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Overall Process Flow
Before we begin with the training content, it's important to understand the overall
process flow of information in Oracle Cloud for the Benefits module.

Here is the Oracle Cloud Benefits Structure:

Benefits Program

Program

Medical Dental Vision HCSA Basic Life
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Here is the Oracle Cloud Benefits Flow:

Data Change Scheduled Time Based Self-Initiation
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Determine Eligibility

Apply Electability, which is set up as part of life event set up for program/planfoption.
Calculate rates and coverages |
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During the enrollment window, employee Resolve Action Items
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Glossary of Terms

Below we have included a list of common terms associated to the Benefits module. Please
review the terms below to familiarize yourself with the Oracle Cloud terms used
throughout this guide.

Benefit Program
< Aprogram is a grouping of benefits plans defined, Example: Active Program,
Retiree Program, etc.

Plan Types
< Plantypesis a group benefit plans according to the type of benefit provided.
Example: Medical, Dental, Life Insurance etc.

Plan
¢ Avplanis the benefit offering. Generally, insurance providers handle the claims.
Example: Delta, CEC Vision.

Option
¢ Anelectable choice within a plan, Example: Employee only, Employee + Spouse.

Life Event
< Achange in an employee's coverage status such as birth, marriage, etc.

Eligibility
< Eligibility is determined by a list of criteria that a Employee has to satisfy to be
able to enroll in a benefit program, plan and option, and maintain the
enrollment. It may be related to a person’s personal information, employment,

age, enrollments, other complex calculations. For example: Employee needs to
be full time to be eligible for a particular benefit program or plan(s).

< Eligibility is also used to determine the rate for a particular group of employees
or dependents. For example: A part time Employee’s medical cost is higher than
a full time Employee’s medical cost.

¢ Eligibility criteria may apply to dependents as well. For example: Only
Relationship of Spouse or Child is eligible, Child should be less than 26 years
age.
Eligibility Profile
< Eligibility profile can be attached at program, plan, and option level. Program
level being the highest level followed by the plan and the option level. Eligibility

profile attached at the lower levels augments the eligibility profile added at the
higher levels.

Benefits Life Event

¢ ALife Eventis achange in a person’s life that would result in a change to his/her
benefits eligibility, enrollment, or contribution rate. Example: Marriage, Birth of
a Child, Promotion, Transfer.

< Types of life events available in Oracle Cloud:




o Explicit: Life events that gets created either automatically due to
employee’s data change with respect to work or if an employee creates self-
initiated life events.

=  Example: New Hire, Employee Status Change, Transfer, Promotion,
Termination.

o Temporal: Life events that are predefined and occurs with the passage of
time.

=  Example: Age Change, Dependent Age Out.

o Scheduled: Life events which are assigned to the eligible employees to
provide them an enrollment opportunity.

= Example: Open enrollment.

o Unrestricted: Life events which are not time dependent. Employees can
modify their elections at any point of time.

=  Example: Savings Plan enrollment.
Benefit Group

¢ Benefit group is a benefit object that is created to identify a specific group of
Employees. This is primarily used to tag Employees for eligibility purposes.

o Forexample: A group of 50 Employees who were hired before 1971 were
eligible for a plan which is frozen now. In that case, these 50 Employees can
be assigned a benefits group ‘Grandfathered group’. In parallel, eligibility for
the frozen plan can be configured to allow only ‘Grandfathered group’
benefits group Employees to be eligible for this plan.

Benefits Balances

< Benefit balance is a benefit object that is created to hold values such as
monetary amount, hours worked etc., that are used in Employee’s benefits
processing.

o For example: Benefits balance ‘LiveWELL incentive’ can be created to hold
the amount of monetary reward which an employee gains after completing
certain health tests. This amount, in turn, will be used to determine how
much more can an Employee contribute towards HSA plan during the plan
year.

Benefit Action Items & Certifications

¢ Certain benefit offerings require Employees to submit certifications to enroll or
change the benefit elections. In Oracle cloud terminology, requirement to
produce certificate for one or more plan offering is known as ‘Action ltems’.
Employees can view the action items which requires their attention in ‘Pending
Actions’ in their benefits self-service page.

For example:
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o Employee needs to provide marriage certificate to cover spouse into the
benefits coverage.

Employee needs to provide proof of good health to enroll in Life insurance plan
above certain coverage or to increase coverage levels.

Enrollment in the benefit plans can be configured to be suspended until the
certification is received. The suspension can also be configured to be optional.
Typically, life insurance amount certification, which requires ‘Evidence of
Insurability’, is always set up to suspend until the elected amount is approved.

Employees should be assigned an interim coverage until certification is
received and new coverage becomes effective. No further life event processing
can take place for the Employee while enrollment is suspended.

Benefit Rates

&

Rates define employee’s cost and/or employer’s cost for a benefit offering. The
employee’s cost can be defined as pre-tax, after-tax, and imputed income such
as Domestic Partner rates.
Examples:
o LiveWELL Medical Employee + Spouse: EE Cost = $200/month, ABC Health
Cost = $600/month

o Basic Life Insurance $200K: Employee Cost = $0 ABC Health Cost =
$2/month

o Supplemental Life Insurance 1X Salary: Employee’s cost is based on age.

o Under 35 yrs. $0.048/month, Age 35 -39 $0.030/month per $1k coverage,
etc. ERCost = $0

Benefit Coverages

&

Coverages define the level of benefits coverage a participant receives under
plans.

o $200,000 for Basic Life Insurance $200K benefit

o $120,000 for Supplemental Life Insurance 2X Salary benefit where
Employee’s salary is $60K

Variable Rates and Variable Coverages

In Oracle Cloud, rates and coverages can be flat amounts or derived based on
certain criteria. Flat amounts could be rates for plans like dental. For rates that
are derived, variable rate profiles are used. Likewise for coverages that are
derived, variable coverage profiles are used. However, variable rates are tied to
standard rates. Every plan option has a standard rate attached to it which
specifies the final rate for that plan option.

o Example of variable rate: Employee’s optional life insurance rate is based on
the coverage amount and the age of the employee. The coverage amount
for an employee is $15,000 and the employee is 28 years old. For the age




group 25-29, the biweekly cost will have a factor of 0.017210. Therefore,
the biweekly rate will be: (15000 * 0.017210)/1000= 0.25.

o Example of variable coverage: Employee’s basic life coverage reduces to
75% at the age of 65. Suppose the basic life insurance coverage for an
employee is set to the 2X annual salary and that equals $350000. When the
employee reaches the age 65, the coverage drops to $262500. This drop of
coverage is applicable only for employees who are 65 or older. This is
controlled by the variable coverage profile.

¢ This varying of rate/ coverage based on age is controlled by the variable rate
profile/variable coverage profile respectively which in turn has an eligibility
profile with the required age criteria.

Integration with Payroll

< Every plan which incurs a deduction in paycheck must have a payroll element
associated with it. This attachment is done through the rates associated with
the plans.

< Rates associated with every benefit plan options or plans are directly tied to
specific payroll elements. When an employee submits enrollment, then element
entries get created for every plan they elect with an effective start date, which
is the date when the plan rate is effective.

< Likewise, when the rates end (For example during termination), there is an end
date passed to the element entries.

< When payroll is run for employees, these elements are processed and there are
deductions incurred for the enrolled plans.




Day to Day Operations Guide

Search For An Employee (Active, Future Hire, or Terminated Employee)
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Advanced Search>Show Filters>Search Employee

From the home screen, click Benefits Administration

o

Good morning, Curtis Feitty

Help Desk | Benefits Administration

o
<

Things to Finish

Next, click Enrollment

=VisSiON Qe

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administration

avps

¥ & &

Enroliment Plan Configuration Evaluation and
Reporing

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Click on the Search Box and Select Advanced Search.




=VisSiON

Benefits Service Center

Search for a Person ‘

My Dashboard
Click Advanced Search

This Week
People with detected life events 0
People with life events waiting to process 0
People with life events requiring intervention 0
People with pending actions 177
Show More

Next, click Show Filters

=VisSiON

< Person Search

Click Show Filters
Select Person

Person Search Q Assignment Status Active X | WorkerType  Employee X | Effective As-ofDate  On4/3/24 X

e
‘@ No results found
N Check your search criteria

Sort By | Default Sort

Use the various filters to search for your employee. Enter the employees namein the
Person Search box

—



=VisSiON

{ Person Search

Select Person

Enter Employee's Name

Fiters

Reset

Expand All | Collapse Al
~ Person Name
~ Person Number

A National ID

Hide Filters

Assignment Status | Active X

Name
John Adams
Business Title
Human Resources Specialist

Assignment Number
E519

Name
Adrian Adams
Business Title
Administrator

Assignment Number
E1844

Effective As-of Date  On4/3/24 X

Person Number

Worker Type
Employee
Assignment Status
Active

Person Number
1844

Worker Type
Employee
Assignment Status
Active

® 0 Name Person Number
A A 3645
Carl Adams
Worker Type
~ Assignment Number Business Title Employee

(2]

E3645

Assignment Number
E3645

Assignment Status
Active

~ Assignment Status Clear
¥ Active a Name Peron Number
[ inactive Debra Adams 5129

N . Worker Type

Next, scroll down and use the Assignment Status filter to sort for Active or Inactive
(terminated) employees. Use the Effective As-of Date filter and enter a future date
to search for a future hire and click OK

{ Person Search

~ Person Number

A National ID

o)

~ Assignment Number

o)

~ Assignment Status Clear

¥ Active

Inactive

~ Worker Type Clear
Contingent worker

¥/ Employee

[ Nonworker

[ Pending worker

A Effective As-of Date Clear

3/

A Action ltem Status

[ Pending approval

Pending Actions

Name

Adrian Adams.

Business Title
Administrator

Assignment Number
E1844

Name

Carl Adams

Business Title
£3645

Assignment Number
£3645

Name
Debra Adams
Business Title

Sales Representative

Assignment Number
£5129

Name

Frank Adams

Business Title
HE Staff-Nurse

Assignment Number
£1944

Name

Gyasi Adams

Business Title
Senior Consultant

Person Number
1844

Worker Type
Employee

Assignment Status
Active

Person Number
3645

Worker Type
Employee

Assignment Status
Active

Person Number
5129

Worker Type
Employee

Assignment Status
Active

Person Number
1944

Worker Type
Employee

Assignment Status
Active

Person Number
am

Worker Type
Employee

Assignment Status

Lastly, click the magnifying glass beside the employee’s name in the Person Search
box to generate the search results.

