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Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you’ll find it helpful. If you would like a custom guide for your
organization, please contact our Training team at learn@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

1. Any fields with an asterisk are required fields.

2. Based on your configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the
additions or updates are visible in your instance.

3. You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our
Oracle instance.
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Overall Process Flow

Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the Payroll module.
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Glossary of Terms

Here we've included common terms associated with the Payroll module. Please review
the terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Element Entries

< There are 2 types of element entries: recurring and nonrecurring. Element
entries are details of compensation or a deduction. For example, medical
premiums, garnishments, salary, etc.

Payroll Relationship

< A payroll relationship exists between a person and a payroll statutory unit,
which is the legal entity responsible for employee payment.

Payment Methods

¢ A method in which money is transferred to the third-party vendor or employee.
For example, direct deposit, check, or EFT.

Tax Reporting Units

¢ Represents a legal entity for tax and social insurance reporting in global
legislation.

Calculation Entries
¢ Specifies how a value is provided or calculated
Third Party Payment Methods

¢ Athird party is any person or entity outside of your organization and a third-
party payment method determines how you pay them.

Object Groups

¢ Object groups are user-defined sets of elements or people used to restrict
which of these items to include in various processes and reports.

Quickpay

¢ A process executed by the payroll team to pay an employee or group of
employees outside of the regular payroll run.

Retro Pay

¢ Payment owed to an employee or payment due from an employee due to an
incorrect amount being withheld from a prior payroll.




Payroll Reconciliation

< Payroll processes transfer your payment entries to Cash Management for
manual or automatic reconciliation with bank statements

Reporting

< OTBI or Bl contains numerous reports used for payroll verifications and
processing.

Data Loader

¢ HCM Data Loader validates the data and creates valid records in the HCM
cloud. The Data Loader is also used to load multiple elements entries for
payment for multiple employees.

Effective Date

¢ Effective Dates are used to store historical, current, and future information.
Effective Dates are the date in which a line of data is active.

Element Classification Components

¢ Elements are grouped into primary classifications, such as Earnings and
Voluntary Deductions. In a human resources department, you can use the
primary classifications to identify groups of elements for information and
analysis purposes. In a payroll department, the classifications control
processing, including the sequence in which elements are processed and the
balances they feed.

Costing

¢ If the classification is Costable, you can select any costing option for elements
when you define the element links. If the classification is Distributable, you can
create a distribution set from elements of this classification over which you can
distribute costs. You can also view the cost type for elements in the
classification, whether they debit or credit the accounts they feed.

Frequency Rules

¢ The payroll run uses a frequency rule to determine in which pay periods it
processes a recurring element. You can view which date the payroll run uses, by
default, to assess frequency rules in your localization. You can select a different
date when you define a frequency rule.

Calculate Absence Duration

< Calculate the duration of an absence from the start and end dates.




Accrual Start Rule

< Youuse an accrual start rule to determine when newly enrolled employees
start to accrue time. For example, some accrual plans allow new hires to accrue
time from the date of their hire. If the predefined start rules that are available
on the Accrual Plan page do not meet your requirements, you can add your own
rule directly in the accrual formula.

Tax Card

< Contains the Federal, State, and Local tax withholding information for the
employee




Payroll Preprocessing

Transferring Time File From OTL
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!
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Click My Client Groups
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Next, click Payroll

Good afternoon, Corey Albertson!
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page. As a note, we must approve




all timecards prior to transferring time to Payroll. This process will Load and
Transfer the time to Payroll

< Payroll
5 VR

QuickPay Payments

simplified Quickpay

Person Results

Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow

Review Journal Entries

# Process Results Summary

View Flows

Payroll Dashboard

00600 COO©O O

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Us Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern % showFilters

Sortby | AtoZ v

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entries for a batct of balances for one or more workers, St

Achive End-of-Year ACA Information Active Process or Report

Trisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payrall results for use for reporting purposes;

Auchive Feriodic Payroll Results ActiveProcess or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Contral Number for Puerto Rico... Active Process or Report

Assign Control Numberfor Puerts Rico Employzes

Business Object Key Map Active.Process or Report

Business Objects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Load Time Card Batches and click Load Time Card Batches
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=ViSiON

{ Flow Submission

L B A LR

Legislative Data Group | US Legisiaive Data Grouy

Select a Flow Search Load Time Card Batches

Ioad time card batched Show Flters

sorthy [Atoz v
oad Time Card Batches

Submit a process t validaze and transfer new and changed time card eniries to calculation cards.

Active Payroll Flow

Click Load Time Card Batches

Next, enter the General Information and Flow Parameters

=ViSiON

Submit a Payroll Flow

Load Time Card Batches

FEY G

General Informet : : ; A
e Enterithe,applicable information below

*Payroll Flow

[ Losd Time Card Batches 1014.2022 |

Flow Parameters A

“Interface Type Content Id

| ORACLE FUSION TIME AND LABOR v|

Process Configuration Group

[peFautr GRoup v
Schedule v
Linked Flows L

Click Submit




=ViSioON

Submit a Payroll Flow

Load Time Card Batches

IR Click Submit
General Information A
*Payroll Flow

! Load Time Card Batches 10.14.2022

Flow Parameters ~

*Interface Tyoe Content id

|ORACLE FusioN TIME AND LABOR v

Process Configuration Group

| perauLT GRouP v
Schedule ¥
Linked Flows

Click the three dots and select Mark as Complete

=ViSiON cnorr & @A

Payroll Checklist Refrsh
Lozd Time Card Batches: Load Time Card Baiches 10142022
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0/2 0 0
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Click Refresh

]
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=ViSiON

Payroll Checklist
Load Time Card Batches : Load Time Card Batches 10.14.2022
T - AR R, Click Refresh
12 0 0
Tasks ~
Status | All Statuses v Activity ‘ All Activities v
@  Upload File Manual Task %
Completed v
©  Load Time Card Batches Standard Process
i Progress

Parameters

L'nked Flows

The Load Time Card Batches process is Complete

=VisioN ansrRed

Payroll Checklist Refesh

Load Time Card Batches : Load Time Card Batches 10.14.2022
= oy TEVER IR

Tasks

Status ‘ All Statuses v Activity | All Activities

€ Uoload File Mznual Task

Completed

@ Load Time Card Batches Standard Process

Complated

Parameters

Linked Flows

Enter Recurring Element Entries
Navigation: Home>My Client Groups>Payroll>Element Entries>Search

person>Create>Submit

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!
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From the Payroll menu, scroll down and click Element Entries. We can also search

My Client Groups

Benefits Administration

Click My Client Groups
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bd




What do you want to do or manage?

