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Guide Usage and Disclosures 
Guide Information 
This guide is designed based on the Oracle Cloud HCM delivered setups; some 
fields may differ from your instance configurations. For example, some fields may 
be required in this guide that are not required in your instance. Additionally, some 
of the training topics discussed in this guide may not apply to your organization, 
but we know you’ll find it helpful. If you would like a custom guide for your 
organization, please contact our Training team at learn@camptratech.com.  

How To Use This Guide 
This guide is intended to assist Admin users with their day-to-day tasks in Oracle 
Cloud. A few notes before you begin: 

 Any fields with an asterisk are required fields.  
 Based on your configurations, approval workflows may in place for the 

training topics below; those tasks would need to be approved before the 
additions or updates are visible in your instance.  

 You may have specific flexfields in your instance that require inputs; this 
guide is a generic tool and will not include those specific flexfields. You 
will see those fields as a context segment or not visible at all in our Oracle 
instance.  

Overall Process Flow 
Before we begin with the training content, It’s important to understand the overall 
process flow of information in Oracle Cloud for the Succession Planning module.  
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Glossary of Terms 
Here we’ve included common terms associated to the Succession Planning module. Please 
review the terms below to familiarize yourself with the Oracle Cloud terms used 
throughout this guide.  

Talent Pool 

 We can add candidates in a succession plan to an existing talent pool to manage 
candidate development. The development goals in a talent pool can prepare 
candidates for the relevant job or position 

Attributes 

 We use attributes to specify which of our candidates on a succession plan are most 
capable of assuming the plan role. Such as readiness, candidate ranking, and an 
Interim Successor 

Succession Plan 

 We can use succession management to create succession plans for replacing key 
employees. We can manage succession plans in the Succession Plans work area.  

Plan Types 

 There are different plan types for succession planning. You select the plan in order 
to identify the plan type. Plan types are Incumbent, Job, and Position 

Owners 

 By default, the person creating the succession plan is added as an owner of 
type Administrator. If you don't add additional owners, no one else can access the 
succession plan as it's a private plan. 

Plan Incumbents 

 We can view the incumbents who currently have the same job or position as 
defined in Job and Position type succession plans. The succession plan attributes 
such as business unit and department if specified determine the incumbents who 
have the same position or job. 

Plan Candidates 

 Succession plans can have multiple owners from different organizations. We can 
include candidates from multiple organizations in succession plans. 



 4 

Day to Day Operations Guide  
 Create Talent Pool 
 Navigation: Home>My Client Groups>Quick Actions Show More>Talent Pools 

From the home screen, click My Client Groups 

 

Next, click Show More from the Quick Actions  

 

Next, under Talent, click Create Talent Pool 
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 Enter the Pool Info 

 

Enter the Members. Click Add then Member or Best Fit Members. We’ll select 
Member 
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Next, type the employees Name to select the employee and click OK  

 

We can follow this same process to add additional Members. Next, expand 
Owners. The Talent Pool Creator will be the designated Owner. To add an 
additional owner, click Add 
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Next, type the employees Name to select the employee and click OK  

 

Next, expand Development Goals. To add Development Goals, click Add 



 8 

 

Next, enter the Basic Info. We can create a new goal or select a Library Goal. We 
will select a goal from the Goal Library and click OK 

 

Lastly, to save the Talent Pool, click Save and Close  
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 Create Succession Plan  
Navigation: Home>My Client Groups>Succession Plans>Add>Enter Details>Save 
and Close  

From the home screen, click My Client Groups 

 

Next, click Succession Plans 
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Click Add 

 

Enter the Plan Info. We can create a Succession Plan for an Employee, Position, or 
Job. Enter the Plan Name, Description, Plan Type and Incumbent  



 11 

 

Next, expand Candidates. Click Add then Internal Candidate 

 

Next, search for the employee and click OK 
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Next, expand Owners. To add an additional owner, click Add 

 

Next, search for the employee and click OK 
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 Lastly, click Save and Close 

 

Manage Succession Plans  
Navigation: Home>My Client Groups>Succession Plans>Select Plan>Edit>Save 
and Close 

From the home screen, click My Client Groups 
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Next, click Succession Plans 

 

Click Succession Plan we wish to update 
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Next, we can Edit the Plan Info or Update the Candidates. Click Edit to Edit the 
Plan info 

 

 Update the applicable information and click Save 
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Next, to update a Candidate, click the Pencil 

 

 Update the applicable information and click Save 
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 Follow this same process to edit the additional sections 

 

 

 

 

 

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any 
questions on the content included in this guide, please contact our Training & Learning team at 

learn@camptratech.com 

 

Version 
History 

Revision 
Date Author Changes 

Version 1.0  Megan Ketter Initial Version  
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