—
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{ Person Search

Click Search
Select Person
John Adams HideFilters  Assignment Status  Active X  Worker Type Employee X  Effective As-of Date On4/3/24 X
Sa

. h Sort By | Default Sort y
[Defautt criteria - |[ save Ao name Person Number
519

&S..  John Adams

. ‘Worker Type
Filters Reset Business Tite Employee

Human Resources Specialist
Expand All | Collapse All Assignment Status

Assignment Number Active
£519

A Person Name
‘? f‘ Name Person Number
Adrian Adams Toa
Worker Type
Employee

— Administrator
S Assignment Status

Assignment Number

~ Person Number Business Title

Active
£1844
A National ID
[ (] o Name Person Number
Carl Adams 845
Worker Type
A Assignment Number Business Title froloyes
— £3645
[ Q Assignment Status
Assignment Number Active
£3645
~ Assignment Status Clear

) Active B Name Person Number
[ inactive Debra Adams 5129
" Worker Type

Benefits Service Center
Navigation: Home>Benefits Administration>Enrollment>Benefits Service Center

From the home screen, click Benefits Administration

Q

Good morning, Curtis Feitty
Me My Team M 3 S Benefits Admi Tools My Re
Click Benefits Administration

3 & & = =k &4

Employee Encollment Plan Configuration Evaluation and Benefits Benefits S Biing Benefits Usage
Wellness Reporting Enroliment Report Dashboard
Dashboard

+

Things to Finish

Next, click Enrollment




=VIiSiON Q see

Good morning, Curtis Feitty
Me My Team My Client Groups Help Desk Benefits Adi

avps

¥ &

Click Enroliment

Things to Finish

K3 » [

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Click Show More

=VisiON

Benefits Service Center

Search for a Person

My Dashboard

This Week v

People with detected life events 0
People with life events waiting to process 0
People with life events requiring intervention 0

People with pending actions 177

Click Show More

Here we can view the status of several items as of this week. To change the time
period, select the desired time period from the drop down

]
1|

—



=VisSiON

Benefits Service Center

Search for a Person

My Dashboard Click Drop down

This Week
This Week

Last3 Months
{

Ing to process 0
Next 3 Morths s

Click This Month

People with life events requiring intervention 0

People with pending actions 177
Show Less

People with documents waiting to be approved 2

People with unpaid bills 0

People with backed out life events 1

People with active life events 1

Next, we can take action on any of the items on our Dashboard by clicking the item

=ViSiON

Benefits Service Center

Search for a Person

My Dashboard

[ This Mont |

People with detected life events 0
People with life events waiting to process 0
People with life events requiring intervention 0
People with pending actions 177

Show Less

People with documents waiting to be approved 2
People with unpaid bills 0
People with backed out life events 1

People with active life events

Click Item

Here we can view the Item details and take actions, if needed

]
12 |
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=VisioN Slanc el

{ Person Search

Select Person

[person search Q| ShowFilters | | AssignmentStatus Active X Inactive X | WorkerType Nonworker X Employee X »
SortBy | Default Sort v

Name Person Number
Frank Pukta 18,

Worker Type
Business Title Employee
Director of Human Resources

Assignment Status
Assignment Number Active
£576

View Current, Past, and Future Enrollments For An Employee
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Effective As-of Date

From the home screen, click Benefits Administration

=VisiON Q s

Good morning, Curtis Feitty
Me My Team My Client Groups Help Desk Benefits Administration Tools My Reporting
APPS Click Benefits Administration

¥ & &

Employee 5 o Benefits Seff Biing
Wellness

+

Things to Finish

Next, click Enrollment

]

—



=VIiSiON Q see

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administratio ools My Reporting

¥ &

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

anwrFo @

My Dashboard

Name - ik Emat Pucn

This Week 8 o

People with detected life events

uman Resources frank pukta_etar-dev1@oraclepdemos.com 576

FD  Frank Dubois

0

People with e events waiting to pr| ({0~ Frankavena nooa7 0
Administrator

People with life events requiring intq £y FrankHooper  £962 frank hooper_etar-dev1@oraclepdemos.com 962 0

People with pending actions @ Frank Dewilde  Human Resources Generalist i dewild devi@oraclepder 4 177

Show More

We are now viewing the Benefits Summary Page. To view an employees benefit

enrollments as of a specific date (current, past, or future date), enter the applicable
date in the Effective As-of Date field.




=VisSiON

Benefits Summary
Frank Pukta

le

0 Benefits Summay " -
Effective As-of Date | 4/3/24 )
Bonet Relstionsip | DL U5 g ety |
3 People to Cover .
Enter Effective As-of Date

*y* Benefits
£ Relationships

%) Benefit Balances ent —9 ention Lfe B %"O;»::f Cou Q— Documents —O g Approva
Benefit Groups
& employment nfo Enrollments N
% Compensation [ beneits ["actions v |
@& Person info Choice Program (Core)
2 siling Medical PPO Participant Only

Comprehensive Dental Waive Coverage
See Better Waive Coverage

Accidental Death Insurance Waive Coverage

The enrollments as of this date will populate below. Scroll down to view the benefit
enrollments as of the date entered.

We can also click Actions, then View Enrollment Results

anvr o @

Benefits Summary

Frank Pukta

‘ E' Benefits Summa
i Effective As-of Date | 4/3/24 o

Benefit Relationship | DFLT US1 Legal Entity

£ People to Cover

“g” Benefits
“  Relationships
#O Benefit Balances Events Require Interventio Life Events Added ourt Orders
Benefit Groups
(o)
£/ Employment Info Enrollments )

%% Compensation Al benefits Actions \/

5] person info

= siling Medical PPO Participant

Click View Enroliment Results

Comprehensive Dental Waive Coverage
See Better Waive Coverage

Accidental Death Insurance Waive Coverage

Select the See Benefits as of Date or Event and then, select the Program. We can
also click Print to print the Enrollment Information

—
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=ViSiON
My Benefits

Frank Pukta

Select a Benefit

See Benefits as of Date or Event | Today

y Select Date or Event
fy

Select Program

Here we can view the Employee’s Enroliment Information

=ViSiON

Choice Program (Core)
Frank Pukia -

Scroll downitoview,the,enrolimentidetails

Your Total Cost Each Pay Period

268.00

Medical

Medical PPO 26800

Dental and Vision

Dental

Adding A Life Event

Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Potential Life Events>Click Add>Save and Close

From the home screen, click Benefits Administration




=VisSiON Q

Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]
17 |
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=VisSiON

Benefits Service Center

Enter Employee's Name

My Dashboard Name
This Week v ﬁ Frank Quige
People with detected life events FD  Frank Dubois
People with life events waiting to pr} tw Frank Arena
Peaple with lfe events requiring intd F  Frank Hooper

People with pending actions @ Fenkoevice  Human Resources Generast  fankcew

Show More

We are now viewing the Benefits Summary Page. Scroll down to Potential Life

Events section. Click Add

< #Y Benefits Summary

v Frank Pukta

Show Backed Out and Voided Events

Potential Life Events

Load More Items 1-10 of 12 tems

+ Add ~

Click Add

Next, select the Life Event that needs to be added from the dropdown. The
Occurred Date is the date in which the Life Event occurred. Reported Date and

Status Date can also be the same as the Occurred Date.

]

—



=VisSiON

Add Life Event
Details Enterithe below/information
“Life Event Reported Date
Marriage | [4pr24 o
Status “Status Date

¥ Visible to employees

)

Lastly, Click Save and Close

=VisiON

Add Life Event

Click Save and Close

Details
“Life Event Reported Date
Marriage (473724 to
Status *Status Date
Unprocessed [apra %

“Occurred Date

v Visil mploy
W34 %) Visible to employees

Now the Life Event is added, it will be displayed in the Potential Life Events section
as Added with the Occurred Date and will need to be evaluated to update benefit
enrollments.

]
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Benefits Summary
Frank Pukta

Load More ltems 1-10 of 12 items

Show Backed Out and Voided Events

Potential Life Events +add | A

el

Marriage Added on 4/3/24 /’
Occurred on 4/3/24

Open Processed and closed on 10/1/23
Occurred on 1/1/2¢

Open Processed and closed on 10/15/21
Occurred on 1,

Open Processed and closed on 1/5/21
Occurred on 1/1/22

Open Processed and closed on 11/12/19
Occurred on 1/1/21

Open Processed and closed on 12/1/18
Occurred on 1/1/20

Next, we need to Evaluate the Life event.

Evaluating A Life Event
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Potential Life Events>Actions>Process>Submit

From the home screen, click Benefits Administration

=VisiON & <
Good morning, Curtis Feitty
Me  MyTam  MyClentGroups  HelpDesk | Benefits Administraion | Tools  MyReporting
APPS Click Benefits Administration

¥ & & EA

Employee o e fts Benefits Self Biing Benefits Usage
Wellness Report Dashboard

+

Things to Finish

Next, click Enrollment

]

—



=VIiSiON Q see

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administratio ools My Reporting

¥ &

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

anwrFo @

My Dashboard

Name - ik Emat Pucn

This Week 8 o

People with detected life events

uman Resources frank pukta_etar-dev1@oraclepdemos.com 576

FD  Frank Dubois

0

People with e events waiting to pr| ({0~ Frankavena nooa7 0
Administrator

People with life events requiring intq £y FrankHooper  £962 frank hooper_etar-dev1@oraclepdemos.com 962 0

People with pending actions @ Frank Dewilde  Human Resources Generalist i dewild devi@oraclepder 4 177

Show More

We are now viewing the Benefits Summary Page. To evaluate a life event, scroll
down to Potential Life Events and click Actions




< #Y Benefits Summary
v

Frank Pukta

Load More ltems 1-10 of 12 items

Show Backed Out and Voided Events

Potential Life Events + Add

Marriage
Occurred on 4/3/24

Click Actions

Open

Open Processed and closed on 10/15/21

Open Processed and closed on 1/5/2

Open

Processed and closed on 11/12/19
Open Processed and closed on 12/1/18
Occurred on 1/1/20

< #Y Benefits Summary

v Frank Pukta

Load More ltems 110 of 12 items

Show Backed Out and Voided Events

Potential Life Events + Add | A
yon4 ,
Click Evaluate Life Events
fon 1/1
Open 521
Occurredon
Open
Occurred on 171
Open 1

Open Processed and closed on 12/1/18
Occurred on 1/1/20 <

Next, the Evaluation Results will populate. The Enrollment window started, and the
employee and Benefits Admin can now make benefit elections.

Make Benefits Elections As A Benefits Administrator
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Evaluated Life Events>Enroll>Submit

From the home screen, click Benefits Administration

]
2 |

—



=VisSiON Q

Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]

—



=VisSiON

Benefits Service Center

Enter Employee's Name

Frank Pukta
[ Advanced Search Frank Pukta
My Dashboard Name Busine Work Emai i

This Week x £ rencqe orecororhuman Resources  fank puta_etar-devt @orackpdemos com 576
People with detected life events | FD  Frank Dubois 2 0
People with life events waiting to pr tw Frank Arena 0
People with lfe events requiring it rank Hooper % 0
People with pending actions @ reanwoenie 25 | 177

Show More

We are now viewing the Benefits Summary Page. To make benefits elections, scroll
down to Evaluated Life Events and click Enroll

2y Benefits Summary

Frank Pukta

Basic Life $50,000
Supplemental Life Waive Coverage
Disability Waive Coverage
Employee Assistance Program

Wellness

Evaluated Life Events +aa v | A

AN 45 days eft for enroliment

Martiage Enrollment window started on 4/3/2
Occurred on 4/3/24

Open Proce:

Oceurred on 1/1/24

Open

Occurred on 1/1/23

Open b and closed on 10/1/2 .