Search for tasks o]

Person Information

Adjust Individual Balances
Click Element Entries

View Process Information Groups
Calculation Entries

Calculation Cards

Costing for Persons

Payroll Relationships

Personal Payment Methods

Third-Party Person Payment Methods

P 0000000 O

Enter the employees name in Search for a Person box and once the employees
name is shown, click the employees’ name

Sally e

Direct Reports ‘ G

| Doaldzans
B Click Employees Name

Manager

Click Create




Element Entries
Little, Sal

¢
Element Name
Basic Life EE 380
Basic Life ER 890
Dental Pretax EE 692
Dental Pretax ER 1385
EWT Regular Salary 53,790.00
Medical Pretax EE 11538
Medical Pretax ER 1538
US Taxation

Columns Hidden 10

J

ValueName  Source

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Benefits
Benefits
Benefits
Benefits
Salary Proposal
Benefits
Benefits

Deduction C

Employment Level
Payroll Assignment
Payroll Relationship
Payroll Relationship
Payroll Relationship
Payroll Assignment
Payroll Relationship
Payroll Relationship

Payroll Relationship

Sequence Number
1

1

Effective Start Date

11121

1121

121

121

7122

1121

121

44116

Effective End Date

Edit

Enter the Effective Date, select the Element Name, select the Assignment, and

click Continue

Enter the Amount

Create Element Entry

* Effective Date | 11/1/22 ®

* Element Name | Cell Phone US n
* Assignment | E1009 v

Override Entry []

Click Continue

—

]
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Element Entries

Litte, Sally 1009

Effective As-cf Date | 11/1/22

Element Cell Paone US

[ save [ submit | cancel |
Entry Type Element Entry Assignment Numboer EI009

Element Processing Type Recurrin
Subpriority 9 TP 9

Element Classification Name ~ Supplemental Eamings

General Information  Cosing

A Gereral nfo)

aion
Effective Start Date 11/1/22 Processed

Sequence Number
Effective End Date oactive Entry
X Retroacti

Craator Type Element Entry Page
Automatic entry No Reason

couy ReprtngUnit Nons

*Periodicity Conversion Rule Standard Rate Annualized

Enter Amount

Click Submit. As a note, if we need to capture Element Entry Costing, we will need
to select the costing tab and enter the costing details prior to click Submit

Little, Sally 1009

@ Element Entries

) Zis S S B m R EERT 8 -
Click Submit
N Y

Element Cell Phone US

Entry Type Ecment Entry Assignment Number £1009
Element Classification Name Supplemental Earings ) Element Processing Type Recurring
Subpriority

General Information  Costing

atcn
Effective Start Date 11/1/22 Processed

Sequence Number
Effective End Date
Retroactive Entry

CreatorType Elemen Entry Page
Automatic entry No Reason

4 Eqiry Vlues @

State

*Pericdicity | Pericdically v

County Reporting Unit Nane

“Periodicity Conversion Rule Standard Rate Annualized

Full-Time Equivzlent | No v

City

Pay Velue

il

Amount 0.00

The Recurring Element has been entered




g Element Entries
2l

Littl ly 1009

|

Effective Date | 11/1/22 o

4 gement Enries O

Actons v Viewy 4 #Eiit v

Columns Hicden 10

Element Name Primary Entry Value Value Name  Source Employment Level Sequence Numbsr Effective Start Date Effective End Date Edit
Basic Life EE 280 amourt Benefits Payroll Assignment 1 i1

Basic Life ER 290 Amourt Benefits Payroll Relationship 1 121

Cell Phonz US 5000 amourt Element Entr-. Payroll Assignment 1 122 3
Dental Pretax EE 692 Amourt Benefiis Payroll Relationship 2 102

Dental Fretax ER 1385 Amourt Benefits Payroll Relationship 2 112

EWT Regular Salary £3,790.00 Amourt Salary Proposal Payroll Assignment 4 0122

Medical Pretax EE 11538 Amourt Benefits Payroll Relationship 2 10121

Medical Pretax ER 1538 amourt Benefits Payroll Relationship 2 i

US Tasation Deduction - Payroll Relationship 1 416

Enter Non-Recurring Element Entries

Navigation: Home>My Client Groups>Payroll>Element Entries>Search

person>Create>Submit

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!
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Good afternoon, Corey Albertson!

Me My Team My Client Groups its Administration
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ox
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From the Payroll menu, scroll down and click Element Entries. We can also search

for Element Entries in the search box at the top of the page

< Payroll

BVERE R
What do you want to do or manage?

[search for tasks 3]

Person Information

Adjust Individual Balances
Click Element Entries

@ View Process Information Groups
@ Calculation Entries
@ Calculation Cards
®

Payroll Relationships

Personal Payment Methods

@ Third-Party Person Payment Methods

anvwrPr2 @

Enter the employees name in Search for a Person box and once the employees

name is shown, click the employees’ name




{ Calculation Cards

Click Create

Element Entries

Little, Sally 1009

Effective Date | 11/1/22

Element Name

Basic Life EE 380
Basic Life ER 8.90
Dental Pretax EE 6.92
Dental Pretax ER 13.85
EWT Regular Salary 53,790.00
Medical Pretax EE 115.38
Medical Pretax ER 115.38

US Taxation

Columns Hidden 10

LRSS Search

Person

Sally|

i

Advanced Search:Sally

Name Business Title Work Email

Q Sally Littie Consultant

Person Number

Click Employees Name

Value Name

Amount

Amount

Amount

Amount

Amount

Amount

Amount

source Employment Level Sequence Number
Benefits Payroll Assignment 1
Benefits Payroll Relationship 1
Benefits Payroll Relationship 2
Benefits Payroll Relationship 2
Salary Proposal Payroll Assignment 4
Benefits Payroll Relationship 2
Benefits Payroll Relationship 2
Deduction C... ~ Payroll Relationship 1

Effective Start Date

121

121

121

121

7122

121

1121

44116

Effective End Date

Enter the Effective Date, select the Element Name, select the Assignment, and

click Continue




EnterdBelowinformation]

Create Element Entry x

* Effective Date | 11/122 Y

* Element Name | Annual Bonus n

" Assignment | E1009 v
Override Entry ]

Click Continue

Enter the Amount

Element Entries

9

Effective As-of Date | 11/1/22 )

Element Annuzl Bonus. Entry Type Element Entry
Element Classification Name - Supplemental Eamings

;
Assignment Number E1009
Gereral Information  Cosling

Element Processing Type Nonrecurring
4 Genzra Informatior

Effective Start Date 11/1/22
Effective End Date 11/5/22

History v
Processed Sequence Number
Retroactive Entry
CreatorType Element Entry Page Automateenty 1o Rezson
4
4 Entry values @
Suate v Eamed Date | m/d/yy )
County v Earned Start Date | m/d/yy s
city v
1y Enter Amount Eamed End Date | m/d/yy fo
Pay Value
Amount.

