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Guide Usage and Disclosures

Guide Information

This guide is designed based on the Oracle Cloud HCM delivered setups; some
fields may differ from your instance configurations. For example, some fields may
be required in this guide that are not required in your instance. Additionally, some
of the training topics discussed in this guide may not apply to your organization,
but we know you’ll find it helpful. If you would like a custom guide for your
organization, please contact our Training team at learn@camptratech.com.

How To Use This Guide
This guide is intended to assist Admin users with their day-to-day tasks in Oracle
Cloud. A few notes before you begin:

1. Any fields with an asterisk are required fields.

2. Based on your configurations, approval workflows may in place for the
training topics below; those tasks would need to be approved before the
additions or updates are visible in your instance.

3. You may have specific flexfields in your instance that require inputs; this
guide is a generic tool and will not include those specific flexfields. You
will see those fields as a context segment or not visible at all in our
Oracle instance.
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Overall Process Flow

Before we begin with the training content, It’s important to understand the overall
process flow of information in Oracle Cloud for the Payroll module.
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Glossary of Terms

Here we've included common terms associated with the Payroll module. Please review
the terms below to familiarize yourself with the Oracle Cloud terms used throughout this
guide.

Element Entries

< There are 2 types of element entries: recurring and nonrecurring. Element
entries are details of compensation or a deduction. For example, medical
premiums, garnishments, salary, etc.

Payroll Relationship

< A payroll relationship exists between a person and a payroll statutory unit,
which is the legal entity responsible for employee payment.

Payment Methods

¢ A method in which money is transferred to the third-party vendor or employee.
For example, direct deposit, check, or EFT.

Tax Reporting Units

¢ Represents a legal entity for tax and social insurance reporting in global
legislation.

Calculation Entries
¢ Specifies how a value is provided or calculated
Third Party Payment Methods

¢ Athird party is any person or entity outside of your organization and a third-
party payment method determines how you pay them.

Object Groups

¢ Object groups are user-defined sets of elements or people used to restrict
which of these items to include in various processes and reports.

Quickpay

¢ A process executed by the payroll team to pay an employee or group of
employees outside of the regular payroll run.

Retro Pay

¢ Payment owed to an employee or payment due from an employee due to an
incorrect amount being withheld from a prior payroll.




Payroll Reconciliation

< Payroll processes transfer your payment entries to Cash Management for
manual or automatic reconciliation with bank statements

Reporting

< OTBI or Bl contains numerous reports used for payroll verifications and
processing.

Data Loader

¢ HCM Data Loader validates the data and creates valid records in the HCM
cloud. The Data Loader is also used to load multiple elements entries for
payment for multiple employees.

Effective Date

¢ Effective Dates are used to store historical, current, and future information.
Effective Dates are the date in which a line of data is active.

Element Classification Components

¢ Elements are grouped into primary classifications, such as Earnings and
Voluntary Deductions. In a human resources department, you can use the
primary classifications to identify groups of elements for information and
analysis purposes. In a payroll department, the classifications control
processing, including the sequence in which elements are processed and the
balances they feed.

Costing

¢ If the classification is Costable, you can select any costing option for elements
when you define the element links. If the classification is Distributable, you can
create a distribution set from elements of this classification over which you can
distribute costs. You can also view the cost type for elements in the
classification, whether they debit or credit the accounts they feed.

Frequency Rules

¢ The payroll run uses a frequency rule to determine in which pay periods it
processes a recurring element. You can view which date the payroll run uses, by
default, to assess frequency rules in your localization. You can select a different
date when you define a frequency rule.

Calculate Absence Duration

< Calculate the duration of an absence from the start and end dates.




Accrual Start Rule

< Youuse an accrual start rule to determine when newly enrolled employees
start to accrue time. For example, some accrual plans allow new hires to accrue
time from the date of their hire. If the predefined start rules that are available
on the Accrual Plan page do not meet your requirements, you can add your own
rule directly in the accrual formula.

Tax Card

< Contains the Federal, State, and Local tax withholding information for the
employee




Standard Payroll Processing

Run Data Validation Report for Payroll
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups
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Next, click Payroll
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page
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QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Data Validation Report For Payroll and click Search. Click Report
Name
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Flow Submission

R A i

Legislative Data Group ‘ US Legishative Data Grou + |

Select a Flow

Run Data VaiidationReport X
Run Data Valication Report for Payig

‘Alist of workers with missing or norcompliant Stoml

Click Search

Click Report Name

Run e-IWO Validation process

Submit a process tc validate e-WO data.

Run fle based address vaiidation

Submit Adcress Validaticn process for File

Run Validation Report for Fayroll for..

Validaticn Report for Payroll o veriy erscn Information

Run Worker Data Validation Report

Alistof workers with missing or norcamplian: statutory datz.

Enter the Payroll Flow Name

Submit a Payroll Flow

Run Data Vaidation Report for Payroll Interface

eneral Information

“Payroll Flow

| ‘PaymH Velidation 11162022 ‘ |

Enter Payroll Flow Name

Flow Parameters

Objact Group
[selet v
Payroll
[select v
Schadu'e

Linked Flows

Enter the Flow Parameters

Enter Run Data Validation Report For Payroll

SortBy |AtoZ

Active Process or Report
Active Process or Report
Active.Payroll Flow

Active.Process or Report

Active.Process or Report

&
A
“Effective Date
[masy )
Process Configuration Group
oo 9
.




Submit a Payroll Flow =

Run Data Vaidation Report ‘or Peyroll Intarface
- z R = LSS LD

General Informaticn 2

“Payroll Flow

Payroll Validation 11182022

Fiow Paraitisters Enterthe below/information A
Object Group *Effective Date
seect ‘] [e722 %)
Process Canfiguraton Group.
Payrall
[select v
EWT Biweekly v ‘
Scnedule 4
Linked Fows M

Click Submit

Submit a Payroll Flow
Run Data Validation Reoort far Payroll Interface
" TR Click Submit
General Information &
“Fayroll Flow

‘ Payroll Validation_11162022

Flow Parameters A
Object Group “Effective Date
‘Se\étt v ‘ ‘ 11/18/22 E"e‘

Process Configuration Group

Payrall
‘ Select v ‘
[EWT Biveekly v]
Schedule v
Lirked Flows ¥

Click Refresh




Payroll Checklist

Run Data Velidation Report for Pay-oll Interface : Pzyroll Val dation_11182022

BRI, & . - — e e Click Refresh
Tasks A
©  Run Datz Validation Report for Payroll Interface Report
InProgress v
Parameters
Linked Flows ¥

The Run Data Validation Report for Payroll Interface is complete. Click the
Report Name

Payroll Checklist

Run Data Validation Report for Payrall Interface : Peyroll Validation_11182022

FE VIS EET,

Tasks A

G [Run Data Validation Report fgeeyroll Interface,

Completed
Click Report Name

Parameters v

Linked Flows %

Click Download to view the report details




Run Data Validation Report for ADP

e | [

Process Results v

Output and Log Files ~

ESS_BI_7195.0P
Global Data Validation Report.pdf
ESS_BI_7196_OP

Global Data Validation Reportisx

proc

Click Download

Process ID Name Status Elapsed Time View Log Start Time Finish Time

1617495 FlowEssJobDefn Succeeded 00:01:04 ESS_L 1617495 11/22/22 3:47 PM 11/22/22 3:48 PM
1617496 ElevatedFlowEssob... Succeeded  00.0055 ESSLI6TA96 112222347 PM 11122122 3:48 PM
1617497 Archive Information a... Succeeded  00:00:48 ESSLIGTAY 112222347 PM 1172222 348 PM
1617498 Subprocess Succeeded 00:00:20 ESS_L 1617498 11/22/22 3:47 PM 11/22/22 3:48 PM
1617499 Subprocess Succeeded 00:00:17 ESS_L 1617499 11/22/22 3:47 PM 11/22/22 3:48 PM
1617500 Generate Output Succeeded 00:00:09 ESS_L 1617500 11/22/22 3:48 PM 11/22/22 3:48 PM
1617501 Generate Output Succeeded 00:00:09 ESS_L 1617501 11/22/22 3:48 PM 11/22/22 3:48 PM
Parameters N

Run Retroactive Notification Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups
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Next, click Payroll




Good afternoon, Corey Albertson!
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Sortby |AtoZ

Search Run Retroactive Notification Report and click Search. Click Report Name

< Flow Submission

PR

Legslaive Data Group | Us Legislative Data Grou |

e Enter Run Retroactive Notification Report
Select a Flow

Run Retroactive Notification Re| il

Run Retroactive Notification Report

Submit 3 report o visu nctiicaticn

Bov Filters

Click Search

e Process or Report

retrcactive payroll evarts and che details of the chng.

Click Report Name

Enter the General Information

SortBy |AtoZ




Submit a Payroll Flow

Run Retroactive Notification Report

Loir S AT

General Information

“Payroll Flow

Flow Parameters

*Process Date

m/dfyy fo

“Payroll

Select

Person

Select

Payroll Relationship Group

Select

Schedule

Linked Flows

cnrro @

u
Enter Payroll Flow Name

Retroactive Notification Status

[ Both Deferred and Unprocessed /]

Process Configuration Group

[ setect /]

Report Category

[see ]

Run Mode

atral |

Next, enter the Flow Parameters. If we are running this process for a specific
Person or Payroll Relationship Group, we can enter that information, if needed

Submit a Payroll Flow

Run Retroactive Notification Report
AW FIV BB S,

General Information

“Payroll Flow

Retroactive Notification_11182022

Flow Parameters

anwrR2 @

Enterithe below/information

“Process Date

Retroactive Notification Status

1718/22 Y Both Deferred and Unprocessed
*Payroll Process Configuration Group
EWT Biweekly Select
Person Report Category
Select Retroactive Notification Report in Excel
Payroll Relationship Group Run Mode
Select Normal
chedule

Linked Flows

Click Submit

—




anw R o @

Submit a Payroll Flow [ o

Run Retroactive Notification Report

Click Submit

IV

General Information

“Payroll Flow

Retroactive Notification_ 11182022

Flow Parameters

“Process Date Retroactive Notification Status
171822 | Both Deferred and Unprocessed ]
“Payroll Process Configuration Group
EWT Biweekly v ‘ Select v|
Person Report Category
Select ] Retroactive Notification Report in Excel |
Payroll Relationship Group Run Mode
Select | Normal |
Schedule v

Linked Flows

Click Refresh

QaowR @
Payroll Checklist [ v ||| o |
Run Retroactive Notification Report : Retroactive Notification_11182022
E Vi VR TR g Click Refresh
Tasks
©  Run Retroactive Notification Report Report

In Progress
Parameters

Linked Flows

The Run Retroactive Notification Report is complete. Click the Report Name




Payroll Checklist

Run Retroactive Notification Report : Retroactive Notification_11182022
E 3 R T,

Tasks Click Run Retroactive Notification Report

@ [Run Retroactive Notification Repo: Report

Completed 11/18/22

Parameters

Linked Flows

Click Download to view the report details

Run Retroactive Notification Report

QAaw P Q

‘ Refresh ‘

Retroactive Notification_11182022 - Report

YRR |

@® This process is in Completed status. (PAY-1636622)

21 21 0 0

ot Failed
tal Success ailed

Process Results

Output and Log Files
Default

ES5_B17199.0P

Retroactive Notification Report:xsx

Process Log

Process ID Name Status Elapsed Time View Log
1617874 FlowEssJobDefn Succeeded  00:00:41 ESS_L 1617874
1617875 ElevatedFlowEssJob..  Succeeded  00:00:33 ESS_L_1617875
1617878 Archive Information a... Succeeded  00:00:29 ESS_L_1617878
1617880 Subprocess Succeeded  00:00:04 ESS L 1617880
1617881 Subprocess Succeeded __00:00:03 ESS L 1617881

Run Recalculate Payroll for Retroactive Changes

Start Time

11122122 8:45 PM

11122122 8:45 PM

11122122 8:45 PM

11122122 8:45 PM

11/22/22 8:45 PM.