Read the authorization statement and click Accept

]
24 |

—



=VisSiON

Start Enrollment

Authorization

HOICE
BENEFITS

The information | am providing is accurate, and | authorize the coverage selections and the associated payroll deductions,

| understand that to maintain the Health Care Flexible Spending A
me during an annual ops

unt and Dependent Care Spending Account, | must re-enroll each year. Enroliments remain in effect until changed or canceled by
fe event

ollment, or when permit

1 understand that my eligibilty for benefits uently change my contracted v

| understand that my elections are binding, based upon Choice Program plan provisions and applicab!

1 also understand that the coverages | am applying for may require that | provide additional information. We reserve the right to terminate any plan, policy, or procedure at any time and at our sole
giscretion,

Click Accept

Next, click Edit across from the Medical plan to enroll

=ViSiON
Choice Program (Core)

Marriage

Your Total Cost

Medical

Medical

Click Edit

268.00

Dental and Vision / Edit

Dental

Comprehensive Dental
Waive C e

Select the plan and the tier of coverage. If the tier selected covers dependents,
select the dependent you wish to cover. Click OK

]
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Medical

Medical

Participant Only
321600 Annually

Employer Rate
579.00

yyyyyy

Medical PO T
ic

Annual Amount Employer Rate
4,296.00 732,00

Select Dependent

Employee Plus Spouse_No Surcharge
Employee Plus Spouse_Surcharge

Waive Coverage

e

Click Continue

Click Continue

Medical

Medical PPO

O Participant Only 268.00
3,216.00 Annuall Employee Rate

Employer Rate

579.00

¥ paricipant Plus One 35800 ¢
4,296.00 Annuall Employee Rate
Employer Rate
732.00

Who's covered?
You, Mary Spouse

Employee Plus Spouse_No Surcharge
O Employee Plus Spouse_Surcharge

[ Waive Coverage

You can now view the benefit election for medical. To update the election, click
Edit. If no updates are needed, proceed with the Dental and Vision election. Across
from Dental and Vision, click Edit

]
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Choice Program (Core)

Marriage

Your Total Cost 358.00

Medical / Edit

358.00

Dental and Vision
-

Click Edit

Comprehensive Dental

See Better
Waive Coverage

Follow this same process to enroll in each benefit plan. Once elections are made,
review your elections, and click Submit

=VisiON

Choice Program (Core)

Marriage

Click Submit

Your Total Cost 358.00
Per Pay Period

358.00

You, Mary Spouse

Dental and Vision [ st |
Dental

Comprehensive Dental

Close Life Events
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Evaluated Life Events>Close

From the home screen, click Benefits Administration

]
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=VisSiON Q

Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.
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Benefits Service Center

Enter Employee's Name

Frank Pukta

[ Advanced Search Frank Pukta
My Dashboard
Number
This Weel x £ rencqe orecororhuman Resources  fank puta_etar-devt @orackpdemos com 576

People with detected life events | FD  Frank Dubois 2 0
People with life events waiting to pr tw Frank Arena 0
People with lfe events requiring intd £ Fran Hooper % 0
People with pending actions @ reanwoenie 235 177

Show More

We are now viewing the Benefits Summary Page. To make benefits elections, scroll
down to Evaluated Life Events and click the three dots across from the Open Life
Event

®Y Benefits Summary

Frank Pukta

Disability Waive Coverage
Employee Assistance Program

Wellness

Load More ltems 110 of 10 items

Evaluated Life Events +add v | A

A 5o et or exoliment [ o | ‘

Marriage nrollment window started on 4/3/24

Occurred on 4/3/24

Click Here

Open

Occurred on 1/1/24

Open

Occurred on 1/1/23

Processed and closed on 10/1/21

Click Close




< Benefits Summary
J¥  FankPuka

Disability Waive Coverage

Employee Assistance Program

Wellness
Load More Items 1-10 of 10 items
Evaluated Life Events \ + Add v | A
Marriage Envollment windo
Occurred o Back Out Event

Open
P View Enrolment Opporturites
Overide Eigioity
Open and closed on 9 Print Enrolment Document
ccurred on 1/1

ed on 10/1/2

Open Processed and closed on 12/31/20

=ViSiON anwrFr 2@

Close Life Event [ ol

Click Save and Close

Details

Life Event “Close Date

Mar
arriage W Y

Enter Close Date

The Life Event has been Closed

]
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Benefits Summary

Frank Pukta

g

Accidental Death Insurance Waive Coverage

AN 1 pending action item

Basic Life $50,000

Spouse Life Waive Coverage
Supplemental Life Waive Coverage
Disability Waive Coverage
Employee Assistance Program
Wellness

Load More Items 1-10 of 10 tems

Evaluated Life Events +oadd v | A

Marriage Processed and closed on 4/3/24

Occurred on 4/3/24

Open Processed and closed on 4/3/24
Occurred on 1/1/24

Occurred on 1/1/23 N

Adding Dependents/Beneficiaries For An Employee
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>People To Cover>Add>Submit

From the home screen, click Benefits Administration

=VisiON Q s

Good morning, Curtis Feitty

Me  MyTam  MyClientGroups  Help Desk Benefits Administration ools y ng

APPS Click Benefits Administration
% & & 5

Employee 5 o Benefits Seff Biing
Wellness

+

Things to Finish

Next, click Enrollment

]
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=VIiSiON Q see

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administratio ools My Reporting

¥ &

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

anwrFo @

My Dashboard

Name - ik Emat Pucn

This Week 8 o

People with detected life events

uman Resources frank pukta_etar-dev1@oraclepdemos.com 576

FD  Frank Dubois

0

People with e events waiting to pr| ({0~ Frankavena nooa7 0
Administrator

People with life events requiring intq £y FrankHooper  £962 frank hooper_etar-dev1@oraclepdemos.com 962 0

People with pending actions @ Frank Dewilde  Human Resources Generalist i dewild devi@oraclepder 4 177

Show More

We are now viewing the Benefits Summary Page. To make add a new beneficiary or
dependent, click People To Cover
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Benefits Summary
Frank Pukta
I

‘ E' Benefits Summar
i Effective As-of Date | 4/3/24

£ | People to Cover Benefit Relationship | DFLT US Legal Entity

“g Benefis )
¥ peatonshins Click People to Cover

% Benefit Balances
Benefit Groups

O,
7/ Employment Info Enrollments

3% Compensation Al benefits Actions \/
[%] person Info Choice Program (Core)
2 siling Medical PPO Participant Only

Comprehensive Dental Waive Coverage
See Better Waive Coverage

Accidental Death Insurance Waive Coverage

1) 1 pending action item E

Click Add

=ViSiON

People to Cover
Frank Pukta
le

() Benefits Summary

People to Cover

Mary Spouse Click Add
"o Benefits i
£ Relationships
O Benefit Balances . .
Beneficiary Organizations + ada |

& Benefit Groups

o , There's nothing here so far.
%/ Employment Info

% compensation

(5] person info

& siting

Enter the Basic Information, Communication, Address, and National Identifiers.
As areminder, add the Social Security Number & Date of Birth for all dependents
you plan to cover for Medical, Dental, Vision, etc. This information is required.




acawrr o @

-

New Contact

() Benefits Summary

Basic Information Entersthe below/information

People to Cover *Last Name

Middle Name

[cnita | J
& Benefits
£ Relationships First Name Honors

[ren \ \

Benefit Balances

Preferred Pronouns Preferred Name

[Seectavate | \

Benefit Groups
Title Previous Last Name
7 Employment nfo [ setect a value /] ‘
Prefix Job Display Name
Compensation ‘ ‘ ‘
- Suffix
3| erson Info ‘ ‘
Billing Relationship ‘
[ chita | This person is an emergency contact
“What's the start date of this relationship? TIN Type
(45124 %) Social Security Number
Gender TIN Number
[ Female ] 1M2223333

Date of Birth Benefits Offered Conditionally

1100 o

Click Submit

ViSiON

New Contact

anvr o @

Click Submit

c
() Benefits Summary

People to Cover

g Benefits
£ Relationships

) Benefit Balances

Benefit Groups

Employment Info

Compensation

Person Info

Billing

Basic Information

“Last Name

Child

First Name

Test

Preferred Pronouns

Select a value

Title

Select a value

Prefix

Suffix

“Relationship

Child

*What's the start date of this relationship?

43724

®
Gender

Female
Date of Birth

171/00 o

Middle Name

Honors

Preferred Name

Previous Last Name

Job Display Name

[ This person is an emergency contact

TIN Type

Social Security Number

TIN Number
1112223333

Benefits Offered Conditionally

Update Disability Type For A Disabled Contact
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>People To Cover>Update>Submit

From the home screen, click Benefits Administration

—
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Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]
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Benefits Service Center

Enter Employee's Name

Frank Pukta

I Advanced Search Frank Pukta

My Dashboard Name Bus

This Week v ﬁ Frank g

People with detected life events FD  Frank Dubois Assel is_etar-devi@oraclepdemos.com 2751 0

Work Emai

Director of Human Resources  frank pukia_etar-devi @oraclepdemos com 576

o et demos.com 13 0

People with life events waiting to pr tw Frank Arena

People with ife events requiing it] £ Fran Hooper P ——— 0
People with pending actions @ renkoevice  Human Resources frank dewide._etardevi@orackepdemoscom 2345 177
Show More

We are now viewing the Benefits Summary Page. To update disability information
for a dependent, click People To Cover

Benefits Summary
Frank Pukta

Benefits Summar
o o Effective As-of Date

Benefit Relationship | DFLT UST Legal Entity

43124

People to Cover,

g Benefits

£ Relationships Click People to Cover

Benefit Balances : T

Benefit Groups
Ereloyment lnfo Enroliments
mpensation Al benefits Actions v/
(5] person info Choice Program (Core)
Biling Medical PPO Participant Only

Comprehensive Dental Waive Coverage

See Better Waive Coverage
Accidental Death Insurance Waive Coverage
AN 1 pending action item E

Click the dependent’s name




=VisSiON

People to Cover
Frank Pukta

le

(Y] Benefits Summary

People to Cover

;* Benefits

*Relationships

Click Dependent Name

Benefit Balances

Beneficiary Organizations [+ aaa |

Benefit Groups P
, There's nothing here so far.
Employment Info
“ompensation
3| Person Info

Billing

Scroll down and Expand Additional Info

{ Mary Spouse

7 Employment Info

5 ame
mpensation

p— Start Date Last Name
2] person info 43724 Spouse

First Name
& siling Mary

Demographic Info v
Biographical Info v
Address v
National Identifiers v

Additional Info

Click Expand

Click Add




9% Compensation < M ary Spouse

[&] person info

% silling

Demographic Info

Biographical Info

Address
National Identifiers v
Additional Info A

o Click Add

’ There's nothing here so far

Enter the Disability Type and click Submit

{ Mary Spouse

Biographical Info

Address

National Identifiers

Additional Info
Enterthe below/information

“Start Date

413124 ®
Student Status Covered by another plan?