“Reporting Unit None

*Periodicity Conversion Rule Assignment Working Hours Rate Annualized
“Periodicity _Periodically v
4 Ecra Detals

Click Submit. As a note, if we need to capture Element Entry Costing, we will need
to select the costing tab and enter the costing details prior to click Submit




Little, Sally 1009

g Element Entries

IRV,

Click Submit

Effective As-of Date | 11/1/22 %

4 | sa Cancel
Element Annuzl Bonus Entry Type Element Entry Assignment Number E1009
Element Classfication Name Supplemental Earnings ) Element Processing Type Nonrecurring
Subpriority
Gereral Information ~ Cosiirg
ic o
Effective Start Date 11/1/22 Processed Sequence Number
Effective End Datt
ectve End Dare wgs/zz oor Retroactive Enry
CreatorType Element Entry Page
" Automaticentry No Rezson
4
Sate v Eamed Date | m/d/yy fo
County v Earned Start Date | m/d/yy fo
city v -
Eamed End Date | /vy %
Pay Value “Reporting Unit None
Amaunt 500000 “Periodicity Conversion Rule Assignment Working Hours Rate Annualized

*Periodicity Periodically v Full-Time Equivalent

The Non-Recurring Element has been entered and has an end date. The end date is
the pay period end date

Little, Sally 1009

q Element Entries

IV TR,

Effective Date | 11/1/22
4 el

iies @

aons v Veww  + /di|v %

Element Name Primary Entry Value ValueName  Source Employment Level Secuence Number Effective Start Date Effective End Date Edit
r Annual Bonus 5,00000 Ameunt Element Entr-.. _Payroll Assignment 3 A2 1522 7/ |
Annual Bonus Pramium Adjustment 5,00000 Ameunt FLSA Pramiu... Payroll Assignment 1 2 522
Basic Life £E 380 Ameunt Benefits Payroll Assignment 1 ne
Basic Life ER 8.90 Ameunt Benefits Payroll Relationship 1 e
Cell Phone US 5000 Ameunt Element Entr... Payroll Assignment 1 iz /
Dental Pretax EE 6.9 Ameunt Benefits Payroll Relationship 2 el
Dental Pretax ER 1385 Ameunt Benefits Payroll Relationship 2 el
EWT Regular Salary 53790.00 Ameunt Salary Proposal Payroll Assignment 4 ez
Medicel Pretax EE 1538 Ameunt Benefits Payroll Relationship 2 N
Medicel Pretex ER 1538 Ameunt Benefits Payroll Relationship 2 e

Columns Hidden 0

Update Element Entries
Navigation: Home>My Client Groups>Payroll>Element Entries>Search
person>Update>Submit

From the home screen, click My Client Groups

]
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

From the Payroll menu, scroll down and click Element Entries. We can also search

My Client Groups

Benefits Administration

Click My Client Groups
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for Element Entries in the search box at the top of the page
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What do you want to do or manage?

Search for tasks o]

Person Information

Adjust Individual Balances
Click Element Entries

View Process Information Groups
Calculation Entries

Calculation Cards

Costing for Persons

Payroll Relationships

Personal Payment Methods

P 0000000 O

Third-Party Person Payment Methods

Enter the employees name in Search for a Person box and once the employees
name is shown, click the employees’ name

- k- o L . ;27 earct
Pers
sally| I I
i
Advanced Seatcn ally
Direct Reports
> L G Sally e Ce 009

| Doaldzans
B Click Employees Name

Manager

Enter the Effective Date

]
2 |
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Element Entries

Little, Sally 1009

Actions v View v

Enries @

+ 7/

Enter Effective Date

Element Nams
Basic Life EE

Basic Life ER

Cell Phore US
Dentzl Pretax EE
Dentzl Pretax ER
EWT Regular Salary
Wedical Pretax EE
Wedical Pretax ER
US Taxetion

Columns Hidcen 10

Primary Entry Value
280

€90

13.85
£3,790.00
115.38

115.38

Value Name

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Source

Benafits

Benefits

Element

Benefits
Benefits
Salary Proposal
Benefits
Benefits

Deduction C.

Employmert Level
Payroll Assignment
Payroll Relationship
Payroll Assignment
Payroll Relationship
Payroll Relationship
Payroll Assignment
Payroll Relationship
Payroll Relationship

Payroll Relationship

Sequence Number
1

1

Effective Start Date

21

121

1122

21

21

722

21

21

44116

Effective End Date. Edit

Next, Select the row of the element we wish to update and click the drop down by
Edit and click Update

Element Entries

Little,

lly 10¢

Dental Pretax EE
Dental Pretax ER
EWT Regular Salary
Medical Pretax EE
Medical Pretax ER
US Taxation

Columns Hidden 10

Update the applicable information and click Submit

Effective Date | 11/7/22 te

] Detach

Click Update

Value Name

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Source
Benefits
Benefits
Element Entr.
Benefits
Benefits

Salary Proposal
Benefits
Benefits

Deduction C

—

Employment Level
Payroll Assignment
Payroll Relationship
Payroll Assignment
Payroll Relationship
Payroll Relationship
Payroll Assignment
Payroll Relationship
Payroll Relationship

Payroll Relationship

]

Sequence Number

.

P

Effective Start Date

ni1

11

1122

11

121

71122

121

11

44116

Effective End Date Edit




Element Entries

Little, Sally 1009 pdatejthelinformation]below]

L R A
Effective As-of Date | 11/7/22 Y
ED =
Element Cell Phone US Entry Type Element Entry Assignment Number E1009
Element Classification Name ~ Supplemental Earnings

Element Processing Type Recurrin
Subpriority '9 Typ 9

Click Submit

General Information ~ Costing

Effective Start Date 11/7/22 Processed Sequence Number 1
Effective End Date
Retroactive Entry
Creator Type Element Entry Page

Automatic entry No Reason

State ‘ *Periodicity | Periodically ‘

County . “Reporting Unit None
*Periodicity Conversion Rule Standard Rate Annualized
city
Pay Value

Amount 60.00

Context Segment >

Change the Effective Date to view the updated information

Element Entries

Little, Sally 1009

Zr 1S 1D

Effective Date | 11/30/22

=0

Actons v Viewy 4/ Edit v ! Detach

-‘ [
Element Name Primary Entry Value Value Name  Source Employment Level  Sequence Number Effective Start Date Effective End Date Eait
Basic Life EE 380 Amount Benefits Payroll Assignment 1 121
Basic Life ER 890 Amount Benefits Payroll Relationship 1 i1

[[conprone us 5000 Amount Element Entry Page  Payroll Assignment 1 2
Dental Pretax EE 6% Amount Beneits Payroll Relationship 2 i1
Dental Pretax ER 1385 Amount Benefits PayrollRelationship 2 i1
EWT Regular Salary 5375000 Amount Salary Proposal  Payroll Assignment 4 22
Medica Pretax EE 11538 Amount Benefits Payroll Relationship 2 21
Medica Pretax ER 11538 Amount Benefits PayrollRelationship 2 121
US Taxation Deduction Card  Payroll Relationship 1 e

Columns Hidden 10

Override Element Entries

Navigation: Home>My Client Groups>Payroll>Element Entries>Search
person>Create>Submit

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

From the Payroll menu, scroll down and click Element Entries. We can also search

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll
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Modeling
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O %
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x

Career
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i
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™
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Workforce
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Career
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o

Mass Updates
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a8y

Workforce
Structures

=

Data Exchange

+

for Element Entries in the search box at the top of the page

bd




What do you want to do or manage?