0
N
Click Download
Finish Time

11/22/22 8:45 PM

11/22/228:45 PM

11122122 8:45 PM

11/22/22 8:45 PM

11/22/22 8:45 PM.

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter

Information>Submit>Download to View Details

From the home screen, click My Client Groups

]
17 |
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Good afternoon, Corey Albertson!
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page
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QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Recalculate Payroll for Retroactive Changes and click Search. Click Report
Name




Flow Submission

Legislative Data Group | US Legislative Data Grouj

Select a Flow

Click Search

Recalculate Payroll for Retroactive C.

Submit a process to calculate retrospect

Click Report Name

Enter General Information

Submit a Payroll Flow

Recalculate Payroll for Retroactive Changes

iz b d SR

General Information

*Payroll Flow

[ et gt Fo Recoetive cramges moses

Flow Parameters

“Process Date

m/dlyy

“Payroll

e \

Schedule

Linked Flows

Enter Recalculate Payroll for Retroactive Changes

SortBy [AtoZ

Active.Process or Report

\ges that were not included in the original payrol.

anwro @

Cancel

|

Enter Payroll Flow Name

Overriding Entry Creation Date

midfyy t)

Process Configuration Group

P \

Payroll Relationship Group.

Select /]

Next, enter the Flow Parameters. We can run this flow for a Payroll Relationship

Group, if applicable

20

—




Submit a Payroll Flow

Recalculate Payroll for Retroactive Changes

Ao Ko A
General Information -
“Payroll Flow

Recalculate Payroll For Retroactive Changes 11182022

Flow Parameters Enterathe below/information &
*Process Date Overriding Entry Creation Date
11/18/22 e 111822 Y
*Payroll Process Configuration Group
EWT Biweekly Select
Payroll Relationship Group
select
Schedule v
Linked Flows o

Click Submit

Submit a Payroll Flow
Recalculate Payroll for Retroactive Changes
Z A B iir S S, = o B s i . Click Submit
General Information ~
“Payroll Flow

Recalculate Payroll For Retroactive Changes_11182022

Flow Parameters

“Process Date Overriding Entry Creation Date

11718/22 [11718722

te o
*Payroll Process Configuration Group
T By [solat
Payroll Relationship Group
setec
Schedule ¥

Linked Flows

Click Refresh




Payroll Checklist

Recalculate Payroll “or Retroactive Changes : Recalculate Payroll For Retroactive Changes_11182022

PRTSSE R 2 W% X S A . Click Refresh
Tasks ~
©  Recalculzte Payroll for Retroactive Changes Standard Process
n Prograss 1/18/22
Parameters v
Linked Flows v

The Recalculate Payroll for Retroactive Changes is complete. Click the report
name to view the process results and click the number for Total, Success, and
Failed to review the individuals’ results.

Recalculate Payroll for Retroactive Changes

Recalculate Payroll For Retroactive Changes_11182022 - Standard Process

Vs d £

© This process is in Completed with Alerts status. (PAY-1636622)

20 19 1 0 0

Process Results

Q] showFitters
Sort By | Name AtoZ
Albertson, Corey
019
Relationship Number Assignment Number
1019 E1019
3\ Bisiee. Paula
W Error
Relationship Number Assignment Number
1002 E1002
) | Davies Jack
dh
Relationship Number Assignment Number
1007 E1007

@ hindal, Rakesh

Run Retroactive Entries Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

]
2 |

—



Good afternoon, Corey Albertson!

Team
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Hire an Emp
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Benefits Administration
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page
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QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Retroactive Entries Report and click Search. Click Report Name




Flow Submission

PR

Legislative Data Groug: | US Legislative Data Grouj \

Select a Flow Enter Run Retroactive Entries Report

Run Retroactive Entries Report X Of
Run Retroactive Entries Report

Submit a report o view retro eniries cetails and the corresponding old calculation result that w..

Click Search

SortBy AtoZ v

Active Process or Report

Click Report Name

Enter General Information

L Lo S-S
General Information A
Enter Payroll Flow Name
“Payroll Floy
Run Retroactive Entries Report 11182022
Flow Parameters -
“Payroll Element Group
[select [seect
“Payroll Period Hide Records with Zero Values
[setect v [Yes
Person Report Category
[seleat [seeat
Process Configuration Group Run Mode
[setect [Normat

Payroll Relationship Group

[seect .
Schedule v
Linked Flows id

Next, enter the Flow Parameters. We can run this flow for a Person, Payroll
Relationship Group and Element Group, if applicable

]

—



Submit a Payroll Flow

Run Retroactive Entries Report

Click Submit

Submit a Payroll Flow

Run Retroactive Entries Report

Click Refresh

General Information

“Payroll Flow

Run Retroactive Entries Report 11182022

Flow Parameters

Entermthe below/information

“Payroll

Element Group

EWT Biweekly

“Payroll Period

\ [setea

Hide Records with Zero Values

25 2022 Biweekly | 2022-11-20 | 2022-12-03 | [ves

Person Report Category

s [Feoetie e BapsrE e
Process Configuration Group Run Mode

Se : =

Payroll Relationship Group

Select

Schedule

Linked Flows

Lo f

General Information

“Payroll Flow

[Run Retroactive Entres Report 1162022

Flow Parameters

“Payroll

[EwT Biweeky

“Payroll Period

Homent Grow
] ol

Hide Records with Zero Values

[25 2002 ety | 2022 120 20221203 Yes
Peron i it
[seleat 2 Retroacive Enries Report n Excel

Process Configuration Group

Run Mode

[solt

Normal

Payroll Relationship Group

Select

Schedule

Linked Flows

Click Submit

Cancel




Payroll Checklist

Run Retroactive Entries Report : Run Retroactive Entries Report 11182022

7

Tesks A
©  Run Retroactive Entries Report Repot
n Progress 123722
Parameters v
Linked Flows A

The Run Retroactive Entries Report is complete. Click Report Name

Payroll Checklist
Run Retrozctive Entries Report : Run Retroactive Entries Report_11182022
3 TR TITFE T
Tasks A
Completec 12322

Click Report Name

Parameters 5

Linked Flows M

Click Download to view the report details




[ Reresn ][ actions

Run Retroactive Entries Report

Run Retroactive Entries Report_1118

© This process is in Completed status and the record count is 0. This may happen because the flow pattern doesn't support record actions. (PAY-1636623)

Process Results ¢

Output and Log Files A

ESS_B172050P
Retroactive Entries Report.dsx

Click Download

Process ID Name status Elapsed Time View Log start Time Finish Time
1632061 FlowEssJobDefn Succeeded 00:00:37 ESS_L 1632061 11/30/22 418 PM 11/30/22 419 PM
1632082 ElevatedFlowEssJob... Succeeded  00:00:30 ESSLIGI2062  TU022418PM 113022419 PM
1632063 Archive Information a... Succeeded  00:00:26 ESSL1632063  TU022418PM 113022419 PM
1632064 Generate Output Succeeded  00:00:12 ESSL1632064  TUG022418PM 113022418 PM
Parameters ¥

Run Calculate Payroll
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Gi Benefits Administrati t ercompany A >

Click My Client Groups
QUICK ACTIONS

Hire an Emplc
e 9
m ™ A2/4
Agency Hiring Journays Mew Person Person
Management

tingent Worker

* Add a Pending W

Add a Nonworker i Djﬁ I] m %’

Pending Workets Absences Goals Performance Profiles Career
Development

Person

O 0

Talent Review cession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Calculate Payroll and click Search. Click Report Name

< Flow Submission

Cir A

Legislative Data Group | US Legislative Data Grouj

Enter Calculate Payroll

Select a Flow

Calculate Payroll

alculate Payroll

Submit a process to calculate the payroll run results such as the gross to net results,

Click Search SortBy |AtoZ

Active.Process or Report

Click Report Name

Recalculate Payroll for Retroactive C. Active Process or Report

Submit a process to calculate retrospective changes that were not included i

original payrol.

Enter General Information




Submit a Payroll Flow =

Calculat yroll
itoir Lo S LS
General Information A~
Enter Payroll Flow Name
“Payroll Flow
Calculate Payroll 1182022
Flow Parameters ~
*Payroll “Run Type
seect | Select |
“Payroll Period Payroll Relationship Group
seect | Select a9l
Process Date Element Group
m/dlyy t| Select 7]
Date Earned Process Configuration Group
w/dlyy @) Seect 3|
Consolidation Group Expedite Payroll :
Select ] |
Schedule
Linked Flows v

Next, enter the Flow Parameters. We can run this flow for a Payroll Relationship
Group or Element Group, if applicable

o AL

General Information

“Payroll Flow
Colaat Pl 1252022 \

Flow Parameters Entersthe below/information -
“Payroll “Run Type
EWT Biweelly ] Regular

“Payroll Period Payroll Relationship Group

24202 swesy | 2022 1106 | 20227115 ) S

Process Date Element Group.

w25z ) select
Date Eamed Process Configuration Group
w22z ») select

Consolidation Group. ‘ExpaditalPayroll

Default Consdation Group 2

Schedule

Linked Flows

Click Submit

]
31|
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Cancel

Submit a Payroll Flow

Calculate Payroll

Lir Sl S B Click Submit
General Information A~
“Payroll Flow

m—r——

Flow Parameters 2
*Payroll *Run Type
[EWT Biweckly | [Regutar |
*Payroll Period Payroll Relationship Group
[24 2022 Biweeky | 20221106 2022-11-19 /] [setect /]
Process Date Element Group
[vasrzz %) [seect 2
Date Eamed Process Configuration Group
ez &) [soe \

Expedite Payroll
Consolidation Group. = 2

[ Default considation Group | [ -]
Schedule v
Linked Flows v

Click Refresh

Payroll Checklist || actons

Calculate Payroll : Calculate Payroll_11252022
7 3 Click Refresh

Tasks e

©  Calculate Payroll Standard Process

In Progress

Parameters

Linked Flows Y

The Calculate Payroll process is complete. Click Report Name




Payroll Checklist

Calculate Payroll : Calculate Payrall_11252022
. e T

Click Report Name

Parameters v

Linked Flows 5

The Calculate Payroll process is complete. Here we can view the process results
and click the number for Total, Success, and Failed to review the individuals’
results.