Full-time student v No v
Disability Type Plan

Yes - fully disabled v |

Disabity Status

Approved

Enroll Dependents Into Benefits

Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>People to Cover>Add>Submit>Evaluated Life
Events>Enroll>Submit

From the home screen, click Benefits Administration

]
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Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]
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Benefits Service Center

Enter Employee's Name

My Dashboard Narme Business e rcEma e
This Week v ﬁ Frank Quige
People with detected life events | FD  Frank Dubois 0
People with life events waiting to pr t@ FrankArena  Hum 0
Peaple with lfe events requiring intd F  Frank Hooper 0
People with pending actions Q Frank Dewilde  Human Resources Generalist  frank 4 177

Show More

We are now viewing the Benefits Summary Page. Before you can enroll a
dependent into the medical plan, the dependent must first be added in People to
Cover. Click People to Cover

=VisioN anvwra @

Benefits Summary

Frank Pukta
I

Benefits Summa
o i Effective As-of Date | 4/3/24

Benefit Relationship | DFLT US Legal Entity

€3 People to Cover

¥ ;B(::;.':.s.smps Click People to Cover
nefit Balances 4 0 i O . 0 1
nefit Groups

& Employment info Enrollments

£ Compensation [nseie. V|| Adios v

[&] person info Choice Program (Core

2 siling Medical PPO Participant Only

Comprehensive Dental Waive Coverage

See Better Waive Coverage
Accidental Death Insurance Waive Coverage

If the dependent is not currently added under People, follow the process to Create
the Dependent. Once the Dependent is added in People to Cover, we need to Add
A Life Event. Once the Life Event is added, we need to Evaluate the Life Event.
Once the Life Event is Evaluated, click Enroll

]
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< #Y Benefits Summary

&) Frank Pukta

o
Spouse Life Waive Coverage
Supplemental Life Waive Coverage
Disability Waive Coverage

Employee Assistance Program

Wellness
Load More Items 1-10 of 10 items

Evaluated Life Events +oadd v | A
£ 45 days left for enroliment

Marriage Enrollment window start 43124

Occurred on 473724

Open Processed and closed on 4/3/24

Occurred on 1/1/24

Open

Occurred on 1/1/23

Open
Occun

Proc o121
Occurred on 1/1/22 E
Qpen Processed and closed on 12/31/20 ..

Click Edit across from the Medical plan to enroll

=ViSiON

Choice Program (Core)

Marriage

Your Total Cost 268.00
Per Pay Perio

Medica

- Click Edit
Medical

Medical PPO 268.00
Participant Only

Dental and Vision 2/ it
Dental

Comprehensive Dental
Naive Coverage

Vision
See Better
Waive Coverage

Select the plan and the tier of coverage. The tier selected covers dependents;
select the dependent you wish to cover. Click OK

]
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Medical

Medical

Please visit Vision Benefits website where you can learn more about our benefits

Medical

Medical PPO

268.00

Employee Rate

Employer Rate
579.00
Cancel
Medical PPO 358.00
ci s One Employee Rate

Annual Amount Employer Rate
4.296.00 73200

Select Dependent

Who do you want to cover?

PT] Mary Spouse (pouse)
employee Plus Spouse_No Surcharge E

Click Continue

———

Click Continue

Medical
The key features and provisions of the medical plans are available here.

Click here to compare plans

Please visit Vision Benefits website where you can learn more about our benefits.

] Participant Only

321600 Annually

Employer Rate
579.00

35800 ¢

Employee Rate

Employer Rate
73200

Who's covered?
You, Mary Spouse

O Employee Plus Spouse_Surcharge E
You can now view the benefit election for medical. To update the election, click

Edit. If no updates are needed, proceed with the Dental and Vision election. Across
from Dental and Vision, click Edit




=VisiON

Choice Program (Core)

Marriage

Your Total Cost

358.00
Per Pay Period
Medical /it
Medical
Medical PPO 358.00
Dental and Vision

Dental Click Edit

Comprehensive Dental

Follow this same process to enroll the dependent into each benefit plan. Once
elections are made, review your elections, and click Submit

=VisSiON

Choice Program (Core)

Marriage

~  Click Submit

rrency in USD

Your Total Cost

358.00
3y Per
Medical [ &t |
ical
358.00
Dental and Vision [ &t |

Comprehensive Dental

Unprocess A Life Event
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Evaluated Life Events>Backout Life Event>Submit

From the home screen, click Benefits Administration

—
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Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]
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Benefits Service Center

Enter Employee's Name

Frank Pukta
[ Advanced Search Frank Pukta
My Dashboard Name Busine Work Emai i

This Week x £ rencqe orecororhuman Resources  fank puta_etar-devt @orackpdemos com 576
People with detected life events | FD  Frank Dubois 2 0
People with life events waiting to pr tw Frank Arena 0
People with lfe events requiring it rank Hooper % 0
People with pending actions @ reanwoenie 25 | 177

Show More

We are now viewing the Benefits Summary Page. Scroll down to Evaluated Life
Events and click the (...) across from the Life Event we need to unprocess

< ﬁ Benefits Summary
28 Fankpuka

Disability Waive Coverage

Employee Assistance Program

Wellness
Load More Items 1-10 of 10 items.
Evaluated Life Events EER
44 days left for enrollment m
Marriage Enroliment windoy 4
Occurred on 4/3/24
Open
Occurred on 1/1/24

Open

Occurred on 1/1/23

Open Processed and closed on 10/1/2

Occurred on 1/1/22

Processed and closed on 12/31/20

Processed and closed on 11/12/19 E
Occurred on 1/1/20

Click Back Out Event
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< #Y Benefits Summary
v

Frank Pukta

Disability Waive Coverage

Employee Assistance Program

Wellness
Load More ltems 1-10 of 10 items
Evaluated Life Events + Add v

44 days et for envoliment =3
Marriage Enroliment window started on 4/3/24
Open B Ciick Back Out Event
Oecuned on
Open
Occured on 1
Open
o

The Potential Life Event Status will default to Unprocessed. As a note, selecting
Unprocessed will allow you to process the Life Event later (i.e. after adding
dependents) from Potential Live Events. If you select the Potential Life Event

Status as Voided, the life event will be voided and you will be unable to reprocess
later; the Life Event will have to be readded. Click Save and Close

=ViSiON

Back Out Life Event

Click Save and Close
Details

Life Event Potential Life Event Status
Marriage

Unprocessed

Occurred Date
43024

Delete A Life Event
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Potential Life Events>Delete>Submit

From the home screen, click Benefits Administration

]
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Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]
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Benefits Service Center

Enter Employee's Name

My Dashboard Name Business Tite E o

This Week v ﬁ Frank Quige 576
People with detected life events | FD  Frank Dubois 0
People with life events waiting to pr} tw Frank Arena 0
Peaple with lfe events requiring intd F  Frank Hooper 0
People with pending actions Q Frank Dewilde  Human Resources Generalist  frank dewilde 4 177

Show More

We are now viewing the Benefits Summary Page. Scroll down to Potential Life
Events and click the Edit across from the Life Event we need to Delete. As a note,
we only delete a life event if it was created in error. All associated enrollments will
be deleted and revert to prior Life Event enrollments.

< #Y Benefits Summary

Frank Pukta

Load More ltems 110 of 12 items

Show Backed Out and Voided Events

Potential Life Events [+ aw ] ~

‘‘‘‘‘ don4/3/24 -
Click Edit
Open
Occurred on 1/1,
Open 0/15/21
curred on 1/1,
Open
Occurred on 1/1,
Open 1
Occurred on 1/1,

Next, click Delete




=VisioN SRk

Potential Life Event: Marriage

Click Delete

Reported Date

4324 te
Detected Date
% ‘ 43724
*Occurred Date “Status Date
4324 ) 4324 %

¥ Visible to employees

The Life Event has been deleted.

Voiding A Life Event
Navigation: Home>Benefits Administration>Enrollment>Search for the

Employee>Benefits Summary>Evaluated Life Events>Backout Life
Event>Voided>Submit

From the home screen, click Benefits Administration

@) it

Good morning, Curtis Feitty
Me  MyRam  MyClientGroups  HelpDesk | Benefits Administration | Tools My Reporting

APPS Click Benefits Administration

|

Benefits Self Biling
Report

Things to Finish

Next, click Enrollment

—
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Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administratio ools My Reporting

¥ &

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

anwrFo @

My Dashboard

Name - ik Emat Pucn

This Week 8 o

People with detected life events

uman Resources frank pukta_etar-dev1@oraclepdemos.com 576

FD  Frank Dubois

0

People with e events waiting to pr| ({0~ Frankavena nooa7 0
Administrator

People with life events requiring intq £y FrankHooper  £962 frank hooper_etar-dev1@oraclepdemos.com 962 0

People with pending actions @ Frank Dewilde  Human Resources Generalist i dewild devi@oraclepder 4 177

Show More

We are now viewing the Benefits Summary Page. Scroll down to Evaluated Life
Events and click the (...) across from the Life Event we need to Void




Benefits Summary

Frank Pukta

Disability Waive Coverage
Employee Assistance Program

Wellness

Load More ltems 110 of 10 items

Evaluated Life Events EER

Open Processed and closed on 4/3/24 M

Open rocessed and closed on /30,
edon /1

Open rocessed and closed on 10/1,

Occurred on 1

Click Back Out Event

< #Y Benefits Summary

v Frank Pukta

Disability Waive Coverage

Employee Assistance Program

Wellness
Load More Items 1-10 of 10 tems

Evaluated Life Events + Add v

Marriage Enrollment window started on 4/3/24

Occurred on 4/3/24

Ciose
Processed and clof -
Open Click Back Out Event View Evolmen Osoruntes

Occurred on 1/1/24

Overide Eigiiy
Open Processed and closed on 9/30/23 Print Enrolment Document
Occurred on 1/1/23

Open losed on 10,
Occurred on 1
Open rocessed and closed on 0

Open Processed and closed on 11/12/19 E
Occurred on 17120

The Potential Life Event Status will default to Unprocessed. Select the Potential
Life Event Status as Voided to void the Life Event. Click Save and Close




=VisSiON

Back Out Life Event

Click Save and Close

Details
Life Event Potential Life Event Status
Marriage —

Occurred Date

4324

As a note, you can view Backed Out and Voided Events in the Evaluated Life Events
section and the Potential Life Events section by clicking Show Backed Out and
Voided Events

Benefits Summary
T John Test

Evaluated Life Events

Enraliment window started on 7/26/22

Birth/Adoption

Occurred on 7/26/22

New Hire Processed and closed on 1/14/22

Occurred on 1/14/22

| Show Backed Out and Voided Events |

Potential Life Events + Add | A

=

Birth/Adoption Processed and closed on 8/5/22
Occurred on 7/26/22 o

New Hire Processed and closed on 1/14/22

Occurred on 1/14/22

Review and Close Pending Action Items
Navigation: Home>Benefits Administration>Enrollment>Benefits Service
Center>People With Pending Actions>Select Employee>Enter Information>Save

and Close

From the home screen, click Benefits Administration

]
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Good morning, Curtis Feitty
Me My Team My Client ups Help Desk Benefits Administration Tools My Reporting

Click Benefits Administration

Ed

Plan Configuration Evaluation and enefits Benefits Self Biling
Reporting Report

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administration ools My Reporting

Click Enroliment

Things to Finish

. - o

After clicking Enrollment, the Benefits Service Center Page is displayed. To view
employees with pending actions, Click People with pending actions

]
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Benefits Service Center

My Dashboard

[ This Week

People with detected life events

Search for a Person

People with life events waiting to process

People with life events requiring intervention

Click People with Pending Actions

People with pending actions

177

Enter the Employee’s name and click Search. Or, if the Employee’s name is listed,
we can simply click on the Employee’s Name

=VisiON

{ Person Search

Select Person

Enter Employee Name

i Name
Aaron Thompson

Business Title
Analyst

Assignment Number
77

a Name

Abigail Rivera

Business Title
Analyst

Assignment Number
€772

E ¥ Name
Adam Richardson

Business Title
Admin

Assignment Number
E1835

a Name
| Adrienne Roy

Click Employee’s Name

Click Search

Show Filters | | AssignmentStatus | Active X Inactive X

—

54

Person Number
m

Worker Type
Employee

Assignment Status
Active

Person Number

Worker Type
Employee

Assignment Status
Active

Person Number
1835

Worker Type
Employee

Assignment Status
Active

Person Number
1767

Worker Type

Worker Type

Nonworker X Employee X »

Sort By | Default Sort
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{ Person Search

Select Person

[suta Peng showFitters. | [ TREET Active X [inacive x| [EREREN Nomworker X |Employee X »

% Sort By | Default Sort
Click Employees Name

Name Person Number

" " ‘Worker Type
Business Title Employee

Human Resources Business Partner-2
Assignment Status

Assignment Number Active

E647

Here you can view the Pending Action Items. Click Pending Action Items

Benefits Summary

Julie Peng

o Benefits Summar
i Effective As-of Date | 4/4/24 o

Benefit Relationship | DFLT US1 Legal Entity.