Search for tasks o]

Person Information

Adjust Individual Balances
Click Element Entries

View Process Information Groups
Calculation Entries

Calculation Cards

Costing for Persons

Payroll Relationships

Personal Payment Methods

P 0000000 O

Third-Party Person Payment Methods

Enter the employees name in Search for a Person box and once the employees
name is shown, click the employees’ name

- k- o L . ;27 earct
Pers
sally| I I
i
Advanced Seatcn ally
Direct Reports
> L G Sally e Ce 009

| Doaldzans
B Click Employees Name

Manager

To create an Override Element, click Create

]

—



Element Entries

Element Name Value Name  Source EmploymentLevel  Sequence Number Effective Start Date Effective End Date Edit
Basic Life EE 380 Amount Benefits Payroll Assignment 1 ne1

Basic Life ER 8.90 Amount Benefits Payroll Relationship 1 11

Cell Phone US 6000 Amount Element Entry Page  Payroll Assignment 1 w2 ’
Dental Pretax EE 692 Amount Benefits Payroll Relationship 2 n1

Dental Pretax ER 1385 Amount Benefits Payroll Relationship 2 n1

EWT Regular Salary 53790.00 Amount Salary Proposal  Payroll Assignment 4 122

Medical Pretax EE 1538 Amount Benefits Payroll Relationship 2 11

Medical Pretax ER 1538 Amount Benefits Payroll Relationship 2 ni1

US Taxation Deduction Card ~~ Payroll Relationship 1 41416

Columns Hidden 10

Enter the Effective Date, select the Element Name, select the Assignment, click
Override Entry and click Continue

Entergthelbelowjinformation)

Create Element Entry x

* Eftectve Date [ 113022 o
* Element Name | Cell Phone US v

* Assignment | E1009 v

Override Entry [/

Click Continue

Enter the Override Amount




Element Entries
Little, Sally 1009

Y SR

Effective As-of Date | 11/30/22

Element Cell Phone US
Element Classification Name  Supplemental Earnings

General Information  Costing
4 Ge formation
Effective Start Date 11/30/22
Effective End Date

Creator Type Element Entry Page

State v
County v
City

Pay Value

Amount]

Context Segment

Entry Type Override

Subpriority

Processed —
Retroactive Entry

Automatic entry No

Enter Amount

Save | Submit | | Cancel
Assignment Number E1009

Element Processing Type Recurring

Sequence Number

Reason

“Periodicity | Periodically
*Reporting Unit None

“Periodicity Conversion Rule Standard Rate Annualized

Full-Time Equivalent | No

Click Submit. As a note, if we need to capture Element Entry Costing, we will need
to select the costing tab and enter the costing details prior to click Submit

Element Entries
\gi Little, Sally 1009

PET R R

Effective As-of Date | 11/30/22

Element Cell Phone US
Element Classification Name  Supplemental Earnings

General Information  Costing

Effective Start Date 11/30/22

Effective End Date
Creator Type Element Entry Page

e
sme| ]
County | ‘
N —
Pay Value |
Amount | 65.00
P
Context Segment |

Entry Type Override

Subpriority

Processed —
Retroactive Entry

Automatic entry No

Assignment Number E1009
Element Processing Type Recurring

Sequence Number

Reason

“Periodicity | Periodically .

*Reporting Unit None

*Periodicity Conversion Rule Standard Rate Annualized

Full-Time Equivalent | No .

Next, update the Effective Date to the start date of the Element Override and

Click the Element Name




Element Entries

Little, Sally 1009

Effective Date|
@
Actons v Viewv  + /' v . ! Detach Enter Effective Date
‘ \ \ ] \
Element Name Primary Entry Value ValueName  Source Employment Level  Sequence Number Effective Start Date. Effective End Date Edit
Basic Life EE Amount Benefits Payroll Assignment 1 1121
Basic Life ER Amount Benefits Payroll Relationship 1 1121
Aot menEnrypage FoyollAsionment 1 o022 y
Cell Phone US 60.00 Amount Element Entry Page ~ Payroll Assignment 1 122 g
Dental Pretax EE 6.92 Amount Benefits Payroll Relationship 2 1121
Dental Pretax ER 1385 Amount Benefits Payroll Relationship 2 1121
EWT Regular Salary 53790.00 Amount Salary Proposal  Payroll Assignment 4 22
Medical Pretax EE 15.38 Amount Benefits Payroll Relationship 2 1121
Medical Pretax ER 15.38 Amount Benefits Payroll Relationship 2 1121
US Taxation Deduction Card ~~ Payroll Relationship 1 41416
Columns Hidden 10

Update the Effective As-of Date to the Element Override End Date

Element Entries
Litte, Sally 1009

Enter Effective As-of Date

Effective As-of Date|

12/9/22

Element Cell Phone US Entry Type Override

Assignment Number 1009
Element Processing Type Recurring

Element Classification Name  Supplemental Earnings Subpriority

General Information ~ Costing

4 General Information History v Edit v
Effective Start Date 11/30/22 Processed Sequence Number 1
Effective End Dats

ective End bate Retroactive Entry Reason

Creator Type Element Entry Page
> Automatic entry No

State *Periodicity Periodically
County “Reporting Unit None
City *Periodicity Conversion Rule Standard Rate Annualized
Pay Value Full-Time Equivalent No
Amount 65.00
Context Segment

Click Edit, then End Date




Element Entries

Effective As-of Date | 12/9/22

4 Entry Detalls
Assignment Number £1009

Element Cell Phone US Entry Type Override

Element Classification Name Supplemental Earnings Subpriority Element Processing Type Recurring
General Information  Costing
4 General nformation sty < g |
Effective Start Date 11/30/22 Processed Sequence Number 1

Effective End Date
ive End Dat Retroactive Entry feasen

Creator Type Element Entry Page
" Automatic entry No

Delete Record

Click End Date

4 Entry Values @
*Periodicity Periodically

State
County “Reporting Unit None
City “Periodicity Conversion Rule Standard Rate Annualized
Pay Value Full-Time Equivalent No
Amount 65.00
4 £xtra Detalls
Context Segment

Click Continue

A Warning x

“The selected Element Entres will have s effective end date setto 12/9/22. Future changes afertis date will be deleted. Do you want to continue? (HRC-1035108)

Click Continue

Update the Effective As-of Date to the Element Override End Date to view the
details




Element Entries

Little, Sally 1009

Columns Hidden 10

4 glement
actons v Vews 4 Pt v Enter Effective Date
\ | I
Element Name Value Name Source Employment Level Sequence Number Effective Start Date Effective End Date Edit
Basic Life EE 3.80 Amount Benefits Payroll Assignment 1 17121
Basic Life ER 890 Amount Benefits Payroll Relationship 1 111
|Cell Phone US 65.00 Amount Element Entry Page  Payroll Assignment 1 1173022 1219122 /’
Cell Phone US 60.00 Amount Element Entry Page  Payroll Assignment 1 7122 Vi
Dental Pretax EE 6.92 Amount Benefits. Payroll Relationship 2 ne1
Dental Pretax ER 1385 Amount Benefits Payroll Relationship 2 17121
EWT Regular Salary 53,790.00 Amount Salary Proposal Payroll Assignment 4 22
Medical Pretax EE 11538 Amount Benefits Payroll Relationship 2 17121
Medical Pretax ER 115.38 Amount Benefits Payroll Relationship 2 17121
US Taxation Deduction Card Payroll Relationship 1 4/a16

End Date Element Entries

Navigation: Home>My Client Groups>Payroll>Element Entries>Search
person>Select Element>Edit>End Date>Continue

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Gi Benefits Admr

>
Click My Client Groups

QUICK ACTIONS
Hire an Emple

He &

Agency Hiring
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T
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i
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* Add a Pending W

Add a Nonworker

il N

Performance

Pending Workers Absences Goals Profiles
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(eNls]

(-]
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Personal Details
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Workforce
Structures

Talent Review Talent Pools

Additional Person Info

Next, click Payroll




Good afternoon, Corey Albertson!