Calculate Payroll

Calculate Payroll_11252022 - Standard Process

vr

© This process is in Completed status. (PAY-1636622)

22 22 0 0 0

Process Results

Sort By | Name AtoZ

Albertson, Corey
0

Relationship Number Assignment Number
1019 E1019

™ Davies Jack

@m0

Relationship Number Assignment Number

1007 £1007

Jhindal, Rakesh

Complete

X o

Relationship Number Assignment Number

1006 E1006

Johnson, Olinda

Relationship Number Assignment Number
1012 E1012

Jones, Albert
Complete
o 1035

Rollback Few Employees Or Exclude Few Employees
Navigation: Home>My Client Groups>Payroll>View Flows>Select Flow>Search
Employee>Actions>Rollback

From the home screen, click My Client Groups

]
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Good afternoon, Corey Albertson!

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

From the Payroll menu, scroll down and click View Flows. We can also search for

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans Talent Pools

Click Payroll

Y]

Workforce Workforce
Modeling Predictions

View Flows in the search box at the top of the page

unting Intercorr

O %

New Person Person
Management

© &

Profiles Career
Development

- i

Workforce Mass Updates
Structures

unting pany Accounting

Person
Management

4 =+
Career
Development

4 =

Workforce Mass Updates
Structures

= +

Data Exchange

bd




¢ Payroll

P S T

Balance by Date

Submit a Flow

Review Journal Entries

Process Results Summary

Payroll Dashboard

Administration

Event Notifications

Object Groups

Organization Payment Methods

Scroll down and select the Payroll Flow that includes the employee(s) in which we

wish to Roll Back their payroll

{ View Flows

Fiin 50 18

©  changesonlyd6
Completed

Submitted By IMPLADMIN

©  chnagesonly36
Completed

Submitted By IMPLADMIN
©  changesonly26

Completed

Submitted By IMPLADMIN
©  changesonlyl

Critical Alerts

Submitted By IMPLADMIN

Calculate Payroll 11252022

Completed

Submitted By COREVALBERTSON

©  Run Retroactive Entries Report 11182022
Completed

Submitted By COREV.ALBERTSON

©  2DataGroups
Completed

Submitted By IMPLADMIN

Click Calculate Payroll

Click View Flows

Click Calculate Payroll

Report | Employee_Details

Process Date 12/1/22

Report | Employee_Details

Process Date 12/1/22

Report | Employee Details

Process Date 12/1/22

Report | Employee_Details

Process Date 12/1/22

Standard Process | Calculate Payrol

ocess Date 11/25/22

Report | Run Retroactive Entries Report

Process Date 12/9/22

Report | Employee Details

Process Date 11/30/22

Load More Items 1-10 of 14 items




Payroll Checklist

Calculare Payroll : Calculate P:

Tasks ~
o Standard Process
Completed 11/25/22 v
Click Calculate Payroll
Parameters b4
Linked Flows v

Across from the Employee’s Name, click the three dots (...) and then Actions, then

Roll Back

< Calculate Payroll Raresh

Calculate Payroll_11252022 - Standard Process

Process Results ~

Person Name O showFitters

Davies, Jack
1007 Actons
Relationship Number Assignment Number
Statement of Eaings "
4508 S Markfor Retry

Click Roll Back

Balance Results

L Jhindal, Rakesh Costing Resuts
o Run Resuts

Relationship Number Assignment Number

Reversal

Messages
1006 E1006
Atachment
Johnson, Olinda
o Complete
1012
Relationship Number Assignment Number
1012 E1012
9 Jones, Albert
A~
Relationship Number Assignment Number
E1035
Jones, James
Complete
Relationship Number Assignment Number
1034 £1034

Click OK




Calculate Payroll

Calculate Payroll 11252022 - Standard Process

erson Name Q| showFilte

1007

! Jhindal, Rakesh

Relationship Number

1006

Relationship Number

1012

Jones, Albert
A 1035

Relationship Number

1035

[ o smes

ah o

Relationship Number

1034

Click OK

Calculate Payroll

Calculate Payroll 11252022 - Standard Process

© This processisin Completad status. (PAY-15:

22

otal

Process Results

[ person iame 9

Jhindal, Rakesh
B 1006

Relationship Number
1006

Johnson, Olinda
1012

Relationship Number
R

Jones, Albert
A 1035

Relationship Number
035

Relationship Number

TSV, -

Show Filters

rs

Warning

You're about to submit the Roll Back action. Continue anyway?
(PAY-1636491)

Click OK

Assignment Number
E1012

Assignment Number
£1035

Assignment Number
£1034

Information

The Roll Back action was submitted

Click OK

AtoZ

g o

SortBy | Name A toZ v

Complete
Assignment Number
E1006

Complate
Assignment Number
E012

Complete

Assignment Number
E1035

Follow this same process to Roll Back the payroll for additional employees. Once
the applicable adjustments have been made, we can rerun the payroll by following
the Quickpay process or if processing for multiple employees, we can run the
Calculate Payroll Process and use a Payroll Relationship Group.

Retry Payroll

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

—

]
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Retry Payroll Process and click Search. Click Report Name




{ Flow Submission

TIVERERIT,

Legilative Data Group | Us Legislatve Data Grouy

Selact a Flow

Retry Payroll Process|

Submit 2 orocess tc retry the process and recalculate the results.

Click Report Name

Enter General Information

Submit a Payroll Flow

Enter Retry Payroll Process

Click Search

Active Process or Report

Sort 3y __A oz v

Retry Payroll Process
A - S, TV RN LI, 4
General Informaticn

“Payrall Flow

Retry Payroll 11252022 1

Flow Pararreters

*Payroll Process

Select

Schedule

Linked Flows

Next, enter the Flow Parameters

—

Enter Payroll Flow Name

40

Reason




Submit a Payroll Flow

Retry Peyroll Process

ied KA N,

General Information

“Payroll Flow

[ Retry Payroll n252022.1 |

Entersthe below/information

Flow Parameters

“Payroll Process Reason

‘sx Payslip EE 1050 | Generate Payslips | 2022-12-10| |Error  + ‘ [ aysip Errorfor zmployee 1050

Schecule

Linked Flows

Click Submit

Submit a Payroll Flow

Retry Payroll Process

BT

General Information

*Payroll Flow

[Retry Payrol 2520221

Flow Parameters

“Payroll Process Reason

Click Submit

A

A

[SKCPaysip € 1050 Genarate Payslps | 2022-12-10] [emor Payslip Error for Employee 1050

Schedule

Linked Flows

Click Refresh

v




Payroll Checklist

Retry Peyroll Process : Retry Payroll 11252022_1 B
= == v ClickRefiesh

Tasks 7

©  Retry Payroll Process Standard Process
n Prograss

Parameters

Linked Flows

The Retry Payroll Process is complete. Click Report Name

Payroll Checklist

Retry Payroll Process : Retry Payroll 112520221
B B % PEVIR R,

Tasks ~

@ [Retry Payroll Process Standard Process

Completed
Click Report Name

Parameters

Linkec Flows

The Retry Payroll process is complete. Here we can view the process results and
click the number for Total, Success, and Failed to review the individuals’ results.

Run Payroll Costing Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Payroll Costing Report and click Search. Click Report Name




{ Flow Submission

I G SR

Legislative Data Group ‘US Legisiative Data Grouj

Enter Run Payroll Costing Report

Select a Flow

.l

Run Fayroll Costing Report " X

Run Payroll Costing Report

Submit a repart for cosung res.ls containing account rumbers and amcunts used in journal entries.

Show Filters

sort3y [ A0z v

Click Search

Active Process or Report

Click Report Name

Enter General Information

Submit a Payroll Flow

Run Payroll Costing Report

F IV E I,

Genera Information Erter Payroll Flow Name

*payroll Flow

Payroll Costing Report 11252023

Flow Parameters

“scope Payrell Statutory Unit
[select V] [select ‘]
“Process Start Date Tax Reporting Unit
[mvany ts) [select ‘]
“Process End Date Department
[mvany Y [ select “]
Process Location
[select v [select 7
Payrol Payroll Relatonship Group
[select -] [select 7
Consolidation Group Person Name
s ‘ [ select 7]
clect o
Schedule o

Next, enter the Flow Parameters. Select the Process from the dropdown. If
applicable, we can run this report by Department, Location, Payroll Relationship
Group, and Person Name

]
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Submit a Payroll Flow

Run Payro| Costing Report
- z s Pz ALl

General Information ~

“Fayroll Flow

[Pagrol Costing Report 11252022 |

Flow Parameters Enterathe below/information ~
“Scope Payroll Statutory Unit
[peai v] [ERpwebTutor USA Inc. v
“Process Start Date Tax Reporting Unit
[m1ar2 i) [ErpwebTutor usA inc. v
“Procass End Date Department.
[12s122 &) [setect v
Brocais Locetion
‘ Estimate costing v ‘ [select v
Payroll Payroll Relationship Group
Select v
[EWT Bivesky ‘] [sete
Consolidation Group Person Name
[peaut Considation Group v] [select v
Schedule v

Click Submit

Submit a Payroll Flow

Run Payro

Costing Report
i forie o AP we o m TN LA AP, Click Submit

General Information o

*Payroll Flow

[Payroll Costing Report 11252022

Flow Parameters ~
“Scope Payroll Statutory Unit
[Detai V] [ERPWebTutor USA Inc. Y]
*Process Start Date. Tax Reperting Unit
[1nar2 %) [ERPWeTutor USA Inc. v
“Process End Date Department
[1v2s/22 %) [Setect ‘]
Location
Process
[setect %
Estimate costing v ‘

Fayroll Relat onshio Group

Payroll
[EWT Biweetly =l [setect 7
Consolidation Group Person Name
Defauit Considation Group S ‘ ‘59'8‘ B
Schedule v

Click Refresh




Payroll Checklist

Run Payroll Costing Report : Payroll Costirg Report_11252022

PN R, = % =) g S TV, Click Refresh
Tasks ~
©  Run Payroll Costing Report Report
In Progress
Parameters v
Linked Flows A

The Run Payroll Costing Report process is complete. Click Report Name

Payroll Checklist Roren | acions
Run Payroll Costing Repar: : Payrol Costng Repar_11252022
Tasks 73
Completed

Click Report Name

Parameters b

L nked Flows v

The Payroll Costing Report is complete. Click download to view the details

]
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Payroll Cost Report Task

Refresh H Actions

Payroll Costing Re;
s

© Ths process is in Campleted status and the record count is 0. This may happen because the flow pattern doesn't support record actions. (PAY-1635623)