€3 People to Cover
Click Pending Action Items

4 Benefits

% Relationships

O Benefit Balances

Benefit Groups
o
7 Employment Info Enrollments A~
{4 compensation All benefits Actions v/
5] person info Choice Program (Core)

Billing A\ 1 pending action item

Medical PPO Participant Plus One

Comprehensive Dental Participant Plus One
See Better Participant Plus One E
Accidental Death Insurance Waive Coverage -

Click the Pending Action Item to take action
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| Pending Actions

Julie Peng

Choice Program (Core)

Medical Click Pending Action Item

Designate Dependent!

Medical PPO - Participant Plus One.

Life and Disability

Proof of good health A
Supplemental Life - 5 x Compensation Uploa

Enter the information for the action, and click Save and Close

=ViSiON

| Designate Dependents

Julie Peng

=~ Click Save and Close

Benefit Info

Plan and Option
Medical PPO Participant Plus One

Coverage Start and End Dates
8/1/20 - 12/31/12

Who do you want to cover?

F VRichard peng
Spouse
Select Dependent

The Action Item has been completed.

Review And Approve Documents Pending Approval

Navigation: Home>Benefits Administration>Enrollment>Benefits Service
Center>People with documents waiting to be approved>Select Employee>Enter

Information>Save and Close

From the home screen, click Benefits Administration

]
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Good morning, Curtis Feitty
Me My Team My Client ups Help Desk Benefits Administration Tools My Reporting

Click Benefits Administration

)

Benefis SelfBiling Benefts Usage
Report Dashboard

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administration ools

Click Enroliment

Things to Finish

. - o

After clicking Enrollment, the Benefits Service Center Page is displayed. To view
employees with pending actions, click Show More

]
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Benefits Service Center

Search for a Person

My Dashboard
This Week v.
People with detected life events
People with life events waiting to process
People with life events requiring intervention

People with pending actions

Click Show More

177

Click People with documents waiting to be approved

=VisSioON

Benefits Service Center

Search for a Person

My Dashboard
[ This Week |
People with detected life events
People with life events waiting to process
People with life events requiring intervention
People with pending actions

Show Less

People with documents waiting to be approved

People with unpaid bills
People with backed out lfe events

People with active ife events

Click Employee’s Name

177

Click People with documents waiting to be approved
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{ Person Search

Select Person

Person Search 9q

2| Show Filters

Assignment Status  Active X Inactive X | WorkerType Nonworker X Employee X

Click Employee's Name SartBy [Detalik sort

Name
Janice AgentHRHD

Business Title
Human Resources Specialist

Person Number

Worker Type
Employee

Assignment Status
Active

Assignment Number

Name

Julie Peng

Business Title

Human Resources Business Partner-2

Person Number

Worker Type
Employee

Assignment Status
Assignment Number

Active

Click Documents Pending Approval

=ViSiON

Benefits Summary

Janice AgentHRHD

le a
9 Benefits Summary

[

Effective As-of Date | 4/4/24

Benefit Relationship | DFLT UST Legal Entity

Benefits

Click Documents Pending Approval
Relationships

Benefit Balances

Benefit Groups

Employment Info

8

Enroliments

» Compensation

All benefits

Person Info

Billing A\ 1 pending action item

Medical HMO Participant Only
ded

Comprehensive Dental Participant Only

See Better Participant Only

Across from Proof of good health, click ...




< Benefits Summary
Janice AgentHRHD

Certification

Pending approval

Pending approval

Proof of good health

8.pdf
0/13/20

Document Type Document Name
Certification

Notes +Add | A

, There's nothing here so far.

Click either Approved or Reject
m Benefits Summary
< Janice AgentHRHD

, There's nothing here so far.

Certification %
Pending approval

Pending approval

Proof of good health AetnaEOl_2018.pdf
Submitted Received on 10/13/20
Document Type Document Name .
Certification Ciick Approve
Notes +Ad | A

, There's nothing here so far

Enter the Received Date and click Submit

]
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Approve Proof of good health

Janice AgentHRHD

Click Submit

Document Details

Document Type Attachments
Proof of good health AetnaEOl 2018.pdf
Name. Valid Start and End Dates
Janice Demarco
1720 1273112 Y
Relationship
Self
Comment ts

Enter Received Date

The document has been approved.

Review Benefit Rates & Coverages For An Employee
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Actions>View Enrollment Results

From the home screen, click Benefits Administration

=VisiON Q0 oo e e

Good morning, Curtis Feitty
Me  MyTeam  MyClientGroups Help Desk Benefits Administrafion | Tools My Reporting

A0ps. Click Benefits Administration

¥ & &

Employee iment o Ben Benefits Seff Bilng
Wellness Report

+

Things to Finish

Next, click Enrollment

]
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Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administratio ools My Reporting

¥ &

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

anwrFo @

My Dashboard

Name - ik Emat Pucn

This Week 8 o

People with detected life events

uman Resources frank pukta_etar-dev1@oraclepdemos.com 576

FD  Frank Dubois

0

People with e events waiting to pr| ({0~ Frankavena nooa7 0
Administrator

People with life events requiring intq £y FrankHooper  £962 frank hooper_etar-dev1@oraclepdemos.com 962 0

People with pending actions @ Frank Dewilde  Human Resources Generalist i dewild devi@oraclepder 4 177

Show More

We are now viewing the Benefits Summary Page. To view the rates and coverages
for an employee, from the Actions dropdown, click View Enrollment Results
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Benefits Summary

Frank Pukta

°Beneﬁ(55ummary -

Effective As-of Date | 4/4/24 %
€3 People to Cover Benefit Relationship | DFLT UST Legal Entity
“y Benefits

+ Relationships

%) Benefit Balances

) Benefit Groups
Y/ Employment Info Enrollments B

Change Benet Elections

[&] person info Choice Program (Core Vi Flx Credts
- ) View Enolment Resuts,
2 siling Medical PPO Participant ™

Comprehensive Dental Waive Coverage Gl et T i

See Better Waive Coverage

Accidental Death Insurance Waive Coverage

Select the Program

My Benefit:
@ y Benefits

Frank Pukta

v

Select a Benefit

See Benefits as of Date or Event | Today

hoice Program (Core)

Click Program

Scroll down to view the rates and coverage information for each plan. We can also
click the Per Pay Amount to view the rate details

]
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' ‘ Choice Program (Core)

< % Frank Pukta -

A e = -y <3 =

Currency in USD Reviewthe below/ratejinformation ’_M
268.0

Your Total Cost Each Pay Period
My Cost Summary x
Pretax 26800
Medical AterTa 000
YourToal Cost Each Pay Period 2800
Medical PPO Annual Cost 321600 (B0
Participant Only

Coverage Start Date
43024

Annual Amount
321600

Covera
43/24

View Payroll Elements Created By Benefits Rates
Navigation: Home>Benefits Administration>Enrollment>Search for the

Employee>Benefits Summary>Plan>View Payroll Information

From the home screen, click Benefits Administration

o

Good morning, Curtis Feitty

Me My Team My Client Groups Help Desk Benefits Administration

PP Click Benefits Administration

¥ & & : EA

Plan Configuration d Benefits Self Biing Benefits Usage
Report Dashboard

Things to Finish

Next, click Enrollment




=VIiSiON Q s

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon ~ Tools My Reporting

avps

Benefis SelfBiling
Report

B E
& o
)
val neits
Reportin nroliment
ashboart

Click Enroliment

Things to Finish

K3 » [

After clicking Enrollment, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their payroll
elements. Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center
Enter Employee's Name

My Dashboard e
Numoer
This Week 8 o 6
People with detected life events FD  Frank Dubois 0
People with life events waiting to pr (w Frank Arena Hum 0
Administrator
People with lfe events requiring intd FH  Frankrooper  E962 %2 0
People with pending actions @ Frank Dewide st 2045 177
Show More

We are now viewing the Benefits Summary Page. Select the plan under
Enrollments
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Benefits Summary
Frank Pukta

le

o Benefits Summary

People to Cover

Effective As-of Date | 4/4/24

Benefit Relationship | DFLT US1 Legal Entity

& Benefits

* Relationships

&0 Benefit Balances &

Benefit Groups

[/ Employment Info

Enrollments
e [ A benefits ‘m
(5] person info Choice

Comprehensive Dental Waive Coverage

See Better Waive Coverage

Accidental Death Insurance Waive Coverage

&t

Click Plan Name

Click (...) across from the Employee Rates and click View Payroll Info

Medical PPO Participant Only

Frank Pukta

General Info

Life Event
Marriage

Plan Type
Medical

Enrollment Method
Default

Benefit Type

Original Enrollment Date
1118

Coverage Amount

Rates

Medical PPO EE Only - Employee
Primary
4/3/24 -
Medical PPO EE Only - Employer

Secondary

473724 -

Dependents

Unit of Measure
Coverage Start and End Dates
4/3/24 -

Election Made Date
5/18/24

— Overridden

Interim

Suspended

| View: Payrollinfo

Click View Payroll Info

Here you can view the Payroll Element Details
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{ Medical Pretax

\Viewthelratelinformation]oelowy
Basic Information ~
Element Name
MedicalPretax
Element Classification Payroll Relationship
Pre-Statutory Deductions 576
Entry Values 4

Start and End Dates Period Type
4/3/24 - Ongoing

Pay Value

Amount
6185
Partial Flag
Yes

Cost Accounts 4

, No data to display.

