroactive Entries Report : Retroactive Entries Report 11252022

TS —— — ———l Click Refresh
Tasks A
©  Run Retroactive Entries Report Report
In Progress 11/25/22 x
Parameters ¥
Linked Flows @

The Run Retroactive Entries Report is complete. Click the Report Name




Payroll Checklist

Tasks %
Completed 11/25/22
Click Run Retroactive Entries Report
Parameters bs
Linked Flows v

Click Download to view the report details

Run Retroactive Entries Report
Retrozctive Entries Report_1 2

Precess Results v

Output and Log Files A

[ Detauit v]

£S5 BI_7249 OP E 4

Retroacive Zntries Reportpdf

Process Log

Click Download
Process D Nams Status Elapsed Time ViewLog Start Time Finish Time
1647078 FlowEssJobDen Succeeded 00:0037 ESS_L 1647078 1218122 T:85 F 12/8/22 7:56 PM
1647079 ElevatedFlowEssJab. Succeeded 00:0030 ESS_L 1647079 121822 7: 12/8/22 7:56 PM
1647080 Archive Informationa... Succeeded  00:0024 ESSLI647080 12822 T55PM 12/8/22 7:56 P
1647081 Generzte Output Succeeded 00:0003 ESS_L 1647081 12/8i22 7:56 PM 12/8/22 7:56 PM

Run Statutory Deduction Register Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

]
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




N

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

0
®
®
®
0
0

Review Journal Entries
Process Results Summary

View Flows

‘ Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select a Flow

Adjust Multiple Balances

Submit a process to creste adjust

Archive Eng-of -Year ACA Information

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico..

Assign Control Numker for Puerto Rico Employees

Business Object Key Map
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances

Search Run Statutory Deduction Register and click Search. Click Report Name

Click Submit a Flow

Select Legislative Data Group

Active Process or Report

entries for a baich of balances for one or more worke's, su.

Active.Process or Report

Active Process or Report

Active Process or Report

Active.Process or Report

Active Process or Report

Active Process or Report

SortBy | Atol




{ Flow Submission

PIVARTIRT B

Legislative Data Group US Legislative Data Grou;

Enter Run Statutory Deduction Register

Select a Fow

: il
Run Statutory Deduction Regist X Lo
Run Statutory Deduct on Register

Submit 3 7epor o view statutory deduct on detaik such as employee and employer tax fabilies.

Click Search SortBy | AtoZ

Active Process or Report

Click Report Name

Run Statutory Deduction Register for .. Active Process or Report

Submit 2 repor to view statutory deduct on detaik such as employee and employer tax liabliies...

Enter the General Information

Submit a Payroll Flow

Jction Register
TV IR G,
General Informaton ~
Enter Payroll Flow Name

*Payroll Flow
btatutory Deduction Register 11252022

Flow Parameters ~
*Scope Payroll Relationship Group
‘ v ‘Seled = ‘
*Process Start Date Person
[many % [select Y]

*Process End Date Hide Records viith Zero Values

[mrany % [ <]
Payrell Location
[select [set v]

Consolidation Group Latest Procass YTD Total Only

e g

‘ Select

Balances Reported
Payrall Statutory Urit slances Reporte

Select v
[setect [setec ‘
Process Configuration Groug
Tax Reporting Unit 9 P
[setect “]
[select

Report Category
[

Balance Category

Next, enter the Flow Parameters. We can run this report for Process Start Date
and Process End Date, and Payroll. If we are running this process for a specific
Person, Payroll Relationship Group, and Balance category, we can enter that
criteria. We can also use additional criteria, if needed




Submit a Payroll Flow

Run Statutory Deduction Register

Click Submit

Submit a Payroll Flow

Run Statutory Deduction Register

Click Refresh

Flow Parameters

Entersthe below/information

*Scope Payrol Relationship Group
Summary v [setect
*Process Start Date Person
11722 ] [setect

“Process End Date

Hide Records with Zero Values

/1822

Payroll

] [ves

Location

EWT Biweekly

Consolidation Group

[setect

Latest Process YTD Total Only

Select

Payroll Statutory Unit

‘No

Balances Reported

ERPWebTutor USA Inc.

Tax Reporting Unit

[setect

Process Configuration Group

Select

Balance Category

[setect

Report Category

Run Mode
‘ Normal
Schedule

Flow Parameters

“Scope

Summary

Payroll Relationship Group

; [seect

“Process Start Date.

/7722

Person

[setect

“Process End Date

Hide Records with Zero Values

118/22 to ‘ ‘m
Locati

Payroll ocation
Sel

EWT Biweekly 7] [setect

Consolidation Group

Select

Latest Process YTD Total Only

l [fe

Payroll Statutory Unit
ERPWebTutor USA Inc

Balances Reported

l [seect

Tax Reporting Unit

Select

Process Configuration Group.

[seeat

Balance Category

Report Category

Select ‘ Select
Run Mode
[Normal
Schedule

Click Submit

Cancel

Cancel




Payroll Checklist [ Rerwn [ ctons

Run Statutory Deduction Regjster : Statutory Deduction Register_11252022

PETHE T, . M . VIV R, Click Refresh
Tas<s a®
©  Run Statutory Deduction Register Report
InProgress v
Parameters v
Linked Flows v

The Run Statutory Deduction Report is complete. Click the Report Name

Payroll Checklist e Actons

Run Statutory Deduction Register : Statutory Deduction Regis

T RE . 4 7

Tasks A

°

Click Run Statutory Deduction Report

Parameters v

Linked Flows ¥

Click Download to view the report details




Run Statutory Deduction Register [ Roten [ cons

Statutary Deduction Register_11252022 - Report

FEVIRE s £ L e V-rs 50 L 10D

@ This process is in Completed status and the record courtis C. This may happen because the flow pattem doesn't support record actions. (PAY-1636623)

Process Results v
Output and Log Files N
Outputs

[Defautt vla . a
ES5.B7251.0P

Statutory Daduction Register.pdf

o9 Click Download

Precess ID Name Status Elapsed Time View Log Start Time Finish Time

1647114 FlowEssJobDefn Succzeded 00:00:34 ESS_L 1647114 12/8/228:24 PM 12/8122 8:24 PM
1647115 ElevatedFlowEssJob. Succzeded 00:00:27 ESS_L_1647115 12/8/228:24 PM 12/8/22 824 PM
1647116 Archive Information a. Succzeded 00:00:21 ESS_L 1647116 12/8/22 8:24 PM 12i8/22 824 PM
1647117 Generale Cuiput Succzeded 00:00:09 ESS L 1647117 12/8/228:24 PM 12/8/22 824 PM
Parameters ¥

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com
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