Process Results v
Output and Log Files ~
Outputs

o
v
£55.B1 72100 [

Fayrol Costing Reportadss

Click Download

Process ID Name Status Elapsed Time View Log Start Time. Finish Time
1634324 FlowEssJobDemn Succzeded 00:00:35 ESS_L_1634324 121122 9:38 °M 1211122 9:35 PM
1634325 ElevatedFlowEssJob. Succzeded 00:00:25 ESS_L 1634325 121122 9:33 P 12/1/22 9:3¢ PM
1634326 Gengrate Output Succzeded 00:00:18 ESS_L 1634326 1211122 9:38 2M 12/1/22 9:3¢ PM
Parameters ¥

Run Payroll Activity Report

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

Benefits Adm ion les counting Intercompany

Click My Client Groups
QUICK ACTIONS

Hire an Emp
e 9 \/
m ™ A2/4
Agency Hiring Journays Mew Person Person
Management

ntingent Worker
Add a Pending Worker

Add a Nonworker : Eﬂ] [% %

Pending Workers Absences G Performance Profiles Career
Development

‘@Vla) i

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Fiters

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active Process or Report

Thisis US End of Year ACA Archive definition.
Archive Enc-of-Year Payroll Resuits Active:Process or Report
Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.
Archive Periodic Payroll Results Active Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Sortby |AtoZ

Search Run Payroll Activity Report and click Search. Click Report Name

Flow Submission

Click Report Name

Legislative Data Group | US Legislative Data Grouj

Select a Flow Enter Run Payroll Activity Report
e a v

Run Payroll Activity Report W X Gl
Run Payroll Activity Report

SUbmit a report to view details such as detais of payroll runs, balance adjustments, taxes, paym.

Click Search

Active.Process or Report

Run Payroll Activity Report for the L. Active.Process or Report

Submit a report to view balances generated from payroll calculations, balance adjustments and pay..

Enter General Information

SortBy | AtoZ




anvwP o @
Submit a Payroll Flow ==

Run Payroll Activity Report

ir S L

General Information Enter Payroll Flow Name

*Payroll Flow

Payroll Activity Report_1125202%

Flow Parameters

Payroll Relationship Group

*Scope
Summary [Seeat
*Process Start Date Person
m/dfyy to [setect
*Process End Date Person Page Break
m/dfyy to [ |
Hide Records with Zero Values
Payroll
seect [res ]
Process Type Process Configuration Group
[setect
Select

Latest Process YTD Total Onl
Consolidation Group atest Process YTD Total Only
[~

Select

Balances Reported
Payroll Statutory Unit ‘“mes eporte
Select

Select

Re t Cate
Tax Reporting Unit FeporCategory

Next, enter the Flow Parameters. Select the Process Type from the dropdown. If
applicable, we can run this report by Payroll Statutory Unit, Tax Reporting Unit,
Location, Payroll Relationship Group, and Person. We can also enter additional

criteria, if applicable

Submit a Payroll Flow [ ot

Run Payroll Activity Report

Flow Parameters Enter;the below/information ~
“Scope Payroll Relationship Group
Summary [setect
“Process Start Date Person
422 to [setect

*Process End Date Person Page Break

25722 t [

Hide Records with Zero Values
Payroll
EWT Biweekly ‘ Yes
Process Type Process Configuration Group

Select
oyl caation \

Latest Process YTD Total Only

Consolidation Group

e (e

Balances Reported

Payroll Statutory Unit

\

Report Category

Tax Reporting Unit

=
Run Mode
Location

Display All Hours

o

Click Submit




Submit a Payroll Flow Goncel |

Run Payroll Activity Report

Click Submit

Flow Parameters
*scope Payroll Relationship Group
[ summary | Select ]
“Process Start Date Person
(11714722 to) Select -]
“Process End Date Person Page Break
[12s722 ta] J

Hide Records with Zero Values
Payroll

W7 Smedty ) = Z

Process Type Process Configuration Group
Select ]

[Payroll calcutation >

Process YTD Total Onl
Consolidation Group Latest Process YTD Total Only

[seect \ o z

Balances Reported
Payroll Statutory Unit alances Reporte

[setect v Select J

Report Cat
Tax Reporting Unit eport Category

[soet ‘ Seec 3
Run Mode

Location

[setect <] Normal ;

Display All Hours

o \

Click Refresh

QA% B Q
Payroll Checklist [ o [ cons

Run Payrol Activity Report : Payrall Activity Report 11252022

oin o T AP SN B Ve 8 L TS e Click Refresh
Tasks ~
©  Run Payroll Activity Report Repert
In Progress 11725722 i
Parameters v
Linked Flows

The Run Payroll Activity Report process is complete. Click Report Name




Payroll Checklist
Run Payrall Activity Reoort : Payroll Activity Report 11252022

FEVIER TR, 4
Tasks A
Cempleted 172522 9
Click Report Name
Parameters v
Linked Flows v

Click download to view the report details

Run Payroll Activity Report =

Payroll Activity Report 11252022 - Report

Process Results b

Output and Log Files N

A

Process Log Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time
606101 FouEssiooDeln  Succeeded 000059 ESLIEM  122229%PM  12222996PM
1636132 ElevatedFlowEssJob. Succeeded 00:00:51 ESS_L 1636132 12/2/22 9:35 PM 12/2/22 9:36 PM
1606133 Atchve Infomatona.. Succeeded 000047 ESSLIGN  122229%PM  122220%RM
1636134 Subprocess Succeeded 00:00:12 ESS_L 1636134 12/2/22 9:35 PM 12/2/22 9:35 PM
1636135 ‘Subprocess Succeeded 00:00:05 ESS_L 1636135 12/2/22 9:35 PM 12/2/22 9:35 PM
1636137 Generate Output Succeeded 00:00:12 ESS_L 1636137 12/2/22 9:36 PM 12/2/22 9:36 PM

Parameters

Run Payroll Gross To Net Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll
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Modeling
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O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
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Management

v 2

Career
Development

o

Mass Updates

4

a8y
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=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Gross-to-Net Report and click Search. Click Report Name




{ Flow Submission

TR TR

Legisative Data Group | US Legisltive Data Grouy |

Select a Flow

Run Gross-to-Net Report

Click Report Name

Enter General Information

Submit a Payroll Flow

Run Gross-to-Net Report
= VIR

General Information

Enter Run Gross-to-Net Report

Flow Parameters

Scope

[ summary

*Process Start Date

[ty )
“Process End Date

[ty )
Payroll

[setect

Consolidation Group

‘ Select

Schedule

Submit 2 r2port to view totals for the rasults calculated from payrollruns, and peyrollreversal..

Enter Payroll Flow Name

sortty [At02 v

A
~

Payroll Statutery Unit

[setect “]

Tax Reporting Unit

‘ Select v ‘

rocess Configuration Group

Report Category

[select Y]

Run Mode

[ Nommal V]

Display All Hours

[mo <]
o

Next, enter the Flow Parameters. If applicable, we can run this report by
Consolidation Group, Payroll Statutory Unit, Tax Reporting Unit, Process
Configuration Group, and Report Category. We can also enter additional criteria,
if applicable

]
56 |
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Submit a Payroll Flow

Run Gross-to-Net Report

“Payroll Flow

e AN

Payroll Gross-to-Net Report 11252022

Flow Parameters

Scope

[Detai

“Process Start Date

nternthe below/information

Payroll Statutory Unit

Select

Tax Reporting Unit

[1722

Select

*Process End Date

Payroll

3

Process Configuration Group.

Select

Report Category

[EwT Biweeky

Select

Consolidation Group

=

Schedule

Linked Flows

Click Submit

Submit a Payroll Flow

Run Gross-to-Net Reoort

“Payrell Flow

Run Mode

Normal

Display All Hours

No

General Information

‘ Payroll Gross-to-Net Report 11252022

Flow Parameters

Scope

‘ Detail

*Process Start Date

[z

*Process End Date

‘ 1/18/22

Payroll

[Ewr siweeis]

Consolidation Group

‘SE\e(i

Schedule

Click Refresh

—

Fayroll Statutory Unit

‘Selsd

Tax Reporting Unit

[setect

Process Configuration Greup

[select

Report Category

[setect

Fun Mode

‘ Normal

Display All Hours

‘No




anwP o @

Payroll Checklist [ o [ cons

Run Payrol Activity Report : Payrall Activity Report 11252022

EER RS . N LA Click Refresh L= Zz
Tasks ~
©  Run Payroll Activity Report Repert
in Progrese 11725022
Parameters v

Linked Flows

The Run Payroll Activity Report process is complete. Click Report Name

Payroll Checklist
Run Grass-to-Net Report : Payroll Gross-to-Net Report_11252022
& B e E Lz s 10
Tasks A
°
Completed 11822 .
Click Report Name
Parameters ®

Linked Flows

Click download to view the report details




Run Gross-to-Net Report R | [ actions

Payrall -Net Report_T1

© This processis in Completed status and the record count is 0. This may happen because the flow pattem doesn't support recard actions. (PAY-1635623)

Pracess Results v
Output and Log Files @

.
b ESS_BI_7215_0OP ,
a7 B

Gross-to-Net Fepart pdf

PioEsELEg Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time

1641281 FlowEssJobDefn Succeeded 00:00:49 ESS_L 1641281 1205122554 PM 12/3/22 5:55 PM

1641282 ElevaiedFlowEssJob. Succeeded 00:00:39 ESS_L 1541282 12/5/22 554 PM 12/5/22 5:55 PM

1641283 Archive Informaton a. Succeeded 00:00:33 ESS_L 1541283 12/5/22 554 PM

1641284 Generaie Output Succeeded 00:00:18 ESS L 1641284 12/5/22 554 PM 12/5/22 5:55 PM

Parametars v

Run Calculate Prepayments

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

Benefits Adm ion les counting Intercompany

Click My Client Groups

QUICK ACTIONS

Hire an Emp
e 9 \/
m ™ A2/4
Agency Hiring Journays Mew Person Person
Management

ntingent Worker
Add a Pending Worker

Add a Nonworker : Eﬂ] [% %

Pending Workers Absences G Performance Profiles Career
Development

‘@Vla) i

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group

Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Calculate Prepayments and click Search. Click Report Name

{ Flow Submission

FEE T

Legislative Data Group | US Legisiative Data Grou|

Enter Calculate Prepayments

Select a Flow

Calculate Prepayments

ow Filters

Click Search

alculzte Prepayments Active Process or Report

STBmIT3 process 10 caliulate payment cistrlb.tions based 01 oaymant types suct

s cash, check 2

Click Report Name

Enter General Information




Submit a Payroll Flow

Calculate Prepayments

PV R

General Information Enter Payroll Flow Name -
“Payroll Flow

catcutate Prepayment 11252022

Flow Parameters A
“Payroll Consolication Group
[setect v [seiect “]
*Process Start Date Organization Payment Method
[miapy ] [seiect v]
“Process End Date Payment Source
[mvary ] ‘ Select v ‘