Qibor Dotail % H

Override Benefit Elements From Benefits Administration

Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Override Enroliment>Update Information>Save
and Close

From the home screen, click Benefits Administration

=ViSiON Q swcnire

Good morning, Curtis Feitty
Me My Team My Client Groups Help Desk Benefits Administration Tools My Reporting
APPS Click Benefits Administration
& & &)
nt re fits

Benefits Self Biing Benefits Usage
Report Dashboard

Things to Finish

Next, click Enrollment

]
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Good morning, Curtis Feitty
HelpDesk  Benefits Administration

Me My Team My Client Groups

avps

¥ & &

Click Enroliment

Things to Finish

My Reporting

Tools

Benefis SelfBiling
Report

» Bl

After clicking Enrollment, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to override the rates. Once the
employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

Enter Employee's Name

My Dashboard . i
This Week
People with detected life events FD  Frank Dubois
People with life events waiting to pr tw Frank Arena

Administrator

People with lfe events requiring intd FH  Frankrooper  E962

('3 Frank Dewilde

People with pending actions

- e
es
0
0
962 0
2 |

Show More

We are now viewing the Benefits Summary Page. Across from the Plan in which we

wish to override the rates, click ...
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Benefits Summary
Frank Pukta

le

0 Benefits Summary

People to Cover

Effective As-of Date | 4/4/24

Benefit Relationship | DFLT US1 Legal Entity

;* Benefits
* Relationships

Benefit Balances

Benefit Groups

/' Employment info Enrolments
Compensation All benefits ‘ Actions v/
%] person info Choice Program (C

Medical PPO Participant Only

Comprehensive Dental Waive Coverage

See Better Waive Coverage

Accidental Death Insurance Waive Coverage

&t

Click Override Enrollment

Benefits Summary
Frank Pukta

Effective As-of Date | 4/4/24

People to Cover Benefit Relationship | DFLT US1 Legal Entity

Benefits
Relationships

) Benefit Balances

) Benefit Groups

Employment Info Enrollments

Compensation [ A benefits ‘ ‘Actions v
Person Info
Billing Medical PPO Participant Only

Comprehensive Dental Waive Coverage

See Better Waive Coverage

Accidental Death Insurance Waive Coverage

S

Override Envolment

Click Override Enroliment

1 pending action item

To override the Employee rate, for example, across from the employee rate, click

Edit
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Cancel

Override Enrollment: Medical PPO Participant Only

Frank Pukta

Details
Plan and Option Earliest Disenroll Date
Medical PPO Participant Only ‘ M/ -
L iy e
Plan Type
Medical Benefit Amount.

Started Life Event [
Marriage

“Coverage Start Date — Interim enroliment

a4 ) Suspend enroliment
Coverage End Date — Overridden
m/dlyy %) Override Through Date
Original Enrollment Date M/dfyy Y
s %)
Rates -
Medical PPO EE Only - Employee Rate started on 4/3/24

Click Edit

Communicated Amount

Defined Amount

Activity Type
Annual Amount Employee payroll contribution
Medical PPO EE Only - Employer Rate started on 4/3/24

Communicated Amount
Defined Amount

Update the Communicated Amount and update the Override Through Date then
click OK

Ay Override Enrollment: Medical PPO Participant Only soveand lose | [ Gancel

v Frank Pukta

————
“Coverage Start Date — Interim enrollment

4/3/24 ‘e Suspend enroliment

Coverage End Date Overridden

Mfdfyy fe Override Through Date

Original Enroliment Date M/dfyy [0
1118

Rates

Cancel

Rate Name “Defined Amount
Medical PPO EE Only - Employee

268

“Rate Start Date
]
4324 % Annual Amount
3216 ‘

Rate End Date

Communicated Amount

M/dfyy ©

Activity Type
Employee payroll contribution

¥ Overridden Update Communicated Amount

Calculation Method

Flat amount
Override Through Date
12/31/12 %
Medical PPO EE Only - Employer Rate started on 4/3/24
Communicated Amount
Defined Amount
579

Click Save and Close




@Y Override Enrollment: Medical PPO Participant Only

v Frank Pukta

Click Save and Close

~

Mfdfyy o) Override Through Date
Original Enroliment Date M/dfyy )
118 )
Rates
e
Medical PPO EE Only - Employee Ra
Ove
Defined Amount C ted Amount
268 0
Annual Amount Activity Type
3216 Employee payroll contribution
e
Medical PPO EE Only - Employer Rate started on 4/3/24

Communicated Amount
579

Dependents ~ E

The rate for this plan has been overridden until the end date.

Benefits Summary

K Frank Pukta

0 Benefits Summary p

-of Date ‘4 4/24 %
£ peopieto Gover Benefit Relationship | DFLT UST Legal Entity -]
"o Benefits
% Relationships
&0 Benefit Balances Events Require Interventio e frernts Adde o
Benefit Groups
7 Employment Info Enrollments

@ Compensation All benefits ‘ Actions v/

hoice Program (Core)

[& personnfo

¥ Biling Medical PPO Participant Only Overide

Comprehensive Dental Waive Coverage

See Better Waive Coverage

Accidental Death Insurance Waive Coverage

1 pending action item ‘

Basic Life $50,000 E

Delete Voided Life Events

Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefits Summary>Show Backed Out and Voided Life Events>Delete
All

From the home screen, click Benefits Administration




=VisSiON Q

Good morning, Curtis Feitty

HelpDesk | Benefits Administraion | Tools

Things to Finish

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefis Administraon  Tools My Reporting

Plan Configuration

Click Enroliment

Things to Finish

. - o

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

]
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Benefits Service Center

Enter Employee's Name

Frank Pukta
[ Advanced Search Frank Pukta
My Dashboard Name Busine ok Em
This Weel x 8 g Diretor o Human Resources frank pukla_etar-devi @oraciepdemos com 576
People with detected life events FD  FrankDubols  Assel 2 0
People with e events waiting to pr| (P Frankarena  1umd 3 0
ministator
People with lfe events requiring it rank Hooper % 0
People with pending actions @ reanwoenie st 235 177

Show More

We are now viewing the Benefits Summary Page. Scroll down and under Evaluated
Life Events, click Show Backed Out and Voided Events

#Y Benefits Summary

Frank Pukta

Load More ltems 110 of 13 items

Show Backed Out a vents

Click Show Backed Out and Voided Events
Potential Life Events + Add

=

Marriage on 4424

Occurred on

Open

Oceurred on 1/1/24

ssed and closed on 10/15/2

Open

Occurred on 1/1/23

Open Processed and cosed on 15721

Occurred on 1/1/22

Open Processed and on 11/12/19
Occurred on 1/1/21

Click Delete All

]
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Open
Occurred on 1/1
Open
Occurred on 1/1
Open
Occurred on 1/1,
Open
Occurred on 1/1,

Marriage

Occurred on 4/3/24

Occurred on 1/1/18

d and cl 1
d and cl
d and cl -
d and closs 12,
Load More Items 1-10 of 13 items
Click Delete All ded on 4/4/24
Backed o 4
Backed 20721
Backed 10/10/18
B: 10/10/1

Backed out on 10/10/18 E

The Life Events have been deleted

Assign A Benefit Group To An Employee
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Benefit Groups>Add>Save

From the home screen, click Benefits Administration

=VisiON

Good morning, Curtis Feitty

Me  MyTam  MyCli

ApPS.

Employee
Wellness

+

Things to Finish

ent Groups ~ Help Desk

¥ & &

Next, click Enrollment

]
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Good morning, Curtis Feitty
Me  MyTam  MyClientGroups  HelpDesk  Benefits Administration ~ Tools My Reporting

avps

Y & S =

Plan Configuration Evaluation and nefits Benefis SelfBiling
Reporting n Report

Click Enroliment

Things to Finish

K3 » [

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their enrollments.
Once the employee’s name is visible, click on the employee’s name.

=VisioN anwra @

Benefits Service Center

My Dashboard ame e
Numbs
This Week 8 e 576
People with detected life events FD  Frank Dubois 0
People with life events waiting to pr tw Frank Arena t 0
A
People with life events requiring intd F{  Frank Hooper  E96 %62 0
People with pending actions @ Frank Dewilde  Human Resources Generalist frank dewilde_etar-devi@oraclepdemos.com 2345 177

Show More

Next, click Benefit Groups




Benefits Summary
Frank Pukta

Benefits Summa
o 2 Effective As-of Date

Benefit Relationship | DFLT US1 Legal Entity

4/4/24

People to Cover

*y* Benefits
% Relationships

Benefit Balances & — e £
Benefit Groups,
Click Benefit Groups A

Employment Info

Compensation [ A benefits Actions v/

2| Person Info Choice Program (Core;
Billing Medical PPO Participant Only B

Comprehensive Dental Waive Coverage

See Better Waive Coverage
Accidental Death Insurance Waive Coverage

Update the Effective As-of Date and click Add

Benefit Groups

Frank Pukta

(Y] Benefits Summary Effective As-of Date

Update Effective As-of Date

People to Cover

=]

Benefit Groups

Benefits
Relationships ~

) Benefit Balances , There's nothing here so far
Benefit Groups

Employment Info

Click Add

Compensation
[E person nfo

B

= Biling

Select the Benefit Group from the drop down and click Save




Benefit Groups

Frank Pukta
le
i

[¥) Benefits Summary

€3 People to Cover

Benefit Groups
“g” Benefits
£ Relationships
& Benefit Balances “Name When does this benefit group change start?

Benefit Groups
Select Benefit Group
"?;/" Employment Info

3% compensation
[&] person info

& siling

The Benefit Group has been added

m Benefit Groups
< v Frank Pukta

(Y] Benefits Summary Eff

le

ective As-of Date | 4/1/24

le to Cover
Benefit Groups + A | A
“y? Benefits et

£ Relationships

DC Pension Plan Effective 4/1/24 to ongoing /

&0 Benefit Balances

Benefit Groups

&/ Employment info
‘% Compensation
%] person Info

=
‘=2 Biling

View Employment Info
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>Employment Info

From the home screen, click Benefits Administration

]
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=VisSiON

Good morning, Curtis Feitty

HelpDesk | Benefits Administration

Things to Finish

Tools

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administration

Plan Configuration

Click Enroliment

Things to Finish

e

Tools  MyReporting

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their Employment
Info. Once the employee’s name is visible, click on the employee’s name.
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Benefits Service Center

Enter Employee's Name

Frank Pukta

Advanced Search Frank Pukia

My Dashboard Name Busines T ok Ema

This Week y 8 rorgg

People with detected life events | FD  Frank Dubois

Director of Human Resources  frank pukia_etar-devi @oraclepdemos com 576

Assel iS_etar-devi@oraclepdemos.com 2751 0

Click Employee's Name

People with life events waiting to pri t@ Frank Arena Hum: raclepdemos.com 137 0
Administrator

Peaple with lfe events requiring intd F  Frank Hooper

2 rank hooper_etar-dev1@ora

People with pending actions @ Frank Dewilde  Human Resources Generalist  frank dewilde_etar-devi@oraclepdemos.com 2345 177

Show More

Next, click Employment Info

#Y Benefit Groups

v Frank Pukta

V] Benefits Summary Effective As-of Date | 4/1/24

%0 People to Cover

Benefit Groups + A | A

g Benefits

Relationships
Effective 4/1/24 to ongoing

DC Pension Plan

Benefit Balances

Benefit Groups

Employment Inf
mpensation Click Employment Info

[E] person info

=
‘=2 Biling

We can expand the sections and view the Employment Info for this employee
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Employment Info [ Actons

Frank Pukta

(Y] Benefits Summary : 2
Assignment Scrolli downito)view,the Employment:Info
GOVt OANICWARICAENDRYIMENTINO)
€3 People to Cover Legal Employer Grade
US1 Legal Entity Mgmt06
ol Business Unit Location
¥ Relationships UST Business Unit Redwood City
o Job Person Number
& BETE Director of Human Resources 576
o~ Business Title Workspace Category
{C} Benefit Groups Director of Human Resources
Department Context Value
Human Resources US
Employment Info
% Compensation
§ Managers
‘ Person Info
a Robert VPHR Line Manager
= Vice President of HR
% silling 4

Direct Reports
Julie Peng Line Manager
Human Resources Business Partner-2
2': Patricia Smith ine Manager E

View Compensation Info
Navigation: Home>Benefits Administration>Enrollment>Search for the

Employee>Compensation

From the home screen, click Benefits Administration

Good morning, Curtis Feitty
Me  MyTeam My Client Groups ~ Help Desk Benefits Administration | Tools My Reporting

APPS Click Benefits Administration

9 ===}

4 ==3 o

¥ & g 7
Employee Enrollment Plan Configuration Evaluation and Benefits Benefits Seff Biing Benefits Usage

Wellness Reporting Enroliment Report Dashboard
Dashboard

+

Things to Finish

Next, click Enrollment

—

]
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Good morning, Curtis Feitty

Me My Team My Client Groups Help Desk Benefits Administration Jools

My Reporting

¥ &

Click Enroliment

Things to Finish

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their Employment
Info. Once the employee’s name is visible, click on the employee’s name.