Me My Team My Client Groups its Administration

QUICK ACTIONS

ox
|

Hire an Employes
o
Em

X* Adda Co s
2 Agency Hiring

O Add a Pending Worker

7® Add a Nonworker .ﬁ D

% Pending Workers Goals Performance

QO

=]

Talent Review Succession Plans Talent Pools
Y| Additional Person Info

Click Payroll
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Payroll Workforce Workforce
Madeling Predictions

el
V) Employment Contracts
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ounting

)

&

Workforce
Structures

=

Data Exchange

y Accounting 3

Person
Management

F

Career
Development

]

Mass Updates

+

From the Payroll menu, scroll down and click Element Entries. We can also search

for Element Entries in the search box at the top of the page

< Payroll

BVERE R
What do you want to do or manage?

[search for tasks 3]

Person Information

Adjust Individual Balances
Click Element Entries

@ View Process Information Groups
@ Calculation Entries
@ Calculation Cards
®

Payroll Relationships

Personal Payment Methods

@ Third-Party Person Payment Methods

anvwrPr2 @

Enter the employees name in Search for a Person box and once the employees

name is shown, click the employees’ name




Element Entries

DAy Search
Person

sally| I I

Direct Reports

Donald Zans

Click Employees Name

To End Date and Element, click the Element Name

Little, Sally 10C

@ Element Entries

P

Effective Date | 11/8/22 t
Actions v Viewv 4/ ! Detach
Element Name Primary Entry Value Value Name  Source EmploymentLevel  Sequence Number Effective Start Date Effective End Date Edit
Basic Life EE 380 Amount Benefits Payroll Assignment 1 121
Basic Life ER 890 Amount Benefits PayrollRelaionship 1 21
Amount Element Entry Page _ Payroll Assignment 1 2 ’

Dental Pretax EE

Amount Benefits Payroll Relationship 2 1121
Click Element Name

Dental Pretax ER Amount Benefits Payroll Relationship 2 1121

EWT Regular Salary 53,790.00 Amount Salary Proposal  Payroll Assignment 4 22

Medical Pretax EE 1538 Amount Benefits Payroll Relationship 2 121

Medical Pretax ER 115.38 Amount Benefits Payroll Relationship 2 1121

US Taxation Deduction Card Payroll Relationship 1 414116

Columns Hidden 10

Update the Effective As-of Date to the Effective End Date of the Element




Element Entries
Little, Sally 1009

Select Effective As-of Date

Effective As-of Data | 11/11/22 o

Element Cell Phone US
Element Classification Name - Supplemental Eamings

Entry Type Element Entry Assignment Number 1009

Subpriority Element Processing Type Recurring
General Information  Costing
4 General Infor History v Edit v
Effective Start Date 11/7/22 Processed Sequence Number 1
fective End
Effective End Date Retroactive Entry Reason
Creator Type Element Entry Page

Automatic entry No

state *Periodicity Periodically
County “Reporting Unit None
City *Periodicity Conversion Rule Standard Rate Annualized
Pay Value Full-Time Equivalent No
Amount 60.00
Context Segment

Click Edit then End Date

Element Entries
Little, Sally 1009
L ST
Effective As-of Date | 11/11/22 to
Element Cell Phone US Entry Type Element Entry Assignment Number E1009
Element Classification Name ~Supplemental Earmings Subpriority Element Processing Type Recurring
Generalnformaton  Costing
4 General Information History v]
Effective Start Date 11/7/22 Processed Sequence Number 1 Update
Fffective End Date Retroactive Entry Reason coneat
Creator Type Element Entry Page
Automatic entry  No
[
Click End Date
State *Periodicity Periodically
County *Reporting Unit None
City *Periodicity Conversion Rule Standard Rate Annualized
Pay Value Full-Time Equivalent No
‘Amount 60.00
Context Segment

Click Continue




A Warning

to 14/11/22. Future changes after

Click Continue

Lastly, from the main Element Entry Screen, we can view the End Date

Element Entries
Little, Sally 1009

Effective Date | 11/8/22 o

4 glement Entries @

Acions v Viewv 4/ Edit v &7 Detach
] I ] — I ] ]
Element Name Primary Entry Value Value Name  Source EmploymentLevel  Sequence Number Effective Start Date Effective End Date Edit
Basic Life EE 380 Amount Benefits Payroll Assignment 1 1121
Basic Life ER 890 Amount Benefits Payroll Relationship 1 1121
Cell Phone US 60,00 Amount Element Entry Page  Payroll Assignment 1 122 11122 ’
Dental Pretax EE 692 Amount Benefits PayrollRelationship 2 1121
Dentl Pretax ER 1385 Amount Benefits Payroll Relationship 2 1121
EWT Regular Salary 53.790.00 Amount SalaryProposal  Payroll Assignment 4 22
Medical Pretax EE 11538 Amount Benefits PayrollRelationship 2 1121
11538 Amount Benefits PayrollRelationship 2 1121
DeductionCard  Payroll Relationship 1 arte

Enter Garnishment/Involuntary Deduction
Navigation: Home>My Client Groups>Payroll>Calculation Cards>Search
person>Create>Save and Close

From the home screen, click My Client Groups

]
35§
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Good afternoon, Corey Albertson!

Team My Client Groups Benefits Admini ion unting Intercormr

Click My Client Groups
QUICK ACTIONS

Hire an Emp

Be 9"

Agency Hiring ys New Person

Add a Contingent W
Person

Management
Add a Pending Warker

Add a Nonworker : %

Pending Workers Absences s Performance Profiles Career

Development

iy &/ i
Talent Review Succession Plans Talent Pools Workforce Mass Updates

Structures

unting pany Accounting 3

QUICK ACTIONS

Hire an Empl

s Sy
Add a Conti e

Agency Hiring Joumneys Person

Management
Add a Pending

Add a Nonworker ﬁl] [% %

Pending Workers Performance

Career
Development

) ; o i

Talent Review Succassion Plans Talent Pools Workforce

Structures

Mass Updates
Additional Persc

Click Payroll

Employment Contracts

=>
dentification Info £§ <:|

Workforce Workforce Data Exchange
Modeling Predictions

+

From the Payroll menu, scroll down and click Calculation Cards. We can also
search for Calculation Cards in the search box at the top of the page




Payroll

L SIS
What do you want to do or manage?