2rocess Corfiguration Group

[seiect V]

Schedule v

Linked Flows v

Next, enter the Flow Parameters. If applicable, we can run this report by
Consolidation Group, Organization Payment Method and Payment Source. We
can also enter additional criteria, if applicable

Submit a Payroll Flow
Calculate Prepayments
T PR T
General nformation 0
“Payroll Flow

[ catcutats Prepayment 11252022

Flow Parameters Entersthe below/information ~
*Payroll Consolidation Group
[EWT Biweey v] [select v
“Process Start Date Organization Fayment Method
[1r2 ) [select V]
“Precess End Date Payment Source
[1e22 ] [setect ‘]

Process Configuration Group

[select V]

Schecule 5

Linked Flows M

Click Submit




Submit a Payroll Flow

Calculate Prepayments

oir fi L Y S T AT Click Submit
General Information ~
*Payroll Flow

Payroll Gross-to-Net Report 11252022

Flow Parameters ®
*Payroll Consolidation Group
EVIT Bieekly v [select v]
*Process Ster: Date Organization Payment Method
2 te| Select % ‘
“Process End Date Payment Source
T
nne22 t| | setect V]

Process Configuration Group

Select v]

Schedule S

Linked Flows ¥

Click Refresh

¢ Payroll Checklist . [ arwh

Calculate Prepayments : Calculate Prepaymen
SN 7 Click Refresh
Tasks o
©  Calulate PrePayments Standarc Process
Completad
Parameters W
Linked Flows ¥

The Run Payroll Activity Report process is complete. Click Report Name

]
63 |

—



Payroll Checklist

Calculate Prepayments : Calculate Prepaymert_11252022
R 3 PRI,

Tasks &

s —
Completed
Click Report Name
Parameters ¥
Linked Flows v

Click download to view the report details

Run Gross-to-Net Report

Payrall Gross-to-Net Report_11252022 - Report

2 f S Lt 1 A

© This process is in Completed status and the record courtis 0. This may nappen because the flow pattem doesn't support recard actions. (PAY-1635623)

Process Results

Output and Log Files

£S5 BL7215.0) !
Gross-to-Net Fiepartdf

Click Download
Process ID Name Status Elapsed Time View Log Start Time. Finish Time
1641281 FlowEssJobDefr Succeeded 00:00:49 ESS_L 1641281 12/5/22 554 PM 1245/ 55 PM
1641282 ElevaredFlowEssJob. Succeeded 00:00:39 ESS_L 1541262 12/5/22554 PM 12/5/22 5:55 PM
1641283 Archive Informaton a...  Succeeded 00:00:33 ESS L 1641283 1205122554 PM 12/3/22 5:53 PM
1641284 Generae Qutput Succeeded 00:00:18 ESS_L 16541284 12/5/22 554 PM 12/5/22 5:55 PM
Parameters

Run Archive Periodic Payroll Results

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Archive Periodic Payroll Results and click Search. Click Report Name




{ Flow Submission

TR TR

Legilative Data Group | US Legilative Data Grouj ‘

Enter Archive Periodic Payroll Results
Select a Flow

archive periodic payroMPesults X how Filters

Click Search

Archive Periodic Payroll Results.
Submita process t archive the pay-oll esuits, which are used for reperting purposes.
Click Report Name

SortBy AtoZ

Active Process or Report

Enter General Information

Submit a Payroll Flow

Archive Periodic Payroll Results

B .5 i A T S - o m . TR B v .
. R A
Gereral Information Enter Payroll Flow Name
*Payroll Flow
”Av(lnva Periodic Payrcll Results_11252022 ‘l
Flow Parameters e
*Payroll Archive Overtime Rate Calkulation Information
[setect ‘] No -]
*Process Start Date Consolidation Group
[m/agy ) Select v]
Sy Evd Dats Process Configuration Group
[y ) Seert V]
Schedule M
Linked Flows v

Next, enter the Flow Parameters. If applicable, we can run this report by Archive
Overtime Rate Calculation Information, and Consolidation Group. We can also
enter additional criteria, if applicable




Submit a Payroll Flow

Archive Periodic Payroll Results

oo R BE,

General Information

“2ayrell Flow

‘ Archive Periodic Payroll Results_ 11252022

Flow Parameters

“Payroll

Enter:the below/information

Archive Overtime Rate Calculation Information

[EWT Biweelty

v [No v

*Process Start Date

Consolidation Group

[n722

% [select v

“Process End Date

Process Configuration Group

|12

[setect v

Schedule

Linked Flows

Click Submit

Submit a Payroll Flow

Archive Pericdic Payroll Results

AL A

Genzral In‘ormation

“Peyroll Flow

[ Archive Pericdic Payroll Resuits 11252022

Flow Parameters

“Peyroll

Archive Overtime Rate Calculation Information

‘ EWT Biweekly

] [vo 5

*Process Start Date

Consolidation Group

[12722

] [ setect ‘]

“Process End Date

Process Configuration Group

[1718722

&) [select v

Schedule

Linked Flows

Click Refresh

Click Submit




Payroll Checklist | raresn [ actoms

Archive Periodic Payroll Results : Archive Periodic Payroll Results_11252022

Voo sts it AP == TN R e CickRefresh —
Tasks ~
©  Archive Periodic Payroll Results Standarc Process
In Progress v
Parameters 4
v

Linked Flows

The Archive Periodic Payroll Results process is complete. Click Report Name

Payroll Checklist

Archive Periadic Payroll Results : Archive Periacic Payroll Res
T T RIT,

Tas<s ~
° Standarc Process
Cempleted
Click Report Name
Perameters v
v

Linked Flows

Click download to view the report details




Run Gross-to-Net Report R | [ actions

Payrall -Net Report_T1

© This processis in Completed status and the record count is 0. This may happen because the flow pattem doesn't support recard actions. (PAY-1635623)

Pracess Results v
Output and Log Files @

.
b ESS_BI_7215_0OP ,
a7 B

Gross-to-Net Fepart pdf

PioEsELEg Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time

1641281 FlowEssJobDefn Succeeded 00:00:49 ESS_L 1641281 1205122554 PM 12/3/22 5:55 PM

1641282 ElevaiedFlowEssJob. Succeeded 00:00:39 ESS_L 1541282 12/5/22 554 PM 12/5/22 5:55 PM

1641283 Archive Informaton a. Succeeded 00:00:33 ESS_L 1541283 12/5/22 554 PM

1641284 Generaie Output Succeeded 00:00:18 ESS L 1641284 12/5/22 554 PM 12/5/22 5:55 PM

Parametars v

Run Payroll Register
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

Benefits Adm ion les counting Intercompany

Click My Client Groups
QUICK ACTIONS

Hire an Emp
e 9 \/
m ™ A2/4
Agency Hiring Journays Mew Person Person
Management

ntingent Worker
Add a Pending Worker

Add a Nonworker : Eﬂ] [% %

Pending Workers Absences G Performance Profiles Career
Development

‘@Vla) i

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Sortby |AtoZ

Search Run Payroll Register Report and click Search. Click Report Name

{ Flow Submission

Run Payroll Register wiliashow Filters

Run Payroll Register Report

Subrii a 1e00r to view the balances for earnings, deductions, and taxes.

Click Search

Active Process or Report

Click Report Name
Run Payroll Register Report for the .. Active.Process or Report

Subriit a re0ort to view the balances for earnings, deductions, and taxes for the acest preess.

Enter General Information

Sort By |AtoZ




Submit a Payroll Flow

Run Payroll Register Report
& Lo b A LA,

General Information Enter Payroll Flow Name

‘ Payroll Register Report 11252022

Flow Parameters
*Scope.
“Process Start Date

[miany [y

*Process End Cate

[maty %]
Payrall
[setest V]

Consolidation Group

[setect V]

Payrell Statutory Unit

[setect V]
Tax Reporting Unit

[setect -]
Person

Payroll Relationship Group

[setect

Person Fage Break

Process Configuration Group

‘Sele('

Latest Process YTD Total Orly

‘No

Balances Reported

‘Sele('

Report Category

‘Sele('

Run Mode

‘ Normal

Display All Hours

Next, enter the Flow Parameters. If applicable, we can run this report by
Consolidation Group, Payroll Statutory Unit, Reporting Unit, and Person. We can

also enter additional criteria, if applicable

Submit a Payroll Flow

Run Payroll Register Report

*Payroll Flow

Payroll Register Report_11252022

Flow Parameters

*Scope

[Detai

“Process Start Date

[17r22 %

*Process End Date

[1120222 o

Payroll

[EWT Bk

Consolidation Group
[Defautt considation Group
Payroll Statutory Unit
[eRPwebTutor USA Inc

Tax Reporting Unit
[ERpwebTutor UsA Inc.
Person

[seee

Click Submit

73
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Entersthe below/information

Payroll Relationship Group

Select

Person Page Break

Process Configuration Group

Select

Latest Process YTD Total Only

No

Balances Reported

Select

Report Category

Select

Run Mode

Normal

Display All Hours

No




Submit a Payroll Flow

Run Payroll Register Report

FHOTereen

S

“Payroll Flow

Payroll Register Report_11252022

Flow Parameters

*Scope

Detail v

*Process Start Date

/7122 )
“Process End Date

120722 fo
Payroll

EWT Biweekly

Consolidation Group

Default Considation Group

Payroll Statutory Unit

ERPWebTutor USA Inc.

Tax Reporting Unit

ERPWebTutor USA Inc.