=VisSiON

Benefits Service Center

anwrFo @

My Dashboard

This Week 8 o

People with detected life events FD  Frank Dubois 0
People with e events waiting to p| (fB  Frankavena 1o _ctardevi@oracepdemos.com 187 0
People with life events requiring intd £y Frank Hooper  E962 frank hooper_eta clepdemos.com %62 0
People with pending actions @ FrankDewide  Human Resources Generalist  frank dewilde_eta 4 177

Show More

Next, click Compensation

—

]
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Benefits Summary
Frank Pukta

Benefits Summa
0 i Effective As-of Date

Benefit Relationship | DFLT US Legal Entity

4/9/24

© People to Cover

“y* Benefits
% Relationships

% Benefit Balances Events Require Intervention Life Events Added Court Orders Documents Pending Approval Pending Action ftems
{8 Benefit Groups
& Employment Info Enrollments
mpensation Al benefits || Actions
(5] person info Click Compensation [S&RislEN(@es
E Billng Medical PPO Participant Only Override
Comprehensive Dental Waive Coverage
See Better Waive Coverage

Accidental Death Insurance Waive Coverage

1 pending action item

Here we view Compensation information for this employee

=ViSiON Qawra
Compensation Actonsv_|

Frank Pukta

le

) Benefits Summary View,the information below,

A% People to Cover Current Salary /Bt | A

& Benefits

% Relationships Salary. Adjustment
63,071.05 usp Annual 2,425.81 usp (400
#0 Benefit Balances
Start Date Grade Name
723 Mgmt06
Benefit Groups
i e Compa-Ratio
Al 74.20
[/ Employment Info Salary Basis

Legal Employer

1 Annual Salary
US1 Annual Salary US1 Legal Entity

@Cnmpen;atmn Annual Salary
63.07105 USD (FTE 1)

8] person info

63,071.05 usp annaty

B siting +2,425.81 (+4.00%)
70,000.00 100,000.00

Show Future and Prior Salary

Market Composites v

Update Dependents or Beneficiaries
Navigation: Home>Benefits Administration>Enrollment>Search for the
Employee>People to Cover>Update>Submit

From the home screen, click Benefits Administration
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Good morning, Curtis Feitty

HelpDesk | Benefits Administration

Things to Finish

Tools

Next, click Enrollment

=VisioN Q et g

Good morning, Curtis Feitty

Me  MyTam  MyClentGoups  HelpDesk  Benefits Administration

Plan Configuration

Click Enroliment

Things to Finish

e

Tools  MyReporting

After clicking the Enrollment app, the Benefits Service Center Page is displayed.
Search for the employee for whom we wish to view or manage their Employment
Info. Once the employee’s name is visible, click on the employee’s name.
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Benefits Service Center

Enter Employee's Name

Frank Pukta

I Advanced Search Frank Pukta

My Dashboard Name Bus

Work Emai
People with detected life events FD  Frank Dubois Assel is_etar-devi@oraclepdemos.com 2751 0

o et demos.com 13 0

People with life events waiting to pr tw Frank Arena

People with ife events requiing it] £ Fran Hooper P ——— 0
People with pending actions @ renkoevice  Human Resources frank dewide._etardevi@orackepdemoscom 2345 177
Show More

We are now viewing the Benefits Summary Page. Click People to Cover

Benefits Summary

Frank Pukta

419024

Effective As-of Date

3 people to Cover Benefit Relationship | DFLT UST Legal Entity.

EEHEﬁ!s y Click People To Cover
Relationships

O Benefit Balances

Benefit Groups
Bl Enrollments
i@ Compensation Al benefits Actions
Person Info Choice Program (Core)
Biling Medical PPO Participant Only Override
Comprehensive Dental Waive Coverage

See Better Waive Coverage
Accidental Death Insurance Waive Coverage
) 1 pending action item E

Next, select the Dependent or Beneficiary we wish to edit
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People to Cover
Frank Pukta

] Benefits Summary
People to Cover
Mary Spouse_
Benefits

Relationships

Select Dependent or Beneficiary

Benefit Balances

Beneficiary Organizations KX

} Benefit Groups =
, There's nothing here so far
/ Employment Info
Compensation
Person Info

Billing

Next, click the Pencil to update the applicable details

<{ Mary Spouse
[S2J) People to Cover

“g Benefits Relationship Start Date TIN Number
Relationships 4324 222574819
Emergency Contact Benefits Offered Conditionally
Benefit Balances No
Country
} Benefit Groups United States

Employment Info

§ Name ~
Compensation
Start Date Last Name rd
Person Info 4/3/24 Spouse
First Name

& siling Mary

Demographic Info +add | A
Country Gender
United States Female

Highest Education Level Click Edit
Ethnicity

Iam Hispanic or Latino. Veteran Self-Identification Status

Select the races you identify with. Disabled Veteran

American Indian or Alaska Native
Asian Active Duty Wartime or Campaign Badge Veterans

__ Black or African American

Native Hawailan or other Pacific Islander Armed Forces Service Medal Veteran

Next, update the information and click Submit




senetaous < Mary Spouse

%/ Employment Info

: Name
‘% Compensation
— Start Date Last Name
2] Person Info 43124 Spouse
First Name
Billing Mary

Demographic Info

Updatetheapplicable information Delete

Country Highest Education Level

Click Submit

United States Master Degree v

Veteran Self-Identification Status
Ethnicity

[ 1 am Hispanic or Latino.

Disabled Veteran

Select the races you identify with.

(] American Indian or Alaska Native Active Duty Wartime or Campaign Badge Veterans
[ Asian

[ Black or African American Armed Forces Service Medal Veteran
[0 Native Hawailan or other Pacific Islander

[ white

Recently Separated Veteran

Marital Status

[selectavalue S Newly Separated Veteran Discharge Date

m/d f
Gender vy ©
[

View Scheduled Processes
Navigation: Home>Tools>Scheduled Processes

From the home screen, click Tools

Q

Good morning, Curtis Feitty

Me My Team y t Gro Help Desk Benefit stratior Tools My Reporting
QUICK ACTIONS Click Tools

oration Messaging

B 9

Reports and Scheduled Securty Console
Analytcs Processes

Al Apps Administration

Things to Finish

0 b

You have no open notifications.

Next, click Scheduled Processes




Good morning, Curtis Feitty

Help Des

QUICK ACTIONS

Manage Collaboration Messaging

B ®

Scheduled Security Console
Processes

Apps Administration

Click Scheduled Processes

Things to Finish

0 »

You have no open notifications.

Here we can view the Scheduled Processes. We can expand Search to search for
specific processes

SION anw e o @

(QCWEUAON  Eypand Search
[« sove seach [Lasthour v

Search Results @

View (@) FlatList (0) Hierarchy

Actors v viow [ Sevsun Nowrass | esumi | PuOntioa | Concl rces | Rlas rocess | Viewton |
Name Metadata Name Process ID Status. Scheduled Time Submission Time Completion Time  Submission Notes

[rem—— [RA———— asnrots meor s angor oo

ety covrorson s S— asnss s aneor ReTBET  S2sAMEDT  onde s rti 20
p— oo oot B— asnss s aneor RUSTBAIET  SASIAMEDT o Pp—
ey casratovel oo p— ssns ancor dsnes BT domsstsmMEDT once it

Enter the process Name and click Search
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Overview @

Enter Name

4 Search Saved Search hour

O e Somsion T M < [492002000 () wrots 't Evtn T €
e B e

status v Subnitted By ]
Reset | Downioad Resuts
Search Results @ .
Click Search
View (@ Flatlist () Herarchy
Acions v View v | Schedule New Process | Resubmit Pt On ol ’ s se Proces )
Name Metadata Name Process ID Status. Scheduled Time Submission Time Completion Time  Submission Notes
Resubmit Undefivered Signals ResubmitUndelveredSign. . 6789804 4024933 AMEDT 49024 523 AM EDT Resubmit Undeivered Signals 5
Index Active Meta Model Version indexAciveMetaModeNVer... 6769867 wait 4924 10:15 AM EDT 44924916 AMEDT a s ess program sonJobimp
Index Entty CraverForEnttyJobDel 6729885 Succeeded 4924 5:16 M EDT 40R4916AMEDT 4924916 AMEDT w . true, EnttyUui: 20
Index Entty CravlerForEnttyJobDel 6729884 Succeeded 4924 8:16 AMEDT 4O2401GAMEDT 4824916 AMEDT a on. = : e, EntiyUuid: 7e

‘ »

Here we can view the process information

1S10 QAwRP Qo

Overview @

4 Search Saved Search | Last hour
e [Guse SubmisionTins At~ | 4824524 | urooson e Essm e €7
P— submision Notes[Contans_+
s & —

st oset | Downond st

Search Results @

We,canwiewthe information below;

View (@) FatList () Hirarchy
Actons v View v ‘ Schedule New Process | Resubmit  Put On Hold ol Process ewlog

Name Metadata Name Process ID Status Scheduled Time SubmissionTime ~ Completion Time  Submission Notes.

Close Envolment Acon Hems: Subprocss SENCLENRSUBPROC 6729897 Succeeded 4924924 AW EDT 49R4924AMEDT  4924924AMEDT  BENCLENRSUBPROC

Close Enrolment Acton fems: Subprocss SENCLENRSUBPROC 6739826 Succeeded 4924924 AW EDT 4OR4024AMEDT  4924024AMEDT  BENCLENRSUBPROC

Close Envolment BENCLENR 780895 Succeeded 49724924 AW EDT AMR402UAMEDT 4924924 AMEDT

ESS Make Benefit Elections
Navigation: Home>Me>Benefits>Enroll>Submit

From the home screen, click Me
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Good morning, Curtis Feitty

inistration

Click Me QUICK ACTIONS

Personal
Information

Things to Finish

You have no open notifications

Click Benefits

Q sea

Good morning, Curtis Feitty

QUICKACTIONS

Personal
Information

Click Benefits

Things to Finish

You have no open notifications.