Search for tasks Y
Person Information

Adjust Individual Balances
Element Entries

View Process Information Groups
Calculation Entries

Calculation Cagd

Click Calculation Cards
Costing for Persons
Payroll Relationships

Personal Payment Methods

Third-Party Person Payment Methods

POOCOOOO®©O©®O

Enter the employees name in Search for a Person box and once the employees
name is shown, click the employees’ name

Direct Reports e

| Donald Zans

Manager Click Employees Name

Click Create




4 Search

e

Saved Search | All Calculation Cards i
* Required
*Effective As-of Date | 11/8/22 o
Click Create
4 Search Results

Actons v View v Fomat v [ Freeze & Detach

[Rest s
Wiap
3 Effective Start _Effective End
Calculation Card Description Component Groups Name e Duts
Tax Withholding Employee withholding certificate. Federal; Regional ERPWebTutor USA Inc 41416
Absences Absences Absences 41416
Columns Hidden 1

Enter the Effective As-of Date and Select the Calculation Card Name from the
drop down. Click Continue

Create Calculation Card

x | Enter Effective As-of Date

* Effective As-of Date.

1118722

* Name [ ooy boauions I

[ Continue || cancet
@ Select Calculation Card Name
Click Continue

Next, Create under Calculation Components

38\
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Involuntary Deductions

Little,

Description Involuntary Deductions
“Effective As-of Date | 11/8/22 e
alcu

alculation Components @

Actions v View v Format v

1
Parent Calculation

49 Component

Calculation Component

Involuntary Deduction Common Calcul-
Columns Hidden 1

Involuntary Deduction Common Calculation Rules: Details @

Calculation Component Details  Enterable Calculation Values on Calculation Cards.

Actions v Viewv »  [# Detach

Calculation Component Details
No data o display

[mramete

Effective End Date

| [mramte

Effective Start Date

1/8/22

Effective Start Date Effective End Date

Select Calculation Component. Enter the Subprocessing Order, if applicable. The

subprocessing order is not required.

This field can be utilized for processing

priority if the employee has multiple child support orders. This is important if the
employee’s pay for a pay period is not enough to cover the multiple support orders.
Select the State and enter the Reference Code and click OK

:
.
* Reference Code | AX453RJS
E

Click OK

We can now view the calculation component details which has 4 sections. The
Involuntary Deduction Rules, US Involuntary Deduction Data, US Involuntary
Deduction Payment Details, and US Involuntary Deduction Child Data. Each menu
contains relevant information for the different types of involuntary deductions.
Enter the information for Involuntary Deduction Rules

—

39




Involuntary Deductions

N p— swe | [[saveand Giose Gncel |
ittle, Sally 1009

oir AT LT

Calculation Component Details  Enterable Calculation Values on Calculation Cards

Actions v Viewv 4 X ZEdtv ]l Detach
Calculation Component Details E nter t he be |OW Effective Start Date Effective End Date
4 Involuntary Deduction Rules information /8722

Involuntary Deduction Number | DDf4531

i *Received Date | 10/28/22

Start Date | 11/1/22

&t | |

Description | Support Order for Test Child

Frequency | Biweekly
Issuing Authority Name | CA Child Support Services |

Initial Fee Taken

Issuing Jurisdiction Name |

» US Involuntary Deduction Data

a2

4 Involuntary Deduction Payment Details /22
*Order Amount Payee |
Processing Fee Payee |
Extemnal Organization Fee Payee |
Person Fee Payee |

> US Involuntary Deduction Child Data /22

Next, expand US Involuntary Deduction Data and enter the information. These

fields are not required but some of this information will drive how calculations are
handled in Cloud Payroll

Involuntary Deductions

Little, Selly 1009

L a0t 2 A
Description | Support Order for Test Child

Frequency ‘B\week\y v

Issuing Authority Name | CA Child Support Services

Iniial Fee Tken [

Issuing Jurisdiction Name Entersthe.below,
us Involuntary Deduction Data Information

CSE Agency Case dentifer | AX¢53RJ5
Remitiance identifer
Employes Work State v
FIPS Coce | TSTFIPS
Support Other Family | Yes v
Eligible for Mdical Support ‘C :ary!:vgsmsm
Payments in Arrears | No v
Arrears Overdue Mors Than 12 Vieeks v]
Filing Status v|
Staementol bemptions Receved Date [y (]
Third-Party Involuntary Deduction Number
Legislative Rules Override for Deduction Calculztions
Document Tracking Number

4 Involuntary Deduction Payment Details

Click to Expand

/8122

11/8/22

Next, expand US Involuntary Deduction Payment Details and enter the
information

]
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Involuntary Deductions swe | [sveana cose | [ conce

Little, Sally 1009

i 4 US Involuntary Deduction Data /822

CSE Agency Case ldentifier | AX453RJS |

Remittance ldentifier |

Employee Work State |
FIPS Code | TSTFIPS

Support Other Family | Yes v
|
Payments in Arrears | No v
Arrears Overdue More Than 12 Weeks |
Filing Status v
Statement of Exemptions Received Date | m/d/yy %

Third-Party Involuntary Deduction Number | |

Legislative Rules Override for Deduction Calculations .
Click to Expand Document Tracking Number

Eligible for Medical Support |

mvotuntary Decuctin Payment netas ENtErathe below/information w822
*Order Amount Payee ‘ California Child Support v

Processing Fee Payee | California Child Support .

Extemnal Organization Fee Payee | Califonia Chiid Support v

Person Fee Payee | J

P USInvoluntary Deduction Child Data /822

Next, expand US Involuntary Deduction Child Data and enter the information

gi Involuntary Deductions swe | [soveana Gose | [ conce

§.4 it Sally 1009

P i@

External Organization Fee Payee | Calfornia Child Support

"*’"Ehté‘rit_ﬁg belowjinformation

US Involuntary Deduction Child Data 11/8/22

Clickto Expand Name of Child | Child 1 Test
Date of Birth of Child 1| 9/1/11 to
Last Name of Child 1 | Test
First Name of Child 1 Child 1
Middle Name of Child 1 | Middle
Suffix of Child 1
Date of Birth of Child 2 | m/d/yy te
Last Name of Child 2
First Name of Child 2
Middle Name of Child 2

Suffix of Child 2

Date of Birth of Child 3 | m/d/yy
Last Name of Child 3
First Name of Child 3
Middle Name of Child 3
Suffix of Child 3

Date of Birth of Child 4 | m/d/yy

Last Name of Child 4

First Name of Child 4

Next, scroll to the top and select the tab Enterable Calculation Values on
Calculation Cards

]
41 |
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Involuntary Deductions
Little, Sally 1009

Effective As-of Date | 11/8/22
4

lclation Card Over @

Actions v View v

Calculation Components @

‘ Save and Close Cancel

Child Support U

Calculation Component Details | Enterable Calculation Values on Calculation Cards

Actions v Viewv 4 X #Edtv ] Detach
Calculation Component Details
4 Involuntary Deduction Rules

Involuntary Deduction Number | DD4531

*Received Date | 10/28/22
Start Date | 11/1/22
Description | Support Order for Test Child

Frequency | Biveekly

Issuing Authority Name | CA Child Support Services

Initial Fee Taken ]

Issuing lurisdiction Name.