Person

Select

Click Refresh

Payroll Checklist

Click Submit

Payroll Relationship Group

Select

Person Page Break

Process Configuration Group

Select

Latest Process YTD Total Only

No v

Balances Reported

Select

Report Category

Select

Run Mode

Normal

Display All Hours

No

Cancel

Refresh ‘ Actions

Run Payrol Register Report : Payroll Register Report_11252
=B e Click Refresh
Tasks
©  Run Payroll Register Report Fepor:
In Progress 11/20/22
Paramatars

Linked Flows

The Run Payroll Register Report process is complete. Click Report Name

74
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Payroll Checklist

Run Payrol Register Report : Payrol Register Report 11252022
Y TR PN SRT AT,

Run Payroll Register Report

Completed

Repor:

11720122

Click Report Name

Parameters v

Linked Flows 4

Click download to view the report details

Run Payroll Register Report

Payroll Register Report_11252022 - Report
— Bl R = m B %o OV &

© This process s in Completed status and the recerd count is 0. This may happen because the flow oattern doesn't suppors record actions, [PAY-1636623)

Process Results v

Outpdt anc Log Files A

Click Download

Process ID Name Status Elapsed Time View Log Start Time Finish Time

1641421 FlowEssJobDefn Succeeded 00:00:37 ESS_L_1641421 12/5/22 7:19 PM 12/5/22 7:20 PM
1641422 ElevatedFlowEssJob. Succeedzd 00:00:30 ESS L 1641422 12/522 7:19 PM 12/5/22 7:2C PM
1641423 Archive Information z. Succeeded 00:00:26 ESS_L 1641423 12/5/22 7:19 PM 12/5/22 7:20 PM
1641424 Generate Output Succeeded 00:00:18 ESS_L 1641424 12/5/22 7:20 PM 12/5/22 7:20 PM
Parameters ¥

Generate NACHA (EFT) File For Bank
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups




Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Make EFT Payment and click Search. Click Report Name




< Flow Submission

PEVER T

Legishatve Data Group | US Legisative Data Grou v

Enter Make EFT Payment
Select a Flow

Make EFT Payment

m

SortBy | AtoZ v

Click Search

Jake EFT Fayments
Submit a process to generate electronic ozymants for e p oyees or third parties
Click Report Name

Active.Process or Report

Enter General Information

Submit a Payroll Flow
Make EFT Payments
o 3 FIV IR G ELF, T b VIR L EEP, &
. ~
General Informztion Enter Payroll Flow Name
*Payrall Flow
NACHA_EFT File_11252022 ‘|
Flow Parametars ~
File Reference “Organization Payment Mthod
| [select Y]
Payroll Payment Scurce
[select V] [setect V]
*Process Start Date Report Category
‘m/d/yy o ‘ ‘ Select v ‘
“Process End Date Overriding Payment Date
[masy Y [y )
*Consolidation Group Process Configuration Group
‘sme(: v ‘ ‘5‘3'9“ 9 ‘
Company Entry Description
Schedule v

Next, enter the File Reference and additional information. If applicable, we can run

this file by Report Category and Overriding Payment Date. We can also enter
additional criteria, if applicable

]

—



Submit a Payroll Flow

Vake EFT Payments

Click Submit

Submit a Payroll Flow

General Information

“Fayroll Flow

[Naca e Fite 1252022 ‘

Flow Parameters

File Reference

[ camptra_eFr_rr252022.1 ‘

Payroll
[EBWT Biweskly Y]

“Frocass Start Date.

[ fe)

“Process End Date

[m2522 te)

“Consolidation Group

[efautt Considation Group 5 ‘

Schedule

Entersthe belowlinformation

“Organization Payment Methad

‘ Direct Deposit

Payment Source

[ Direct Deposit

Report Categary

[select

Overricing Payment Date

lm

Process Configuration Group

‘ Select

Company Entry Description

Click Submit

Click Refresh

Gereral Information

“Payroll Flow

‘ NACHA_EFT File 11252022

Flow Parameters

File Reference

[ camptra EFT_t1252022.1 |

Payroll

[wT sineeky Y]

*Process Start Date

[wr2 )

“Process End Date

[1725122 3

*Consolidation Group

[etauit consitation Group v

Schedule

—

79

*Qrganization Payment Method

[ irect Deposit

Payment Source

[pirect Deposit

Report Category

Select

Overriding Payment Date

[mrany

Process Configurztion Group

Select

Company Entry Description




Payroll Checklist Retresh Actons

Make EFT Payments : NACHA_EFT_File_11252022

TRV IR & = B 5 i i id £2:- 0 e Click Refresh
Tasks ~
©  Make EFT Payments Standarc Process
In Progress
Parameters v
Linked Flows M

The Make EFT Payments process is complete. Click Report Name

Payroll Checklist
ent

Standard Process

Completed

Click Report Name

Parameters ¥

Linked Flows 4

Click download to view the report details




Run Payroll Register Report

ort_11252022

Refresh Actions

Payroll Register

Report

'

R

© This process is in Completed status and the record count is 0. This may happen because the flow oattern doesn't suppor: record zctions. [PAY-1636623)

Process Results v
Qutpdt anc Log Files A
Outputs

Default AT E
£S5 E1 7218 0P

Payroll Register Reortpdf

Process Log

Click Download
Procass ID Name Status Elapsed Time View Log Start Time Finish Time
1641421 FlowEssJobDefn Succeeded 00:00:37 ESS_L 1641421 12/5/22 7:19 PM 12/5/22 7:20 PM
1641422 ElevatedFlowEssJob. Succeeded 00:00:30 ESS_L 1641422 12/5/22 719 PM 12/5/22 7:20 PM
1641423 Arcive Information 2. Succeeded 00:00:26 ESS L 1641423 12/5/22 7:19 PM 12/5/22 7:2C PM
1641424 Generate Output Succeeded 00:00:18 ESS_L 1641424 12/5/22 7:20 PM 12/5/22 7:20 PM
Parameters 24

Generate Check Payments For Employees Or Third Parties
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

Benefits Adm ion les counting Intercompany

Click My Client Groups
QUICK ACTIONS

Hire an Emp
O *

]

New Person

B

Agency Hiring

Person
Management

ntingent Worker
Journays

Add a Pending Worker

Add a Nonworker

Pending Workers

Personal Details

Next, click Payroll

Absences

(eNls]

(-]

Talent Review Succession Plans

&l

Performance

Talent Pools

%) T
Profiles Career

Development

i

Mass Updates

&y

Workforce
Structures




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Generate Check Payments For Employees and Third Parties and click
Search. Click Report Name

< Flow Submission

Legislative Data Group US Legislative Data Grou;

Enter Make EFT Payment

Selact a Flow

[ Generate checkPayments For £

enerate Check Payments for Employees..

Submita process to checks for emp oyees or third parties.

SortBy |AtoZ

Click Search

Active.Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow
Generate Check Payments for Employees and Third Parties
N NN BV IR T

General Information

“Payroll Flow

Check Payment For Employees 11252022

Flow Pararreters

“Payroll

[select =

“Paye Type

“Process Start Date

[many fo

“Process End Date

[mahy f

Consclidation Group

[select =

Schedule

Enter Payroll Flow Name

*Crganization Payment Method

[setect “]

Payment Source

[select V]

Overriding Payment Date

[m/apy ]

“Start Check Number
\ |

End Check Number

Process Configuration Group

[select V]

Next, enter the Payroll, Payee Type, and Organization Payment Method, and
additional information. If applicable, we can run this file by Consolidation Group
and Payment Source. We can also enter additional criteria, if applicable

Submit a Payroll Flow

Generate Check Payments for Employees and Third Parties
m PV IR EIIT,

General Information

“Pagroll Flow

‘cnm Payment For Employees 11252022 ‘

*Process Start Date

[tz %

“Process End Date

‘ 1/18/22 Y

Consolidation Grouo

[Pefault Consication Group <]

Schedule

Click Submit

84
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Flow Parameters Enterthe below/information ~
*Payroll “Organizztion Payment Method
‘E\NT Biweekly v ‘ ‘Che« v ‘
“Payee Type Payment Source
[Employee V] [check V]

Overriding Payment Date

[m/apy Y

“Start Check Number

‘1001 ‘

End Check Number
\ |

Process Configuration Group

[select V]




Submit a Payroll Flow

Generate Check Payments for Emplo

Click Submit

General Information ~

*Payroll Flow

‘(1e(k Payment For Employees 11252022

Flow Pararreters ~
*Payroll *Organization Payment Method
‘ EWT Biweekly v ‘ ‘ Check v ‘
*Payee Type Payment Source
[Employee V] [check v]

“Process Start Date Overriding Payment Date

[z t) [mvany t)

*Process End Date “Start Check Number

‘11/15/22 te ‘ ‘ 1001 ‘
Consolidation Group End Check Number
‘Defauh Considation Group v ‘ ‘ ‘
Process Configuration Group
[setect V]
Schedule v

Click Refresh

Payroll Checklist
Generate Check Payments ‘or Employees and Third Parties : Check Payment For Employees
g ¥ S, T oin S 10 A 2,

Click Refresh

hy Roresn |

Tasks A
©  Generate Check Payments Standard Pracess
InProgress
Parameters M
Linked Flows v

The Generate Check Payments process is complete. Click Report Name

]
85 |
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Payroll Checklist

Generate Check Payments for Employees and Third Parties : Check Payment For Employees_11.

A S LA AP
Tasks %
Completed v
Click Report Name
Parameters v
Linked Flows Y

Click download to view the report details

Run Payroll Register Report

Payroll Register Report_11252022 - Report

L A E RS N NN Hia F S R

© This process s in Completed status and the recerd count is 0. This may happen because the flow oattern doesn't suppors record actions, [PAY-1636623)

Process Results v
Output anc Log Files 2
Outputs

‘VDsfa\\l v ‘

£55_E17218.0P p =

Payroll Register Refortpdf

Click Download

Process ID Name Status Elapsed Time View Log Start Time Finish Time

1641421 FlowEssJobDefn Succeeded 00:00:37 ESS_L_1641421 12/5/22 7:19 PM 12/5/22 7:20 PM
1641422 ElevatedFlowEssJob. Succeedzd 00:00:30 ESS L 1641422 12/522 7:19 PM 12/5/22 7:2C PM
1641423 Archive Information z. Succeeded 00:00:26 ESS_L 1641423 12/5/22 7:19 PM 12/5/22 7:20 PM
1641424 Generate Output Succeeded 00:00:18 ESS_L 1641424 12/5/22 7:20 PM 12/5/22 7:20 PM
Parameters ¥

Run Payment Register Report
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

—

]
8 |



Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B
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From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Payment Register Report and click Search. Click Report Name




Flow Submission

—_—

Legislative Data Group [ Us Legislative Data Grou ~ |

Enter Run Payment Register Report

Select a Flow

Run

SortBy [AtoZ v

Click Search

Activa Process or Report

2 payment details such as the payment amount, payslip advice o check .