Click Make Changes
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{ Benefits

Curtis Feitty

Review your benefits package and relevant info before you enroll.

Click Make Changes

@ Your Benefits =) Pending Actions Report aLife Event @ Before You Enroll

ent, past, and future

See you
enrollm:

‘Address your open items to complete
enrollment

@ Change Beneficiaries Primary Care Physicians @ Document Records @ 4 Medical plan
omparison

D

Provide physiian details for yourself
and others

to support your US Medical Plan Comparison

@ Snada Medical Flen @ Review Employee Resources @ Need Help? Contact Us @ HSA Calculator
omparison

Canada Medical Plan Comparison Revi ent guidelines before Conta tive for help st

you

Before you enroll, review your contacts. You can add new contacts (as covered
dependents or beneficiaries), Beneficiary Organizations, and Personal Info. You
can add this information in each section by clicking Add. Click Continue

=VisioN anvwra @

Before You Enroll

Click Continue

Information
To cover family and others in benefits, add them now before you enroll.

People to Cover
Click Add
Betty Feitty (4883)
Spouse
Beneficiary Organizations [+ a0 |
, There's nothing here so far.
Personal Info + Add

= There's nothing here so far.
student status, an

Select the Program
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Start Enrollment

Select a Benefit

401k

Select Program

If your organization requires an authorization acceptance, click Accept

=ViSiON

Start Enrollment

Authorization

C HOICE
BENEFITS

The information | am providing s accurate, and | authorize the coverage selections and the associated payroll deductions.

| understand that to maintain the Health Care Flexible Spending Account and Dependent Care Spending Account, | must re-enroll each year. Enrollments remain in effect until changed or canceled by
me during 2n annual open enrollment. or when permitted by a qualified life event.

I understand that my elgibilty for benefits may be affected if | subsequently change my contracted work schedule.
|understand that my elections are binding, based upon Choice Program plan provisions and applicable laws and regulations.

I also understand that t
discretion,

rages | am applying for may require that | provide additional information. W

the right to terminate any plan, policy. or procedure at any time and at our sole

=3

Click Accept

Click Edit across from the Medical plan to enroll
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Choice Program (Core) \

Gl |
Marriage

el

Your Total Cost

Medical

Medical

Click Edit

Medical PPO

268.00
icipant Only
Dental and Vision # Edit
Dental
Preventive Dental 37.00

Participant Only

Select the plan and the tier of coverage. If the tier selected covers dependents,
select the dependent you wish to cover. Click OK

Medical =

D d

Medical
The key features and provisions of the medical plans are available here.
Click here to compare plans

Please visit Vision Benefits website where you can leam more about our benefits.

Medical
Medical PO

Participant Only
321600 Annual

268.00

Employee Rate
Employer Rate

Cancel
358.00
Empl te
4,296.00 732.00
Select Dependent
Who do you want to cover?
Betty Feitty (Spouse)
Employee Plus Spouse_No Surcharge E

Employer Rate
579.00

Select Plan

Annual Amount

Click Continue




Medical

Click Continue

Medica
Medical PPO
268.00
-
579.00
¥ Ppartiipant Plus One 35800 ¢

Employer Rate
732.00

Who's covered?
You, Betty Feitty

You can now view the benefit election for medical. To update the election, click

Edit. If no updates are needed, proceed with the Dental and Vision election. Across
from Dental and Vision, click Edit

Choice Program (Core)

Marriage

Your Total Cost 418.00

Medical [ /e ]

358.00
Dental and Vision
Denta Click Edit
Preventive Dental 37.00
Participant Only
See Better 23.00

Participant Onl

Follow this same process to enroll in each benefit plan. Once elections are made,
review your elections, and click Submit

—
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Choice Program (Core)

Marriage
Click Submit
Your Total Cost 418.00
Per Pay Period
Medical (7]
Medical
358.00
Dental and Vision @
Dental
Preventive Dental 37.00
Particpant Only
See Better 23.00
Participant Only

Override Benefit Elements From Payroll

Navigation: Home>My Client Groups>Payroll>Element Entries>Search for the
Employee>Add Element>Override>End Date>Submit

From the home screen, click My Client Groups

=visioN Q s

Good morning, Curtis Feitty

Me  MyTam [MyClientGroups| HelpDesk  Benefis Administration  Tools My Reporting

Click My Client Groups

Things to Finish

You have no open notifications

Next, click Payroll

—
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Good morning, Curtis Feitty

My Client Groups Administration
QuicKACTIoNs

9" Hire an Employee
E O

72

Person
Management

Char ing Hours
9 Person Spotight

7 ® &

& minaton Time Compensation Leaming Workforce
Management Structures

[ Tansfer

i 2

=

_I_

Mass Updates Payroll Workforce Data Exchange
Predictions

Click Payroll

o What do you want to do or manage?
Payroll

[search for tasks q]
G} Audit Dashboard

Person Information
Payroll Register
Dashboard

Adjust Individual Balances

Element Entrie:

Click Element Entries
View Process Informatior

Calculation Entries
Calculation Cards
Costing for Persons

Payroll Relationships

Personal Payment Methods H

Search for the employee for whom we wish to override an element entry. Once the
employee’s name is visible, click on the employee’s name.

3
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< Element Entries
Enter Employee's Name

Search Person

Frank Pu ‘ ]

Sue Eden

Sue.Eden_etar-devi@oraclepdemos.com

Advancad Seatch Frank Pu
) - Work Email iy
Direct Reports “ ~
8 g rank pukta_etar-devi @oraclepdemos.com 576
a Carli Lavelle
Hu ces Admini FD  Frank Dubois INK.DUBOIS_etar-devi@oraclepdemos.com 2751
Frank Arena Humd BANK ARENA _etar-o aclepdemos.com 137
ﬂ Halle Justus ‘@ ) &
e FH  FrankHooper ~ E962 rank hoopes oraclepdemos.com 962
& | Hope Hightower

To create the override element, Click Create

=ViSiON
< a Element Entries

Pukta, Frank 576

Effecive Date | 4/9/24 %
] Detach

Actions v View v

Element Name

Source Employment Level Sequence Number Effective Start Date Effective End Date Edit
Medical Employer 13362 Amount Benefits Payroll Relationship 8 413124
Medical Pretax 6185 Amount Benefits Payroll Relationship 1 4324
Regular Salary 63,071.05 Amount Salary Proposal Payroll Assignment il 723
US Taxation Deduction .. Payroll Relationship 11109
Wellness Employer 23,08 Amount Benefits Payroll Relationship 12 4324
Wellness Plan Pretax 0.00 Amount Benefits Payroll Relationship 9 43124

Columns Hidden 10

Enter the Effective Date, Element Name, and Select Override Entry. Click
Continue




E ntergthelbelowjinformationt

Create Element Entry

* Efective Date [ 45124 %
* Element Name | Medical Pretax [v]

Click Continue

Enter the Override Amount. If applicable, enter the costing and click Submit

2 = _ = Click Submit
Element Medical Pretax Entry Type Override

4 Entry Details

Element Processing Type Recurring
Element Classification Name ~Pretax Deductions o
Enter Costing Payroll Relationship

General Information

4 General Information History v

Effective Start Date 4/9/24 Processed Sequence Number

Effective End Date .

Cement vty Retroactive Entry
Creator Type Element Entry Page
pe v Automatic entry No Reason

4 zntry Values @

Pay Value Clear Arrears | Yes v

4 gxra Detalls Enter Amount

As of the effective date of the override element, you will see two elements. The

override element will have a source of Element Entry Page. The final step is to end
date the override entry. Click the override element entry Name

—
Vo]
~
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#Y Element Entries

¥ Pukta, Frank 576

“Effective Date | 4/9/24 o

entries @

Actions v View v 4 /' Edi

v % ;'Dm(h

/| \
Element Name C:\'::ry Eny

Medical Employer 13362 Amount

Medical Preta

Medical Pretax

72.50 Amount

Regular Salary

US Taxation
Wellness Employer 23.08 Amount
Wellness Plan Pretax 0.00 Amount

Columns Hidden 10

Value Name  Source

Click Override Element Entry Name

Employment Level Sequence Number
Benefits Payroll Relationship 8
Element Entr... Payroll Relationship 1
Payroll Relationship 1
al Payroll Assignment il
Deduction C... Payroll Relationship
Benefits Payroll Relationship 12
Benefits Payroll Relationship 9

Effective Start Date Effective End Date Edit

43124

419124

43124

Update the Effective As-of Date to end date the override element entry. Click Edit

Element Entries
Pukta, Frank 576

Update Effective As-os Date

Element Medical Pretax
Element Classification Name ~ Pretax Deductions

General Information ~ Costing

4 Generalnform

n
Effective Start Date 4/9/24
Effective End Date

Creator Type Element Entry Page

PR

Pay Value
Amount

Period Type Periodically

Context Segment

Click End Date

Entry Type Override
Subpriority
Payroll Relationship
Number */®

Processed
Retroactive Entry

Automatic entry No

7250

Done

Element Processing Type Recurring

Click Edit

Sequence Number 1
Reason

Clear Arrears Yes
Deduction Start

Partial Flag Yes




< . Element Entries

Pukta, Frank 576
e <3
“Effective As-of Date | 4/30/24 [
4 gntry Detalls Dgne
Element Medical Pretax Entry Type Override Element Processing Type Recurring
Element Classification Name Pretax Deductions Subpriority
Payroll Relationship
Number
General Information  Costing
4 General Information
Effective Start Date 4/9/24 Processed Sequence Number
Effective End Date
Ive End Date Retroactive Entry Reason
Creator Type Element Entry Page
Automatic entry No
. Delete Record
Click End Date
4 zntry Values @
Pay Value Clear Arrears Yes
Amount 7250

Deduction Start
Period Type Periodically Partial Flag Yes
4 £xtra Detalls

Context Segment

Click Continue

A Warning

The selected

Click Continue

The element entry override is in place for the duration specified. Once the end date

approaches, the element entry override value will not be withheld; the original
element entry value will be withheld.
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Element Entries

Pukta, Frank 576

o
“Effective Date | 4/9/24 to
4g e
Actons v Viewv 4/ &l Detach
Element Name c;"'::'y EMY  VaieName  Source Employment Level Sequence Number Effective Start Date Effective End Date Edit
Medical Employer 13362 Amount Benefits Payroll Relationship 8 4324
7250 Amount Element Entr... Payroll Relationship 1 /924 430124 /’
6185 Amount Benefits Payroll Rela 1 4324
63,071.05 Amount Salary Proposal Payroll t 1 a3
US Taxation Deduction C...  Payroll Relat 111109
Well 23,08 Amount Benefits Payroll Relationship 12 324
Wellness Plan Pretax 000 Amount Benefits Payroll Relationship 9 324

Columns Hidden 10

Thank you for reviewing and using our guide; we hope you have found it helpful. If you have any
questions on the content included in this guide, please contact our Training & Learning team at
learn@camptratech.com

Version Revision

History Date Author Changes

Version 1.0 Megan Ketter Initial Version
Updated Screenshot
Version 2.0 4/9/2024 Megan Ketter and Tasks
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