Click Create

Involuntary Deductions
Litle, Sally 1009

Adtions v Viewv Fomatv 4 X #Edtv = Detach
4 Component Groups
involuntary Deductior & il | [mrasmte m/dlyle
Calculation Component Reference av Pa";'oﬁfft"'a""" Parent Reference Element Name Subprocessing Order  Effective Start Date Effective End Date
Child Support US CAAXASIRS Chid Support 1 wep2
Involuntary Deduction Common Calcul. a2
Columns Hidden 1

Select Enterable Calculation Values on Calculation Cards

Effective Start Date Effective End Date
11/8/22

QAawPQ

Description Involuntary Deductions

“Effective As-of Date | 11/8/22 to
4 Calculatior

n Card Over @ - Calculation Components @
Actions v View v

[ ][]

Cancel

Child Support US

Actons v Viewv Fomaty + X /Edtv recze ¥ Detach | W
4 Component Groups
ichunary Decaciod™ = 4 ) Il
,
Calculation Component Reference av Z:”:;'o‘::::“""""

| [mramte miapts |

CA:AX4SIRIS

Involuntary Deduction Common Calcul

Columns Hidden 1

Actions v View v

Display Value

. Value Type
No data to display. Click Create

Enter the Calculation Values and click OK

Child Support

Value

Order Effective Start Date Effective End Date

11/8/22

11/8/22

Effective Start Date Effective End Date




Edit Calculation Values

oV [Callna g Samor T e Aot
etutvo s 11822

Effective End Date

Range Name _ Calfornia Chid Support Total Withnolding Amount

Value Type  Total amount
Unit of Measure

Periodicity

* Amount | 525,00

Click OK

Click Save and Close

QnowpRQ

Involuntary Deductions

save 3 save and Close Cancel

Click Save and Close
Description Involuntary Deductions

» 1
“Effective As-of Date | 11/8/22 e

4 Calculation Card Over @ Calculation Components @

Actions v View v.

View History|
Actions v View v Formatv 4 X ZEdtv Freeze Wrap
4 Component Groups
Involuntary Deductior JI[ JI[ I [ m/dfte
< »
. Parent Calculation o
Calculation Component Reference A9 Component Effective Start Date Effective End Date
Child Support US CA/AX453RJ5 Child Support 1 1/8/22
Involuntary Deduction Common Calcul. 1/8/22
g ‘Columns Hidden 1
Child Support US: Details @
Calculation Component Details ~ Enterable Calculation Values on Calculation Cards
Actions v Viewv & X FEdtv  &iDetach @
Display Value Value Type Value Effective Start Date Effective End Date
California Child Support Total Withholding Amount ‘Total amount 525.00 1178122

The Involuntary Deduction Calculation Card is now visible and will be processed
by Payroll




Calculation Cards

9

Advanced | Saved Search | All Calcu

[ search [ Reset [ save...

Columns Hidden 1

Actions v View v Fomatv 4 X recze (5] Detach
Effective Start _ Effective End
Calculation Card Description Component Groups Name e EN
Tax Withholding Employee wihholding certficate Federal, Regional ERPWebTutor USAInc 4arts
l involuntary Deductions Involuntary Deductions Involuntary Deductions 18122
Absences Absences Absences 416

Update Garnishment/Involuntary Deduction
Navigation: Home>My Client Groups>Payroll>Calculation Cards>Search
Person>Select Involuntary Deductions Calculation Card>Edit>Update>Save and

Close

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team

My Client Groups

Benefits Administration

Click My Client Groups

QUICK ACTIONS APPS'

& Hire an Employee

& Add a Contingent Worker
5®  Add a Pending Worker
& Add a Nonworker

¥ Pending Workers

V] Person

] Additional Person Info

Next, click Payroll

B

Agency Hiring

(eNle]

Talent Review Succession Plans

Receivables

General Accounting

Joumeys

il

Performance

Talent Pools

Intercompany Accounting 3

Q% ‘ 5
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Management

T

Career
Development

i

Workforce Mass Updates
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Good afternoon, Corey Albertson!

Me My Team My Client Groups 3enefits Administration

QUICK ACTIONS

(S5 oo
O
E

Agency Hiring

=10

Performance

Talent Pools

Click Payroll

83 b

Workforce Workforce
Madeling Predictions

Intercompany Accounting 3

&

Management

F

Career
Development

From the Payroll menu, scroll down and click Calculation Cards. We can also
search for Calculation Cards in the search box at the top of the page

< Payroll

What do you want to do or manage?

| search for tasks 3]
Person Information
Adjust Individual Balances
Element Entries
View Process Information Groups
Calculation Entries
g
. Click Calculation Cards

Payroll Relationships

Personal Payment Methods

Third-Party Person Payment Methods

Enter the employees name in Search for a Person box and once the employees

name is shown, click the employees’ name




Calculation Cards

QOSSR Search

Person
I‘SaHy
al
Advanced Search-Saly I
Name Business Tite ork Ema Person Number
Direct Reports A
Donald Zans
Manager Click Employees Name

Select Involuntary Deductions

Calculation Cards

Little, Sally 1009

Advanced | Saved Search | Al Calculation Cards

Calculation Card

"Eftectve As.of ate | 1/8/22 fo
[searc ese | save. |

450

Actons v Viewv Fomaty & X + Detach

Calculation Card Description Component Groups. Name. St

Tax Withholding Employee withholding certicate. Federal; Regional ERPWebTutor USA Inc. 4art6

Involuntary Deductions Involuntary Deductions 18122

Absences Avsences Avsences e

Columns Hidden 1

Select Involuntary Deductions

Highlight the California Child Support Total Withholding Amount and click Edit
then Update




Description Involuntary Deductions

Effective As-of Date | 11/6/22 Y

M Calculation Card Ovel @ Calculation Components @

lActions v View v

anwrFo @

Cancel

| [ save and ciose |

Save

View History|

California Child Support Total

Delete Record

Click Update

Actons v Viewv Fomaty + X /it Freeze ] Detach 4! Wrap
2 Component Groups
4 Involuntary Deductior ¢ i il i il i | [mrasmts)
icA
Parent Calculation - -
Calculation Component Reference av Faent a Order  Effective Start Date Effective End Date
AX453RJS - i Component
Involuntary Deduction Common Calcul 118722
Child Support US CAAXASIRIS Chid Support 1 /8122
g Columns Hidden 1
Child Support US: Desails @
Calculation Component Detalls ~ Enterable Calculation Values on Calculation Cards
Actions v Viewv 4 X WiDetach (D
Display Value Value Type Value Effective Start Date Effective End Date
Total amount 525.00 118122

Update the Amount and click OK

Edit Calculation Values

Display Value
Effective Start Date
Effective End Date
Range Name

Value Type

Unit of Measure

periodicity

* Amount

Caiforia Chid Support Total Withholding Amount

1822

Caifomia Chid Support Total Withholding Amount

Total amount

545.00

Click Save and Close

Click OK




Involuntary Deductions

Little, Sally 1009

Description Involuntary Deductions
*Effective As-of Date | 11/6/22 0y

4 Calcuiation Card Over @ - Caleulation Components @
Actions v View v

4 Component Groups

Actions v Viewv Formatv 4 X & Edtv Freez

QaAawRQ
1|[ saveand cose | [ cancel

Click Save and Close

4 Involuntary Deductior 4 |

m/dppte

aicA
AX453RIS

:
Involuntary Deduction Common Calcul.