Click Report Name

Enter General Information

Submit a Payroll Flow

Run Payment Register Report

B e o BV TR, 8 oY i f sl A S R 5 _m
General Information Enter Payroll Flow Name ~
“Payrol| Flow
Payment Register Report_11252022 ‘ |

Flow Parametars

“Scope Payroll Relationship Group
‘ 9 ‘ ‘ Select - ‘
*Process Start Date Person
[miagy ) [select V]
Payment Type
e ‘ ‘ Select

Payment Method

Payroll
Select v ‘
[select V] ‘
Location
Payment rocess
Select v]
[select V] ‘
Payment Status

Consolidztion Group

[select Y]

PayrllStatutory Uni Process Configuration Graup

Select =
[select 7] [setec ‘
TaxReporting Unit ‘Repm Category

Next, enter the Scope, Payroll, and Payment Process, and additional information.
If applicable, we can run this file by Consolidation Group, Payroll Statutory Unit,
Payroll Relationship Group, and Tax Reporting Unit. We can also enter additional
criteria, if applicable

]
89 |
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Submit a Payroll Flow

Run Payment Register Re
/ ; : N
Flow Parameters Entersthe below/information
*Scope Payroll Relationship Group
== o
“Process Start Date Person
[z 5 ot
“Process End Date Payment Type
[z P g
Payroll Payment Method
[T sweaky Solct -
Payment Process Location
Select v
[2022-11-18]EWT BiweekylDefaut Considation Group|Checkich
Consolidation Group Payment Status
[oefut onsdton Grovp - -
Payrol Statutory Unit Process Configuration Group
[setect - Select .
Tax Reporting Unit Report Category
[selet Select v
Run Mode
Normal v
Schedule v

Click Submit

Submit a Payroll Flow

Run Payment Register Report

Lo St S Click Submit
Flow Parameters A~
*Scope Payroll Relationship Group
Summary [setect v
“Process Start Date. Person
171722 to [setect v
“Process End Date Payment Type
. m Select v
11718722 % [
P: 1t Method
Payroll ayment Methoc
I v
EWT Beeky [setec
Locatic
Payment Process ocation
I v
2022-11-18JEWT Biweekly|Default Considation Group|Check|Ch [select
P: 1t Statu:
Consolidation Group ‘ ayment Status
Default Considation Group
P Confi tion G
Payroll Statutory Unit rocess Configuration Group
et [setect 5
Report Cats
Tax Reporting Us port Category
Run Mode
‘ Normal
Schedule v

Click Refresh




Payroll Checklist

Run Payment Register Report : Payment Reg'ster Report_11252022

P AT s - FE il Click Refresh
Tasks A
©  Run Payment Register Report Report
I Progress
Parameters v
Linked Flows v

The Run Payment Register Report process is complete. Click Report Name

Payroll Checklist

Run Payment Register Report : Payment Regster Report 1"
- TN FIVIEET,

Tasks A

Run Payment Register Report Report

Completed

]

Click Report Name

Parameters v

Linked Flows 2

Click download to view the report details




< Run Payment Register Report

Actions

Payment Register Report - Report

SVERE T b VR AT,

® This process is in Completed status and the recorc count is 0. This may happen because the flow pattern doesn't suppar record actions. {PAY-1636623)

Process Results

Output and Log Files ~
Qutputs
. a
ESS_BI_7228 OP F l
Fayment Register Report.pdf
Procass Lo =
¢ Click Download
Process ID Name Status Elapsed Time View Log Start Time Finish Time
1641615 FlowEss./0ooDefn Succeeded 00:0C:31 ESS_L 1641615 12/5/22 9:33 PM 12/5/22 9:33 PM
641616 ElevatedFlowEss.ob. Succeeded 00:0C:24 ESS_L 1641616 12/5/22 9:33 PM 12/5/22 9:33 PM
641617 Archive Information a. Succeeded 00:0C:18 ESS_L 1641617 12/5/22 9:33 PM 12/5/22 9:33 PM
7641618 Generaie Output Succeeded 00:0C:09 ESS_L 1641618 12/5/22 9:33 PM 12/5/22 9:33 PM
Parameters

Generate Payslips

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups Benefits Administration \ccounting 3

Click My Client Groups
QUICK ACTIONS

Hire an Employ e
Be )

Agency Hiring Journeys New Person Person
Management

ngent W
Add a Pending Worker

Add 3 Nonworker _ : D&D’D [% %

Pending Workers Absences Performance Profiles Career

Development

00

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Structures

Additional Pe

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Generate Payslips and click Search. Click Report Name

{ Flow Submission

i S LR

islztive Data Group US Legislative Data Grouj

Select a Flow

Click Search

Generate Paysl ps

Submit a process to generate paysligs for employess.

Active Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

PV T TR

General Information Enter Payroll Flow Name ~
“Payroll Flow
Generate Payslips 11252022
Flow Parameters ~
“Process Start Date Payroll Relaticnship Group
[miasyy t| [setect v
“Process End Date Process Configuration Group
n Select v
lmxd,yv ) ‘ i ‘
Payroll Cverriding Payslip Availability Date
[setect -] [mrasy f)
Schedule v
Linked Flows v

Next, enter the Flow Parameters such as the Payroll and Payroll Relationship
Group. If applicable, we can run this file by Payroll Configuration Group and

additional criteria, if applicable

Submit a Payroll Flow

Cenerate Payslips

PEVISERE.

Genera Information ~
“Payroll Flow,
[ Generate Paysips 11252022 |
Enterthe below/information
Flow Parameters - - e A
“Process Start Date Payroll Relatiorship Group
[ ] [select V]
“Process End Date Process Configuraticn Group
[nne22 %] [select V]
Payrall Cverriding Payslip Avzilability Date
| EWT Biweekly -] ‘ m/dfyy % ‘
Schedule v
Linked Flows v

Click Submit




Submit a Payroll Flow Cancel

Generate Payslips

i T R 2 B m W i : 2 Click Submit
General Information o
*Payroll Flow

[Generate paysiips_rt2s2022

Flow Parameters 2
*Process Start Date Payroll Relationship Group
[17r2 ] [setect -]
“Process End Date. Process Configuration Group
[11er22 @) [select v|
payroll ‘vandmg Payslip Availability Date
[EWT Biveekly A | mrasyy o]
Schedule ¥
Linked Flows W

Click Refresh

Payroll Checklist Rt | [ ctons

Generate Payslips : Generate Payslip:

Click Refresh

©  Generate Payslips Standard Process
n Prograss .
Parameters v
Linked Flows v

The Run Payment Register Report process is complete. Click Report Name

]
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Payroll Checklist

TR,

Generate Payslips : Generate Payslps_11252022

Tasks

(Generate Payslips

Completed with Ale

Standard Procass

Click Report Name

Parameters

Linked Flows

To view the Payslip Data, click the number above Total, Success, Failed, Pending,
and Ignored

Generate Payslips

Generate Payslips_11252022 - Standard Process

g A A

© This processis n Completed with Alerts status. (PAY-1636622)

-

0 0 0 0 0
Process Results ~
[ Person Name 9| showFiters

’ No data to display.

Qutput and Log Files

Parameters

Transfer to Subledger Accounting (ERP Customers Only)

Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

971
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Transfer to Subledger Accounting and click Search. Click Report Name




Flow Submission
= IV B

Legistative Data Group | US Legislative Data Grou

Enter Transfer to Subledger Accounting

Select a Flow

serty [At0Z v

Click Search

Active.Process or Report
Il costs to subledger accounting.

Click Report Name

Enter General Information

Submit a Payroll Flow

Transfer to Subledger Accounting

FEVIRTRRT. &

General Information Enter Payroll Flow Name 2
| *Payrell Flow. |

‘ Transfer SLA_ 11252022

Flow Parameters ~
“Process End Date “Process Start Date
[mrapy t) [mvasy )
Payroll oup

[setect -]

*Consol dation Group

[setect -]
Schedule v
Linked Flows v

Next, enter the Flow Parameters such as the Process Start and End Date. If
applicable, we can run this file by Consolidation group and Process Configuration
Group, if applicable

]
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Submit a Payroll Flow

ansfer to Subledger Accounting

- R R,

General Information
*Payrell Flow

‘ Transfer SLA 11252022

Flow Parameters

“Process End Date

[r1e22

Enterthe below/information

Payroll

[Ewr Bineeky

Y

*Consol daticn Group

[ Defauit considation Group

Schedule

Linked Flows

Click Submit

Submit a Payroll Flow

Transfer to Subledger Accounting

#ocd K L,

General Information

“Payroll Flow

Transfer SLA 11252022

Flow Paramsters

“Process End Date

1/18/22

Payrall
EWT Biweekly

*Consclidation Group

Defauit Considation Group

Schedue

Linked Flows

Click Refresh

101
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“Frocess Start Date
T
|22

Process Configuration Group

[setect

W

“Process Start Date
‘ 11722

%]

Frocess Configuraticn Group
[select

Click Submit




Payroll Checklist

Transfer to Subledger Accounting : Transfer SLA_11252022

TET TR T | 5 = % 5 Vi 0 A Click Refresh
Tasks ~
©  Transfer to Subledger Accounting Standard Frocess
n Progress
Parameters v
Linked Flows M

The Transfer to Subledger Accounting process is complete. Click Report Name

Payroll Checklist

Transfer to Subledger Accounting : Transfer SLA_11252022
3 By s

Tasks ~

Transfer to Subledger Accounting

Completed

o

Standard Process

Click Report Name

Parameters 4

Linked Flows v

To view the Transfer To Subledger Accounting, click the number above Total,
Success, Failed, Pending, and Ignored

]
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SLA 112 racess

Transfer to Subledger Accounting Rewh | [ Acions |

e 5 5 Viir:

© This process s in Completed status and the record count s 0. This may Fappen because the flow patiern doesn't support record actions. (PAY-1€36523)

Process Results ~
Sort By _me AtoZ v

, No data to display.

Output and Log Files v

Parameters v

Generate Third-Party Checks
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

Good afternoon, Corey Albertson!

My Team My Client Groups. Benefits Administration Receivables General Accounting Intercompany Accountinc 3

Click My Client Groups
QUICK ACTIONS

Hire an Employee
e e .
& ] 74
Agency Hiring New Person Person
Management

Add a Contingent Worker
Add a Pending Worker

Add a Nonworker Eﬂ] PE-] %

Pending Workers Absences Performance Profiles Career
Development

0 0 rerl

Talent Review Succession Plans Talent Pools Warkforce Mass Updates
Additional Person Info Structures

Next, click Payroll




Good afternoon, Corey Albertson!

My Team den Administration 2 e c Intercompany Accounting 3
QUICK ACTIONS

Hire an Emp o
O
Em 74
ey Foraan e
Management

Add a Contings

Add a Pending Worker

Add a Nonworker : D’ﬁﬂ [% %)

Pending Workers Eeionuaixe s
Development

Person

(e e]
Plrsorl Oatai res) 5%7 @

Talent Review Succession Plans Talent Pools Workforce Mass Updates
Additional Person Info Structures

Click Payroll

a8 € = %

Payroll Workforce Workforce Data Exchange
Modeling Predictions

Employment Contracts

Identification Info

Show More

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

Click Submit a Flow
Review Journal Entries

Process Results Summary

View Flows

000000 OOO O

Payroll Dashboard

Select the Legislative Data Group




ViSiON

{ Flow Submission

U Legisiative Data Grou| v

Legislative Data Group

Select Legislative Data Group
Select a Flow

Flow Pattern Show Filters
Sortby |AtoZ

Adjust Multiple Balances Active Process or Report

Submit a process to create adjustmant entres for a batch of balances for one or more worke's, s

Auchive Enc-of-Year ACA Information Active.Process or Report

Trisis US End of Year ACA Archive definition.

Archive Enc-of-Year Payroll Resuits Active.Process or Report

Submit a process to archive the end-cf-year payral resul:s for use for reporfing purposes.