Child Support US

Columns Hidden 1

B

Child Support U ils @

Calculation Component Reference av

Parent Calculation

o Parent Reference

CA:AX4S3RIS

Calculation Component Details ~ Enterable Calculation Values on Calculation Cards

Actions v Viewv 4 X #Edtv

Display Value

California Chiid Support Total Withholding Amount

& Detach (D

Value Type

Total amount

Element Name

Child Support

Value

545.00

Subprocessing Order Effective Start Date Effective End Date

1/8/22

1 1/8/22

Effective Start Date Effective End Date

1118122

Manage Absence Calculation Card
Navigation: Home>My Client Groups>Payroll>Calculation Cards>Search
Person>Select Absences Calculation Card>Edit>Update>Save and Close

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team
QUICK ACTIONS

Hire an Emp

ntingent Worker
Add a Pending Worker
Add a Nonworker

Pending Workers

Personal Details

Next, click Payroll

Benefits Admini

Click My Client Groups

B

Agency Hiring

Absences

(eNls]

(-]

Talent Review Succession Plans

Jouneys

&l

Performance

Talent Pools

counting Intercompany

O * ] 5
New Person Person
Management

Profiles Career
Development

&7 i

Workforce
Structures

Mass Updates




Good afternoon, Corey Albertson!

Me My Team My Client Groups 3enefits Administration

QUICK ACTIONS

(S5 oo
O
E

Agency Hiring

=10

Performance

Talent Pools

Click Payroll

83 b

Workforce Workforce
Madeling Predictions

Intercompany Accounting 3

&

Management

F

Career
Development

From the Payroll menu, scroll down and click Calculation Cards. We can also
search for Calculation Cards in the search box at the top of the page

< Payroll

What do you want to do or manage?

| search for tasks 3]
Person Information
Adjust Individual Balances
Element Entries
View Process Information Groups
Calculation Entries
g
. Click Calculation Cards

Payroll Relationships

Personal Payment Methods

Third-Party Person Payment Methods

Enter the employees name in Search for a Person box and once the employees

name is shown, click the employees’ name




Calculation Cards

Direct Reports e

| Donald Zans

Click Employees Name

Select Absences

¢ Calculation Cards
@ Little, Sally 1009

=)

Catuaton card q

“Effective As-cf Date 111722 )
Search || Reset | save...
4 Search Results
Acions v View v Fomaty 4= X ] Detach
N
X
Effective Start  Effective End
Caleulation Care Deseription Component Groups Name e Ly

Tax Withhalding Employee withhclding certficzte. Federal; Regionzl ERPWebTutor USA Inc. w16
Involuntary Deductions Invaluntary Daduclions Invaluntary Daductions

1822
Absences Absences 42116
Columns Hidcen 1
Click Absences

Enter the Effective As-of Date to view the Calculation Components and the

Calculation Component Details as of this date. To view the different Calculation
Component Details, select the Calculation Component

—
vl
o

| —



Absences

1009

Little, Sa

Select Effective As-of Date

4 Calculation Card Ove @ - Calculation Components @
Actions v View v ;
Actons v View v Formatv 4 X/ Editv Freeze [} Detach I Wrap
4 Component Groups

Absences | | I [ ] [

» Associations

| [ save and ciose Cancel

View History

| [mamts [mamte)

Columns Hidden 1

Vacation: Details @

Calculation Component Details

Actions v View v 4 £ Editvy ] Detach

Calculation Component Detail
No data to dispiay.
View Calculation Component Details

Parent Calculation
Calculation Component Reference A Order Effective Start Date Effective End Date
/acation 4/4/16
Select Sick Leave 4/4/16
Salouaron Vacation Accrual Summary Vacation 4/4716
Component
Sick Leave Accrual Summary Sick Leave 44716
[|  Vacation entitiement Summary Vacation 4/4/16
Sick Leave Entitlement Summary Sick Leave 474716

Effective Start Date Effective End Date

Manage Time Cards Calculation Card

Navigation: Home>My Client Groups>Payroll>Calculation Cards>Search
Person>Select Time Cards Calculation Card>Edit>Update>Save and Close

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

Benefits Adm: ion
Click My Client Groups

QUICK ACTIONS

Hire an Emp
o
Em

ntingent Worker s
Agency Hiring Journays

Add a Pending Worker

Add a Nonworker | I]
A ll

Pending Workers Absences Performance

(eNls]

Personal Details E@

Talent Review Succession Plans Talent Pools

Next, click Payroll

counting Intercompany

O * ] 5
New Person Person
Management

Profiles Career
Development

&7 i

Workforce
Structures

Mass Updates




Good afternoon, Corey Albertson!

Me My Team My Client Groups 3enefits Administration

QUICK ACTIONS

(S5 oo
O
E

Agency Hiring

=10

Performance

Talent Pools

Click Payroll

83 b

Workforce Workforce
Madeling Predictions

Intercompany Accounting 3

&

Management

F

Career
Development

From the Payroll menu, scroll down and click Calculation Cards. We can also
search for Calculation Cards in the search box at the top of the page

< Payroll

What do you want to do or manage?

| search for tasks 3]
Person Information
Adjust Individual Balances
Element Entries
View Process Information Groups
Calculation Entries
g
. Click Calculation Cards

Payroll Relationships

Personal Payment Methods

Third-Party Person Payment Methods

Enter the employees name in Search for a Person box and once the employees

name is shown, click the employees’ name




=ViSiON

{ Calculation Cards

< = S . -
[ ]
Advanced SearcvAdam
»
Name. Fors A
et Number A
Direct Reports 'i 2
6“, Adam Land, 1875
ﬂ Halle Justus ¢
) = Adam Lewis 186
&
f 6:‘, Adam m 18
& Hope Hightower Richardson
Q Sue Eden sue.eden_etar-devi@oraclepdemos.com

1-906-376-0396

Select Time Cards

Calculation Cards

Land, Adam 1875

Advanced | Saved Search | All Calculation Cards
* Required
Calculation Card

“Effective As.of Date | 11/21/22 f

Search || Reset | Save..

Actions v Viewv Formatv & X & Detach

Calculation Card Description Component Groups

Effective Start _ Effective End
fame Date Date
Time Cards 11114

Tax Withholding

mployee withholding certifcate. Federal; Regional US1 Legal Entity 1114
Absences ‘Absences Absences

1114
Columns Hidden 1

=

Enter the Effective As-of Date to view the Calculation Components and the
Calculation Component Details as of this date




=ViSiON anwr & @

i Time Cards [Com ] [mmacion ] [omen

Land, Adam 1875

Select Effective As-of Date

Etiscts 2ot Duin

4 Calculation Card Ove: @ Calculation Components @

Actions v View v ,
Actons v Viewv Formaiv £ kdit v i¢] Detach
-
/| /| [rvamss] [rvamts]
Chcimaon conpedan rerncoa s P Clesin T =--» T e
No data to display.

Calculation Component Details ~ Enterable Calculation Values on Calculation Cards

Actions v View v e v & Detach
Calculation Component Details Effective Start Date Effective End Date

No data to display.

|

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com



mailto:learn@camptratech.com
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