Achive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes

Assign Control Number for Puerto Rico.. Active.Process or Report

Assign Control Number for Puerts Rico Employees

Business Object Key Map Active.Process or Report
Business Okjects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process of Report

Search Generate Check Payments For Employees and Third-Parties and click
Search. Click Report Name

< Flow Submission

SortBy | AtoZ

Click Search

Senerate Check Payments for Employees..

Subrit a process to generate checks for amployess cr third parties

Active Process or Report

Click Report Name

Enter General Information




Submit a Payroll Flow

Generate Check Payments for Employees and Third Parties
R % FIV IR G L,

General In“ormaton Enter Payroll Flow Name

*Payroll Flow

Generate Check Payments Third Parties |

Flow Parameters ~
“Payrall *Qrganizetion Payment Method
[select ‘] [select “]
“Payee Type Payment Saurce
‘ V] [setect -]
“Process Start Date Overriding Payment Date
[y ) [m/apy t)
“Process End Date *Start Check Number
‘m/d/yy s ‘ ‘ ‘
Consolidation Group End Check Number
[select V] ‘ ‘

Process Configuraton Group

[select V]

Schedule v

Next, enter the Flow Parameters such as the Payroll, Payee Type, Organization
Payment Method, and Start Check Number. If applicable, we can run this file by
Consolidation Group and additional criteria, if applicable

Submit a Payroll Flow
Generate Check Payments for Emplayees and Third Parties
N N IR
General Information ~
“Payroll Flow
‘ Generate Check Payments_Third Parties 11252022 ‘
. Entersthe below/information N
Flow Parameters —— A s ‘
*Payroll *Organization Payment Method
[2WT Biweekly ‘] [ Third Party Checks Y]
“Payze Type Payment Source
[ hied Party V] [ Third Party Check V]
“Process Start Date Overticing Payment Date
‘ w22 2 ‘ ‘ midfyy ) ‘
*Process End Date *start Check Number
‘ 118/22 e ‘ ‘ 1001 ‘
Consolidation Group End Check Number
[ oefautt Considation Group V] [ |
Process Configuration Group
[select “]
Schedule v

Click Submit

—

]
106 |



Submit a Payroll Flow

Generate Check Payments for Emplayees and Third Parties

o=

FITIRTTR. 4 Click Submit

General Information ~

“Payroll Flow

‘ Generate Check Payments_Third Parties 11252022

Flow Pzrameters -
“Payrall *Organization Payment Methodt
‘ EWT Biweekly o ‘ ‘mm Party Checks - ‘
“Payze Type Payment Source
‘ Third Party v ‘ ‘mm Party Check - ‘
“Process Start Date Overricing Payment Date
‘ /22 2 ‘ ‘ mdfyy ) ‘
“Process End Date “Start Check Number
[n1e22 ) [10m |
Consolidation Group End Check Number
[ Defautt Consicatien Group Y] [ |

Process Configuration Group

[ select V]

Schedule v

Click Refresh

Payroll Checklist b waen || actoms

Generate Check Payments for Employees and Third Parties : Generate Check Payments_Third Parties_112520...

VARV, | & =B B % T . B Click Refresh
Tasks A
©  Generate Check Payments Stancard Process
In Prograss o
Parameters v
Linked Flows -4

The Generate Check Payments process is complete. Click Report Name

]
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Payroll Checklist

Generate Check Payments for Employees and Third Parties : Generate Check Payments_Third Parties_112520...

FEERTET
Tas<s A
© | Generate Check Paymepts Standard Process

Cempleted

Click Report Name

Parameters

Linked Flows

To view the Generate Check Payment process results, click the number above
Total, Success, Failed, Pending, and Ignored

Generate Check Payments

Generate Check Payments_Third Parcies_11252022 - Standard Process
- > B PR ERET. 5 m . R

© This process s in Completed status and the record count i 0. This may heppen because the flow pattern doesn't support record actions. (PAY-1635623)

Process Results
[personame 0] showFiters

Sort By | Neme A toZ
’ No data to display.
Qutput and Log Files ¥

Parameters

Run Third-Party Payment Register
Navigation: Home>My Client Groups>Payroll>Submit A Flow>Enter
Information>Submit>Download to View Details

From the home screen, click My Client Groups

—

]
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Good afternoon, Corey Albertson!

Team

QUICK ACTIONS

Hire an Emp

Add a Contingent W

Add a Pending Worker

Add a Nonworker

Pending Workers

QUICK ACTIONS

Hire an Empl

Add a Conti

Add a Pending

Add a Nonworker

Pending Workers

Additional Persc

Employment Contracts

dentification Info

My Client Groups

Benefits Administration

Click My Client Groups

B

Agency Hiring

Absences Performance

(eNle]

&)

Talent Review Succession Plans

Talent Pools

Hs

Agency Hiring Journeys

il

Performance

(o]

==

Talent Review Succassion Plans

Talent Pools

Click Payroll

Y]

Workforce
Modeling

Workforce
Predictions

unting Intercorr

O %

New Person Person

Management

x

Career
Development

i

Mass Updates

™

Profiles

&/

Workforce
Structures

unting Interco y Accounting

Person
Management

v 2

Career
Development

o

Mass Updates

4

a8y

Workforce
Structures

=

Data Exchange

+

bd

From the Payroll menu, scroll down and click Submit a Flow. We can also search for
Submit a Flow in the search box at the top of the page




I

QuickPay Payments
Simplified QuickPay
Person Results
Balance by Date

Batch Loader

Submit a Flo

00006

Click Submit a Flow

Review Journal Entries

Process Results Summary

View Flows

Payroll Dashboard

Select the Legislative Data Group

=ViSiON

{ Flow Submission

Legislative Data Group

U Legisiative Data Grou| v

Select Legislative Data Group
Select a Flow

SortBy [AtoZ

Adjust Multiple Balances Active Process or Report

Submit 3 process to creste adjustmant entries for a batch of balances for one or more workers, su

Archive Eng-of -Year ACA Information Active.Process or Report

Thisis US End of Year ACA Archive definition.

Auchive End-of-Year Payroll Results Active.Process or Report

Submit a process to archive the end-cf-year payrell resul:s for use for reparting purposes.

Auchive Feriodic Payroll Results Active.Process or Report

Submit a process to archive the payroll results, which are usec for reporting purposes.

Assign Control Number for Peerto Rico.. Active Process or Report

Assign Control Numker for Puerto Rico Employees

Business Object Key Map Active Process or Report
Business Ojects Key Mapping for Data Exchange

Calculate Accruals and Balances Active Process or Report

Search Run Third-Party Payment Register Report and click Search. Click Report
Name




Run Third-Party Payment Register Report

¢ Flow Submission

FITRREE &

Legisatve Data Group | US Legisiaive Data Grouf

Enter Third-Party Payment Register Report
Select a Flow

Run Third-Party Payment Regis! X

Run Third-Party Payment Register Report|

Submit 2 report to view third-garty paymnt details such as payment amount, payslip or check nur.

Click Search

Active Process or Report

Click Report Name

Enter General Information

Submit a Payroll Flow

SortBy | AtoZ v

FEVIEE. & % &
General Information Enter Payroll Flow Name
“Payroll Flow
Third Party Register Report 112520 | |

Flow Parameters

*Scope Person
[ summary V] [select
“Process Start Date Payment Process
‘ midlyy [0 ‘ ‘susq
“Process End Date Payment Type
Selact
[mrany ) [
Payroll Payment Method
[select 9 [setect
Payment Stat
Consolidation Group ayment Status
[setect V] ‘
>
Payrall Statuzory Unit e
[setect < [select
TaxReporting Unit Process Configuration Group
[select <] [select
Payrall Ralationshin Groun. Report Category

Next, enter the Flow Parameters such as the Scope, Payroll, and Consolidation
Group. If applicable, we can run this file by Payroll Statutory Unit, Tax Reporting
Unit, Payroll Relationship Group and additional criteria, if applicable

]
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Submit a Payroll Flow

Run Third-Party Payment Register Report

Click Submit

Submit a Payroll Flow

Run Third-Party Payment Register Repor

Flow Parameters

Scope.

Summary

ntersthe below/information

Person

[setect

“Process Start Date

Payment Process

01/22

“Process End Date

[setect

/1822

Payroll

EWT Biweekly

Payment Type
= [seeat
Payment Method

[DiretDepos

Consolidation Group

Default Considation Group

Payment Status

Payroll Statutory Unit

Payee

ERPWebTutor USA Inc.

Tax Reporting Unit

[setect

Process Configuration Group

ERPWebTutor USA Inc.

Payroll Relation

ip Group.

[setect

Report Category

Select

Schedule

t

‘ [seec

Run Mode

Click Submit

Click Refresh

Flow Parameters

“Scope

Summary

Person

[seect

“Process Start Date

/7722

Payment Process

[setect

“Process End Date

Payment Type

/1822

Payroll

[setect

Payment Method

EWT Biweekly

Consolidation Group

Default Considation Group

Payroll Statutory Unit
ERPWebTutor USA Inc.

‘ [ Direct Deposit

Payment Status

Payee

[seect

Tax Reporting Unit
ERPWebTutor USA Inc.

Process Configuration Group

[setect

Payroll Relationship Group

Report Category

Select

Schedule

[setect

Run Mode

[ Norma




Payroll Checklist

Run Third-Party Payment Register Report : Third Party Reg'ster Report 11252022

W RS EE R e PEV R RET, = Click Refresh
Tasks ~
©  Run Third-Party Payment Register Report Fepert
In Progress
Parameters v
Linked Flows v

The Run Third-Party Payment Register Report process is complete. Click Report
Name

Payroll Checklist
Run Third-Party Payment Register Report : Third Party Register Report_11252022
s m R 2t 1A
Tasks ~
L]

Run Third-Party Payment Register Repazt

Completed

Click Report Name

Parameters v

Linked Flows

To view the Third-Party Payment Register Report process results, click Download

]
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Run Third-Party Payment Register Report

Refresh

Tnird Party Register Report 11252022 - Report
= B %2 Lt 1 A TEEEEE R,

© This orccessis in Completed status end the recorc count s 0. This may happen because the flow pattem doesn't support record actions. (PAY-1636623)

Pracess Results v
Output and Log Files A
Outpuis

‘ Default v ‘ - H
E5S_B1 7236 0P
LA

Thirg-Party Payment Register.pd®

Click Download

Process ID Name Status. Elapsed Time View Log Start Time Finish Time
1642136 FlowEssJobDefn Succeeded 00:00:28 ESS L 1643136 12/6/22 4:50 PM 12/6/22 4:50 PM
1643140 ElevatedFlowEssJob. Succeeded 00:00:21 ESS_L 1643140 12/6/22 450 PM 12/6/22 4:50 PM
1643141 Archive Information a Succeeded 00:00:17 ESS_L 1643741 12/6/22 4:50 PM 12/6/22 4:50 PM
1643142 Generate Qutpu Succeeded 00:00:09 ESS_L 1643142 12/6/22 4:50 PM 12/6/22 4:50 PM
Parameters ¥

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

]
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